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1. Call to order 
2. Roll call and verification of quorum 
3. Certification of compliance with open meetings law 
4. Public comment 
5. Communications 


a. Update from Crown Court Properties regarding pending property sale 
b. Elevator project phone changeover 12/27/2023 
c. Greenspire I/II 2024 budget and budget narrative 
d. Project repair memo 11/15/2023 
e. Update regarding Housing Authority trees 11/03/2023 
f. Tax parcel update 11/13/2023 
g. Baker Tilly audit engagement letter 12/31/2023 


6. Approval of minutes for 10/17/2023 
7. Discussion and possible action regarding latest management report, financials and renovations 
8. Discussion and possible action regarding fire system update 
9. Discussion and possible action regarding insurance coverages 
10. Next scheduled meeting 


a. Wednesday, April 17, 2024 at 2:00 p.m. 
b. Wednesday, July 17, 2024 at 2:00 p.m. 
c. Wednesday, October 16, 2024 at 2:00 p.m. 


11. Adjourn 
 
     Any person wishing to attend the meeting, whom because of a disability, requires special 
accommodation, should contact the Director of Finance’s office at (608) 873-6691 at least 24 hours before 
the scheduled meeting time so appropriate arrangements can be made.  
     In addition, any person wishing to speak or have their comments heard but does not have access to the 
internet should also contact the Director of Finance’s office at the number above at least 24 hours before 
the scheduled meeting so appropriate arrangements can be made.  
 
NOTE:  AN EXPANDED MEETING MAY CONSTITUTE A QUORUM OF THE STOUGHTON COMMON 
COUNCIL 


 


 


OFFICIAL NOTICE AND AGENDA  
Notice is hereby given that the Housing Authority of the City of Stoughton, Wisconsin will hold a 


regular or special meeting as indicated on the date, time and location given below. 


 


 


 


Meeting of the: 


Date & time: 


 
Housing Authority of the City of Stoughton 
Wednesday, January 17, 2024 at 2:00 p.m. 
 
The meeting of the Stoughton Housing Authority will be conducted in person and via Zoom 
In person:  Stoughton City Hall, 207 S. Forrest St. 
Via Zoom:  
https://us06web.zoom.us/j/82838755396?pwd=UnlOMDFsOVhGMlQ0SFRibGp6bVN6UT09 
Meeting ID: 828 3875 5396 Passcode: 303486 
One tap mobile +13092053325,,82838755396#,,,,*303486# US  


Members:  Cindy McGlynn (Chair), Lisa Reeves (Vice Chair), Dave Ehlinger, Bob McGeever 
and Jessica Royko 
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Dave Ehlinger


From: Dave Ehlinger
Sent: Wednesday, December 27, 2023 7:51 AM
To: 'Susanne Broihahn'
Cc: Kathy Olson
Subject: RE: Elevator Project for Greenspire Apartments


Makes sense to me. 
 
Please move forward with the proposed changeover. 
 
Dave 
 


From: Susanne Broihahn <sue@bmcmadison.com>  
Sent: Tuesday, December 26, 2023 4:51 PM 
To: Dave Ehlinger <DEhlinger@cityofstoughton.com> 
Cc: Kathy Olson <kathy@bmcmadison.com> 
Subject: FW: Elevator Project for Greenspire Apartments 
 


CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or clicking 
links, especially from unknown senders. 


Hi Dave, 
 
We’d like your permission to change the analog phone lines with AT&T over to Midwest Alarm Services (see 
attached proposal).   Midwest is the company that installed our new alarms.  AT&T is raising rates sky-high as 
they do not want to deal with analog phone lines anymore. I did get a price from them, and it was over 
$400/month.   
 
Thanks for your time. 
 
Sue 
Broihahn Management & Consulting, LLC 
1502 W. Broadway, Suite #302 
Madison, WI  53713 
Office: (608) 222-1981 #100 
www.bmcmadison.com 


 


        
  
This email may contain confidential information. If you have received this in error, please delete  
the original email and any copies, then notify us at (608) 222.1981. Thank you! 
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From: Sarah Klus <Sarah.Klus@mw-as.com>  
Sent: Tuesday, December 26, 2023 4:19 PM 
To: Susanne Broihahn <sue@bmcmadison.com> 
Subject: Elevator Project for Greenspire Apartments 
 
Hello, thank you so much. I hope you have a great evening.  Best, 
 


 
 


 


SARAH KLUS 
ACCOUNT MANAGER 


MIDWEST ALARM SERVICES 
2851 INDEX RD 
MADISON, WI 53713 
Nicet License Number 
MW-AS.COM 


Customer Care & Main #: 608-441-5476 
D (608) 237-9699  C (608) 516-8508 
 


To Schedule for your needs 
Midwest Customer Care customercare@mw-
as.com 
MWWIInspections MWWIInspections@mw-
as.com 
MWWIService MWWIService@mw-as.com 
MWWIProjects MWWIProjects@mw-as.com 
 







MIDWEST ALARM SERVICES 


 


Greenspire Apartments 


 


Cost of each Elevator Wireless Dialer: 


$950 for Wireless Dialer installed 


 


Cost of dialer Per Month: 


$38 per month per building 


 


 


 


 


SARAH KLUS 


ACCOUNT MANAGER 


MIDWEST ALARM SERVICES 


2851 INDEX RD 


MADISON, WI 53713 


Nicet License Number 


MW-AS.COM 


Customer Care & Main #: 608-441-5476 


D (608) 237-9699  C (608) 516-8508 


 


To Schedule for your needs 


Midwest Customer Care customercare@mw-


as.com 


MWWIInspections MWWIInspections@mw-


as.com 


MWWIService MWWIService@mw-as.com 


MWWIProjects MWWIProjects@mw-as.com 


 





		Memo Style.pdf

		Greenspire Apartments wireless elevator project.pdf
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Dave Ehlinger


From: Susanne Broihahn <sue@bmcmadison.com>
Sent: Friday, November 3, 2023 5:24 PM
To: Dave Ehlinger
Cc: greenspire; Kathy Olson
Subject: RE: Trees Status - Greenspire


CAUTION: This email originated from outside your organizaƟon. Exercise cauƟon when opening aƩachments or clicking links, 
especially from unknown senders. 


Hi Dave, 
 
As it turns out, only 2 trees ended up belonging to Greenspire.  One was removed already, as it had 
fallen.  The other tree will be removed in the coming weeks, per the contractor.  He’ll also give Wendy a 
proposal for the one tree.  The other trees along the lot line belong to the church and they are handling the 
trees on their own.   
 
Thank you. 
 
Sue 
 


From: Susanne Broihahn  
Sent: Wednesday, October 25, 2023 9:56 AM 
To: Dave Ehlinger <DEhlinger@cityofstoughton.com> 
Cc: greenspire <greenspire@bmcmadison.com>; Kathy Olson <kathy@bmcmadison.com> 
Subject: Trees Status - Greenspire 
 
Hi Dave, 
 
While reminding the contractor again that we’re waiƟng on a bid for the tree work at Greenspire, he kindly informed me 
that he must look at the project again and intends to get us a bid before the end of the week.   
 
We’ll let you know it arrives.  He’ll also provide a bid to the church for the trees that belong to them.  Here’s hoping 
they’ll be able to afford their porƟon of the job. 
 
Have a great day. 
 
Sue   
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Dave Ehlinger


From: Dan O'Callaghan <dan.ocallaghan@carlsonblack.com>
Sent: Friday, November 10, 2023 3:26 PM
To: Rick A. Manthe; Matthew Dregne (Work); Dave Ehlinger
Cc: Melissa Legler; Daniel LaFrenz
Subject: FW: 924 Jackson St., Stoughton, WI -- Stoughton Housing Authority/Crown Court Properties Ltd.
Attachments: 20231110150759608.pdf


CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or clicking 
links, especially from unknown senders. 


Mystery solved, courtesy of Melissa at First Am! No further acƟon should be necessary here. 
 


From: Melissa Legler <MLegler@firstam.com>  
Sent: Friday, November 10, 2023 2:58 PM 
To: Dan O'Callaghan <dan.ocallaghan@carlsonblack.com> 
Cc: Daniel LaFrenz <daniel.lafrenz@carlsonblack.com> 
Subject: 924 Jackson St., Stoughton, WI -- Stoughton Housing Authority/Crown Court Properties Ltd. 
 
The tax roll for pin 281/0511-064-9890-7 is inaccurate.  The vesƟng deed that they should be referencing is QCD 
#1905863 which was a conveyance from the City of Stoughton to the Stoughton Housing Authority. 
 
 
Melissa L. Legler  
Sales Administration Coordinator 
First American Title 
608-286-3570 
 
 


From: Melissa Legler <MLegler@firstam.com>  
Sent: Friday, November 10, 2023 2:56 PM 
To: Dan O'Callaghan <dan.ocallaghan@carlsonblack.com> 
Cc: Daniel LaFrenz <daniel.lafrenz@carlsonblack.com> 
Subject: RE: [External] 924 Jackson St., Stoughton, WI -- Stoughton Housing Authority/Crown Court Properties Ltd. 
 
Hi Dan. 
 
We have an outdated commitment that we completed back in January. I don’t see Carlson on it, should we add you as 
the seller’s aƩorney? That commitment covers the following parcels: 
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Melissa L. Legler  
Sales Administration Coordinator 
First American Title 
608-286-3570 
 
 


From: Dan O'Callaghan <dan.ocallaghan@carlsonblack.com>  
Sent: Friday, November 10, 2023 2:15 PM 
To: Melissa Legler <MLegler@firstam.com> 
Cc: Daniel LaFrenz <daniel.lafrenz@carlsonblack.com> 
Subject: [External] 924 Jackson St., Stoughton, WI -- Stoughton Housing Authority/Crown Court Properties Ltd. 
 
Hi Melissa, I’m checking to see if you happen to have an open file in your office for the above-referenced 
transacƟon.  We represent the City of Stoughton Housing Authority, the current owner of the property.  The Housing 
Authority is entering into an acquisiƟon/rehab transacƟon with Crown Court ProperƟes Ltd., who is represented by 
Mark O’Neil at Godfrey.  Earlier this week, an issue popped up concerning record ownership of the property.  Dane 
County is showing the property as 4 disƟnct tax parcels, one of which shows the “City of Stoughton” as the owner (the 
other three idenƟfy “Stoughton Housing Authority” as the owner).  In reality, the housing authority should be the record 
owner of the enƟre property, so we are hoping Access Dane is simply incorrect/incomplete.  Before we reinvent the 
wheel, I’m wondering if perhaps Mark (or someone else connected with this transacƟon) has already opened a file with 
your office.  Please let me know. Thanks! 
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Dan O’Callaghan | Partner 
Carlson Black O’Callaghan & Battenberg LLP 
222 W. Washington Ave., Suite 360 
Madison, WI 53703-2745 
dan.ocallaghan@carlsonblack.com 
Direct: 608.888.1685 


 


Carlson Black O’Callaghan & Battenberg LLP | This message may contain information that is privileged, confidential or proprietary in nature and covered by 


electronic communications privacy laws. If you are not the intended recipient, you are prohibited from retaining, using, copying, distributing, or otherwise disclosing 
this information in any manner. If you received this message in error, please contact the sender immediately, then permanently delete all copies of this message and 


any attachments. 


****************************************************************************************** 
This message may contain confidential or proprietary information intended only for the use of the addressee(s) named 
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above or may contain information that is legally privileged.  
If you are not the intended addressee, or the person responsible for delivering it to the intended addressee, you are 
hereby notified that reading, disseminating, distributing or copying this message is strictly prohibited.  
If you have received this message by mistake, please immediately notify us by replying to the message and delete the 
original message and any copies immediately thereafter. 
 
If you received this email as a commercial message and would like to opt out of future commercial messages, please let 
us know and we will remove you from our distribution list. 
 
Thank you. 
****************************************************************************************** 
FAFLD 





























		Tax parcel update 11-13-2023.pdf

		20231110150759608.pdf






October 25, 2023


To the Housing Authority Board
Stoughton Housing Authority
6200 Gisholt Drive, Suite 104
Madison, Wisconsin 53713


Dear Board Members:


Thank you for using Baker Tilly US, LLP (Baker Tilly, we, our) as your auditors.


The purpose of this letter (the Engagement Letter) is to confirm our understanding of the terms and objectives of
our engagement and the nature of the services we will provide as independent accountants of the Stoughton
Housing Authority (Client, you, your). 


Service and Related Report


We will audit the basic financial statements of the Stoughton Housing Authority as of and for the year ended
December 31, 2023, and the related notes to the financial statements. Upon completion of our audit, we will
provide the Stoughton Housing Authority with our audit report on the financial statements  and supplemental
information referred to below. If, for any reasons caused by or relating to the affairs or management of the 
Stoughton Housing Authority, we are unable to complete the audit or are unable to or have not formed an
opinion, or if we determine in our professional judgment the circumstances necessitate, we may withdraw and
decline to issue a report as a result of this engagement.


In order to perform the professional services outlined in this Engagement Letter, Baker Tilly requires access to
information subject to Title II of the Health Insurance Portability and Accountability Act of 1996 (HIPAA). Federal
law requires Baker Tilly to execute a Business Associate Agreement (BA Agreement) prior to being granted this
information. For your convenience, we have attached our firm standard BA Agreement for your review and
signature as Addendum A. Please execute and return a copy with this Engagement Letter, keeping the original
BA Agreement on file with your HIPAA compliance records.


The following supplementary information accompanying the financial statements will also be subjected to the
auditing procedures applied in our audit of the financial statements and certain additional procedures, including
comparing and reconciling such information directly to the underlying accounting and other records used to
prepare the financial statements or to the financial statements themselves, and other additional procedures in
accordance with auditing standards generally accepted in the United States of America, and our auditor's report
will provide an opinion on it in relation to the financial statements as a whole.


 Supplementary Letter as required by Rural Housing Services


 Schedule of Expenditures of Federal Awards


Rev. July 2023


Baker Tilly US, LLP, trading as Baker Tilly, is a member of the global network of Baker Tilly International Ltd., the members of which are 
separate and independent legal entities.  ©2022 Baker Tilly US, LLP


Baker Tilly US, LLP 
4807 Innovate Ln; PO Box 7398 
Madison, WI 53707-7398 
United States of America 


T: +1 (608) 249 6622 
F: +1 (608) 249 8532 


bakertilly.com 







Members of the Board
Stoughton Housing Authority
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Accounting standards generally accepted in the United States of America provide for certain required
supplementary information (RSI), such as management’s discussion and analysis, to supplement the Stoughton
Housing Authority's basic financial statements. Such information, although not a part of the basic financial
statements, is required by the Governmental Accounting Standards Board who considers it to be an essential
part of financial reporting for placing the basic financial statements in an appropriate operational, economic or
historical context. As part of our engagement, we will apply certain limited procedures to the Stoughton Housing
Authority's RSI in accordance with auditing standards generally accepted in the United States of America. These
limited procedures will consist of inquiries of management regarding the methods of preparing the information
and comparing the information for consistency with management's response to our inquiries, the basic financial
statements, and other knowledge we obtained during our audit of the basic financial statements. We will not
express an opinion or provide any assurance on the information because the limited procedures do not provide
us with sufficient evidence to express an opinion or provide any assurance. The following RSI is required by
generally accepted accounting principles and will be subjected to certain limited procedures, but will not be
audited:


 Management’s Discussion and Analysis


Our report does not include reporting on key audit matters.


Our Responsibilities and Limitations


The objective of a financial statement audit is the expression of an opinion on the financial statements.  We will
be responsible for performing that audit in accordance with auditing standards generally accepted in the United
States of America (GAAS). These standards require that we plan and perform our audit to obtain reasonable,
rather than absolute, assurance about whether the financial statements are free of material misstatement,
whether caused by error or fraud. Reasonable assurance is a high level of assurance but is not absolute
assurance and therefore is not a guarantee that an audit conducted in accordance with GAAS will always detect
a material misstatement when it exists. A misstatement is considered material if there is a substantial likelihood
that, individually or in the aggregate, it would influence the judgment made by a reasonable user based on the
financial statements. The objective also includes reporting on:


 Internal control related to the financial statements and compliance with laws, regulations and the


provisions of contracts or grant agreements, noncompliance with which could have a direct and material


effect on the financial statements in accordance with Government Auditing Standards.


 Internal control related to major federal programs and an opinion (or disclaimer of opinion) on


compliance with laws, regulations and the provisions of contracts or grant agreements that could have a


direct and material effect on each major program in accordance with the Single Audit Act Amendments


of 1996 and OMB Uniform Administrative Requirements, Cost Principles and Audit Requirements for


Federal Awards (Uniform Guidance).


The Government Auditing Standards report on internal control over financial reporting and on compliance and
other matters will include a paragraph that states (i) that the purpose of the report is solely to describe the scope
of testing of internal control and compliance, and the results of that testing, and not to provide an opinion on the
effectiveness of the entity's internal control or on compliance, and (ii) that the report is an integral part of an audit
performed in accordance with Government Auditing Standards in considering the entity's internal control and
compliance. The Uniform Guidance report on internal control over compliance will include a paragraph that
states that the purpose of the report on internal control over compliance is solely to describe the scope of testing
of internal control over compliance and the results of that testing based on the requirements of the Uniform
Guidance. Both reports will state that the report is not suitable for any other purpose.


Rev. July 2023
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We will be responsible for performing the audit in accordance with auditing standards generally accepted in the
United States of America (GAAS); the standards for financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States; the Single Audit Act Amendments of 1996;
the Uniform Guidance, and will include tests of accounting records, a determination of major program(s) in
accordance with the Uniform Guidance, and other procedures we consider necessary to enable us to express
such opinions and to render the required reports. 


As part of an audit in accordance with GAAS, we exercise professional judgment and maintain professional
skepticism throughout the audit. We will also:


 Identify and assess the risks of material misstatement of the financial statements and supplemental


information , whether due to fraud or error, design and perform audit procedures responsive to those


risks, and obtain audit evidence that is sufficient and appropriate to provide a basis for our opinion.  The


risk of not detecting a material misstatement resulting from fraud is higher than for one resulting from


error, as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or the override


of internal control.


 Obtain an understanding of internal control relevant to the audit in order to design audit procedures that


are appropriate in the circumstances, but not for the purpose of expressing an opinion on the


effectiveness of the entity’s internal control. However, we will communicate to you in writing concerning


any significant deficiencies or material weaknesses in internal control relevant to the audit of the


financial statements and supplemental information  that we have identified during the audit.


 Evaluate the appropriateness of accounting policies used and the reasonableness of significant


accounting estimates made by management, as well as evaluate the overall presentation of the


financial statements and supplemental information , including the disclosures, and whether the financial


statements and supplemental information  represent the underlying transactions and events in a


manner that achieves fair presentation.


 Conclude, based on the audit evidence obtained, whether there are conditions or events, considered in


the aggregate, that raise substantial doubt about the entity’s ability to continue as a going concern for a


reasonable period of time.


Because of the inherent limitations of an audit, together with the inherent limitations of internal controls, an
unavoidable risk that some material misstatements may not be detected exists, even though the audit is properly
planned and performed in accordance with GAAS. Because the determination of abuse is subjective,
Government Auditing Standards do not expect auditors to provide reasonable assurance of detecting abuse. Our
audit will include examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements, assessing accounting principles used and significant estimates made by management, and
evaluating the overall financial statement presentation. Our audit does not relieve management or those charged
with governance of their responsibilities. Our audit is limited to the period covered by our audit and does not
extend to any later periods during which we are not engaged as auditor.


The audit will include obtaining an understanding of the Stoughton Housing Authority and its environment,
including internal controls, sufficient to assess the risks of material misstatement of the financial statements and
to determine the nature, timing and extent of further audit procedures. An audit is not designed to provide
assurance on internal control or to identify deficiencies in internal control. However, during the audit, we will
communicate to management and thosecharged with governance internal control matters that are required to be
communicated under professional standards. We will also inform you of any other matters involving internal
control, if any, as required by Government Auditing Standards and the Uniform Guidance.


Rev. July 2023
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Tests of controls may be performed to test the effectiveness of certain controls that we consider relevant to
preventing and detecting errors and fraud that are material to the financial statements and to preventing and
detecting misstatements resulting from illegal acts and other noncompliance matters that have a direct and
material effect on the financial statements. Our tests, if performed, will be less in scope than would be necessary
to render an opinion on internal control and, accordingly, no opinion will be expressed in our report on internal
control issued pursuant to Government Auditing Standards.


As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting material
noncompliance with compliance requirements applicable to each major federal award program. However, our
tests will be less in scope than would be necessary to render an opinion on those controls and, accordingly, no
opinion will be expressed in our report on internal control over compliance issued pursuant to the Uniform
Guidance. 


Also, if required by Government Auditing Standards, we will report known or likely fraud, illegal acts, violations of
provisions of contracts or grant agreements, or abuse directly to parties outside of the Stoughton Housing
Authority.


As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the Stoughton Housing Authority's compliance with the provisions of
applicable laws, regulations, contracts and agreements, including grant agreements. However, the objective of
those procedures will not be to provide an opinion on overall compliance and we will not express such an opinion
in our report on compliance issued pursuant to Government Auditing Standards.


The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about
whether you have complied with applicable laws and regulations and the provisions of contracts and grant
agreements applicable to major programs. Our procedures will consist of test of transactions and other
applicable procedures described in the OMB Compliance Supplement for the types of compliance requirements
that could have a direct and material effect on each of the Stoughton Housing Authority's major programs. The
purpose of those procedures will be to express an opinion on your compliance with requirements applicable to
each of your major programs in our report on compliance issued pursuant to the Uniform Guidance. 


We are also responsible for determining that those charged with governance are informed about certain other
matters related to the conduct of the audit, including (i) our responsibility under GAAS, (ii) an overview of the
planned scope and timing of the audit, and (iii) significant findings from the audit, which include (a) our views
about the qualitative aspects of your significant accounting practices, accounting estimates, and financial
statement disclosures; (b) difficulties encountered in performing the audit; (c) uncorrected misstatements and
material corrected misstatements that were brought to the attention of management as a result of auditing
procedures; and (d) other significant and relevant findings or issues (e.g., any disagreements with management
about matters that could be significant to your financial statements or our report thereon, consultations with other
independent accountants, issues discussed prior to our retention as independent auditors, fraud and illegal acts,
and all significant deficiencies and material weaknesses identified during the audit). Lastly, we are responsible
for ensuring that those charged with governance receive copies of certain written communications between us
and management including written communications on accounting, auditing, internal controls or operational
matters and representations that we are requesting from management.


The audit will not be planned or conducted in contemplation of reliance of any specific third party or with respect
to any specific transaction. Therefore, items of possible interest to a third party will not be specifically addressed
and matters may exist that would be addressed differently by a third party, possibly in connection with a specific
transaction.
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Management's Responsibilities


Our audit will be conducted on the basis that the Organization's management and, when appropriate, those
charged with governance, acknowledge and understand that they have responsibility:


 For the preparation and fair presentation of the financial statements and supplementary information in


accordance with accounting principles generally accepted in the United States of America;


 For the design, implementation, and maintenance of internal control relevant to the preparation and fair


presentation of financial statements and supplementary information that are free from material


misstatement, whether due to fraud or error; and


 To provide us with:


 Access to all information of which management is aware that is relevant to the preparation and fair


presentation of the financial statements and supplementary information such as records,


documentation, and other matters;


 Additional information that we may request from management for the purpose of the audit; and


 Unrestricted access to persons within the Organization from whom we determine it necessary to


obtain audit evidence


You are responsible for identifying and ensuring that the entity complies with applicable laws, regulations,
contracts, agreements, and grants and for taking timely and appropriate steps to remedy fraud and
noncompliance with provisions of laws, regulations, contracts or grant agreements, or abuse that we report.
Additionally, as required by the Uniform Guidance, it is management’s responsibility to follow up and take
corrective action on reported audit findings and to prepare a summary schedule of prior audit findings and a
corrective action plan. The summary schedule of prior audit findings should be available for our review before we
begin fieldwork.


Management is responsible for establishing and maintaining a process for tracking the status of audit findings
and recommendations. Management is also responsible for identifying for us previous financial audits,
attestation engagements, performance audits or other studies related to the objectives discussed above. This
responsibility includes relaying to us corrective actions taken to address significant findings and
recommendations resulting from those audits, attestation engagements, performance audits or studies. You are
also responsible for providing management's views on our current findings, conclusions and recommendations,
as well as your planned corrective actions for the report, and for the timing and format for providing that
information.


Rev. July 2023
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You are responsible for the preparation of the supplementary information in conformity with GAAP. You agree to
include our report on the supplementary information in any document that contains, and indicates that we have
reported on, the supplementary information. You also agree to include the audited financial statements with any
presentation of the supplementary information that includes our report thereon. You further agree to make the
audited financial statements readily available to users of the supplementary information no later than the date the
supplementary information is issued with our report thereon. Your responsibilities include acknowledging to us in
the representation letter that (a) you are responsible for presentation of the supplementary information in
accordance with GAAP; (b) that you believe the supplementary information, including its form and content, is
fairly presented in accordance with GAAP; (c) that the methods of measurement or presentation have not
changed from those used in the prior period (or, if they have changed, the reasons for such changes); and (d)
you have disclosed to us any significant assumptions or interpretations underlying the measurement or
presentation of the supplementary information.


You are responsible for preparation of the schedule of expenditures of federal awards (including notes and
noncash assistance received) in conformity with the Uniform Guidance. You agree to include our report on the
schedule of expenditures of federal awards in any document that contains and indicates that we have reported
on the schedule of expenditures of federal awards. You also agree to include the audited financial statements
with any presentation of the schedule of expenditures of federal awards that includes our report thereon. make
the audited financial statements readily available to intended users of the schedule of expenditures of federal
awards no later than the date the schedule of expenditures of federal awards is issued with our report thereon.
Your responsibilities include acknowledging to us in a written representation letter that (a) you are responsible for
presentation of the schedule of expenditures of federal awards in accordance with the Uniform Guidance; (b)
that you believe the schedule of expenditures of federal awards including its form and content, is fairly presented
in accordance with the Uniform Guidance;  (c) that the methods of measurement or presentation have not
changed from those used in the prior year (or, if they have changed, the reasons for such changes); and (d) you
have disclosed to us any significant assumptions or interpretations underlying the measurement or presentation
of the schedule of expenditures of federal awards.


Management is responsible for (i) adjusting the basic financial statements to correct material misstatements and
for affirming to us in a management representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the latest period under audit are immaterial,
both individually and in the aggregate, to the basic financial statements taken as a whole, and (ii) notifying us of
all material weaknesses, including other significant deficiencies, in the design or operation of your internal control
over financial reporting that are reasonably likely to adversely affect your ability to record, process, summarize
and report external financial data reliably in accordance with GAAP. Management is also responsible for
identifying and ensuring that the Stoughton Housing Authority complies with the laws and regulations applicable
to its activities. 


As part of our audit process, we will request from management and, when appropriate, those charge with
governance written confirmation concerning representations made to us in connection with the audit. 


Baker Tilly is not a municipal advisor as defined in Section 975 of the Dodd-Frank Wall Street Reform and
Consumer Protection Act or under Section 15B of the Securities Exchange Act of 1934 (the Act). Baker Tilly is
not recommending an action to the Stoughton Housing Authority; is not acting as an advisor to you and does not
owe a fiduciary duty pursuant to Section 15B of the Act to you with respect to the information and material
contained in the deliverables issued under this engagement. Any municipal advisory services would only be
performed by Baker Tilly Municipal Advisors LLC (BTMA) pursuant to a separate engagement letter between you
and BTMA. You should discuss any information and material contained in the deliverables with any and all
internal and external advisors and experts that you deem appropriate before acting on this information or
material.
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Nonattest Services


Prior to or as part of our audit engagement, it may be necessary for us to perform certain nonattest services. For
purposes of this letter, nonattest services include services that Government Auditing Standards refers to as
nonaudit services.


Nonattest services that we will be providing are as follows:


 Preparing draft financial statements and schedule of expenditures of federal and state awards


 Completion and submission of Data Collection Form


 Proposing general, adjusting, and correcting journal entries


 Accounting assistance for complex transactions, including property sale


None of these nonattest services constitute an audit under generally accepted auditing standards including
Government Auditing Standards.


We will not perform any management functions or make management decisions on your behalf with respect to
any nonattest services we provide.


In connection with our performance of any nonattest services, you agree that you will:


 Continue to make all management decisions and perform all management functions, including approving


all journal entries and general ledger classifications when they are submitted to you.


 Designate an employee with suitable skill, knowledge, and/or experience, preferably within senior


management, to oversee the services we perform.


 Evaluate the adequacy and results of the nonattest services we perform.


 Accept responsibility for the results of our nonattest services.


 Establish and maintain internal controls, including monitoring ongoing activities related to the nonattest


function.


On a periodic basis, as needed, we will meet with you to discuss your accounting records and the management
implications of your financial statements. We will notify you, in writing, of any matters that we believe you should
be aware of and will meet with you upon request.


Other Documents


If you intend to reproduce or publish the financial statements in an annual report or other information (excluding
official statements), and make reference to our firm name in connection therewith, you agree to publish the
financial statements in their entirety. In addition, you agree to provide us, for our approval and consent, proofs
before printing and final materials before distribution.
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If you intend to reproduce or publish the financial statements in an official statement, unless we establish a
separate agreement to be involved in the issuance, any official statements issued by the Stoughton Housing
Authority must contain a statement that Baker Tilly is not associated with the official statement, which shall read
"Baker Tilly US, LLP, our independent auditor, has not been engaged to perform and has not performed, since
the date of its report included herein, any procedures on the financial statements addressed in that report. Baker
Tilly US, LLP, has also not performed any procedures relating to this official statement."


With regard to the electronic dissemination of audited financial statements, including financial statements
published electronically on your Internet website, you understand that electronic sites are a means to distribute
information and, therefore, we are not required to read the information contained in these sites or to consider the
consistency of other information in the electronic site with the original document. 


At the conclusion of our engagement, we will complete the appropriate auditor sections of the Data Collection
Form that summarizes our audit findings. It is management’s responsibility to complete the auditee sections and
to submit the reporting package (including financial statements, schedule of expenditures of federal awards,
summary schedule of prior year audit findings, auditors' reports and corrective action plan) along with the Data
Collection Form to the federal audit clearinghouse. We will coordinate with you the electronic submission and
certification. If applicable, we will provide copies of our report for you to include within the reporting package you
will submit to pass-through entities. The Data Collection Form and the reporting package must be submitted
within the earlier of thirty (30) days after receipt of the auditors’ reports or nine (9) months after the end of the
audit period. 


We will provide copies of our reports to the Stoughton Housing Authority, however, management is responsible
for distribution of the reports and the financial statements. Copies of our reports are to be made available for
public inspection unless restricted by law or regulation or if they contain privileged and confidential information.


The documentation for this engagement, including the workpapers, is the property of Baker Tilly and constitutes
confidential information. However, pursuant to authority given by law or regulation, we may be requested to make
certain audit documentation available to federal or state agencies for purposes of a quality review of the audit, to
resolve audit findings, or to carry out oversight responsibilities. We will notify you of any such request. If
requested, access to such audit documentation will be provided under the supervision of Baker Tilly personnel.
Furthermore, upon request, we may provide copies of selected audit documentation to the aforementioned
parties. These parties may intend, or decide, to distribute the copies or information contained therein to others,
including other governmental agencies.


We may have a responsibility to retain the documentation for a period of time sufficient to satisfy any applicable
legal or regulatory requirements for records retention. Baker Tilly does not retain any original client records; so
we will return such records to you at the completion of the services rendered under this engagement. When such
records are returned to you, it is the Stoughton Housing Authority's responsibility to retain and protect its
accounting and other business records for future use, including potential review by any government or other
regulatory agencies. By your signature below, you acknowledge and agree that, upon the expiration of the
documentation retention period, Baker Tilly shall be free to destroy our workpapers related to this engagement. If
we are required by law, regulation or professional standards to make certain documentation available to
regulators, the Stoughton Housing Authority hereby authorizes us to do so.


Government Auditing Standards require that we provide you with a copy of our most recent external peer review
report and any subsequent peer review reports received during the period of the contract. Our most recent peer
review report accompanies this letter.
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Timing and Fees


Completion of our work is subject to, among other things, (i) appropriate cooperation from the Stoughton
Housing Authority's personnel, including timely preparation of necessary schedules, (ii) timely responses to our
inquiries, and (iii) timely communication of all significant accounting and financial reporting matters. When and if
for any reason the Stoughton Housing Authority is unable to provide such schedules, information, and
assistance, Baker Tilly and you may mutually revise the fee to reflect additional services, if any, required of us to
complete the audit. Delays in the issuance of our audit report beyond the date that was originally contemplated
may require us to perform additional auditing procedures which will likely result in additional fees.


Certain changes in the Stoughton Housing Authority's business or within its accounting department may result in
additional fees not contemplated as part of the original engagement quote provided below. Examples of such
changes include but are not limited to: implementation of new general ledger software or a new chart of
accounts; the creation of new funds, departments or component units; other significant changes in operations;
new financing arrangements or modifications to existing financing arrangements; significant new federal or state
funding; government combinations; significant new employment agreements; complex research matters; and
significant subsequent events. Any additional fees associated with these business or accounting changes would
not be expected to be recurring in nature. 


For certain transactions or changes in operations or conditions, financial reporting and/or auditing standards may
require us to utilize the services of internal or external valuation specialists.  This includes matters such as
government combinations, impairment evaluations, and going concern evaluation, among other potential needs
for specialists.  The time and cost of such services are not included in the fee estimate provided below.


Revisions to the scope of our work will be communicated to you and may be set forth in the form of an
"Amendment to Existing Engagement Letter." In addition, if we discover compliance issues that require us to
perform additional procedures and/or provide assistance with these matters, fees at our standard hourly rates
apply.


We estimate that our fees will be $23,100 for the financial and single audit and $5,000 to $7,500 for accounting
assistance. Invoices for these fees will be rendered each month as work progresses and are payable on
presentation.  In addition to professional fees, our invoices will include our standard administrative charge, plus
travel and subsistence and other out-of-pocket expenses related to the engagement. A charge of 1.5 percent per
month shall be imposed on accounts not paid within thirty (30) days of receipt of our statement for services
provided. In accordance with our firm policies, work may be suspended if your account becomes thirty (30) days
or more overdue and will not be resumed until your account is paid in full. If we elect to terminate our services for
nonpayment, our engagement will be deemed to have been completed upon written notice of termination, even if
we have not completed our report. You will be obligated to compensate us for all time expended and to
reimburse us for all out-of-pocket expenditures through the date of termination. In the event that collection
procedures are required, the Stoughton Housing Authority agrees to be responsible for all expenses of collection
including related attorneys' fees.


Certain changes in the Stoughton Housing Authority's business or within its accounting department may result in
additional fees not contemplated as part of the original engagement quote noted above. Examples of such
changes include but are not limited to: implementation of new general ledger software or a new chart of
accounts; the creation of new entities, divisions or subsidiaries; the development of new product lines or other
significant changes in business operations; substantial modifications to financing arrangements; significant new
employment or equity agreements; and significant subsequent events. Any additional fees associated with these
business or accounting changes would not be expected to be recurring in nature.
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We may use temporary contract staff to perform certain tasks on your engagement and will bill for that time at
the rate that corresponds to Baker Tilly staff providing a similar level of service. Upon request, we will be happy
to provide details on training, supervision and billing arrangements we use in connection with these
professionals. Additionally, we may from time to time, and depending on the circumstances, use service
providers (e.g., to act as a specialist or audit an element of the financial statements) in serving your account. We
may share confidential information about you with these contract staff and service providers, but remain
committed to maintaining the confidentiality and security of your information. Accordingly, we maintain internal
policies, procedures and safeguards to protect the confidentiality of your personal information. In addition, we will
secure confidentiality agreements with all contract staff and service providers to maintain the confidentiality of
your information and we will take reasonable precautions to determine that they have appropriate procedures in
place to prevent the unauthorized release of your confidential information to others. In the event that we are
unable to secure an appropriate confidentiality agreement, you will be asked to provide your consent prior to the
sharing of your confidential information with the contract staff or third-party service provider. Furthermore, the
firm will remain responsible for the work provided by any such contract staff or third-party service providers.


To the extent the Services require Baker Tilly to receive personal data or personal information from Client, Baker
Tilly may process, and engage subcontractors to assist with processing, any personal data or personal
information, as those terms are defined in applicable privacy laws. Baker Tilly's processing shall be in
accordance with the requirements of the applicable privacy laws relevant to the processing in providing Services
hereunder, including Services performed to meet the business purposes of the Client, such as Baker Tilly’s tax,
advisory, and other consulting services. Applicable privacy laws may include any local, state, federal or
international laws, standards, guidelines, policies or regulations governing the collection, use, disclosure, sharing
or other processing of personal data or personal information with which Baker Tilly or its Clients must comply.
Such privacy laws may include (i) the EU General Data Protection Regulation 2016/679 (GDPR); (ii) the
California Consumer Privacy Act of 2018 (CCPA); and/or (iii) other laws regulating marketing communications,
requiring security breach notification, imposing minimum security requirements, requiring the secure disposal of
records, and other similar requirements applicable to the processing of personal data or personal information.
Baker Tilly is acting as a Service Provider/Data Processor, as those terms are defined respectively under the
CCPA/GDPR, in relation to Client personal data and personal information. As a Service Provider/Data Processor
processing personal data or personal information on behalf of Client, Baker Tilly shall, unless otherwise
permitted by applicable privacy law, (a) follow Client instructions; (b) not sell personal data or personal
information collected from the Client or share the personal data or personal information for purposes of targeted
advertising; (c) process personal data or personal information solely for purposes related to the Client’s
engagement and not for Baker Tilly’s own commercial purposes; and (d) cooperate with and provide reasonable
assistance to Client to ensure compliance with applicable privacy laws. Client is responsible for notifying Baker
Tilly of any applicable privacy laws the personal data or personal information provided to Baker Tilly is subject to,
and Client represents and warrants it has all necessary authority (including any legally required consent from
individuals) to transfer such information and authorize Baker Tilly to process such information in connection with
the Services described herein. Baker Tilly is responsible for notifying Client if Baker Tilly becomes aware that it
can no longer comply with any applicable privacy law and, upon such notice, shall permit Client to take
reasonable and appropriate steps to remediate personal data or personal information processing. Client agrees
that Baker Tilly has the right to generate aggregated/de-identified data from the accounting and financial data
provided by Client to be used for Baker Tilly business purposes and with the outputs owned by Baker Tilly. For
clarity, Baker Tilly will only disclose aggregated/de-identified data in a form that does not identify Client, Client
employees, or any other individual or business entity and that is stripped of all persistent identifiers. Client is not
responsible for Baker Tilly’s use of aggregated/de-identified data.
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Baker Tilly has established information security related operational requirements that support the achievement of
our information security commitments, relevant information security related laws and regulations, and other
information security related system requirements. Such requirements are communicated in Baker Tilly's policies
and procedures, system design documentation and contracts with customers. Information security policies have
been implemented that define our approach to how systems and data are protected. Client is responsible for
providing timely written notification to Baker Tilly of any additions, changes or removals of access for Client
personnel to Baker Tilly provided systems or applications. If Client becomes aware of any known or suspected
information security or privacy related incidents or breaches related to this agreement, Client should timely notify
Baker Tilly via email at dataprotectionofficer@bakertilly.com.


Any additional services that may be requested, and we agree to provide, may be the subject of a separate
engagement letter.


We may be required to disclose confidential information to federal, state and international regulatory bodies or a
court in criminal or other civil litigation. In the event that we receive a request from a third party (including a
subpoena, summons or discovery demand in litigation) calling for the production of information, we will promptly
notify the Stoughton Housing Authority, unless otherwise prohibited. In the event we are requested by the
Stoughton Housing Authority or required by government regulation, subpoena or other legal process to produce
our engagement working papers or our personnel as witnesses with respect to services rendered to the
Stoughton Housing Authority, so long as we are not a party to the proceeding in which the information is sought,
we may seek reimbursement for our professional time and expenses, as well as the fees and legal expenses,
incurred in responding to such a request.


We may be required to disclose confidential information with respect to complying with certain professional
obligations, such as peer review programs. All participants in such peer review programs are bound by the same
confidentiality requirements as Baker Tilly and its employees. Baker Tilly will not be required to notify the
Stoughton Housing Authority if disclosure of confidential information is necessary for peer review purposes.


Our fees are based on known circumstances at the time of this Engagement Letter. Should circumstances
change significantly during the course of this engagement, we will discuss with you the need for any revised audit
fees. This can result from changes at the Stoughton Housing Authority, such as the turnover of key accounting
staff, the addition of new funds or significant federal or state programs or changes that affect the amount of audit
effort from external sources, such as new accounting and auditing standards that become effective that increase
the scope of our audit procedures. This Engagement Letter currently includes all auditing and accounting
standards and the current single audit guidance in effect as of the date of this letter.


We would expect to continue to perform our services under the arrangements discussed above from year to
year, unless for some reason you or we find that some change is necessary. We will, of course, be happy to
provide the Stoughton Housing Authority with any other services you may find necessary or desirable.


Resolution of Disagreements 


In the unlikely event that differences concerning services or fees should arise that are not resolved by mutual
agreement, both parties agree to attempt in good faith to settle the dispute by mediation administered by the
American Arbitration Association (AAA) under its mediation rules for professional accounting and related
services disputes before resorting to litigation or any other dispute-resolution procedure. Each party shall bear
their own expenses from mediation. 
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If mediation does not settle the dispute or claim, then the parties agree that the dispute or claim shall be settled
by binding arbitration. The arbitration proceeding shall take place in the city in which the Baker Tilly office
providing the relevant services is located, unless the parties mutually agree to a different location. The
proceeding shall be governed by the provisions of the Federal Arbitration Act (FAA) and will proceed in
accordance with the then current Arbitration Rules for Professional Accounting and Related Disputes of the AAA,
except that no pre hearing discovery shall be permitted unless specifically authorized by the arbitrator. The
arbitrator will be selected from Judicate West, AAA, Judicial Arbitration & Mediation Services (JAMS), the Center
for Public Resources or any other internationally or nationally recognized organization mutually agreed upon by
the parties. Potential arbitrator names will be exchanged within fifteen (15) days of the parties’ agreement to
settle the dispute or claim by binding arbitration, and arbitration will thereafter proceed expeditiously. Any issue
concerning the extent to which any dispute is subject to arbitration, or concerning the applicability, interpretation,
or enforceability of any of these procedures, shall be governed by the FAA and resolved by the arbitrators. The
arbitration will be conducted before a single arbitrator, experienced in accounting and auditing matters. The
arbitrator shall have no authority to award nonmonetary or equitable relief and will not have the right to award
punitive damages or statutory awards. Furthermore, in no event shall the arbitrator have power to make an
award that would be inconsistent with the Engagement Letter or any amount that could not be made or imposed
by a court deciding the matter in the same jurisdiction. The award of the arbitration shall be in writing and shall
be accompanied by a well reasoned opinion. The award issued by the arbitrator may be confirmed in a judgment
by any federal or state court of competent jurisdiction. Discovery shall be permitted in arbitration only to the
extent, if any, expressly authorized by the arbitrator(s) upon a showing of substantial need. Each party shall be
responsible for their own costs associated with the arbitration, except that the costs of the arbitrator shall be
equally divided by the parties. Both parties agree and acknowledge that they are each giving up the right to have
any dispute heard in a court of law before a judge and a jury, as well as any appeal. The arbitration proceeding
and all information disclosed during the arbitration shall be maintained as confidential, except as may be
required for disclosure to professional or regulatory bodies or in a related confidential arbitration. The
arbitrator(s) shall apply the limitations period that would be applied by a court deciding the matter in the same
jurisdiction, including the contractual limitations set forth in this Engagement Letter, and shall have no power to
decide the dispute in any manner not consistent with such limitations period. The arbitrator(s) shall be
empowered to interpret the applicable statutes of limitations.


Our services shall be evaluated solely on our substantial conformance with the terms expressly set forth herein,
including all applicable professional standards. Any claim of nonconformance must be clearly and convincingly
shown.


Limitation on Damages and Indemnification


The liability (including attorney’s fees and all other costs) of Baker Tilly and its present or former partners,
principals, agents or employees related to any claim for damages relating to the services performed under this
Engagement Letter shall not exceed the fees paid to Baker Tilly for the portion of the work to which the claim
relates, except to the extent finally determined to have resulted from the willful misconduct or fraudulent behavior
of Baker Tilly relating to such services. This limitation of liability is intended to apply to the full extent allowed by
law, regardless of the grounds or nature of any claim asserted, including the negligence of either party.
Additionally, in no event shall either party be liable for any lost profits, lost business opportunity, lost data,
consequential, special, incidental, exemplary or punitive damages, delays or interruptions arising out of or related
to this Engagement Letter even if the other party has been advised of the possibility of such damages.


As Baker Tilly is performing the services solely for your benefit, you will indemnify Baker Tilly, its subsidiaries and
their present or former partners, principals, employees, officers and agents against all costs, fees, expenses,
damages and liabilities (including attorney's fees and all defense costs) associated with any third-party claim,
relating to or arising as a result of the services, or this Engagement Letter. 
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Because of the importance of the information that you provide to Baker Tilly with respect to Baker Tilly’s ability to
perform the services, you hereby release Baker Tilly and its present and former partners, principals, agents and
employees from any liability, damages, fees, expenses and costs, including attorney's fees, relating to the
services, that arise from or relate to any information, including representations by management, provided by you,
its personnel or agents, that is not complete, accurate or current, whether or not management knew or should
have known that such information was not complete, accurate or current. 


Each party recognizes and agrees that the warranty disclaimers and liability and remedy limitations in this
Engagement Letter are material bargained for bases of this Engagement Letter and that they have been taken
into account and reflected in determining the consideration to be given by each party under this Engagement
Letter and in the decision by each party to enter into this Engagement Letter. 


The terms of this section shall apply regardless of the nature of any claim asserted (including, but not limited to,
contract, tort or any form of negligence, whether of you, Baker Tilly or others), but these terms shall not apply to
the extent finally determined to be contrary to the applicable law or regulation. These terms shall also continue to
apply after any termination of this Engagement Letter. 


You accept and acknowledge that any legal proceedings arising from or in conjunction with the services provided
under this Engagement Letter must be commenced within twelve (12) months after the performance of the
services for which the action is brought, without consideration as to the time of discovery of any claim or any
other statutes of limitations or repose.


Other Matters


Neither this Engagement Letter, any claim, nor any rights or licenses granted hereunder may be assigned,
delegated or subcontracted by either party without the written consent of the other party. Either party may assign
and transfer this Engagement Letter to any successor that acquires all or substantially all of the business or
assets of such party by way of merger, consolidation, other business reorganization or the sale of interest or
assets, provided that the party notifies the other party in writing of such assignment and the successor agrees in
writing to be bound by the terms and conditions of this Engagement Letter. 


Our dedication to client service is carried out through our employees who are integral in meeting this objective. In
recognition of the importance of our employees, it is hereby agreed that the Stoughton Housing Authority will not
solicit our employees for employment or enter into an independent contractor arrangement with any individual
who is or was an employee of Baker Tilly for a period of twelve (12) months following the date of the conclusion
of this engagement. If the Stoughton Housing Authority violates this nonsolicitation clause, the Stoughton
Housing Authority agrees to pay to Baker Tilly a fee equal to the hired person's annual salary at the time of the
violation so as to reimburse Baker Tilly for the costs of hiring and training a replacement.


The services performed under this Agreement do not include the provision of legal advice and Baker Tilly makes
no representations regarding questions of legal interpretation. Client should consult with its attorneys with
respect to any legal matters or items that require legal interpretation under federal, state or other type of law or
regulation.


Baker Tilly US, LLP, trading as Baker Tilly, is an independent member of Baker Tilly International. Baker Tilly
International Limited is an English company. Baker Tilly International provides no professional services to clients.
Each member firm is a separate and independent legal entity and each describes itself as such. Baker Tilly US,
LLP is not Baker Tilly International’s agent and does not have the authority to bind Baker Tilly International or act
on Baker Tilly International’s behalf. None of Baker Tilly International, Baker Tilly US, LLP, nor any of the other
member firms of Baker Tilly International has any liability for each other’s acts or omissions. The name Baker
Tilly and its associated logo is used under license from Baker Tilly International Limited. 
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This Engagement Letter and any applicable online terms and conditions or terms of use (“Online Terms”)
related to online products or services made available to Stoughton Housing Authority by Baker Tilly (“Online
Offering”) constitute the entire agreement between the Stoughton Housing Authority and Baker Tilly regarding
the services described in this Engagement Letter and supersedes and incorporates all prior or contemporaneous
representations, understandings or agreements, and may not be modified or amended except by an agreement
in writing signed between the parties hereto. For clarity and avoidance of doubt, the terms of this Engagement
Letter govern Baker Tilly’s provision of the services described herein, and the Online Terms govern Stoughton
Housing Authority’s use of the Online Offering. This Engagement Letter's provisions shall not be deemed
modified or amended by the conduct of the parties.


The provisions of this Engagement Letter, which expressly or by implication are intended to survive its
termination or expiration, will survive and continue to bind both parties, including any successors or assignees. If
any provision of this Engagement Letter is declared or found to be illegal, unenforceable or void, then both
parties shall be relieved of all obligations arising under such provision, but if the remainder of this Engagement
Letter shall not be affected by such declaration or finding and is capable of substantial performance, then each
provision not so affected shall be enforced to the extent permitted by law or applicable professional standards.


If because of a change in the Stoughton Housing Authority's status or due to any other reason, any provision in
this Engagement Letter would be prohibited by, or would impair our independence under laws, regulations or
published interpretations by governmental bodies, commissions or other regulatory agencies, such provision
shall, to that extent, be of no further force and effect and this agreement shall consist of the remaining portions.


This agreement shall be governed by and construed in accordance with the laws of the state of Illinois, without
giving effect to the provisions relating to conflict of laws.
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BUSINESS ASSOCIATE AGREEMENT BETWEEN STOUGHTON HOUSING AUTHORITY and BAKER TILLY
US, LLP 


THIS BUSINESS ASSOCIATE AGREEMENT (BA Agreement) replaces previous business associate
agreements between Baker Tilly US, LLP (Business Associate) and Stoughton Housing Authority (Covered
Entity) (each a Party and collectively the Parties) and is effective on October 25, 2023 (Effective Date). 


1. PREAMBLE


Covered Entity and Business Associate enter into this BA Agreement to comply with the requirements of: (i) the
implementing regulations at 45 C.F.R Parts 160, 162 and 164 for the Administrative Simplification provisions of
Title II, Subtitle F of the Health Insurance Portability and Accountability Act of 1996 (HIPAA) (i.e., the HIPAA
Privacy, Security, Electronic Transaction, Breach Notification and Enforcement Rules the (Implementing
Regulations)), (ii) the requirements of the Health Information Technology for Economic and Clinical Health Act,
as incorporated in the American Recovery and Reinvestment Act of 2009 the (HITECH Act) that are applicable to
business associates and (iii) the requirements of the final modifications to the HIPAA Privacy, Security,
Enforcement and Breach Notification Rules as issued on January 25, 2013, and effective March 26, 2013, (75
Fed. Reg. 5566 (Jan. 25, 2013)) the (Final Regulations). The Implementing Regulations, the HITECH Act and
the Final Regulations are collectively referred to in this BA Agreement as the "HIPAA Requirements."


Covered Entity and Business Associate agree to incorporate into this BA Agreement any regulations issued by
the U.S. Department of Health and Human Services (DHHS) with respect to the HIPAA Requirements that relate
to the obligations of business associates and that are required to be (or should be) reflected in a business
associate agreement. Business Associate recognizes and agrees that it is obligated by law to meet the
applicable provisions of the HIPAA Requirements and that it has direct liability for any violations of the HIPAA
Requirements.


2. DEFINITIONS


(a) "Breach" shall mean, as defined in 45 C.F.R. § 164.402, the acquisition, access, use or disclosure of
Unsecured Protected Health Information in a manner not permitted by the HIPAA Requirements that
compromises the security or privacy of that Protected Health Information.


(b) "Business Associate Subcontractor" shall mean, as defined in 45 C.F.R. § 160.103, any entity (including
an agent) that creates, receives, maintains or transmits Protected Health Information on behalf of Business
Associate.


(c) "Electronic PHI" shall mean, as defined in 45 C.F.R. § 160.103, Protected Health Information that is
transmitted or maintained in any Electronic Media.


(d) "Limited Data Set" shall mean, as defined in 45 C.F.R. § 164.514(e), Protected Health Information that
excludes the following direct identifiers of the individual or of relatives, employers or household members of the
individual:


(i) Names;


(ii) Postal address information, other than town or city, State and zip code;


(iii) Telephone numbers;


(iv) Fax numbers;


(v) Electronic mail addresses;


(vi) Social security numbers;


(vii) Medical record numbers;


(viii) Health plan beneficiary numbers;


(ix) Account numbers;


(x) Certificate/license numbers;


(xi) Vehicle identifiers and serial numbers, including license plate numbers;
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(xii) Device identifiers and serial numbers;


(xiii) Web Universal Resource Locators (URLs);


(xiv) Internet Protocol (IP) address numbers;


(xv) Biometric identifiers, including finger and voice prints; and


(xvi) Full face photographic images and any comparable images.


(e) "Protected Health Information" or "PHI" shall mean, as defined in 45 C.F.R. § 160.103, information
created or received by a Health Care Provider, Health Plan, employer or Health Care Clearinghouse, that (i)
relates to the past, present or future physical or mental health or condition of an individual, provision of health
care to the individual or the past, present or future payment for provision of health care to the individual, (ii)
identifies the individual, or with respect to which there is a reasonable basis to believe the information can be
used to identify the individual and (iii) is transmitted or maintained in an electronic medium, or in any other form
or medium. The use of the term "Protected Health Information" or "PHI" in this BA Agreement shall mean both
Electronic PHI and Nonelectronic PHI, unless another meaning is clearly specified.


(f) "Security Incident" shall mean, as defined in 45 C.F.R. § 164.304, the attempted or successful
unauthorized access, use, disclosure, modification or destruction of information or interference with system
operations in an information system.


(g) "Unsecured Protected Health Information" shall mean, as defined in 45 C.F.R. § 164.402, Protected
Health Information that is not rendered unusable, unreadable or indecipherable to unauthorized persons through
the use of a technology or methodology specified by DHHS.


(h) All other capitalized terms used in this BA Agreement shall have the meanings set forth in the applicable
definitions under the HIPAA Requirements.


3. GENERAL TERMS


(a) In the event of an inconsistency between the provisions of this BA Agreement and a mandatory term of
the HIPAA Requirements (as these terms may be expressly amended from time to time by the DHHS or as a
result of interpretations by DHHS, a court or another regulatory agency with authority over the Parties), the
interpretation of DHHS, such court or regulatory agency shall prevail. In the event of a conflict among the
interpretations of these entities, the conflict shall be resolved in accordance with rules of precedence.


(b) Where provisions of this BA Agreement are different from those mandated by the HIPAA Requirements,
but are nonetheless permitted by the HIPAA Requirements, the provisions of this BA Agreement shall control.


(c) Except as expressly provided in the HIPAA Requirements or this BA Agreement, this BA Agreement
does not create any rights in third parties.


4. SPECIFIC REQUIREMENTS


(a) Flow-Down of Obligations to Business Associate Subcontractors. Business Associate agrees that as
required by the HIPAA Requirements, Business Associate will enter into a written agreement with all Business
Associate Subcontractors that: (i) requires them to comply with the Privacy and Security Rule provisions of this
BA Agreement in the same manner as required of Business Associate and (ii) notifies such Business Associate
Subcontractors that they will incur liability under the HIPAA Requirements for noncompliance with such
provisions. Accordingly, Business Associate shall ensure that all Business Associate Subcontractors agree in
writing to the same privacy and security restrictions, conditions and requirements that apply to Business
Associate with respect to PHI.


(b) Privacy of Protected Health Information


(i) Permitted Uses and Disclosures of PHI. Business Associate agrees to create, receive, use, disclose,
maintain or transmit PHI only in a manner that is consistent with this BA Agreement or the HIPAA
Requirements and only in connection with providing the services to Covered Entity identified in the
Engagement Letter and this BA Agreement. Accordingly, in providing services to or for the Covered
Entity, Business Associate, for example, will be permitted to use and disclose PHI for "Treatment,
Payment and Health Care Operations," as those terms are defined in the HIPAA Requirements.
Business Associate further agrees that to the extent it is carrying out one or more of the Covered
Entity’s obligations under the Privacy Rule (Subpart E of 45 C.F.R. Part 164), it shall comply with the
requirements of the Privacy Rule that apply to the Covered Entity in the performance of such
obligations.
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(1) Business Associate shall report to Covered Entity any use or disclosure of PHI that is not provided
for in this BA Agreement, including reporting Breaches of Unsecured Protected Health Information
as required by 45 C.F.R. § 164.410 and required by Section 4(d)(ii) below.


(2) Business Associate shall establish, implement and maintain appropriate safeguards and comply
with the Security Standards (Subpart C of 45 C.F.R. Part 164) with respect to Electronic PHI, as
necessary to prevent any use or disclosure of PHI other than as provided for by this BA Agreement.


(ii) Business Associate Obligations. As permitted by the HIPAA Requirements, Business Associate also
may use or disclose PHI received by the Business Associate in its capacity as a Business Associate to
the Covered Entity for Business Associate’s own operations if:


(1) the use relates to: (1) the proper management and administration of the Business Associate or to
carry out legal responsibilities of the Business Associate or (2) data aggregation services relating to
the health care operations of the Covered Entity or


(2) the disclosure of information received in such capacity will be made in connection with a function,
responsibility or services to be performed by the Business Associate, and such disclosure is
required by law or the Business Associate obtains reasonable assurances from the person to whom
the information is disclosed that it will be held confidential and the person agrees to notify the
Business Associate of any Breaches of confidentiality. 


(iii) Minimum Necessary Standard and Creation of Limited Data Set. Business Associate’s use, disclosure
or request of PHI shall utilize a Limited Data Set if practicable. Otherwise, in performing the functions
and activities as specified in the Engagement Letter and this BA Agreement, Business Associate
agrees to use, disclose or request only the minimum necessary PHI to accomplish the intended
purpose of the use, disclosure or request. 


(iv) Access. In accordance with 45 C.F.R. § 164.524 of the HIPAA Requirements, Business Associate will
make available to the Covered Entity (or as directed by the Covered Entity, to those individuals who are
the subject of the PHI (or their designees)), their PHI in the Designated Record Set. Business
Associate shall make such information available in an electronic format where directed by the Covered
Entity.


(v) Disclosure Accounting. Business Associate shall make available the information necessary to provide
an accounting of disclosures of PHI as provided for in 45 C.F.R. § 164.528 of the HIPAA Requirements
by making such information available to the Covered Entity or (at the direction of the Covered Entity)
making such information available directly to the individual.


(vi) Amendment. Business Associate shall make PHI in a Designated Record Set available for amendment
and, as directed by the Covered Entity, incorporate any amendment to PHI in accordance with 45
C.F.R. § 164.526 of the HIPAA Requirements.


(vii) Right to Request Restrictions on the Disclosure of PHI and Confidential Communications. If an
individual submits a Request for Restriction or Request for Confidential Communications to the
Business Associate, Business Associate and Covered Entity agree that Business Associate, on behalf
of Covered Entity, will evaluate and respond to these requests according to Business Associate’s own
procedures for such requests. 


(viii) Return or Destruction of PHI. Upon the termination or expiration of the Engagement Letter or this BA
Agreement, Business Associate agrees to return the PHI to Covered Entity, destroy the PHI (and retain
no copies) or if Business Associate determines that return or destruction of the PHI is not feasible, (a)
continue to extend the protections of this BA Agreement and of the HIPAA Requirements to the PHI
and (b) limit any further uses and disclosures of the PHI to the purpose making return or destruction
infeasible.


(ix) Availability of Books and Records. Business Associate shall make available to DHHS or its agents the
Business Associate’s internal practices, books and records relating to the use and disclosure of PHI in
connection with this BA Agreement.


(x) Termination for Breach.


(1) Business Associate agrees that Covered Entity shall have the right to terminate this BA Agreement
or seek other remedies if Business Associate violates a material term of this BA Agreement.
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(2) Covered Entity agrees that Business Associate shall have the right to terminate this BA Agreement
or seek other remedies if Covered Entity violates a material term of this BA Agreement.


(c) Information and Security Standards


(i) Business Associate will develop, document, implement, maintain and use appropriate Administrative,
Technical and Physical Safeguards to preserve the Integrity, Confidentiality and Availability of, and to
prevent nonpermitted use or disclosure of, Electronic PHI created or received for or from the Covered
Entity.


(ii) Business Associate agrees that with respect to Electronic PHI, these Safeguards, at a minimum, shall
meet the requirements of the HIPAA Security Standards applicable to Business Associate.


(iii) More specifically, to comply with the HIPAA Security Standards for Electronic PHI, Business Associate
agrees that it shall:


(1) Implement Administrative, Physical and Technical Safeguards consistent with (and as required by)
the HIPAA Security Standards that reasonably protect the Confidentiality, Integrity and Availability of
Electronic PHI that Business Associate creates, receives, maintains or transmits on behalf of
Covered Entity. Business Associate shall develop and implement policies and procedures that meet
the documentation requirements as required by the HIPAA Requirements;


(2) As also provided for in Section 4(a) above, ensure that any Business Associate Subcontractor
agrees to implement reasonable and appropriate safeguards to protect the Electronic PHI;


(3) Report to Covered Entity any unauthorized access, use, disclosure, modification or destruction of
PHI (including Electronic PHI) not permitted by this BA Agreement, applicable law or permitted by
Covered Entity in writing (Successful Security Incidents or Breaches) of which Business Associate
becomes aware. Business Associate shall report such Successful Security Incidents or Breaches to
Covered Entity as specified in Section 4(d)(iii)(1);


(4) For Security Incidents that do not result in unauthorized access, use, disclosure, modification or
destruction of PHI (including, for purposes of example and not for purposes of limitation, pings on
Business Associate’s firewall, port scans, attempts to log onto a system or enter a database with an
invalid password or username, denial-of-service attacks that do not result in the system being taken
off-line or malware such as worms or viruses) (Unsuccessful Security Incidents), aggregate the
data and, upon the Covered Entity’s written request, report to the Covered Entity in accordance with
the reporting requirements identified in Section 4(d)(iii)(2);


(5) Take all commercially reasonable steps to mitigate, to the extent practicable, any harmful effect that
is known to Business Associate resulting from any unauthorized access, use, disclosure,
modification or destruction of PHI;


(6) Permit termination of this BA Agreement if the Covered Entity determines that Business Associate
has violated a material term of this BA Agreement with respect to Business Associate’s security
obligations and Business Associate is unable to cure the violation; and


(7) Upon Covered Entity’s request, provide Covered Entity with access to and copies of documentation
regarding Business Associate’s safeguards for PHI and Electronic PHI. 


(d) Notice and Reporting Obligations of Business Associate


(i) Notice of Noncompliance with the BA Agreement. Business Associate will notify Covered Entity within
30 calendar days after discovery, any unauthorized access, use, disclosure, modification or destruction
of PHI (including any successful Security Incident) that is not permitted by this BA Agreement, by
applicable law or permitted in writing by Covered Entity, whether such noncompliance is by (or at)
Business Associate or by (or at) a Business Associate Subcontractor.


(ii) Notice of Breach. Business Associate will notify Covered Entity following discovery and without
unreasonable delay but in no event later than 30 calendar days following discovery, any Breach of
Unsecured Protected Health Information, whether such Breach is by Business Associate or by
Business Associate Subcontractor.
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(1) As provided for in 45 C.F.R. § 164.402, Business Associate recognizes and agrees that any
acquisition, access, use or disclosure of PHI in a manner not permitted under the HIPAA Privacy
Rule (Subpart E of 45 C.F.R. Part 164) is presumed to be a Breach. As such, Business Associate
shall (i) notify Covered Entity of any nonpermitted acquisition, access, use or disclosure of PHI and
(ii) assist Covered Entity in performing (or at Covered Entity’s direction, perform) a risk assessment
to determine if there is a low probability that the PHI has been compromised.


(2) Business Associate shall cooperate with Covered Entity in meeting the Covered Entity’s obligations
under the HIPAA Requirements and any other security breach notification laws. Business Associate
shall follow its notification to the Covered Entity with a report that meets the requirements outlined
immediately below.


(iii) Reporting Obligations.


(1) For Successful Security Incidents and Breaches, Business Associate – without unreasonable delay
and in no event later than 30 calendar days after Business Associate learns of such nonpermitted
use or disclosure (whether at Business Associate or at Business Associate Subcontractor) – shall
provide Covered Entity a report that will:


a. Identify (if known) each individual whose Unsecured Protected Health Information has been or is
reasonably believed by Business Associate to have been accessed, acquired or disclosed;


b. Identify the nature of the nonpermitted access, use or disclosure including the date of the
incident and the date of discovery;


c. Identify the PHI accessed, used or disclosed (e.g., name; social security number; date of birth);


d. Identify what corrective action Business Associate (or Business Associate Subcontractor) took
or will take to prevent further nonpermitted accesses, uses or disclosures;


e. Identify what Business Associate (or Business Associate Subcontractor) did or will do to mitigate
any deleterious effect of the nonpermitted access, use or disclosure; and 


f. Provide such other information, including a written report, as the Covered Entity may reasonably
request.


(2) For Unsuccessful Security Incidents, Business Associate shall provide Covered Entity, upon its
written request, a report that:


a. identifies the categories of Unsuccessful Security Incidents as described in Section 4(c)(iii)(4), 


b. indicates whether Business Associate believes its (or its Business Associate Subcontractor’s)
current defensive security measures are adequate to address all Unsuccessful Security
Incidents, given the scope and nature of such attempts and 


c. if the security measures are not adequate, the measures Business Associate (or Business
Associate Subcontractor) will implement to address the security inadequacies.


(iv) Termination.


(1) Covered Entity and Business Associate each will have the right to terminate this BA Agreement if
the other Party has engaged in a pattern of activity or practice that constitutes a material breach or
violation of Business Associate’s or the Covered Entity’s respective obligations regarding PHI under
this BA Agreement and, on notice of such material breach or violation from the Covered Entity or
Business Associate, fails to take reasonable steps to cure the material breach or end the violation.


(2) If Business Associate or Covered Entity fail to cure the material breach or end the violation after the
other Party’s notice, Covered Entity or Business Associate (as applicable) may terminate this BA
Agreement by providing Business Associate or Covered Entity written notice of termination, stating
the uncured material breach or violation that provides the basis for the termination and specifying
the effective date of the termination. Such termination shall be effective 60 days from this
termination notice.
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