OFFICIAL NOTICE AND AGENDA- **AMENDED

Notice is hereby given that the Community Affairs/Council Policy Committee of the City of
Stoughton, Wisconsin will hold a regular or special meeting as indicated on the date, time and

location given below.

COMMUNITY AFFAIRS/COUNCIL POLICY OF THE CITY OF STOUGHTON

Meeting of the:

Date /Time: Tuesday, August 2, 2016 at 6:00 p.m.

Location: Stoughton City Hall/ Hall of Fame Room (381 E Main St)

Members: Greg Jenson, Tim Swadley, Kathleen Johnson, Tom Selsor, Mayor Olson (ex-officio)

*Note-For security reasons, the front doors of the City Hall building (including the elevator door) will be locked
after 4:30 p.m. If you need to enter City Hall after that time, please use the entrance on the east side of City Hall
(the planning department door). If you are physically challenged and are in need of the elevator or other assistance,

please call 873-6677 prior to 4:30 p.m.

Item #
1.

Item #

Item #

CALL TO ORDER
Communications

OLD BUSINESS
Discussion and possible action regarding changes to the Council Rules

Discussion and possible action regarding the replacement of "Roberts Rules of Order"
with "The Standard Code of Parliamentary Procedure" as the standard fall back for our

Council rules.
NEW BUSINESS
**Discussion and possible action regarding Council Decorum
Approval of June 7, 2016 Community Affairs and Council Policy Minutes

Discussion and possible action regarding the creation of an ordinance on Pig
Wrestling.

Discussion and review of City’s Title VI Policy

Future Agenda Items

ADJOURNMENT

cc: Mayor Olson, City Council Members, Department Heads, City Attorney, Stoughton Newspapers/WI State Journal,
City Clerk Lana Kropf, Library Administrative Assistant Sarah Monette, Bill Livick

oregonobserver@wcinet.comNote-An expanded meeting may constitute a quorum of the Council.





OFFICIAL NOTICE AND AGENDA- **AMENDED

Notice is hereby given that the Community Affairs/Council Policy Committee of the City of
Stoughton, Wisconsin will hold a regular or special meeting as indicated on the date, time and
location given below.

Meeting of the: COMMUNITY AFFAIRS/COUNCIL POLICY OF THE CITY OF STOUGHTON

Date /Time: Tuesday, August 2, 2016 at 6:00 p.m.

Location: Stoughton City Hall/ Hall of Fame Room (381 E Main St)

Members: Greg Jenson, Tim Swadley, Kathleen Johnson, Tom Selsor, Mayor Olson (ex-officio)

*Note-For security reasons, the front doors of the City Hall building (including the elevator door) will be locked
after 4:30 p.m. If you need to enter City Hall after that time, please use the entrance on the east side of City Hall
(the planning department door). If you are physically challenged and are in need of the elevator or other assistance,
please call 873-6677 prior to 4:30 p.m.

Item #
1.

Item #

2.

3.

Item #

8.

CALL TO ORDER
Communications

OLD BUSINESS
Discussion and possible action regarding changes to the Council Rules
Discussion and possible action regarding the replacement of "Roberts Rules of Order"
with "The Standard Code of Parliamentary Procedure" as the standard fall back for our
Council rules.
NEW BUSINESS
**Discussion and possible action regarding Council Decorum

Approval of June 7, 2016 Community Affairs and Council Policy Minutes

Discussion and possible action regarding the creation of an ordinance on Pig
Wrestling.

Discussion and review of City’s Title VI Policy

Future Agenda Items

ADJOURNMENT

cc: Mayor Olson, City Council Members, Department Heads, City Attorney, Stoughton Newspapers/WI State Journal,
City Clerk Lana Kropf, Library Administrative Assistant Sarah Monette, Bill Livick

oregonobserver@wcinet.comNote-An expanded meeting may constitute a quorum of the Council.




mailto:oregonobserver@wcinet.com




Rules of the Common Council, Committees, Boards, and Commissions City of Stoughton,
Wisconsin Adopted June 2015
Adopted pursuant to the authority granted in Wis. Stat. § 62.11(3).

Rule 1. MEETINGS

A. Regular Meetings

Following the spring election of each year, the Common Council shall meet on

the third Tuesday of April for the purpose of organization. Regular meetings of the Common
Council shall be held on the second and fourth Tuesday of every month at 7:00 pm, in the
council chambers.

If any meeting date, as fixed by paragraph (1) above, falls on a legal holiday or

election day, the meeting shall instead be held on the first business day succeeding that holiday
or election day at the same hours and place, unless the meeting is cancelled or another date is
specified by the council president.

B. Special Meetings

The mayor or council president may call special meetings by written notice to each council
member and the mayor. The notice shall be delivered to all council members either personally,
electronically to those who have consented to electronic delivery of notices from the city, or left
at their usual abode at least 24 hours before the meeting, unless for good cause a 24-hour
notice is impossible or impractical. In that case, a shorter notice may be given, but the notice
may not at any time be provided less than 6 hours in advance of the meeting. The notice shall
specify the time, place, and purpose of the meeting. Attendance by any council member is a
waiver of any defect of notice.

C. Adjournment

Any council member may move to adjourn a meeting. If any agenda item is not considered
before a motion to adjourn, it shall automatically be referred to the council’s next regular
meeting, unless the motion provides for a specific date and hour.

Rule 2. QUORUM REQUIRED

A quorum is necessary for the transaction of any council business. Two-thirds of all members of
the council shall constitute a quorum. In determining whether a quorum is present, neither
vacancies nor the mayor shall be included in calculating the number of members of the council
or in calculating the number of members present. A quorum always refers to the number of
members present, not to the number voting. If a quorum is present, a vote is valid even though
fewer than the quorum vote.

Rule 3. PRESIDING OFFICER

A. Designation Of

The mayor shall be the presiding officer of the meetings of the council. In the absence of the
mayor, the president of the council shall preside at the meetings of the council. If both the mayor
and the council president are absent, the vice president of the council shall preside at the
meetings of the council. If the mayor, council president, and vice president are absent, the clerk
shall call the council to order and preside until the council selects a member to preside at the
meeting.

B. Function

The presiding officer shall preserve order, conduct the proceedings of the council, and be its
parliamentarian. If a member does not follow the council’s parliamentary rules, the presiding
officer may, on his or her own motion, or shall, at any members’ request, call the offending 7





member to order. The council, if appealed to, shall decide the matter.

C. Question of Order

Any alderperson may raise a point, or question of order. The question of order must be raised at
the time the alleged breach of order occurs. The presiding officer may confer with legal counsel
during the meeting. The presiding officer shall, in turn, immediately rule on the question of order,
subject to an appeal by a member to the council. The appeal may be sustained by a majority
vote of the members present, exclusive of the presiding officer.

D. Motion

The mayor or other presiding officer may speak on any question. If the mayor or other presiding
officer wishes to make a motion, he or she must first vacate the chair while the motion is
pending. If the mayor or other presiding officer vacates the chair while a motion is pending, the
next officer in line to preside at the meeting shall preside while the motion is pending.

E. Veto
The mayor may veto all acts of the council as permitted by law. The council may override the
mayor’s veto by a two-thirds vote of all members of the council.

Rule 4. NOTICE OF MEETINGS

Wisconsin law requires the chief presiding officer of the Common Council or such person’s
designee to give public notice of every Common Council meeting. Such notice must set forth the
time, date, place, and subject matter of the meeting, including that intended for consideration of
any contemplated closed session. The mayor or mayor’s designee shall give notice of every
Common Council meeting in accordance with the Wisconsin Open Meeting Law.

Rule 5. ABSENCE OF MEMBERS

If any alderperson, for any reason, cannot attend a regularly scheduled meeting of the Common
Council, he or she shall notify the city clerk as soon as practically able prior to the meeting, of
his or her anticipated absence.

Rule 6. ORDER OF BUSINESS

The business of the council shall be conducted in the following order:
-Call to order by the presiding officer

-Roll call

-Presentation of accounts and other claims against the city
-Presentation of committee reports and minutes

-Communication, reports of city officers, and recommendations of the mayor
-Comments and suggestions from the preregistered citizens
-Consideration of the minutes of the prior meeting(s).

-Consent agenda

-Unfinished business from previous meetings (old business)

-New business

The council may chose to take business out of order.
Rule 7. INTRODUCTION OF BUSINESS

A. Introduction Requirements
All new, proposed ordinances, resolutions, or other new business (collectively “New 3





Business”) shall be in writing, shall contain a brief statement of their content, shall indicate the
name of the presenting member(s) or presenting committee, and, prior to their consideration by
council, shall be delivered to the clerk. Once a proper request to add an item to the Common
Council agenda has been made, the Mayor shall approve placement of the item on the agenda
for one of the next two regular Common Council meetings following such timely request. Any
item added to an agenda at the direction of the Common Council shall not be removed from the
agenda without the approval of the Common Council.

B. Agenda

The following individuals and/or bodies may request the city clerk to add an item to the Common
Council agenda:

-The mayor

-The Common Council or any alderperson

-Any standing committee of the Common Council or the chair thereof

-Any city committee, board or commission, or the chair thereof, with respect to an

item of business referred to such committee, board or commission by the

Common Council, or with respect to an item which such committee, board, or

commission is required by law to report or recommend to the Common Council.

The final agenda and packet must be approved by the mayor prior to distribution to the common
council. Once approved by the mayor, the agenda may not be amended without approval from
the mayor. The mayor and council president shall make reasonable efforts to cooperatively
review the agenda before it is approved. Except as otherwise provided by this rule, the final
agenda and packet must be sent to council members no later than 5:00-p-m—the Thursday noon
the Friday prior to the regular Council meeting. The mayor may, in consultation with the Council
President if feasible, approve sending the final agenda to council members, or amending the
agenda, less than 5 days prior to the meeting, when the mayor, in consultation with the Council
president if feasible, deems appropriate to protect the City's interests or to avoid unnecessary
delay or hardship for the City or interested parties

C. Reintroduction Restricted

Unless otherwise provided by city ordinance, or unless allowed by approval of a motion for
reconsideration pursuant to Rule 10, no proposed ordinance or resolution, having been once
defeated, may again be introduced in the same or in substantially the same form until 30 days
after the date when that ordinance or resolution was defeated.

Rule 8. PRESIDENT OF THE COUNCIL

A. Selection

The council president shall be selected by a majority vote of all council members at the annual
organizational meeting conducted on the third Tuesday of April. The Council President is not
eligible to chair standing committees. The Council President is the Chair of the Committee of the
Whole.

B. Absence of Mayor

During the mayor’s absence or inability to serve, the council president shall be acting mayor and
shall be vested with the powers and duties of the mayor, except the council president may not
approve a council act that the mayor has vetoed. When acting as the presiding officer at
meetings of the Common Council, the council president or other presiding officer retains his or
her right to vote as an alderperson and if he or she exercises that right, may not vote in case of
a tie.





Rule 9. VOTING
A. Modes of Voting
1. Any alderperson may demand an aye and noe (roll call) vote on any matter.
However, the vote must be by roll call if the council is:
-Confirming appointments
-Adopting any measure that assesses or levies taxes
-Appropriating or distributing money
-Creating any liability or charge against the city or any fund of the city

No member may explain his or her vote during the calling of ayes and noes.
All ayes and noe votes shall be recorded in the journal (minutes of the common
council) by the clerk.

w N

B. Majority Vote Required

Any item appearing on the agenda of the Common Council that requires the vote of council for
approval or passage must be approved by a simple majority except where a different vote is
required by law.

C. Tie Vote

The mayor shall not vote except in the case of a tie. When the mayor does vote in the case of a
tie, his or her vote shall be counted in determining whether a sufficient number of the council has
voted favorably or unfavorably on any measure.

Any member has the right to abstain from voting on any issue, and must abstain from voting if
he or she has a financial or personal interest in the outcome of the vote.

E. Vote Change
A council member may change his or her vote on a matter up to the time the result of the vote is
announced.

F. Quorum
A quorum always refers to the number of members present, not to the number voting. If a
quorum is present, a vote is valid even though fewer than the quorum vote.

Rule 10. RECONSIDERATION

Any member who voted with the prevailing side on any question may move for reconsideration
immediately after the vote on the question is determined, or at the next succeeding regular
meeting of the council. First a vote is taken on the motion to reconsider, if it passes the question
can be debated and voted on again. A defeated motion for reconsideration is not subject to
further reconsideration. Council actions that have already been implemented, such as approval
of contracts that have been signed or ordinances that have become effective are not subject to
reconsideration. Nothing in this rule prohibits the reintroduction of any business, subject to the
restriction in Rule 7 C.





Rule 11. ORDINANCES
A. All proposed ordinances shall be read a total of two (2) times at two separate meetings
before the council may vote on any of them. Each shall be read:
a. At the time the proposed ordinance is first submitted to the council for its
consideration (first reading).
b. Immediately prior to the council’s actual vote on it (second reading).

B. The council may dispense with any required reading.
Rule 12. COMMITTEES, BOARDS, & COMMISSIONS

A. Special Committees
The council may provide for special committees as it may from time to time deem necessary.
Appointments to these special committees shall be made by the mayor.

B. Committee of the Whole.
The council may meet as a committee of the whole pursuant to Robert’s Rules of Order.

C. Minutes

Each committee, board, and commission shall keep minutes. Minutes shall be approved by a
majority of the committee, board, or commission at a subsequent meeting. After approval, the
minutes shall be filed with the clerk.

D. Notice of Meetings
The chairperson or designee shall file notice of each meeting with the clerk. The notice shall
comply with notice requirements found in Wis. Stats. 19.84.

E. Absence of Member.
If any member cannot attend a scheduled meeting, he or she shall notify the city clerk of his or
her anticipated absence as soon as practically able prior to the meeting.

F. Quorum.

A quorum is necessary for the transaction of any business. A majority of all members of the
committee, board, or commission shall constitute a quorum. The mayor, as ex officio member of
standing committees, has the right, but not the obligation, to participate in the proceedings of
standing committees, and he or she is not counted in determining the number required for a
quorum or whether a quorum is present at a meeting.

G. Agenda
The chair of each committee, board, and commission shall approve all agenda items. He or she
shall consider all referrals for the purpose of establishing said agendas.

Rule 13. PUBLIC COMMENT PERIOD

A. Public Comment

A citizen may address the council provided the citizen registers with the clerk before the meeting
is called to order, and indicates his or her interest to address the council; and provided the
agenda provides for a public comment period. Public Comment Period is an opportunity for
citizens to share their views with the Council and should not be conducted as a two way
conversation.





B. Time Limited

With the exception of informational and public hearings, speakers shall be limited to a maximum
of three (3) minutes. The city clerk will maintain the timer and inform the speaker when

30 seconds remain.

C. Other Restrictions

-If the presiding officer decides the comments are not relevant or are abusive, the
presiding officer may:

-Order the citizen to modify his or her comments

-Order the citizen to refrain from speaking

-Order the citizen to leave council chambers

-Take such other steps as may be necessary to insure the efficient conduct of the

council’s business

D. Registration and Time

The city clerk will arrive 30 minutes prior to the start of the council meeting to distribute
registration forms as requested. Each form will be dated, numbered, and distributed on a “first-
come, first-served” basis. A completed registration form is required to speak by each individual
completing his or her own form and is limited to addressing one subject per meeting only.
Speakers will utilize the microphone at the podium and will begin by stating their name and
address prior to addressing the council. The maximum time allotted for public comment is 30
minutes. The council reserves the right to restrict or increase time limits

Rule 14. MANNER OF DELIBERATION

A. Manner Of

No alderperson shall address the council until recognized by the presiding officer. The
alderperson shall then address the presiding officer and keep all remarks to the question under
discussion. The alderperson shall also avoid personal confrontation when speaking.

B. Motions
No motion shall be discussed or acted upon until it has been seconded. No motion shall be
withdrawn without the consent of those alderpersons making and seconding the motion.

C. Motions: Precedence Of
When a question is under consideration, no motion shall be entertained except the motion to:
-Fix the time to adjourn
-Adjourn
-Recess
-Privilege
-Lay on the table
-Move the previous question
-Limit or extend limits of debate
-Postpone to a certain day
-Refer to committee
-Amend
-Postpone indefinitely
The above motions shall take precedence in the order listed.





Rule 15. CONSENT AGENDA

A. Clerk’s Responsibilities

The city clerk may create a subsection on any council agenda entitled, “consent agenda.” In a
consent agenda the clerk shall place matters that, in the clerk’s judgment, are routine and
noncontroversial and do not require a special vote or specific action by the council. The consent
agenda shall be approved by the council president prior to being placed on the council agenda.

B. Procedure for Adoption

The following procedure shall apply when a consent agenda is used:
-No separate discussion or debate may be permitted on any matter listed on the
consent agenda
-A single motion, seconded and adopted by a majority vote of all members of the
council shall be required to approve, adopt, and act or otherwise favorably resolve all
matters listed on the consent agenda
-Any alderperson may request removal of any item or part of an item included in
the consent agenda. At the time the consent agenda is considered, the removal of an
item as requested by an alderperson shall be approved without debate or vote

If an item or any part of an item has been removed from the consent agenda in
accordance with this rule, the council shall consider that item at an appropriate time during the
council’s regular order of business

Rule 16. ROBERT’'S RULES OF ORDER

In the absence of a standing rule, the council, committees, boards, and commissions shall be
governed by the most current edition of Robert’s Rules of Order, Newly Revised, unless contrary
to State law.

Rule 17. SUSPENSION OF RULES
These rules or any part of them may be suspended in connection with any matter under
consideration by a recorded vote of two—thirds of the members present.

Rule 18. VALIDITY OF COUNCIL ACTIONS
No action by the Common Council shall be invalid or subject to challenge on the grounds that
such action was taken in violation of the Rules of the Common Council.






Title VI Program

Plan Statement

Title VI of the Civil Rights Act of 1964 prohibits discrimination on the basis of race, color, or
national origin in programs and activities receiving Federal financial assistance. Specifically,
Title VI provides that "no person in the United States shall, on the ground of race, color, or
national origin, be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity receiving Federal financial assistance" (42 U.S.C.
Section 2000d).

The City of Stoughton is committed to ensuring that no person is excluded from participation in,
or denied the benefits of its transit services on the basis of race, color, or national origin, as
protected by Title VI in Federal Transit Administration (FTA) Circular 4702.1.B. This plan was
developed to guide the City of Stoughton in its administration and management of Title VI-
related activities.

City of Stoughton

The City of Stoughton provides a shared-ride service. This is a curb to curb service, not a fixed
route. Service is demand responsive. Advance reservations are allowed. Our shared-ride taxi
service is available to the general public.

Title VI Coordinator Contact information

Laurie Sullivan

City of Stoughton

381 E Main Street
Stoughton, W1 53589
608-873-6677

Title VI Policy Information

Employee Education

Title VI information is disseminated to all City of Stoughton third-party transit contracted
employees via the Employee Education Form (Attachment A-1).This form reminds employees of
their Title VI responsibilities in their daily work and duties. City of Stoughton will determine how
frequently the Employee Education Form should be reviewed with these employees.

All employees involved with the transit service, shall be provided a copy of the Title VI Plan and
are required to sign the Acknowledgement of Receipt. (Attachment A-2).





Record Keeping

The City of Stoughton maintains permanent records, which include, but are not limited to, signed
acknowledgements of receipt from the employees indicating the receipt of the of City of
Stoughton Title VI Plan, copies of Title VI complaints or lawsuits and related documentation, and
records of correspondence to and from complainants, and Title VI investigations.

The Title VI Assurance/Certification form is submitted with grant application materials to
WisDOT on an annual basis for each grant program in which it participates. This form is used to
specify whether Title VI complaints have been filed.

Title VI Public Notification

Title VI policy (Attachment B) is publicly displayed at City Hall, in shared-ride vehicles and on
the City of Stoughton website._http://www.ci.stoughton.wi.us/

Title VI Complaint Procedure

To file a complaint or to obtain additional information, contact Laurie Sullivan at 608-873-6677.

An individual may email to request a complaint Isullivan@ci.stoughton.wi.us, may visit the
website to find the form_http://www.ci.stoughton.wi.us/, or may write the address below.

How to file a Title VI Complaint?

The complainant may file a signed, written complaint up to one hundred and eighty 180 days
from the date of the alleged discrimination. The Title VI Complaint Form (Attachment C) may be
used to submit the complaint information. The complaint may be filed in writing with City of
Stoughton at the following address:

City of Stoughton
Laurie Sullivan

381 E. Main St
Stoughton, WI 53589

What happens to the complaint after it is submitted?

All complaints alleging discrimination based on race, color or national origin in a service
provided by City of Stoughton Shared-Ride Taxi will be directly addressed by the City of
Stoughton. City of Stoughton shall also provide appropriate assistance to complainants.
Additionally, City of Stoughton shall make every effort to address all complaints in an
expeditious and thorough manner.

A letter of acknowledging receipt of complaint will be mailed within seven days (Attachment C-
1). Please note that in responding to any requests for additional information, a complainant's
failure to provide the requested information may result in the administrative closure of the
complaint.

City of Stoughton will notify WisDOT-Transit Section of the complaint at:
WisDOT-Transit Section, Chief

4802 Sheboygan Avenue, Room 951
Madison, WI 53707 2





How will the complainant be notified of the outcome of the complaint?

Every effort will be made to respond to Title VI complaints within 60 working days of receipt of
such complaints, if not sooner. City of Stoughton will send a final written response letter
(Attachment C-2/C-3) to the complainant.

In the letter notifying complainant that the complaint is substantiated (Attachment C-2), it is
explained that efforts are underway to correct deficiencies and if needed they would be called
upon in the even that there is a hearing.

In the letter notifying complainant that the complaint is not substantiated (Attachment C-3), the
complainant is also advised of his or her right to: 1) appeal within seven calendar days of receipt
of the final written decision and/or 2) file a complaint externally with the Federal Transit
Administration.

Federal Transit Administration, Region
V Attention: Title VI Program
Coordinator 200 West Adams Street,
Suite 320 Chicago, IL 60606

Investigations/Complaints/Lawsuits

The City of Stoughton has had no complaints to date on file. There have been no investigations
or lawsuits conducted.

Public Involvement

All City of Stoughton Council meetings are open to the public and televised.

When considering a change to the transit service and/or fares there will be a notice posted in
the newspaper, on the city website under the Taxi section, and on the city cable television

channel in adequate advance to solicit the publics’ input.

The city’s website offers a standing location with the contact information for any concerns,
suggestions, or questions.

Language Assistance Plan
U.S. Census Bureau American Fact Finder Data

Population City of Stoughton: 12,077 | % of Population

Speak only English 11,728 97.1102%
Spanish or Spanish Creole:

Speak English less than “very well” 42 .003478%
Other Indo-European :

Speak English less than “very well” 44 .003644%
Asian and Pacific Island:

Speak English less than “very well” 17 .001408%

As depicted in the above chart, the most section of individuals that speak a language other than
English is the Other Indo-European. 44 or .003644% of that population speaks English less than
very well. That amount is well below the required threshold set by Safe Harbor that states 5% or
1,000 individuals to in-act translation services. At this current time the City of Stoughton does not
feel that it is necessary to offer translation services. This is something that is always under
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review however; we will check with the fact finder information routinely and be in contact with our
provider and if the need arises this will be re-assessed.

A large population of our ridership is comprised of handicap and elderly citizens. Typically these
citizens are not able to provide for their own transportation; therefore the shared-ride taxi service
is of great benefit to these individuals. The City of Stoughton understands that these individuals
and all individuals in the city rely on our service to get to essential destination such as work,
doctors’ appointments, school, and shopping.

Again, the need for LEP assistance in other languages will be constantly reviewed. We currently

do not have a budget for outreach at the current time, however if the need changes and requires
a more in-depth LEP plan we will look into creating a budget for this.

Non-Elected Committees

The City of Stoughton does not have any transit-related planning committees or advisory
boards.

Land Acquisition

The City of Stoughton had no projects that required land acquisition.





Attachment A—1

Employee Education Form — Title VI Policy

No person shall, on the grounds of race, color or national origin, be excluded from participation
in, be denied the benefits of, or be subjected to discrimination under any program or activity
receiving federal financial assistance.

All employees of the City of Stoughton third-party transit contractor are expected to consider,
respect, and observe this policy in their daily work and duties. If a citizen approaches you with a
complaint, direct him or her to the City Coordinator.

In all dealings with citizens, use courtesy titles (i.e. Mr., Mrs., Ms., or Miss) to address them
without regard to race, color or national origin.





Attachment A-2

Acknowledgement of Receipt of Title VI Plan

| hereby acknowledge the receipt of the City of Stoughton Title VI Policy. | have read the plan
and am committed to ensuring that no person is excluded from participation in, or denied the
benefits of its transit services on the basis of race, color, or national origin, as protected by Title
VI in Federal Transit Administration (FTA) Circular 4702.1.B.

Signature

Print your name

Date





Attachment B

CITY OF STOUGHTON
Title VI

The City of Stoughton Shared-Ride Taxi Service is committed to ensuring that no person is
excluded from participation in, or denied the benefits of its transit services on the basis of race,
color, or national origin, as protected under Title VI of the Civil Rights Act. Any person who
believes they have been wronged by any unlawful discriminatory means under Title VI may file
a complaint with the City of Stoughton.

For more information on the City of Stoughton transit civil rights program visit our website
http://www.ci.stoughton.wi.us/, email Isullivan@ci.stoughton.wi.us, write Laurie Sullivan, 381 E.
Main St, Stoughton, W1 53589, or call 608-873-6677

Any complaint may also be filed directly with the Federal Transit Administration. File to the
Office of Civil Rights, Attention: Title VI Program Coordinator, East Building, 5" Floor-
TCR, 1200 New Jersey Ave., SE Washington, D.C, 20590.





Attachment C

Title VI Complaint Form

Name:

Address:

City, State, Zip Code:

Telephone Number: (home) (cell)

Person discriminated against (if other than you):

Address of person discriminated against (if other than you):

City, State, Zip Code:

Please indicate why you believe the discrimination occurred:
__Race __ Color __ National Origin

What was the date of the alleged discrimination?

Where did the alleged discrimination take place?

Describe the alleged discriminatory action: (add extra sheets if necessary)

Please list any and all witnesses’ names and phone numbers:

What steps have you taken to address the conflict or problem?

What type of corrective action took place?

What remedy are you seeking?

Please attach any documents you have which support the allegation. Then date and sign this
form and send to the Title VI Coordinator:

Complalnan[ Slgnature Frint your name Date

Mail Completed Form: City of Stoughton
Attn: Laurie Sullivan
381 E. Main Street
Stoughton, WI
53589





Attachment C-1
Sample Letter Acknowledging Receipt of Complaint

Date

Ms. Jo Doe
1234 Main St.
Clarksville, WI 53531

Dear Ms. Doe:
This letter is to acknowledge receipt of your complaint against City of Stoughton alleging
An investigation will begin shortly. If you have additional information you wish to convey or
questions concerning this matter, please feel free to contact this office by telephoning (262)
335-5107, or write to me at the address indicated below.

City of Stoughton

Laurie Sullivan
381 E. Main Street
Stoughton, WI 53589

Sincerely,

Laurie Sullivan
Finance Director/Treasurer





Attachment C-2
Letter Notifying Complainant that the Complaint Is Substantiated

Date

Ms. Jo Doe
1234 Main St.
Clarksville, WI 53531

Dear Ms. Doe:

The matter referenced in your letter of (date) against the City of Stoughton
alleging Title VI violation has been investigated.

(An/Several) apparent violation(s) of Title VI of the Civil Rights Act of 1964, including those
mentioned in your letter (was/were) identified. Efforts are underway to correct these
deficiencies.

Thank you for calling this important matter to our attention. You were extremely helpful during
our review of the program. (If a hearing is requested, the following sentence may be
appropriate.) You may be hearing from this office, or from state or federal authorities, if your
services should be needed during the administrative hearing process.

Sincerely,

Laurie Sullivan
Finance Director/Treasurer
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Attachment C-3
Letter Notifying Complainant that the Complaint Is Not Substantiated

Date

Ms. Jo Doe
1234 Main St.
Clarksville, WI 53531

Dear Ms. Doe:

The matter referenced in your complaint of (date) against the City of Stoughton alleging
has been investigated.

The results of the investigation did not indicate that the provisions of Title VI of the Civil
Rights Act of 1964 had in fact been violated. As you know, Title VI prohibits discrimination
based on race, color, or national origin in any program receiving federal financial assistance.

The City of Stoughton has analyzed the materials and facts pertaining to your case for evidence
of the city’s failure to comply with any of the civil rights laws. There was no evidence found that
any of these laws have been violated.

| therefore advise you that your complaint has not been substantiated, and that | am closing this
matter in our files.

You have the right to 1) appeal within seven calendar days of receipt of this final written decision
from SJCTA, and/or 2) file a complaint externally with Federal Transit Administration at:

Federal Transit Administration, Region
V Office of Civil Rights

Attention: Title VI Program Coordinator
200 West Adams Street, Suite 320
Chicago, IL 60606

Thank you for taking the time to contact us. If | can be of assistance to you in the future, do not
hesitate to call me.

Sincerely,

Laurie Sullivan
Finance Director/Treasurer
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Equal Employment Opportunity

Consistent with applicable state and federal law, it is the policy of the City to
provide equal employment opportunities for all persons, regardless of race,
creed, sex, national origin, religion, age, sexual orientation, handicap or
disability, marital status, veteran status or membership in a guard, reserve, or
other military unit, ancestry, pregnancy or childbirth, or other protected
category under applicable state or federal law. This policy applies to all
employment practices, including but not limited to: recruitment, placement,
transfer, promotion, training, compensation, layoff and termination.

Americans with Disabilities Policy Statement

The City of Stoughton is committed to complying with all applicable provisions of
the Americans with Disabilities Act ("ADAA"). It is the City's policy not to
discriminate against any qualified employee or applicant with regard to any
terms or conditions of employment because of such individual's disability or
perceived disability so long as the employee can perform the essential functions
of the job. Consistent with this policy of nondiscrimination, the City will provide
reasonable accommodations to a qualified individual with a disability, as defined
by the ADAA, who has made the City aware of his or her disability, provided that
such accommodation does not constitute an undue hardship to the City.
Employees with a disability who believe they need a reasonable accommodation
to perform the essential functions of their job should contact the Human
Resources & Risk Management Director.






DATE: FORM #

PUBLIC HEARING COMMENT REGISTRATION FORM

Name

Address

Phone Number e-mail

Agenda item you wish to discuss

The City Clerk will arrive at 6:30 pm to distribute registration forms as requested.
Registration forms will be dated, numbered and distributed on a “first come, first served”
basis. A completed registration form is required to speak with each individual completing
their own form and limited to addressing one subject per meeting. The City Attorney will
review all registration forms to determine the appropriateness of each item. Only items
that the Common Council has the responsibility for or authority to take action on will be
heard. Speakers utilizing the microphone at the podium will state their name and address
prior to addressing the Council. Each speaker will be allowed three (3) minutes to speak.
The City Clerk will maintain the timer and inform the speaker when 30 seconds are
remaining. A limit of three (3) speakers per topic per meeting will be imposed. The
maximum time allotted for public comment is thirty (30) minutes. The Council reserves
the right to further restrict these time limits.






PUBLIC COMMENT REGISTRATION FORM

DATE: FORM #:

PLEASE PRINT:

NAME:

ADDRESS:

PHONE NUMBER: EMAIL:

AGENDA ITEM TO WISH TO BISEUSS ADDRESS:

The Council cannot take action on an item that is not included on the agenda. Please complete
your name, address, phone number, and email address. The appropriate City Staff person
will contact you for further information.

A citizen may address the council provided the citizen registers with the clerk before the meeting is
called to order, and indicates his or her interest to address the council; and provided the agenda
provides for a public comment period. Public Comment Period is an opportunity for citizens to share
their views with the Council and should not be conducted as a two way conversation.
With the exception of informational and public hearings, speakers shall be limited to a maximum
of three (3) minutes. The city clerk will maintain the timer and inform the speaker when 30 seconds
remain.  If the presiding officer decides the comments are not relevant or are abusive, the
presiding officer may:

-Order the citizen to modify his or her comments

-Order the citizen to refrain from speaking

-Order the citizen to leave council chambers

-Take such other steps as may be necessary to insure the efficient conduct of the

council’s business

The city clerk will arrive 30 minutes prior to the start of the council meeting to distribute registration
forms as requested. Each form will be dated, numbered, and distributed on a

“first-come, first-served” basis. A completed registration form is required to speak by each
individual completing his or her own form and is limited to addressing one subject per meeting only.
Speakers will utilize the microphone at the podium and will begin by stating their name and

address prior to addressing the council. The maximum time allotted for public comment is 30
minutes. The council reserves the right to restrict or increase time limits.

Last Revised June 2016
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644 RULES OF ORDER
DISCIPLINE OF MEMRERS AND GUESTS 645

of the organization. Frequently, such an article provid
their imposition on any member found guilty of conduct
scribed, for example, as “tending to injure the good nai
the organization, disturb its well-being, or hamper it
work.” In any society, behavior of this nature is'a
offense properly subject to disciplinary action, wheth
bylaws make mention of it or not. i

Formal disciplinary procedures should generall
garded as a drastic step reserved for serious situations of
potentially so. When it appears that such measures ma’
come necessary, proper and tactful handling of the ca
prime importance. It is usually in the best interests o
organization first to make every effort to obtain a satisfa
solution of the matter quietly and informally. :

Cases of conduct subject to disciplinary actios €
themselves into: offenses occurring in a meeting; and offer
by members outside a meeting. :

}: A motion to exclude all nonmembers (except absolutely
essary sFaff, if any} is often referred to as a motion to “go
executive session” (see 9).
All persons present at a meeting have an obligation to
cythe legitimate orders of the presiding officer.* Members
wever, can appeal from the decision of the chair (24) mow.;
:su_s:pt.:nd the rules (25), or move a reconsideration (337 F—
cp_dmg on the circumstances of the chair’s ruling. A mem-
can make such an appeal or motion whether the order
volved applies to him or not.
In __giea]ing with any case of disorder in a meeting, the pre-
ng officer should always maintain a calm, deliberate
.a'lthough he may become increasingly firm if a situa-
emands it. Under no circumstances should the chair
gl'tthI'lpt_ to drown out a disorderly member—either by his
Gice or the gavel—or permit himself to be drawn into
rb:ql.duel. If unavoidable, however, proper disciplinary
9_c§§dmgs to cope with immediate necessity can be con-
cted while a disorderly member continues to speak.

Dealing with Offenses in a Meeting

PRINCIPLES GOVERNING DISCIPLINE &
MEETINGS. A society has che right to determine who
be present at its meetings and to control its hall while mce
ings are in progress; but all members have the right to atly
except in cases where the bylaws provide for the autom:
suspension of members who fall in arrears in payment of th
dues, or where the society has, by vote and as a penalty
posed for a specific offense, forbidden attendance. -

Nonmembers, on the other hand—or a particular
member or group of nonmembers—can be excluded
time from part or all of a meeting of a society, or from il
its meetings. Such exclusion can be effected by a ruling of
chair in cases of disorder, or by the adoption of a rule of
subject, or by an appropriate motion as the need arises
a motion of the latter nature being a question of privile

BREACHES OF ORDER BY MEMBERS IN A
ETING. If a member commits only a slight breach of
‘t~—such as addressing another member instead of the
rin debate, or, in a single instance, failing to confine his
arks to the merits of the pending question—the chair sim-
Taps hghdy) points out the fault, and advises the member
YO.ld it. The member can then continue speaking if he
mits no farther breaches. More formal procedures can
used i-n the case of serious offenses, as follows:

( a_llm:gf a Member to Order. If the offense is more seri-
than in the case above—as when a member repeatedly
tions the motives of other members whom he mentions

'See, however, Remedies for Abuse of Authority by the Chair in 2 Mectin,
&5 650-53. ) 7
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‘and is entered in the minutes. An example of such a dec-

ists iy & ing on completely irrele S
by name, or persists in speaking on pletely kion is as follows:

matters in debate—the chair normatly should first w;
member; but with or without such a warning, the ¢
any other member can “call the member to order.”
chair does this, he says, “The member is out of order:
be seared.” Another member making the call rises and,
out waiting to be recognized, says, “Mr. President;’
member to order,” then resumes his seat. If the cha
this point of order (23) well taken, he declares the of
out of order and directs him to be seated, just as above
offender had the floor, then (irrespective of who origi
the proceeding) the chair should clearly state the bt
volved and put the question to the assembly: “Shall th
ber be allowed to continue speaking?” This questo
undebatable. i

“Naming” an Offender.  In cases of obstinate 0f g
breach of order by a member, the chair can, after
warnings, “name” the offender, which amounts to pr
charges and should be resorted to only in extreme:
stances. Before taking such action, when it begins:
that it may become necessary, the chair should direct the se
retary to take down objectionable or disorderly words
by the member. This direction by the chair, and
taken down pursuant to it, are entered in the minutes.
the chair finds it necessary to name the offender..'

Although the chair has no authority to impose a
or to order the offending member removed from'th:
the assembly has that power. It should be noted in
nection that in any case of an offense against the
occurring in a meeting, there is no need for a formial £t
vided that any penalty is imposed promptly after the b
(cf. pp. 25051}, since the witnesses are all presentiand m
up the body that is to determine the penalty.

The declaration made by the ¢hair in naming a1
is addressed to the offender by name and in the'secon

¢HAIR; Mz, T The chair has repeatedly directed you to refrain from
ciisive personal references when speaking in this meeting. Three times
Lair has ordered you to be seated, and you have nevertheless
"p_ted to continue speaking,

f the member obeys at this point, the matter can be
opped or not, as the assembly chooses. The case may be suf-
titly resolved by an apology or a withdrawal of objection-
staternents or remarks by the offender; but if not, any
member can move to order a penalty, or the chair can first ask,
it penalty shall be imposed on the member?” A motion
red in a case of this kind can propose, for example, that
< offender be required to make an apology, that he be cen-
ed, that he be required to leave the hall during the remain-
-of the meeting or until he is prepared to apologize, that
s fights of membership be suspended for a time, or that he
xpelled from the organization,

The offending member can be required to leave the hall
ng the consideration of his penalty, but he should be
wed to present his defense briefly first. A motion to re-
¢ the member’s departure during consideration of the
alty—which may be assumed by the chair if he thinks it

opriate—is undebatable, is unamendable, and requires a

f'the member denies having said anything improper, the
wds recorded by the secretary can be read to him and, if
ssary, the assembly can decide by vote whether he was
atd to say them. On the demand of a single member—
i¢r than the named offender, who is not considered to be
ting member while his case is pending—the vote on im-
ing a penalty must be taken by ballot, unless the penalty
osed is only that the offender be required to leave the
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648 RULES OF ORDER DISCIPLINE OF MEMBERS AND GUESTS 649

hall for all or part of the remainder of the meeting. Expul
from membership requires a two-thirds vote.

If the assembly orders an offending member to'leave
hall during a meeting as described above and he refusés
so, the considerations stated below regarding the remo
offenders apply; but such a member exposes himself to
possibility of more severe disciplinary action by the so

ave, it is usually preferable that he be removed by
ce—who may, however, be rcluctant to intervene unless
piesentatives of the organization are prepared to press
rges.

he sergeant-at-arms or the members of the appointed
mittee themselves may attempt to remove the offender
the hall, using the minimum force necessary, Such a step
ould generally be taken only as a last resort, since there may
adverse legal consequences; and a person who would re-
fuse to leave upon legitimate request may be the type most
y.to bring suit, even if with little justification. In cases
i¢possibly serious annoyance by hostile persons is antic-
ated-—in some mass meetings, for example—it may be ad-
able to arrange in advance for the presence of police or
ds from a security service agency.

PROTECTION FROM ANNOYANCE BY B
MEMBERS IN A MEETING; REMOVAL O
OFFENDER FROM THE HALL. Any nonm
allowed in the hall during a meeting, as guests of the:6r
ization, have no rights with reference to the proceed
{pp. 644m45) An assembly has the right to protectitself fro
annoyance by nonmembers, and its full authority in
regard—as distinguished ﬁ'om cases involving disord
members—can be exercised by the chair acting alone:
chair has the power to require nonmembers to leave thi
or to order their removal, at any time during thé i
and the nonmembers have no right of appeal fromi suclt
order of the presiding officer. However, such an order
be appealed by a member, That appeal is undebatable
Standard Descriptive Characteristic 5[a], p. 257).:At
meeting {53), any person who attempts to disrupt -_
ceedings in a manner obviously hostile to the annouiricec
pose of the meeting can be treated as a nonmember ug
the provisions of this paragraph.

Tf a person—whether a member of the assembly oLy
refuses to obey the order of proper authority to leave the b
during a meeting, the chair should take necessary me
to see that the order is enforced, but should be guided
a judicious appraisal of the situation. The chair can'app
committee to escort the offender to the door, or the set
at-arms—if there is one—can be asked to do this::If
who are assigned that task are wnable to persuade the'o

Offenses Elsewhere Than in a Meeting; Trials

f-improper conduct by a member of a society occurs
where than at a meeting, the members generally have no
hand knowledge of the case. Therefore, if disciplinary
ton is to be taken, charges must be preferred and a formal
Held before the assembly of the society, or before a com-
ce—standing or special—which should be required to

ort its findings and recommendations to the assembly for
tion. In addition, even when improper conduct occurs at

‘t£ting, in order for disciplinary action to be taken other
o promptly after the breach occurs, charges must be pre-
d-and a formal trial held. However, the only way in which
member may be disciplined for words spoken in debate is
rough the procedure described on pages 645-48, which
may be employed only promptly after the breach occurs. In
¢ socicties {depending on particular provisions of the by-
§, as explained in 62), the same steps must also be em-
'ycd. if an officer of the society is to be deposed from office.
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43. Decorum in Debate. In debate a member must confine himself to the question before the assembly, and avoid
personalities. He cannot reflect upon any act of the assembly, unless he intends to conclude his remarks with a
motion to rescind such action, or else while debating such a motion. In referring to another member, he should, as
much as possible, avoid using his name, rather referring to him as "the member who spoke last," or in some other
way describing him. The officers of the assembly should always be referred to by their official titles. It is not
allowable to arraign the motives of a member, but the nature or consequences of a measure may be condemned in

strong terms. It is not the man, but the measure, that is the subject of debate.

If one desires to ask a question of the member speaking, he should rise, and without waiting to be recognized, say,
"Mr. Chairman, I should like to ask the gentleman a question." The chair then asks the speaker if he is willing to be
interrupted, or the speaker may at once consent or decline, addressing, however, the chair, through whom the

conversation must be carried on, as members cannot directly address one another in a deliberative assembly. If the

speaker consents to the question, the time consumed by the interruption comes out of the time of the speaker.

If at any time the chairman rises to state a point of order, or give information, or otherwise speak, within his
privilege, the member speaking must take his seat till the chairman has been heard first. When called to order by the
chair the member must sit down until the question of order is decided. If his remarks are decided to be improper, he
cannot proceed, if any one objects, without the leave of the assembly expressed by a vote, upon which question no

debate is allowed.

Disorderly words should be taken down by the member who objects to them, or by the secretary, and then read to
the member. If he denies them, the assembly shall decide by a vote whether they are his words or not. If a member
cannot justify the words he used, and will not suitably apologize for using them, it is the duty of the assembly to act
in the case. If the disorderly words are of a personal nature, after each party has been heard, and before the
assembly proceeds to deliberate upon the case, both parties to the personality should retire, it being a general rule
that no member should be present in the assembly when any matter relating to himself is under debate. It is not,
however, necessary for the member objecting to the words to retire unless he is personally involved in the case.
Disorderly words to the presiding officer, or in respect to the official acts of an officer, do not involve the officer so as
to require him to retire. If any business has taken place since the member spoke, it is too late to take notice of any

disorderly words he used.

During debate, and while the chairman is speaking, or the assembly is engaged in voting, no member is permitted to

disturb the assembly by whispering, or walking across the floor, or in any other way.
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ponents and opponents of a motion whenever possi-
ble. When there are opposing opinions, the presiding
officer may inquire of a member seeking recognition
which viewpoint the member will present. Thus the
presiding officer is able to divide the opportunity to
speak more equitably.

Speaking More Than Once

No member or small group of members should be permitted to
monopolize the discussion on a question. If a member has al-
ready spoken and other members wish to speak, they should be
recognized in preference to the member who has already spoken
on that question. However, if no other members seek recogni-
tion, a member who has already spoken may be recognized
again.

Sometimes a few members who are interested in and in-
formed on the subject being discussed will speak several times
on that particular question. This is permissible provided that
members who have not already spoken are not seeking recog-
nition.

What Is Not Debate?

A brief comment or remark by the proposer of a motion before
stating it is generally permissible. Similarly, a brief explanatory
remark or a question is sometimes permitted on an undebatable
motion. An inquiry, or a brief suggestion or explanation, is not
debate.

When debate has been limited, and a member responds to
a question which was asked through the presiding officer, the
reply is not debate and the time is not subtracted from the time
allotted to the speaker.

Before voting on a question every member is entitled to
know precisely what the question is and what its effects will be
and is entitled to ask for a reasonable explanation or to raise a
parliamentary inquiry. A member has the right to have a ques-
tion restated before voting or at any time when there is uncer-
tainty about its meaning or wording.
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Relevancy in Debate

All discussion must be relevant or “germane” to the motion be-
fore the assembly. A member is given the tloor only for the pur-
pose of discussing the pending question; discussion which de-
parts from the subject is out of order. Hlustrations or stories may
be used in discussing a point so long as they are relevant to the
motion under discussion.

If a speaker departs from the subject, the presiding officer
should interrupt and request that the speaker’s remarks be lim-
ited to the pending question. If the chair fails to do this, any
member may rise to a point of order and call the attention of
the presiding officer to the speaker’s digression. The presiding
officer should then direct the speaker to limit discussion to the
question before the assembly. '

Discussion is always restricted so far as possible to the im-
mediately pending motion. When a motion is under discussion
and a motion of higher precedence is made, unless the new mo-
tion opens the main motion to debate, discussion is confined to
the motion of higher precedence untt it is decided.

Dilatory Tactics

Dilatory tactics—that is, delaying the proposal or the vote on a
subject by making unnecessary motions, asking pointless ques-
tions, or talking around and not on the question—are always out
of order. As soon as it is evident that a member or group of
members is using dilatory tactics, the presiding officer should
point out that such conduct is out of order. If members persist
in dilatory tactics, the chair should refuse to recognize them or
should rule them out of order.

Members’ Conduct during Debate

Debate must be fundamentally impersonal. All discussion is ad-
dressed to the presiding officer and must never be directed to
any individual.

A motion—its pature or consequences—may be attacked
vigarously. But it is never permissible to attack the motives, char-
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acter, or personality of a member either directly or by innuendo
or implication. It is the duty of the presiding officer instandy to
stop any member who engages in personal attacks or discusses
the motives of another member or is discourteous in word or
manner. If the presiding officer fails to interrupt, any member
may rise to a point of order and call the attention of the presid-
ing officer to the speaker’s misconduct. It is the motion, not its
proposer, that is the subject of debate. Meetings must discuss
measures, not people.

Arguments and opinions should be stated as concisely as
possible. A speech is made not for the pleasure of the speaker
or for the entertainment of others, but to assist the assembly in
arriving at a decision on the question under discussion.

A member is more likely to be effective in debate when dem-
onstrating courtesy toward the presiding officer and other mem-
bers. Anyone who uses improper language or acts in a disorderly
manner should be called to order promptly by the presiding of-
ficer. When a point of order is raised concerning a speaker’s
conduct, the speaker must be seated until the point of order is
decided by the presiding officer.

A member who fails or refuses to speak in an orderly and
courteous manner may be denied the right to the floor and, if
necessary, may be ejected from the meeting by order of the pre-
siding officer or by a vote of the assembly.

Presiding Officer’s Duties during Debate

The presiding officer has the responsibility of controlling and
expediting debate. A member who has been assigned the floor
has a right to the undivided attention of the assembly. It is the
duty of the presiding officer to protect the speaker in this right
by suppressing disorder, by eliminating whispering and walking
about, and by preventing annoyance, heckling, or unnecessary
interruption. The presiding officer should insist that every mem-
ber be attentive to the business before the assembly. The assem-
bly owes respectful attention to the presiding officer and to each
speaker.

It is also the presiding officer’s duty to keep the subject
clearly before the members, to rule out any irrelevant discussion,
and to restate the question whenever necessary.
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If there are aspects of the question that are being over-
looked, the presiding officer may ask questions which will stim-
ulate discussion of those points. The chair should seek to draw
out all facts that will contribute to a clear understanding of the
motion and its effects, but must otherwise retfrain trom partici-
pating personally in debate.

Time Limits on Debate

Parliamentary law fixes no limit on the length of speeches during
debate. Each organization has the right to fix limits in its bylaws
or rules if the members wish to do so. Debate can ordinarily be
kept within reasonable time limits by the presiding officer’s in-
sistence that all discussion be confined strictly to the subject.

If debate has been limited, time allocated to one member
cannot he transferred to another member. In legislative bodies
members may yield portions of debate time to other members,
but this is not permitted in ordinary societies.

Cutting Off Debate

It is unwise to make a practice of cutting off or preventing debate
on most debatable questions. This is true whether debate is cut
off by recognized motions or by arbitrarily bringing questions to
vote without adequate opportunity for discussion. Members can-
not be expected to maintain interest in an organization if they
are frequently denied the right to participate in its deliberations.

Bringing a Question to Vote

‘When it appears that all of the members who wish to speak have
done so, the presiding officer inquires, “Is there any further dis-
cussion?” If there is not, the question is put to a vote.

Some of the older manuals recommended that the chair ask,
“Are you ready for the question?” when it appears that discussion
has ended. This query, however, is often confusing to those not
familiar with parliamentary procedure: they are uncertain how
to answer it. It often causes somcone to call out “Question!”
which is not a proper parliamentary motion (see Question!, page
67). Simply inquiring whether there is any further discussion usu-
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ally accomplishes the purpose more smoothly and is the form
more commonly used today.

The presiding officer should never end discussion arbitrar-
ily. It should be ended only by the assembly, whether by general
consent (i.e., by silence when the chair asks for further discus
sion), by a vote on the motion to close debate, or by a previously
adopted limitation on debate.

If the presiding officer starts to put the question to vote
prematurely, this does not cut off the right of a member to speak.
A member, if reasonably prompt in claiming the privilege, can
assert the right to speak at any time before the taking of the vote
is completed and the result is announced. Debate is finally and
completely closed by the announcement of the vote.

Informal Consideration

There are times when it is desirable to have discussion of a prob-
lem precede the proposal of a motion concerning it so that some
agreement may be reached on the type and wording of the mo-
tion that is needed. There are also times when it is wise to set
aside the formal rules governing discussion and debate. Both of
these objectives may be accomplished by a motion to consider a
particular motion, subject, or problem informally. Informal con-
sideration permits freedom in the length and number of
speeches, allows possible amendments and motions to be dis-
cussed together, and gives broader latitude in debate.

If no motion is pending and a motion for informal consid-
eration carries, it permits consideration of a subject or problem
before a motion concerning it is presented.

If 2 motion is already being considered by the assembly, the
motion to consider the pending motion informally is an inciden-
tal motion. If it carries, the pending motion is considered infor-
mally until the members decide to take a vote on it. This vote
terminates the informal discussion.

Sometimes an assembly wishes to consider a problem that is
not sufficienily understood or formulated for a member to pro-
pose a clear and adequate motion covering it. There may not be
time to refer the problem to a committee. Informal discussion
often brings understanding and agreement and makes evident
how the motion should be worded. Rather than offer a poorly
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thought-out motion, which will consume time and effort to per-
fect by amendment, it is better to consider the problem intfor-
mally and then formulate a good motion.,

For example, a member might say, “We realize that some
action must be taken to raise more funds for this organization.
I move that we consider informally the problem of fund raising.”
If this motion carries, the presiding officer opens the problem
to informal discussion. When the problem is clarified and there
appears to be a solution or a consensus, a member should offer
a motion embodying the idea. This motion automatically termi-
nates the informal discussion, and the motion is considered and
voted on under the regular rules of debate. If no agreement on
the problem is reached, informal discussion may be terminated
by a motion to end the informal discussion.

Informal consideration has all the advantages and none of
the drawbacks of the old complicated procedures of a committee
of the whole (see page 232). The freedom enjoyed in informal
consideration does not permit members to violate the rules of
decorum (see Members® Conduct during Debate, page 125.)






COMMUNITY AFFAIRS/COUNCIL POLICY MEETING MINUTES
Tuesday, June 7, 2016, 6:00 p.m.
Hall of Fame Room, City of Stoughton, WI

Present: Alderpersons Greg Jenson, Tim Swadley, Kathleen Johnson, Tom Selsor and Mayor Donna
Olson

Absent: None

Guests: None

Call to Order: The meeting was called to order at 6:00 p.m. by Mayor Olson.
Communications: Mayor Olson explained that Alderperson Kittleson had suggested a city-wide
publication to be sent to City of Stoughton residents to update them of city happenings and

requested that the item be placed on the next agenda.

Mayor Olson requested that all alderpersons should read over the Council Orientation information
located on the City’s website.

Election of Committee Chair: Motion by Swadley, to nominate Alderperson Jenson as the Chair
of the CA/CP Committee, second by Selsor. Motion carried 5-0.

Election of Committee Vice Chair: Motion by Swadley, to nominate Alderperson Johnson as the
Vice Chair of the CA/CP Committee, second by Selsor. Motion carried 5-0.

Set Meeting Dates and Times:
The CA/CP Committee will continue to meet on the first Tuesday of the month at 6:00 p.m. in the
Hall of Fame Room.

Discussion and possible action regarding changes to the Council Rules:

Alderperson Swadley suggested adding language to add section 8A to the current Council rules to
state “The Council President is not eligible to chair standing committees. The Council President is
the Chair of the Committee of the Whole.” The reason for this inclusion is that the Council President
is @ member of the CIP Budget Committee along with the Chairs of the other six standing
committees. Committee discussion encompassed adding language to Rule 7 to change the time that
the Council must receive the agenda from 5:00 pm on the Thursday preceding the Council meeting
to Noon on the Friday preceding the Council meeting. There must also be communication to the
alders if the agenda and packet will not be sent out by noon.

The Committee added language to Council Rule 13A (Public Comment Period) to state, “Public
Comment Period is an opportunity for citizens to share their views with the Council and should not
be a two way conversation.” The Committee also discussed that the public comment period should
not just be for items on the agenda and that language should be taken off the Council agenda for
future meetings. The complete Public Comment rule will be placed on the Public Comment form
used at Council meetings.

Discussion regarding what motion or action requires a 2/3 or 34 majority vote:
No action was taken.

Approve the Minutes from March 1, 2016:
Motion by Selsor, to approve the minutes of March 1, 2016, second by Johnson.
Motion passed 5-0.






Discussion and possible action regarding the current Council rule pertaining to Public
Comment Period:

Discussion on this item occurred earlier in the meeting, under item #3.

Alderperson Swadley suggested that the Committee of the Whole meet to discuss V|S|on|ng, set
goals, and discuss the City’s strategic plan. The Committee directed the Finance Director to go over
the current strategic plan and find content that might need to be updated. The committee
suggested that the school district, Redevelopment Authority and Planning Commission be involved
with the planning as well.

Discussion regarding New Alderperson Mentoring:

The Committee discussed potentially starting a new alderperson mentoring program. This program
would allow a new alderperson to work with an existing alderperson, to learn about the City and the
role of a Council member. Mayor Olson explained that each new alderperson should schedule a time
to meet with all of the department heads for a tour, if they cannot attend the scheduled tour. Mayor
Olson also explained that on the City’s website is the Alderperson Orientation Binder and that all
alders should review as a refresher.

Future Agenda Items:
-Review Council Rule Changes; including Public Comment Form Revisions

-Pig Wrestling
- Using the “Standard Code of Parliamentary Procedure”
- CA/CP Oversight committee presentations

Adjournment Motion by Selsor, to adjourn, second by Johnson. Motion carried 5-0. The meeting
was adjourned at 7:56 p.m.






Sec. 50-3. - Offenses against public health and safety.

(a) State laws adopted by reference. The following statutes, as amended, are adopted by reference in
this section as if fully set forth in this section:
Wis. Stats. § 101.123 Smoking Prohibited
Wis. Stats. § 941.01 Negligent Operation of Vehicle
Wis. Stats. § 941.10 Negligent Handling of Burning Materials
Wis. Stats. § 941.12(2) and (3) Interfering With Firefighting
Wis. Stats. § 941.13 False Alarms
Wis. Stats. § 941.20(1) Reckless Use of Weapons
Wis. Stats. § 941.23 Carrying Concealed Weapon
Wis. Stats. § 941.24 Possession of Switchblade Knife
Wis. Stats. § 941.35 Emergency Phone Calls
Wis. Stats. § 941.36 Fraudulent Tapping of Electric Wires or Gas or Water Meters or Pipes
Wis. Stats. § 941.299 Restrictions on the use of Laser Pointers

(b)

Discharging firearms.

(1)

Except as provided in subsection (3), no person shall fire or discharge any gun, pistol or rifle
within the city except when necessary to protect his person or property and except a police
officer when in the lawful discharge of his duty. Firing or discharging any gun, pistol or rifle will
include, but not be limited to, such use of a firearm, pump airgun, CO2 gun or zip gun. This
section shall not be applicable to any shooting gallery conducted under a license nor to military
funerals.

Except as provided in subsection (3), no person shall shoot, shoot at, pursue, take, catch or kill
any game birds, as the term is defined by Wis. Stats. § 29.001(39).

On lands acquired using State of Wisconsin Knowles-Nelson Stewardship Program funds and
once a city permit is obtained, use of archery equipment and guns for hunting and trapping is
allowed according to applicable state regulations. Rifles larger than .22 caliber are prohibited.
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(c)

(d)

(e)

()

(9)
(h)

The form of the permit and fee charged to obtain the permit shall be established by the city
public safety/works committee, and may be amended from time to time.

Throwing or shooting of arrows, stones and other missiles prohibited. Except as provided in
subsection (b)(3), no person shall throw or shoot any object, arrow, stone, snowball or other missile,
by hand or by any other means at any person or at, in or into any building, street, sidewalk, alley,
highway, park, playground, vehicle or other public place within the city, provided the chief of police
may grant a permit for archery for a period of not more than one year.

Sale and discharge of fireworks restricted. Wis. Stats. § 167.10, regulating the sale and use of
fireworks, exclusive of any penalty imposed thereby, is adopted by reference and made a part of this
section as though set forth in full.

False alarms prohibited. No person shall give or send or cause to be given or sent in any manner
any alarm or fire or other emergency which he or she knows to be false. Anyone or any entity
incurring more than three false alarms within any 12-month period will be subject to penalties as set
forth in section 1-3.

Cruelty to animals and birds prohibited. No person except a peace or health officer in pursuit of his
duties shall within the city shoot or kill or commit an act of cruelty on any animal or bird or disturb any
bird's nests or eggs.

Smoking prohibited in certain places. Smoking is prohibited in any city-owned vehicle.
Weapons in public buildings.

(1) Pursuant to Wis. Stats. § 943.13(Im)(c)4., no person shall enter or remain in any part of a
building owned, occupied or controlled by the state or local governmental unit if the state or
local governmental unit has notified the person not to enter or remain in the building while
carrying a firearm or a specific type of firearm.

(2) The mayor of the City of Stoughton shall cause signs to be erected at all entrances to all
buildings owned, occupied or under the control of the City of Stoughton providing notice that no
person is to enter or remain in any such building while carrying a firearm or other weapon. Such
signs shall be five inches by seven inches or larger. "Weapon" has the definition found in Wis.
Stats. § 175.60(1).

(3) Nothing in this subsection shall be construed to apply to prohibit a peace officer or armed forces
or military personnel armed in the line of duty or any person duly authorized by the Chief of
Police to possess a firearm or other weapon in any public building. Notwithstanding Wis. Stats.
§ 939.22(22), for purposes of this paragraph, peace officer does not include a commission
warden who is not a state-certified commission warden.

(4) Nothing in this subsection shall be construed to authorize the carrying of a firearm or dangerous
weapon contrary to Wis. Stats. §§ 941.23 or 941.235.

(5) Any person found to be in violation of this subsection shall be subject to a forfeiture of $500.00,
together with the costs of prosecution and the penalty assessment required under Wis. Stats. §
66.0113(3), and in default of payment of such forfeiture, costs and penalty assessment within
60 days of adjudication shall be imprisoned in the county jail until such forfeiture, costs and
penalty assessment are paid but not exceeding 90 days.

(6) If any provision of this section is for any reason held to be invalid or unconstitutional by reason
of any decision of any court of competent jurisdiction, the provision shall be construed, if
possible, to exclude only those terms that cause the provision to be invalid or unconstitutional,
and the rest of the provision shall remain in effect. Any such decision shall not affect the validity
of any other provisions of this section.

(Code 1986, § 9.02; Ord. No. 0-1-09, § 1, 2-24-2009; Ord. No. 0-3-2010, § 1, 4-27-2010; Ord.
No. 0-22-2011, § 1, 3-13-2012; Ord. No. 0-2-2013, § 2, 2-12-2013)
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welfare, the cost of such eare shall be paid by the county in which
such child has settlement for poor relief purposes; if the child does not
have a settlement in this state, such cost shall be paid by the county in
which he is found. The county paying the costs of such care and
treatment shall, subject to uniform regulations established by the
commissioner of public welfare, receive reimbursement not exceeding
one half of such costs from funds made available for this purpose b

the legislature, provided, however, that such reimbursement shall
cease upon the mentally retarded—er , epileptic_or emotionally
handicapped child reaching age 18. For the purposes of this section an
“emotionally handicapped child” means any child having a psychiatric
or other disorder which substantially impairs his mental health and

who is in need of treatment or supervision.

Sec. 2. Minnesota Statutes 1969, Section 252.27, Subdivision 2, is
amended to read:

Subd. 2. Parents shall be responsible to reimburse the county
making such payments, oit the same basis as if the child were in a
state institution for the mentally retarded and , epileptic_or emotion-
ally handicapped , as provided in sections 252.042 to 252.047_and
246.51 to 246.52 except that this provision is not applicable to
mentally retarded-oz_, epileptic_, emotionally handicapped children 18
years ofy age and older.

Approved June 1, 1971,

CHAPTER 649—H.F.No.1918
[Coded]

An act relating to animals; prohibiting certain contests and
games Involving cruelty to animals.

Be it enacted by the Legislature of the State of Minnesota:

Section 1. [346.34] CRUELTY TO ANIMALS; GREASED PIG
CONTESTS AND TURKEY SCRAMBLES. No person shall operate,
run or participate in a contest, game, or other like activity, in which a
pig, greased, oiled or otherwise, is released and wherein the object is
- the capture of such pig, in which a chicken or turkey is released or
~-thrown into the air and wherein the object is the capture of such
chicken or turkey. Any violation of this act shall be a misdemeanor.

Approved June 1, 1971.

Changes or additions indicated by underline, deletions by strikeout.





