
OFFICIAL NOTICE AND AGENDA
Notice is hereby given that the Public Safety Committee of the City of Stoughton, Wisconsin will

hold a regular or special meeting as indicated on the date, time and location given below.

Meeting of the:
Date /Time:
Location:

Members:

PUBLIC SAFETY COMMITTEE OF THE CITY OF STOUGHTON

Wednesday, April 27, 2016 @ 6:00 p.m.
Hall of Fame Room/City Hall (381 E Main St, Stoughton WI 53589)
Michael Engelberger, Dennis Kittleson, Tom Majewski, Scott Truehl,
Donna Olson (ex-officio)

* Note-For security reasons, the front doors of the City Hall building (including the elevator door) will be locked after 4:30 p.m. If you need to
enter City Hall after that time, please use the entrance on the east side of City Hall (the planning department door). If you are physically
challenged and are in need of the elevator or other assistance, please call 873-6677 prior to 4:30 p.m.

Item # CALL TO ORDER
1. Communications

Item # NEW BUSINESS

2. Election of a chair

3. Election of a Vice Chair

4. Set Meeting Dates & Times

5. Approval of the Public Safety Committee Meeting minutes from March 30,
2016

6. Quarterly EMS Financials Update

7. Discussion on Stoughton Liquor Licensing Renewal Procedures

8. Discussion and possible action regarding the amendment to City of
Stoughton Municipal Ordinance 70-195 adding sub section (3), relating to
restricted parking the 200 block of East Main Street

9. Discussion on Temporary Class “B”/ “Class B” Retailer’s license Best
Practices

10. Request for an Agent Change for Wal-Mart Store #1176 located at 1800
Highway 51 West

11. Discussion and possible action on a modification to the fee distribution
agreement between the Stoughton Municipal Court and the Town of Pleasant
Springs.

12. Discussion and possible action regarding downtown parking restrictions

13. Discussion on Dane County District Attorney’s “No Hit” Program



14. Future Agenda Items

-Neighborhood Watch Procedures
- Downtown Snow Removal

ADJOURNMENT

cc. Mayor Olson, Department Heads, Council, Attorney Matt Dregne, Library Clerical Asst., Receptionists, Stoughton Newspapers/Wisc State
Journal *Note: An expanded meeting may constitute a quorum of the Council. Meeting may close per Statutes 19.85 (1)(b)to consider the
licensing of a person, then reopen for regular course of business.
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The City of Stoughton 


Mission Statement 
 


“We are dedicated to providing quality services in a fiscally responsible manner.” 
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 ALDERPERSON'S HANDBOOK 


FOR THE STOUGHTON CITY COUNCIL 


 


Congratulations on your election to the Stoughton City Council!  You are a member of a select group of 


individuals who have chosen to accept city governance responsibilities. 


 


History of the Stoughton City Government 
 


The first meeting of the Village Board was held on April 9, 1868. Mr. James Norris was elected President 


and Frank Allen was appointed Clerk. Stoughton remained a village until February 6, 1882, when the City 


Charter was adopted. Mr. Jacob Wettleson was elected the first mayor. Since that date the form of city 


government has been the Mayor-Council type. This is the dominant type of government in Wisconsin and 


is used in 181 of the 190 cities in the state. 


 


Organization 
 


Stoughton politically is comprised of four (4) aldermanic districts. Three (3) alderpersons are elected from 


each district and serve a term of three (3) years. The Mayor is elected at large and serves a term of four (4) 


years. The Mayor’s position became full-time in 1944. 


 


Common Council Standing Committees and Their Areas of Responsibilities 


 


Every department in the city has a corresponding governing group, known as its Standing Committee.   


Each Standing Committee is made up of one alderperson from each aldermanic district. Appointments to 


these committees are made annually by the Mayor at the organizational meeting of the Council in April. 


These appointments are subject to confirmation by the Council.  


Per Ordinance Sec. 2-66. - Established; meetings; responsibilities; here is an overview of the City of 


Stoughton’s Standing Committees:  


 


(a)Generally. The committees set out in this section shall constitute the standing committees of the 


council. Such committees shall be responsible for the areas provided in this section.  


 


(b)Committees and their responsibilities.  


 


(1)Public works committee. The oversight responsibilities of the public works committee include street 


department, streets and alleys, signing of streets, sidewalks, disposal of stormwater, maintenance of 


municipally owned property, permits, installation and maintenance of traffic signs, public transportation, 


tree commission, planning department, Main Street enhancement committee, cemetery board, and all 


ordinances and policies concerning or affecting such subjects.  


 


(2)Community affairs/council policies committee. The oversight responsibilities of the community 


affairs/council policies committee include food pantry, hall of fame, holiday fund, opera house, cable 


commission, commission on aging, arts council, seniors in need, and other committees related to 


community or social projects, as well as rules and procedures to be followed by all standing committees 


and the council, policies to be followed by elected and appointed officials in the conduct of city business 


and all ordinances and policies concerning or affecting such subjects.  







 


(3)Public safety committee. The oversight responsibilities of the public safety committee include licenses, 


ambulance, police, fire, judiciary, traffic regulation and related signage, safety committee, and all 


ordinances and policies concerning or affecting such subjects.  


 


(4)Finance committee. The oversight responsibilities of the finance committee include finance 


department, financial transactions, treasurer's reports, claims for payment, claims for damages, contract 


approval/award/expenditure oversight, insurance purchasing and oversight, bonds, borrowing resolutions, 


financial policies, budgets, revenue generation, assessment/assessor selection/oversight, purchase, lease 


and sales of property, taxi grant, grant applications/expenditure oversight, facade improvement committee 


and all ordinances and policies affecting or concerning such subjects.  


 


(5)Personnel committee. The oversight responsibilities of the personnel committee include the clerk's 


department, policy decisions and necessary interpretation of work rules and union agreements, all 


personnel policies, hearings or decisions related to employee hiring, discipline, and status as required by 


ordinance and/or city policy union and employee negotiation personnel position requests, payroll 


questions, position description creation and appeals, any matter dealing with firms retained for personnel 


purposes, exclusive of their contract, and all ordinances and policies concerning or affecting such subjects.  


 


(6)Parks and recreation committee. The oversight responsibilities of the parks and recreation committee 


include parks and recreation department, parks, park development, recreation, river and trails task force, 


youth center, friends of Mandt Park, and all ordinances and policies concerning or affecting such subjects.  


 


(Ord. No. 0-19-11, § 2, 9-13-2011)  


 


  


Sec. 2-67. - Appointments.  


 


(a)Appointments to the standing committees set out in section 2-66 will be comprised of four members, 


one from each aldermanic district. Whenever possible, the mayor will appoint a member of the previous 


year's committee as a hold over to insure committee continuity. Appointments to standing committees 


shall be made annually by the mayor at the reorganizational meeting of the city council, subject to 


confirmation by the council.  


 


(b)Each committee shall elect its own chair and vice-chair at the first meeting following the 


reorganizational meeting. No alderperson shall serve as chair of more than one standing committee.  


 


(Ord. No. 0-19-11, § 2, 9-13-2011)  


 


Sec. 2-68. - Committee of the whole.  


 


 


The council president may at any meeting of the council move that the council meet as a committee of the 


whole for informal discussion of any matter appearing on the agenda. This motion requires no record, 


shall not be debatable, and requires a two-thirds majority for passage. The council president shall be the 


chairperson of the committee of the whole. 







Alderpersons' Responsibilities 


 


Each Alderperson is elected by the voters of his or her district. The term of office is three (3) years. If an 


Alderperson moves from his/her district, s/he should notify the Mayor by letter of his/her resignation from 


the Council. If the resignation is after December 1
st
, the seat will remain vacant until filled at the next 


spring election. 


 


As a member of the City Council, the Alderperson’s chief responsibility is that of a policy maker; in a 


way, the Council is similar to the board of directors of a private company. In addition to setting policy, the 


Council approves and oversees the budget and City spending, is involved in community planning, 


establishing programs and review of those programs, is responsible for administrative oversight, and 


lastly, votes on final steps for conflict resolution. In general, an alderperson should not become involved 


in the day to day operation of the City departments, but should go through the proper channels if s/he has 


individual concerns. 
 


Beyond participation at bi-monthly City Council meetings, alders are assigned to one or more Standing 


Committees and possibly other boards or commissions. Alders who serve on Standing Committees 


research, study, and discuss the myriad of issues that confront city departments. Based on a committee’s 


investigations, it makes recommendations to the City Council. Alders on Standing Committees also work 


with department heads on budgetary and CIP issues.  


 


Alder Committee Participation/Expectations 


 


Committee appointments are made by the mayor and approved by the City Council. Alders should know 


their assigned committees by the installation meeting in early April. A newly elected alder should 


schedule an initial walking tour of all city departments with the City Clerk immediately following the 


installation meeting. This tour should occur within two weeks of the installation meeting. During this 


initial tour, the new alder will visit each city department and meet all department heads and available staff.  


 


Alders need a detailed understanding of departmental duties and responsibilities to be effective on the 


standing committee(s) on which they serve.  It is expected that all alders will establish a follow up 


meeting with the respective department head(s) for further edification. Returning alders should schedule 


their follow up meeting(s) within two weeks of the installation meeting. New alders should schedule their 


follow up meeting(s) within two weeks of their initial walking tour.  


 


The First Committee Meeting 


 


To prepare for the first committee meeting, alders should review the Council Orientation Binder. In 


addition to discussing regular business, the following occur during the first meeting of a committee: 


 


 Elect committee chair and vice chair. 


 Discuss questions resulting from the review of the Council Orientation Binder.  


 Review departmental short term and long term plans. 


 Review specific departmental policies that may affect the relationship between committee and 


department members.  


 







 


Responsibilities of the Committee Chair & Vice Chair 


 


The ability of city departments to successfully execute their duties is highly dependent on the committee 


chair doing his/her job diligently.  


 


The responsibilities of a committee chair include the following: 


 


 Establish monthly meeting agendas with the department head or appropriate staff member; 


 Review any agenda suggestions from the public, the mayor, or any alder and place said items on 


the appropriate agendas. All requests for agenda items must be satisfied within two months of 


receipt. If an item is not appropriate for the committee, a written explanation should be provided;  


 If an item is not appropriate for one committee but may be appropriate for another, the chair is 


responsible for forwarding the item to the chair of the correct committee expeditiously;  


 Study all available information on noticed agenda items in preparation for the meeting; 


 Call all meetings to order; 


 Run the meeting in a timely, orderly fashion; 


 Lead the discussion on noticed agenda items only;  


 Recognize people interested in speaking; 


 Impose time limits (if any) on citizens wishing to speak; 


 Act as parliamentarian; 


 Follow up on delegated work to ensure timely completion.  


 


Through his/her leadership, the chair of a committee determines the quality of work achieved by the 


committee and its department. The chair is expected to commit all the time necessary to ensure the 


committee successfully completes its assigned duties.  


 







 


ETHICS FOR A BETTER PUBLIC OFFICIAL 


(written by Earl Rathe, who died while serving as Mayor of New Berlin, March 25, 1978) 


 


 Don’t act as a committee of one. Remember that your only authority lies in your membership on 


the board or council. 


 


 Don’t use your official position for personal gain or to promote your own interests. Disqualify 


yourself if your board or council is considering a matter in which you have a personal interest. 


 


 Don’t let honest differences of opinion degenerate into personality conflicts. 


 


 Visit other communities, particularly those that have the reputation of being well run. If your 


community is about to undertake a special project, inspect similar projects in other communities. 


 


 Keep the public informed. Issue frequent news releases; accept invitations to speak before 


local groups. 


 


 Never accept gifts or favors from individuals or firms doing business with your municipality. 


 


 Represent all the people in your community, not just your friends, neighbors, or business 


associates. 


 


 Express your honest convictions, although you are in the minority, but support major decisions. 


 


 Don’t be misled by the vocal demands of special interest groups. When in doubt, ask yourself: "Is 


this in the best interest of the whole community?" 


 


 Remember that there are at least two sides to each question. Listen politely, but reserve making 


a decision until you have all the facts. 


 


 Don’t try to be an expert on all phases of local government. Seek the advice of real experts. 


 


 Cooperate with other public agencies and with all citizen groups working in the best interest of 


your community. 


 


 Work for and insist that the affairs of your municipality be conducted on a sound businesslike 


basis. 


 


 Don’t be content to just "hold office." Use your office to provide the kind of dedicated, creative, 


forceful leadership that your citizens have a right to expect. 







SOME ACRONYMS AND DEFINITIONS 


 


Amendment: a separate motion to the main motion 


 


Amendment, friendly: a slight change to an original motion 


 


BFO: Budgeting for Outcomes—a budgeting method used to prioritize city services vs. available funds 


 


CARPC: Capital Area Regional Planning Commission—an appointed body to facilitate land issues 


 


CBGB: Community Development Block Grant—funds used for housing, economic development, and 


community service initiatives 


 


CIP: Capital Improvement Process—budget for repairs to buildings and streets, typically using borrowed 


funds 


 


COW: Committee of the Whole—meeting that includes Alders and City staff 


 


Motion: a proposal to act on an item 


 


Quorum: number of members needed to constitute a legal meeting 


 


Resolution: an act to describe purpose and outcome of an action 


 


Robert’s Rules: parliamentary procedures and rules for conducting a meeting 


 


Tabling a Motion: passage delays further action until a later date 


 


TIF: Tax Incremental Financing— a method to use future gains in taxes to subsidize current 


improvements, which are projected to create the conditions for said gains 








Memorandum


To: Public Safety Committee


From: Chief Greg Leck


Date: 4/21/2016


Re: Background Information for April 27, 2016 meeting


This memo is intended to provide background information for the 04-27-16 PSC meeting.


Parking Restrictions 200 of E. Main Street


Per the request of the Committee, I have drafted the language necessary to create Three (3) 30 minute
parking stalls on E. Main Street. The parking modification requires an amendment change to
Ordinance 70-195 adding sub section (3). I do want to remind the Committee that the department’s
ability to enforce this provision will be very limited. Given current staffing and priorities, spot
checking at best will occur.


Staff recommendation: No recommendation.


Modification of the Contract between Stoughton Municipal Court and the Town of Pleasant
Springs


On behalf of the Stoughton Municipal Court, recommends approval. Municipal Judge Roethe has
provided documentation of this change in contract with the Town of Pleasant Springs to modify the
current agreement allowing Pleasant Springs to use the Stoughton Municipal Court for citations
issued in the Town.


Staff recommendation: Approval.


Best Practices for Temporary Class “B” Liquor Licenses


I have attached a listing of proposed Best Practices for Temporary Class “B” Liquor License as
requested. The list includes items that I believe the Committee should focus on and many of these
come from materials obtained from the WI Council on Alcohol and Other Drug Abuse. The list is
designed to begin discussion on what is appropriate for Stoughton and should not be considered
exclusive. I do want to point out though that many of these recommendations are already part of our
Special Event Licensing Ordinance.


Staff recommendation: Discussion only at this time.


Greg Leck
Chief of Police








Lana Kropf 


Sent: 
To: 
Cc: 
Subject: 


From: Donna Olson 
Thursday, April 21, 2016 8:24 AM 
Lana Kropf 
Greg Leek 
Downtown parking near Cinema Cafe 


Please place Dennis Lange's request (Cinema Cafe) for extended parking near the movie theater on 
the next Public Safety Committee agenda for their discussion and action. 


Thank you 
Donna 
Serving Together, We Make a Difference 


Donna L Olson, Mayor 
City of Stoughton 
381 E Main Street 
Stoughton Wl 53589 
Office 608 873-6459 
dolson@ci.stoughton.wi.us 
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215 S. Hamilton Street, Madison, WI 53703 


NO HIT ZONE 


Dane County  


District Attorney’s Office 
www.countyofdane.com/da 


 


Online Resources: 
Report on Physical Punishment in the US 


www.nospank.net/gershoff.pdf 


9 Steps to More Effective Parenting 


www.uwhealthkids.org/kidshealth/parents/


positive-parenting/family-life/nine-steps-to-


more-effective-parenting/22252.html 


Discipline Ages 0-13 www.uwhealthkids.org/


kidshealth/parents/emotions-behavior/


behavior/disciplining-your-child/21713.html                                                    


Discipline Without Spanking 


www.uwhealthkids.org/kidshealth/parents/qa/


parenting/how-can-parents-discipline-without-


spanking/32826.html                                             


Essentials for Parenting from the CDC 


www.cdc.gov/parents/essentials/index.html                                           


The Center for Effective Discipline—Parent sup-


port materials www.stophitting.com/index.php?


page=trainingmaterials                                         


Stacey Patton, PhD: Spare The Kids 


www.sparethekids.com/                                      


Play Nicely www.playnicely.org  


Local Resources: 
Center For Families www.centerforfamilies.org/                                 


Family Resource Center www.fsrcdane.org/   


Family Service Madison www.fsmad.org/                                      


Office of Child Care and Family Resources @ 


UW  www.occfr.wisc.edu/ 


The Rainbow Project www.therainbowproject.net 


UW Health www.uwhealthkids.org/  


    


Dane County DA’s Office 


215 S. Hamilton Street, Room 3000 


Madison, WI 53703 


(608)266-4211 


The No Hit Zone is designed to promote a non-


violent and safe environment for all members of 


the public visiting the DA’s Office.  
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Why Is the Dane County District 


Attorney’s Office a No Hit Zone? 


Parents visiting the Dane County District  


Attorney’s Office are often stressed and         


uncertain. Behaviors of young children      


intensify these feelings and put parents at 


risk of engaging in physical punishment. 


Our goal is to promote a non-violent environ-


ment for everyone. Our hope is that this      


initiative will grow to include communities 


and families throughout Dane County in an 


effort to reduce the overall use of physical 


punishment and the proven negative outcomes 


including future involvement in the criminal 


justice system.  


Did you Know... 


1) Physical punishment  does not improve behavior 


in the long-term. It actually leads to more        


disobedience and aggression in children. 


2) Hitting or spanking teaches children to use    


violence to solve problems. 


3) Using violence as punishment leads to children 


doing poorly in school and lacking the ability to 


concentrate. 


4) Children that experience physical punishment are 


more likely to become involved in delinquency 


and criminal behavior. 


5) Children that experience or see violence view the 


world as dangerous and scary.  


6) Experiencing violence as children leads to    


physical and mental health problems as adults. 


7) Children that have been physically punished 


may have difficulty forming healthy attach-


ments and may not be able to trust other people. 


8) Parents who use physical punishment with their 


children are at nine times greater risk of     


physically abusing their child. 


_______________________________________________________ 


Gershoff, E. T. (2008). Report on physical punishment in the United 


States: What research tells us about its effects on children. Columbus, 


OH: Center for Effective Discipline. 


Zolotor A., Theodore A., Chang J, Berkoff M., Runyan D.  Speak Softly 


– and Forget the Stick:  Corporal Punishment and Child Physical Abuse, 


2008. American Journal of Preventive Medicine 2008; 35(4) 364-369.  


 


Tools parents can use  


 It’s normal for children to get bored 


waiting. Bring their favorite toy or 


activity to keep them occupied. 


 Talk to your child and explain why 


they are asked to behave a   certain 


way; have realistic expectations. 


 Read to your child. 


 Give your child lots of descriptive 


praise for good behaviors. 


 Teach your child how to resolve      


conflict without violence. 


 Do something for yourself each day 


to relieve stress. 


 Set clear limits on your child’s      


behavior; give clear instructions about 


misbehavior 


 Ask for help if you need it. 


We ask everyone who works at or visits the 


Dane County District  Attorney’s Office to 


respect the No Hit Zone  policy and          


encourage everyone to avoid hitting others,         


especially children, in their daily lives. 


**Special thanks to the University of  Louisville  for 


lending their expertise and materials for furthering 


No Hit Zones. 


What Is A No Hit Zone? 


The Dane County District Attorney’s 


Office is a No Hit Zone. This initiative 


is an extension of public health and 


safety policies  that serve to promote 


wellness in our community. This 


means that we do not allow hitting of 


any kind: by adults or children, in-


cluding parents hitting or spanking 


children as part of  discipline.   

















PUBLIC SAFETY COMMITTEE MEETING MINUTES 
Wednesday, March 30, 2016  
Hall of Fame Room, City Hall  
 
Present:  Chair, Michael Engelberger, Alderpersons, Regina Hirsch, Scott Truehl, and Mayor 
Donna Olson 
 
Absent: Alderperson Tim Swadley 
 
Guests:  Fire Chief Scott Wegner, Police Chief Greg Leck, Planning Director Scheel, Dennis 
Steinkraus, Daniel O’Callahan, Bill Dunlop, Chad Strutzel, and Teresa Pellett 
 
Call to Order:  Chair Engelberger called the meeting to order at 5:00 p.m.   
 
Communications:  Dane County DA has initiated a “No Hit Zone” program. His program 
has been implemented in his office and several public areas in Madison. Mayor Olson 
expressed her interest in designating Stoughton as a “No Hit Zone” community. Further 
discussion will take place at the next meeting. 
 
Approval of the February 24, 2016 Public Safety Minutes:    
Motion by Truehl, to approve the minutes of the February 24, 2016 Public Safety Meetings, 
second by Hirsch.  Motion carried 4-0  
 
Request for Special Event License and Temporary Class “B”/ “Class B” Retailer’s 
License for Ducks Unlimited 
Chad Strutzel, from Ducks Unlimited, addressed the committee regarding the request for a 
temporary license. He noted that this is an annual banquet, but this was the first year it was 
being held at the Lageret. Chief Leck explained that everything was in order for the license 
to be granted and recommended approval. 
 
Motion by Truehl, to approve the Special Event License and Temporary Class “B”/ “Class B” 
Retailer’s License for Ducks Unlimited, second by Truehl. Motion carried 4-0. 
 
Request for a Six Month Class ‘B” Fermented Malt Beverage License for the 
Stoughton Merchants Baseball 
Chief Leck explained that this was an annual license and that there has not been any 
problems in the past. 
 
Motion by Truehl, to approve the Six Month Class “B” Fermented Malt Beverage License for 
the Stoughton Merchants Baseball, second by Hirsch. Motion carried 4-0. 
 
Discussion and possible action regarding leaf burning within the City limits. 
Engelberger explained that a complaint had been filed regarding leaves or other yard debris 
being burned within the City limits. Fire Chief Wegner explained that the City currently has 
several ordinances that do not allow for the burning of leaves, but the townships do not. 
Committee discussion included the possibility of having the townships adhere to burning 
restrictions as well. The committee asked Planning Director Scheel to work with Fire Chief 
Wegner to amend the current municipal code relating to burning to include leaves. This will 
be brought for discussion at the next Public Safety Meeting. 
 
Discussion on Kettle Park West Phase II- Access Concerns 
Planning Director Scheel gave an overview of the preliminary plat for the second phase of 
the Kettle Park West Project. He also explained that Oak Opening Drive could possibly be 
extended to connect with Highway 138, with the Town of Rutland’s permission. Both Fire 
Chief Wegner and Police Chief Leck expressed that the current road width and preliminary 
plat layout would not hinder the Police and Fire Departments’ ability to access the 







subdivision. Attorney Dan O’Callahan, attorney for Forward Development, gave a detailed 
overview of their findings related to the question of accessibility that was brought forward at 
the March 17, 2016 Committee of the Whole meeting. 
Committee discussion included access concerns to the development and traffic calming 
device installation. 
 
Future agenda items:   
-Neighborhood Watch Procedures 
- Best Practices for Temporary Liquor Licenses 
-Parking Issues on Main Street 
- Downtown Snow Removal (joint meeting with the Public Works Committee) 
- No Hit Zone 
 
Adjournment 
Motion by Truehl, to adjourn the meeting of the Public Safety Committee, second by Hirsch. 
Motion carried 4-0. The meeting of the Public Safety Committee adjourned at 7:15 p.m.   
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CITY OF STOUGHTON, 381 E. Main Street, Stoughton, WI 53589


ORDINANCE OF THE COMMON COUNCIL


Amending Chapter 70-195 of the City of Stoughton Municipal Code; relating to parking restrictions on the
200 Block of East Main Street


Committee Action:


Fiscal Impact: N/A


File Number: Date
Introduced:


May 10, 2016


May 24, 2016


1. The Common Council of the City of Stoughton do ordain as follows:


Sec. 70-195. - Thirty-minute parking limit.


No vehicle shall be parked or left standing for longer than 30 minutes at the following locations:


(1) On the north side of the alley which is on the west side of 214 South Forrest Street, at the point


where the alley intersects South Forrest Street.


(2) On the two northernmost parking stalls on the east side of City Hall from 7:00 a.m. to 4:30 p.m.,


Monday through Friday.


(3) On the 200 Block of E. Main Street on the south side beginning at Forrest Street 100 feet
east on E. Main Street


2. This ordinance shall be in full force and effect from and after its date of publication.


Dates


Council Adopted:


Mayor Approved:
Donna Olson, Mayor


Published:


Attest:
Lana Kropf, City Clerk
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Memorandum


To: Public Safety Committee


From: Chief Greg Leck


Date: 4/21/2016


Re: Background Information for April 27, 2016 meeting


This memo is intended to provide background information for the 04-27-16 PSC meeting.


Parking Restrictions 200 of E. Main Street


Per the request of the Committee, I have drafted the language necessary to create Three (3) 30 minute
parking stalls on E. Main Street. The parking modification requires an amendment change to
Ordinance 70-195 adding sub section (3). I do want to remind the Committee that the department’s
ability to enforce this provision will be very limited. Given current staffing and priorities, spot
checking at best will occur.


Staff recommendation: No recommendation.


Modification of the Contract between Stoughton Municipal Court and the Town of Pleasant
Springs


On behalf of the Stoughton Municipal Court, recommends approval. Municipal Judge Roethe has
provided documentation of this change in contract with the Town of Pleasant Springs to modify the
current agreement allowing Pleasant Springs to use the Stoughton Municipal Court for citations
issued in the Town.


Staff recommendation: Approval.


Best Practices for Temporary Class “B” Liquor Licenses


I have attached a listing of proposed Best Practices for Temporary Class “B” Liquor License as
requested. The list includes items that I believe the Committee should focus on and many of these
come from materials obtained from the WI Council on Alcohol and Other Drug Abuse. The list is
designed to begin discussion on what is appropriate for Stoughton and should not be considered
exclusive. I do want to point out though that many of these recommendations are already part of our
Special Event Licensing Ordinance.


Staff recommendation: Discussion only at this time.


Greg Leck
Chief of Police








Best Practices for Temporary Class “B” Liquor Licensing


Here are the Best Practices for Festivals:


1. Create a secure perimeter around the licensed area with a double fence (with a


minimum 7-foot gap), a single entrance and photo ID check. This is important so that


those underage cannot have access to the beer being served. Having a separate exit is


also an advantage so that there is no confusion as to who is entering or leaving the beer


tent. Already part of our Special Event Ordinance


2. Use wrist bands in rotating patterns to identify customers age 21 and older for alcohol


purchase. This is to verify that those entering are of age to drink and no underage


person will be served. Recommend


3. Require a Blood Alcohol Content (BAC) not greater than 0.04 and ban alcohol


consumption while serving and mandate that alcohol RBS or local RBS alternative


training be completed by all servers. Recommend


4. Mandate a minimum of one licensed bartender (operator) on site whenever alcohol is


sold or served. This helps those that don’t feel comfortable refusing service to those


that seem intoxicated to have a licensed bartender step in. An alternative is to have a


security officer at the point of sale so that they can be the ones to refuse serving those


that seem intoxicated or those underage from being served. Already required under


State Law.


5. Allow only 12 oz. (or smaller) clear cups with sale limited to one serving per consumer.


The reasoning behind this is to eliminate binge drinking and to also make sure that no


one under the age of 21 will be given beer away from the point of sale. Do not


recommend.


6. Stop serving alcohol one hour before closing the area. This allow those that have been


drinking an hour before getting into their cars and driving home. Not recommended.


Might consider 15 minutes prior to licensing hours.


7. Require vendors to offer food or allow food purchased from vendors into the licensed


area. This allows those customers an alternative to eat something while they are


drinking. Not allowed under State Law and Special Event license as food sales cannot be


conducted at point of sale with alcohol.


8. Nonalcoholic drinks be priced less than alcohol beverages. Offering water and other


nonalcoholic drinks is also an alternative for customers to enjoy themselves without


having to drink. Plus, it helps to slow down binge drinking. Recommend


9. No one under age 21 will be served alcohol even when accompanied by a parent,


guardian. State Law allows for accompanied underage to be served with parent or legal


guardian.


10. Make toilet facilities available within the secure perimeter.







11. Limit the use of beverage signage within the beer tent area (Miller, Budweiser, Craft


beer, etc.). Make sure there is signage for responsible drinking, no one served under


the age of 21, etc.
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1. Name of agent
Yes No


2. Are you of legal drinking age?


3. Have you been a resident of Wisconsin for at least 90 continuous days prior to the date of appointment as agent?


4. Have you ever been convicted of a federal law violation?


5. Have you ever been convicted of a State law violation?


6. Have you ever been convicted of a Local ordinance violation?


7. Have you completed the required responsible beverage server program per sec. 125.04(5)(a)5, Wis. Stats.?


AT-107a:  SCHEDULE FOR SUCCESSOR OF AGENT


AT-107a (R. 12-13) Wisconsin Department of Revenue


If there is a change in agent, each club, corporation, or limited liability company who holds a retail permit to sell fermented malt 
beverages and/or intoxicating liquor must appoint a successor agent pursuant to sec. 125.04(6), Wis. Stats. There is a $10 
change in agent processsing fee due with this form. The following questons must be answered by the Agent. The appointment 
must be signed by the President and Secretary or members of limited liability company. The apppointment must be approved by 
the licensing authority.


THE AGENT APPOINTED ABOVE MUST BE APPROVED BY THE LICENSING AUTHORITY TO BE EFFECTIVE.
(See sec. 125.04(6), Wis. Stats.)


WI


(Signature of Official)


(Title)


20


SUCCESSOR AGENT


(Signature of President/Member)


(Signature of Secretary/Member)


By


Name of Permittee


The undersigned appoints as agent


in accordance with sec. 125.04(6), Wis. Stats.


(Municipality)
Wisconsin


(Date)
20


UNDER PENALTY OF LAW,  I declare that all of the above information is true and correct to the best of my knowledge and belief.


(Signature of Agent)


(Address)


I hereby accept appointment as agent for and assume


full responsibility or the conduct of the business relative to fermented malt beverages and intoxicating liquors.


Date 20
(Signature of Agent)


(Municipality) (Date)


Date 20


Stoughton April 20, 16


Terra K. Hanson


✔


✔


✔


✔


✔


✔


5920 Osborn Drive, McFarland, WI 53558


Terra K. Hanson


Wal-Mart Stores East, LP dba Walmart #1176


April 20, 16


Wal-Mart Stores East, LP dba Walmart #1176


16April 20,


Stoughton



lkropf

Text Box

       








(name of corporation/organization/limited liability company)


(signature of Officer/Member/Manager)


(signature of Officer/Member/Manager)


to act for the corporation/organization/limited liability company with full authority and control of the premises and of all business relative 
to alcohol beverages conducted therein. Is applicant agent presently acting in that capacity or requesting approval for any corporation/
organization/limited liability company having or applying for a beer and/or liquor license for any other location in Wisconsin?  


(signature of agent)


(home address of agent)


Submit to municipal clerk.


All corporations/organizations or limited liability companies applying for a license to sell fermented malt beverages and/or intoxicating 
liquor must appoint an agent. The following questions must be answered by the agent. The appointment must be signed by the officer(s) 
of the corporation/organization  or members/managers of a  limited liability company and the recommendation made by the proper 
local official.


(trade name)


How long immediately prior to making this application has the applicant agent resided continuously in Wisconsin?


Place of residence last year


For:


By:


And:


ACCEPTANCE BY AGENT


, hereby accept this appointment as agent for the
(print/type agent’s name)


corporation/organization/limited liability company and assume full responsibility for the conduct of all business relative to alcohol 
beverages conducted on the premises for the corporation/organization/limited liability company.


APPROVAL OF AGENT BY MUNICIPAL AUTHORITY
(Clerk cannot sign on behalf of Municipal Official)


Agent’s age


Date of birth


(date)


I hereby certify that I have checked municipal and state criminal records. To the best of my knowledge, with the available information, 
the character, record and reputation are satisfactory and I have no objection to the agent appointed.


Approved on
(date)


by
(signature of proper local official)


Title
(town chair, village president, police chief)


AT-104 (R. 4-09)


a corporation/organization or limited liability company making application for an alcohol beverage license for a premises known as


located at


appoints


I,


Wisconsin Department of Revenue


The undersigned duly authorized officer(s)/members/managers of


(name of appointed agent)


(home address of appointed agent)


SCHEDULE FOR APPOINTMENT OF AGENT BY CORPORATION/NONPROFIT
ORGANIZATION OR LIMITED LIABILITY COMPANY


(registered name of corporation/organization or limited liability company)


Is applicant agent subject to completion of the responsible beverage server training course? Yes No


To the governing body of: County of


If so, indicate the corporate name(s)/limited liability company(ies) and municipality(ies).Yes No


Town
Village of
City✔


Stoughton Dane


Wal-Mart Stores East, LP


Walmart #1176


3234 State Hwy 138, Stoughton, WI 53589


Terra K. Hanson


5920 Osborn Drive, McFarland, WI 53558


✔


✔


42 Years


5920 Osborn Drive, McFarland, WI 53558


Wal-Mart Stores East, LP


Terra K. Hanson


42


5920 Osborn Drive, McFarland, WI 53558 07/28/1973
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The undersigned, being first duly sworn on oath, deposes and says that he/she is the person named in the foregoing application; that 
the applicant has read and made a complete answer to each question, and that the answers in each instance are true and correct. The 
undersigned further understands that any license issued contrary to Chapter 125 of the Wisconsin Statutes shall be void, and under 
penalty of state law, the applicant may be prosecuted for submitting false statements and affidavits in connection with this application.


Subscribed and sworn to before me


this    day of            , 20


My commission expires


The above named individual provides the following information as a person who is (check one):
 Applying for an alcohol beverage license as an individual.
 A member of a partnership which is making application for an alcohol beverage license.
  of


 which is making application for an alcohol beverage license.


The above named individual provides the following information to the licensing authority:
1. How long have you continuously resided in Wisconsin prior to this date?
2. Have you ever been convicted of any offenses (other than traffic unrelated to alcohol beverages) for
 violation of any federal laws, any Wisconsin laws, any laws of any other states or ordinances of any county
 or municipality? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Yes  No
 If yes, give law or ordinance violated, trial court, trial date and penalty imposed, and/or date, description and
 status of charges pending.  (If more room is needed, continue on reverse side of this form.)


3. Are charges for any offenses presently pending against you (other than traffic unrelated to alcohol beverages)
 for violation of any federal laws, any Wisconsin laws, any laws of other states or ordinances of any county or
 municipality?  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Yes No
 If yes, describe status of charges pending.
4. Do you hold, are you making application for or are you an officer, director or agent of a corporation/nonprofit
 organization or member/manager/agent of a limited liability company holding or applying for any other alcohol
 beverage license or permit?  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Yes No
 If yes, identify.


5. Do you hold and/or are you an officer, director, stockholder, agent or employe of any person or corporation  or
 member/manager/agent of a limited liability company holding or applying for a wholesale beer permit,
 brewery/winery permit or wholesale liquor, manufacturer or rectifier permit in the State of Wisconsin? . . . . . . . . . .  Yes No
 If yes, identify.


Home Phone Number Age Date of Birth Place of Birth


AUXILIARY QUESTIONNAIRE
ALCOHOL BEVERAGE LICENSE APPLICATION


AT-103 (R. 8-11) Wisconsin Department of Revenue


Submit to municipal clerk.


Printed on
Recycled Paper


(Name, Location and Type of License/Permit)


(Clerk/Notary Public) (Signature of Named Individual)


(Officer/Director/Member/Manager/Agent) (Name of Corporation, Limited Liability Company or Nonprofit Organization)


(Name of Wholesale Licensee or Permittee) (Address By City and County)


Home Address (street/route) Post Office City State Zip Code


Individual's Full Name  (please print) (last name) (first name) (middle name)


6. Named individual must list in chronological order last two employers.
Employer's Name Employer's Address Employed From To


Employer's Name Employer's Address Employed From To


HANSON TERRA KAYE


5920 OSBORN DRIVE MCFARLAND WI 53558


(608) 332-0636 42 07/28/1973 BOSCOBEL, WI


✔ AGENT WAL-MART STORES EAST, LP


42 YEARS


✔


✔


✔


✔


WALMART #5438 15205 W GREENFIELD AVE, NEW BERLIN, WI 11/2009 03/2016


WALMART #2828 3355 S 27TH STREET, MILWAUKEE, WI 03/2006 11/2009
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State of Wisconsin 
County of Waukesha 


City of New Berlin 


WHEREAS, the City of New Berlin, Waukesha County, State of Wisconsin, has, upon 
application duly made, granted and authorized the issuance of the following Licenses: 


Issued to: 


Trade Name: 


Wal-Mart Stores East LP 


Walmart#5438 


702 SW 8th St 


Dept. 8916 


Bentonville, AR 72716 


15205 W Greenfield Ave 


New Berlin, Wl 53151 


License Type License No Effective 
Cigarette 2015-10 7/01/2015 


For Sales: OTC 
Class A Retail - Combo 2015-5 7/01/2015 
Terra K, Biggin, Agent 


Malt Beverages 
Intoxicating Liquors 
Publication fee: 


One-room, one-story, approximately 152,298 square feet 
Soda Water 2015 - 25 7/01/2015 
Weights And Measures License 2015-9 7/01/2015 


Expires 
6/30/2016 


6/30/2016 


100.00 
500.00 


6/30/2016 
6/30/2016 


Fee 
100.00 


600.00 


15.00 


5.00 
25.00 


WHEREAS, this license is subject to all resolutions, ordinances, regulations, and 
provisions as may be at any time imposed by the local governing body or any laws of 
the State of Wisconsin, and is subject to revocation as provided by law. 


Given under my hand and the Great Seal of the 
City of New Berlin, 


County of Waukesha, this 15th day of June, 2015. 
Total fee: 


$745.00 
Kari Morgan, City Clerk 


This document must be framed and posted on the premises 
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