OFFICIAL NOTICE AND AGENDA

Notice is hereby given that Common Council of the City of Stoughton, Wisconsin, will hold a
regular or special meeting as indicated on the date and at the time and location given below.

Meeting of: COMMON COUNCIL OF THE CITY OF STOUGHTON
Date//Time: Tuesday, July 9, 2019 @ 7:00 p.m.
Location: Council Chambers (2" Floor of Public Safety Building)
321 South Fourth Street, Stoughton, Wisconsin
Members: Mayor Tim Swadley, Matt Bartlett, Sid Boersma, Phil Caravello, Ozzie Doom,

Ben Heili, Regina Hirsch, Greg Jenson, Jean Ligocki, Tom Majewski, Lisa
Reeves, Timothy Riley, and Brett Schumacher

ATTENTION COUNCIL MEMBERS: TWO-THIRDS OF MEMBERS NEEDED FOR A QUORUM
(EIGHT). The Council may only conduct business when a quorum is present. If you are unable to attend
the meeting, please notify the City Clerk’s office via telephone (608)873-6677 or via email
hlicht@ci.stoughton.wi.us

CALL TO ORDER

1. Roll Call, Communications, and Presentations:

2. Minutes and Reports:
Tree Commission (5/9/19); Public Works (3/21/19); Public Safety Committee (5/22/19); Finance
Committee (6/11/119)

3. Public Comment Period:

4. CONSENT AGENDA
A. June 25, 2019 Council Minutes
B. R-102-2019- Resolution Authorizing and directing the proper City official (s) to issue Operator
Licenses
C. R-114-2019- Confirming the Mayor’s Appointments to the Tree Commission and Cemetery
Board

OLD BUSINESS

NEW BUSINESS

5. R-103-2019- Authorizing and directing the proper City official(s) to approve the Police Department
2019-2020 Union Contract

6. R-104-2019- Approving the use of $100,000 in unassigned general fund balance to establish the
City of Stoughton’s Technology fund (Finance Committee approved 5-0 on June 25, 2019)

7. R-105-2019- A resolution authorizing TID No. 3 to repay $171,304 to the General Fund for
past transfers made and authorizing the General Fund to advance these amounts to TID No. 5
and TID No. 8 with the intent of reimbursing the General Fund when funds are available
(Finance Committee approved 5-0 on June 25, 2019)


mailto:hlicht@ci.stoughton.wi.us

10.

11.

12.

13.

14.

15.

16.

17.

R-106-2019- Authorizing and directing the proper City official(s) to issue a Class “A” Fermented
Malt Beverage license and a “Class A” Intoxicating Liquor License to J & S Nordic Enterprises,
LLC d/b/a Cheesers, Brian Johnson, Agent, located at 183 E. Main Street (Public Safety approved 4-
0 on June 26, 2019)

R-107-2019- Authorizing and directing the proper city official(s) to approve a Temporary Class
“B”/Class “B” Retailer’s License and Special Event License to the Stoughton Chamber of
Commerce for the Coffee Break Festival (Public Safety approved 4-0 on June 26, 2019)

R-115-2019- Authorizing and directing the proper city official(s) to approve a Temporary Class
“B”/Class “B” Retailer’s License and Special Event License to Madison Free Wheel Bicycle for the
Wisconsin Craft Cider Tasting event (Public Safety approved 4-0 on June 26, 2019)

Consideration and possible action regarding Stafford Rosenbaum request for conflict waiver
regarding Slipstream contract

R-108-2019- Authorizing and directing the proper city official(s) to approve eleven Parks &
Recreation position descriptions: Adult Softball Program Supervisor, Adult Softball Umpire, Flag
Football Assistant, Front Desk Staff — Troll Beach, Lifeguard — Troll Beach, Physical Literacy
Program Assistant, Rally Cap T-Ball Assistant, Troll Beach Supervisor, Youth Baseball and Softball
Supervisor, Youth Golf Assistant, and Youth Programs Assistant. (Personnel approved 5-0 on April
1,2019)

R-109-2019- Authorizing and directing the proper city official(s) to approve two updated
Senior Center position descriptions: Nutrition Site Manager and Receptionist. (Personnel approved
5-0 on April 1, 2019)

R-110-2019- Authorizing and directing the proper city officials to approve the updated Director of
Finance/Comptroller position description with updated wording removing Risk Management duties
and adding meeting attendance for City of Stoughton Authorities (Personnel approved 5-0 January
7,2019)

R-111-2019- Authorizing and directing the proper city official(s) to approve the updated
Library Substitute position description. (Personnel approved 5-0 on April 1, 2019)

R-112-2019- Authorizing and directing the proper city official(s) to approve three updated Public
Works position descriptions: LTE Parks Seasonal Maintenance, LTE Streets Seasonal Maintenance,
and Seasonal Yardwaste Site Attendant (Personnel approved 5-0 on April 1, 2019)

R-113-2019- Authorizing and directing the proper city official(s) to approve the updated Non-
Leadership Hiring Policy (Personnel approved 5-0 on July 1, 2019)

ADJOURNMENT

Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate
aids and services. For information or to request such assistance, please call the City Hall at (608) 873-6677.By:
Mayor Tim Swadley, Council President Tom Majewski
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Tree Commission Meeting Minutes
Thursday, May 9, 2019 at 5:00 PM
Department of Public Works, 2439 County Hwy A, Stoughton

Members Present: Mitch Bergeson, Dean Tangeman, Kevin Short, Mike Point and Sid Boersma

Absent:

Staff: City Forester John Kemppainen and DPW Secretary Vickie Erdahl

Call to order: Bergeson called to order @ 5.03 PM

1)

2)

3)

4)

5)

Communications:

Kemppainen reported that he had sold more boards (ash, pine & apple) to the High School and that
Caity Lucas was returning next week for a second year as forestry intern.

Tangeman requested that a tree (Norway maple) on Madison be checked for poor pruning

Erdahl explained the membership process regarding how members are appointed, length of term and
where each member was in their term.

April Forestry Reports: Kemppainen stated :

Began locating for spring tree planting program. 160 trees will be planted

Attended GIS User Group meeting with consultant to streamline our use of GIS

Visited multiple elementary schools in town for Arbor Day

Road Construction tree removals were completed On Monroe Street, Patterson Street, and Lowell
Street. Approximately 55 trees were removed so far.

e Brush Collection was completed for the entire city.

Discussion on Wood Cycle Process: Kemppainen stated that himself, Hebert and Senior Center
Director McGlynn met and discussed how the monies should be divided from the Senior Center
Woodshop as follows: 100% to Tree Comm. Fund for board sales, 75% to Tree Comm / 25% Woodshop
for wood shop sales. Tree Commission was in agreement with this split which be entered into the
agreement.

Boersma asked that the committee check with Human Resources and the City Attorney regarding the
liability coverage from milling on city property. Kemppainen will verify how this will work.

Point submitted $15.00 donated funds for board sales.

Modifications will be implemented to the program and presented at the June meeting then forwarded to
the Public Works Comm and City Attorney for approval.

Landscape Ordinance and Hazardous Tree Ordinance: Tabled to the June meeting. Committee
requested Kemppainen to review the species on the current Landscape List.

Website Update: Kemppainen stated that Hebert had hired an outside consultant to work on the website
and more information will be available for the June meeting.

6) Approval of minutes from April 11, 2019 Meeting: Motion by Boersma seconded by Short to

approve the minutes. Carried 5-0





7) Resident from 116 S Van Buren St —to speak regarding parkrow tree: Kayla Fochs resident @ 116 S
Van Buren was unable to attend the meeting however Kemppainen reached out and spoke with her
regarding the tree. Kayla had stated that she wanted the tree removed due to the fact that it was ruining
her roof (which the tree doesn’t reach). Several members of the committee had gone and looked at the
tree and agreed that it was in good condition.

Kemppainen stated that the tree was in great shape and only needed trimming.
Motion by Tangeman, seconded by Boersma to support the Foresters decision. Motion carried 5-0.

8) Elect Chair: Boersma opened nominations. Short nominated, Mitch Bergeson for Chair seconded by
Tangeman. Carried: 4-0

9) Elect Vice-Chair: Boersma opened nominations. Short nominated, Dean Tangeman seconded by
Bergeson. Carried 4-0.

10) Future Agenda ltems: Website Update, Wood Cycle Program Finalization, Landscape/Zoning
Ordinance

Motion by Boersma seconded by Bergeson to adjourn the meeting at 6:13 p.m. Respectfully submitted 5/22/19,
Vickie Erdahl - Staff





Public Works Committee
Thursday, March 21, 2019 @ 6:00 PM
Public Works Facility, 2439 Cty Hwy A, Stoughton

Members Present: Alderpersons Sid Boersma, Lisa Reeves, Tom Majewski and Matt Bartlett

Absent/Excused:

Staff: Mayor Swadley, Public Works Director Brett Hebert and Vickie Erdahl

Guests: Alderperson Denise Durancyk, Kathleen Johnson and Alex Cramer (Courier Hub)

Call to Order: Bartlett called the meeting to order @ 6:00 PM

1) Communications: Hebert reported:

e Extra trash recycling bins will be put in downtown. The trash has been overflowing with John’s
emptying the bins once a week on Friday’s. The pricing is $400 to $ 600 per container and we would
like to get three (3) containers.

e Tree trimming by Tree Wiseman will start in the central part of the city the week of April 25, 2019
Pot holes have been a problem. The plants to obtain the materials for spray patching should be
opening sometime in April. Hwy 51 (Page to Hoel) is particularly bad. The County will be working
repairing the HWY in 2020.

e Sweepers were out the week of April 18, 2019. The entire city is swept every two weeks and the
downtown every week on Friday AM.

e Yardwaste Site opens Tuesday, April 2, 2019 at the new site. Resident permits are still $20.00 and
Non-Resident permits will be $25.00.

e The Public Works website is being re-vamped.

e Mayor Swadley stated that

Old Business:

2) Minimum Maintenance Standards: Atthe August 2018 meeting the Minimum Maintenance Standards
were reviewed after Scheel drafted an Ordinance Amendment to repeal and recreate Ordinance Section
10-317. At that time the City Attorney needed to review the document.

Reeves had some concerns regarding windows and suggested some additional language be added to Sec
C # 8 - Broken windows shall be boarded temporarily for a maximum of 120 days. Other questions were
asked for clarification on wording in other parts of the document.

Scheel reiterated that there is some inconsistency with enforcements of ordinances as it is mainly
complaint driven and there is not enough staff to follow up.

Motion by Reeves, seconded by Boersma to approve the Minimum Maintenance Ordinance with

the changes to C) # 8 — Windows & Doors then send to the City Attorney for review and onto
Council for final approval. Motion carried 5-0 (with the Mayor voting yes).

New Business:

3) Approve February 21, 2019 Meeting Minutes: Motion by Boersma, seconded by Majewski to
approve the minutes. Motion carried 4-0.






4)

5)

Discussion and Approval of the Updated Excavation in the Right of Way Application and Permit:
Hebert stated that he, Scheel, Stoughton Utilities and a specialized attorney were part of the procedure to
develop the new application for permit to excavate.

The new permit is based on linear feet for chargeable fees which allows the city to capture costs involved
in marking and checking the addresses involved and will be valid for six (6) months. If work is not
completed to the satisfaction of the City, the applicant will not be able to receive more permits.

The committee had questions regarding the insurance charges — Hebert stated the insurance is subject to
review by Human Resources.

Hebert would like to have this form be a fillable document online.

Motioned by Boersma, seconded by Reeves to recommend to the Common Council to adopt the
new Application for Permit to Excavate in Public Right-Of-Way and new structure for chargeable
fees. Motion carried 4-0.

Review of Parks User Group Agreements: Hebert developed and discussed the current agreements
with the sports groups and the work the parks maintenance does for each ball field. These contracts are
being reviewed because one of the ball fields in not in the City of Stoughton, several groups play at the
High School (which the city is paying the utilities for because the city owns the lighting) and the groups are
not involved with the cities’ recreation programs yet the Parks Maintenance crew has to do work on the
fields.

Contracts re-new annually in April 1st. At this point there is time to have discussions and have the
contracts changed by the end of the year to be in effect for 2020.

City employees have been in discussions with each of the groups involved with favorable responses to the
changes which include:

1. SYS to contract directly with the Stoughton Area School District for the use of their fields.
2. The City will continue to provide scheduling and field maintenance on City owned fields
and SYS shall continue to offer a program to participants who are unable to pay the full fee

SYS

1. Contract directly with Pleasant Springs for the use of Oak Knoll Park

2. Perform all field maintenance activities on non-city owned fields
SALL | 3. The City will continue to provide scheduling and field maintenance on City owned fields
and SALL shall continue to offer a program to participants who are unable to pay the full fee

1. SABA to contract directly with the Stoughton Area School District for the use of their
fields

2. SABA to pay all utility costs incurred at SASD fields.

SABA | 3. The City will continue to provide scheduling and field maintenance on City owned fields
and SABA shall continue to offer a program to participants who are unable to pay the full
fee cost.

Discontinue the contract with SASD in regards to the groups mentioned above and have
SASD them contract directly with the School District

Discontinue the contract with Pleasant Springs in regards to SALL and have them contract

Pleasant directly with Pleasant Springs

Springs






6)

7

The Public Works Committee agrees to move forward with the dissolution of the agreements while waiting
on the review from City Attorney Dregne and bring back to a committee meeting at a later date.

Discussion pertaining to the City Sidewalk Policy: Duranczyk spoke to the committee regarding the
sidewalk policy that she drafted. Duranczyk feels that due to the costs involved with borrowing money and
increases in the taxes, the City should be prioritizing the sidewalk installation by considering smaller
projects and analyzing whether a sidewalk needs to be installed in certain areas and on both sides of the
street during reconstruction of a street.

Various concerns were stated by members:

e costs to the constituents,

o not all sidewalks are needed such as when a street dead ends,

e consideration to do a sidewalk on a block with no sidewalks vs. a second side in a block that
already has a sidewalk on one side which gives people a place to walk instead of the road

¢ how would these sidewalks be connected at corners

e how to choose a side on a block with no sidewalks

Scheel stated the current policy covers most of these concerns and has flexibility to be reviewed on a
case by case basis when reconstruction of a street is being planned.

Committee thanked Denise for taking the time to develop a policy.
Committee will review the current policy and perhaps add language to improve the current policy from the
“draft” policy presented by Duranczyk.

Future Agenda Items: Parking Lots, Sidewalk Policy

Moved by Boersma seconded by Reeves to adjourn the meeting at 7:47 pm. Motion carried 4-0.
Respectfully submitted by Vickie Erdahl Administrative Assistant 4/2/19





PUBLIC SAFETY COMMITTEE MINUTES
Wednesday, May 22, 2019 @ 6:00 PM
Hall of Fame Room, Opera House Building (381 E Main Street)

Present:
Greg Jenson, Ozzie Doom, Jean Ligocki, Mayor Swadley, Police Chief Greg Leck and City Clerk Holly Licht

Absent and Excused:
Tim Riley

Guests:
Bradley Dillman, Dale Kittleson, Steve Meyer, Linda Schaefer, Laura Mays, Teressa Pellet, Rob Savaske,
and Diane BaDour

Call to Order:
Jenson called the meeting to order at 6:02 p.m.

Communications:

Diane BaDour stated that there had been problems with loud music playing from the Kunes car
dealership. Chief Leck and Mayor Swadley stated that they were aware of it and that they were working
with Kunes to find a solution. They noted that the music has stopped at night and when the dealership is
not open.

Approval of the April 24, 2019 Public Safety Minutes
Motion by Doom, second by Ligocki to approve the minutes. Motion carried 4-0.

Discussion and possible action regarding a special event license and Temporary Class “B”/”Class B”
Retailers License for the Stoughton Opera House Friends Association (SOHFA) for the Catfish River
Music Festival

Greg Jenson said that the event is similar to the events in past years. He added that there have been no
problems with the event in the past.

Motion by Doom, second by Ligocki to recommend that council approve a special event license and
temporary Class “B” license to SOHFA for the Catfish River Music Festival. Motion carried 4-0.

Discussion and possible action regarding an application for a Class “B” Fermented Malt Beverage and
a Reserve “Class B” Liquor License for Shakers Saloon, LLC d/b/a Shakers Saloon, located at 111 Chalet
Drive, Stoughton, WI.

The applicant, Dale Kittleson introduced himself and said that they would be taking over the current
Brickhouse building. He added that they would like to bring in bands and improve the current bar. Clerk
Licht said that this would be a Reserve license and the applicant was aware that there was a $10,000 fee
for the license. Chief Leck noted that there was no problem with the background check. He advised the
applicant to look into obtaining an ID reader for the bar.

Motion by Ligocki, second by Doom to recommend that the council approve a Class “B” Fermented Malt
Beverage and a Reserve “Class B” Liquor license for Shakers Saloon, LLC. Motion carried 4-0.





Discussion and possible action on approving Liguor Licenses for the period of July 1, 2019 through
June 30, 2020

Police Chief Leck stated that all the application are in order. He added that he requested that a
representative for BBGs and Stoughton Spirits come to the meeting and discuss failing the compliance
check twice last year. Rob Savaske, of Stoughton Spirits, noted that he made a mistake by selling to the
underage person twice. He said that they have taken steps to correct this from happening again and
they passed the most recent check. A representative from BBGs did not appear. The committee
requested that the Chief make contact with the agent and require her to come to the June Public Safety
meeting. Clerk Licht noted that there were no problems with the liquor license renewal forms. She
added that Cullys and Pacos Tacos were no longer in business and did not apply for the license and 51
South applied for a liquor license.

Motion by Ligocki, second by Doom to recommend that the council approve the liquor licenses for the
period of July 1, 2019 through June 30, 2020. Motion carried 4-0.

Discussion and possible action regarding annual Outdoor Consumption Permit renewals for the period
of July 1, 2019 through June 30, 2020

Motion by Doom, second by Ligocki to recommend that the Council approve the Outdoor Consumption
Permit renewals for the period of July 1, 2019 through June 30, 2020. Motion carried 4-0.

Discussion and possible action regarding amending ordinance 70-191 (4) regarding 3-hour customer
parking at the City Hall Lot located on the corn of East Main & Forrest Streets
Motion by Ligocki, second by Doom to recommend that council approve. Motion carried 4-0.

Future Agenda Items
Auxiliary Police Unit Policy

Adjournment
Motion by Doom, second by Ligocki at 6:47 p.m. Motion carried 4-0.

Respectfully Submitted,
Holly Licht, City Clerk





CITY OF STOUGHTON FINANCE COMMITTEE MINUTES
JUNE 11, 2019 @ 6:00 PM
COUNCIL CHAMBERS, 321 S FOURTH STREET, STOUGHTON, WI

Present:
Greg Jenson, Lisa Reeves, Ozzie Doom, Brett Schumacher, and Mayor Swadley

Others Present:
Finance Director Friedl, and Clerk Licht

Call to Order:
Schumacher called the meeting to order at 6:01 p.m.

Communications:

Reports: the following report was entered into the record.
e (Contingency Report

OLD BUSINESS

None

NEW BUSINESS

Approval of the May 28, 2019 Finance Committee Minutes
Motion by Schumacher to amend the minutes to fix the correct in error in the “others present” section
and to add that the committee would like to see the recreation hydraulics.

Motion by Reeves, second by Jenson to approve the minutes. Motion carried 5-0.

Discussion and possible action regarding the transition of municipal advisory services from Baker
Tilly (formerly Springsted) to Ehlers and Associates, Inc.

Finance Director Friedl said that there was no local contact for Baker Tilly anymore which made
communication more difficult. He also added that he would like to have different firms for municipal
advisory services and audit services. He said because this is professional services, the City would not
need to bid this out.

Motion by Reeves, second by Jenson to recommend council moves forward with the transition of
municipal advisory services from Baker Tilly (formerly Springsted) to Ehlers and Associates, Inc. motion
carried 5-0.

Transit program overview and discussion
Finance Director Friedl gave an overview of the Stoughton transit program. He highlighted the funding
sources, the passenger fares, and the history of Running, Inc.

Fund Balance Policy summary and discussion
Friedl said that the Fund Balance in the unassigned fund balance should be 20-25% of the total general
fund. At the end of 2018 it was 26.83%. He stated that the City should create a Technology fund and






suggested $150,000. Reeves mentioned that the City should look into creating a sinking fund. Friedl said
that the contingency fund could be at a maximum 1% of the annual general fund budgeted expenses.
Typically, the council has approved $80,000 for contingency.

Debt Management Policy summary and discussion
Friedl presented an overview of the debt management policy.

FUTURE AGENDA ITEMS
Purchasing Policy revisions-next meeting
Continuing Debt Disclosure Policy creation

Adjournment:
Motion by Jenson, by Doom to adjourn at 6:52 p.m.

Respectfully Submitted,
Holly Licht, City Clerk
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RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper city official(s) to approve a Temporary Class “B”/Class “B”
Retailer’s License and Special Event License to Madison Free Wheel Bicycle for Wisconsin Craft
Cider Tasting Event

Committee Action:  Public Safety recommended approval 4-0 on June 26, 2019

File Number: R-115-2019 Date Introduced:  July 9, 2019

WHEREAS it is in the best interest of the City to approve an Application for a Temporary Class
“B”/Class “B” Retailer’s License and a Special Event License to Madison Free Wheel Bicycle for
Wisconsin Craft Cider Tasting Event

WHEREAS, your Public Safety Committee met on June 26, 2019, to consider the terms of the
Application for a Temporary Class “B”/Class “B” Retailer’s License and a Special Event License,
and recommends approval, now therefore

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city
official(s) be hereby directed and authorized to execute the Temporary Class “B”/Class “B”
Retailer’s License and a Special Event License based on no fines or fees due to the City of
Stoughton, attached hereto and incorporated as part of this resolution, between the City of
Stoughton and Madison Free Wheel Bicycle.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: |:| Override Vote






Application for Temporary Class “B” / "Class B" Retailer's License
See Additional information on reverse side. Contact the municipal clerk if you have questions.

FEE $ L D i Application Date: '7'-?)‘”"“ l O]
T Town " Village w Clty ~of S’U\)i\)\f\m\(\\ ‘ County of Dyeoon Ao
The named organization applies for: (check appropriale box(es}.)

_ 1 A Temporary Class "B" license to self fermentad malt beverages at picnics or similar gatherings under s. 125.26{6), Wis. Stats.
[] A Temporary "Class 8" license to sell wine at picnics or similar gatherings under s, 125.51(10), Wis. Stals,

at the premises described below during a special event beginning 10/12/19 and ending _10/12/19 and agrees
to comply with all laws, resolutions, ordinances and regulations (state, federal or local) affecting the sale of fermented malf beverages

and/or wine if the license Is granted. . z/
1. Organization {check appropriate boxj - . Bona fide Club ] Church Lodge/Sociely
"1 chamber of Commaerce or similar Civic or Trade Organization
[] Veteran's Organization [ Fair Association
= name Madison FreeWheel Bicycle

(b) Address ‘ Bivd Madison. W1 53711
'257%%#6'( (] Town "

[ vilage 15 Gity
(©) Date organized 2003
(d) If corporation, give date of incorporation _ 2017

{e) Ifthe Emed organization is not required to hold a Wisconsin seller's permit pursuant to s. 77.54 (7m), Wis. Stats., check this
box:

{ Names and addressas of all officers:
President ljah 3KEe
Vice President _/ VOCA [0,
secretary __Abby Davidson -
Treasurer s

{g) Name and address of manager or person in charge of aair.

WL ERTOR
LA SRR L= v

2. Location of Premises Where Beer and/or Wine Will Be Sold, Served, Consumed, or Stored, and Areas Where Alcchol
Beverage Records Will be Stored:

(8) Street number 154 W Main St. StOnghtOﬂ. WI| 53589
(b). Lot : Block
{0) Do premises occupy all or part of building?

(d) If part of building, describe fully all premises covered under this application, which floor or floors, or room or rooms, license is
1o cover:

3. Name of Event . . . .
@ List name of the svent_WVisconsin Craft Cider Tasting

(b) Dates of event _10/12/19 ' :

DECLARATION
The Officer(s) of the organization, individually and together, dectare under penalties of law that the information provided in this applica-

fion Is true and correct to the best of their knowledge and befief, i
Madison Free\Wheel| Bicycle

Name of Organiz% Zé{ -/6? R
Officer Officer \W@&Zé@/zwf % Cﬂ
(Signaturefdate} B v (s.'gnature/dare)y ]
Officer Officer W g’/ 2 7 // ?’
(Signature/date) {Signaturs/date)

Date Filed with Clark Date Reported to Council or Board

Data Granted by Council License No.

AT-316 {R. 6-18) - Wisgonsin Depariment of Revenue





CITY OF STOUGHTON

FEE: $30.00
SPECIAL EVENT LICENSE

APPLICATION

Address =~ OOOSGREE oo Telephone # |Work Telephone #

Name

Name

Noelle Reedivig | ity

Type of event Name of Event ixs\ QW&M/

(] outdoor h\]ndoor L] parade C el - T?,\{h " 6\
7

SR = AV N2

Will there be any activity taking place that involves music, amplifiers, loudspegkers, etc?

Yes (attach addifional sheet with destripiion and thmes of aclivities) No
License applying for: $10.00 individually or for both ) ?

Temporary Class "B" beer | Temporary Class "B" wine
Persons proposed to sell fermented malt beverages and/for wine (attach a :iit;:)‘ﬁal sheet if necessary)
Name Address Prior relevant experience(s)

Sosqin_Bad

Madity ! WL

A, Bloomn

) IM‘I S@h/, WL

ATTACH: A sketch showing the layout for handling fermented malt beverages andfor winé.
A copy of the application or license of each person(s} who will be holding the beverage operator's license

who requires the supervision of the sale of fermented mait beverages andlor wine.
A,ﬁ?,t of adjacent property owners and a copy of the form used to notify them of the event. (outdoor event only)

I, { / ya 7/’ : , agree to promptly pay the City for the City's

f/ (agplicant)
charges inGurred either in regulating this license or remedying any unsatisfactory post-event maintenance
by the above named person or prganization as required.

e o sld
o | L7 e 1

Office Use: I:{até Paid Amount Paid Reaceipt Number
ACity Cler ormsiopecial Event Fermit Form





Cider Tasting 2019

Mershon's Cidery
Cider House of Wisconsin
Restoration Cider Co
Aeppeltreow Winery and Cidery
Brix Cider Pub

- Upstream Ciders
Rushford Cidery and Meadery
Indigenous Wines and Ciders
The Apple Barn Cidery
Hidden Cave Cidery
Door Peninsula Winery
Lost Valley Ciders
Captains Walk Cidery = -
Gitchee Gumee Cidery
Mead King Cysers
Von Stiehl Winery
Isiand Orchard Cidery
The Cider Farm





		10a-R-115-2019 Approving a Temp Class B and Special Event for WI Craft Cider Tasting.pdf

		10b-Craft Cider Tasting.pdf




Matthew P. Dregne

§’ Staffo rd Rose n ba u m LLP 222 West Washington Avenue, Suite 900

P.O. Box 1784

Madison, WI 53701-1784
mdregne@staffordlaw.com
608.259.2618

July 2, 2019
BY EMAIL
Mayor Tim Swadley
City of Stoughton
381 East Main Street
Stoughton, WI 53589

Re:  City of Stoughton / Slipstream Contract Review
Our File No. 5649-2760

Dear Mayor Swadley,

As we discussed this morning, our firm represents Slipstream Group, Inc., the adverse party in the
matter referenced above, in unrelated matters.

We believe that our representation of Slipstream Group, Inc. in the unrelated matters would not
adversely affect our ability to represent the City regarding the proposed contract between the City
and Slipstream. However, in situations like this, which happen from time to time, we are allowed
to represent both clients in the matters only if both clients consent. We, therefore, have asked
whether you will consent to our representation of the City of Stoughton in the above-described
matter while we continue to represent Slipstream Group, Inc. in other matters. Slipstream has
indicated that it does consent. If the City also consents, please confirm this by signing one copy
of this letter and returning it to me.

Please call me if you have any questions.

Best regards,

STAFFORD ROSENBAUM LLP

2= P

Matthew P. Dregne
MPD:pcl

CONSENT GRANTED:
CITY OF STOUGHTON

By Dated:
Tim Swadley, Mayor

L:ADOCS\005649\002760\CORR\3KH4576 DOCX

0702191303
Madison Office Milwaukee Office
222 West Washington Avenue 608.256.0226 1200 North Mayfair Road 414.982.2850
P.O. Box 1784 888.655.4752 Suite 430 888.655.4752
Madison, Wisconsin Fax 608.259.2600 Milwaukee, Wisconsin Fax 414.982.2889

53701-1784 www .staffordlaw.com 53226-3282 www.staffordlaw.com






RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper city official(s) to approve eleven Parks & Recreation position
descriptions: Adult Softball Program Supervisor, Adult Softball Umpire, Flag Football Assistant, Front Desk
Staff — Troll Beach, Lifeguard — Troll Beach, Physical Literacy Program Assistant, Rally Cap T-Ball Assistant,
Troll Beach Supervisor, Youth Baseball and Softball Supervisor, Youth Golf Assistant, and Youth Programs
Assistant.

Committee Action: Personnel Committee recommends approval. (5-0)

File Number: R- 108-2019 Date July 9, 2019

WHEREAS, the Personnel Committee received a request to approve eleven Parks & Recreation position
descriptions and,

WHEREAS, the Personnel Committee met on Monday, April 1, 2019 to review eleven Parks & Recreation
position descriptions and,

WHEREAS, the Personnel Committee recommends approval unanimously (5-0) to approve eleven Parks
& Recreation position descriptions, now therefore

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby authorized and directed to approve eleven Parks & Recreation position descriptions.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: Override  Vote






PARKS & RECREATION
Adult Softball Program Supervisor

City of Stoughton

PAY GRADE: Not Graded FLSA: N

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:
The Adult Softball Program Supervisor is responsible for the supervision of all adult softball
games.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

Demonstrate good communication skills.

Work with teams to start games on-time and maintain game times throughout
the evening.

Work with teams so that game score cards are turned in and filled out correctly.
Distribute game balls and scorecards to teams.
Arrive on time to ensure that the diamonds are in safe playing condition.

Provide friendly customer service and a welcoming environment to players,
coaches and spectators.

Report incidents and concerns to the Parks & Recreation Director in a timely
manner (within 24 hours).

Collect, manage, and return the equipment to the proper place in good working
condition.

Open and close shelter, including turning on and off ball field lights.
Enforce park rules to players.

Ensure that games run smoothly by providing rule clarifications and promoting a
civil, sportsmanlike atmosphere.

Council Approved INSERT DATE





e Attend all necessary program meetings.
e Other duties as assigned.

QUALIFICATIONS:
The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications
e Strong leadership skills
e Prior experience in a supervisory role
e 18+ years old
Program Goals
e Provide an opportunity for physical activity and competition.

e Promote sportsmanship and cooperation.

Supervisory Skills
e Ability to supervise.
Environmental Adaptability:

¢ Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable
state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved INSERT DATE





Council Approved INSERT DATE





PARKS & RECREATION
Adult Softball Umpire

City of Stoughton

GRADE: NOT GRADED FLSA: N

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:
The Adult Softball Umpire is responsible for the officiating of all adult softball games.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

Demonstrate good communication skills

Interpret and enforce ASA (Amateur Softball Association) rules and local rule
adaptations on the field throughout the game.

Supervise and control the general conduct of all participants in the game.
Invoke and impose penalties for violations of adopted rules.

Make decisions on any point not specifically covered in rules.

Start and end games according to the schedule or weather cancellation policy.
Examine safety of equipment and playing area in compliance with rules.

Wear Recreation Department issued umpire uniform.

Complete pay sheet.

Must arrive 15 minutes early before game time.

Communicate with participants and managers in a professional manner.

Report incidents and concerns to the supervisor in a timely manner (within 24
hours).

Help put away bases and other equipment.
Attend all necessary program meetings.

Other duties as assigned.

Council Approved ENTER DATE





QUALIFICATIONS:

The ability to perform the Core Duties and Additional Duties listed above and:
Education/Training/Certifications

e Strong leadership skills

e Strong decision making skills

e Prior experience as an umpire required

e 18+ years old

Program Goals
e Provide an opportunity for physical activity and competition.

e Promote sportsmanship and cooperation.

Environmental Adaptability:

¢ Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:
The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable

state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved ENTER DATE





PARKS & RECREATION
Flag Football Assistant

Little Gridders (Pre-K)

City of Stoug

GRADE: NOT GRADED FLSA:

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:
Little Gridders Flag Football Assistants are responsible for setup and take down of
equipment, and assisting with coaching activities.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

e This is an on field teaching coaching position. The person must be self driven and
able to plan practices, drills and other skill building activities.

e Demonstrate good communication skills.

e Set up and take down equipment.

e Must be upbeat and energetic and energetic while interacting with kids.

e Provide friendly customer service and a welcoming environment to each player.

¢ Report incidents and concerns to the supervisor in a timely manner (within 24
hours).

e Collect, manage, and return the equipment in good working condition.
e Attend all necessary program meetings.

e Other duties as assigned.

QUALIFICATIONS:
The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications

e Strong leadership skills.

e Ability to stand for up to 2 hours at a time.

Council Approved ENTER DATE





e Knowledge about the sport of football.

e 15+ years old

Program Goals
e Develop a passion of sports in each child.
e Maximize each practice time to improve physical fitness in each child.

e Develop fundamental movement skills.

Environmental Adaptability:

e Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:
The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable

state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved ENTER DATE





City of Stou_d

PARKS & RECREATION
Front Desk Staff — Troll Beach

GRADE: NOT GRADED FLSA: N

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:

Under the general supervision of the Recreation Supervisor, Troll Beach Supervisor and Troll
Beach Head Guard(s), the Front Desk Staff position at Troll Beach is responsible for greeting
patrons and guests of Troll Beach in a friendly and courteous manner; in addition to
collecting payment from those entering the facility.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

Performs various front desk admission duties, including but not limited to:
greeting and assisting patrons, checking pool passes to ensure they are being
utilized by authorized individuals, collecting fees for admittance, and maintaining
records of patrons entering the facility.

Operates cash register — accepts payments and makes accurate change.
Balances daily cash against the cash register tape at the end of assigned shift.
Assists with the cleaning of Troll Beach facility and equipment as directed.

Attends staff meetings and participates in employee training sessions as
required.

Assists with additional responsibilities assigned by Recreation Supervisor, Troll
Beach Supervisor and Troll Beach Head Guard(s).

QUALIFICATIONS:

The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications

Experience in cash handling, including basic addition and subtraction.

Knowledge of and ability to utilize proper telephone etiquette.

Council Approved ENTER DATE





e Must be able to communicate effectively with the general public and other pool staff.

e 15+ years old

Program Goals
e Develop a passion of sports in each child.
e Maximize each practice time to improve physical fitness in each child.

e Develop fundamental movement skill.

Environmental Adaptability:

e Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable
state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved ENTER DATE





PARKS & RECREATION
Lifeguard - Troll Beach

City of Stoughton

GRADE: NOT GRADED FLSA: N

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:

Under the general supervision of the Troll Beach Supervisor and Troll Beach Head Guard(s),
the Lifeguard position at Troll Beach is responsible for maintaining the safety of the patrons
in and around the pool. They must communicate and enforce all regulations and pool rules
in a personable and professional manner.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

e Ensures the health, safety and welfare of those using the Troll Beach pool
facilities.

e Supervises the activities of the pool patrons by enforcing rules and regulations.
¢ Performs pool maintenance and facility cleaning duties.

e Responds to emergency situations; administers first aid and primary care as
needed.

e Assists the public as necessary by providing program information, answering
public inquiries, handling or referring complaints, posting notices and
interpreting pool rules and policies.

e Attends all mandatory in-service trainings and staff meetings as required.

QUALIFICATIONS:
The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications

Council Approved INSERT DATE





e Must be at least 16 years of age.

e Must have current certification in Red Cross Lifeguard/First Aid/ CPR/AED.

e Must be able to effectively communicate with the general public and pool staff.

e Must be willing to work flexible hours including nights and weekends.

Knowledge and Abilities

e Excellent customer service skills — this position serves as an ambassador for the City
and must engage patrons and participants in a respectful, professional and positive
demeanor.

¢ Must be able to withstand frequent standing, walking and sitting.

¢ Must have working knowledge of the principles and practices of Lifequard Training,
CPR/AED and First Aid.

e Proficient swimming ability and attentiveness to visual and audible cues for
recognition and identification of swimmers in distress or in the process of unsafe
behaviors.

Supervisory Skills
e Ability to supervise and enforce rules & regulations of pool use.

Environmental Adaptability:

e Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:
The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable

state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved INSERT DATE





City of Stou_d

PARKS & RECREATION

Physical Literacy Program Assistant

GRADE: NOT GRADED FLSA: N

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:

The Physical Literacy Program Assistants are responsible for helping setup and take down
equipment and assisting with instructing the Music and Little Movers, Sports Sampler and
Pick-Up Park Sports recreation programs.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

This is an in person instructional position, and is responsible for supervising each
activity.

Demonstrate good communication skills.
Set up and take down equipment.
Must be upbeat and energetic and energetic while interacting with kids.

Provide friendly customer service and a welcoming environment to each
participant.

Report incidents and concerns to the supervisor in a timely manner (within 24
hours).

Collect, manage, and return the equipment in good working condition.
Attend all necessary program meetings and trainings.

Other duties as assigned.

QUALIFICATIONS:

The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications

Council Approved ENTER DATE





e Strong leadership skills
e Ability to stand for up to 2 hours at a time

e Experience with children ages 3+

e 15+ years old

Program Goals
e Develop a passion of recreational activities in each child.
¢ Maximize each activity time to improve physical fitness in each child.

e Develop fundamental recreational skills.

Environmental Adaptability:

¢ Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:
The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable

state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved ENTER DATE





City of Stou_d

PARKS & RECREATION
Rally Cap T-Ball Assistant

GRADE: NOT GRADED FLSA: N

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:
Rally Cap T-Ball Assistants are responsible for setup and take down of equipment, and
assisting with coaching activities.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

This is an on field teaching and coaching position. The person must be self-
driven and able to plan practices, drills and other skill building activities.

Demonstrate good communication skills.

Set up and take down equipment.

Must be upbeat and energetic and energetic while interacting with kids.
Provide friendly customer service and a welcoming environment to each player.

Report incidents and concerns to the supervisor in a timely manner (within 24
hours).

Collect, manage, and return the equipment in good working condition.
Attend all necessary program meetings.

Other duties as assigned.

QUALIFICATIONS:

The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications

Strong leadership skills

Ability to stand for up to 2 hours at a time.

Council Approved ENTER DATE





e Knowledge about the sport of baseball/softball.

e 15+ years old

Program Goals
e Develop a passion of sports in each child.
e Maximize each practice time to improve physical fitness in each child.

e Develop fundamental movement skills.

Environmental Adaptability:

e Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable
state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved ENTER DATE





City of Stou_d

PARKS & RECREATION

Troll Beach Supervisor

GRADE: NOT GRADED FLSA: N

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:
The Troll Beach Supervisor is responsible for all on-site facility, customer and personnel
activities.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

This is an on-site supervision and working position.
Must be self-driven, organized and detail oriented.

Must be comfortable providing direction, feedback, and corrective action to both
staff and customers.

Responsible for maintaining high standards in pool safety, cleanliness, customer
service and accountability at Troll Beach.

Must demonstrate good communication skills.

Must be upbeat and energetic and understanding when dealing with staff and
customers.

Provide friendly customer service and a welcoming environment to each
customer.

Report incidents and concerns to the Recreation Supervisor in a timely manner
(within 24 hours).

Be responsible for attendance counting and money handling.
Responsible for managing the schedule for the life guards.
Promote and act as the liaison for bus groups.

Coordinate birthday party scheduling and activities.

Council Approved ENTER DATE





e Responsible for facility maintenance during open hours and before, as scheduled.

e Other duties as assigned.

QUALIFICATIONS:

The ability to perform the Core Duties and Additional Duties listed above and:
Education/Training/Certifications
e Life guard training is not required but would be beneficial.

e Organized and able to successfully multitask.

e The ability to manage and lead a team that could vary in age from 15-22 years of
age.

e Desire and ability to carry out essential functions.
e 18+ years old

e Able to pass background check.

Program Goals
e Be a clean and safe pool facility.
e Create a great environment for staff and customers.

e Keep the pool economically viable.

Environmental Adaptability:

e Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:
The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable

state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved ENTER DATE





City of Stoughton

PARKS & RECREATION
Youth Baseball and Softball Supervisor

GRADE: NOT GRADED FLSA: N

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:
The Youth Softball Program Supervisor is responsible for the on-site supervision of the
youth softball programs.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

Demonstrate good communication skills.

Must arrive 20 minutes prior to game time to unlock equipment boxes and set up
bases and tees.

Provide friendly customer service and a welcoming environment to players,
coaches and parents.

Report incidents and concerns to the supervisor in a timely manner (within 24
hours).

Collect, manage, and return the equipment to proper place in good working
condition.

Provide coaching in the absence of assistant staff or volunteers.

Stay for the duration of all games and lock up equipment boxes and storage
shed after the games; turn off lights if needed.

Ensure that games run smoothly by providing rule clarifications and promoting a
civil, sportsmanlike atmosphere.

Attend all necessary program meetings.
Supervise coaches and assistants.

Other duties as assigned.

Council Approved ENTER DATE





QUALIFICATIONS:

The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications

e Ability to stand for up to 2 hours at a time.
e Strong leadership skills
e Prior experience in a supervisory role.

e 18+ years old

Program Goals
e Develop a passion of sports in each child.

e Develop fundamental baseball sport skills.

Environmental Adaptability:

¢ Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable
state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved ENTER DATE





PARKS & RECREATION
Youth Golf Assistant

City of Stoughton

GRADE: NOT GRADED FLSA: N

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:
Youth Golf Assistants are responsible for setup and take down of equipment, and assisting
with coaching activities.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

e This is an on field coaching position that is responsible for supervising the
activity.

e Demonstrate good communication skills.

e Set up and take down equipment.

e Must be upbeat and energetic and energetic while interacting with kids.

e Provide friendly customer service and a welcoming environment to each player.

¢ Report incidents and concerns to the supervisor in a timely manner (within 24
hours).

e Collect, manage, and return the equipment in good working condition.
e Attend all necessary program meetings and trainings.

e Other duties as assigned.

QUALIFICATIONS:
The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications

e Strong leadership skills.

Council Approved ENTER DATE





e Ability to stand for up to 2 hours at a time.
e Knowledge about the sport of golf.

e 18+ years old

Program Goals
e Develop a passion of sports in each child.
e Maximize each practice time to improve physical fitness in each child.

e Develop fundamental sports skills.

Environmental Adaptability:

e Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:
The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable

state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved ENTER DATE





PARKS & RECREATION

Youth Programs Assistant

City of Stoughton

GRADE: NOT GRADED FLSA: N

REPORTS TO: Recreation Supervisor

SUMMARY OF POSITION:

Youth Program Assistants are responsible for assisting with assigned youth programming in
the summer. Various positions are available and include our Camp programs, youth sport
programs, etc. Programs could include physical activity programming and/or non-
competitive sports.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

This is an on field instruction position. The person must be self driven and able to
follow assigned lesson plans or follow directions for lead instructor.

Demonstrate good communication skills.
Must be upbeat and energetic and energetic while interacting with kids.
Provide friendly customer service and a welcoming environment to each player.

Report incidents and concerns to the supervisor in a timely manner (within 24
hours).

Collect, manage, and return the equipment in good working condition.
Attend all necessary program meetings or training.

Other duties as assigned.

QUALIFICATIONS:

The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications

Council Approved ENTER DATE





e Ability to stand for up to 2 hours at a time.
e Knowledge about the sport of soccer.
e 15+ Years Old

e Strong leadership skills.

Program Goals
e Develop a passion of recreation in each child.
¢ Maximize each activity time to improve overall wellbeing in each child.

e Develop fundamental social skills in each child.

Environmental Adaptability:

e Ability to work effectively in an outdoor environment, with exposure to outdoor
conditions including varying temperatures and precipitation.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable
state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved ENTER DATE
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RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper city official(s) to approve two updated Senior Center position
descriptions: Nutrition Site Manager and Receptionist.

Committee Action: Personnel Committee recommends approval. (5-0)

File Number: R-109-2019 Date July 9, 2019

WHEREAS, the Personnel Committee received a request to approve two updated Senior Center position
descriptions: Nutrition Site Manager and Receptionist and,

WHEREAS, the Personnel Committee met on Monday, April 1, 2019 to review two updated Senior Center
position descriptions: Nutrition Site Manager and Receptionist and,

WHEREAS, the Personnel Committee recommends approval unanimously (5-0) to approve two updated
Senior Center position descriptions: Nutrition Site Manager and Receptionist, now therefore

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby authorized and directed to approve two updated Senior Center position descriptions: Nutrition Site
Manager and Receptionist.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: Override Vote






SENIOR CENTER

Nutrition Site Manager

| PAY GRADE: 5 FLSA: N ( Deleted: SALARY RANGE:

REPORTS TO: Senior Center Director

SUMMARY OF POSITION:

The purpose of this full-time position is to organize and plan the serving and delivering of
meals both in the center and to shut-ins, to help in planning day to day programs especially
nutrition education and to offer supportive nutritional advice.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this

position, but do not compose an exclusive or all-encompassing list of duties. Other duties
| may be assigned or required to accomplish the main goals of this position.

¢ Organizes meals on wheels and congregate meals: readies the coffee counter
and the kitchen for home delivered meals and completes the daily meal ordering
form and submits to caterer to order meals.

e To promote teamwork among all staff and volunteers to the benefit of the
client.

e Arranges and prepares special meals such as outdoor picnics, fish boils, ice cream
socials, celebration day, snacks, and special events. Orders meals, food supplies,
materials, and inventories.

e Performs receptionist duties and assists in greeting new participants.

e Performs data entry duties, compiles volunteers hours, compiles monthly meal, [ Deleted:
data, and maintains records, reports and/or logs of participants, supplies and { Deleted: billings

donations.

e Train food service volunteers; schedules and confirms volunteer kitchen hours
and program planning for volunteers.

e Schedules meal drivers, finds replacements and aids in recruitment of
volunteers.

e Coordinates nutritional information to relay to participants.
e Sanitizes and cleans kitchen and food service areas daily.

e Counts, records and deposits daily nutrition donations; give input into the
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budget and kitchen supply needs.

Provides information to participants and general public regarding meals, and provides
nutritional issues, i.e. monthly newsletter article, recipes, conducts surveys and
evaluations,,

Plans, schedules, and purchases supplies and food and prepares weekly Thursday
lunch meal.

Resolves public and regulatory agency inquiries.

Attends the Dane County Nutritional meetings, annual conferences and
seminars.

Attends staff meetings and training sessions.

Certification in CPR.

QUALIFICATIONS:

The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications

High school diploma or equivalent with two years kitchen or institutional food
service experience or vocational/technical training in nutrition, or any
combination of education and experience that provides equivalent knowledge,
skills, and abilities.

Experience working with senior citizens preferred.

A valid Wisconsin motor vehicle operator's license required.

Knowledge of food service regulations and guidelines.

Wisconsin Health Department Certification required.

Language Skills and Interpersonal Communication

¢ Ability to analyze and categorize data and information using in order to

determine the relationship of the data with reference to established
criteria/standards. Ability to compare, count, differentiate, measure and/or sort
data, as well as assemble, copy, record and transcribe data and information.
Ability to classify, compute and tabulate data.

Ability to assist in training others, including the ability to act in a lead worker
capacity. Ability to advise and interpret how to apply policies, procedures and
standards to specific situations.

Ability to utilize a variety of advisory data and information such as menus, records,
logs, participation lists, intake forms, volunteer service reports, supply inventory
lists, sanitation manuals, food buying guides, price lists, catalogs, procedures,
guidelines and non-routine correspondence.
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e Ability to communicate effectively with senior citizens, volunteers, Senior Center
personnel, vendor representatives and Center visitors.

| { Deleted: 9

vMal:hematical Skills
e Ability to add, subtract, multiply, divide, calculate decimals and percents, and
make use of the principles of basic algebra, geometry, and descriptive statistics.

Judgment and Situational Reasoning Ability
e Ability to use functional reasoning and apply rational judgment in performing
diversified work activities.

e Ability to exercise the judgment, decisiveness, and creativity required in situations
involving the evaluation of information against sensory and/or judgmental criteria.

Physical Requirements
e Ability to maneuver and steer equipment and machinery requiring simple but
continuous adjustments, such as food preparation and cooking equipment, dish
washers and motor vehicle.

e Ability to coordinate eyes, hands, feet and limbs in performing slightly skilled
movements such as cutting and mixing.

e Ability to exert very moderate physical effort in sedentary to light work, typically
involving some combination of stooping, kneeling, crouching and crawling, and lifting,
carrying, pushing and pulling up to 50 pounds.

e Ability to recognize and identify harmonious or contrasting combinations, as well as
recognize individual characteristics of colors, sounds, tastes, odors and textures
associated with job-related objects, materials and ingredients.

Environmental Adaptability

e Ability to work under generally safe and comfortable conditions where exposure to
environmental factors is minimal and poses little risk of injury.

e Position may be required to work other than specified hours, i.e. fundraisers, weekend
events, special meetings and the like.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable
state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.
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SENIOR CENTER

Nutrition Site Manager

PAY GRADE: 5 FLSA: N
REPORTS TO: Senior Center Director

SUMMARY OF POSITION:

The purpose of this full-time position is to organize and plan the serving and delivering of
meals both in the center and to shut-ins, to help in planning day to day programs especially
nutrition education and to offer supportive nutritional advice.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position, but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

e Organizes meals on wheels and congregate meals: readies the coffee counter
and the kitchen for home delivered meals and completes the daily meal ordering
form and submits to caterer to order meals.

e To promote teamwork among all staff and volunteers to the benefit of the
client.

e Arranges and prepares special meals such as outdoor picnics, fish boils, ice cream
socials, celebration day, snacks, and special events. Orders meals, food supplies,
materials, and inventories.

e Performs receptionist duties and assists in greeting new participants.

e Performs data entry duties, compiles volunteers hours, compiles monthly meal
data, and maintains records, reports and/or logs of participants, supplies and

donations.

e Train food service volunteers; schedules and confirms volunteer kitchen hours
and program planning for volunteers.

e Schedules meal drivers, finds replacements and aids in recruitment of
volunteers.

e Coordinates nutritional information to relay to participants.
e Sanitizes and cleans kitchen and food service areas daily.

e Counts, records and deposits daily nutrition donations; give input into the
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budget and kitchen supply needs.

e Provides information to participants and general public regarding meals, and provides
nutritional issues, i.e. monthly newsletter article, recipes, conducts surveys and
evaluations.

e Plans, schedules, and purchases supplies and food and prepares weekly Thursday
lunch meal.

e Resolves public and regulatory agency inquiries.

e Attends the Dane County Nutritional meetings, annual conferences and
seminars.

e Attends staff meetings and training sessions.
e Certification in CPR.

QUALIFICATIONS:
The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications
e High school diploma or equivalent with two years kitchen or institutional food
service experience or vocational/technical training in nutrition, or any
combination of education and experience that provides equivalent knowledge,
skills, and abilities.

e Experience working with senior citizens preferred.
e A valid Wisconsin motor vehicle operator's license required.
¢ Knowledge of food service regulations and guidelines.

e Wisconsin Health Department Certification required.

Language Skills and Interpersonal Communication

¢ Ability to analyze and categorize data and information using in order to
determine the relationship of the data with reference to established
criteria/standards. Ability to compare, count, differentiate, measure and/or sort
data, as well as assemble, copy, record and transcribe data and information.
Ability to classify, compute and tabulate data.

¢ Ability to assist in training others, including the ability to act in a lead worker
capacity. Ability to advise and interpret how to apply policies, procedures and
standards to specific situations.

e Ability to utilize a variety of advisory data and information such as menus, records,
logs, participation lists, intake forms, volunteer service reports, supply inventory
lists, sanitation manuals, food buying guides, price lists, catalogs, procedures,
guidelines and non-routine correspondence.
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e Ability to communicate effectively with senior citizens, volunteers, Senior Center
personnel, vendor representatives and Center visitors.

Mathematical Skills
e Ability to add, subtract, multiply, divide, calculate decimals and percents, and
make use of the principles of basic algebra, geometry, and descriptive statistics.

Judgment and Situational Reasoning Ability
e Ability to use functional reasoning and apply rational judgment in performing
diversified work activities.

e Ability to exercise the judgment, decisiveness, and creativity required in situations
involving the evaluation of information against sensory and/or judgmental criteria.

Physical Requirements
e Ability to maneuver and steer equipment and machinery requiring simple but
continuous adjustments, such as food preparation and cooking equipment, dish
washers and motor vehicle.

e Ability to coordinate eyes, hands, feet and limbs in performing slightly skilled
movements such as cutting and mixing.

e Ability to exert very moderate physical effort in sedentary to light work, typically
involving some combination of stooping, kneeling, crouching and crawling, and lifting,
carrying, pushing and pulling up to 50 pounds.

¢ Ability to recognize and identify harmonious or contrasting combinations, as well as
recognize individual characteristics of colors, sounds, tastes, odors and textures
associated with job-related objects, materials and ingredients.

Environmental Adaptability

¢ Ability to work under generally safe and comfortable conditions where exposure to
environmental factors is minimal and poses little risk of injury.

e Position may be required to work other than specified hours, i.e. fundraisers, weekend
events, special meetings and the like.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable
state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.
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SENIOR CENTER

Receptionist/Office Assistant

City of Stoughton

PAY GRADE: 2 FLSA: N
REPORTS TO: Director

SUMMARY OF POSITION:

The purpose of this position is to act as Receptionist for the Stoughton Area Senior Center.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position, but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

Greets, screens, assists and directs callers and visitors; provides information
regarding the Senior Center and its programs and activities; takes and relays
messages; answers questions and refers individuals to appropriate personnel.

Takes reservations; receives and receipts payments; counts coffee money; records
craft sales.

Signs library books in and out.

Newsletter Editor.

Monthly meal billing.

Loan Closet recordings.

Assigns Case Managers to clients.

e Maintains a variety of records; performs data entry.

Maintains database.

Schedules riders for shopping and/or meal site.,
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Additional Tasks and Responsibilities
While the following tasks are necessary for the work of the unit, they are not an essential
part of the purpose of this position and may also be performed by other unit members.

e Sorts and distributes mail; displays magazines and newspaper; helps with large

mailings.
e Sells crafts and posts sales in ledger. ( Deleted: gifts

e Opens/closes Center; unlocks/unlocks doors; turns on/off lights; waters flowers; etc.
e Performs other related functions as assigned or required.
QUALIFICATIONS:
The ability to perform the Core Duties and Additional Duties listed above and:
Education/Training/Certifications
e High School Diploma or equivalent with 2 years of clerical and customer
service experience or any combination of education and experience that
provides equivalent knowledge, skills, and abilities.
Language Skills and Interpersonal Communication
e Requires the ability to process, calculate, compute, summate, and/or tabulate data
and/or information. Also requires the ability to perform subsequent action in

relation to these computational operations.

e Requires the ability to explain, demonstrate, and clarify to others within well-
established policies, procedures and standards.

e Requires the ability to follow specific instructions and respond to simple requests
from others.

e Requires the ability to use a wide variety of reference data and information such as
reservations, time sheets, craft sales, payments, schedules, and records.

e Requires the ability to communicate effectively with the Senior Center Director and
all Center personnel, senior citizens, outreach workers, Nutrition Supervisor, van
driver, supervisors, Adult Day Care clients, visitors and the pubilic.

Mathematical Skills

e Ability to perform addition and subtraction, multiplication and division.
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Judgment and Situational Reasoning Ability

e Requires the ability to carry out instructions furnished in written, oral or diagram
form. Involves semi routine work, with some latitude for independent judgement
regarding choices of action.

e Requires the ability to exercise the judgment, decisiveness, and creativity required in
situations involving the evaluation of information against measurable or verifiable
criteria.

Physical and Mental Abilities Required to Perform Essential Position Functions

e Requires the ability to operate, maneuver, and/or provide simple but continuous
adjustment on equipment, machinery, and tools such as a computer and other office
machines, and/or materials used in performing.

e Requires the ability to coordinate eyes, hands, feet, and limbs in performing skilled
movements such as rapid keyboard use.

e Requires the ability to exert light physical effort in sedentary to light work, but which
may involve some lifting, carrying, pushing, and pulling of objects weighing five to
ten pounds.

e Requires the ability to recognize and identify similarities or differences between
characteristics of colors, shapes and sounds associated with job-related objects,
materials and tasks.

Environmental Adaptability

e Ability to work under generally safe and comfortable conditions where exposure to
environmental factors is minimal and poses very limited risk of injury.

EQUAL OPPORTUNITY EMPLOYER:
The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable

state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.
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SENIOR CENTER

Receptionist/Office Assistant

City of Stoughton

PAY GRADE: 2 FLSA: N
REPORTS TO: Director

SUMMARY OF POSITION:
The purpose of this position is to act as Receptionist for the Stoughton Area Senior Center.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position, but do not compose an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

e Greets, screens, assists and directs callers and visitors; provides information
regarding the Senior Center and its programs and activities; takes and relays
messages; answers questions and refers individuals to appropriate personnel.

e Takes reservations; receives and receipts payments; counts coffee money; records
craft sales.

e Signs library books in and out.

e Newsletter Editor.

¢ Monthly meal billing.

e Loan Closet recordings.

e Assigns Case Managers to clients.

e Maintains a variety of records; performs data entry.
e Maintains database.

e Schedules riders for shopping and/or meal site.
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Additional Tasks and Responsibilities
While the following tasks are necessary for the work of the unit, they are not an essential
part of the purpose of this position and may also be performed by other unit members.

e Sorts and distributes mail; displays magazines and newspaper; helps with large
mailings.

e Sells crafts and posts sales in ledger.

e Opens/closes Center; unlocks/unlocks doors; turns on/off lights; waters flowers; etc.

e Performs other related functions as assigned or required.

QUALIFICATIONS:
The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications
e High School Diploma or equivalent with 2 years of clerical and customer
service experience or any combination of education and experience that
provides equivalent knowledge, skills, and abilities.
Language Skills and Interpersonal Communication
e Requires the ability to process, calculate, compute, summate, and/or tabulate data
and/or information. Also requires the ability to perform subsequent action in

relation to these computational operations.

e Requires the ability to explain, demonstrate, and clarify to others within well-
established policies, procedures and standards.

e Requires the ability to follow specific instructions and respond to simple requests
from others.

e Requires the ability to use a wide variety of reference data and information such as
reservations, time sheets, craft sales, payments, schedules, and records.

¢ Requires the ability to communicate effectively with the Senior Center Director and
all Center personnel, senior citizens, outreach workers, Nutrition Supervisor, van
driver, supervisors, Adult Day Care clients, visitors and the public.

Mathematical Skills

e Ability to perform addition and subtraction, multiplication and division.
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Judgment and Situational Reasoning Ability

e Requires the ability to carry out instructions furnished in written, oral or diagram
form. Involves semi routine work, with some latitude for independent judgement
regarding choices of action.

e Requires the ability to exercise the judgment, decisiveness, and creativity required in
situations involving the evaluation of information against measurable or verifiable
criteria.

Physical and Mental Abilities Required to Perform Essential Position Functions

e Requires the ability to operate, maneuver, and/or provide simple but continuous
adjustment on equipment, machinery, and tools such as a computer and other office
machines, and/or materials used in performing.

e Requires the ability to coordinate eyes, hands, feet, and limbs in performing skilled
movements such as rapid keyboard use.

e Requires the ability to exert light physical effort in sedentary to light work, but which
may involve some lifting, carrying, pushing, and pulling of objects weighing five to
ten pounds.

¢ Requires the ability to recognize and identify similarities or differences between
characteristics of colors, shapes and sounds associated with job-related objects,
materials and tasks.

Environmental Adaptability

e Ability to work under generally safe and comfortable conditions where exposure to
environmental factors is minimal and poses very limited risk of injury.

EQUAL OPPORTUNITY EMPLOYER:
The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable

state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.
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RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper city officials to approve the updated Director of
Finance/Comptroller position description with updated wording removing Risk Management duties and
adding meeting attendance for City of Stoughton Authorities.

Committee Action:  Personnel Committee Approved 5-0

File Number: R-110-2019 Date Introduced:  July 9, 2019

WHEREAS, the Personnel Committee received a request to approve the updated Director of Finance/Comptroller
position description with updated wording removing Risk Management duties and adding meeting attendance for
City of Stoughton Authorities and,

WHEREAS, the Personnel Committee met on Monday, January 7, 2019 to review the updated Director of
Finance/Comptroller position description with updated wording removing Risk Management duties and adding
meeting attendance for City of Stoughton Authorities and,

WHEREAS, the Personnel Committee recommends approval unanimously (5-0) to approve the updated Director
of Finance/Comptroller position description with updated wording removing Risk Management duties and adding
meeting attendance for City of Stoughton Authorities and,

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be hereby
authorized and direct the proper city officials to approve the updated Director of Finance/Comptroller position
description with updated wording removing Risk Management duties and adding meeting attendance for City of
Stoughton Authorities.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: |:| Override Vote






City of Stoughton Amy]Jo Gillingham
Department of Director

Human Resources & Risk Management
381 East Main Street Stoughton, WI 53589

(608) 646-0272 www.ci.stoughton.wi.us

January 2, 2019

To:  Personnel Committee
RE:  Finance Director Friedl Position Description

Attached is a copy of the Finance Directors current position description. The question was asked if we need to
make a change to the description to include the Director’s responsibilities for the RDA. I have highlighted a
couple of areas where the responsibility may be included and have also supplied wording at the top of page 4
if you choose to add a bullet with the specific RDA title and responsibility.

I also found and error on page 3. The third bullet from the bottom is incorrect as Risk Management handles
all claims against the City along with the Risk Management Team. The Finance Director is a member of the
team and would be involved but, does not have sole discretionary decision making ability. There are insurance
policies that may be involved and or exemptions that may need to be considered. We will discuss this topic at
the meeting.

At the meeting we will discuss the options and topics noted and come to a conclusion.





FINANCE DEPARTMENT

Director of
Finance/Comptroller

City of Stoughton

REPORTS TO: Mayor PAY GRADE: 21 FLSA: E

SUMMARY OF POSITION:
The purpose of this position is to supervise, direct, be responsible for the overall
accounting and coordination of the financial activities of all City departments
| including Utilities, serving as comptroller with duties as outlined in 62.09(10) Wis.
Statutes and City ordinances. This position provides high level financial oversight
of the City’s accounting activities, support to the Mayor, City Council, and City
departments in their financial management, budgeting, and reporting
responsibilities, presentation of issues and recommendations to the Mayor and
City Council for strategic direction of fiscal policy matters to maintain and
enhance the financial health of the City including Utilities and performance of a
variety of administrative functions as delegated by the Mayor and City Council
that do not create conflicts with his/her core duties and responsibilities as R(
outlined below or jeopardize critical segregation(s) in duties o

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties
of this position but do not compose an exclusive or all-encompassing list of
duties. Other duties may be assigned or required to accomplish the main goals of
this position.

¢ Directs, coordinates, and supervises all Finance department staff regarding
the financial and accounting activities of the City of Stoughton including
Utilities.

« Directs the preparation of the annual City and Utilities budgets, including
advising the Mayor, City Council, and City department directors in the
review of estimates and the preparation of individual departmental budget
requests.

e Reviews and oversees the annual City and Utilities audits and submits all
required regulatory/statutory reports.

¢« Reviews, directs, coordinates, and supervises Special Assessment
procedures.

* Reviews tax roll special charges, delinquencies, and assessments.

¢ Reviews tax roll prior to submission to the County Treasurer.
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« OQversees the preparation of Statement of Taxes, Levy Limit worksheets
and Expenditure Restraint reporting.

e Assists with the preparation of salary and benefit data for the annual
budget process in conjunction with the Director of Human Resources & Risk
Management and Personnel Committee.

o« Performs Comptroller functions as required by State Statutes 62.09(10)
and City ordinances.

A. The comptroller shall monthly report in writing to the council at its first
meeting the condition of outstanding contracts and of each of the city
funds and claims payable therefrom, and shall each year on or before
October first file with the clerk a detailed statement of the receipts and
disbursements on account of each fund of the city and of each
aldermanic district or other financial district during the preceding fiscal
year, specifying the source of each receipt and the object of each
disbursement, and also an estimate of the receipts and disbursements
for the current fiscal year,

B. The comptroller shall each month and as often as reported examine the
treasurer's accounts as reported and as kept, and attach thereto a
report to the council as to their correctness and as to any violation by
the treasurer of the treasurer's duty in the manner of keeping accounts
or disbursing moneys.

C. The comptroller shall examine each claim presented against the city,
and determine whether it is in proper form, and if it is on contract,
whether authorized and correct. For these purposes the comptroller
may swear witnhesses and take testimony. If the comptroller finds no
objection the comptroller shall mark his or her approval on the claim. If
the comptroller disapproves in whole or in part, the comptroller shall
report the reasons for that disapproval to the council. The comptroller
shall in all cases report evidence taken. No claim shall be considered by
the council or be referred to a committee until it has been so examined
and reported on.

D. The comptroller shall countersign all contracts with the city if the
necessary funds have been provided to pay the liability that may be
incurred thereunder, and no contract shall be valid until so
countersigned.

E. The comptroller shall each year make a list of all certificates for the
payment of which special taxes are to be levied, in time for the same to
be inserted in the tax roll, and certify its correctness.

e Maintains an accounting system for the City government and its agencies
including Utilities in a manner consistent with established and accepted
municipal accounting principles and procedures, and in sufficient detail to
produce adequate cost, financial, and statistical data for City and
department management purposes and to meet statutory requirements.

+ Directs, coordinates, and supervises processing of accounts payable and
accounts receivable; auditing of purchase orders, receipts, and
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disbursements; reconciling accounting records with various departments;
and allocating payments to various accounts.

¢ Functions as a resource and support to enhance department’s financial
management capacity.

¢ Maintains a system of budgetary control to ensure that expenditures do not
exceed appropriations, and that sufficient revenues are available to meet
anticipated needs.

» Directs the development and update of a Five-Year Capital Improvement
Plan, a Five-Year Financial/Operating Budget Forecast, and accompanying
financing plans.

* Provides the Mayor and City Council, Finance Committee and Utilities
Committee with timely and informative financial reports, statements,
financial analysis and fiscal projections on major issues requiring policy
direction.

e Analyzes City debt structure and prepares recommendations for
restructuring thereof; advises the Mayor, Finance Committee, and Utilities
Committee regarding debt management.

e« Coordinates a variety of special administrative projects as assigned, which
include but are not limited to the negotiation of contracts, leases,
purchases, land acquisitions, and others of a similar nature.

» Initiates proactively and participates collaboratively with department efforts
to streamline operations, increase operational efficiency and effectiveness,
and address issues and opportunities of current concern,

+ Proposes recommendations to streamline and consolidate budget and
accounting functions in a continuous improvement effort.

« Coordinates activities of City Assessor contract compliance.
¢ Administers the CDBG - Community Development Block Grant program.
¢« Represents and oversees the City including Utilities in all fiscal matters.

» Administers the investment of surplus City and Utilities funds and
documentation relating to the sale or renegotiation of notes and bonds.

¢ Reviews, audits, and certifiesgainst the City including Utilities
Mm conjunction with Human Resources & Risk
Management all claims against the City for payroll; and reports to the
Finance and Utilities Committees.

(

e« Administers Firefighters’ Pension Fund and serves on the Firefighters’

e Attends all City Council meetings and committee meetings as deemed
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¢ Serves on the Board of Trustees — Riverside and Wheeler Prairie
Cemeteries.

¢ Provides administrative oversight and reviews financial activities of duly ~
authorized volunteer organizations.

¢ Keeps informed of new trends, developments, laws, and regulations

impacting the activities of the finance and treasury functions of the City.

QUALIFICATIONS:
The ability to perform the Core Duties and Additional Duties listed above and:

Education/Training/Certifications

Graduation from an accredited four-year college or university with a degree in
Business Administration, Accounting, Financial Management, Public
Administration or related field. Minimum of eight to ten years of progressively
responsible supervisory or management position related experience in
accounting and financial management, preferably in a municipal environment
serving as a finance director or assistant finance director. Specialization in
municipal accounting may be substituted for municipal accounting/finance
experience.

Language Skills

e Ability to act as a staff advisor to the Mayor, City Council, and department
directors.

o Skill in effective, clear, and objective oral and written communications
about the City’s finances to individuals and groups.

e Ability to comprehend and interpret a variety of documents including
municipal and business financial statements, invoices, contracts, insurance
policies and claims, tax rolls, budget requests and amendments, audits,
bank statements, budget documents, service contracts, State statutes, City
ordinances and policies, etc.

e Ability to prepare a variety of documents with clear, comprehensive
explanatory narrative to accompany budget documents, financial
statements, fiscal analysis relating to special projects, letters and other
correspondence with the Mayor, City Council, department directors, or
parties external to the City, etc. using prescribed format and conforming to
all rules of punctuation, grammar, diction, and style.

e Ability to record and deliver information, explain procedures, and follow
instructions.

* Ability to use and interpret legal and accounting terminology.

Council Approved (ENTER DATE)
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Supervisory Skills

Physical and Mental Abilities Required to Perform Essential Position
Functions:

Ability to communicate effectively with Mayor, City Council, Finance,
Personnel, and Utilities Committee_members, department directors, legal
counsel, other City personnel, State and County personnel, insurance
representatives, and others verbally and in writing.

Mathematical Skills |

Ability to add, subtract, multiply, divide, calculate decimals and percents,
and make use of the principles of descriptive statistics.

Ability to design and produce graphical representations of complex financial
and performance data.

Ability to prepare accounting and financial data projections.

Knowledge of municipal accounting and auditing including enterprise funds;
considerable knowledge of Generally Accepted Auditing Standards (GAAS);
considerable knowledge of Generally Acceptable Accounting Principles
(GAAP).

Knowledge on new Government Accounting Standards Board (GASB)
standards and ability to implement and maintain books in accordance as
such.

Proven skills in the area of supervision and management, including
participative management.

Ability to supervise the work of departmental staff including; coordinating,
assigning, monitoring, and evaluating work; and hiring, training,
counseling, and disciplining staff.

Ability to positively motivate employees and create a team-work oriented,
effective, and efficient work environment.

Ability to establish and maintain effective working relationships with the
Mayor, City Council members, department directors, staff, and the public.

Ability to operate a variety of office equipment.
Ability to develop manual and computerized financial systems.
Proficient with Microsoft Office

Advanced skill set - Excel
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Environmental Adaptability:

¢ Understanding of the City’s political environment and sensitivities; ability to
function effectively within that environment.

o Ability to work effectively in an office environment.

« Ability to work under generally safe and comfortable conditions.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with
applicable state and federal law, the City will provide reasonable accommodations
to qualified individuals with disabilities and encourages both prospective and
current employees to discuss potential accommodations with the City.
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RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper city official(s) to approve the updated Library Substitute position
description.

Committee Action: Personnel Committee recommends approval. (5-0)

File Number: R-111-2019 Date July 9, 2019

WHEREAS, the Personnel Committee received a request to approve the updated Library Substitute position
description and,

WHEREAS, the Personnel Committee met on Monday, April 1, 2019 to review the updated Library
Substitute position description and,

WHEREAS, the Personnel Committee recommends approval unanimously (5-0) to approve the updated
Library Substitute position description, now therefore

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby authorized and directed to approve the updated Library Substitute position description.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: Override  Vote






City of Stoughton

LIBRARY SUBSTITUTE

SALARY RANGE:-$12.4800———PAY GRADE: Not Graded
FLSA: N

REPORTS TO: Library

SUMMARY OF POSITION:

To provide public service at the Adult, Children’s, and/or Circulation desks on an as needed
basis, often with short notice.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position, but do not compriese an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

Provide assistance to library users at the Adult, Children’s and/or Circulation service
desks, working with people of all ages. Open or close Library according to shift
worked.

Work Adult and Children’s service desks as assigned. Provide reference service and
other helpful information to Library users. Place holds and request materials for
library users. Issue and renew library cards. Maintain neat work area and equipment.

Work Circulation desk as assigned. Process holds and delivery returns. Check
materials in and out. Collect overdue fines and other payments. Clear book drop and
book return bin. Answer phones, provide information, and directing calls as
appropriate. Maintain neat-orderly work area and equipment. -Open-orclose-Library
acecording-to-shift-worked-Direct the work of shelvers.

Assist and train library users in the use of library technology such as self-checkouts,
computer reservations, Internet.

Other duties as assigned.

QUALIFICATIONS:
The ability to perform the Core Duties and-Additional-Buties-listed above and:

Education/Training/Certifications

High school graduate; !college degree preferred.\[csu

One year library experience with a background in adult, youth, or circulation services
in any combination.

Council Approved ENTER DATE





¢ Knowledge and understanding of the principles of confidentiality of library records.

e Computer skills including database searching and familiarity with Microsoft Office
programs.

¢ Cash handling experience.

e Experience with e-readers, and computer troubleshooting desired.

Language Skills and Interpersonal Communication

e Ability to speak comfortably to members of the public.

e Ability to comprehend and interpret a variety of documents including technical
manuals, library databases, reference materials, and the library’s integrated library
system (Koha).

e Ability to record and deliver information, explain procedures, and follow
instructions.

e Ability to use and interpret library science and automation terminology.

e Ability to communicate effectively with library users, volunteers, Library & City staff,
representatives of other libraries, groups of people, and the general public verbally
and in writing.

e Ability to work with others in a team-oriented environment.

Mathematical Skills

e Ability to add, subtract, multiply, divide, calculate decimals and percents, and
make use of the principles of basic algebra, geometry, and descriptive statistics.

Judgment and Situational Reasoning Ability

e Ability to interpret instructions furnished in written, oral, diagrammatic, or schedule
form.

e Ability to exercise independent judgment to adopt or modify methods and standards
to meet variations in assigned objectives.

Physical Requirements
e Ability to operate and troubleshoot a variety of office and library equipment including
personal computers, photocopier, telephone, a variety of printers and other office
machines, microfilm reader, and the Library’s integrated library system (Koha).

e Ability and transportation to work flexible hours and schedule with short notice.

e Ability to lift and place boxes and other objects weighing up to 40 pounds onto carts.
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e Ability to stoop, kneel, crouch, climb, and balance in order to provide program
activities and other essential functions.

e Ability to stand or to sit for extended periods of time_up to four hours.
[Gs2]
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Environmental Adaptability
e Ability to work effectively in a typical library environment.

e Ability to work flexible hours, including day, evening and weekend hours.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable
state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.
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LIBRARY SUBSTITUTE

City of Stoughton

PAY GRADE: Not Graded FLSA: N
REPORTS TO: Library

SUMMARY OF POSITION:

To provide public service at the Adult, Children’s, and/or Circulation desks on an as needed
basis, often with short notice.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of this
position, but do not comprise an exclusive or all-encompassing list of duties. Other duties
may be assigned or required to accomplish the main goals of this position.

e Provide assistance to library users at the Adult, Children’s and/or Circulation service
desks, working with people of all ages. Open or close Library according to shift
worked.

e Work Adult and Children’s service desks as assigned. Provide reference service and
other helpful information to Library users. Place holds and request materials for
library users. Issue and renew library cards. Maintain neat work area and equipment.

e Work Circulation desk as assigned. Process holds and delivery returns. Check
materials in and out. Collect overdue fines and other payments. Clear book drop and
book return bin. Answer phones, provide information, and direct calls as appropriate.
Maintain orderly work area and equipment. Direct the work of shelvers.

e Assist and train library users in the use of library technology such as self-checkouts,
computer reservations, Internet.

e Other duties as assigned.

QUALIFICATIONS:

The ability to perform the Core Duties listed above and:
Education/Training/Certifications
e High school graduate; college degree preferred.

e One year library experience with a background in adult, youth, or circulation services
in any combination.

¢ Knowledge and understanding of the principles of confidentiality of library records.
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e Computer skills including database searching and familiarity with Microsoft Office
programs.

e Cash handling experience.

e Experience with e-readers, and computer troubleshooting desired.

Language Skills and Interpersonal Communication

e Ability to speak comfortably to members of the public.

e Ability to comprehend and interpret a variety of documents including technical
manuals, library databases, reference materials, and the library’s integrated library
system (Koha).

e Ability to record and deliver information, explain procedures, and follow
instructions.

e Ability to use and interpret library science and automation terminology.

e Ability to communicate effectively with library users, volunteers, Library & City staff,
representatives of other libraries, groups of people, and the general public verbally
and in writing.

e Ability to work with others in a team-oriented environment.

Mathematical Skills

e Ability to add, subtract, multiply, divide, calculate decimals and percents, and
make use of the principles of basic algebra, geometry, and descriptive statistics.

Judgment and Situational Reasoning Ability

e Ability to interpret instructions furnished in written, oral, diagrammatic, or schedule
form.

e Ability to exercise independent judgment to adopt or modify methods and standards
to meet variations in assigned objectives.

Physical Requirements
e Ability to operate and troubleshoot a variety of office and library equipment including
personal computers, photocopier, telephone, a variety of printers and other office
machines, microfilm reader, and the Library’s integrated library system (Koha).
e Ability and transportation to work flexible hours and schedule with short notice.

e Ability to lift and place boxes and other objects weighing up to 40 pounds onto carts.

e Ability to stoop, kneel, crouch, climb, and balance in order to provide program
activities and other essential functions.
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e Ability to stand or to sit for extended periods of time up to four hours.

Environmental Adaptability
e Ability to work effectively in a typical library environment.

e Ability to work flexible hours, including day, evening and weekend hours.

EQUAL OPPORTUNITY EMPLOYER:
The City of Stoughton is an Equal Opportunity Employer. In compliance with applicable

state and federal law, the City will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to
discuss potential accommodations with the City.

Council Approved ENTER DATE





		14a-Resolution Personnel Updated Library Substitute Position Description.pdf

		14b-Redline & Final Updated Library Substitute Position Description.pdf

		9A-LIBRARY SUBSTITUTE POSITION DESCRIPTION NEW FORMAT REDLINE.pdf

		9B-LIBRARY SUBSTITUTE POSITION DESCRIPTION NEW FORMAT FINAL.pdf






RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper city official(s) to approve three updated Public Works position
descriptions: LTE Parks Seasonal Maintenance, LTE Streets Seasonal Maintenance, and Seasonal Yardwaste
Site Attendant.

Committee Action: Personnel Committee recommends approval. (5-0)

File Number: R- 112-2019 Date: July 9, 2019

WHEREAS, the Personnel Committee received a request to approve three updated Public Works position
descriptions: LTE Parks Seasonal Maintenance, LTE Streets Seasonal Maintenance, and Seasonal Yardwaste Site
Attendant and,

WHEREAS, the Personnel Committee met on Monday, April 1, 2019 to review three updated Public Works
position descriptions: LTE Parks Seasonal Maintenance, LTE Streets Seasonal Maintenance, and Seasonal
Yardwaste Site Attendant and,

WHEREAS, the Personnel Committee recommends approval unanimously (5-0) to approve three updated
Public Works position descriptions: LTE Parks Seasonal Maintenance, LTE Streets Seasonal Maintenance, and
Seasonal Yardwaste Site Attendant, now therefore

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby authorized and directed to approve three updated Public Works position descriptions: LTE Parks
Seasonal Maintenance, LTE Streets Seasonal Maintenance, and Seasonal Yardwaste Site Attendant.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: Override  Vote






PUBLIC WORKS DEPARTMENT

Limited Term Parks Seasonal Maintenance

City of Stoughton

PAY GRADE: NOT GRADED FLSA: N

REPORTS TO: Parks Maintenance Supervisor

SUMMARY OF POSITION:

Under the direction of the Parks Maintenance Supervisor, the Parks Seasonal
Maintenance staff performs functions necessary for the maintenance of the City's
parks, greenways, road right of ways, buildings, grounds, and park facilities. Daily
work plans are discussed with daily review of progress. There is frequent interaction
with the public and other public works staff.

This is a limited term seasonal position. The start and end dates for this position are
flexible to allow students to hold the positions without missing school but

generally run from May to August. The position is 40 hours per week. Work hours
are generally Monday-Thursday 6:30am-3:30pm and Friday 6:30am-10:30am with
some weekend responsibilities as needed. Work hours and schedule may vary based
on weather conditions.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties of
this position, but do not compose an exclusive or all-encompassing list of duties.
Other duties may be assigned or required to accomplish the main goals of this
position.

e Performs maintenance of city park facilities, such as mowing, string trimming,
clearing brush and debris, seeding, fertilizing, painting, landscaping,
maintaining ball fields, and field striping.

e Maintains, repairs and cleans facility equipment, such as playground
equipment, concession stands, restrooms, and picnic tables.

e Operates light equipment, such as riding lawn mower, tractor, pickup truck,
small dump body, and small utility vehicles.

e Operates string line trimmer, walk-behind mower, edger, field maintenance
equipment, paint striping machines, and hedge trimmer.

e Participates in trash and recycling collection on a rotating basis.

Council Approved INSERT DATE





QUALIFICATIONS:

The ability to perform the Core Duties and Additional Duties listed above and:
Education/Training/Certifications
o Must be at least 18 years of age. Those under 18 may be allowed to work
under certain circumstances and must be approved by the Director of Human
Resources.

o High school diploma or equivalency desired.

o Must possess a valid Wisconsin driver's license upon application and maintain
such during entire course of employment.

« Experience operating lawn mowers, string line trimmers, and other similar
equipment is desired.

Language Skills
e Ability to understand and follow oral and written directions
e Ability to work independently within established guidelines

e Ability to develop and maintain effective working relationships including
interactions with the general public

e Ability to communicate effectively both orally and in writing
Mathematical Skills

e Ability to add and subtract, multiply and divide and calculate percentages,
fractions, and decimals.

Reasoning Ability

e Ability to use functional reasoning and apply rational judgment in performing
diversified work activities.

e Ability to exercise the judgment, decisiveness and creativity required in
situations involving the evaluation of information against sensory and/or
judgmental criteria.

e Ability to analyze and categorize data and information in order to determine
the relationship of the data with reference to established criteria/standards.
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Physical Abilities

e Must be able to sit and stand for extended periods of time, as well as engage
in frequent walking for park-related maintenance activities.

e Ability to lift up to 50 pounds.

e Ability to operate a motor vehicle and related maintenance equipment

TYPICAL WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job.

e Must be able to work in varying weather conditions, including inclement
weather conditions.

e Must be able to work with exposure to pollen, dust, grass clippings, and other
outdoor allergens.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with
applicable state and federal law, the City will provide reasonable accommodations to
qualified individuals with disabilities and encourages both prospective and current
employees to discuss potential accommodations with the City.
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PUBLIC WORKS DEPARTMENT

Limited Term Streets Seasonal Maintenance

City of Stoughton

PAY GRADE: NOT GRADED FLSA: N

REPORTS TO: Streets Supervisor

SUMMARY OF POSITION:

Under the direction of the Streets Supervisor, the Streets Seasonal Maintenance
laborer performs functions necessary for the maintenance of the City's streets,
brush collection, and other maintenance duties. Daily work plans are discussed with
daily review of progress. There is frequent interaction with the public and other
streets/public works staff.

This is a limited term seasonal position. The start and end dates for this position are
flexible to allow students to hold the positions without missing school. The position
is 40 hours per week. Work hours are generally Monday-Thursday 6:30am-3:30pm
and Friday 6:30am-10:30am. Work hours and schedule may vary based on weather
conditions and some weekend responsibilities.

DUTIES AND RESPONSIBILITIES:
Core Duties and Responsibilities - The following duties are the primary duties of
this position, but do not compose an exclusive or all-encompassing list of duties.
Other duties may be assigned or required to accomplish the main goals of this
position.

e Assists Street Crews with street maintenance

e Participates in brush cleanup/collection

e Other related maintenance duties may be required
QUALIFICATIONS:
The ability to perform the Core Duties and Additional Duties listed above and:
Education/Training/Certifications

o Must be at least 18 years of age. Those under 18 may be allowed to work

under certain circumstances and must be approved by the Director of Human
Resources.
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« High school diploma or equivalency desired.

o Must possess a valid Wisconsin driver's license upon application and maintain
such during entire course of employment.

Language Skills
e Ability to understand and follow oral and written directions
e Ability to work independently within established guidelines

e Ability to develop and maintain effective working relationships including
interactions with the general public

e Ability to communicate effectively both orally and in writing

Mathematical Skills

e Ability to add and subtract, multiply and divide and calculate percentages,
fractions, and decimals.

Reasoning Ability

e Ability to use functional reasoning and apply rational judgment in performing
diversified work activities.

e Ability to exercise the judgment, decisiveness and creativity required in
situations involving the evaluation of information against sensory and/or
judgmental criteria.

e Ability to analyze and categorize data and information in order to determine
the relationship of the data with reference to established criteria/standards.

Physical Abilities

e Must be able to sit and stand for extended periods of time, as well as engage
in frequent walking for street-related maintenance activities.

e Ability to lift up to 50 pounds.

e Ability to operate a motor vehicle and related maintenance equipment
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TYPICAL WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job.

e Must be able to work in varying weather conditions, including inclement
weather conditions.

e Must be able to work with exposure to pollen, dust, grass clippings, and other
outdoor allergens.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with
applicable state and federal law, the City will provide reasonable accommodations to
qualified individuals with disabilities and encourages both prospective and current
employees to discuss potential accommodations with the City.

Council Approved INSERT DATE





PUBLIC WORKS DEPARTMENT

Seasonal Yardwaste Attendant

City of Stoughton

PAY GRADE: NOT GRADED FLSA: N

REPORTS TO: Streets Supervisor

SUMMARY OF POSITION:

Under the direction of the Streets Supervisor, the Seasonal Yardwaste Attendant
will report to the City of Stoughton Yard Waste Site located at 1101 Collins Road,
Stoughton, WI, and will be responsible for performing a variety of tasks related to
operation the Yard Waste Site from April through November. The site is open
every Saturday from 9:00 a.m. to 5:00 p.m. as well as Tuesday and/or Thursday
from 1:00 p.m. until 7:00 p.m. on an occasional basis.

DUTIES AND RESPONSIBILITIES:

Core Duties and Responsibilities - The following duties are the primary duties
of this position, but do not compose an exclusive or all-encompassing list of
duties. Other duties may be assigned or required to accomplish the main goals of
this position.

e Collect fees and issue yardwaste permits.

e Account for all fees collected

e Check the incoming yardwaste and/or items brought to the City's
yardwaste/compost site to ensure compliance with yardwaste rules and City
ordinances.

e Direct residents to unloading and de-bagging areas.

e Record the amount of yardwaste being dropped off.

e Assist users with unloading compost material

e Must have a reliable mode of transportation to and from the site.

e Other duties as assigned.
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QUALIFICATIONS:

The ability to perform the Core Duties and Additional Duties listed above and:
Education/Training/Certifications
o Must be at least 16+ years of age.

Language Skills
e Ability to understand and follow oral and written directions
e Ability to work independently within established guidelines
e Knowledge of occupational safety rules and practices.

e Ability to communicate effectively with the general public, provide direction
and instruction.

e Ability to develop and maintain effective working relationships
e Ability to communicate effectively both orally and in writing

Mathematical Skills

e Ability to add and subtract, multiply and divide and calculate percentages,
fractions, and decimals.

Reasoning Ability

e Ability to use functional reasoning and apply rational judgment in
performing diversified work activities.

e Ability to exercise the judgment, decisiveness and creativity required in
situations involving the evaluation of information against sensory and/or
judgmental criteria.

e Ability to analyze and categorize data and information in order to determine
the relationship of the data with reference to established criteria/standards.

Physical Abilities

e Must be able to sit and stand for extended periods of time, as well as
engage in frequent walking.

e Ability to lift up to 50 pounds.
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TYPICAL WORK ENVIRONMENT:
The work environment characteristics described here are representative of those
an employee encounters while performing the essential functions of this job.

e Must be able to work in varying weather conditions, including inclement
weather conditions.

e Must be able to work with exposure to pollen, dust, grass clippings, and
other outdoor allergens.

EQUAL OPPORTUNITY EMPLOYER:

The City of Stoughton is an Equal Opportunity Employer. In compliance with
applicable state and federal law, the City will provide reasonable accommodations
to qualified individuals with disabilities and encourages both prospective and
current employees to discuss potential accommodations with the City.
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RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper city official(s) to approve the updated Non-Leadership Hiring Policy.

Committee Action: Personnel Committee recommends approval. (5-0)

File Number: R- 113-2019 Date Introduced: July 9, 2019

WHEREAS, the Personnel Committee received a request to approve the updated Non-Leadership Hiring Policy
and,

WHEREAS, the Personnel Committee met on Monday, July 1, 2019 to review the updated Non-Leadership
Hiring Policy and,

WHEREAS, the Personnel Committee recommends approval unanimously (5-0) to approve the updated Non-
Leadership Hiring Policy, now therefore

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby authorized and directed to approve the updated Non-Leadership Hiring Policy.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: Override  Vote






Sto u g h to n Policy Procedure Manual

Hiring Policy — Full & Part-Time Positions
(Does Not Include Leadership)

1.0 Purpose

2.0 Policy Details
The Department Director will review the position description to see if changes are
needed.
IF NO: Go to section one (1) "Recruiting for an Existing Position with No Changes to the
Position Description”.
IF YES: Go to section two (2) "Recruiting for an Existing Position with Changes to the
Position Description".
If creating a new non-leadership position: Go to section three (3) "Creating a New Non-
Leadership Position with a New Position Description”.
NOTE: Police, Fire (excluding dispatchers), and Library personnel are hired by the Police
and Fire Commission and Library boards, respectively, in accordance with state statutes.
The Personnel Committee and City Council are not involved in the hiring of these
positions. The Human Resources and Department Director works directly with the PFC and
Library Boards in regards to job posting, candidate selection, interviews, background
checks, and offer of employment. The Human Resources and Department Director
reviews the position description and sets the schedule for hiring with the Department
Director.

I. Recruiting for an Existing Position with No Changes to the Position Description

Leadership notifies the Human Resources and Department Director regarding the

opening.
See Procedure. [Formatted: Font: Italic, Underline

Department: Human Resources & Risk Management Council Approved: 12/12/2017
Policy Name: Hiring Policy — Full & Part-Time Posifions Page: 1





I [Formatted:lndent: Left: 0.63"

. Recruiting for an Existing position with Changes to the Position Description
Leadership contacts completesthe "RegquestforPersonnel Form-and-sendsitto-the
Human Resources and Risk Management Director the opening along with the position
descripfion changes. The Director of Human Resources & Risk Management reviews the
requested changes.

Minor changes_to Position Description: wordsmithing, adding duties of the same nature; [Formaued: Font: Not Bold, Italic
with no grade level changes the Director of Human Resources & Risk Management will

approve the changes_and update the position description. Human Resources will start [Formatted: Font: Century Gothic
the recruiting process.

Major changes_to Position Description: new duties that will affect the grading of the [Formatted: Font: Not Bold, Italic

position. Position description will be updated and graded. The Director of Human
Resources & Risk Management will meet with the Department Director to discuss pay
grade and if funding is available. If yes, position description will be presented to the
Mayor, Personnel and Finance Committees. If approved, the Director of Human
Resources & Risk Management will present to Council for final approval.

If approved by Council approval the recruiting process will begin.

See Procedure.

. Creating a New Non-Leadership Position with a New Position Description

Request for a new position requires the advice of the Mayor and recommendation
from the Personnel and Finance Committees to go to Council for final approval. The
Department Director will work with the Director of Human Resources & Risk
Management to write the position description Human Resources will complete the
position grading. The Personnel Committee will be provided with a Position Description
and recommended grade level.

If denied by the Personnel or Finance Committee: no action will be taken.

If approved by the Personnel Committee: The Director of Human Resources & Risk
Management will forward the request to Cevnecilthe Finance Committee for approval.

Department: Human Resources & Risk Management Council Approved: 12/12/2017
Policy Name: Hiring Policy — Full & Part-Time Posifions Page: 2





If approved by the PersonnelFinance Committee: The Director of Human Resources &
Risk Management will forward the request to Council. The Council will be provided with
the resolution a Position Description and recommended grade level.

If approved by Council approval the recruiting process will begin.

See Procedure.

3.0 Procedures
Human Resources will post the position. Recruiting occurs concurrently both internally
and externally. The posting will take place on the City's Website and other advertising
locations. An email regarding the open position is also sent to City Network employees
and a hard copy posted at City Hall.
All applications shall be submitted to Human Resources for review. The Director of
Human Resources & Risk Management will review the applications.
Human Resources will work with the Department Director or Designee to determine the
number of candidates to be interviewed (minimum of one (1) up to five (5)). Human
Resources and Department Director or Designee will select the interview panel. If
possible, a member of Council will be present during interviews (does not include LTE,
Part-time or Seasonal positions).
Following the interview, the panel will discuss the candidates and determine if a second
round of interviews is needed or if they have a recommendation for hire. Second
interviews are not required.
The final candidate is screened by Human Resources including: background check,
drug/alcohol screening, physicals, reference verification and any other screening
deemed necessary for the position.
Human Resources will contact the final candidate to make the contingent offer and
send a contingent offer letter of employment to the candidate. The offer will include
the position
title, compensation, status along with the start date and time. Orientation of the new
employee will be conducted by Human Resources.

Department: Human Resources & Risk Management Council Approved: 12/12/2017
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4.0 Exhibits / Appendices / Forms

5.0 Document History

Department: Human Resources & Risk Management Council Approved: 12/12/2017
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Sto U ghto n Policy Procedure Manual

Hiring Policy — Full & Part-Time Positions
(Does Not Include Leadership)

1.0 Purpose

2.0 Policy Details
The Department Director will review the position description to see if changes are
needed.
IF NO: Go to section one (1) "Recruiting for an Existing Position with No Changes to the
Position Description”.
IF YES: Go to section two (2) "Recruiting for an Existing Position with Changes to the
Position Description”.
If creating a new non-leadership position: Go to section three (3) "Creating a New Non-
Leadership Position with a New Position Description”.
NOTE: Police, Fire (excluding dispatchers), and Library personnel are hired by the Police
and Fire Commission and Library boards, respectively, in accordance with state statutes.
The Personnel Committee and City Council are not involved in the hiring of these
positions. The Human Resources and Department Director works directly with the PFC and
Library Boards in regards to job posting, candidate selection, interviews, background
checks, and offer of employment. The Human Resources and Department Director
reviews the position description and sets the schedule for hiring with the Department
Director.

I. Recruiting for an Existing Position with No Changes to the Position Description

Leadership notifies the Human Resources and Department Director regarding the
opening.
See Procedure.

Il. Recruiting for an Existing position with Changes to the Position Description
Leadership contacts the Human Resources and Risk Management Director the opening
along with the position description changes. The Director of Human Resources & Risk
Management reviews the requested changes.
Minor changes to Position Description: wordsmithing, adding duties of the same nature;
with no grade level changes the Director of Human Resources & Risk Management will
approve the changes and update the position description. Human Resources will start
the recruiting process.
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Major changes to Position Description: new duties that will affect the grading of the
position. Position description will be updated and graded. The Director of Human
Resources & Risk Management will meet with the Department Director to discuss pay
grade and if funding is available. If yes, position description will be presented to the
Mayor, Personnel and Finance Committees. If approved, the Director of Human
Resources & Risk Management will present to Council for final approval.

If approved by Council approval the recruiting process will begin.

See Procedure.

lll. Creating a New Non-Leadership Position with a New Position Description

Request for a new position requires the advice of the Mayor and recommendation
from the Personnel and Finance Committees to go to Council for final approval. The
Department Director will work with the Director of Human Resources & Risk
Management to write the position description Human Resources will complete the
position grading. The Personnel Committee will be provided with a Position Description
and recommended grade level.

If denied by the Personnel or Finance Committee: no action will be taken.

If approved by the Personnel Committee: The Director of Human Resources & Risk
Management will forward the request to the Finance Committee for approval.

If approved by the Finance Committee: The Director of Human Resources & Risk
Management will forward the request to Council. The Council will be provided with the
resolution a Position Description and recommended grade level.

If approved by Council approval the recruiting process will begin.

See Procedure.

3.0 Procedures
Human Resources will post the position. Recruiting occurs concurrently both internally
and externally. The posting will take place on the City's Website and other advertising
locations. An email regarding the open position is also sent to City Network employees
and a hard copy posted at City Hall.
All applications shall be submitted to Human Resources for review. The Director of
Human Resources & Risk Management will review the applications.
Human Resources will work with the Department Director or Designee to determine the
number of candidates to be interviewed (minimum of one (1) up to five (5)). Human
Resources and Department Director or Designee will select the interview panel. If
possible, a member of Council will be present during interviews (does not include LTE,
Part-time or Seasonal positions).
Following the interview, the panel will discuss the candidates and determine if a second
round of inferviews is needed or if they have a recommendation for hire. Second
interviews are not required.
The final candidate is screened by Human Resources including: background check,
drug/alcohol screening, physicals, reference verification and any other screening
deemed necessary for the position.
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Human Resources will contact the final candidate to make the contingent offer and
send a contingent offer letter of employment to the candidate. The offer will include
the position

tittle, compensation, status along with the start date and fime. Orientation of the new
employee will be conducted by Human Resources.
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Meeting of: COMMON COUNCIL OF THE CITY OF STOUGHTON

Date//Time: Tuesday, June 25, 2019 @ 7:00 p.m.
Location: Council Chambers (2" Floor of Public Safety Building)
321 South Fourth Street, Stoughton, Wisconsin
Members: Mayor Tim Swadley, Matt Bartlett, Sid Boersma, Phil Caravello, Ozzie Doom,

Ben Heili, Regina Hirsch, Greg Jenson, Jean Ligocki, Tom Majewski, Lisa
Reeves, Timothy Riley, and Brett Schumacher

CALL TO ORDER

Roll Call, Communications, and Presentations:
Mayor Swadley called the meeting to order at 7:02 p.m.

Clerk Licht called the roll and noted that there were 12 alders present.

Mayor Swadley said that the contamination at the new City Hall building has received a no action letter.
He also added that the City had received a TIF request from Forward Development.

Greater Madison Vision Survey Results was presented by Steve Steinhoff.
Minutes and Reports: the following minutes were entered in the record.

Planning Commission (5/6/19); RDA (5/8/19); Landmarks Commission (5/9/19); Utilities (5/20/19);
Parks & Rec (5/21/19); Whitewater Park Steering Committee (5/20/19)

Public Comment Period:

Denise Duranczyk, 324 Sherman St., spoke regarding the Downtown Revitalization Committee. She
noted July 2™ at 6:00 p.m. in the Hall of Fame Room will be the first meeting with Ayres consultants.

Roger Springman, 812 Kriedeman Dr., said that tomorrow at 4:30 p.m. there will be an RDA meeting
with a potential developer at the Fire Department Training Room.

Glenn Dillard, 736 Berry St., spoke regarding O-21-2019. He said that he would like to put a fence up in
his yard, but he has been limited because of the utility easement.

Marsha and Micheael Berigan, 1509 W Milwaukee St., spoke regarding O-21-2019. The would like to
work directly the utility companies to put a fence in and asked the council to remove the ordinance.

Catherine Napier, 100 Ashberry Lane, spoke regarding O-21-2019 and encouraged the council to vote in
favor of the ordinance.

CONSENT AGENDA
A. June 11, 2019 Council Minutes
B. R-92-2019- Resolution Authorizing and directing the proper City official (s) to issue Operator
Licenses






C. Stoughton Utilities Payments Due List Report; Stoughton Utilities April 2019 Financial
Summary; Stoughton Utilities April 2019 Statistical Report; Utilities Director’s Report: The
First 100 Days

D. R-93-2019- Confirming the Mayor’s Citizen Appointment of Cheryl Schumacher to the Arts
Council, pursuant to 2-127 of the Stoughton Municipal Code

E. R-101-2019- Confirming the Mayor’s Citizen Appointments of Bob Barnett and Steve Fortney
to the Hall of Fame Committee, pursuant to 2-127 of the Stoughton Municipal Code

Motion by Boersma, second by Jenson to approve the consent agenda. Motion carried 11-0 with
Schumacher abstaining.

OLD BUSINESS

0-20-2019- Amending the zoning classification of certain lands located west of US Highway 51
and north of State Highway 138 in the City of Stoughton from RH—Rural Holding to SR5—
Single Family Residential, and I—Institutional

Motion by Caravello, second by Bartlett to approve O-20-2019 Amending the zoning classification of
certain lands located west of US Highway 51 and north of State Highway 138 in the City of
Stoughton from RH—Rural Holding to SR5—Single Family Residential, and I—Institutional.
Motion carried 12-0.

NEW BUSINESS

Discussion and possible action regarding a contract with Slipstream for services related to OEI
Municipal Energy project

Cory Neely of Stoughton Utilities spoke regarding the project. He noted that it would help develop
sustainable energy goals and collaborate with other communities. The project would be wrapped up by
the end of 2019.

Motion by Hirsch, second by Heili to appoint Cory Neely as the contractor to represent the City of
Stoughton in the Contract. Motion carried 12-0.

R-94-2019- Authorizing and directing the proper City official(s) to approve the Stoughton Utilities 2018
Wastewater treatment facility and sanitary sewer collection system Compliance Maintenance Annual
Report (CMAR)

Motion by Hirsch, second by Riley approve R-94-2019 Authorizing and directing the proper City
official(s) to approve the Stoughton Utilities 2018 Wastewater treatment facility and sanitary sewer
collection system Compliance Maintenance Annual Report (CMAR). Utilities Director Weiss Reviewed
the report and went through the strengths and weaknesses. Motion carried 12-0.

R-95-2019- Resolution by the Common Council of the City of Stoughton conditionally approving the
Preliminary Plat for Stoughton Hospital





Motion by Caravello, second by Riley to approve R-95-2019 Resolution by the Common Council of the
City of Stoughton conditionally approving the Preliminary Plat for Stoughton Hospital. Motion carried
12-0.

R-96-2019- Resolution by the Common Council of the City of Stoughton conditionally approving the
Final Plat of Kettle Park West-North Addition

Motion by Caravello, second by Riley to approve Resolution by the Common Council of the City of
Stoughton conditionally approving the Final Plat of Kettle Park West-North Addition. Motion carried
12-0.

R-97-2019- Resolution by the Common Council of the City of Stoughton Conditionally Approving a
Certified Survey Map Associated with Kettle Park West

Motion by Caravello, second by Riley to approve R-97-2019 Resolution by the Common Council of the
City of Stoughton Conditionally Approving a Certified Survey Map Associated with Kettle Park West.
Motion carried 12-0.

R-98-2019-Resolution to Accept the Proposed Comprehensive Plan Amendment Documents and Set a
Public Hearing Date

Motion by Caravello, second by Riley to approve R-98-2019 Resolution to Accept the Proposed
Comprehensive Plan Amendment Documents and Set a Public Hearing Date. Motion carried 12-0.

O- 21-2019- Amending Zoning Code Section 78-718 (3) (i) of the Stoughton Municipal Code

Caravello read O-21-2019 for the first reading. Attorney Dregne said that staff would like to see this
issue be discussed at a joint meeting of the Public Works and Utilities Committee. He would like to
more narrowly define what is needed in the easements. Hirsch stated that the she agrees with sending
this ordinance back to committee. Reeves, Schumacher, and Heili agreed that it.

Motion by Boersma, second by Reeves to send O-21-2019 to a joint meeting of the Utilities and Public
Work Committees. Motion carried 12-0.

R-99-2019- Approving a financial agreement between the State of Wisconsin and the City of Stoughton
for costs for road improvements to US Highway 51 from Page St. to Hoel Avenue, currently scheduled
to be constructed in 2020

Motion by Schumacher, second by Riley to approve R-99-2019 Approving a financial agreement
between the State of Wisconsin and the City of Stoughton for costs for road improvements to US
Highway 51 from Page St. to Hoel Avenue, currently scheduled to be constructed in 2020. Motion
carried 12-0.

Discussion and possible action regarding engaging Ehlers and Associates as the City of






Stoughton’s municipal advisor and authorizing the Director of Finance to sign the agreement
Motion by Jenson, second by Schumacher to authorize the Finance Director to sign the agreement with
Ehlers and Associates. Motion carried 12-0.

Discussion and possible action regarding revised CIP Budget Schedule
Motion by Jenson, second by Heili to approved the revised schedule. Motion carried 12-0.

R-100-2019- Authorizing and directing the proper City officials (s) to adopt a social media policy

Motion by Ligocki, second by Heili to approve R-100-2019 Authorizing and directing the proper
City officials (s) to adopt a social media policy. Motion carried 12-0.

Adjournment
Motion by Boersma, second by Jenson to adjourn at 9:18 p.m.

Respectfully Submitted,
Holly Licht, City Clerk






RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper city official(s) to issue Operator Licenses to various applicants.

Committee N/A
Fiscal Impact: N/A
File Number: R-102-2019 Date Introduced: July9, 2019

WHEREAS the City Clerk’s office has received an application for an Operator’s License from
the following applicants:

Name Place of Business
Alex Golbach Aldi

Amanda Nelson Nevermind Saloon
John Wacker Kwik Trip #739
Madelyne Beck Kwik Trip #739
Marla Jolly Lons Tailgaters
Stephanie Downs Viking Lanes
Vicky Zimmerman Kwik Trip

WHEREAS, the Police Chief and City Clerk have reviewed and approved the issuance of an
Operator Licenses to said applicants, now therefore

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city

official(s) be hereby authorized and directed to issue Operator Licenses to the above named
applicants.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: |:| Override Vote







RESOLUTION OF THE COMMON COUNCIL

Confirming the Mayor’s Citizen Appointments of Matt Bartlett to Tree Commission and Sid
Boersma to Cemetery Board, pursuant to 2-127 of the Stoughton Municipal Code

Committee Action:  N/A
Fiscal Impact: $-0-

File Number: R-114-2019 Date Introduced: July 9, 2019

WHEREAS, the Mayor has submitted his appointment to the Tree Commission and Cemetery
Board; and

WHEREAS, the appointment is as follows:

Tree Commission
Matt Bartlett

Cemetery Board
Sid Boersma

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city
official(s) confirm the Mayor’s appointment of Matt Bartlett to the Tree Commission and Sid
Boersma to the Cemetery Board.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: |:| Override Vote







RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper City official(s) to approve the Police Department 2019-2020
Union Contract.

File Number: R-103-2019 | Date Introduced:  July 9, 2019

WHEREAS, the Mayor & the Director of Human Resources & Risk Management received a request to approve
the Police Department 2019-2020 Union Contract and,

WHEREAS, the Mayor & the Director of Human Resources & Risk Management recommend approval
unanimously to approve the Police Department 2019-2020 Union Contract, now therefore

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be hereby
authorized and directed to approve the Police Department 2019-2020 Union Contract.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: Override  Vote
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. AGREEMENT

THIS AGREEMENT, made and entered into at the City of Stoughton, Wisconsin by and
between the CITY OF STOUGHTON, a municipal corporation, as Municipal Employer, and the
Wisconsin Professional Police Association/Law Enforcement Employee Relations Division
(WPPA/LEER), hereinafter referred to as the “Association.”

ARTICLE I - RECOGNITION

Section 1. The Municipal Employer recognizes the Association as the exclusive bargaining
representative of all employees of the Police Department having the power of arrest, excluding the
Chief of Police, the Lieutenant, Sergeants, or other supervisory personnel, and any part-time
officer working fewer than 600 hours per year, for the purposes of negotiating in relation to wages,
hours and conditions of employment.

ARTICLE II.- DUES DEDUCTION

Section 1. Membership in the Association is not compulsory. An employee may join the
Association and maintain membership therein consistent with its constitution and bylaws.
No employee will be denied membership because of race, color, creed, age or sex. This Article is
subject to the duty of the Wisconsin Employment Relations Commission to suspend the application
of this Article whenever the Commission finds that the Association has denied an employee
membership because of race, color, creed, age or sex.

Section 2. The Association will represent all of the employees in the bargaining unit, members
-and non-members, fairly and equally.

Section 3. Upon receipt of a voluntary authorization from an employee no less than thirty (30)
day from the requested beginning date of dues deductions, the Employer agrees to deduct the
amount of dues certified by the Association from the earnings of the employee filing the
authorization and pay the amount so deducted to the Association on or before the end of the month
in which such deduction is made. An employee may revoke the authorization by giving written
notice to the Employer and the Association.

Section 4. The Association shall indemnify and save the Employer harmless against any and all
claims, demands, suits or other forms of liability which may arise out of any action taken or not
taken by the Employer for the purpose of complying with the provisions of this Article.

ARTICLE II1 - MANAGEMENT RIGHTS

Section 1. The Association recognizes the prerogatives the City of Stoughton to operate
and manage its affairs in all respects in accordance with its responsibility and power of authority
which the City has not officially abridged, delegated or modified by this Agreement and such
powers or authority are retained by the City. These management rights include, but are not limited
to the following: the rights to plan, direct and control the operation of the work force, determine
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the size and composition of the work force, to hire, to layoff, to discipline or discharge for just
cause, to establish and enforce reasonable rules of conduct, to introduce new or improved methods
of operation, to determine and uniformly enforce minimum standards of performance subject to
the provisions of this Agreement.

ARTICLE IV - SCOPE OF THE AGREEMENT

Section 1. This Agreement is intended to cover all matters relating to wages, hours and all
other terms and conditions of employment for employees in the bargaining unit, even though the
same are not specifically mentioned herein. Each of the parties releases and relinquishes to the
other the right to require bargaining during the term of the Agreement regarding matters which the
Agreement is intended to cover and matters which might have been included in the Agreement,
but wetre not.

ARTICLE V - GRIEVANCE AND ARBITRATION PROCEDURE

Section 1. A grievance is defined as a complaint by an employee as to the meaning or
application of this Agreement. Grievances shall be processed according to the following steps.

a) A grievance shall be filed in writing with the Chief of Police or histher designee by
cither the employee ot the Association within seven (7) calendar days from the time
the employee (or Association) knew or should of known of the event giving rise to
the grievance. The Chief or his/her designee shall respond to the grievance in
writing within seven (7) calendar days.

b) If the grievance is not settled in Step (&), the grievance may be appealed in writing
to the Mayor within seven (7) calendar days of receipt of the Chief's or his/her
designee's answer.

c) If the Mayor and the Association are unable to adjust the grievance within fourteen
(14) calendar days after submission of the written grievance, and unless said time
is extended in writing by mutual agreement, then within the next fourteen (14)
calendar days either party may make a written request (a copy of which shall be
delivered to the other party) to the Wisconsin Employment Relations Commission
for appointment of an arbitrator, pursuant to its rules. Grievances not timely
submitted for arbitration as provided above shall be barred even though the parties
continue to discuss said grievances after they are barred from arbitration. There
may be no waiver of this provision unless it is mutually agreed in writing.

d) Nothing in this Section shall be interpreted to limit or discourage an employee from
orally bringing concerns to the Chief's or his/her designee’s aftention.

Section 2. The parties shall equally share the expenses of the arbitrator and court reporter,
however, a party need not agree to a reporter.






Section 3. It is agreed that the decision or award of any arbitrator shall be final and binding
upon the parties. The authority of the arbitrator shall be limited to determining questions arising
under this Agreement. The arbitrator shall have no authority to modify or change any of the terms
of this Agreement or to change existing wage rates or to establish a new wage rate. Each party
shall bear the expense of preparing and presenting its own case, including its own attorneys' fees
and witness fees.

Section 4. It is understood that any individeal employee or group of employees shall have
the right at any time to present grievances to the Employer in accordance with the procedures set
forth in this Article.

Section 5. Except as provided in Section 7, the grievance procedure set forth herein shall
be the exclusive remedy for any complaint of any employee or the Association as to any matter
involving the interpretation or application of this Agreement.

Section 6. Notice of Fact-Finding and Disciplinary Action

a) Whenever an employee is under investigation and subject to interrogation for any
teason which could result in formal disciplinary action, the employee shall be
informed of the nature of the investigation prior to any such interrogation. The
employee shall have the right to request that he/she be represented at such
interrogation by a representative of his/her choosing. The presence of a specific
representative shall not be used to unduly delay the conduct of such interrogation.

b) Employees will receive a copy of any notice of formal disciplinary action that
would be placed in any file kept on employee by the police administration or the
City of Stoughton. For purposes of this provision, a formal disciplinary action shall
mean any document characterized by the City as a verbal warning, writien warning,
suspension, or reduction in rank.

Section 7. Section 62.13(5), Wis. Stats. shall be the exclusive remedy for any disciplinary
action involving suspension, discharge or reduction in rank.

ARTICLE VI - WAGES & HOURS OF WORK

Section 1. The salaries of employees covered by this Agreement shall be as provided in
Appendix “A” attached hereto and made a part of this agreement.

Section 2. When an officer below the rank of Sergeant is assigned as Officer-In-Charge
(OIC) for a minimum of one (1) consecutive hour, the officer shall receive a differential of Fifty-
Five Cents ($0.55) per hour for all hours so assigned and worked.

Section 3. Overtime. Eligible bargaining unit employees shall be compensated at a rate of
time and one-half (1-1/2) based on their current rate of pay for authorized hours worked in excess
of the scheduled workday or on scheduled days off. The scheduled workday is eight (8) hours and
the scheduled workweek is 37.46 hours. The work schedule shall consist of six (6) days of work
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followed by three (3) days of rest. When the need arises to change an employee’s regular clays
off, the ratio of 2 days worked to 1 day off shall be maintained. Those employees on a 5-2 schedule
shall be compensated for the difference of hours generated by the 6-3 schedule. Overtime shall be
payable for the pay period in which it is earned, except that compensatory time may be
accumulated and taken at a later date by the employee upon mutual agreement between the
employee and the Chief of Police. There shall be a maximum accumulation of compensatory time
of one hundred four (104) hours (sixty-nine point thirty-four [69.34] of work hours) and if not
taken by the last pay period of the year, they shall be paid for at the employee's regular hourly rate.
Sufficient notice shall be given by the employee when requesting compensatory time off.

Compensatory time is not intended {o be used as an extra week of vacation in conjunction
with the normal vacation, and if this becomes a problem either party (the City or the Association)
has a right to ask the other party to discuss this issue with them at the earliest possible time.

No part-fime employee shall perform bargaining unit work unless regular off-duty
employees have had an opportunity to perform said work with the exception of those hours
generated by compensatory time off. Notification of full-time employees is sufficient through one
(1) phone call per employee. When a need arises to “order in” employees for such hours, the hours
shall be worked by contiguous shift employees prior to ordering employees in on scheduled time
off. An employee's scheduled hours of work may not be changed without twenty-four (24) hours’
notice prior to both the start of the previously scheduled shift and the newly assigned shift unless
mutually agreeable with the employee affected.

Section 4. Breaks are given at the discretion of the Chief of Police provided there is no
substantially unequal treatment.

Section 5. Employees in the same classification may trade days off by agreement upon
twenty-four (24) hours’ notice to the Chief of Police.

Section 6. In addition to their regular rate of pay, officers who work between the hours of
2:00 p.m. and 6:00 a.m, shall receive a shift differential of fifty cents ($0.50) for each hour worked
during that period. This shift premium shail apply only to tours of duty worked between the
specified hours; it will not be paid for special assignments, court appearances, etc.

Section 7. Payday will be bi-weekly. The Employer shall have sole authority for creating
and administering this system, including deductions.

Section 8. The Chief of Police shall post a notice on November 20 of each year and accept
requests for shift changes within the last ten (10) days of November. Shift changes shall be
announced December 1 and shall be effective the following January 1.

In making shift assignments, employee preference shall be considered in accordance with
seniority within the employee’s classification. This procedure shall also apply to vacancies created
during the year.






Section 9. When an officer is assigned to act as a Field Training Officer (FTO), the officer
shall receive a differential of Fifty Cents ($0.50) per hour for each hour worked in such assignment,
which assignment shall be in writing. Such assignments, including the selection of the FTO and
the length of such assignment, shall be in the sole discretion of the Chief of Police or his/her
designee. '

ARTICLE VII - HOLIDAYS
Section 1. All full-time employees shall be granted the following holidays off with pay:-

New Year’s Day

Martin Luther King, Jr. Day
Memorial Day
Independence Day

Labor Day

Thanksgiving Day

Day After Thanksgiving
Christmas Eve (8 hours)
Christmas Day

2 Floating Holidays

If a holiday falls on the employee s scheduled day off, the employee shall be pald those
holiday hours at their hourly rate in the pay period in which the holiday falls.

If a holiday falls on the employee’s day of work or paid leave, the employee will receive
pay for those holiday hours at the hourly rate or have the option of taking another day off of which
the day off shall be with the chief's approval.

If an employee works on a holiday he/she shall be paid an additional one-half (1/2) times
their hourly rate for those hours worked. Holiday pay shall be in addition to compensation
normally paid the employee for such hours.

The floating holidays shall be selected by the employee upon sufficient notice to the Chief
of Police to allow the Chief of Police to arrange a substitute and provided that on the day requested,
the Chief is able to obtain a substitute.

To receive holiday pay, an employee must have worked or been on an authorized leave the
days preceding and following the holiday.

Employees who normally work a Monday through Friday schedule shall observe named
holidays on the same day as the holiday is observed by the City.






ARTICLE VIII - LEAVE TIME

Section 1. Funeral Leave. Each full-time employee shall be entitled to up to three (3) days
off with regular pay when there is a death in his or her family. For purposes of this provision,
immediate family means the employee’s: spouse, children, mother, father, grandfather,
grandmother, stepparent, aunts, uncles, foster parents, stepchildren, grandchildren, foster children,
brothers and their spouses and children, and sisters and their spouses and children. Immediate
family shall also include the following relatives of the employee’s spouse: mother, father, child,
grandmother, grandfather, brothers and sisters.

Funeral or Palibearer (other than immediate family)--Maximum of four (4) hours to attend
(must be approved by department head), and miay, at the option of the employee, be taken as sick
leave, comp time, vacation or leave without pay.

Section 2. Military Leave. Employees shall be granted a leave of absence for military
service in accordance with applicable state and federal laws.

Employees on military leave shall be paid their regular City pay for up to twenty (20)
working days in any twelve (12) month period. The employee shall remit to the City the
Employee's military pay, but not to exceed the employee's regular wages, for the period of paid
leave. Thereafter, the leave shall be unpaid, except to the extent the employee elects to use accrued
vacation. An employee must return to work before qualifying for a new period of paid military
leave.

Section 3. Family and Medical Leave. Eligible employees may take family or medical
leave to the extent allowed by state or federal FMLA laws.

Section 4. Other Medical Leaves. An employee requiring leave beyond that available as
FMLA leave due to his or her own medical condition may request a medical leave of absence. All
such requests are subject to the approval of the Employer. Such leaves shall generally not exceed
ninety (90) calendar days.

Section 5. Personal Leave of Absence. An employee may request a personal leave of
absence in accordance with the provisions of Section 6.

Section 6. All leave of absence requests shall be made to the supervisor or the depariment
head as far in advance as possible. Leave of absence requests must be approved by the department
head and the Director of Human Resources & Risk Managment. During the first thirty (30)
calendar days of an approved leave of absence, the City will continue to pay health and life
insurance premiums. Thereafter, except as otherwise provided by state or federal FMLA laws,
health and life insurance may be continued during a leave of absence provided that the City is
~ reimbursed for the insurance premium. Vacation leave, holiday leave, sick leave and longevity
bonus, and any other benefit shall not be earned during a leave of absence, except as provided by
applicable state or federal law.






ARTICLE IX - UNIFORM ALLOWANCE.

Section 1. The Employer agrees to provide a uniform allowance of Five Hundred Dollars
($500.00) per year for uniformed unit employees. Purchase shall be of items approved by the
Chief of Police (see Appendix B), and must be approved by the Chief prior to purchase.
Reimbursement shall be by voucher to the Chief of Police. New employees will be provided an
initial uniform issue as set forth in Appendix “B,” for the first year of employment. If an officer
shall terminate employment with the City within his/her first year of service, all uniform items
provided by the City shall be immediately returned to the Police Department. Clothing or
accessories damaged in the line of duty will be replaced, with the approval of the Police Chief, by
the City, provided a claim is submitted within seven (7) calendar days of the date the damage is or
should have been first apparent to the officer.

Section 2. Employees shall be provided with ballistic vests. Vests shall be replaced
according to the manufacturer’s specifications. If a ballistic vest is purchased for the employee,
the employee shall wear it while on duty and in uniform, unless otherwise excused by the Chief of
Police or his/her designee.

Section 3. If damaged in the line of duty, the Employer shall replace watches and
eveglasses or contact lenses in an actual cost not to exceed Fifty Dollars ($50.00), Two Hundred
Dollars ($200,00) and One Hundred Dollars ($100.00), respectively.

Section 4. Such firearms and ammunition as are prescribed by the Chief of Police shall be
paid for by the Employer. Only prescribed equipment will be carried, except other equipment
approved by the Chief of Police, but not required by the Chief of Police, may be carried at the
officer's expense. All firearms and ammunition paid for by the Employer per this section shall be
replaced or repaired by the Employer when necessary clue to normal wear and tear through the
course of employment.

Section 5. All employees shall report for shift in a neat, cleaned, pressed, and shined
uniform and prepared to stand inspection by the Chief of Police, Lieutenant or Shift Supervisor.

ARTICLE X — VACATION

Section 1. All full-time employees shall be granted vacation, With pay as follows:

One (1) week after one (1) full year of service, but less than two (2) years of
service.

Two (2) weeks - with more than two (2) full years of service, but less than six (6)
full years of service.

Three (3) weeks -  with more than six (6) full years of service.

Four (4) weeks - with more than ten (10) years of service.
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Five (5) weeks - with more than twenty (20) years of service.
For purposes of this Section, a vacation week shall consist of six (6) workdays.

Section 2. Vacation leave shall not be cumulative and employees shall take their vacation
following the year earned, except that the City Council or its authorized representative may allow
earned vacation time to accumulate if an employee gets prior consent, or it is determined to be in
the best interest of the City.

Section 3. Employees when separated from City employment will be compensated at their
regular salary for earned and unused vacation accumulated to their credit.

Section 4. Department heads or supervisors shall schedule and authorize all vacations,
giving due consideration to seniority rights, the needs of service, and the remaining staff to perform
the necessary duties of the department.

Section 3. Prior to December 31st of each year, each employee, by seniority, shall pick up
to twelve (12) days of vacation in any configuration. Upon completing this first pick, all
employees, by seniority, may pick any number of their remaining vacation days in any
configuration prior to March 1st. After March 1st, any remaining days employees may have can
be taken on a first-come, firsi-serve basis without regard to seniority throughout the year. When
picking their vacation days, the employee shall respond within 48 hours of the initial posting or
they will lose that pick.

During this procedure, all intended vacation picks shall be accessible (posted as a single
master copy) so employees do not overlap vacation allotments,

For the purpose of this Section, a vacation pick year shall commence on March 1st and end
on the last day of February.

Section 6. Vacation may be taken one (1) day at a time on three (3) clays notice to the
Chief of Police, provided no unit job would be left unmanned as a result. No more than three (3)
patrol officers will be allowed off on any one (1) day using any combination of time off such as
vacation, comp time, holiday, or personal days.

ARTICLE XTI - INSURANCE

Section 1. Should the City elect to provide group health and dental insurance coverage,
full-time (eligible) employees who elect such coverage shall pay a monthly premium equal to 3%
of the total premium cost. Such payments shall be made by payroll deduction, For full information,
please refer to your Plan Documents or contact the Director of Human Resources & Risk
Management. Nothing in this Article shall be construed to limit the City’s right to milaterally
determine the design and selection of health care coverage plans nor obligate the City to bargain
over the impact of such plans on wages, hours and conditions of employment. To the extent to
which the Affordable Care Act would necessitate changes in premium, the Agreement may be
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reopened for that limited purpose only to the extent such changes would constitute a mandatory
subject of bargaining.

Section 2. The City will pay the full premium for the existing group lifc plan.
Section 3. The City shall provide false arrest insurance for each employee.

Section 4. Income protection insurance will continue to be made available to those
employees who currently have such coverage. Participation shall be by payroll deduction with the
employee responsible for the entire premium.

Section 5. Employees may participate in the Income Continuation insurance program
currently provided by the City through the Wisconsin Department of Employee Trust Funds. The
City shall pay the full premium based upon & 90 day waiting period. An employee electing a
shorter waiting period (30 or 60 days) shall pay the additional premium by payroll deduction.

Section 6. The City may change life insurance carriers as long as the coverage remains
substantially equivalent to the current coverage.

ARTICLE XII - RETIREMENT

The Employee shall pay the WRS-mandated contribution as a percentage of WRS-required
earnings required of general municipal employees with the City paying the balance of the total
contribution.

ARTICLE XIII - SICK LEAVE

Section 1. All full-time employees shall earn and shall be granted sick leave with pay at
the rate of ninety-six (96) hours per year. There is no cap on the accumulation of sick leave which
may be used while the employee is employed by the City.

Section 2. In order to be granted sick leave with pay, the department head or supervisor or
employee must adhere to the following:

a) Report reason for absence from work prompily.
b) Keep Employer informed on one's condition,
¢) Permit Employer to make such medical inquiry as he may determine necessary.

d) Submit medical certificate for any absence of more than three (3) working days
certifying as to inability to work.

Section 3. When an insufficient sick leave balance remains to cover the absence of an
employee, the remainder shall be charged either to accumulated vacation or leave without pay, at
the employee's option.

Section 4. Wher an employee is on paid, sick leave the accrual of sick leave and vacation
leave benefits shall continue during the period of convalescence. Employees shall be allowed to
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use sick leave if they become sick while on vacation. (A doctor’s certificate or other evidence to
support this sickness may be required.)

Section 5. As a matter of concern for the safety of the officer and others, employees should
not report to work if they do not feel able to perform adequately or might expose fellow employees
to becoming ill. Sick leave accumulated each year should not be used for any purpose other than
bona fide employee illness or illness in the immediate family. Willful misuse of sick leave or the
willful making of false reports regarding iliness will subject the employee to disciplinary action
and will be considered just cause for suspension, demotion or discharge.

Section 6. Accrued Sick Leave Credit for Retiring Employee. All full-time employees
who actually retire from City service and apply (within 60 days of last day paid) for a retirement
annuity {rom the Wisconsin Retirement System, which annuity must exceed $10.00 per month,
shall have their sick leave credits up to one thousand two hundred fifty (1250) hours (at the time
of their retirement) converted to a monetary value (hours of credit times normal hourly rate of pay
received immediately prior to retirement) and transferred to a Retiree Health Reimbursement Plan.
Any amount of sick leave credits in excess of one thousand two hundred fifty (1250) hours shall
be converted to a monetary value at the rate of fifty percent (50%), which amount shall also be
transferred to a Retiree Health Reimbursement Plan.

There is no other payment of accrued but unused sick leave.

Section 7. Base sick leave may be used on a pro rata basis to make up the difference
between any Worker's Compensation loss of work benefits and full regular pay.

Section 8. Sick leave may be used by an employee for illness in the employee's immediate
family or person living in the employee's household.

Section 9. The City shall comply with the applicable provisions of the state and federal
Family and Medical Leave Acts.

Section 10. Accrued Sick Leave Credit for Surviving Spouse, In the event that an employee
covered by this Agreement dies during the course of his/her employment and is survived by a
spouse, their entire accrued sick leave credits, at time of death, shall be converted to a monctary
value (hours of credit times normal hourly rate of pay received immediately prior to death) which
shall be paid toward the Health Reimbursement Plan (“HRA”).

ARTICLE X1V - LONGEVITY

Section 1. A longevity bonus will be paid to all permanent, full-time City employees
annually on the payday closest to the st of December, based on continuous service to the City as
follows:

a) Fmployees must have completed three (3) full years of City employment December
1st to receive their first longevity bonus payment of One Hundred Fifty Dollars
($150.00).
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b) Subsequent longevity bonus payments shall be increased by Fifty Dollars ($50.00)
for each additional full year of employment.

c) Continuous employment shall not be considered to have been interrupted by
absence from work during which an employee is receiving, as a City employee,
Wortker's Compensation or sick leave pay, or while an employee is in the military
service. Periods of absence from work during a leave of absence authorized by the
City Council shall not be added to a period of previous employment in computing
longevity, but any such period of previous employment may be added to the period
of employment immediately succeeding a period of authorized leave in a computing
longevity.

d) No pro-rations shall be permitted in computing an employee's length of
employment or amount of longevity bonus payments. In addition, no partial
payments shall be made to employees who have terminated during the year, except
that on retirement or death, the longevity bonus may be prorated to the first day of
the month in which retirement or death occurs.

ARTICLE XV — MISCELLANEOUS

Section 1. Employees required to go to court other than during their regular shift shall be
guaranteed two (2) hours at time and one-half (1-1/2). For court trips outside Stoughton,
employees shall be allowed to use a squad car or shall be paid mileage as allowed by the City
Council in the work rules. A minimum of two (2) hours at time and one-half (1-1/2), shall be
granted to an employee who is requested to report outside of his regular schedule of hours or who
reports to work as scheduled and is sent home. Anemployee will be given a twenty-four (24) hour
notice of cancellation by court if not required to appear in court.

Section 2. Whenever it becomes necessary to lay-off employees, part time employees shall
be laid off first, then the full-time employees with the least seniority. Recall shall be done inreverse

order of layoff.
Section 3. Newly hired employees shall serve an eighteen (18) month probationary period.

Section 4. Whenever a personal pronoun is referred to in this Agreement, the intent is to
apply to either sex.

Section 5. Every employee under this Contract shall have the right upon his/her request to
be made aware of the contents of all personnel, supervisory and evaluation reports incorporated in
his/her file. Employees shall receive a copy of all documents to be included in their file (including

permanent file).
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An employee shall have the right and the opportunity to discuss any item contained in
his/her file with the administrator at which time the employee may request that a representative
for the Association be present.

An employee shall have the right of rebuttal in writing supervisory report incorporated in
his/her file.

For purpose of this Section, “file” shall mean those documents maintained by the
administration of Stoughton Police Department and/or City of Stoughton on an employee.

ARTICLE XVI — RESIDENCY *

Section 1. Officers must reside within forty-five (45) miles of the Police Station as
measured by the closest road route.

ARTICLE XVII - DURATION

Section 1. This Agreement shall become effective as of January 1, 2019, and shall remain
in full force and effect until and including December 31, 2020 and shall be automatically renewed
from year to year thereafter, unless negotiations are initiated by either party prior to July 1, 2020,
and at any first of July on any effective year thereafter.

IN WITNESS WHEREOF the parties hereto have executed this Agreement on the
day of December, 2018.

City of Stoughton For the Association
e, 4
—ﬁw‘r\ 17184 'Y e \
Mayor President
2n-e /m et
DI /06 / g
Réprosentative

14






Patrol

Start

1 Year
2 Years
3 Years
4 Years

Detective

Start

1 Year
2 Years
3 Years
4 Years

Patrol

Start

1 Year
2 Years
3 Years
4 Years

Detective

Start

1 Year
2 Years
3 Years
4 Years

APPENDIX A
WAGE RATES

1/1/19

$27.92
$29.07
$30.25
$31.40
$32.62

1/1/19

$28.50
$29.76
$30.97
$32.23
$33.45

1/1/20

$28.76
$29.94
$31.16
$32.34
$33.60

1/1/20

$29.36
$30.65
$31.90
$33.20
$34.45
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APPENDIX “B”
INITIAL UNIFORM ISSUE LIST

ITEM QUANTITY

Winter Hat

Summer Hat

Squad Jacket

Pants

Sweater

Shirt Summer

Shirt Winter

Turtle Neck

Tie

Tie Tac/Pin

Name Plate

Belt Garrison

Belt Sam Brown

Handcuff Case

Kev Strap

Belt Keepers

Holster

Hand cuffs

Baton .

Sguad Case

Form Holder

Whistle

[y ey ey ey ey iy g ey Sy [y [y ey ey ge—y gy Y S [ W) S ) ey g gu—

Gloves

Sewing

Chevrons

Badge Wallet

Pistol Lock

Footwear

Rain Gear

Flashiight

OC Holder

Radio Sleeve

Ballistic Vest

16






		05aR-103-2019 Approve Police Department 2019-2020 Union Contract.pdf

		05b-2019-2020 Contract Union.pdf




City of Stoughton, 381 E Main Street, Stoughton W1 53589

RESOLUTION OF THE COMMON COUNCIL

A resolution approving the use of $100,000 in unassigned general fund balance to establish the City of
Stoughton’s Technology Fund

Committee Action:  Finance Committee recommended approval 5-0 on June 25, 2019

Fiscal Impact: $100,000

File Number: R-104-2019 Date Introduced: July 9, 2019

WHEREAS, the City of Stoughton’s Fund Balance Policy seeks to maintain its unassigned general fund
balance at 20-25% of total general fund annual budgeted expenditures; and

WHEREAS, any amount at year end in excess of the 25% will be committed to stabilization of the City’s
Maintenance Reserve Funds (Equipment, Building and Technology); and

WHEREAS, The Finance Committee will review the reserve fund annually following the City’s annual
audit to recommend allocations of excess reserve fund to the Common Council; and

WHEREAS, at 12/31/2018 the City’s unassigned general fund balance was at 26.83% of total general
fund annual budgeted expenditures; and

WHEREAS, this results in $240,846 in available funding to reach the 25% ceiling; and

WHEREAS, the Finance Committee recommends utilizing $100,000 in unassigned general fund
balance to establish the Technology Fund.

NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City of Stoughton that the

Finance Department is authorized to make the necessary accounting entries to establish the Technology
Fund utilizing $100,000 of unassigned general fund balance.

Council Action: [ | Adopted [ ] Failed Vote

Mayoral Action: [ | Accept [ ] Veto

Tim Swadley, Mayor Date

Council Action: |:| Override Vote





City of Stoughton, Wisconsin
Fund Balance Policy
(REVISED NOVEMBER 13, 2018)

A formal written policy governing the purpose and acceptable range of the City’s various fund
balances is an effective financial management tool to responsibly utilize the City’s resources, to
ensure the continued provision of services to residents, and to demonstrate a commitment to long
term financial planning.

Although fund balance primarily focuses on the City’s general fund, financial resources available
in other funds should also be considered in assessing the adequacy of unrestricted fund balance
(i.e. the total of the amounts in the various fund balances reported as committed, assigned, and
unassigned). It is essential that the City maintain adequate levels of fund balance in the various
funds to mitigate current and future risks (e.g., revenue shortfalls and unanticipated
expenditures).

Credit rating agencies monitor levels of fund balance and unrestricted fund balance in a
government’s general fund to evaluate continued creditworthiness. Likewise, laws and
regulations often govern appropriate levels of fund balance and unrestricted fund balance for
state and local governments.

Fund balance will be classified into the following five categories depicting the relative strength
of the spending constraints placed on the purposes for which resources can be used, with the
highest level of constraint being “nonspendable,” and the lowest being “unassigned.”

1. NONSPENDABLE

Nonspendable fund balance amounts are those not in a spendable form or are required to be
maintained intact. Examples are:

e Assets that will never be converted to cash (i.e. inventories).

e Assets that will not convert to cash soon enough to affect the current period (i.e. long-
term portion of receivables and the nonfinancial assets held for resale such as land).

e Resources that must be maintained intact based on legal or contractual requirements (i.e.
principal of an endowment or the capital of a revolving loan fund).

2. RESTRICTED

Restricted fund balance amounts are constrained to specific purposes by their providers, through
constitutional provisions, or by enabling legislation. If amounts collected from the long-term
portion of receivables or from other long-term assets held for sale are also limited externally in
how they can be spent, they would be shown as restricted instead of nonspendable. Funds can
become restricted because of or through:





Other governments through laws and regulations.
Grantors or contributors through agreements.

Creditors through debt covenants or other contracts.
Enabling legislation that limits how revenue can be used.

3. COMMITTED

Committed fund balance amounts are constrained to specific purposes by the City itself, using its
highest level of decision-making authority. Committed fund balance amounts cannot be used for
any other purpose unless the City takes the same highest-level action to remove or change the
constraint. (Super Majority Vote)

e The action to commit the resources must be taken by the end of the reporting period.

e Note that any resources accumulated as “stabilization funds” are sometimes reported as
“committed.”

e If amounts collected from the long-term portion of receivables or from other long-term
assets held for sale are also limited internally, they would be shown as “committed”
instead of “nonspendable.”

4. ASSIGNED

Assigned fund balance amounts are funds the City intends to use for a specific purpose. Intent
can be expressed by the governing body or by an official or body to which the governing body
delegates the authority. The City Finance Director is authorized to designate funds as “assigned”
if the governing body does not express the intent of the fund.

e Assigned fund balance does not have to come from the governing body.

e Assigned fund balance does not have to have formal action to be considered assigned.

e Amounts in excess of “nonspendable,” “restricted,” and “committed” fund balance in
funds other than the general fund automatically will be reported as “assigned” fund
balance.

e If amounts collected from the long-term portion of receivables or from other long-term
assets held for sale are limited in this manner, they would be shown as “assigned” instead
of “nonspendable.”

e Amounts in “assigned” fund balance can never cause “unassigned” fund balance to be a
deficit.

e This is the category used to reflect the portion of existing fund balance that is planned for
use to eliminate a projected deficit in the subsequent year’s budget.

5. UNASSIGNED

Unassigned fund balance amounts are available for any purpose. If the general fund has net
resources in excess of the other four categories that surplus is considered “unassigned.”

e “Unassigned” fund balances are typically reported only in the general fund.





The order in which unrestricted resources are to be used when any of these amounts are available
for expenditure will be “committed,” “assigned,” and then “unassigned.”

GENERAL FUND BALANCE (RESERVE FUND ¥*)
An adequate general fund (Reserve Fund *) balance provides resources to:

e Maintain sufficient working capital to finance operating expenditures without short-term
borrowing for cash flow purposes.

e Temporarily finance unanticipated expenditures or unusual fluctuation in the City’s
revenue sources.

In determining the acceptable range of general fund (Reserve Fund *) balance, the City considers
the following:

e Historical stability of the City’s revenues, expenditures, and mill rate.

e Timing of revenue collections in relation to payments made for operational expenditures.

e Anticipated growth in the City’s valuation and/or services and programs to be provided to
City residents.

e Perceived exposure to significant one-time outlays (e.g. disasters, immediate capital
needs, state budget cuts)

e The potential drain upon general fund resources from other funds as well as the
availability of resources in other funds (i.e. deficits in other funds may require that a
higher level of unrestricted fund balance be maintained in the general fund, just as, the
availability of resources in other funds may reduce the amount of unrestricted fund
balance needed in the general fund).

e Liquidity (i.e. a disparity between when financial resources actually become available to
make payments and the average maturity of related liabilities may require that a higher
level of resources be maintained).

e Commitments and assignments (i.e. governments may wish to maintain higher levels of
unrestricted fund balance to compensate for any portion of unrestricted fund balance
already committed or assigned by the government for a specific purpose).

e Itis appropriate to exclude from consideration resources that have been committed or
assigned to some other purpose and focus on unassigned fund balance rather than on
unrestricted fund balance.

Accordingly, the City seeks to maintain its “unassigned” general fund balance (Reserve Fund *)
at 20-25% of total general fund annual budgeted expenditures. In addition, any amount at year
end in excess of the 25% will be allocated in the following manner:

1.) Funds in excess of the anticipated year end fund balance over the 25% will be
committed to stabilization of the City’s Maintenance Reserve funds (Equipment
Maintenance, Building Maintenance and IT Maintenance Funds).

2.) The remaining balance of the unused excess fund balance (Reserve Fund *) each year
will be committed to “one-time” equipment purchases, projects, or expenses as
recommended by the Director of Finance and approved by the Common Council.





The Finance Committee will review the Reserve Fund * annually following the City’s Annual
Audit to recommend allocations of excess Reserve Fund * to the Common Council.

A 2/3 vote of the entire Common Council is required to allocate fund balance (Reserve Fund *).
To maintain the City’s general fund balance (Reserve fund *), the City shall:

e Strive to eliminate the budgeted use of fund balance.

e Allocate any operational surplus at the end of the fiscal year as detailed above, with
Council consideration given to requested carry over amounts, yet ensuring this policy’s
requirements are maintained.

e Caution shall be exercised to ensure the utilization of fund balance (Reserve Fund *) does
not result in a spike in the required subsequent year tax levy.

e Annually where the “unassigned” fund balance (Reserve Fund *) is in excess of the
recommended amount, the allocation of the excess shall be in accordance with the
previously stated section of this policy.

In addition, the City Council shall establish a contingency reserve account in the annual
operating budget to provide for unanticipated expenditures of a nonrecurring nature, or to meet
unexpected small increases in service delivery costs for any budget year. This account shall be
funded at a minimum of 0.1% (.001) and a maximum of 1.0% (.01) of the annual general fund
budgeted expenditures. The City Council may fund the contingency reserve account at a level
higher than the maximum 1.0% of the annual general fund budgeted expenditures if it deems the
action necessary.

It shall be the responsibility of the Finance Director to monitor the aforementioned reserve
balances on a regular basis and report material deviations to the City Council.

* -Defined as General Fund Unassigned Fund Balance less Unassigned Fund Balance amounts
for any Other Governmental Fund not specifically shown as Nonspendable Fund Balance in the
General Fund.





City of Stoughton
General Fund Unassigned Fund Balance Analysis
As of December 31, 2018 and previously

2018 2017 2016 2015 2014 2013 2012
General Fund
Fund Balance
Nonspendable $ 1,159,444 $ 1,016,502 $ 991,095 $ 1,052,968 $ 947919 $ 921,928 $ 896,264
Restricted - - - - - - -
Committed - - - - - - -
Assigned 1,206,970 1,119,700 1,069,756 1,038,261 1,017,182 909,706 871,225
Unassigned 3,884,355 3,743,097 3,364,758 3,231,239 2,930,387 2,965,631 2,767,691

$ 6,250,769 $ 5,879,299 $ 5425609 $ 5322,468 $ 4,895,488 $ 4,797,265 $ 4,535,180

Other Governmental Funds
Unassigned Deficit Fund Balances
- Potiental funded by General Fund's unassigned category (does not include TIF Deficits the City has already setup Advances between General Fund and TIF's).
The amount of advances are shown within Nonspendable Fund Balance in the General Fund.

Opera House $ (285,304) $ (331,496) $ (247,842) $ (215,827) $ (129,534) $ (88,272) $  (56,359)
Economic Development (8,109) (15,741) (6,746) - - - -
Redevelopment Authority (67,849) (35,692) (65,843)

$ (361,262) $ (382,929) $ (320,431) $ (215827) $ (129,534) $ (88,272) $  (56,359)

General Fund

Available Unassigned Fund Balance $ 3,523,093 $ 3,360,168 $ 3,044,327 $ 3,015,412 $ 2,800,853 $ 2,877,359 $ 2,711,332

Budgeted Expenditures $13,128,988 $12,934,046 $12,636,498 $12,188,004 $11,725,862 $11,150,755 $11,159,034
Compliance

with Minimum Fund Balance Policy 26.83% 25.98% 24.09% 24.74% 23.89% 25.80% 24.30%

Availability to 25% with unassigned monies $ 240,846

Availability to 20% with unassigned monies $ 897,295
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City of Stoughton, 207 S. Forrest St., Stoughton W1 53589

RESOLUTION OF THE COMMON COUNCIL

A resolution authorizing TID No. 3 to repay $171,304 to the General Fund for past transfers made and
authorizing the General Fund to advance these amounts to TID No. 5 and TID No. 8 with the intent of
reimbursing the General Fund when funds are available.

Committee Action:  Finance Committee Approved 5-0 on June 25, 2019

Fiscal Impact: $171,304

File Number: R 105- 2019 Date Introduced: July 9, 2019

WHEREAS, over the life of TID No. 3, the City transferred $181,304 to cover deficits in the early years
of TID No. 3; and

WHEREAS, TID No. 3 has sufficient funds on hand to cover its remaining project costs as well as
repay the General Fund the remaining balance of past transfers; and

WHEREAS, TID No. 3 repaid $10,000 back to the General Fund in 2019 leaving a remaining balance of
$171,304; and

WHEREAS, the City’s Finance Department recommends TID No. 3 repay the remaining transfer
balance to the General Fund in 2019, and in turn, the General Fund will advance $85,000 to TID No. 5
and $86,304 to TID No. 8 to help fund those TID’s short-term debt service and project cost
requirements; and

WHEREAS, TID No. 5 and TID No. 8 will reimburse the General Fund when funds are available.
NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City of Stoughton that the
Finance Department is authorized to transfer funds from TID No. 3 to the General Fund totaling

$171,304 and make the necessary accounting entries advancing $85,000 to TID No. 5 and $86,304 to
TID No. 8.

Council Action: [ | Adopted [ ] Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: |:| Override Vote






CITY OF STOUGHTON

FINANCE DEPARTMENT
381 East Main Street, Stoughton, WI 53589

(608) 873-6677 www.ci.stoughton.wi.us

Date: June 26, 2019
To: Finance Committee
From: Jamin Friedl, CPA

Director of Finance/Comptroller
Subject: TID No. 3 Transfer Payback

Over the life of TID No. 3, the City transferred $181,304 to cover deficits in the early years of
the TID. It has always been the intent of the City to have TID No. 3 repay the General Fund for
these transfers contingent upon future availability of funds. Based on the information in the table
below, TID No. 3 has sufficient funds on hand to cover its remaining project costs as well as
repay the General Fund the remaining balance of past transfers.

CALENDAR YEAR 2019 - 2018 Taxes Payable in 2019 CALENDAR YEAR 2020 - 2019 Taxes Payable in 2020
December 31, 2018 Fund Balance S 424,831 Forecasted 12/31/19 Fund Balance $ 286,192
2019 Budgeted Revenues 2020 Forecasted Revenues
Property Taxes S 475,729 Property Taxes S 475,000
Other Revenues 5 7,165 Other Revenues 5 7,000

Total § 487,894 Total § 482,000
2019 Budgeted Expenditures 2020 Forecasted Expenditures
Administration S 3,000 Administration 3 3,000
Transfer to Other Funds Note A S 181,304 Transfer to Other Funds 3 -
Debt Service S 437,229 Debt Service § 433,029

Total S 621,533 Total S 436,029
2019 Net of Revenues/Expenditures S (138,639) 2020 Net of Revenues/Expenditures § 45971
Forecasted 12/31/19 Fund Balance S 286,192 Forecasted 12/31/20 Fund Balance $ 332,163

Note A - Amount owed to General Fund for past transfers

The Finance Department recommends TID No. 3 repay the remaining transfer balance to the
General Fund in 2019, and in turn, the General Fund will advance $85,000 to TID No. 5 and
$86,304 to TID No. 8 to help fund those TID’s short-term debt service and project cost
requirements. Based on the information in the tables below, this is a prudent decision to ensure
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TID No. 5 and TID No. 8 have sufficient on hands to cover the remaining 2019 forecasted
expenditures and a portion of the 2020 forecasted expenditures.

FORECASTED TIF 5 2019 ENDING CASH AVAILABLE

TIF 5
5/31/18 Cash Balance:
- Unreserved Cash 5 (19,263)
Adjustments:
- 2019 Advance from General Fund 3 58,000 Per 2019 Budget - Finance Department to record transaction
- 2019 Advance from General Fund 5 55,000 TIF 3 repayment back to GF - Need Finance Committee Approval
Revised 5/31/19 Cash Balance § 123,737
2019 Remaining Projected Revenues:
Tax Increment Guarantee 3 19,400
Exempt Computer Aid 3 39,100
2019 Remaining Projected Expenses
Operating Expenses 3 (10,900) Based on remaining 2019 budget
Remaining Earth Construction Payable 3 (21,753) TIF &'s share of outstanding retainage

Final 12/31/19 Forecasted Cash Balance § 149,584

FORECASTED TIF 8 2019 ENDING CASH AVAILABLE

TIF&
5/31/15 Cash Balance:
- Unreserved Cash s 155,026

- 2019 Debt Money ] 300,769
5 455,795
Adjustments:
- 2019 Advance from General Fund 5 86,304 TIF 3 repayment back to GF - Need Finance Committee Approval
Revised 5/31/19 Cash Balance 5 542,099
2019 Projected Remuaining Revenues:
2018 Idle Sites Funding S 130,000
2019 Remaining Projected Expenses:
Operating Expenses 5 (40,000) Conservative estimate
HWY Trailer Completion s (65,000) Estimate
PW Demo/Remediation s (297,319) Per 2019 Budget
Remaining Earth Construction Payable 5 (260,817) Mot including potential interest
Pedestrian Bridge Design/Engineering s (50,000) Estimate per discussion with Rodney

Final 12/31/19 Forecasted Cash Balance s 8,963





The Finance Department is formally requesting permission to:
1. Repay the remaining balance due to the General Fund from TID No. 3 in 2019

2. Record an advance to TID No. 5 for $85,000 and to TID No. 8 for $86,304 from the
General Fund in 2019

Respectfully submitted,
Jamin Friedl, CPA
Director of Finance





		07.1-TIF 3 Transfer Payback Resolution.pdf

		07.2-TID No. 3 Transfer Payback Memo.pdf




RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper City official(s) to issue a Class “A” Fermented Malt Beverage
license and a “Class A” Intoxicating Liquor License to J&S Nordic Enterprises, LLC., Brian Johnson,
agent, d/b/a Cheesers located at 183 E Main Street

Committee Action:  Public Safety Committee recommended approval 4-0 on June 26, 2019
Fiscal Impact: License fee $600/annually

File Number: R-106-2019 Date Introduced:  July 9, 2019

WHEREAS the City Clerk’s office has received an application for a Class “A” Fermented Malt
Beverage License and a “Class A” Intoxicating Liquor License from J & S Nordic Enterprises,
LLC., Brian Johnson, agent, d/b/a Cheesers located at 183 E Main St.; and

WHEREAS, the Public Safety Committee met on June 26, 2019 to consider the terms of the liquor
license application and upon favorable recommendation from the Public Safety Committee,
approval. Now therefore

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city
official(s) be hereby authorized and directed to issue a Class “A” Fermented Malt Beverage
License and a “Class A” Intoxicating Liquor License to J & S Nordic Enterprises, LLC., Brian
Johnson, agent, d/b/a Cheesers located at 183 E Main Street.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim, Swadley, Mayor Date





ORIGINAL ALCOHOL BEVERAGE RETAIL LICENSE APPLICATION

Submit to municipal clerk.

- otf
Agplicant's Wi Sefler’s Permft No.:| FEIN Number:

LICENSE REQUESTED p

1.

For the license period beginning 20 ; TYPE . FEE
ending _Jdune 2o 2020 D4 Glass A beer $ 100
[]Class B beer A%
['] Town of [JClass C wine $
TO THE GOVERNING BODY of the: [} Village of } (S> JUM/\)’[D?\ [ Glass A liquor $ 500
JR city of v [ Class A liquor (cider only} |$ N/A
County of ,0&\,?1 £ Aldermanic Dist..No. (if raquired by ordinance) E‘I g:‘:;felg:::s B ilquor :
1. Thenamed [INDVIDUAL - []PARTNERSHIP . (] LIMITED LIABILITY COMPANY |=! Q":f‘sbﬁ (“::"ef“‘y) winery 1$
] CORPORATION/NONPROFIT ORGANIZATION — ™ $ 2O
hareby makes applicatlon for the alcchol beverage license(s) checked above, TOTAL FEE ﬁ’,(a Z ) | =
2. Name (individualfpariners give last name, firsi, micdle; corporationsflimited liability companiss give reglstered name}: p ~— 1
J & 8 Nordic Enterprises LLC - : S
An "Auxlliary Questionnalre,” Form AT-103, must be completed and aftached to this application by each individual applcant, by sach member of a
parinership, and by each officer, director and agent of a corporation or nonprofit organization, and by each member/manager and agent of a limited
liability company. List the nams, lille, and place of residence of each person. _
Title Name Home Address Post Office & Zip Code
PresidentMember_ Managing Member Brian I, Johnson R N
Viee President/Member Membex Amy J Brashi
Sectetary/Member____ :
Treasurer/Membgr
Agent )W Sz hbsn LoE 535759
DireclorsiManagers v
3. Trade Name P Cheesers Business Phone Number 6068-873-1777
4. Address of Premises p_183 Bast Main Street Post Office & Zip Code p Stoughton 53589
5. Isindividual, partners or agent of corporation/iimited liability company subject to completion of the responsible beverage server
ralning course for this license perod? . . ... ... e, ST e Yes [INo
8. Is the applicant an employe or agent of, or acting on hehaif of anyone except the named appllcant? .........vvveerinreeannns vl Yes No
7. Does any other alcohol beverage refalllicensee or wholesale permittee have any inferest in or control of this busingss?. ... ........... (] Yes No
8. (a) Corporateflimited Hability company applicants only: Insert state _WL1SCONSIN  goddare 05/17/19 registration. _
(b} 1s applicant corporationflimited liabillty company a subsidiary of any other corporation or limited liability company?......covuieann. [ Yes No
{c} Does the corporation, or any officer, director, stockhoider or agent or limited liabllity company, o any member/manager or
agent hold any Interest in any other alcohol heverage license of permitIn WISCONSING . . .. ovr et e e ve et e mes No
(NOTE: All applicants explaln fully on reverse side of this form every YES answer In sectlons 5, 6, 7 and 8 above. J ‘
9. Premises description: Describe building or bulldings where alcohol beveragas are to be sold and stored. The applicant must includs
all rooms Including fiving quarters, f used, for the sales, servics, _consurjr:y{lion, andfor storage of alcohol beverages and records. (Alcohol beverages
may be sold and stored only on the premises described} Entire first floor of 183 East Main Street
10, Lagal description (omit if street address Is given above); Parcel# 0511-081-2111-2 '
11, (a) Was this premises licensed for the sale of ligueor or beer during the past license ORI, Lt e ] Yes No
(h) I yes, tnder what name was llcense issued? ‘ ' _
12. Doss the applicant understand they must reglster as a Retall Beverage Alcchol Dealer with the federal government, Alcohol and :
‘Tobaceo Tax and Trade Bureau (TTB) by filing (TTB form 5630.5¢) before beginning business? [phone 1-800-937-8864] ............. Yes [] No
13, Does the applcant understand they must hold a Wiscensin Seller's Permit? o _
fohone (B08) 288-2776). . .. i e i e e e e e Yes [ 1No
14.

Does the applicant understand that they must purchase alcoho! beverages only from. Wisconsin wholesalers, brewerlss and brewpubs?. .[v] Yes [ ] No

READ GAREFULLY BEEFORE SIGNING: Under penally provided by law, the applicant states that each of the above quastions has been truthfully answered to the best of (e knowl-
. edge of the signers, Slgners agree to aperate thls business according te law and that the righls and responsibitiilos conferred by the license(s), f granied, will not be assignad fo

anofher, {Individual applicants and each member of a partnershlp appileant must slgn; corporate officer(s), members/imanagers of Limited Liabllity Companies mus! slgn.) Any lack of
access to any porllon of 2 lcensed premises during Inspectlon wit be deemed a refusal to permit inspection, Such refusal Is a misdemeanor and grounds for revocation of this license,

SUBSCI’?BED AND SWORN TO BEFORE ME -

this day of UNe , 20 I q e
{Clfiver of Corporation/MembegManager of Limited Llability Compeny/Pariner/individual)
: {i lec%\"u! Publile} ) {Officer of Corperation/Membar/Manager of Limltad Liabiity Company/Pariner)
My commission expires r ‘t )
. * (Addilfonal Partner{s)/Membar/Manager of Limited Liabliity Company if Any)
TO BE COMPLETED BY CLERK
Date recolved and filad Date raported 'o ¢sunciitheard Date provislonal license issuad Slgnalure of Gletk F Depuly Clerk
wilh municipal c&erk&; , 14 | \ 0\ puly
Date ficonse granfed ° 7 Dalo ¥cansa Issued License numbar Issued

AT-108 {r. 2-18)

Wisconsin Department of Ravenue





AUXILIARY QUESTIONNAIRE
ALCOHOL BEVERAGE LICENSE APPLICATION

Submit to municipal clerk,

Individual's Full Name (please pritl}  (last name) {first nema) {mildale name)

Johnson Brian : Lyman

Home Address (street/route) Post Office Cly State Zip Code
SO Stoughton WI |53589

Home Phone Number

Age Date of Blrth Mace of Birlh

The above named individual provides the following information as a person who Is (check one):
L] Applying for an alcohol beverage license as an individual.
[} Amember ofa partnérship which Is making appllcation for an alcohol beverage license.

Managing Member of J & S Nordic Enterprises LLC
{Cfficer/Diraslor/Member/Manager/Ageni) {Name of Corporatlon, Limiled Linbility Cqmpany or Nonprofit Organlzeation)

which Is making application for an alcohol beverage license.

The above named individual provides the following information to the licensiiig authority:
1. How long have you continuously resided in Wisconsin prior to this date? 59 Years
-2, Have you ever been convicted of any offenses (other than traffic unrelated to alcohol beverages) for
violation of any federal laws, any Wisconsin laws, any laws of any other states or ordinances of any county

“or municipality? . . .... e T S [ Yes No
If yes, give law or ordinance viclated, trlai court, trial date and penalty imposed and/or date, description and
status of charges pending. (if more room Is needed, contlnue on reverse side of this form.)

3. Are charges for any offenses presently pending against you {other than traffic unrelated to alcohol beverages)
for viofation of any federal laws, any Wisconsin laws, any laws of mher states or ordinances of ahy county or
g O [ Yes No
If yes, describe status of charges pendlng. -

4. Do you hold, are you making appiication for or are you an officer, director or agent of a corporation/nonprofit
organization or member/manager/agent of a limited Hability company holding or applying for any other alcohol
T L TR ol oY 11 V] Yes [|No
ifyes, ldentify, Agent:TexMess LLC DBA Eldorado Grill 744 Williamson St Madison

(Name, Localion and Type of License/Permit)

5, Do you hold andfor are you an officer, direclor, stockholder, agent or employe of any persen or corporation or

membsr/managatfagent of a limited liability company holding or applying for a wholesale beer permit,

brewery/winery permit or wholesale liquor, manufacturer or rectifier permit in the State of Wisconsin?.......... ] Yes No
If yes, identify.
(Name of Wholesale Licenses or Permitfes) {Address By Clty and County}
6. Named individual must list in chrohological order last ftwo employers.
Employars Name Employer's Address Employed From To
Food Fight Inc 5111 Monona Dr Monona 53716(05/02/2018 {06/19/2019
|Employars Nama i Employer's Address Employed From Ta
Quivey's Grove 6261 Nesbitt Rd Madison 537/04/25/2017 {01/26/2018

The undersigned, being first duly sworn on oath, deposes and says that he/she is the person named in the foregoing application; that
the applicant has read and made a complete answer to each question, and that the answers In each instance are true and correct. The
undersigned further understands that any license Issued contrary to Chapter 125 of the Wisconsin Statutes shall be void, and under
penalty of state law, the applicant may be prosecuted for submitting false statements and afiidavits in connection with this application.

Subscribed and sworn to I;:efore me

4 ki

this 14" day of_ JOT\-£ .20 19 |

' (ClerkNatary Publlo) T @%nalu;{ of Nemed Individual)
My commission explres QLQ e | @
Printsd on
Recyclad Paper

AT-$03 (R, 8-11) . ’ Wisconstn Department of Revanua





Schedule for Appointment of Agent by Corporation / Nonprofit
Organization or Limited Liability Company
Submit to municipal clerk,

All corporaticns/organizations or limited liability companies applying for a license to seli fermented malt beverages and/or intoxicating liguor
must appoint an agent. The following questions must be answered by the agent. The appointment must be signed by an officer of the
corporation/organization or one member/manager of a limited lability company and the recommendation made by the proper local official.

(] Town

To the governing body of: || Village SVDJO\\;\’(’UV\ County of MF

, City
The undersigned duly authorized officer/member/manager of J %3 N O?*OQJ < Ehld‘lﬂ tses LAC

(Registered Name of Corporation / Organfzatfon or Limited Liabiilty Company)

& corporationforganization or limited liability company making application for an aicohol'beverage license for a premises known as

CAe.e.Sefg
(Trads Name)

located at /83 E Mon st Sk w/wlr)v\ WL 53559
appoints ﬁ(\; L jalm San

{Name of Appcinted Ageni) l
_ e o )T 53579

(E’bme Address of Appointed Agent}

to act for the corporation/organization/limited liability company with full authority and control of the premises and of all business relative
to alcohol beverages conducted therein. |s applicant agent presently acting in that capacity or requesting approval for any corporation/
_ organization/limited liability company having or applying for a beer and/or liquor license for any other location in Wisconsin?

K] Yes [ No If s0, indicate the corporate name(s)limited liability company(ies} and municipality(ies).
.S plordic Enferprises LIC \S‘Jou(u/g/\w%n ) 4=
Is applicant agent subject to completion of the respons;ble beverage server training course? [Z] Yoy { ] No

How long &mmedlateiy prior to making this application has the applicant agent resided contmuously in Wisconsin? 5 }? yeMd’

Place of remdence tast year ! \S‘,low;p/m(dvx LT 53585
o T+S Nordie, Enfeppeises MLC

Name of C:orpora !on / Orfanization / Limited Liabillty Company)
By: @/VWV(

(Signature of Cfficer / Member / Manager)

Any person who knowingly provides matenaiiy false information in an application for a license may be required to forfeit not more than
$1,000.

ACCEPTANCE BY AGENT

S&J M A :S & Z’W’)S 0}4 , hereby accept this appeoiniment as agent for the

{Print / Type Agent's Name)

corporationforganization/limited liability company and assume full responsibility for the conduct of all business relative to alcohol
heverages conducted on the premises for the corporationforganization/limited liability company.

%"M G “/7‘/‘? Agent's age -

s fnafure of Agent) {Date)

~£Vlﬂwj,4,947’l W S35, g@ Date of birtm

{HbMe Address of Agent)

APPROVAL OF AGENT BY MUNICIPAL AUTHORITY
{Clerk cannot sign on behalf of Municipal Official)

| hereby certify that | have checked municipal and state criminal records. To the best of my knowledge, with the available information
the character, reécord and reputation are satisfactory and | have no objection to the agent appointed.

Approved on by - Title
(Date) . (Slgnature of Proper Local Cfficlal) (Town Chalr, Vitlage President, Polive Chief)

AT-104 (R, 4-18) Wisconsin Bapariment of Revenue





Auxiliary Questionnaire
Alcohol Beverage License Application

Submit lo municipal clerk.

individual's Full Name {please prinf)  {last nama) {first name) {middle name)
B rash Ay J0
Homa Addrass (strest/route) Post Office 1 City State Zip Code
" & y <Hfou 9 Jeto WZE | 53599
A‘ Date of Blrth Place of Birth

The above named individual provides the following informaticn as a person who s (check one):
|:] Applying for an alcohol beverage license as an individual.
[ ] Amember of a partnership which is making application for an alcohol beverage license.

[NemSeyr of  I+8 Nordie Enkipuses 4L

* {Officer / Dlrgctor / Member / Manager / Agenl) (Wama of Corporation, Limited Liabfily Company er Nonprofif Organization)
which is making application for an alcohol beverage license.

The above named Individual provides the following Information to the licensing authority:

1. How long have you continuously resided in Wisconsin prior to this date?

2. Have you ever been convicted of any offenses (other than traffic unrelated to alcohol beverages) for
violatior: of any federal laws, any Wisconsin laws, any laws of any other states or ordinances of any county

OF MURKGIDAIY? © .+ v v ettt et e et e e et e e e e et et et e e e e e e e e e [1Yes [XNo
If yes, give law or ordinance violated, trial court, trial date and penalty imposed, and/or date, desciiption and

status of charges pending. {/f more room Is needed, continue on reverse side of this form.}

3. Are charges for any offenses presently pending against you {other than traffic unrelated to alcohol beverages)
for violation of any federal laws, any Wisconsin laws, any laws of other states or ordinances of any county or

PURICIDAIY? o v e sttt et ettt e e e e et e e e e e e e e e e e [ 1Yes [ No
If yes, describe status of charges pending. .

4. Do you hold, are you making application for or are you an officer, director or agent of a corporation/nonprofit
organizaticn or member/manager/agent of a limited liability company holding or applying for any other alcohol

beverage license or permit? .......... . . .00, s i e e e . [ Yes IE No
If yes, identify.

. {Name, Location end Type of License/Permii)
5. Do you hold and/or are you an offlcer, director, stockholder, agent or employe of any person or corporation or
member/manager/agent of a limited iiability company holding or applylng for a wholesale beer permit,

brewery/winery permit or wholesale liquor, manufacturer or rectifier permit in the State of Wisconsin?......... L[] Yes Eﬂ No
If yes, identify. ‘
{Name of Wholesale Licensses or Permittes) (J?a‘dress By City and Counfy)
6. Named individual must list in chronological order last two employers. ‘
Employer's Name Employer's Address . . Employed Flom To
lonsontt3 433 etn S+ Pnadisen wr| 4]1 il dLrrent
Emplpyer's Name | Employar's Address N Employed From To
enesis ) e Sun Peesries WE 0T i 51510
¥d

READ CAREFULLY BEFORE SIGNING: Under penalty provided by law, the undersigned states that each of the above questions has
been truthfully answered to the best of the knowledge of the 'signer. The signer agrees that he/she is the person named in the foregoing
application; that the applicant has read and made a complete answer to each question, and that the answers in each instance are true and
correct, The undersigned further undersiands that any license issued contrary to Chapter 125 of the Wisconsin Stalutes shall be void, and
under penaly of state law, the applicant may be prosecuted for submitting false statements and affidavits in conneclion with this applica-
tion. Any person who knowingly provides materially false information on this application may be required to forfeit not more than $1,000.

Orrey 0] Braphs

Ulsigiature of Named Individual)

AT-103 (R, 7-18) Wisconsin Deparment of Revenue
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NOTICE

Please take notice that the following retailers have applied for alcohol beverage licenses
within the City of Stoughton, Dane County, Wisconsin. The Public Safety Committee
met to consider application recommendations to the Common Council on Wednesday,
June 26, 2019. The City Council will consider their applications at the Regular Council
Meeting scheduled for Tuesday, July 9, 2019 or as soon thereafter as the matter
may be heard

J&S Nordic Enterprises, d/b/a Cheesers | located at 183 East Main Street.,
Stoughton, has applied for a Class “A” Fermented Malt Beverage and “Class A”
Intoxicating Liquor license.

Holly Licht
City Clerk

Published: July 4, 2019





		08a-R-106-2019 Approving a Class A Liquor License for Cheesers.pdf

		08b-Cheesers Liquor License Application.pdf

		08c-Cheesers Liquor License Notice-2019.pdf




RESOLUTION OF THE COMMON COUNCIL

Authorizing and directing the proper city official(s) to approve a Temporary Class “B”/Class “B”
Retailer’s License and Special Event License to the Stoughton Chamber of Commerce for the Coffee
Break Festival

Committee Action:  Public Safety recommended approval 4-0 on June 26, 2019

File Number: R-107-2019 Date Introduced:  July 9, 2019

WHEREAS it is in the best interest of the City to approve an Application for a Temporary Class
“B”/Class “B” Retailer’s License and a Special Event License to the Stoughton Chamber of
Commerce for the Coffee Break Festival

WHEREAS, your Public Safety Committee met on June 26, 2019, to consider the terms of the
Application for a Temporary Class “B”/Class “B” Retailer’s License and a Special Event License,
and recommends approval, now therefore

BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city
official(s) be hereby directed and authorized to execute the Temporary Class “B”/Class “B”
Retailer’s License and a Special Event License based on no fines or fees due to the City of
Stoughton, attached hereto and incorporated as part of this resolution, between the City of
Stoughton and the Stoughton Chamber of Commerce.

Council Action: |:| Adopted |:| Failed Vote

Mayoral Action: |:| Accept |:| Veto

Tim Swadley, Mayor Date

Council Action: |:| Override Vote






Stoughton Coffee Break Festival — August 17, 2019

Request for Special Events License

Please find included in this packet the following articles for the Special Events License for the 2019
Coffee Break Festival.

1.

g

au kW

Special Events License Application
Class B License Application
a. Check for $40 for both applications
Certificate of Insurance
Park Request Form
Ampilified Sound Schedule
Aerial View of Mandt Park: Set-up Options
a. First option will be within the grandstand/park
b. Ground Conditions back-up will be in the baseball field

Thank you for reviewing these documents to continue this wonderful tradition!

TN

Callie LaPoint

Events and Visitor Services Manager
Stoughton Chamber of Commerce
visitorservices@stoughtonwi.com

608-873-7912





CITY OF STOUGHTON
FEE: $30.00

SPECIAL EVENT LICENSE
APPLICATION

Name

“{Home Telephone # {Work Telephone # -

532 East Maln St

Callie LaPoint Stoughton, WI

873-7912

+|Telephone #:

|532 East Main St~
Stoughton, Wi 873-7912

Qutdoor D Indoor D Parade
Date and time - o oeation. T T T T s e
From 8/17/19 6 30am Mandt Park, Stoughton

To 8/17/19 5:00pm
Will there be any activity taking place that invelves music, amplifiers, loudspeakers, etc?.
I-i Yes (attach additional sheet with description and times of activities) ﬁ-

Coffee Break Festival

No
[License applying for: $10,00 individually or-forboth - [ i e
I \/ Temporary Class "B” beer

Temporary Class "B" wine
[Persons proposed to se!i fermented mait beverages and/or wmei(attach addltaona! sheet if necessary)

Name Address’ - Prior relevant: experlence(s)
Kim Taylor 1810 Green Rd, Stoughton | Coffee Break; every year
Laura Trotter 2156 Fallen Oak Tr, Sto Syttende Mai, Coffee Break

ATTACH A sketch--showing the Iayout for. handiing fermented malt beverages andior wlne

who raquireé 'tha upervision of | el Sl
A'list of adjacent property. owners anda copy of the: form. used to: not:fy them of the event (outdnm event only) ;

{, Callie J LaPoint

. agree to promptly pay the City for the City's
{applicant)

charges incurred either in regulating this license or remedying any unsatisfactory post-event maintenance

by the ahove naT@ or organization as required.
6/12/19
rxﬂ (oo

Signature Date

Office Use: Date Paid 21 __ AmountPald §52§2 _____ReceiptNumber ________






Application for Temporary Class “B” / "Class B" Retailer’s License
See Additional Information on reverse side. Contacl the municipal clerk if you have questions.
FEE $ 10.00 . Application Date:  05/31/2019
[ ] Town [ ] village City of Stoughton County of Dane

The named organization applies for: (check appropriate box{es}.)

A Temporary Class "B" license to sell fermented malt beverages at picnics or similar gatherings under s. 125.26(6), Wis. Stats.
[1 A Temporary "Class B" license to sell wine at picnics or similar gatherings under s. 125.51(10), Wis. Stats.

at the premises described below during a special event beginning and ending and agrees

to comply with all taws, resolutions, ordinances and regulations (state, federal or local) affecting the sale of fermented malt beverages
and/or wine if the license is granted.

1. Organization {check appropriate box} —» ] Bona fide Club "] Church [] Lodge/Suciety
Chamber of Commerce or similar Civic or Trade Organization
[] veteran's Organization [ Fair Association

{a) Name Stoughton Chamber of Commerce
(b) Address 532 E Main St

(Strest) T vown [ viltage City
Date organized

—
1)
-

o~
=)
—

If corporation, give date of incorporation
If the named organization is not required to hold a Wisconsin seller's permit pursuant to s. 77.54 (7m), Wis. Stats., check this

box: []

{f} Names and addresses of all officers:

Vice President Laura Mays
Secretary Kathy Horton
Treasurer Deb Pundt
(g) Name and address of manager or person in charge of affair: Callie LaPoint
532 E Main St

)

2. Location of Premises Where Beer and/or Wine Will Be Sold, Served, Consumed, or Stored, and Areas Where Alcohol
Beverage Records Will be Stored:

(&) Street number 321 South Park S5t
{b) Lot Biock
{c) Do premises occupy all or part of building?

{d) If part of building, describe fully afl premises covered under this application, which floor or floors, or room or rooms, license is
to cover;

3. Name of Event )
{(a) List name of the event Coffee Break Festival

(b) Dates of event August 17, 2019

DECLARATION

The Officer(s) of the organization, individually and together, declare under penaities of law that the information provided in this applica-
tion is true and correct te the best of their kﬂowledge and belief.

\4% % %)KSUO\V\\@(\ OJ"\LL(‘(\\O.M‘ o (\ SNMLAC 7
{Namse of Drganization}
Officer % Officer KQW ’ﬁu—v—»&ﬁ_—)

(Signafurg/dat {S/gnature/date)

iy oL e {/
Officer /M., Officer AW ' ‘7[// y]
(spnafure/da‘:eg/ - ﬂ (Signalure/daie} 4
Date Filed with Clerk Date Reported to Council or Board
Date Granted by Council License No.

AT-315 (R. 6-16) Wiscensin Dapartment of Revenue






Additional Information

May be Granted and Issued only to:
{1} Bona fide clubs.
{2) Slate, county, or local fair associations, or agricultural societies.

{3) Churches, lodges, or sociaties that have been in exislence for at least 8 months prior to the date of application.
(4) Posts of veterans organizations,

{5) Chambers of commerce or similar civic or trade organizations organized under ch. 181, Wis. Stats.

Application:

Q)
2)

(3)

)

(5)

Fee:

Filing: In writing, for each event, on Form AT-315.

The local llcensing authority may act on application or authorize an offictal or body of the municipality to issue the license,
(ss. 125.26(1) and 125.51(1){a), Wis, Stats.)

The writien application shall be filed with the clerk of the municipality in which premises are located:

Class “B” {Beer):

a. The governing body shall establish any waiting period before granting of a license for events lasting less than 4 days
(s. 125.04(3){f), Wis. Stats.)

b. Atleast 15 days prior to the granting of the license for events lasting 4 or more days.
“Class B” (Wine):

The application shall be filed with the clerk of the local municipality in which the event will be held at least 15 days prior
to the granting of the license.

Seller's Permit: Sec. 77.54 {7m), Wis. Stats., provides an exemplion from Wisconsin sales and use taxes relating to

certain sales by a nonprofit organization. Check the box if your crganization qualifies for the exemption and therefore is
not required to hold a seller's permit,

Pubtlication: Not required.

Determined by the municipality, but may not exceed $10. (Exception: No additional fee may be charged if organization
is applying for both a Temporary Class "B” and a Temporary “Class B" license for the same event.)

Duration: The day, or consecutive days, that the specified event is in progress. A municipality may issue up to 20 licenses to
the same licensee for a single event, if each license is issued for the same date and time.

Restrictions:

()
(2)

(3}
{4}
(5)
(6)

)
(&)

©)

(10)

License may not be issued to individuals.

Licenses to arganizations, other than ex-servicemen’s organizations, can be issued only for a picnic or similar gathering.
They may nof be issued for business or social meetings of the organization.

Licenses for club or organization meetings may be issued cnly {o ex-servicemen’s posts.
License may cover either a specified area or the entire picnic grounds.
License issued to a county or district falr must cover the entire fairground (ss. 125.26(6) and 125.51(10), Wis. Stats.)

No license fo clubs having any indebtedness to any wholesaler for more than 15 days for beer {s. 125.33(7), Wis. Stats.)
and 30 days for wine (s. 126.69(4){b}, Wis, Stats.)

Licensed operator(s) must be present at all times {ss. 1256.26(8), 125.32(2} - Besr; 125.51(10}, 125.68(2) - Wine; 125.17)

The licensed club, club members, or any other persons are not permitted to possess intoxicating liquor on licensed premises
on the Temporary Class “B"/"Class B” licensed picnic area. (s. 125.32(6), Wis, Stats.)

Not more than 2 wine licenses may be issued to any club, county or local fair association, agricultural association, church,
lodge, soclety, chamber of commerce or similar civic or trade organization or veterans' post in any 12 month period. A
municipality may issue up to 20 wine licenses to the same licensee if: 1) each license is issued for the same date and
times, 2} the licensee is the sponsor of an event held at multipte locations within the municipality on this date and at these
times, 3) an admission fee is charged for participation in the event and no additional fee is charged for service of alcohol
beverages at the event, and 4} within the immediately preceding 12-month period, the municipality has issued these multiple
licenses for fewer than 2 evenis. |In addition, each event for which multiple licenses are issued shall count as one license
toward the 2-license limit.

Licensed organizations must purchase their product from a licensed wholesaler.

NOTE: Most coolers presently on the market have a fermented malt beverage base allowing sale under a beer license,

e.g. Barlles and James, Seagrams, elc,
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ACCORD CERTIFICATE OF LIABILITY INSURANCE oy

THIS GERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW., THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the cerfificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or he endorsed.

If SUBROCGATION 18 WAIVED, subject to the terms and condlitions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRCDUCER

TRICOR, Inc. - DeForest
5008 Linde Lane

Suite 100

De Forest, Wi 53532

SONIACT

{820, ext; (608) 846-7726 [ T2 no1(608) 723-6440
E L

ElMkss;

__INSURER{S) AFFORDING COVERAGE NAIC #
insurer A : West Bend Mutual Ins Co
INSURED isurer 8 : T he Hartford 19682
Stoughton Chamber of Commerce Inc INSURER C
532 E Main St INSURER D :
Stoughton, Wi 53589
INSURERE: _
INSURER F ¢
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WiTH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS,

INaR TYPE OF INSURANCE Aol SaR POLICY NUMBER (ADONTr?) | O TYY) LTS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENGE 8 1,000,000
| cLams-mace [ X | ocour A341661 10/01/2018 | 10/0/2019 | BAMACETORENTED 0 | s 300,000
MED EXP (Any one psrson} s 10,000
PERSONAL 8 ADYINJURY. 1§ 1,000,000
GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
PoLICY I:' iEr I:l Loc PRODUCTS - COMPIOP AGG | § 2,000,000
OTHER; 5
A | AUTOMOBILE LIABILITY COMBINED SINGLELIMIT | 1,000,000
ANY AUTO A341561 10/04/2018 | 10/0112019 | 50DILY INJURY (Per person) | $
OWNED - SCHEDULED
ALTOS oMLY A0S BODILY INJURY (Per accident}]| $
: OPERTY DAMAGE
X | MR ony [ X ] NGRIED | PR s
§
AL X | umererauine | X ocour EACH OCCURRENGE s 1,000,000
EXCESS LIAB CLAIMS-MADE IA341561 100172018 [ 1000172049 | |, e cnre s
DED | | RETENTIONS Aggregate s 1,000,000
B |WORKERS COMPENSATION PER oTH-
AND EMPLOYERS' LIABILITY YIN WECAA / | STATUTE ER
ANY PROPRIETOR/PARTHER/EXECUTIVE BIWECAASTV2 10/01/2018 | 10/01/2019 | .| rs o accipENT 5 100,000
CRFFICER!MEMBER EXCLUDED? NiA 100,000
{Mandalory In NH) E.L. DISEASE - EA EMPLOYEE] § ;
if yas, describe under 500,000
DESCRIFTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § '

DESCRIPTICN OF OPERATIONS / LOCATIGNS / VERICLES [ACORG 104, Additlonal Remarks Schedule, may be atlached if more space is required) )
Coverage applies only to the extent provided by the policy and subject to all of the policy ferms, conditions, exclusions, endorsements and all applicable

laws.

Coffee Break Festival
August 17, 2019
Mandt Park

CERTIFICATE HOLDER

CANCELLATION

City of Stoughton
381 E. Main Street
Stoughton, WI 535388

|

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL. BE DELIVERED IN
ACCORDANGE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE
witlePgrin®

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. Al rights reserved.

The ACORD name and logo are registered marks of ACORD





Version
3-7-16

Charitable Event? [ ‘No | iYes, Proceeds donatedto. .
Event Category ¥Run/Walk | :Athietic Tournament .. Concert “FEstival " Other

Date of Event“_Am\__ 208
RainDate )o\A. Y. '
Expected Attendance _ _DAb-Hos

Alcohot Sales  |No ™Yes

FoodiBeverage Sales | [No “Yes

Amplification i No #¥es

Dumpster Needed? ' ‘No os

ElectriciWater Usage : ‘No wes

Shelter Needed? »Fo ' Yes

Digging Needed? (fence stakes, tents etc.)  No '.Vﬁés

Mandt Park Only
Mandt Genter Needed?y/No [ Yes
Mandt Center Restrooms Needed?\/_t\j_g__a Yes
Grandstand Needed? \/N_O Yes

Racetrack Park Only

Concession Stand Needed? "@ iYes
Admission or parking fees are not allowed at Racetrack Park

Time of Event

Set-up {p ACM  Event Starls a\ﬁ‘f\ .. Event Ends 5- ﬁ?g)vake—down (_Q P’M
»Yes

Does this require time in the park the day before your event? | INo :

Event Organizer Information

Name ofGroup'.S‘.‘ﬁM\mmthmm{:&'“g%ﬁ%ﬁ%ct Namew.Cﬁ\\'.c.. Lolany

Address D32 E (Neon DY ‘,CityIStateIZip%ﬁ;\xggc\v_\mv LS OFSRY
Phone#1 BVH-T14 2.  Phonewz

Eemail \Jio N Sl 008 @Tbﬁmﬁ\rﬁm W L Lem

Is Host Organization a 501(c)-3? . *Ko  Yes #ES-
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Special Event Fees

Non Profit Non Profit For Profit
Stoughton* Other**
Event Fee $150 $250 $400
Cleanup Dep. - (Refundable $500 $750 $1000
Labor Charge/per hour $50 per hour same same
Pamage or loss of property Fees to be calculated same same

*Non-profit Stoughton: directs the revenues fo the Stoughton Area School District residents
** Non-profit Other: directs the revenues outside the Stoughton Area School District

Permit Fees

Temporary Class “B” Picnic BeerAWine License $10 $10 $10

Beer Selling Charge No Charge $200 $400

Facility Fees

Grandstand or Grounds (Jr. Fair Exempt) No Charge $400+10%gate $550+10%gate
Ball Field Lights $25/hour same same

Electric Charges Use + $50 Meter Fee same same

Water Charges Use + $50 Meter Fee same same

Event Feg {per day): 3
Dumpster Fee (Event organizer fills dympster) $
Beer Selling Charge $
Grandstand or Grounds (Jr, Fair Exempt) $
Ball Field Lights (Per diamond) 3
Electric Charges $
Water Charges $
Total 3

Cancellation of any event, for any reason, shall result in charges for actual services, labor and
materials provided as well as 20% of the scheduling fee.

‘::. {

All Special Events held in Stoughton Parks require the approval of the Stoughton Parks and

Recreation Department. Special Events are defined as events that include selling alcohol, vending,
a run/walk component, fireworks, and/or the attendance is expected to exceed 200 peopie. Please
include a one page description of the event with this application. The packet and description will be
reviewed by the Stoughton Parks and Recreation Director and any applicable City committees. We
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recommend submitting your application a minimum of 45-60 days in advance to assure time for

review and approval of your event. Also, keep in mind that you must have approval to use the park
before you can begin marketing your event.

Park Hours

All Stoughton Parks close at 10 p.m. The park hours are established and regulated in accordance
with the City of Stoughton Code of Ordinances. What this means for your special event is that alf of
the clean up of the event must be completed by 10 p.m.

Requests for extended hours will require administrative review and must be submitted no later than
30 days prior to the reservation date.

Parking, Security, Medical Needs, and Accessibility

As an Event Organizer, you are required to provide a safe and secure environment for your evant.
This is accomplished through sound planning. We require all special events to have a plan, which
covers parking, security, medical needs and handicapped accessibility, The plan description should
include, but is not limited to the hiring of private security companies and licensed professional
emergency medical services, crowd control, venue safety, communication plan in case of an
emergency, site and route descriptions, etc. The plan may be subject to review by City of Stoughton
Police and Fire Departments who may make additional recommendations.

As the event organizer, you are responsible for informing all participants, volunteers, attendees, and

vendors of the parking and other regulations. Parking at events will not impede access to facilities
for emergencies.

Remember to siructure activities to ensure that they are barrier-free and offer equal opportunities
for accessibility by persons who are disabled. When using the grandstand or other facilities,
remember to keep aisles and exits open and observe capacity limits.

Event Set-up and Takedown

As the Event Organizer it is your responsibility to make proper arrangements for set-up and clean
up of your event. This includes making proper reservations of the park and park shelter, and
sufficient event staff and volunteers to set up, clean up and safeguard the park and the park
property during your event. The Event Organizer is responsible for trash removal. Dumpsters are
available on request. Some events will be required to pay a damage deposit. it is also your
responsibility as the Event Organizer to reserve the appropriate park shelter. Submission of this

Special Events packet or holding the event during the previous year does not guarantee your event
the use of the park.

Special Event Permits for Alcohol Use

The Event Organizer is responsible for obtaining all permits that the City of Stoughton reguires for
special events containing the use of alcohol requiring a a temporary Class “B" retailer's license. See

pages 8-15 for more information. Completed applications should be filed with the City Clerk.

Other City/County/State Requirements

As the Event Organizer, it is your responsibility to contact the following departments or sections
concerning specific requirements of your event, Not all of these will be pertinent to your event.
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¢ Diggers Hotline (800-242-8511) must be contacted, whenever erecting a tent or siructure on
parkland involves any excavation.

o Dane County Public Health for temporary restaurant guidelines and inspection requirements
if serving food. (242-6511)

Certificate of Insurance

Please note that the City of Stoughton requires a “Certificate of Insurance” from you or your parent
organization’s insurance company. The Event Organizer shall submit a general Hability insurance policy
certificate in the amount of $1,000,000 naming the City of Stoughton as an additional insured party. The City
of Stoughton Recreation Department must receive this certificate 30 days prior to the event date. ‘

Parking Plan

As an event organizer, it is important that you plan for safe arrival, departure and parking of the avent

altendees, participants and vendors. The Patks staff doas monitor and ticket iitegally parked vehicles at the

events, As the event organizer, you are responsible for informing all participants, volunteers, atlendees, and

vendors of the parking regulations. if your parking plan includes using neighborhood sireets or neighboring

businesses, churches, etc, you will need to include the approvat of such agreements in this parking plan. See
Parks and Recreation Department for Mandt Park arking plan.

N Beaks. ¥ Odang - Mandy \,__WPMLMQ(" S

Security and Medical Plan

As an event organizer, you are required to provide a safe and secure snvironment for your event, This is
accomplished through sound planning. If your event will have cver 200 altendees, you must submit a security
and medicat plan for your event. This description should include, but is not limited to the hiring of private
security companies and licensed professional emergency medical services, crowd control, venus safety,
communication plan in case of an emergency, efc.

CRevy Ay ooy Mae Yead.
BN Gboore of Yo esend T T

Site & Route Plan

To ensure proper review of your event, please attach a site and route plan (if applicable),

Site and route plans should inciude, but are not limited to, the following information: location of tents, stages,
fencing, vendors, portable toilels, beer gardens, dumpsters, placement of vehicles, exit location for outdoor
events that are fenced, clear signage, accessible paths for wheelchairs as well as ample disabled parking and
any other related event components not listed above,

Your site plan will also include the areas within the requested park you will need for the svent: including the
parking lot, shelter, band shell, grandstand and any other specific park features.

If your event includes a runiwalk component you will need to contact the Stoughton Police Depariment for
route approval.
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Electrical Usage

Any event needing electiical will raeet with the Parks Maintenance Supervisor (873-6746) to go over the
needs and capabilities of the park. This should be done before signing this agreement,

Calendar of Events

The Stoughton Chamber of Commerce maintains a calendar of upcoming special events in the City of
Stoughton at www.stoughtonwi.com. Check for competing activities before cheosing your date. f approved,
your event will be added to the internet calendar if 2ll of the permits and applications are approved. If this
section is not filked out, we will assume you do not want to be included on the calendars.

g;f;;iilo Name Oﬁgf‘t\mﬁi@i\gm Hrea feshoed . |

Public contact phone _§1 & «~~\"\ 2. Waebsite Mmc‘h‘m\\m ey
AdmissionCost .~ T AT |
Date of event }k\)g}g&k ut 4',_2;5\}“1_ . Beginning/End time of event ‘*\b\ _~_“gg%¢>’?

Tl

Two sentence description of event (tor internet calendar)

Mandt Community Center Usage

The Mandt Community Centeris a privately owned arena that sits within the borders of Mandt Park. The
facility is available for rental or restroom usage by contacting the Mandt Community Manager at 873-7528,

Equipment Rental

To assist with your special event, the Stoughton Recreation Department rents some equipment for use by the
Event Organization. The location of this equipment must be noted on the site and route plan you have
attached to this application. The Event Organizer must have the ability to pick up and return all equipment.
Rented from Stoughton Junior Fair Board, but picked up by Event Organizer

Trash Barrels = $5 per barrel per day

Snow Fencing & Stakes = §10 per rolliw 4 fence stakes per day

Stage = $500 per day .

Public address system = $500 plus deposit for microphone

Rented from Stoughton Parks

Electrical pods = $50 fee for each ($1000 deposit)

Rented from Private Vendors

Portable toflets {Possible Vendors: Stoughton Lumber 873-4141, Bucky's Portable Restrooms 2711294
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Application Signature

The person/group named in this application will be respensible for the conduct of the group and for
the condition of the reserved park area. This permit is subject to all Municipal Ordinances as
defined by the Cily of Stoughton. The applicant agrees that during the use of the park facility, the
sponsoring organization will not exclude anyone from participation in, deny anyone the benefits of,

or otherwise subject anyone to discrimination because of the person's race, color, creed, national
origin or handicap.

The appiicant for herfhimself, and for other persons, organizations, firms and corporation, if any
listed in this application, does hereby contract to agree that hefshe (and they) will jointly and
severally indemnify and hold the City of Stoughton harmiess against liability for any and all claims

for damages to property, injury to or death of person or persons arising out of ar resulting from the
negligence of the applicant.

Permit holders shall submit a general liability insurance policy certificate in the amount of
$1,000,000 naming the City of Stoughton as an additional insured party.

The applicant has read the Special Events Explanation packet, The applicant has completed all of
the appropriate permit applications for this event.

(g ﬁ@me “]43]19

Applicant Signature Date
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Amplified Sound at Coffee Break Festival
August 17, 2019

A DJ will be used from 9am to 3:30pm. Announcements will be made
throughout the day. The DJ booth is in the middle of the park, away from
housing structures.
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