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Meeting of
the: Date
/Time:
Location:
Members:

Item # 1.

Item #

Item #

OFFICIAL NOTICE AND AGENDA

Notice is hereby given that the Community Affairs/Council Policy Committee of the City of
Stoughton, Wisconsin will hold a regular or special meeting as indicated on the date, time
and location given below.

MEETING OF COMMUNITY AFFAIRS/COUNCIL POLICY OF THE CITY OF STOUGHTON
Tuesday, June 1, 2021 @ 6:00 p.m.

The meeting of the CA/CP will be conducted virtually due to COVID-19. You can join the
meeting from your computer tablet or smartphone:
https://global.gotomeeting.com/join/294508021 . You can also dial in using your

phone: United States: +1 (571) 317-3116 Access Code: 294-508-021.

Ben Heili, Greg Jenson, Jean Ligocki, Rachel Venegas, Jordan Tilleson, Zachary Masa-
Myers, and Mayor Tim Swadley (ex officio)

CALL TO ORDER

OLD BUSINESS

NEW BUSINESS

3. Approval of the May 19, 2021 CACP Minutes

4. Discussion and possible action regarding holding city meetings virtual, in-person and
in hybrid format

5. Discussion and possible action regarding creating an ad hoc committee on
sustainability

6. Discussion and possible action regarding creating a list of proclamations

7. Discussion and possible action regarding defining council rules regarding citizen
members of standing committees

8. Discussion and possible action regarding Juneteenth event and possible follow up

events

FUTURE AGENDA ITEMS

8

ADJOURNMENT

cc: Mayor Swadley, City Council Members, Department Heads, City Attorney, Stoughton Newspapers/WI State Journal, City
Clerk Holly Licht, Library Administrative Assistant Sarah Monette, Hub Reporter. Note-An expanded meeting may constitute a

quorum of the Council.



https://global.gotomeeting.com/join/294508021

tel:+15713173116,,294508021









CACP Minutes
May 5, 2021 @ 6:00 p.m.
GoToMeeting

Call to Order:
Heili called the meeting to order at 6:03 pm.

Present:
Heili, Jenson, Ligocki, Venegas, Tilleson, Masa-Myers, and Mayor Swadley

Also Present:
Clerk Licht and Laura Roeven

Discussion and possible action regarding a public meeting on racial equality

Laura Roeven stated that they will be hosting Juneteenth event on Saturday, June 19" at Chorus
House. She added that there will be black artists and poetry along with a scavenger hunt and
other family friendly activities. Ligocki proposed having a listening session before the event.
Roeven suggested that the committee come and participate in the event. She added that the city
could set up a table and asked if the committee would be interested in overseeing the “what we
wish for Stoughton” table. The committee agreed that it would be a great way to hear directly
from the community and could base future events after having this initial. Ligocki said she will
talk with Shiva Bidar to set dates for a listening session for a future date.

Approval of the May 4, 2021 CACP Minutes
Motion by Ligocki, second by Jenson to approve the minutes. Motion carried 7-0.

Adjournment:
Motion by Jenson, second by Heili to adjourn at 6:44 p.m. Motion carried 7-0.

Respectfully Submitted,
Holly Licht, City Clerk






City Council & Plan Commission Hybrid

Zoom platform

Agenda noticed as Hybrid

Host/Organizer sets up meeting must be in Council Chambers
Host/Organizer electronic device connected to Council Chambers IT system
WSTO connected to Council Chambers IT system

All participants preferably will have cameras on, muted and unmuted by Host/Organizer when virtual
hand is raised to be recognized, muted by Host/Organizer when done speaking

Other technical issues being tested

Committee and/or non-televised meetings

Zoom or GoToMeeting platform

Agenda noticed as Hybrid

Host/Organizer sets up meeting in approved location

Chair or Staff member with electronic device must be in person in meeting room
Host/Organizer electronic device connected to speaker(s) in meeting room (if needed) unmuted

All participants preferably will have cameras on, muted and unmuted by Host/Organizer when virtual
hand is raised to be recognized, muted by Host/Organizer when done speaking

Other technical issues being tested

Could begin in person beginning June 22", July 13th, 27th test run at Finance Committee
Council, committee members and staff training

Approved meeting rooms

Council Chambers

EMS

Fire Station

Public Works

Stoughton Utilities

City Hall-small groups during business hours






Week and day

1st Monday

1st Tuesday

1st Wednesday

1st Thursday

2nd Monday

2nd Tuesday

2nd Wednesday

2nd Thursday

3rd Monday

3rd Tuesday

3rd Wednesday

3rd Thursday

3rd Friday

4th Monday

Meeting

River & Trails
Personnel

CA/CP
COA

Court

none

Plan Commission

Finance
City Council

RDA

Tree Commission
Landmarks
Utilities

Opera House

Arts Council
Park & Rec

Court
Library

Public Works

Food Pantry
SOFA

none

Time Location

5:30 Council Chambers
6:00 Firestation

6:00 Council Chambers
11:00 Senior Center

6:00 Council Chambers

6:00 Council Chambers

6:00 Council Chambers
7:00 Council Chambers

6:00 Council Chambers

5:00 Public Works

6:30 Firestation Training Room

6:30 Utilities

10:00 Opera House
1:30 Opera House

6:00 Firestation Training Room

6:00 Council Chambers

6:30 Firestation Training Room

6:00 Public Works

1:30 City Hall
4:00 Opera House





4th Tuesday

4th Wednesday

Firestation Training Room
Council Chambers
EMS Training Room

Finance 6:00 Council Chambers
City Council 7:00 Council Chambers

Public Safety 6:00 Council Chambers

not available on Mondays or Tuesday elections
not available court 1st & 3rd Wednesday
not available 1st Thursday

Whitewater Park 8:00 Firestation Training Room
Seniors in Need Senior Center
Fireman's Pension Firestation

Police & Fire Firestation
Housing Authority 3:00 City Hall

Hall of Fame Upon availability
Board of Appeals Council Chambers
Board of Review Council Chambers
Joint Review Board City Hall

Business Park North Council Chambers
CIP Adhoc Council Chambers

Committee of the Whole Council Chambers










typically the 1st or 2nd Monday of the month

as needed

as needed

quarterly and as needed

quarterly during business hours

1 meeting per year during business hours

haven't met since 2016, as needed

1 meeting per year during business hours in May

1 meeting per year during business hours in May and as needed
as needed typically before Plan Commission meeting
2-3 meetings per year

as needed





		MEETINGS




RESOLUTION

Approving formation of an Ad Hoc Sustainable Stoughton Community Committee

Whereas, there is a global environmental crisis,

Whereas, the U.S. is only 4.4% of the global population yet contributions significantly more to the
environmental degradation of the planet,

Whereas, Stoughton as part of the U.S. has a role to play in helping to mitigate this degradation,

Whereas, to have a maximun impact on this issue will require examining our ecological footprint and
social issues,

Whereas, examining our ecological footprint encompasses many areas such as energy use, flora use,
land use, transportation to name a few areas,

Whereas, a sustainable community is a just and equitable community, issues like housing, health care,
jobs, etc. are part of the holistic approach to sustainability,

Whereas, a sense of place and quality of life are important to individuals,

Whereas, to become a sustainable community will require a new ethic of living on our planet which
requires us to consider the long term impact of actions and policies on our community, our region, our
country, and the world,

Whereas, the above will require a major undertaking requiring many hours to collect, collate, and
connect data and ideas answering questions such as "What are we doing that we need to do more of?
...less of? ...requires improvement? ...requires significant change? then formulate action plans to
address the various issues,

Therefore be it resolved by the Common Council of the City of Stoughton that an Ad Hoc Sustainable
Stoughton Community Committee be formed with 2 Common Council members and 7-9 community
members appointed by the mayor.






Mayoral Proclamation Guidelines

The Mayor issues proclamations in the City of Stoughton pursuant to the following
guidelines:

Recipients.

Individual recipients must currently or have previously resided in, or been involved with,
the City of Stoughton. Organizational recipients must be located in or have made a
substantial contribution to the City or have a substantial number of Stoughton resident
members or employees.

Purpose.

The Mayor reserves the right to issue or not issue a proclamation for any reason or any
occasion; however, the Mayor will typically issue a proclamation for:

o Cultural, social or historic event with significance to the City of Stoughton
o Extraordinary achievements by a community member or organization

« Significant contributions to the City of Stoughton by a community member or
organization

e Organizational milestone anniversaries of 10 years or more

« Retirement of an individual who has made a significant contribution either to the
City of Stoughton or to a nonprofit, religious or community organization

o Milestone birthdays of 75 years or more
« Lifetime recognition of people with terminal illnesses
e Posthumous recognitions

Form of Proclamation.

Original signed proclamations will be provided to the requesting party. With adequate
time, a proclamation will be mailed; otherwise, the requesting party must pick-up the
proclamation at City Hall. On rare occasions, the Mayor will read the proclamation at the
event or during a monthly Common Council meeting.

Requests.

A request for a proclamation must be submitted in writing and received at City Hall at
least three weeks in advance of the applicable date. The Mayor may waive the three-
week requirement (e.g., if the recipient is in grave physical condition). The request
should include:





o Background information about the person or organization, suggested language
(although the Mayor will put it in his preferred language) and event details

o Date to be proclaimed
e Date proclamation is needed

« Contact person

Send requests: http://speak.cityofstoughton.com

OR

By mail:

City of Stoughton

Attn: Mayor’s Office/Proclamations
207 S. Forrest St.

Stoughton, WI 53589



http://speak.cityofstoughton.com/



		Mayoral Proclamation Guidelines




May Proclamation’s

Law Enforcement Appreciation Day-January 9th

Library Board-1°t week in April

National Public Safety Telecommunications Week-2" week of April
Lineworker Day-April 18th

Business Person of the Year-3" week in April

Friend of Youth-3" week in April

Volunteer of the Year-3" week in April

Mental Health Month-Month of May

Clerks Week-1st week in May

Drinking Water Week-1% week in May

Skilled Nursing Care Week- 2nd Sunday in May
Police Week-Week near May 15th

Syttende Mai Proclamation-week near May 17
Public Works Week-3" week in May

EMS week-3" week in May

American Legion Poppy-Friday before Memorial Day

LGBTQ Pride Month-Month of June

Juneteenth-June 19th

Chamber of Commerce Month-Month of September

Indigenous Peoples’ Day-2" Monday in October

White Cane Awareness Day-October 15th






Rules of the Common Council, Committees, Boards, and Commissions City of
Stoughton, Wisconsin (Council Updated January 12, 2021)

Adopted pursuant to the authority granted in Wis. Stat. § 62.11(3).

Rule 1. MEETINGS

A. Regular Meetings
Following the spring election of each year, the Common Council shall meet on

the third Tuesday of April for the purpose of organization. Regular meetings of the
Common Council shall be held on the second and fourth Tuesday of every month at
7:00 pm, in the council chambers.

If any meeting date, as fixed by paragraph (1) above, falls on a legal holiday or election
day, the meeting shall instead be held on the first business day succeeding that holiday
or election day at the same hours and place, unless the meeting is cancelled or another
date is specified by the council president.

B. Special Meetings

The mayor or council president may call special meetings by written notice to each
council member and the mayor. The notice shall be delivered to all council members
either personally, electronically to those who have consented to electronic delivery of
notices from the city, or left at their usual abode at least 24 hours before the meeting,
unless for good cause a 24-hour notice is impossible or impractical. In that case, a
shorter notice may be given, but the notice may not at any time be provided less than 6
hours in advance of the meeting. The notice shall specify the time, place, and purpose
of the meeting. Attendance by any council member is a waiver of any defect of notice.

C. Adjournment

Any council member may move to adjourn a meeting. If any agenda item is not
considered before a motion to adjourn, it shall automatically be referred to the council’s
next regular meeting, unless the motion provides for a specific date and hour.

Rule 2. QUORUM REQUIRED

A quorum is necessary for the transaction of any council business. Two-thirds of all
members of the council shall constitute a quorum. In determining whether a quorum is





present, neither vacancies nor the mayor shall be included in calculating the number of
members of the council or in calculating the number of members present. A quorum
always refers to the number of members present, not to the number voting. If a quorum
is present, a vote is valid even though fewer than the quorum vote.

Rule 3. PRESIDING OFFICER

A. Designation Of

The mayor shall be the presiding officer of the meetings of the council. In the absence
of the mayor, the president of the council shall preside at the meetings of the council. If
both the mayor and the council president are absent, the vice president of the council
shall preside at the meetings of the council. If the mayor, council president, and vice
president are absent, the clerk shall call the council to order and preside until the
council selects a member to preside at the meeting.

B. Function

The presiding officer shall preserve order, conduct the proceedings of the council, and
be its parliamentarian. If a member does not follow the council’s parliamentary rules, the
presiding officer may, on his or her own motion, or shall, at any members’ request, call
the offending member to order. The council, if appealed to, shall decide the matter.

C. Question of Order

Any alderperson may raise a point, or question of order. The question of order must be
raised at the time the alleged breach of order occurs. The presiding officer may confer
with legal counsel during the meeting. The presiding officer shall, in turn, immediately
rule on the question of order, subject to an appeal by a member to the council. The
appeal may be sustained by a majority vote of the members present, exclusive of the
presiding officer.

D. Motion

The mayor or other presiding officer may speak on any question. If the mayor or other
presiding officer wishes to make a motion, he or she must first vacate the chair while the
motion is pending. If the mayor or other presiding officer vacates the chair while a
motion is pending, the next officer in line to preside at the meeting shall preside while
the motion is pending.





E. Veto

The mayor may veto all acts of the council as permitted by law. The council may
override the mayor’s veto by a two-thirds vote of all members of the council.

Rule 4. NOTICE OF MEETINGS

Wisconsin law requires the chief presiding officer of the Common Council or such
person’s designee to give public notice of every Common Council meeting. Such notice
must set forth the time, date, place, and subject matter of the meeting, including that
intended for consideration of any contemplated closed session. The mayor or mayor’'s
designee shall give notice of every Common Council meeting in accordance with the
Wisconsin Open Meeting Law.

Rule 5. ABSENCE OF MEMBERS

If any alderperson, for any reason, cannot attend a regularly scheduled meeting of the
Common Council, he or she shall notify the city clerk as soon as practically able prior to
the meeting, of his or her anticipated absence.

Rule 6. ORDER OF BUSINESS

The business of the council shall be conducted in the following order:

-Call to order by the presiding officer

-Roll call

-Presentation of accounts and other claims against the city

-Presentation of committee reports and minutes

-Communication, reports of city officers, and recommendations of the mayor
-Comments and suggestions from the preregistered citizens

-Consideration of the minutes of the prior meeting(s).

-Consent agenda

-Unfinished business from previous meetings (old business)





-New business

The council may choose to take business out of order.

Rule 7. INTRODUCTION OF BUSINESS

A. Introduction Requirements

All new, proposed ordinances, resolutions, or other new business (collectively “New
Business”) shall be in writing, shall contain a brief statement of their content, shall
indicate the name of the presenting member(s) or presenting committee, and, prior to
their consideration by council, shall be delivered to the clerk. Once a proper request to
add an item to the Common Council agenda has been made, the Mayor shall approve
placement of the item on the agenda for one of the next two regular Common Council
meetings following such timely request. Any item added to an agenda at the direction of
the Common Council shall not be removed from the agenda without the approval of the
Common Council.

B. Agenda

The following individuals and/or bodies may request the city clerk to add an item to the
Common Council agenda:

-The mayor
-The Common Council or any alderperson
-Any standing committee of the Common Council or the chair thereof

-Any city committee, board or commission, or the chair thereof, with respect to an item
of business referred to such committee, board or commission by the Common Council,
or with respect to an item which such committee, board, or commission is required by
law to report or recommend to the Common Council.

The final agenda and packet must be approved by the mayor prior to distribution to the
common council. Once approved by the mayor, the agenda may not be amended
without approval from the mayor. The mayor and council president shall make
reasonable efforts to cooperatively review the agenda before it is approved. Except as
otherwise provided by this rule, the final agenda and packet must be sent to council
members no later than noon the Friday prior to the regular Council meeting. The mayor
may, in consultation with the Council President if feasible, approve sending the final
agenda to council members, or amending the agenda, less than 4 days prior to the





meeting, when the mayor, in consultation with the Council president if feasible, deems
appropriate to protect the City's interests or to avoid unnecessary delay or hardship for
the City or interested parties

C. Reintroduction Restricted

Unless otherwise provided by city ordinance, or unless allowed by approval of a motion
for reconsideration pursuant to Rule 10, no proposed ordinance or resolution, having
been once defeated, may again be introduced in the same or in substantially the same
form until 30 days after the date when that ordinance or resolution was defeated.

Rule 8. PRESIDENT OF THE COUNCIL

A. Selection

The council president shall be selected by a majority vote of all council members at the
annual organizational meeting conducted on the third Tuesday of April. The Council
President is not eligible to chair standing committees. The Council President is the
Chair of the Committee of the Whole and the Capital Improvement Projects (CIP)
Committee. The Council President has the option to defer the chair for the CIP
Committee.

B. Absence of Mayor

During the mayor’s absence or inability to serve, the council president shall be acting
mayor and shall be vested with the powers and duties of the mayor, except the council
president may not approve a council act that the mayor has vetoed. When acting as the
presiding officer at 3

meetings of the Common Council, the council president or other presiding officer retains
his or her right to vote as an alderperson and if he or she exercises that right, may not
vote in case of a tie.

Rule 9. VOTING
A. Modes of Voting

1. Any alderperson may demand an aye and noe (roll call) vote on any matter.
However, the vote must be by roll call if the council is:





e Confirming appointments

e Adopting any measure that assesses or levies taxes

e Appropriating or distributing money

e Creating any liability or charge against the city or any fund of the city

e No member may explain his or her vote during the calling of ayes and noes.

e All ayes and noe votes shall be recorded in the journal (minutes of the common
council) by the clerk.

B. Majority Vote Required

Any item appearing on the agenda of the Common Council that requires the vote of
council for approval or passage must be approved by a simple majority except where a
different vote is required by law.

C. Tie Vote

The mayor shall not vote except in the case of a tie. When the mayor does vote in the
case of a tie, his or her vote shall be counted in determining whether a sufficient number
of the council has voted favorably or unfavorably on any measure.

D. Abstentions

Any member has the right to abstain from voting on any issue, and must abstain from
voting if he or she has a financial or personal interest in the outcome of the vote.

E. Vote Change

A council member may change his or her vote on a matter up to the time the result of
the vote is announced.

F. Quorum

A quorum always refers to the number of members present, not to the number voting. If
a quorum is present, a vote is valid even though fewer than the quorum vote.

Rule 10. RECONSIDERATION

Any member who voted with the prevailing side on any question may move for
reconsideration immediately after the vote on the question is determined, or at the next
succeeding regular meeting of the council. First a vote is taken on the motion to
reconsider, if it passes the question can be debated and voted on again. A defeated
motion for reconsideration is not subject to further reconsideration. Council actions that
have already been implemented, such as approval of contracts that have been signed
or ordinances that have become effective are not subject to reconsideration. Nothing in





this rule prohibits the reintroduction of any business, subject to the restriction in Rule 7
C.

Rule 11. ORDINANCES

A. All proposed ordinances shall be read a total of two (2) times at two separate

meetings before the council may vote on any of them. Each shall be read:

a. At the time the proposed ordinance is first submitted to the council for its
consideration (first reading).

b. Immediately prior to the council’s actual vote on it (second reading).

B. The council may dispense with any required reading.

Rule 12. COMMITTEES, BOARDS, & COMMISSIONS

A. Special Committees

The council may provide for special committees as it may from time to time deem
necessary. Appointments to these special committees shall be made by the mayor.

B. Committee of the Whole.

The council may meet as a committee of the whole pursuant to Robert’s Rules of Order.

C. Minutes

Each committee, board, and commission shall keep minutes. Minutes shall be approved
by a majority of the committee, board, or commission at a subsequent meeting. After
approval, the minutes shall be filed with the clerk.

D. Notice of Meetings

The chairperson or designee shall file notice of each meeting with the clerk. The notice
shall comply with notice requirements found in Wis. Stats. 19.84.





E. Absence of Member.

If any member cannot attend a scheduled meeting, he or she shall notify the city clerk of
his or her anticipated absence as soon as practically able prior to the meeting.

F. Quorum.

A quorum is necessary for the transaction of any business. A majority of all members of
the committee, board, or commission shall constitute a quorum. The mayor, as ex officio
member of standing committees, has the right, but not the obligation, to participate in
the proceedings of standing committees, and he or she is not counted in determining
the number required for a quorum or whether a quorum is present at a meeting.

G. Agenda

The chair of each committee, board, and commission shall approve all agenda items.
He or she shall consider all referrals for the purpose of establishing said agendas.

Rule 13. PUBLIC COMMENT PERIOD

A. Public Comment

A citizen may appear before the council in-person, through electronic communication, or
written public comment provided the citizen registers with the clerk before the meeting is
called to order and indicates his or her interest to address the council; and provided the
agenda provides for a public comment period. It is preferred that citizens appear to read
their own comments. Public Comment period is an opportunity for citizens to share their
view with the Council, including on matters not on the agenda, and should not be
conducted as a two-way conversation. The Council may not take action on any matter
that is not on the agenda.

B. Time Limited

With the exception of informational and public hearings, speakers shall be limited to a
maximum of three (3) minutes. The city clerk will maintain the timer and inform the
speaker when 30 seconds remain. Written testimony shall be limited to a maximum of
400 words.

C. Other Restrictions





-If the presiding officer decides the comments are not relevant or are abusive, the
presiding officer may:

- Order the citizen to modify his or her comments

- Order the citizen to refrain from speaking

- Order the citizen to leave council chambers

- Take such other steps as may be necessary to insure the efficient conduct of
the council’s business

D. Registration and Time

The city clerk will arrive 30 minutes prior to the start of the council meeting to distribute
registration forms as requested. Each form will be dated, numbered, and distributed on
a “first- come, first-served” basis. A completed registration form is required to speak by
each individual completing his or her own form and is limited to addressing one subject
per meeting only.

Speakers will utilize the microphone at the podium and will begin by stating their name
and address prior to addressing the council. The maximum time allotted for public
comment is 30 minutes. The council reserves the right to restrict or increase time limits

Rule 14. MANNER OF DELIBERATION
A. Manner Of

No alderperson shall address the council until recognized by the presiding officer. The
alderperson shall then address the presiding officer and keep all remarks to the
guestion under discussion. The alderperson shall also avoid personal confrontation
when speaking.

B. Motions

No motion shall be discussed or acted upon until it has been seconded. No motion shall
be withdrawn without the consent of those alderpersons making and seconding the
motion.

C. Motions: Precedence Of

When a question is under consideration, no motion shall be entertained except the
motion to:

- Fix the time to adjourn
- Adjourn
- Recess





- Privilege

- Lay on the table

- Move the previous question

- Limit or extend limits of debate
- Postpone to a certain day

- Refer to committee

- Amend

- Postpone indefinitely

The above motions shall take precedence in the order listed.

Rule 15. CONSENT AGENDA

A. Clerk’s Responsibilities

The city clerk may create a subsection on any council agenda entitled, “consent
agenda.” In a consent agenda the clerk shall place matters that, in the clerk’s judgment,
are routine and noncontroversial and do not require a special vote or specific action by
the council. The consent agenda shall be approved by the council president prior to
being placed on the council agenda.

B. Procedure for Adoption
The following procedure shall apply when a consent agenda is used:

- No separate discussion or debate may be permitted on any matter listed on
the consent agenda

- A single motion, seconded and adopted by a majority vote of all members of
the council shall be required to approve, adopt, and act or otherwise favorably
resolve all matters listed on the consent agenda

- Any alderperson may request removal of any item or part of an item included
in the consent agenda. At the time the consent agenda is considered, the
removal of an item as requested by an alderperson shall be approved without
debate or vote.

If an item or any part of an item has been removed from the consent agenda in
accordance with this rule, the council shall consider that item at an appropriate time
during the council’s regular order of business

Rule 16. ROBERT’'S RULES OF ORDER
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In the absence of a standing rule, the council, committees, boards, and commissions
shall be governed by the most current edition of Robert’s Rules of Order, Newly
Revised, unless contrary to State law.

Rule 17. SUSPENSION OF RULES

These rules or any part of them may be suspended in connection with any matter under
consideration by a recorded vote of two—thirds of the members present.

Rule 18. VALIDITY OF COUNCIL ACTIONS

No action by the Common Council shall be invalid or subject to challenge on the
grounds that such action was taken in violation of the Rules of the Common Council.
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