
 

OFFICIAL NOTICE AND AGENDA 
Notice is hereby given that the Community Affairs/Council Policy Committee of the City of 

Stoughton, Wisconsin will hold a regular or special meeting as indicated on the date, time and 

location given below. 

Meeting of the: 
Date /Time: 
Location: 

Members: 

COMMUNITY AFFAIRS/COUNCIL POLICY OF THE CITY OF STOUGHTON 

Tuesday, June 4, 2019 @ 6:00 p.m.  
NEW CITY HALL BUILDING/LARGE CONFERENCE ROOM (207 S. Forrest St.) 
Ben Heili,  Regina Hirsch, Jean Ligocki, Brett Schumacher , and Mayor Tim Swadley (ex 
officio)  
  

 

Item #   CALL TO ORDER 

 

Item #   OLD BUSINESS 

1. Discussion and possible action regarding a social media policy 

 

2. Discussion regarding mobile food carts  
 

Item #   NEW BUSINESS 

 

3. Approval of May 7, 2019 Minutes 

 

4.  Discussion and possible action regarding a registration process for honey bees and 

chickens  
 

Future Agenda Items  

Economic Development Director Position 

Carbon Neutral Policy 

 
 

          ADJOURNMENT 
 

cc:  Mayor Swadley, City Council Members, Department Heads, City Attorney, Stoughton Newspapers/WI State Journal, City 

Clerk Holly Licht, Library Administrative Assistant Sarah Monette, Hub Reporter Amber Levenhagen. Note-An expanded 

meeting may constitute a quorum of the Council.  
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City of Stoughton 


Social Media Policy 


June  , 2019 


 


BACKGROUND 


 


The City of Stoughton authorizes the Mayor, Common Council, and City departments to 


communicate, collaborate, and exchange information to support the City’s mission, using social 


media technologies. Interactive social media platforms offer opportunities to City residents to 


interact directly with their City government. Using these tools, constituents may request services, 


report problems in their neighborhoods, or express opinions to elected officials and policymakers. 


Moreover, by opening more direct channels of communication with residents, the City will 


enhance its ability to respond more quickly to their needs. 


 


The use of social media platforms, however, gives rise to and administrative legal responsibilities. 


The City has established this Social Media Policy to facilitate the use of social media and address 


related challenges and responsibilities. 


 
DEFINITIONS 


 


“Authorized User” – City Employees authorized by the Mayor, the Common Council or their 


Department Head, pursuant to this Policy, to establish, create, edit, or maintain any City-supported 


Social Media Site. 


 


“City Employee” - any individual employed by the City of Stoughton, as well as any contractor, 


vendor, or agent working for or representing the City but not in City employ. 


 


“City Official” - any individual holding an elected City office. 


 


“City-related Content” – social media content related to City activities; determined on the 


substance of the information or materials posted, rather than the identity of the poster, the 


equipment used, or the Social Media Site on which it is posted. 


 


“City-supported Social Media Site” – A Social Media Account created or Social Media Site 


approved for use by City Officials or Authorized Users pursuant to this Policy. 


 


“City Website” - https://www.ci.stoughton.wi.us/. 
 


“Department Head” – the head of any City department, or their designee. 


 


“Inappropriate Content” – as defined in the User Responsibilities section of this Policy. 


 


“Social Media Account” - any registration, login credential, tool, forum, website, or network 


that is created or maintained by a department to establish or perpetuate a social media presence. 
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“Social Media Sites” - interactive online pages or web applications that allow for multiple 


postings or interactions and whose information is constantly altered by its readers and producers. 


Examples of these sites include, but are not limited to, blogs, wikis, RSS feeds, and web sites and 


applications such as Facebook, Twitter, GovLoop, YouTube, LinkedIn, and Flickr. 


 


“Social Media Content” - any information or materials posted to Social Media Sites. 


 
AUTHORIZATION AND ACCESS 


 


No City-Supported Social Media Site may be created or used without the approval of the Mayor, 


the Common Council, or a Department Head. 


 


Any Social Media Account or Social Media Site in use by any City Official or City Employee for 


City-related Content (excepting personal accounts or sites) on the date this Policy is adopted shall 


be discontinued unless use of the account or site is approved by the Mayor, the Common Council 


or a Department Head within 45 days after the date this Policy is approved by the Common 


Council. 


 


Department Heads who authorize the creation or use of social media must designate an Authorized 


User (who may be the Department Head) who shall be responsible for monitoring and 


administering the Social Media Site, and who shall serve as the legal custodian of the Social Media 


Content on the Social Media Site. Before approving the creation or use of a Social Media Account 


or Social Media Site, the Department Head must: (1) determine that their Department can 


effectively administer the Social Media Site in accordance with this Policy and comply with 


Wisconsin laws governing the retention of and access to public records; (2) determine how often 


the Authorized User should monitor the Social Media Site; and, (3) notify the City Director of 


Information Technology of the social media site.  City Employees must have prior authorization 


from their Department Head before creating City-related Content on a City- supported Social 


Media Site. 


 


Department Heads should routinely review access privileges for City Employees to determine if 


continued access to City-supported Social Media Sites remains appropriate. Decisions on allowing 


continued access should be based on the needs of the department and the City Employee’s job 


responsibilities. The City of Stoughton reserves the right to deny access to post information on 


City-sponsored Social Media Sites to any City Employee who violates this Social Media Policy. 


 


If the Mayor authorizes the creation or use of a Social Media Account or Social Media Site, the 


Mayor must designate an Authorized User (who may be the Mayor) who shall be responsible for 


monitoring and administering the Social Media Site, and who shall serve as the legal custodian of 


the Social Media Content on the Social Media Site. Before approving the creation or use of a 


Social Media Account or Social Media Site, the Mayor must determine that the Authorized User 


can effectively administer the Social Media Site in accordance with this Policy and comply with 


Wisconsin laws governing the retention of and access to public records. 


 


If the Common Council authorizes the creation or use of a Social Media Account or Social Media 


Site, the Common Council must designate an Authorized User who shall be responsible for 
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monitoring and administering the Social Media Site, and who shall serve as the legal custodian of 


the Social Media Content on the Social Media Site. Before approving the creation or use of a 


Social Media Account or Social Media Site, the Common Council must determine that the 


Authorized User can effectively administer the Social Media Site in accordance with this policy 


and comply with Wisconsin laws governing the retention of and access to public records. 


 


The City Clerk is an Authorized User of the City Website, is responsible for monitoring and 


administering the City Website, and is the legal custodian of public records on the City Website. 


City Employees other than the City Clerk must be approved by the Mayor as additional Authorized 


Users of the City Website before they may post to or otherwise modify the City Website. 


 
OFFICIAL AND ACCEPTABLE EMPLOYEE USE 


 


Once granted access, City Employees may post to City-supported Social Media Sites in an official 


capacity only information that pertains to City of Stoughton business or operations. City 


Employees, in their role as designated representatives of the City, must never post personal 


information to a City-sponsored Social Media Site. 


 


City employees must use strong passwords for all City-Sponsored social media sites. City 


employees must also use 2 factor authentication for all City-Sponsored social media sites if 


allowed by the platform.  


 


The same principles and policies that govern interactions with the public generally apply to City-


Sponsored social media. City Employees representing the City of Stoughton on Social Media Sites 


must, at all times, conduct themselves in accordance with all state and local laws and all existing 


City policies. The City requires all employees who participate in social media on behalf of their 


departments to adhere to and follow all existing work rules and the City’s Code of Ethics. 


 


City Employees posting official information to City-supported Social Media Sites generally may 


do so only for the department they represent. They may post information or links to information 


already published on existing City web pages or Social Media Sites, but may not post any new or 


original materials relating to the activities or operations of other City departments, governments, 


organizations, or individuals without prior approval from the group or person discussed. City 


Employees should refer any questions, comments, or discussion outside of their department’s 


responsibility or their personal expertise to an appropriate responder within their own or another 


City department. 


 


Elected Officials may post information on any City-supported Social Media Site, but may not 


modify the City Website without prior approval of the Mayor or the Common Council. 


 


City Employees posting on City-supported Social Media Sites should act as they would if 


interacting with citizens or other employees in person. City Employees must respond honestly to 


appropriate citizen questions, and should not become hostile or argumentative. City Employees 


should always exercise good judgment regarding how to maintain confidentiality (omitting 


addresses, phone numbers, and other personal data) of posted information. 
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City Employees and Elected Officials must refrain from using social media tools to express 


personal opinions or concerns. They may never use their access to City-sponsored Social Media 


Sites for personal gain, or to promote private endeavors of others relatives, friends, or associates. 


City Employees and Elected Officials also may not post information on City-sponsored Social 


Media Sites that constitutes defamation, obscenity, publication of private facts, or speech that 


violates copyright or trademark laws. 
 


Notwithstanding other provisions of this policy, this policy does not restrict the ability of City 


Employees or City Officials to speak as private citizens on matters relating to City business. City 


Employees and City Officials may post comments, questions, or opinions on social media sites, 


including City-sponsored Sites, so long as they make clear that they are acting as private citizens 


and that their statements in no way represent the official position of the City. 


 


Where appropriate, Social Media Content should direct users to relevant information and resources 


on the City Website. 


 


Authorized Users assigned responsibility for monitoring City-Supported Social Media Sites must 


periodically monitor material posted to Social Media Sites as directed by the authorizing 


Department Head to: 


 


 Respond promptly to questions or replies;


 


 Replace stale, outdated, and/or incorrect information; and


 


 Remove Inappropriate Content.


 
USER RESPONSIBILITIES 


 


The City of Stoughton participates in and provides information through City-supported Social 


Media Sites as a public service. The City anticipates that users will use such sites to convey useful 


information to and engage in productive discourse with elected officials and City Employees. 


 


The City expects that all participants on City-sponsored Social Media Sites will display respect 


and civility when posting comments or information. The City of Stoughton reserves the right to 


remove Inappropriate Content at its sole discretion. For purposes of this Policy, Inappropriate 


Content is defined as comments or materials that: 


 


 Are profane, advocate violence, or are pornographic;


 


 Promote, foster, or perpetuate discrimination on the basis of gender, race, creed, color, 


national origin or ancestry, age, disability, lawful source of income, marital status, sexual 


orientation, gender identity, past or present membership in military service, or familial 


status;


 


 Unlawfully defame or attack an individual or group;


 


 Make direct or indirect threats against any person or organization;
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 Advertise or solicit business for a personal or private business or endeavor;


 


 Promote or endorse a specific financial or commercial entity;


 


 Defraud or defame any financial, commercial, or non-governmental agency;
 


 Violate any federal, state, or local law or encourage any illegal activity;


 


 Violate any existing copyrights, trade secrets, or legal ownerships;


 


 Compromise the safety and/or security of the public or public systems;


 
LEGAL REQUIREMENTS 


 


Under Wisconsin law, Social Media Content that is created by City Employees or City Officials, 


or that is kept on a City-supported Social Media Site, constitutes a public record subject to record 


retention and public access requirements. Designated legal custodians of public records on City- 


Supported Social Media Sites will be responsible for compliance with record retention 


requirements and requests for access to public records. 


 


Communication among members of governmental bodies using social media may constitute a 


“meeting” under the Wisconsin Open Meetings Law. Such “meetings” would trigger a host of 


legal requirements and expenses for the City. For this reason, members of the Common Council 


and City Committees, Boards and Commissions should avoid interactions among one another on 


topics related to City business. 


 


Various social media sites adhere to their own policies regarding the privacy of site users. The City 


of Stoughton makes no claim to protect or preserve the privacy of social media users. Further, the 


City of Stoughton retains the right to review all information or materials written or contributed by 


City Employees on City-supported Social Media Sites; therefore, City Employees should have no 


expectation of privacy when posting to City-supported Social Media Sites. 


 


The content of all communications posted by City Employees on City-sponsored Social Media 


Sites is the sole property of the City of Stoughton. Subject to the terms of service enforced by 


social media sites that the City uses, postings made by other users may also be considered City 


property. 


 


Violation of this policy by a City Employee may result in discipline up to and including discharge. 


Violation of this policy by a citizen posting on City-supported Social Media Sites may result in 


the removal of that citizen’s comments from a City-supported Social Media Site. Subsequent 


violations by a citizen may result in the banning of that citizen from all City-supported Social 


Media Sites. 


 


Users should be aware that the information made available by the City of Stoughton on Social 


Media Sites may not be timely, accurate or complete. Any communication from or to the City 


through these sites will not be considered legal or official notice for any purpose. 
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The City of Stoughton reserves the right to revise or modify this policy at any time, without prior 


notice. 








COMMUNITY AFFAIRS/COUNICL POLICY MEETING MINUTES  


TUESDAY, MAY 7, 2019 @ 6:00 P.M.  


HALL OF FAME ROOM, CITY OF STOUGHTON, WI  


 


Present:  


Alders Ben Heili, Jean Ligocki, Brett Schumacher, Regina Hirsch and Mayor Tim Swadley 


Also Present: 


City Clerk Holly Licht, Director of IT John Montgomery 


Absent and Excused:  


None 


Call to Order:  


City Clerk Holly Licht called the meeting to order at 6:22 p.m.  


Discussion and possible action regarding a charitable donation policy:  


Motion by Hirsch second by Heili to approve with the following language added on to paragraph 2 of the 


policy “The City recognizes the standing charitable donation programs of Stoughton Utilities and those 


programs shall be exempt from this policy.” Motion carried 5-0. 


Election of Chair:  


Hirsch nominated Ligocki. There were no other nominations.  Ligocki was elected to be the chair of CACP 


on a vote of 5-0. 


Election of Vice-Chair 


Schumacher nominated Heili. There were no other nominations. Heili was elected to be the vice-chair of 


CACP on a vote of 5-0. 


Set Meeting Dates and Times:  


The committee decided to meet the first Tuesday of the month at 6:00 p.m. at the new City Hall 


building, 207 S. Forrest St.  


Approval of the February 5, 2019 CACP Minutes:  


Motion by Hirsch, second by Schumacher to approve the minutes. Motion carried 5-0. 


Discussion and possible action regarding a social media policy: 


The committee agreed that the City needed a social media presence and overall agreed with the policy. 


They had a few minor changes. On page 4 they questioned whether or not “regularly” should be 


defined. On page 3, the words “City-Sponsored” should be clearly defined before the mention of social 


media.  Heili suggested that the policy note that passwords needed to be strong and that 2 factor 


authentication should be used on all platforms that allow for it. The committee directed Clerk to talk 


with the City Attorney regarding their revisions and bring it back to the June CACP meeting.  


 


Discussion regarding mobile food carts:  


The committee discussed bringing more options to the City while also protecting the brick and mortar 


stores that exist in the City. The committee discussed setting an annual fee and also a fee for one day 







events. They liked the Green Bay Ordinance as a starting point and directed the City Clerk to revise it to 


meet Stoughton’s needs. This item will be back before the committee on June 4th.  


 


Future Agenda Items:  


Economic Development Director Position 


Carbon Neural Policy  


 


Adjournment:  


Motion by Hirsch, second by Heili to adjourn at 7:48 p.m.  Motion carried 5-0. 


 








CITY OF STOUGHTON, 381 E. MAIN STREET, STOUGHTON, WISCONSIN 
 


RESOLUTION OF THE COMMON COUNCIL 


 
Approving registration forms for chicken keeping and bee keeping. 


 
Committee Action: 


 
N/A 


 
Fiscal Impact: 


 
Registration Fees 


 
File Number: 


 
R-72-2019 


 
Date Introduced: 


 
May 14, 2019 


 


The City of Stoughton, Wisconsin, Common Council does proclaim as follows: 


 


RECITALS 


 


A. The City of Stoughton (the “City”) is requiring residents who keep chickens or bees to 


register these activities annually with the City.  


B. The City has drafted a registration form for chicken keeping, attached as Exhibit A, which 


will protect the public health, safety and welfare.  


C. The City has also drafted a registration form for bee keeping, attached as Exhibit B, which 


will protect the public health, safety and welfare. 
 


RESOLUTION 


 


The Common Council of the City of Stoughton hereby approves the registration forms, attached as 


Exhibits A and B, for use by the City. 


 
 


Council Action:         Adopted     Failed Vote       


  


 


Mayoral Action:        Accept     Veto  


  


                                             


Tim Swadley, Mayor    Date 


 


Council Action:           Override  Vote       
 


 


 


 


 


 


 


 


 


 


 


 


 







Exhibit A: Registration Form for Chicken Keeping 
 


 


Original ____   Annual Registration of Chicken Keeping  
Renewal ____     Updated 5-2019  


 


An individual must register their chicken keeping with the City of Stoughton within 30 days after 


commencing chicken keeping on their property. This registration expires on December 31 each year, and 


must be renewed by March 31st each subsequent year or the registration will be subject to a $25 late fee. 


You can register at City Hall, 207 S. Forrest St., Monday - Friday between the hours of 8 a.m. and 4:30 


p.m. or by mail by completing and mailing the registration form below.  


 


Registration Process: 
 


 Provide the following information:  


 


Registration Date:  ____________  Number of hen chickens to be kept:  ________________    


 


Registrant Name (please print):  ________________    


 


Street Address where chickens will be housed:  ________________________________ 


 


Email Address: ________________________________ 


 


Phone (day time):  _______________    


 


 Sign and mail this form to the City of Stoughton, 207 S. Forrest St., allow with: 


 


o A self-addressed, stamped envelope 


o Proof of registration with the Department of Agriculture  


(https://wiid.org/premises_registration/)  


o A check payable to: City of Stoughton.   


 Annual fee: $15 per household 


 


Your signature acknowledges that you have read and accept the following standards 


for keeping chickens in the City of Stoughton:  


 
1. You will abide by the regulations set forth in zoning code section 78-206(8)(y). (attached).  


 


2. You agree to allow Planning Department and Police Department staff to enter on your property 


to inspect the chicken keeping operations.  


 


 


Registrant Signature _____________________________________Date __________________  


 


Date Registered:   __________________  


 


 


 



https://wiid.org/premises_registration/





Sec. 78-206(8)(y) Keeping of chickens 


 


Description: A maximum of six hen chickens (no roosters) are allowed by right on residentially 


zoned property with a single-family, duplex or twin home residential unit. Additionally, the 


keeping of chickens shall be allowed for Group Daycares, Schools and Church uses within the 


Planned Business and Institutional zoning districts. The following requirements shall also apply 


to the keeping of chickens:   


 


1.         Regulations:  


 


a. No chicken coop or run area shall be closer than 25 feet to any residential home on an 


adjacent lot and the coop and run area shall only be located within the rear yard and/or 


side yard.   


 


b. Chicken coops that are less than 65 square feet in area are exempt from a zoning permit 


and fee.   


 


c. Chicken coops must conform to the accessory structure requirements of the specific 


zoning district where located.   


 


d. Any electrical work requires an electrical permit through the department of planning 


and development.   


 


e. Chickens shall be kept within the coop or run area at all times. The run area shall 


include an area fenced with materials to sufficiently contain chickens.  A zoning permit 


and fee is required for fencing an area over 100 square feet.  Fencing shall meet all zoning 


requirements.   


 


f. Selling of eggs is prohibited.  


 


g. Slaughtering of chickens is prohibited.  


 


h. The noise standards in section 6-5 of the Stoughton Code of Ordinances must be 


adhered to.   


 


i. The public nuisances - noxious odors standards specified in section 58-8 of the 


Stoughton Code of Ordinances must be adhered to.   


 


j. Proof of livestock premises registration with the Wisconsin Department of Agriculture, 


if necessary, must be provided upon request.  


 


k. Chickens shall be provided a covered enclosure for protection.  


 


l. Coops shall be a minimum of 3 square feet in area per hen chicken and run areas shall 


be a minimum of 10 square feet in area per hen chicken. 


 


 


 


 







Exhibit B: Registration Form for Beekeeping 


 


Original ____   Annual Registration of Bee Keeping 
Renewal ____     Updated 5-2019  


 


 


A beekeeper must register their bee keeping with the City of Stoughton within 30 days after 


commencing bee keeping on their property. This registration expires on December 31 each year, and 


must be renewed by March 31st the following year or the registration will be subject to a $25 late fee. 


You can register at City Hall, 207 S. Forrest St., Monday - Friday between the hours of 8 a.m. and 4:30 


p.m. or by mail by completing and mailing the registration form below.  


 


Registration Process: 


 


 Provide the following information: 


 


Registration Date:  ____________  Number of bee colonies to be kept:  ________________    


 


Registrant Name (please print):  ________________    


 


Street Address where bees will be housed:  ________________________________ 


 


Email Address: ________________________________ 


 


Phone (day time):  _______________    


 


 Sign and mail this form to the City of Stoughton, 207 S. Forrest St., allow with: 


 


o A self-addressed, stamped envelope 


o A check payable to: City of Stoughton.   


 Annual fee: $15 per household 


 


Your signature acknowledges that you have read and accept the following standards 


for keeping bees in the City of Stoughton:  


 
1. You will abide by the regulations set forth in zoning code section 78-206(8)(z). (attached).  


 


2. You agree to allow Planning Department and Police Department staff to enter on your 


property to inspect the bee keeping operations.  


 


 


Registrant Signature _____________________________________Date __________________  


 


Date Registered:   __________________  


 


 


 


 







Sec 78-206(8)(z)  Beekeeping  


 


Description: The purpose of this section is to permit and to establish certain requirements for sound 


beekeeping practices, which are intended to avoid problems that may otherwise be associated with the 


keeping of bees in populated areas. 


 


1.  Regulations 


 


(a)  Definitions.  As used in this section, the following words and terms shall have the following 


meanings unless the context of their usage clearly indicates another meaning: 


 


1. Apiary.  The assembly of one or more colonies of bees at a single location. 


 


2. Beekeeper.  A person who owns or has charge of one or more colonies of bees. 


 


3. Colony.  An aggregate of bees consisting principally of workers, but having, when 


perfect, one queen and many drones, including brood, combs, honey and the hive inhabited 


by the bees. 


 


4. Hive.  A structure intended for the housing of one bee colony.  A single hive, including 


the attached honey supers, shall not exceed twenty (20) cubic feet in size. 


 


5. Honey Bee.  All life stages of the common domestic honey bee, Apis Mellifera species. 


 


6. Parcel.  A distinct or defined portion of land which is considered as a unit. 


 


 (b)  Location and Standards. 


 


1. All hives shall be located at least three (3) feet from any property line.  No hive shall be 


located within twenty-five (25) feet of any dwelling, except that of the beekeeper.  


 


2. The entrance to any hive located closer than ten (10) feet to any adjoining property line 


shall not face the nearest property line. 


 


3. In each instance in which a colony is situated within twenty-five (25) feet of a property 


line, a flyway barrier is required. This flyway barrier must: be at least six (6) feet in height; 


consist of a solid wall, fence, dense vegetation or combination thereof; and be positioned to 


transect both legs of a triangle, extending from an apex at the hive to each end point of the 


part of the property line to be shielded.  A flyway barrier is not required if the lowest part of 


the colony is situated six (6) feet or more above grade. 


 


4. All honey bee colonies shall be kept in hives with movable frames, which shall be kept in 


sound and usable condition.   


 


5. A source of water shall be available to all honey bees kept by a beekeeper, on the same 


parcel on which the colony is located.  The water shall be available at all times during the 


year when the honey bees are active, so that the honey bees will not congregate at swimming 


pools, pet watering bowls, bird baths or other water sources where they may cause human, 


bird or domestic pet contact. 







 


6. No bee comb or similar materials may be left upon the grounds of the apiary. Upon 


removal from the hive, all such materials shall promptly be disposed of in a sealed container, 


or placed within a building or other bee-proof enclosure. 


 


7. Whenever a colony exhibits unusually aggressive characteristics, such as stinging or 


attempting to sting without due provocation, or exhibits an unusual disposition toward 


swarming, the beekeeper shall promptly re-queen the colony with another queen. Queens 


shall be selected from European stock bred for gentleness and non-swarming characteristics. 


 


8. It shall be unlawful to keep more than the following number of colonies on any parcel 


within the city, based upon the size or configuration of the parcel on which the apiary is 


situated:  


 


a. One-half (1/2) acre or less – two (2) colonies. 


b. More than one-half (1/2) acre but less than one (1) acre – four (4) colonies. 


c. One (1) acre or larger – six (6) colonies. 


 


9. Beekeeping activities conducted on property on which the principal use is residential 


shall be conducted in compliance with those home occupation standards in Section 78-


206(8)(j) of the Municipal Code, excepting 78-206(8)(j)(1)(b) and (1)(d).   


 


10. Notwithstanding compliance with the various requirements of this chapter, it shall be 


unlawful for any beekeeper to keep any colony or colonies in such a manner, or of such 


disposition, as to cause any unhealthy condition, interfere with the normal use and 


enjoyment of human or animal life, or interfere with the normal use and enjoyment of any 


other property. 


 








 
  


 


 


PART A - TO BE COMPLETED BY APPLICANT 


 


1. Name of Applicant:      Individual;   Partnership;   Corporation 
 


2. Address of Applicant:    
   STREET ADDRESS CITY, STATE & ZIP CODE 
 


3. Full Name of Person in Charge of Sales:    Date of Birth:    


 


4. Home, Business, and Mobile Phone #’s:    


 


5. Business Name:  ____________________  


 


6.   Business Address:    


 


7. Felony, Misdemeanor, or Ordinance Violation Convictions and Pending Cases for Person in Charge: (CONTINUE ON BACK IF NECESSARY): 
 


  DATE   CHARGE    COURT     SENTENCE IMPOSED 


 
   
 
   
 
 


8. Description of Food/Merchandise to Be Sold:    


  


  ______________________________________________________  


 


9. Vehicle Description:   
  MAKE/MODEL                                                               LICENSE PLATE NUMBER                                                                 VEHICLE IDENTIFICATION NUMBER  
  


10. Insurance Carrier and Policy #_______________________________   


 


 ___________________________________________  
 


11.  Wisconsin Seller’s Permit #:    


 


12.  Brown County/State of WI Health Certificate #:    


 


13.  Will the mobile food vendor establishment be utilizing a device for weighing, counting or measuring that would require a weight and 


measure inspection by the City Sealer?     


             Yes (Please provide Certificate of Examination and Approval from the Sealer of Weights and Measures)              No 


 
PLEASE PRESENT THE FOLLOWING INFORMATION TO THE CITY CLERK’S OFFICE FOR EXAMINATION: 
 


1. Copy of driver’s license or another form of identification bearing the photograph of the applicant. 


2. State of Wisconsin Seller’s Permit, unless the establishment is tax exempt.  Must show proof of exempt status if the mobile food vendor is 


Exempt under Wis. Stat. CH. 440.42.   


3. Brown County Health Department Certificate or State of Wisconsin Health Certificate.   


4. Hold Harmless Agreement. 


5. Certificate of Insurance showing: a.) General liability insurance for a minimum of $1,000,000  insuring the individual mobile food vendor 


and/or their company and naming the City of Green Bay as an additional insured.  The Certificate of Insurance must state that the City 


of Green Bay is an additional insured.  b.)  Auto liability insurance for a minimum of $500,000 per occurrence combined single limit bodily 


injury and property damage.    


6. Copy of Vehicle Registration.   


 


READ CAREFULLY BEFORE SIGNING.  Under penalty provided by law, applicant has truthfully answered the above questions to the best of 


the applicant’s knowledge.  Any inaccurate or untruthful answer may be grounds for prosecution and invalidates the permit.  Applicant understands that any 


activity engaged in is limited to the representations made on this application and by the provisions of Section 6.39, Green Bay Municipal Code.  


 


          
SIGNATURE OF APPLICANT       DATE 


 


 


MOBILE FOOD VENDOR PERMIT APPLICATION Original     


        Renewal___________________ 


        Calendar year    


   







I:\DeptData\Finance\Clerk\Licenses & Permits\Mobile Food Establishments\Mobile Vendor Permit Application 


Amended.doc 


 


 


 


 


 


 


 


 
PART B – FOR CITY USE ONLY 


 


Date Received and Filed:       
 


Certificate of Insurance:    Auto        General Liability   Approved by:     


 


    Copy of Vehicle Registration  ;    Reviewed by: __________________________________________________________________________ 
 


Police Department Action:   Approved;   Denied; made by:    
 


Clerk Action:   Approved;   Denied Date Permit Issued:    
 


FORM GB-_____ (10/2015) 





