
 

OFFICIAL NOTICE AND AGENDA 
Notice is hereby given that the Community Affairs/Council Policy Committee of the City of 

Stoughton, Wisconsin will hold a regular or special meeting as indicated on the date, time and 

location given below. 

Meeting of the: 
Date /Time: 
Location: 

Members: 

COMMUNITY AFFAIRS/COUNCIL POLICY OF THE CITY OF STOUGHTON 

Tuesday, August 6, 2019 @ 6:00 p.m.  
Opera House Building, Ed Overland Room, 381 E. Main St.  
Ben Heili, Regina Hirsch, Jean Ligocki, Brett Schumacher, and Mayor Tim Swadley (ex officio)  
 

 

 

Item #   CALL TO ORDER 

1. Communications 

Item #   OLD BUSINESS 

2. Discussion and possible action regarding a charitable donation policy 

 

3. Discussion regarding mobile food carts   
 

Item #   NEW BUSINESS 

 

4. Approval of June 4, 2019 Minutes 

 

5. Discussion and possible action regarding Building Use Policy Fees 

 
 

Future Agenda Items  

Renewable Energy Targets  

 
 

          ADJOURNMENT 
 

cc:  Mayor Swadley, City Council Members, Department Heads, City Attorney, Stoughton Newspapers/WI State Journal, City 

Clerk Holly Licht, Library Administrative Assistant Sarah Monette, Hub Reporter Amber Levenhagen. Note-An expanded 

meeting may constitute a quorum of the Council.  
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CITY OF STOUGHTON 
CITY CLERK’S OFFICE 
207 S. Forrest Street 


Stoughton, Wisconsin 53589 
(608) 873-6677 


 


Date:   August 2, 2019 


 


To:  CACP Committee 


 


From:  Holly Licht, City Clerk  


 


Subject:  Charitable Donation Policy  


 


 


After the passage of the 2019 Budget, the Council directed the CACP Committee to consider a 


charitable donation policy, specifically relating to organizations asking the City for monetary 


donations during the budget process and throughout the year.  


In December of 2018, a policy was presented to the committee that would allow non-profits to 


apply for donation if they met certain criteria. The CACP committee decided that it wasn’t 


appropriate to donate money to private organizations with public funds. Alder Reeves then 


drafted a policy that would prohibit the City giving monetary donations to organizations that 


were not affiliated with the City.  


After attorney review, it was determined that the City should not attempt to draft a policy 


prohibiting donations and that these requests should be dealt with on a case by case basis, as it 


would be difficult to create a policy to govern this.  


Attached are the 2 policies that were previously submitted for consideration.  







Charitable Donation Policy 


CITY OF STOUGHTON 
Qualifications 


1. Charitable donations may be made at the discretion of the City Council, based on a 
recommendation from CA/CP and Finance Committees, to any registered secular non-
profit corporation or association within the community.  


o Applicant must supply a copy of proof of non-profit registration. 
o Applications from Organizations that are not registered as a non-profit corporation or 


association are not encouraged, but the council may consider exceptions on a case-by-
case basis. 


2. Funding requests from taxing entities will not be considered as charitable donations, but 
may be considered on their merits by the council on a case-by-case basis. 


3. Donations to religious organizations will not be considered. 
4. Donations to and for individuals will not be considered. 
5. Donations requests are approved only for a single budget year. A new application must be 


submitted each year. 
  


Application 
1. All Charitable requests will be submitted on a complete Charitable Request Form obtained 


from, and returned to, the Stoughton City Clerk’s Office at least fourteen (14) days before a 
regularly scheduled CA/CP Committee meeting. 


2. Completed Charitable Request Forms will then be referred to the CA/CP Committee for 
review and possible recommendations to the Finance Committee, based on the following 
qualifications and guidelines. 


3. A representative from your organization must appear before the CA/CP Committee in order 
to present your request and answer questions. If no representative appears, your request 
may be tabled or denied. 


  


Review Criteria & Questions 
  


1. What are the long-term benefits to the community. 
2. How many city residents impacted by the donation? 
3. Are there other sources of funding for this project? 
4. What are the impacts to the city and its citizens if this request is not funded? 
5. Is this an existing organization or start up? 
6. Has the city contributed in the past? 


Requirements 
As a condition for receipt of a charitable donation from the city the recipient organizations shall 
provide the city, in a timely manner, with specific documentation (i.e., copies of receipts, or 
signed letter detailing disbursement) of how the Town’s funding was spent. 


Please print the Application out and return it to the Clerk 


[Charitable Donations Application] 
 



http://townofhotchkiss.com/wp-content/uploads/2011/03/Charitavble1.pdf





CITY OF STOUGHTON 


COMMON COUNCIL POLICY  


CHARITABLE DONATIONS  


 


From time to time, the City Council may be asked to contribute funds to a charitable 


organization that is not officially affiliated with the city of Stoughton. 


The following policy is intended to address those requests. 


 


WHEREAS, discretionary funds are very limited; and  


 


 


WHEREAS, there are many worthwhile charities in Stoughton. City Council members may 


volunteer for these organizations. Contributions approved by City Council and allocated from 


city funds could create a potential conflict of interest; and  


 


 


WHEREAS, the city lacks fair and objective criteria to vet organizations and limit taxpayer 


liability prior to the municipality’s expenditure of taxpayer funds to support those organizations; 


now 


 


THEREFORE, it is the policy of the City of Stoughton to refrain from contributions to 


charitable organizations that are not officially affiliated with the City of Stoughton. 





		02a-Charitable Donation Policy Memo.pdf

		02b-Charitable Donation Policy.pdf

		02c-Policy Charity Draft.pdf






COMMUNITY AFFAIRS/COUNCIL POLICY MEETING MINUTES 


TUESDAY, JUNE 4, 2019 @ 6:00 P.M.  


NEW CITY HALL, CITY OF STOUGHTON, WI  


Present: 


Alders Ben Heili, Jean Ligocki, Regina Hirsch and Mayor Tim Swadley  


Also Present:  


City Clerk Holly Licht  


Absent and Excused:  


Brett Schumacher  


Call to Order:  


Ligocki called the meeting to order at 6:00 p.m.  


Discussion and possible action regarding a social media policy  


The committee discussed the changes outlined in the policy that were made by the Leadership Team.  


Heili stated that he would still like to see 2 factor authentication used. The committee decided to add 


the language “City employees are encouraged to use 2 factor authentication when offered by the 


platform. 


Motion by Heili, second by Hirsch to approve with the language change. Motion carried 4-0. 


Discussion and possible action regarding mobile food carts 


Mayor Swadley suggested that we should allow food carts to vend on days when special events were 


happening.  The committee noted that Clerk Licht should take references to Bay Beach.  They added that 


no mobile food cart shall stay stationary for more than 8 hours unless included in a licensed special 


event. The committee said that the operation times should be taken out and that carts must be not be 


within 150 feet of a restaurant during the hours an establishment was serving food. Heili added that the 


part about meter bags needed to be taken out.  The committee instructed Clerk Licht to make revisions 


and to  


Approval of May 7, 2019 CACP Minutes  


Motion by Hirsch, second by Heili to approve the minutes. Motion carried 4-0. 


Discussion and possible action regarding a registration process for honey bees and chickens 


Motion by Heili, second Ligocki to set the original fee of $25 and no annual renewal fee if registered by 


the March 31st deadline. Motion carried 4-0.  


Adjournment:  


Motion by Hirsch, second by Heili to adjourn at 7:22 p.m. Motion carried 4-0.  


Respectfully Submitted,  


Holly Licht, City Clerk  








CITY OF STOUGHTON 
CITY CLERK’S OFFICE 
207 S. Forrest Street 


Stoughton, Wisconsin 53589 
(608) 873-6677 


 


Date:   August 2, 2019 


 


To:  CACP Committee 


 


From:  Holly Licht, City Clerk  


 


Subject:  Building Use Policy Fees  


 


On July 23, 2019 the Council approved changes the to the building use policy. During the 


discussion, an alder identified that the fees within the policy needed to be looked at.  Currently, 


the City charges a $10 flat fee, and a $15 fee/hour starting ½ hour before the event and 


continuing a ½ after the event.  


 


I sent a message out to Wisconsin Clerks to see what other municipalities charge for room rentals 


and received the following:  


 


 City of Two Rivers: Allows use of the Council Chambers if there are no City 


meetings. No charge for the rental. Police Department is in same building so there 


is always someone around (no observers.)  


 Village of Eagle: Allows municipal organizations and nonprofits (4H, Girl Scouts, 


Cub Scouts, etc.) to use without a fee. There is a minimum of $25 clean up fee if 


the room is not left clean.  


 Village of Hortonville: Charges residents $30/hour or $150 for full day. Non-


residents $60/hour or $300 full day. Nonprofits $20/hour or $100 for full day.  


 City of Chilton: Allows use of room within Police Department. Cost is $50/day 


and $50 deposit. Nonprofits are not charged if they are based within the City.  


 City of Hudson: Council Chambers can be used $25/hour, but has to be during 


business hours.  


 Village of Kimberly: Charges based on size of the room rented, prices range from 


$20/day-$75/day. Security deposit must also be paid; prices range $50-$200. 


Civic groups are free if 50% or more members live within the village.  


 City of Brookfield: Library is the only building that offers community space. The 


Public Safety Building and City Hall are not available to outside groups.  


 City of Verona: Library is the only building that offers community space. The 


Public Safety Building and City Hall are not available to outside groups. 


 Village of Spring Valley: Room rentals for $10/hour, no exemptions for 


nonprofits.  







 Village of Allouez: Fees range depending on room and type of group. Nonprofits 


there is no charge, $35-$75/day for residents, $45-$100/day for non-residents.  


 Town of LaValle: Conference/Board rooms are not available to the public.  


 Stoughton School District: Costs vary based on the type of room: $5-$41/hour for 


residents. Non-resident fees are $1-$2 more per hour.  


 


The City currently pays $10/hour for “Room Observers” when the facility is not open. No other 


municipality that responded has any type of employee like this.  So far in 2019, we have 


collected $570 and we have paid Room Observers $340.  
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CITY OF STOUGHTON MUNICIPAL BUILDING USE POLICY 
Approved by Council 7/23/2019 


 


STATEMENT OF POLICY 


Recognizing that City Buildings and their grounds belong to the community, the City of Stoughton offers the 


use of certain City facilities by and for the benefit of residents, but not to interfere with any municipal 


operation of the community. The primary use for all city buildings will be for city business and events, which 


shall take precedence over and above any secondary uses. This policy does not cover the Opera House 


Theater, Library or Park Facilities such as shelters or athletic fields, which are covered under separate 


policies.  The Common Council Chambers also serves as the City’s Emergency Operations Center and 


therefore cannot be reserved for non-governmental users.  Reasonable cost recovery fees will be assessed to 


maintain City facilities for future use. 


 


Commercial enterprises and for-profit businesses will not be allowed to reserve city building spaces.  


 


The City of Stoughton will consider all qualified users without regard to race, color, religion, creed, gender, 


national origin, age, disability, marital or veteran status, sexual orientation, or other status covered by 


applicable state or federal laws or regulations. 


 
The fact that a group is permitted use of the room(s) does not in any way constitute endorsement of the group’s 


policies or beliefs by the City, or staff. 


 


All organizations/individuals using the Stoughton City Buildings will maintain compliance with Federal, State 


and local laws and regulations regarding discrimination. This includes but is not limited to the Federal Americans 


with Disabilities Act. 


 


This policy may be subject to change based on need or circumstances as approved by the City. 


 


APPLICATION PROCESS 


Applications for use of available rooms will be given on a first request basis.  All City of Stoughton 


committees, commissions and boards, city departments, and any other groups under the control of the City 


Council shall be given priority in scheduling.  Building use will be determined by the Building Director 


(BD). Groups will be allowed to use the facility on a first-come, first-served basis after governmental groups.  


Room use will be limited to twelve times per calendar year.  Advance reservations must be made 30 days in 


advance, except in special circumstances as approved by BD. Regularly scheduled meetings may be made no 


more than 6 months in advance, and are always subject to cancellation due to city needs. 


 


The application shall specify the facilities requested, the date(s) needed, time and the name, telephone 


number, and the address of at least one (1) person of the organization or group who shall be personally 


responsible for all charges arising out of the intended use of such facility.  Applications for use of a facility 


shall be submitted to the appropriate facility contact listed in the section below. 


 


APPEAL PROCESS 


If there is a question as to approval or denial of a user group by the BD, an appeal may be submitted to the 


Mayor. 
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FACILITY USER FEE SCHEDULE 


Subject to availability and approval by BD, use of facilities during normal business hours shall not be subject 


to a rental fee. 


 


All facilities rented for hours outside normal operation will be charged an hourly rental fee.  The fee shall be 


charged per hour and will start ½ hour before the scheduled start time of the event and continue ½ hour 


following the completion of the event.  The fee is intended to cover basic overhead including building 


monitoring during the event.  The fee shall be $15 per hour. 


 


Rental fees may be waived at BD’s request or judgment for specific charitable or non-profit activities that 


benefit the city. 


 


USERS 


 


Governmental Users 


City of Stoughton governmental meetings and activities include, but are not limited to: meetings of city 


committees, commissions, boards, events or meetings sponsored by a City department, committee or 


commission and are under the control of that body and is staffed by a City employee.  City governmental 


users shall be given priority in scheduling.  Other governmental units may be granted use of space if space is 


available. 


 


Non-Governmental Users 


Non-governmental users are all users not considered governmental users. 


Non-governmental users may be allowed use of the facility per this policy when space is available, with the 


understanding that if a governmental user requires the use of a facility they will be bumped from using the 


facility.  The City of Stoughton specifically excludes the following types of uses of its meeting rooms 


(except at the Library where Library Board Policies shall govern): 


 Programs involving the sale, advertising or promotion of products or services.  City facility space is 


not intended to compete with private locations for profit making events.   


 Training events that are used to promote, market, or sell items or services.   


 Business firms and other for-profit organizations soliciting or selling products or services, regardless 


of purpose. 


 Private social functions, such as showers, birthday parties, and the like (except at the Senior Center 


and Youth Center.) 


 Political campaigns and/or fundraising. 


 Programs not in keeping with the City’s goals and objectives, or which would interfere with the 


operation of the City 
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ROOMS AVAILABLE FOR USE 


Rooms listed in this Section may be available to groups and organizations upon approval dependent on the 


user requirements, availability of space and time of use.  Requests for use of meeting rooms should be 


submitted to the following for processing: 


 


*Please see the attached fee schedule. 


 


EMS – EMS Office, 873-6500 


 


Hanson Room:  Room size: 40 X 28 


 


Code Capacity = 90 persons 


Design Capacity = 50 persons 


Furnishings: Flip top tables on coasters, chairs and podium.  


Audiovisual Available: Ceiling mounted projector, projection screen, VCR/DVR, TVs (2) 


and podium. Wireless Internet access available 


No computer available for use 


 


Halverson Room: Room size: 32 X 22 


 


Code Capacity = 32 


Design Capacity = 20 persons 


Furnishings:  Flip top tables on coasters, chairs and podium. 


Audiovisual Available: Ceiling mounted projector, projection screen, VCR/DVR, White 


Board, TV and podium.  Wireless Internet access available 


No computer available for use 


 


Note: Halverson & Hanson Room can be combined to accommodate larger meeting space. 


 


Fire Department – Fire Chief, 873-7218 


 


Training Room:  Approximately 1,500 square feet, 25 tables and 50 chairs available; Room 


Capacity: 45 seated at tables, 80 without tables; Video Projector (no computer provided) and Audio 


equipment available, wireless Internet access available. No computer available for use 


 


Opera House Facility – Opera House Director, 646-0019 


 


Hall of Fame Room – Meeting room with maximum capacity of 25 people, table to accommodate 


10 people and perimeter seating.  Video projector (no computer provided) and wireless Internet 


access available.   


 


Giles Dow Room – Meeting room with maximum capacity of 25 people, table to accommodate 10 


people and perimeter seating.  Wireless Internet access available. 


 


Ed Overland Room – Meeting room with maximum capacity of 15 people, table to accommodate 6 


people and perimeter seating.  Wireless Internet access available. 
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Senior Center – Senior Center Receptionist, 873-8585 


 


Main Floor – Seating for 80 people at tables; Video Projector (no computer provided) and Audio 


equipment available, wireless Internet access available.  Kitchen available for catered foods only – 


no utensils or tableware available for use. 


 


Lower Level – Capacity 30 to 50, wireless Internet access available. 


Second Floor – 2 small meeting rooms with capacity 10 to 15, wireless Internet access available. 


Youth Center – Parks & Recreation Director, 873-6746 


 


Main Floor – Lounge Area with TV and Video Games – No food on carpet, kitchen available for 


catered foods only – no utensils or tableware available for use. 


 


Second Floor – Capacity to 200 


 


GENERAL RULES AND REGULATIONS 


 


Conditions of Use: 


 


The applicant(s) must provide sufficient supervision so that the event will remain orderly and to prevent 


damage to the facility. 


 Decorations and other items may not be attached to walls or fixtures; 


 Prior to departure the room will be put into the same condition and configuration; 


 On departure all lights shall be turned off and the room\facility secured and locked.   


 Violations to this policy shall be grounds to deny future requests. 


 


The use of the room is subject to all ordinances and laws being complied with, specifically, but not limited to 


the prohibition of tobacco use and/or possession of alcohol or illegal substances. 


 


The City may place restrictions and/or additional requirements for the use of the facility.  The applicant may 


be required to pay for these associated costs. 


 


Cleaning and/or Damage to City Property 


 


The applicant shall be responsible for: 


 Reasonable and necessary expenses incurred by the City for the purpose of cleaning the facility 


beyond customary cleaning done by the city; 


 For the cost of replacement or repair of damaged or stolen property. 


 


Miscellaneous 


 


The City is not responsible for any equipment or other property left at the facility at any time.  Property left 


for 30 days will be deemed abandoned and disposed of in a manner deemed appropriate by the City. 


 


Unless specified otherwise by the BD, premises must be returned to its original condition, to include location 


of tables and chairs and equipment (if any) used. All trash and refuse generated will be removed and hauled 


to designated location by users. 
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Additional specific policies, rules, exceptions, and limitations as pertain to each specific building are 


contained herein, and violations by users may lead to suspension of use privileges for any using party. 


Failure to meet the above requirements may result in the denial of future use for the individual or group 


associated with the facility’s use. 


 
Approved by the Common Council on July 26, 2005 


Revision approved by Council on August 22, 2006 


Revision approved by Council on January 27, 2009 


Revisions approved by Common Council on July 29, 2015 


Revisions approved by Common Council on July 23, 2019 
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CITY OF STOUGHTON 


BUILDING USE APPLICATION 


 


This form is to be completed by all groups requesting use of a City facility for an event that is not a primary City function.  


The City reserves the right to cancel a scheduled use in the event of an anticipated violation of any rule, regulation or law or 


if a governmental user requires the use of the facility.  Any misrepresentation on the application may void any use of the 


facility. 


 


__________ EMS Facilities – contact EMS Office (873-6500) 


__________ Fire Station Training Room contact Fire Chief (873-7218) or firedept@ci.stoughton.wi.us 


__________ Opera House Facilities – contact Opera House Director (646-0019) 


__________ Senior Center Facilities – contact Senior Center Receptionist (873-8585) 


__________ Youth Center – contact Parks & Recreation Director (873-6746) 


 


 


ORGANIZATION: 


 


 


ORGANIZATION CONTACT: 


 


 


 Name: 


 


 


 Phone:     


 


Days: 


  


Evenings: 


 


 


 Name: 


 


 


 Address: 


 


 


 


 


 


DATE OF MEETING: 


 


 


 


 


Beginning 


at  


  


AM/PM 


  


Ending at 


  


AM/PM 


 


 


ATTENDANCE – EST. TOTAL 


 


DESCRIBE PLANNED 


ACTIVITY IN DETAIL: 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


FACILITIES USE AGREEMENT:  The undersigned application agrees to abide by all rules and regulations of the City of 


Stoughton regarding use of city facilities, to hold harmless and to indemnify the City of Stoughton from any and all claims, 


losses, damages, actions, causes of action and liabilities of any kind or nature whatsoever which are directly or indirectly 


related to the use of the facilities described herein by the undersigned and any guests, friends or invitees which result in 


injury or loss of property to any person using the facilities herein described.  My organization/group will be responsible for 


the repair or replacement of any damages to the facility.  My organization/group agrees to comply with the conditions set 


forth in the City of Stoughton Building Use Policy.  My organization/group agrees to meet ADAA (Americans with 


Disabilities Act) requirements and to provide accommodations to access the meeting or program. 
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Additional Requirements: 


  


  


 


 


 


Signature: 


    


 


Approved: 


   


Date: 


 


 


FEES AND DEPOSITS 


 


_________________________No Fee for Governmental Defined Users 


 


_________________________Flat Fee $10 per use  


 


___hours at $15/hour _______ Hourly Rental Fee (starting ½ hour before  


event and continuing ½ hour beyond event.) 


 


_________________________ TOTAL 
 


 


 


 


 


 


 


 


 


 


 


 
 





		05a-Builing Use Policy.pdf

		05b-BUILDING USE POLICY-Council Approved 7-23-2019.pdf






CITY OF GREEN BAY EXAMPLE ORDINANCE 


Sec. 6.39. - Mobile food establishments.  


(1)  Definitions.  


(a)  Mobile food establishment means a restaurant or retail food establishment where food is 
served or sold from a movable vehicle, trailer or cart which periodically or continuously changes 
location and requires a service base to accommodate the unit for servicing, cleaning, inspection 
and maintenance or except as specified in the Wisconsin Food Code.  


(b)  Mobile shall mean the state of being in active, but not necessarily continuous movement.  


(c)  Mobile food vendor means the registered owner of a mobile food establishment or the owner's 
agent or employee, or any business which sells edible goods from a mobile food establishment 
within the city.  


(d)  Edible goods shall include but are not limited to:  


1.  Prepackaged and prepared food including, but not limited to, ice cream, hot dogs, deserts, 
and pizza.  


2.  On-site prepared food including, but not limited to, shaved ice, sandwiches, and tacos.  


(e)  Sell shall mean the act of exchanging a good for profit or in return for a donation.  


(f)  Service base means an establishment operated under license or permit of an appropriate 
regulatory authority where food is manufactured, stored, prepared, portioned or packaged, or 
any combination of these, where such food is intended for consumption at another 
establishment or place, and where such units are serviced, cleaned, supplied, maintained, and 
where the equipment, utensils and facilities are serviced, cleaned and sanitized.  


(g)  Vehicle shall mean any motor vehicle as defined by § 340.01(35), Wis. Stats., or trailer as 
defined by § 340.01(71), Wis. Stats. "Vehicle" shall also include any bicycle or other self -
propelled device.  


(h)  Vend shall mean to sell or to transfer the ownership of an article to another for a price in 
money.  


(2)  License required.  


(a)  No mobile food vendor and/or mobile food establishment shall vend, sell or dispose of or offer 
to vend, sell or dispose of goods, wares or merchandise, produce or any other thing at any 
place whatsoever in the city, without having obtained an approved license from the city clerk.  


(b)  All mobile food establishments used for vending food shall be licensed for such use by the 
Public Health Madiosn and county Dane County health department and all other applicable 
agencies. Mobile food establishments shall acquire the appropriate licenses and permits for any 
additional food items not required under this subchapter if deemed necessary by the county 
health department.  


(c)  License. Every mobile food vendor shall have a license issued by the city clerk to conduct 
business in the city. Each mobile food establishment shall be licensed separately. A mobile food 
establishment license shall expire on June 30 each year.  


(d)  License fee. The license to operate a mobile food establishment shall be $500.00. $100.00. If 
an applicant requests a license under this subchapter from an existing city based business that 
sells food based products, the license fee shall be $300.00. $50.  A one-day license shall be 
$25.  


(e)  License renewal. Upon renewal of license, each applicant must provide a new application, a 
renewal fee of $100.00500.00, and any new permitting documentation upon the license 
renewal. License renewal from an existing city based businesses shall be $300.00$50.. If the 







applicant fails to submit the application and renewal fee within 30 calendar days after the 
expiration of the license, the applicant shall reapply as a new applicant.  


(f)  Transfer of license. A license issued under this subchapter shall not be transferable from 
person to person. A license is valid for one vehicle only and shall not be transferrable between 
vehicles.  


(g)  Surrender of license; alteration of license; failure to display license.  On the expiration of a 
license issued under this subchapter, the license holder shall surrender the license to the city 
clerk. No person shall alter or change in any manner any license issued under the provisions of 
this subchapter, and such alteration or the failure of the holder of the license to d isplay the 
license in a conspicuous place on the mobile unit or his or her person or to exhibit the license 
upon demand of any officer or customer or prospective vendee shall be cause for revocation of 
such license.  


(3)  License application process.  


(a)  Application. Any person desiring to operate a mobile food establishment shall apply for a 
license on a form promulgated by the city clerk and pay the proper license fee for each mobile 
food establishment managed by the person. The city clerk shall forward the application to the 
police department for review. If the police department approves the application, the city clerk 
shall issue the license to the applicant.  


(b)  Application denial. An applicant of a mobile food establishment may be denied where:  


1.  The circumstances of a pending criminal charge against the applicant substantially relate to 
the licensed activity.  


2.  The applicant has been convicted of any felony, misdemeanor or other offense, the 
circumstances of which substantially relate to the circumstances of the particular job or 
licensed activity.  


3.  The applicant made a false statement on the application.  


4.  The applicant is under 18 years old.  


5.  The applicant is found to have unpaid civil judgment(s) which relates to the duties and 
responsibilities of the permitted occupation which shall be determined by the nature and 
the amount of the judgment, the relationship of the judgment to the purpose of the permit 
and the extent that the permit would allow someone to engage in further activity that would 
lead to unsatisfied civil judgments.  


(c)  Appeal. If the police department denies an application for a license, the applicant may appeal 
within 15 days after the city clerk mails a notice of denial to the applicant. If the applicant files a 
timely appeal with the clerk, the clerk shall schedule an appeal hearing before the protection & 
welfare committee Public Safety Committee.  


(d)  Hearing before committee. The committee may approve any application placed on its agenda 
only if the applicant is qualified under this section and may place conditions upon approval. The 
common council shall affirm, reverse or modify the committee decision.  


(e)  Issuance. The clerk shall issue the mobile food establishment license if the applicant has 
completed the application requirements and has been approved by the police department.  


(4)  License suspension or revocation. The common council may revoke or suspend, no less than ten 
and not more than 90 days, any license under this subchapter for violation by any vendor or the 
vendor's employee or agent of any provision of this chapter or any state law or city ordinance which 
renders future vending contrary to the public health, safety or welfare, or for fraud or 
misrepresentation in solicitation under this chapter.  


(5)  Insurance.  


(a)  Liability insurance. The license holder under this subchapter shall have in force liability 
insurance for each mobile food establishment.  







(b)  Proof of insurance. As evidence of liability insurance, the licensee shall furnish a certificate of 
insurance, on a form acceptable to the city, evidencing the existence of adequate liability 
insurance naming the city, its employees and agents as additionally insured in an amount not 
less than $1,000,000.00. Whenever such policy is cancelled, not renewed, or materially 
changed, the insurer and the licensee shall notify the city by certified mail.  


(6)  Sanitation requirements.  


(a)  Mobile food establishments shall comply with all regulations of the Wisconsin Food Code and 
the county health department including, but not limited to, the time, temperature, plumbing, 
operation and maintenance for mobile food establishments.  


(b)  Mobile food establishments shall comply with all regulations of the Wisconsin Food Code and 
the county health department regarding preparation facilities, serving areas and operation 
areas.  


(c)  The licensees of the mobile food establishment or employee(s) thereof shall abide by the 
request of the county health department for annual inspections of the establishment at a 
location designated by the health department.  


(d)  Authorities of the county health department may require that mobile food establishments found 
to violate sanitation and health requirements to have follow-up inspections to verify compliance.  


(e)  Service base required.  


1.  All mobile food establishments shall have a mobile service base to store and prepare food 
and all supplies. No food items are allowed to be stored or prepared in a private residence 
or garage unless approved by the county health department.  


2.  Any food item desired to be cooked or prepared on the mobile food establishment shall first 
be inspected by the county health department.  


3.  All mobile food units shall be cleaned and serviced as often as necessary from the service 
base.  


4.  The service base shall be inspected and approved by the county health department prior to 
operating the mobile food establishment.  


5.  All mobile food establishments shall return to its service base at least once every 24 hours 
for service and maintenance. ???? 


(7)  Conduct of business.  


(a)  Regulations generally. The following regulations shall apply to mobile food establishments 
during the regular order of business:  


1.  A licensee shall not falsely or fraudulently misrepresent the quantity, character or quality of 
any article offered for sale or offer for sale any unwholesome or tainted edible goods, nor 
intentionally misrepresent to any prospective customer the purpose of his or her 
solicitation, the name of the business of his or her principal, if any, the source of supply of 
the goods, ware or merchandise which he or she sells or offers for sale or the disposition of 
the proceeds of his or her sales.  


2.  A licensee shall not use the license provided by the city after expiration or revocation of the 
license.  


3.  A licensee shall keep the premises in a clean and sanitary condition and the edible goods 
offered for sale well covered and protected from dirt, dust and insects. All food vendors 
shall comply with requirements of state and local authorities.  


4.  A licensee may vend, sell or dispose of, or offer to sell, vend, or dispose of goods, wares, 
or merchandise in the city between the hours of 6:00 a.m. and 9:00 p.m. All sales within 
the portion of the downtown district of Green Bay, as defined and displayed in exhibit A 
following this section, shall be allowed between the hours of 6:00 a.m. and 3:00 a.m.  
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5.  No mobile food establishment shall conduct business at a stationary location for a duration 
exceeding four eight  hours per location per day unless the food cart is part of a licensed 
special event..  


6.  All persons conducting business on a sidewalk or terrace must maintain within 25 feet of 
their sales location, a clean, sanitary and hazard-free condition, and shall not discharge 
any material onto the street, sidewalk, gutters or storm drain. Each person conducting 
business on a sidewalk or terrace under the provisions of this chapter shall carry a 
minimum 30-gallon container for placement of such litter by customers or other persons.  


7.  A vehicle or other on-street unit which is operated for the purpose of selling food from the 
unit shall be operated only by a person who has obtained a license or by the employee of 
the person who obtained a license under this subchapter.  


8.  No person may sell or vend any item upon any premise(s) if there is placed signage 
prohibiting the activity.  


9.  All business activity relating to the mobile food establishments in the public right-of-way 
shall be conducted from the curbside of the vehicle at all times. No sales shall be made 
from a vehicle except from the curbside of said vehicle, unless otherwise authorized by the 
owner of private property.  


10.  No food service shall be prepared, sold, or displayed outside of the mobile food 
establishment.  


11.  No person shall provide or allow any dining area to the mobile food establishment, 
including, but not limited to, tables and chairs, booths, stools, benches or stand up 
counters.  


12.  Signage may only be permitted when placed on the mobile food establishment. No 
separate free-standing signs are permitted.  


13.  Any special or civic event organizer desiring to hold five or more mobile food 
establishments on the property where the event will be held shall notify the county health 
department at least seven business days prior to the event.  


(b)  Vehicle regulations.  


1.  Any vehicle or other on-street units used for vending food in any public street must be 
designed and constructed specifically for the purpose of vending the product or products to 
be vended.  


2.  Amplified music or other sounds from any vehicle or unit used for the purpose of vending 
products in the public streets shall comply with chapter 27, subchapter II, Green Bay 
Municipal Code.not be permitted.  


3.  All mobile food establishments shall be entirely self-contained in regards to gas, water, 
electricity, and equipment(s) required for operation of the unit.  


4.  All mobile food vehicles must have valid license plates and registration as provided by 
chapter 341, Wis. Stats.  


5.  No vehicle or unit may violate any traffic or parking statute or ordinance when stopping to 
make sales. Meter bags will not be issued to license holders under this subchapter.  


6.  No flashing or blinking lights, or strobe lights are allowed on a mobile food establishment or 
related signage when the establishment is parked and engaged in serving customers. All 
lighting is subject to review by the city traffic engineer and shall be removed if deemed to 
be in conflict with safe travel.  


7.  All mobile food establishments shall comply with all Federal, State, and local regulations 
regarding vehicle size requirements.  


(c)  Zoning restrictions.  
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1.  The vendor of the mobile food establishment shall not operate in a congested area where 
such operation impedes or inconveniences public use. No vendor shall engage in the 
licensed business on any public park, playground, school, library or other public premises.  


2.  No mobile food establishment or pedestrian desiring to conduct business at the mobile 
food establishment shall obstruct an adjacent path or lane of travel. A path or lane of travel 
includes, but is not limited to sidewalks, motor vehicle lanes, bicycle lanes and other 
designated parking areas.  


3.  No more than two mobile food establishments shall be allowed to conduct business on 
private property.  


4.  No mobile food vendor shall be located on any private property without written permission 
from the property owner. A copy of the written permission shall be kept in the mobile food 
unit at all times. The mobile food vendor shall comply if asked to leave the private property 
by the property owner or a city official.  


5.  No mobile food establishment shall conduct business within 500 feet of Bay Beach 
Amusement Park or any fair, festival, special event or civic event that is licensed or 
sanctioned by the city unless the licensee has obtained written permission from the event 
sponsor.  


6.  A mobile food establishment shall be located on a paved surface at all times unless it is 
part of a city sanctioned special event.  


7.  No person may conduct business on a sidewalk or curbside in any of the following places:  


a.  Within 20 feet of the intersection of the sidewalk with any other sidewalk.  


b.  Within ten feet of the extension of any building entrance or doorway to the curb line.  


c.  Within 150 feet of a public entrance of any business which is a licensed or permitted 
restaurant by the county health department, during the hours the particular business is 
open for sale, unless written permission is granted by the business.  


d.  Within 150 feet of a city park where food concessions are sold, during the hours that 
concessions are being sold, unless written permission is granted by the parks 
department.  


8.  A mobile food establishment may be permitted in all zoning districts except within any 
residential zoning district. The subsection shall not apply to ice-cream trucks.  


(d)  Exemptions.  


1.  Upon application and approval from the protection and welfare committee, the licensee 
may periodically and infrequently extend the hours of service of the mobile food 
establishment outside the designated zone displayed in exhibit A from 6:00 a.m. to 3:00 
a.m. for business purposes only. This exemption shall not be applicable in any residential 
zoning district.  


2.  Upon application and approval from the protection and welfare committee, the owner of 
private property may allow more than two mobile food establishments to conduct business 
on said property during the normal hours of operation.  


3.  For event purposes, a mobile food establishment may conduct business on publicly owned 
property after the approval from the parks department and the department of public  works 
or participates in a city sanctioned special event.  


(8)  Penalties. A licensee or vendor who violates any provision of this subchapter or any regulation, rule, 
or order made hereunder shall be subject to a forfeiture of not less than $1.00 nor more than 
$500.00 for each offense.  


\(Ord. No. 12-15)  
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