
Meeting of: PERSONNEL COMMITTEE
Date /Time: Monday, March 2, 2015 @ 5:00 pm
Location: Mayor’s Office

381 E. Main St., Stoughton, WI
Members: Tricia Suess (Chair), Paul Lawrence (Vice Chair), Eric Hohol

Sid Boersma and Mayor Donna Olson (ex-officio member)

AGENDA

1. Call to Order

2. Communications

 Update on Police Department Longevity Double Payment
O

 Update on 2015 Payroll Compensation Entry
O Spreadsheet Concerns

 Update on A. Johnson re-payment
 Update on Front Desk Position
 Update on Wage Compensation Study by Springsted

3. Approval of the Minutes of the February 9, 2015 Personnel Committee Meeting

4. Old Business
 None

5. New Business
 Discussion on updating Utilities Position Descriptions for the Utilities Electric System

Lead Lineman and the Utilities Lead meter Technician/ Journeyman Lineman
 Discussion on Health Insurance Rates regarding Stoughton Retirees
 Discussion on same sex partnership health insurance
 Discussion on the Human Resources/ Risk Management Administrative Assistant

position to act on:
O Updated Job Description
O Compensation Increase
O Hours worked increase from 20 hours per week to 30 hours per week

OFFICIAL NOTICE AND AGENDA
Notice is hereby given that the Personnel Committee of the City of Stoughton, Wisconsin will hold a

regular or special meeting as indicated on the date, time and location given below.



 Discussion of addition to Deputy Treasurer’s Job Description to include “Temporary
Job Duties”

 Discussion and action on Outsourced Cobra
 **CLOSED SESSION - **The Personnel Committee may meet in closed session

per State Statute 19.85 (1)(e), when competitive or bargaining reasons require closed
session discussion or deliberation regarding the terms and conditions of Movement
from Represented to Non-Represented for Police Sergeants. If the Committee meets in
closed session, the Personnel Committee will reconvene into open session to proceed
with the remaining agenda items.

6. Future Agenda Items

7. Adjournment

IF YOU ARE DISABLED AND IN NEED OF ASSISTANCE TO ATTEND THIS MEETING, PLEASE
CALL 873-6677 PRIOR TO THIS MEETING.
ATTN COMMITTEE MEMBERS: THREE (2) MEMBERS NEEDED FOR A QUORUM. The committee may
only conduct business when a quorum is present. If you are unable to attend the meeting, please notify City Hall by
calling (608)873-6677 or via email ajgillingham@ci.stoughton.wi.us

By: Personnel Committee Chair Tricia Suess, Mayor Donna Olson





 


 


 


 


Meeting of:   PERSONNEL COMMITTEE  


Date /Time:  Monday, March 2, 2015 @ 5:00 pm 
Location:  Mayor’s Office 


   381 E. Main St., Stoughton, WI 


Members:                       Tricia Suess (Chair), Paul Lawrence (Vice Chair), Eric Hohol 


                                         Sid Boersma and Mayor Donna Olson (ex-officio member) 


 


AGENDA 


 


1. Call to Order 


2. Communications 


 


 Update on Police Department Longevity Double Payment 


O  


 Update on 2015 Payroll Compensation Entry 


O Spreadsheet Concerns 


 Update on A. Johnson re-payment 


 Update on Front Desk Position 


 Update on Wage Compensation Study by Springsted 


 


3. Approval of the Minutes of the February 9, 2015 Personnel Committee Meeting 


 


4. Old Business 


 None 


 


5. New Business 


 Discussion on updating Utilities Position Descriptions for the Utilities Electric System 


Lead Lineman and the Utilities Lead meter Technician/ Journeyman Lineman 


 Discussion on Health Insurance Rates regarding Stoughton Retirees  


 Discussion on same sex partnership health insurance 


 Discussion on the Human Resources/ Risk Management Administrative Assistant 


position to act on: 


O Updated Job Description 


O Compensation Increase 


O Hours worked increase from 20 hours per week to 30 hours per week 


 


             
OFFICIAL NOTICE AND AGENDA 


Notice is hereby given that the Personnel Committee of the City of Stoughton, Wisconsin will hold a 


regular or special meeting as indicated on the date, time and location given below. 


  







 


 


 Discussion of addition to Deputy Treasurer’s Job Description to include “Temporary 


Job Duties” 


 Discussion and action on Outsourced Cobra 


  **CLOSED SESSION - **The Personnel Committee may meet in closed session 


per State Statute 19.85 (1)(e), when competitive or bargaining reasons require closed 


session discussion or deliberation regarding the terms and conditions of Movement 


from Represented to Non-Represented for Police Sergeants. If the Committee meets in 


closed session, the Personnel Committee will reconvene into open session to proceed 


with the remaining agenda items. 


  


6. Future Agenda Items 


7. Adjournment   


 


IF YOU ARE DISABLED AND IN NEED OF ASSISTANCE TO ATTEND THIS MEETING, PLEASE 


CALL 873-6677 PRIOR TO THIS MEETING.  


ATTN COMMITTEE MEMBERS: THREE (2) MEMBERS NEEDED FOR A QUORUM. The committee may 


only conduct business when a quorum is present. If you are unable to attend the meeting, please notify City Hall by 


calling (608)873-6677 or via email ajgillingham@ci.stoughton.wi.us 


By:  Personnel Committee Chair Tricia Suess, Mayor Donna Olson 



mailto:ajgillingham@ci.stoughton.wi.us






 
 PERSONNEL COMMITTEE MEETING MINUTES  
Monday, February 9, 2015 @ 5:00 
Mayor’s Office  
 
Present: Alders Tricia Suess, Paul Lawrence, Eric Hohol and Mayor Donna Olson (ex-
officio) Sid Boersma-arrived at 5:35pm 
 
Absent & Excused:  
 
Others in attendance: Laurie Sullivan-Finance Director 
  
CALL TO ORDER  
Suess called the meeting to order at 5:00 p.m.  
 
Discussion and action regarding Filling of Vacancy in the Administrative Services Department:  


Director Gillingham reviewed the history and the proposal to combine two part-time Administrative 


Positions into one full time split position.  The position would move an existing employee from a 


part-time position to full time benefit eligible.  Positions to be combined part-time 


Receptionist/Administrative Assistant and another part-time City Hall position forming a full time 


position.  


We have two part-time City Hall Employees that have stated that they would be interested in 


moving from part-time to full time, should a position become available.  The existing Administrative 


Assistant HR/RM has given her notice of termination.  She said she needs full time employment.   


The committee discussed that Jennifer Rigdon had requested to work two part time City of 


Stoughton positions and was denied.  Jane Groshan at the Library is currently working two part time 


positions forming one full time position all hours worked are at the Library.   


Alder Hohol discussed splitting the position and paying the person two different rates depending on 


which job they were working.  Director Gillingham explained that the person would be able to when 


at the front desk work on their other responsibilities therefore causing issue in regards to 


compensation.  She had suggested a blended rate.   


Director Sullivan requested clarification and discussed that the intent was to limit the position 


eligibility to City Hall Administrative & HR/RM employees. 


Director Sullivan reviewed the costs and funding with the committee.  The overall additional cost 


would be approximately $5700/annually.   


Alder Lawrence asked for clarification and a review of the request. Director Gillingham and Sullivan 


reviewed the proposal and costs/funding with the committee. 


 







Alder Boersma asked that the committee approve this proposal temporarily and review after a 


couple of months to see if it is working.  If the new part time/part time=Full Time position is 


working then the committee would approve the position structure.    


Alder Hohol requested that Director Gillingham draft a policy on how and when two part-time 


positions would be eligible for combination to a full time position as well as who could apply etc…   


 


ADJOURNMENT 


Motion to adjourn by Hohol, second by Lawrence at 5:50pm.  Motion carried unanimously (4-0) 
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Electric System Lead Lineman     
 


City of Stoughton 


Position Description 


 


Name: John V. McLain Department:   Stoughton Utilities-Electric 
System 


 


Position Title: Electric System Lead Lineman Pay Grade:       FLSA:     E 
  


Date: November, 2010February, 2015 Reports To:     Utilities Operations Supt. 
 


 
 
Purpose of Position 


 
The purpose of this position is to assist in the supervision of the Electric System Division, under the direction 
of the Utilities Operations Superintendent. 
 


Essential Duties and Responsibilities  


 


The following duties are normal for this position.  These are not to be construed as exclusive or all-


inclusive.  Other duties may be required and assigned. 


 


 Assists in the supervision of crews; provides instruction and training; plans, coordinates, assigns and 
reviews work; and maintains standards. 
 


 Monitors the Substation Maintenance Program and maintains all equipment; takes weekly readings. 
 


 Works in the field daily with crews needing additional assistance. 
 


 Assists in ensuring compliance with Chapter 113 of the Public Service Commission rules and regulations. 
 


 Assists with developing estimates for new/replacement electric services and planning for substations. 
 


 Conducts routine safety compliance checks with staff and reports to the Operations Superintendent. 
 


 Coordinates the work of sub-contractors working on the distribution system. 
 


 Monitors district tree trimming needs and provides schedule to the Operations Superintendent. 
 


 Conducts weekly Division schedule/updates meetings. 
 


 Oversees the training programs for staff. 
 


 Provides information to customers as required.  Responds to customer inquiries and complaints. 


 Maintains and reviews Apprentice Training/Training booklet. 


 Maintains overhead and underground specifications book. 


 Maintains switching procedure manual. 







City of Stoughton 


Electric System Lead Lineman     
 
 Reviews Electric Division daily time sheets for accuracy. 


 Reviews all paperwork handed in by lineman. I.E. Job briefings, staking sheets, etc. 


 Maintains Standby status until at least five Journeyman Linemen are available. 


 Writes and administers annual reviews. 


 Provides input on vehicle standards and maintenance and schedules all maintenance work. 


 Maintain vehicle maintenance program. 
 


 Provides input on material standards. 
 


 Responds to all daily outages and performs corrective work; handles all daily secondary/service needs. 
 


 Operates diggers, bucket trucks, hand tools near and around electrical distribution lines.  Operates live-line 
tools to connect and disconnect distribution lines and components. 


 


 Operates and maintains the Electric SCADA system. 


 


 Prepares work sites.  Erects warning signs and secures areas.  Maintains knowledge of and implements 
safety procedures. 


 


 Locates underground electric cable faults for repair. 


 


 Installs primary and secondary overhead and underground electrical systems. 


 


 Plans and directs on-site maintenance/repair tasks.  Recommends on-site operational changes. 


 


 Contacts customers regarding temporary power outages and tree trimming operations and possible 
damage. 


 


 Assists with public education and performs Wires and Fires demonstrations. 
 


 Trims trees and removes and chips brush. 
 


 Maintains records and prepares reports as required. 


 


 Recommends material purchases. 


 


 Maintains material inventories. 


 


 Complies with all Stoughton Utilities Safety programs. 


  


 Participates in on-call status for emergencies. 


  


 Receives and responds to customer inquiries and complaints and performs corrective action in response to 
customer inquiries and complaints. 


  


 Completes and maintains work orders, staking sheets, outage reports, time sheets, etc. 
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Electric System Lead Lineman     
 


  


 Completes weekly/monthly substation readings and inspection reports. 


  


 Provide leadership/training to the Apprentice Lineman. 
 


Additional Tasks and Responsibilities 


 


While the following tasks are necessary for the work of the unit, they are not an essential part of the 


purpose of this position and may also be performed by other unit members. 


 


 Operates loaders, backhoes, dump trucks, jack hammers, wood chippers, chain saws, cutting torch and 
welders. 


 


 Reconnects meters and transfers meters. 


 


 Repairs and maintains street lights.  


 


 Performs routine vehicle maintenance. 


 


 Maintains Stoughton Utilities Facilities. 


 


 Assists electric, wastewater and water divisions as required. 


 


 Paints surfaces. 


 


 Removes ice and snow from walkways and drives. 


  


 Other duties as defined by management. 
 
 


Minimum Training and Experience Required to Perform Essential Job Functions 


 
High School diploma or equivalent, and completion of a four-year Electrical Lineman apprenticeship, 
vocational/technical training in electrical systems and Electric System Journeyman Lineman training, with a 
minimum of five years electrical system maintenance experience, or any combination of education and 
experience that provides equivalent knowledge, skills, and abilities.  Position requires Journeyman Lineman 
Certification, ForkLift Certification, CPR/First Aid Certification, and a Commercial driver’s license with tanker 
and air brake certification. 
 


Physical and Mental Abilities Required to Perform Essential Job Functions 


 


Language Ability and Interpersonal Communication 


 


 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 
conclude and appraise.  Requires discretion in determining and referencing such to established criteria to 
define consequences and develop alternatives. 


 


 Requires the ability to provide first line supervision.  Ability to persuade,  convince, and train others.  Ability 
to advise and provide interpretation regarding the application of policies, procedures and standards to 
specific situations. 
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 Requires the ability to utilize a variety of reference, descriptive and/or advisory data and information such 


as reports and records, studies, logs, maps, timesheets, service rules, manuals, handbooks, procedures, 
guidelines and non-routine correspondence. 


 


 Ability to prepare reports and time sheets, using prescribed formats. 
 


Mathematical Ability 


 


 Requires the ability to perform addition, subtraction, multiplication, and division; calculate percentages and 
decimals; may require the ability to perform mathematical operations with fractions and algebra. 


 


Judgment and Situational Reasoning Ability 


 
Requires the ability to apply principles of influence systems such as supervision, managing, leading, teaching, 
directing, planning, coordinating and controlling.  Ability to exercise independent judgment to apply facts and 
principles for developing approaches and techniques to problem resolution. 
 
Requires the ability to exercise the judgment, decisiveness and creativity required in situations involving the 
direction, control and planning of an entire program or multiple programs. 
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Physical Requirements 


 


 Requires the ability to operate equipment and machinery such as Hilti gun, Ampact tool, an aerial bucket 
truck, digger/derrick, forklift, wood chipper, chain saw, back hoe, roller, compression tools, cable cutters, 
nail gun, meters, hand and power tools, and other equipment requiring monitoring multiple conditions and 
making multiple, complex and rapid adjustments.  Ability to repair complex equipment and machinery. 


 


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as electrical work. 
 


 Tasks involve the ability to exert regular and sustained extremely heavy physical effort in very heavy work, 
typically involving some combination of climbing, balancing, stooping, kneeling, crouching, crawling, and 
lifting, carrying, pushing, and pulling heavy objects and materials in excess of 100 pounds. 


 


 Requires the ability to recognize and identify degrees of similarities or differences between characteristics 
of colors, shapes, sounds, and textures associates with job-related objects, materials and tasks. 


 


Supervisory Skills 
 


 Ability to assign, supervise and review the work of others and implement discipline. 
 


 Ability to make recommendations regarding the selection, training, discipline, and discharge of employees. 
 


 


Environmental Adaptability 


 


 Ability to work under conditions that require exposure to environmental factors.  This exposure may cause 
some discomfort and presents a risk of injury. 


 
 
 
The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, 
the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective and current employees to discuss potential accommodations with the employer. 
 
 
 
____________________________  _______________________________ 
Employee’s Signature           Supervisor’s Signature 
 
 
____________________________  _______________________________ 
Date   Date 


 
 
 
 
 
 
Council Approved 5-11-04 
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City of Stoughton 


Position Description 


 


Name: John V. McLain Department:   Stoughton Utilities-Electric 
System 


 


Position Title: Electric System Lead Lineman Pay Grade:       FLSA:     E 
  


Date: February, 2015 Reports To:     Utilities Operations Supt. 
 


 
 
Purpose of Position 


 
The purpose of this position is to assist in the supervision of the Electric System Division, under the direction 
of the Utilities Operations Superintendent. 
 


Essential Duties and Responsibilities  


 


The following duties are normal for this position.  These are not to be construed as exclusive or all-


inclusive.  Other duties may be required and assigned. 


 


 Assists in the supervision of crews; provides instruction and training; plans, coordinates, assigns and 
reviews work; and maintains standards. 
 


 Monitors the Substation Maintenance Program and maintains all equipment; takes weekly readings. 
 


 Works in the field daily with crews needing additional assistance. 
 


 Assists in ensuring compliance with Chapter 113 of the Public Service Commission rules and regulations. 
 


 Assists with developing estimates for new/replacement electric services and planning for substations. 
 


 Conducts routine safety compliance checks with staff and reports to the Operations Superintendent. 
 


 Coordinates the work of sub-contractors working on the distribution system. 
 


 Monitors district tree trimming needs and provides schedule to the Operations Superintendent. 
 


 Conducts weekly Division schedule/updates meetings. 
 


 Oversees the training programs for staff. 
 


 Provides information to customers as required.  Responds to customer inquiries and complaints. 


 Maintains and reviews Apprentice Training/Training booklet. 


 Maintains overhead and underground specifications book. 


 Maintains switching procedure manual. 
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 Reviews Electric Division daily time sheets for accuracy. 


 Reviews all paperwork handed in by lineman. I.E. Job briefings, staking sheets, etc. 


 Maintains Standby status until at least five Journeyman Linemen are available. 


 Writes and administers annual reviews. 


 Provides input on vehicle standards and maintenance and schedules all maintenance work. 


 Maintain vehicle maintenance program. 
 


 Provides input on material standards. 
 


 Responds to all daily outages and performs corrective work; handles all daily secondary/service needs. 
 


 Operates diggers, bucket trucks, hand tools near and around electrical distribution lines.  Operates live-line 
tools to connect and disconnect distribution lines and components. 


 


 Operates and maintains the Electric SCADA system. 


 


 Prepares work sites.  Erects warning signs and secures areas.  Maintains knowledge of and implements 
safety procedures. 


 


 Locates underground electric cable faults for repair. 


 


 Installs primary and secondary overhead and underground electrical systems. 


 


 Plans and directs on-site maintenance/repair tasks.  Recommends on-site operational changes. 


 


 Contacts customers regarding temporary power outages and tree trimming operations and possible 
damage. 


 


 Assists with public education and performs Wires and Fires demonstrations. 
 


 Trims trees and removes and chips brush. 
 


 Maintains records and prepares reports as required. 


 


 Recommends material purchases. 


 


 Maintains material inventories. 


 


 Complies with all Stoughton Utilities Safety programs. 


 


 Participates in on-call status for emergencies. 


 


 Receives and responds to customer inquiries and complaints and performs corrective action in response to 
customer inquiries and complaints. 


 


 Completes and maintains work orders, staking sheets, outage reports, time sheets, etc. 
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 Completes weekly/monthly substation readings and inspection reports. 


 


 Provide leadership/training to the Apprentice Lineman. 
 


Additional Tasks and Responsibilities 


 


While the following tasks are necessary for the work of the unit, they are not an essential part of the 


purpose of this position and may also be performed by other unit members. 


 


 Operates loaders, backhoes, dump trucks, jack hammers, wood chippers, chain saws, cutting torch and 
welders. 


 


 Reconnects meters and transfers meters. 


 


 Repairs and maintains street lights.  


 


 Performs routine vehicle maintenance. 


 


 Maintains Stoughton Utilities Facilities. 


 


 Assists electric, wastewater and water divisions as required. 


 


 Paints surfaces. 


 


 Removes ice and snow from walkways and drives. 


 


 Other duties as defined by management. 
 
 


Minimum Training and Experience Required to Perform Essential Job Functions 


 
High School diploma or equivalent, and completion of a four-year Electrical Lineman apprenticeship, 
vocational/technical training in electrical systems and Electric System Journeyman Lineman training, with a 
minimum of five years electrical system maintenance experience, or any combination of education and 
experience that provides equivalent knowledge, skills, and abilities.  Position requires Journeyman Lineman 
Certification, ForkLift Certification, CPR/First Aid Certification, and a Commercial driver’s license with tanker 
and air brake certification. 
 


Physical and Mental Abilities Required to Perform Essential Job Functions 


 


Language Ability and Interpersonal Communication 


 


 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 
conclude and appraise.  Requires discretion in determining and referencing such to established criteria to 
define consequences and develop alternatives. 


 


 Requires the ability to provide first line supervision.  Ability to persuade,  convince, and train others.  Ability 
to advise and provide interpretation regarding the application of policies, procedures and standards to 
specific situations. 
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 Requires the ability to utilize a variety of reference, descriptive and/or advisory data and information such 


as reports and records, studies, logs, maps, timesheets, service rules, manuals, handbooks, procedures, 
guidelines and non-routine correspondence. 


 


 Ability to prepare reports and time sheets, using prescribed formats. 
 


Mathematical Ability 


 


 Requires the ability to perform addition, subtraction, multiplication, and division; calculate percentages and 
decimals; may require the ability to perform mathematical operations with fractions and algebra. 


 


Judgment and Situational Reasoning Ability 


 
Requires the ability to apply principles of influence systems such as supervision, managing, leading, teaching, 
directing, planning, coordinating and controlling.  Ability to exercise independent judgment to apply facts and 
principles for developing approaches and techniques to problem resolution. 
 
Requires the ability to exercise the judgment, decisiveness and creativity required in situations involving the 
direction, control and planning of an entire program or multiple programs. 


 


Physical Requirements 


 


 Requires the ability to operate equipment and machinery such as Hilti gun, Ampact tool, an aerial bucket 
truck, digger/derrick, forklift, wood chipper, chain saw, back hoe, roller, compression tools, cable cutters, 
nail gun, meters, hand and power tools, and other equipment requiring monitoring multiple conditions and 
making multiple, complex and rapid adjustments.  Ability to repair complex equipment and machinery. 


 


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as electrical work. 
 


 Tasks involve the ability to exert regular and sustained extremely heavy physical effort in very heavy work, 
typically involving some combination of climbing, balancing, stooping, kneeling, crouching, crawling, and 
lifting, carrying, pushing, and pulling heavy objects and materials in excess of 100 pounds. 


 


 Requires the ability to recognize and identify degrees of similarities or differences between characteristics 
of colors, shapes, sounds, and textures associates with job-related objects, materials and tasks. 


 


Supervisory Skills 
 


 Ability to assign, supervise and review the work of others and implement discipline. 
 


 Ability to make recommendations regarding the selection, training, discipline, and discharge of employees. 
 


 


Environmental Adaptability 


 


 Ability to work under conditions that require exposure to environmental factors.  This exposure may cause 
some discomfort and presents a risk of injury. 
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The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, 
the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective and current employees to discuss potential accommodations with the employer. 
 
 
 
____________________________  _______________________________ 
Employee’s Signature           Supervisor’s Signature 
 
 
____________________________  _______________________________ 
Date   Date 
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City of Stoughton 


Position Description 


 


Name: John V. McLainBryce Sime Department:   Stoughton Utilities-Electric 
System 


 


Position Title: Electric System Lead Meter Tech/Journeyman Lineman Pay Grade:      


 FLSA:     E 
 Lineman 
  


Date: November, 2010February, 2015 Reports To:     Utilities Operations Supt. 
 


 
 
Purpose of Position 


 
The purpose of this position is to assist in the supervision of the Electric SystemMetering Division, under the 
direction of the Utilities Operations Superintendent. 
 


Essential Duties and Responsibilities  


 


The following duties are normal for this position.  These are not to be construed as exclusive or all-


inclusive.  Other duties may be required and assigned. 


 


 Assists in the supervision of crews; provides instruction and training; plans, coordinates, assigns and 
reviews work; and maintains standards. 
 


 Monitors the Substation Maintenance Program and maintains all equipment; takes weekly readings. 
 


 Works in the field daily with crews needing additional assistance. 
 


 Assists in ensuring compliance with Chapter 113 of the Public Service Commission rules and regulations. 
  


 Assists with developing estimates for new/replacement electric services and planning for substations. 
 


 Conducts routine safety compliance checks with staff and reports to the Operations Superintendent. 
 


 Coordinates the work of sub-contractors working on the distribution system. 
 


 Monitors district tree trimming needs and provides schedule to the Operations Superintendent. 
 


 Conducts weekly Division schedule/updates meetings. 
 


 Oversees the training programs for staff. 
 


 Provides information to customers as required.  Responds to customer inquiries and complaints. 


 Maintains overhead and underground specifications book. 


 Reviews Electric Division daily time sheets for accuracy. 
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 Maintains Standby status until at least five Journeyman Linemen are available. 


 Provides input on vehicle standards and maintenance and schedules all maintenance work. 
 


 Provides input on material standards. 
 


 Responds to all daily outages and performs corrective work; handles all daily secondary/service needs. 
 


 Operates diggers, bucket trucks, hand tools near and around electrical distribution lines.  Operates live-line 
tools to connect and disconnect distribution lines and components. 


 


 Operates and maintains the Electric SCADA system. 


 


 Prepares work sites.  Erects warning signs and secures areas.  Maintains knowledge of and implements 
safety procedures. 


 


 Locates underground electric cable faults for repair. 


 


 Installs primary and secondary overhead and underground electrical systems. 


 


 Plans and directs on-site maintenance/repair tasks.  Recommends on-site operational changes. 


 


 Contacts customers regarding temporary power outages and tree trimming operations and possible 
damage. 


 


 Assists with public education. and performs Wires and Fires demonstrations. 
 


 Trims trees and removes and chips brush. 
 


 Maintains meter CT and VT records and prepares reports as required. 


 


 Recommends material purchases. 


 


 Maintains material meters, CTs and VTs inventories. 


 


 Complies with all Stoughton Utilities Safety programs. 


  


 Tests meters. 


  


 Installs and repairs meters. 


  


 Tests CT and VT installations. 


  


 Install and repair CT and VT installations. 


  


 Troubleshoot all meter, CT and VT installations. 


  


 Participates in on-call status for emergencies. 


 


 Receives and responds to customer inquiries and complaints and performs corrective action in response to 
customer inquiries and complaints. 
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 Completes and maintains work orders, staking sheets, outage reports, time sheets, etc. 


 


 Completes weekly/monthly substation readings and inspection reports. 


 


 Provide leadership/training to the Apprentice Lineman. 
 


Additional Tasks and Responsibilities 


 


While the following tasks are necessary for the work of the unit, they are not an essential part of the 


purpose of this position and may also be performed by other unit members. 


 


 Operates loaders, backhoes, dump trucks, jack hammers, wood chippers, chain saws., cutting torch and 
welders. 


 


 Reconnects meters and transfers meters. 


 


 Repairs and maintains street lights.  


 


 Performs routine vehicle maintenance. 


 


 Maintains Stoughton Utilities Facilities. 


 


 Assists electric, wastewater and water divisions as required. 


 


 Paints surfaces. 


 


 Removes ice and snow from walkways and drives. 


  


 Other duties as defined by management. 
 
 


Minimum Training and Experience Required to Perform Essential Job Functions 


 
High School diploma or equivalent, and completion of a four-year Electrical Lineman apprenticeship, three-
year Meter Technician apprenticeship, vocational/technical training in electrical systems and Electric System 
Journeyman Lineman training, with a minimum of five years electrical system maintenance experience, or any 
combination of education and experience that provides equivalent knowledge, skills, and abilities.  Position 
requires Journeyman Lineman Certification, ForkLift Certification, CPR/First Aid Certification, and a 
Commercial driver’s license with tanker and air brake certification. 
 


Physical and Mental Abilities Required to Perform Essential Job Functions 


 


Language Ability and Interpersonal Communication 


 


 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 
conclude and appraise.  Requires discretion in determining and referencing such to established criteria to 
define consequences and develop alternatives. 
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 Requires the ability to provide first line supervision.  Ability to persuade,  convince, and train others.  Ability 


to advise and provide interpretation regarding the application of policies, procedures and standards to 
specific situations. 


 


 Requires the ability to utilize a variety of reference, descriptive and/or advisory data and information such 
as reports and records, studies, logs, maps, timesheets, service rules, manuals, handbooks, procedures, 
guidelines and non-routine correspondence. 


 


 Ability to prepare reports and time sheets, using prescribed formats. 
 


Mathematical Ability 


 


 Requires the ability to perform addition, subtraction, multiplication, and division; calculate percentages and 
decimals; may require the ability to perform mathematical operations with fractions and algebra. 


 


Judgment and Situational Reasoning Ability 


 
Requires the ability to apply principles of influence systems such as supervision, managing, leading, teaching, 
directing, planning, coordinating and controlling.  Ability to exercise independent judgment to apply facts and 
principles for developing approaches and techniques to problem resolution. 
 
Requires the ability to exercise the judgment, decisiveness and creativity required in situations involving the 
direction, control and planning of an entire program or multiple programs. 
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Physical Requirements 


 


 Requires the ability to operate equipment and machinery such as Hilti gun, Ampact tool, an aerial bucket 
truck, digger/derrick, forklift, wood chipper, chain saw, back hoe, roller, compression tools, cable cutters, 
nail gun, meters, hand and power tools, and other equipment requiring monitoring multiple conditions and 
making multiple, complex and rapid adjustments.  Ability to repair complex equipment and machinery. 


 


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as electrical work. 
 


 Tasks involve the ability to exert regular and sustained extremely heavy physical effort in very heavy work, 
typically involving some combination of climbing, balancing, stooping, kneeling, crouching, crawling, and 
lifting, carrying, pushing, and pulling heavy objects and materials in excess of 100 pounds. 


 


 Requires the ability to recognize and identify degrees of similarities or differences between characteristics 
of colors, shapes, sounds, and textures associates with job-related objects, materials and tasks. 


 


Supervisory Skills 
 


 Ability to assign, supervise and review the work of others and implement discipline. 
 


 Ability to make recommendations regarding the selection, training, discipline, and discharge of employees. 
 


 


Environmental Adaptability 


 


 Ability to work under conditions that require exposure to environmental factors.  This exposure may cause 
some discomfort and presents a risk of injury. 


 
 
The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, 
the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective and current employees to discuss potential accommodations with the employer. 
 
 
 
____________________________  _______________________________ 
Employee’s Signature           Supervisor’s Signature 
 
 
____________________________  _______________________________ 
Date   Date 


 
 
 
 
 
 
Council Approved 5-11-04 
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City of Stoughton 


Position Description 


 


Name: Bryce Sime Department:   Stoughton Utilities-Electric 
System 


 


Position Title: Lead Meter Tech/Journeyman Pay Grade:       FLSA:     E 
 Lineman 
  


Date: February, 2015 Reports To:     Utilities Operations Supt. 
 


 
 
Purpose of Position 


 
The purpose of this position is to assist in the supervision of the Metering Division, under the direction of the 
Utilities Operations Superintendent. 
 


Essential Duties and Responsibilities  


 


The following duties are normal for this position.  These are not to be construed as exclusive or all-


inclusive.  Other duties may be required and assigned. 


 


 Assists in the supervision of crews; provides instruction and training; plans, coordinates, assigns and 
reviews work; and maintains standards. 


 


 Works in the field daily with crews needing additional assistance. 
 


 Assists in ensuring compliance with Chapter 113 of the Public Service Commission rules and regulations. 
 


 Conducts routine safety compliance checks with staff and reports to the Operations Superintendent. 
 


 Conducts weekly Division schedule/updates meetings. 
 


 Oversees the training programs for staff. 
 


 Provides information to customers as required.  Responds to customer inquiries and complaints. 


 Provides input on vehicle standards and maintenance and schedules all maintenance work. 
 


 Provides input on material standards. 
 


 Operates diggers, bucket trucks, hand tools near and around electrical distribution lines.  Operates live-line 
tools to connect and disconnect distribution lines and components. 


 


 Operates and maintains the Electric SCADA system. 


 


 Prepares work sites.  Erects warning signs and secures areas.  Maintains knowledge of and implements 
safety procedures. 
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 Locates underground electric cable faults for repair. 


 


 Installs primary and secondary overhead and underground electrical systems. 


 


 Plans and directs on-site maintenance/repair tasks.  Recommends on-site operational changes. 


 


 Contacts customers regarding temporary power outages and tree trimming operations and possible 
damage. 


 


 Assists with public education.  
 


 Trims trees and removes and chips brush. 
 


 Maintains meter CT and VT records and prepares reports as required. 


 


 Recommends material purchases. 


 


 Maintains meters, CTs and VTs inventories. 


 


 Complies with all Stoughton Utilities Safety programs. 


 


 Tests meters. 


 


 Installs and repairs meters. 


 


 Tests CT and VT installations. 


 


 Install and repair CT and VT installations. 


 


 Troubleshoot all meter, CT and VT installations. 


 


 Participates in on-call status for emergencies. 


 


 Receives and responds to customer inquiries and complaints and performs corrective action in response to 
customer inquiries and complaints. 


 


 Completes and maintains work orders, staking sheets, outage reports, time sheets, etc. 


 


 Completes weekly/monthly substation readings and inspection reports. 


 


 Provide leadership/training to the Apprentice Lineman. 
 


Additional Tasks and Responsibilities 


 


While the following tasks are necessary for the work of the unit, they are not an essential part of the 


purpose of this position and may also be performed by other unit members. 


 


 Operates loaders, backhoes, dump trucks, jack hammers, wood chippers, chain saws. 
 


 Reconnects meters and transfers meters. 
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 Repairs and maintains street lights.  


 


 Performs routine vehicle maintenance. 


 


 Maintains Stoughton Utilities Facilities. 


 


 Assists electric, wastewater and water divisions as required. 


 


 Paints surfaces. 


 


 Removes ice and snow from walkways and drives. 


 


 Other duties as defined by management. 
 
 


Minimum Training and Experience Required to Perform Essential Job Functions 


 
High School diploma or equivalent, and completion of a four-year Electrical Lineman apprenticeship, three-
year Meter Technician apprenticeship, vocational/technical training in electrical systems and Electric System 
Journeyman Lineman training, with a minimum of five years electrical system maintenance experience, or any 
combination of education and experience that provides equivalent knowledge, skills, and abilities.  Position 
requires Journeyman Lineman Certification, ForkLift Certification, CPR/First Aid Certification, and a 
Commercial driver’s license with tanker and air brake certification. 
 


Physical and Mental Abilities Required to Perform Essential Job Functions 


 


Language Ability and Interpersonal Communication 


 


 Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess, 
conclude and appraise.  Requires discretion in determining and referencing such to established criteria to 
define consequences and develop alternatives. 


 


 Requires the ability to provide first line supervision.  Ability to persuade,  convince, and train others.  Ability 
to advise and provide interpretation regarding the application of policies, procedures and standards to 
specific situations. 


 


 Requires the ability to utilize a variety of reference, descriptive and/or advisory data and information such 
as reports and records, studies, logs, maps, timesheets, service rules, manuals, handbooks, procedures, 
guidelines and non-routine correspondence. 


 


 Ability to prepare reports and time sheets, using prescribed formats. 
 


Mathematical Ability 


 


 Requires the ability to perform addition, subtraction, multiplication, and division; calculate percentages and 
decimals; may require the ability to perform mathematical operations with fractions and algebra. 


 


Judgment and Situational Reasoning Ability 
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Requires the ability to apply principles of influence systems such as supervision, managing, leading, teaching, 
directing, planning, coordinating and controlling.  Ability to exercise independent judgment to apply facts and 
principles for developing approaches and techniques to problem resolution. 
 
Requires the ability to exercise the judgment, decisiveness and creativity required in situations involving the 
direction, control and planning of an entire program or multiple programs. 


 


Physical Requirements 


 


 Requires the ability to operate equipment and machinery such as Hilti gun, Ampact tool, an aerial bucket 
truck, digger/derrick, forklift, wood chipper, chain saw, back hoe, roller, compression tools, cable cutters, 
nail gun, meters, hand and power tools, and other equipment requiring monitoring multiple conditions and 
making multiple, complex and rapid adjustments.  Ability to repair complex equipment and machinery. 


 


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as electrical work. 
 


 Tasks involve the ability to exert regular and sustained extremely heavy physical effort in very heavy work, 
typically involving some combination of climbing, balancing, stooping, kneeling, crouching, crawling, and 
lifting, carrying, pushing, and pulling heavy objects and materials in excess of 100 pounds. 


 


 Requires the ability to recognize and identify degrees of similarities or differences between characteristics 
of colors, shapes, sounds, and textures associates with job-related objects, materials and tasks. 


 


Supervisory Skills 
 


 Ability to assign, supervise and review the work of others and implement discipline. 
 


 Ability to make recommendations regarding the selection, training, discipline, and discharge of employees. 
 


 


Environmental Adaptability 


 


 Ability to work under conditions that require exposure to environmental factors.  This exposure may cause 
some discomfort and presents a risk of injury. 


 
 
The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, 
the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both 
prospective and current employees to discuss potential accommodations with the employer. 
 
 
 
____________________________  _______________________________ 
Employee’s Signature           Supervisor’s Signature 
 
 
____________________________  _______________________________ 
Date   Date 
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Memorandum 


To: Personnel Committee 


From: Chief Greg Leck 


Date: 2/25/2015 


Re: Sergeants removal from the Stoughton Professional Police Association 


(SPPA) and the WI Professional Police Association (WPPA)   


  Dear Personnel Committee Members,  


 


   


  The purpose of this memo is to request to begin discussions on the removal of  


  supervisory sergeants from the WI Professional Police Association (WPPA) and the  


  Stoughton Professional Police Association (SPPA). As background, currently the police  


  supervisory sergeants are part of the same bargaining unit as subordinate officers and  


  detectives.  Because of the nature of their positions within the department, as  


  supervisors, I believe this creates an obvious conflict of interest and prohibits the  


  sergeants from fully carrying out their duties as supervisors.   


 


 With the recent promotion of one of the sergeants to the non-represented position of  


 Lieutenant, the department currently has two remaining represented sergeants.  The  


 department also currently has an authorized strength of 3 patrol sergeant positions.  The  


 third sergeant position is currently vacant.  Because of the supervisory responsibilities of   


 the sergeant positions and current language in the WPPA Contract, there continues to be  


 many conflicts in regards to seniority and shift assignments involving sergeants and  


 patrol officers.   


 


 In addition, through discussions with both the sergeants and the leadership of the SPPA,   


 I believe that there is currently a climate that would be agreeable to voluntarily removal  


 of the sergeants from the Associations.   


 


 A removal of the sergeants from represented positions to non-represented positions will  


 require the creation of the positions in the City Work Rules with language that continues  


 many of the same work benefits that the current represented positions have.  This would   


 include pay scale, overtime provisions, and scheduling accommodations.  
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  Unless the soon to be released compensation study dictates otherwise, this change  


  would have a zero budget impact.  
 
                   Thank you in advance for your consideration of this matter. 
 
 
 
                    Sincerely, 
 
 
 
                   Gregory W. Leck 
                   Chief of Police 
             





