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SPECIAL EVENTS IN PARKS  
City of Stoughton Parks and Recreation 
 


Event Information 
 
Name of Event________________________________ Park ____________________________ 
 


Charitable Event?  No  Yes, Proceeds donated to__________________________________ 


Event Category  Run/Walk  Athletic Tournament  Concert  Festival  Other ___________________ 
Date of Event ____________________ 
Rain Date _______________________ 
Expected Attendance ________________ 


Alcohol Sales  No  Yes 


Food/Beverage Sales  No  Yes    


Amplification  No  Yes 


Dumpster Needed?  No  Yes 


Electric/Water Usage  No  Yes 


Shelter Needed?  No  Yes 


Digging Needed? (fence, stakes, tents etc.)  No  Yes 
 
Portable Restrooms Required ___________  
Number of ADA Portable Restrooms Required (Min of 1 or 10%, whatever is greater) _____________ 
 
Mandt Park Only 


Mandt Center Needed?  No  Yes 


Mandt Center Restrooms Needed?  No  Yes 


Grandstand Needed?  No  Yes 
 
Racetrack Park Only 


 Concession Stand Needed?   No  Yes     
 Admission or parking fees are not allowed at Racetrack Park 
 
Time of Event 
Set-up ___________ Event Starts ___________ Event Ends _________ Take-down _________ 


Does this require time in the park the day before your event?  No  Yes 
 


Event Organizer Information 
 
Name of Group ___________________________Group Contact Name___________________________ 
 
Address __________________________ City/State/Zip _______________________________________ 
 
Phone #1 _________________ Phone #2 ________________  
 
E-mail _____________________________________ 
 


Is Host Organization a 501(c)-3?  No  Yes, #ES - ________________________________ 


Version 
1-9-2023 


Syttende Mai Festival Mandt Park, Yahara Trail


x x
May 19-21, 2023


x parade


1,000 (Saturday run/walk) 500 (Sunday parade)


x


x


x


x


x


x


x


5
1


x
x


x


Friday, May 19


Stoughton Chamber of Commerce Callie LaPoint


5pm May 21 5pm May 217am, May 20


Stoughton, WI 53589532 E Main St


608-873-7912


visitorservices@stoughtonwi.com


501-c6


the Festival has dumpsters lined up through Johns Disposal
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Special Event Fees 
 
      Sanctioned  Non Profit  For Profit  
      Organization   
Event Fee (Per Day)    $150   $250   $400  
Cleanup Dep. - (Refundable   $500   $750   $1000 
Labor Charge/per hour     $50 per hour   same   same 


Damage or loss of property    Fees to be calculated same   same 
    
*Sanctioned organizations must meet the qualifications in the Stoughton Athletic Field Policy and have a 
signed agreement form on file for the current year.   
 
Permit Fees        
Temporary Class “B” Picnic Beer/Wine License $10    $10  $10  
Beer Selling Charge    No Charge  $200  $400  


  
Facility Fees       
Grandstand or Grounds (Jr. Fair Exempt) No Charge  $400+10%gate $550+10%gate 
Ball Field Lights     $25/hour  same  same 
Scoreboard Controller    $25/day  same  same 
Portable Scoreboard    $25/day  same  same 
Electric Charges    Use + $50 Meter Fee same  same 
Water Charges     Use + $50 Meter Fee same  same  
 
Supply Fees 
Diamond Dry     City cost. Please contact for current price.  
Diamond Chalk     City cost. Please contact for current price. 
Toilet Paper     City cost. Please contact for current price. 
Trash Bags     City cost. Please contact for current price. 
 
 
Event Fee (per day):        $_______   
 
Dumpster Fee (Event organizer fills dumpster)    $_______  
 
Beer Selling Charge       $_______   
 
Grandstand or Grounds (Jr. Fair Exempt)    $_______  
 
Ball Field Lights (Per diamond per hour)     $_______  
 
Scoreboard Controllers (Racetrack Park diamonds #1 and #2 only) $_______ 
 
Portable Scoreboard       $_______ 
 
Electric Charges       $_______    
 
Water Charges        $_______  
 
Supply Charges        $_______ 
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Total         $_______   


      
Cancellation of any event, for any reason, shall result in charges for actual services, labor and 
materials provided as well as 20% of the event fee. 


GENERAL INFORMATION  


 
 
All Special Events held in Stoughton Parks require the approval of the Stoughton Parks and 
Recreation Department.  Special Events are defined as events that include selling alcohol, vending, 
a run/walk component, fireworks, and/or the attendance is expected to exceed 200 people.  Please 
include a one page description of the event with this application.  The packet and description will be 
reviewed by the Stoughton Parks and Recreation Director and any applicable City committees.  We 
recommend submitting your application a minimum of 45-60 days in advance to assure time for 
review and approval of your event. Also, keep in mind that you must have approval to use the park 
before you can begin marketing your event.  
 


Park Hours  
All Stoughton Parks close at 10 p.m. The park hours are established and regulated in accordance 
with the City of Stoughton Code of Ordinances. What this means for your special event is that all of 
the clean up of the event must be completed by 10 p.m.  
 
Requests for extended hours will require administrative review and must be submitted no later than 
30 days prior to the reservation date. 
 


Parking, Security, Medical Needs, and Accessibility   
As an Event Organizer, you are required to provide a safe and secure environment for your event. 
This is accomplished through sound planning. We require all special events to have a plan, which 
covers parking, security, medical needs and handicapped accessibility.  The plan description should 
include, but is not limited to the hiring of private security companies and licensed professional 
emergency medical services, crowd control, venue safety, communication plan in case of an 
emergency, site and route descriptions, etc. The plan may be subject to review by City of Stoughton 
Police and Fire Departments who may make additional recommendations.   
 
As the event organizer, you are responsible for informing all participants, volunteers, attendees, and 
vendors of the parking and other regulations.  Parking at events will not impede access to facilities 
for emergencies.  
 
Remember to structure activities to ensure that they are barrier-free and offer equal opportunities 
for accessibility by persons who are disabled.  When using the grandstand or other facilities, 
remember to keep aisles and exits open and observe capacity limits. 
 


Event Set-up and Takedown  
As the Event Organizer it is your responsibility to make proper arrangements for set-up and clean 
up of your event. This includes making proper reservations of the park and park shelter, and 
sufficient event staff and volunteers to set up, clean up and safeguard the park and the park 
property during your event.  
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For events at Racetrack Park, the Event Organizer is required to meet with City Staff for a pre-event 
and post-event inspection of the park and its facilities prior to setting up and after take-down. The 
Event Organizer is responsible for trash removal. Dumpsters are available on request. Some events 
will be required to pay a damage deposit.  It is also your responsibility as the Event Organizer to 
reserve the appropriate park shelter. Submission of this Special Events packet or holding the event 
during the previous year does not guarantee your event the use of the park.  
 


Special Event Permits for Alcohol Use 
The Event Organizer is responsible for obtaining all permits that the City of Stoughton requires for 
special events containing the use of alcohol requiring a a temporary Class “B” retailer’s license. See 
pages 8-15 for more information. Completed applications should be filed with the City Clerk. 


 
Other City/County/State Requirements 
As the Event Organizer, it is your responsibility to contact the following departments or sections 
concerning specific requirements of your event. Not all of these will be pertinent to your event. 


o Diggers Hotline (800-242-8511) must be contacted, whenever erecting a tent or structure on 
parkland involves any excavation. 


o Dane County Public Health for temporary restaurant guidelines and inspection requirements 
if serving food. (242-6511) 


 


Certificate of Insurance 
Please note that the City of Stoughton requires a “Certificate of Insurance” from you or your parent 
organization’s insurance company. The Event Organizer shall submit a general liability insurance policy 
certificate in the amount of $1,000,000 naming the City of Stoughton as an additional insured party. The City 
of Stoughton Recreation Department must receive this certificate 30 days prior to the event date.  
 


Parking Plan 
As an event organizer, it is important that you plan for safe arrival, departure and parking of the event 
attendees, participants and vendors. The Parks staff does monitor and ticket illegally parked vehicles at the 
events. As the event organizer, you are responsible for informing all participants, volunteers, attendees, and 
vendors of the parking regulations. If your parking plan includes using neighborhood streets or neighboring 
businesses, churches, etc, you will need to include the approval of such agreements in this parking plan. See 
the Parks and Recreation Department for Mandt Park parking plan. 
__________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 


 


Security and Medical Plan 
As an event organizer, you are required to provide a safe and secure environment for your event. This is 
accomplished through sound planning. If your event will have over 200 attendees, you must submit a security 
and medical plan for your event. This description should include, but is not limited to the hiring of private 
security companies and licensed professional emergency medical services, crowd control, venue safety, 
communication plan in case of an emergency, etc.  
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
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Site & Route Plan 
To ensure proper review of your event, please attach a site and route plan (if applicable).   
 
Site and route plans should include, but are not limited to, the following information: location of tents, stages, 
fencing, vendors, portable toilets, beer gardens, dumpsters, placement of vehicles, exit location for outdoor 
events that are fenced, clear signage, accessible paths for wheelchairs as well as ample disabled parking and 
any other related event components not listed above. 
 
Your site plan will also include the areas within the requested park you will need for the event: including the 
parking lot, shelter, band shell, grandstand and any other specific park features. 
 
If your event includes a run/walk component you will need to contact the Stoughton Police Department for 
route approval.  
 


Electrical Usage 
Any event needing electrical will meet with the Parks Maintenance Supervisor (873-6746) to go over the 
needs and capabilities of the park. This should be done before signing this agreement. 


 
Portable Restrooms 
Many of City parks have permanent restroom facilities. However, they are not designed for special event use. 
The City of Stoughton requires one portable toilets for every 100 people beyond what the permanent facility is 
designed for. This figure is based upon the maximum number of attendees at your event during peak time. 
For example, Racetrack Park is designed for 400 people at one time. If your event has 500 people at peak 
times, then you will be required to provide one portable restroom. For parks besides Racetrack Park, please 
contact us for the load capacity of the permanent restroom.   
 
We are requiring a minimum of 10 percent (10%) of portable toilets, but never less than one (1) unit must be 
accessible. Further, the ADA Standards require when clusters of portable units are provided at various 
locations around the event site, at least one unit in each cluster must be accessible. Accessible units should 
be located on an accessible route and equipped with all the accessible elements such as maneuvering space, 
grab bars, toilets paper dispensers within reach, etc. In addition, when all units are not accessible, the 
International Symbol of Accessibility must be posted on the units that are.  
 
Peak Event Attendance ____________ - 400 (Racetrack Park Load Capacity) = _________________ / 100 = 
____________ (Number of Required Portable Restrooms) 
 
10% X Number of Required Portable = _______________ (ADA Restrooms Required) 
 
 
______________ ADA Restrooms (Min. of One) 
______________ Total Restrooms Required 


 
 
Calendar of Events  
The Stoughton Chamber of Commerce maintains a calendar of upcoming special events in the City of 
Stoughton at www.stoughtonwi.com. Check for competing activities before choosing your date.  If approved, 
your event will be added to the internet calendar if all of the permits and applications are approved. If this 
section is not filled out, we will assume you do not want to be included on the calendars. 
 
Official Name of Event ______________________________________________________________ 
Park Location ______________________________________________________________________ 
Public contact phone ______________________ Website ____________________________________ 
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Admission Cost ___________________________________________________________________ 
Date of event ___________________________ Beginning/End time of event __________________ 
Two sentence description of event (for internet calendar) 
________________________________________________________________________________ 
________________________________________________________________________________ 
 


Mandt Community Center Usage 
The Mandt Community Center is a privately owned arena that sits within the borders of Mandt Park. The 
facility is available for rental or restroom usage by contacting the Mandt Community Manager at 873-7528. 
 
 


Equipment Rental 
To assist with your special event, the Stoughton Recreation Department rents some equipment for use by the 
Event Organization. The location of this equipment must be noted on the site and route plan you have 
attached to this application. The Event Organizer must have the ability to pick up and return all equipment.  
 
Rented from Stoughton Junior Fair Board, but picked up by Event Organizer 
 
Trash Barrels = $5 per barrel per day 
Snow Fencing & Stakes = $10 per roll/w 4 fence stakes per day 
Stage = $500 per day 
Public address system = $500 plus deposit for microphone  
 
Rented from Stoughton Parks & Recreation 
 
Electrical pods = $50 fee for each ($1000 deposit) 
Scoreboard controllers (Racetrack Park Diamonds #1 & #2) = $25 fee for each ($1000 deposit) 
Portable scoreboard = $25 fee for each 
 
Rented from Private Vendors 
 
Portable toilets (Possible Vendors: Stoughton Lumber 873-4141, Bucky’s Portable Restrooms 271-1291  
 


Supplies 
The City will provide everything needed for a regular day at the park. Any additional supplies such 
as extra toilet paper, diamond dry, etc are the responsibility of the event organizer. We can provide 
additional supplies at our cost and you will be billed after your event. Please let us know if there are 
any supplies needed prior to your event beginning and the parks staff can arrange for the park to be 
supplied sufficiently.  
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Application Signature 
The person/group named in this application will be responsible for the conduct of the group and for 
the condition of the reserved park area. This permit is subject to all Municipal Ordinances as 
defined by the City of Stoughton. The applicant agrees that during the use of the park facility, the 
sponsoring organization will not exclude anyone from participation in, deny anyone the benefits of, 
or otherwise subject anyone to discrimination because of the person’s race, color, creed, national 
origin or handicap. 
 
The applicant for her/himself, and for other persons, organizations, firms and corporation, if any 
listed in this application, does hereby contract to agree that he/she (and they) will jointly and 
severally indemnify and hold the City of Stoughton harmless against liability for any and all claims 
for damages to property, injury to or death of person or persons arising out of or resulting from the 
negligence of the applicant. 
 
Permit holders shall submit a general liability insurance policy certificate in the amount of 
$1,000,000 naming the City of Stoughton as an additional insured party. 
 
The applicant has read the Special Events Explanation packet. The applicant has completed all of 
the appropriate permit applications for this event. 
 
 
________________________________________________    _________________ 
Applicant Signature        Date 
 


 


 
 
 
 
 
 
 
 
 
 
 


 
 
 
 
 
 


SPECIAL EVENT LICENSE 
FOR AN INDOOR OR OUTDOOR EVENT 


Callie J LaPoint 2/15/23
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General Information 
 


 
Per City Ordinance 14-13, each applicant for a Temporary Class “B” Fermented Malt 
Beverage License and/or a Temporary “Class B” Wine License is required to first obtain a 
Special Event License.  The steps in this process are as follows: 
 


1. Complete: 
a. “Special Event License application” 
b. “Application for Temporary Class “B”/“Class B” Retailer’s License”  
c. “Application for a TEMPORARY Alcohol Beverage Operator’s License” for 


those individuals who will be serving alcoholic beverages and are employed 
by or donating their services to your nonprofit corporation.  (One licensed 
operator must be on the premises whenever alcohol is being sold or served.)     


2. Submit the applications listed above to the City Clerk, at least 30 days prior to the 
date of the event in order for your request to be placed on the next Public Safety 
Committee agenda.  The Public Safety Committee normally meets at 6:00 p.m. on 
the 4th Wednesday of the month in Hall of Fame Room at Stoughton City Hall. 


3. Make arrangements to meet with Police Chief Greg Leck (873-3374) before the 
Public Safety Committee meeting. 


4. Give a presentation of your request to the Public Safety Committee. 
5. The Public Safety Committee will forward a recommendation for approval or 


disapproval to the City Council at their next meeting*.  The City Council meets the 
2nd and 4th Tuesday of the month. 


6. If your applications are submitted completely and correctly 30 days prior to the 4th 
Wednesday of the month, and you receive a recommendation from the Public Safety 
Committee at their first meeting, and approval or disapproval from the City Council at 
their first meeting following the Public Safety Committee, the process takes 
approximately one month between submission of application to issuance of license.   


 
* Please complete your applications and review the attached  
   Standards CAREFULLY AND COMPLETELY.  The submission    


of incomplete applications and/or the inability to satisfactorily address the 
Standards could delay the timeliness and/or approval of your request.   


 
 
 
 
 
 
 


SPECIAL EVENT LICENSE 
FOR AN OUTDOOR EVENT 







 


  
 Page 9 


 


 


Standards 
 


 
 Sale of fermented malt beverages and/or wine must be physically separate from 


locations where any other items are sold. 
 No food or other sales of any kind to underage individuals allowed from 


alcohol locations. 
 


 Location of fermented malt beverage and/or wine sales shall not be accessible to 
the public except at the selling point. 


 The alcohol area must be separated by impassable walls or a double fence 
with only a single point of entrance and exit.  Double fencing must be a 
minimum of six feet apart to prohibit the passing of alcoholic beverages to 
persons outside of the designated area. 


 The entrance and exit must be monitored at all times during sales or storage 
of fermented malt beverages and/or wine in the designated area. 


 No underage persons are allowed in the designated area. 
 


 The applicant shall keep a book, as required by Wis. Stats. 125.07(7), available at 
the point of entrance to the designated area.   


 Please refer to the attached copy of Wis. Stats.125.07(6) and 25.07(7). 
 


 The City shall provide and the applicant shall post conspicuous notices at the point 
of sale which prohibit the presence of minors and the sale of fermented malt 
beverages and/or wine to minors or intoxicated persons. 


 
 Notices shall be placed at the entrance and on each side of the designated 


area. 
 


 The applicant shall meet with the Chief of Police or designee and City Clerk or 
designee prior to the application being submitted to the Public Safety Committee.  
The Chief of Police or designee shall provide instruction on the proper sale of 
fermented malt beverages and/or wine.  The applicant and the Chief of Police shall 
arrange for routine onsite police protection and patrol. 


 Based on the size of the anticipated event, the Chief of Police will determine 
the adequate amount of police protection and patrol to be designated to the 
area. 


 The costs of police protection and patrol shall be the responsibilities of the 
applicant. 
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 You must provide proof that all property owners or occupants immediately adjacent 
to the event site have been notified of the type of event and the dates and hours of 
operation, and you must adhere to City Noise Ordinances. 
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SPECIAL EVENT LICENSE 
FOR AN INDOOR EVENT 


 


 
Standards 


 


 
 The sale of fermented malt beverages and/or wine must be physically separate of all 


other locations where any other items are sold. 
 No food sales of any kind to underage persons from the alcohol sales point.   
 


 Location of fermented malt beverage and/or wine sales shall not be accessible to 
the public except at the selling point. 


 In an indoor setting all fermented malt beverage and/or wine sale points must 
have a single entrance and exit.   


 The entrance and exit must be monitored at all times when fermented malt 
beverages and/or wine are being sold. 


 Storage of fermented malt beverages and/or wine must be locked or 
monitored at all times. 


 


 The applicant shall keep a book, as required by Wis. Stats. 125.07(7), available at 
the point of entrance to designated area. 


 Please refer to the attached copy of Wis. Stats. 125.07(6) & 125.07(7) 
 


 The City shall provide and the applicant shall post conspicuous notices at the point 
of sale prohibiting the presence of minors and the sale of fermented malt beverages 
and/or wine to minors or intoxicated persons. 


 
 The notices shall be placed at the entrance and on each side of the 


designated area. 
 


 The applicant shall meet with the Chief of Police or designee and City Clerk or 
designee prior to the application being submitted to the Public Safety Committee.  
The Chief of Police or designee shall provide instruction on the proper sale of 
fermented malt beverages and/or wine.  The applicant and the Chief of Police shall 
arrange for routine onsite police protection and patrol. 


 Based on the size of the anticipated event, the Chief of Police will determine 
the adequate amount of police protection and patrol to be designated to the 
area. 


 The costs of police protection and patrol shall be the responsibilities of the 
applicant. 
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SPECIAL EVENT LICENSE 
FOR AN INDOOR OR OUTDOOR EVENT 


 


 
Wis. Stats. 125.07(6) and (7) 


 


 
(6) DEFENSES.  In determining whether or not a licensee or permittee has violated 


subs. (1)(a) and (3)(a), all relevant circumstances surrounding the presence of the 
underage person or the procuring, selling, dispensing or giving away of alcohol 
beverages may be considered, including any circumstance under pars. (a) to (d).  
In addition, proof of all of the following facts by a seller of alcohol beverages to an 
underage person is a defense to any prosecution for a violation of this section: 
(a) That the purchaser falsely represented that he or she had attained  
       the legal drinking age. 
(b) That the appearance of the purchaser was such that an ordinary and prudent 


person would believe that the purchaser had attained the legal drinking age. 
(c)  That the sale was made in good faith and in reliance on the  
       representation and appearance of the purchaser in the belief that  
       the purchaser had attained the legal drinking age. 
(d)  That the underage person supported the representation under par. (a) with    


 documentation that he or she had attained the legal drinking age. 
 


(7)  BOOK KEPT BY LICENSEE AND PERMITTES.  (a)  Every retail alcohol beverage 
licensee or permittee may keep a book for the purposes of sub. (6). The licensee or 
permittee or his or her employee may require any of the following persons to sign 
the book; 


1. A person who has shown documentary proof that he or she has  
     attained the legal drinking age, if the person’s age is in question. 


        2.  A person who alleges that he or she is the underage person’s parent,  
             guardian or spouse and that he or she has attained the legal drinking  
             age, if the licensee or permittee or his or her employee suspects that  
             he or she is not the underage person’s parent, guardian or spouse or  
             that he or she has not attained the legal drinking age. 
 


       (b) The book may show that date of the purchase of the alcohol beverages, the  
             identification used in making the purchase or the identification used to establish 
             that a person is an underage person’s parent, guardian or spouse and has attained 
             the legal drinking age, the address of the purchaser and the purchaser’s signature. 
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SPECIAL EVENT LICENSE 
FOR AN INDOOR OR OUTDOOR EVENT 


 


 
City of Stoughton Municipal Code 


 


 
 
Chapter 14 SPECIAL EVENTS 
 
Sec. 14-13 Definitions. 
The following definition shall be applicable to this Chapter: 
(a)   Special Event. Any planned extraordinary occurrence on the public right-of-way or public 
premises including, but not limited to, parades, processions, bicycle or foot races, festivals or 
celebrations; any event occurring on public or private property in which alcoholic beverages are to 
be served which require the issuance of a temporary Class "B" retailer's permit or street use permit. 
 
Sec. 14-14 Application and Permit Procedure. 
 
(a)   Permit Required.  
No person/organization may hold a special event on the public right-of-way or public premises or be 
issued a Temporary Class “B” retailer’s permit without obtaining a special event permit (Addendum 
A). Applications for permits and copies of this ordinance are available from the City Clerk. All 
applications must be submitted at least 30 calendar days prior to the event. Any Special Event in 
which alcoholic beverages are to be sold will require a Special Event Permit. Annual events must 
obtain a permit each year the event is planned. 
 
(b)   Approval Procedure.  
Completed applications shall be filed with the City Clerk. The City Clerk shall forward copies of the 
application to the Police Chief and Director of Public Works. The Police Chief shall review the 
application, determine if on-site Police Personnel will be required, including overtime or additional 
staff labor cost thereof and make recommendations for approval, denial or modification based upon 
expected number of participants, sale of alcoholic beverages, traffic and parking issues and 
consideration of prior events. The Director of Public Works shall review the application to determine 
any additional services or equipment necessary, including any costs thereof and make 
recommendations for approval, denial or modification. The approval of both the Chief of Police and 
the Director of Public Works constitutes approval of the Permit. The Permit fee shall not include 
reimbursement for fixed administrative costs incurred by the City (i.e., salaried employees, regularly 
scheduled hourly staff costs, insurance, etc.) and shall not exceed the amount as listed in the City 
Fee Schedule. 
 
(c)   Appeal of Permit Denials.  
Any applicant who has been denied a special event permit or has had an application modified may, 
upon written request to the City Clerk, have the denial reviewed by the Public Safety Committee. 
The Public Safety Committee may affirm, reverse or modify the initial action on the application. 
Such determination by the Public Safety Committee shall constitute final action. 
 
Sec. 14-15 Permit Requirements and Regulations. 
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(a)   Route/Location.  
All permit applications for special events shall include a detailed map of the proposed route for 
parades, races or processions and location for festivals or celebrations. Routes/locations for annual 
events must be submitted each year the event is planned. Recommendations for alteration of the 
planned route or location may be made by the Police Chief or Director of Public Works.\ 
 
(b)   Fee/Refunds.  
The applicant for the special event permit shall pay permit fee within five (5) days of the permit 
approval and prior to the event. The permit fee shall be estimated additional costs of the event to 
the City, Public Works and Police Department for additional labor and/or equipment during the 
event. Refunds due to overestimation of additional costs will be made within 25 working days after 
the event; no interest will be paid on refunded amounts, less actual costs incurred. Refunds of 
permit fee may be obtained upon written request if event is canceled. The applicant for the special 
event permit shall not be responsible for additional fees if actual costs for additional labor and/or 
equipment exceed the permit fee. 
 
(c)   Insurance.  
Each applicant of a special event permit shall furnish the City Clerk with a certificate of insurance 
written by a company licensed in the State of Wisconsin, approved by the City Clerk, and covering 
any and all liability or obligations which may result from the operations by the applicant, the 
applicant's employees, agents, or contractors and including worker's compensation coverage in 
accordance with Ch. 102, Wis. Stats. This certificate shall be written in comprehensive form and 
shall protect the applicant and City against all claims arising out of any act or omission of the 
applicant, its employees, agents, or contractors. 
      (1)    The policy of insurance shall provide minimum combined single limits for bodily  
              Injury and property damage of $1,000,000 or such other insurance limits  
              as deemed adequate by the City Clerk or Public Safety Committee. 
      (2)    The certificate of insurance, naming the City of Stoughton as an Additional  
              Insured must be submitted to the City Clerk at least 5 working days prior to the  
              event's occurrence. 
 
(d)   Indemnification. The applicant shall indemnify and save the City harmless from and against all 
liabilities, claims, demands, judgments, losses, and all suits law or in equity, costs, and expenses, 
including reasonable attorney fees, for injury or death of any person or damage to any property 
arising from the holding of such special event. 
 
(e)   Clean Up. It shall be the responsibility of the applicant to clear the route or location of the 
special event of any signs, litter, materials or equipment left as a result of the event within twenty-
four (24) hours of the event's completion. Applicant will be responsible for any damage to any public 
premises other than normal wear and tear. 
 
Sec. 14-16 Penalty. 
 
Any person who shall violate any provisions of this Article shall be subject to a penalty as provided 
in Section 1-3 of this Code. Additionally, failure to comply with any provisions of this Article may 
result in the withholding of approval on any subsequent permit applications for this or other permits 
required by the City. 
 
Sec. 14-17 Severability. 
If any portion of this Section, or its application to any person or circumstances, is held invalid, the 
validity of this Section as a whole, or any other provision herein and its application to other persons 
or circumstances, shall not be affected. 
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		Agreement certified by Adobe Acrobat Sign












 
Item # AGENDA 


1. Call to Order 
2. Communication 
3. Approval of the January 25, 2023 Public Safety Committee minutes  


 
 OLD BUSINESS 


4. Operator's License Procedure Current and Proposed – policy + flowchart + draft of 
ordinance 


5. EMS Year End Update (Schimelpfenig) 
6. Proposed revisions to Ordinance – Graffiti 
7. Updates – Outdoor Burning Ordinance (Alder Tikalsky) 
8. Coffee Break Festival Special Event & Temporary Class B application 
9. Syttende Mai Special Event & Temporary Class B application 


 
 NEW BUSINESS 
 
FUTURE AGENDA ITEMS:  


10. Adjournment 
  
      


  


 


OFFICIAL NOTICE AND AGENDA – AMENDED 
Notice is hereby given that the Public Safety Committee of the City of Stoughton, Wisconsin will hold 
a regular or special meeting as indicated on the date, time and location given below. 


 
Meeting of: 
 
Date /Time:  
Location: 
 
 
 
 
 
 
 
 
 
 
Members: 


 
PUBLIC SAFETY COMMITTEE OF THE CITY OF STOUGHTON 
 
Wednesday, February 22, 2023 at 6:00 p.m.  
***The meeting will be held virtually ONLY.*** 
 
Virtual: You can join the meeting from your computer, tablet, or smartphone via 
https://us06web.zoom.us/meeting/tZYofu6hrT8sGdd-IRtB6VBGTgNH0WYI-
tvd/ics?icsToken=98tyKuGqqzItE9eRthqERpwQGYr4KPPztildjadZ0TbXFwIFVCHRAuVsGuJIKfGd 
Meeting ID: 825 9793 4633 
Passcode: 729218 
One tap mobile 
+13052241968,,82597934633#,,,,*729218# US 
+13092053325,,82597934633#,,,,*729218# US 
 
Greg Jenson (Chair), Joyce Tikalsky, Jean Ligocki, Frank Raff, Tricia Suess Charleston, Eric Quam, Tim 
Swadley (ex-officio) 



https://us06web.zoom.us/meeting/tZYofu6hrT8sGdd-IRtB6VBGTgNH0WYI-tvd/ics?icsToken=98tyKuGqqzItE9eRthqERpwQGYr4KPPztildjadZ0TbXFwIFVCHRAuVsGuJIKfGd

https://us06web.zoom.us/meeting/tZYofu6hrT8sGdd-IRtB6VBGTgNH0WYI-tvd/ics?icsToken=98tyKuGqqzItE9eRthqERpwQGYr4KPPztildjadZ0TbXFwIFVCHRAuVsGuJIKfGd





cc.   Mayor Swadley, Department Heads, Council, Attorney Matt Dregne, Library Clerical Asst., Receptionists, Stoughton Newspapers/Wisc State 
Journal    *Note: An expanded meeting may constitute a quorum of the Council. Meeting may close per Statutes 19.85 (1)(b)to consider the 
licensing of a person, then reopen for regular course of business. 


Dial by your location 
        +1 305 224 1968 US 
        +1 312 626 6799 US (Chicago) 
        +1 929 205 6099 US (New York) 
        +1 301 715 8592 US (Washington DC) 
        +1 669 900 6833 US (San Jose) 
        +1 253 215 8782 US (Tacoma) 
        +1 346 248 7799 US (Houston) 
Meeting ID: 825 9793 4633 
Passcode: 729218 
Find your local number: https://us06web.zoom.us/u/kec3V1xJIZ  



https://us06web.zoom.us/u/kec3V1xJIZ






 
PUBLIC SAFETY COMMITTEE MEETING MINUTES 


Wednesday, January 25, 2023 
Hybrid meeting 


Present:  Chair Greg Jenson, Alderpersons Joyce Tikalsky, Jean Ligocki,  
Members; Tricia Suess Charleston, and Eric Quam.   
Staff; Police Chief Dan Jenks, Mayor Tim Swadley (phone), Clerk Candee Christen, Officer Chad 
O’Neil   
Excused: Frank Raff 
Guests: Teresa Pellett, John Basco, Jim Baldauf, Attorneys Matt Dregne and Derek Punches 


1. Call to Order:  Chair Jenson called the meeting to order at 6:07 p.m.  


  
2. Communications: Jenks reported that Officer Joe Fitters has joined the force, making 5 
new officers with less than 1-year experience. 4th quarter statistics are up 15% over 1 year 
ago. PD has a new process for field reporting now.  
Tikalsky mentioned a citizen had communicated the need for security cameras in city 
parking lots. This is an item for discussion on the agenda. 
  


3. Approval of Minutes from November 16, 2022 


Motion by Suess Charleston, and 2nd By Quam to approve the minutes.  Motion carried 5-0. 


Old Business:  


New Business 


4. Operator’s License Procedure Current and Proposed – flowchart 


• Attorney Punches reviewed the proposed flow chart for Operator license 
applications by item 


• Discussion held on the proposal 


• Violations and rehabilitation are key components, remove/remain 5 years 
limit from all convictions as well as inattentive driving. 


• The committee agreed that Chair Jenson should discuss a potential COW 
meeting with Council President Hirsch to discuss the proposed changes due 
to the lengthy discussion that may be involved. 


• add this to the February agenda with changes to be made by Attorney 
Punches as discussed. 
 


5. Dairyland Dessert Café alcohol license application 


• Clerk Christen noted everything was in order for the application and 
recommended approval for Dairyland Dessert Café, 176 E. Main St. 


• Motion by Ligocki, second by Quam to recommend approval of the 
license to Council on February 14.  Motion carried 5-0. 


 
6. Kwik Trip agent change 







• Motion by Ligocki, second by Quam to approve the agent change of 
Scott Zietlow as the approved agent.  Motion carried 5-0. 


 
7. Mad Town Smoke Shop Cigarette and Tobacco License application 


• Chair Jenson noted the amount of smoke shop/tobacco stores in the City 


• Teresa Pellet mentioned that she is part of a Tobacco policy with the 
County and will have updates as the task force moves forward. 


• Motion by Quam, second by Suess Charleston to recommend approval 
to Council on February 14.  Motion carried 5-0. 


 
8.  Ordinance Proposal that addresses graffiti 


• Attorney Dregne provided a background for the proposal but the item did 
not make the packet so will be on the February agenda 


 
9. Security cameras for City parking lots 


• Chief Jenks provided details of citizen concerns regarding vehicle 
damage in City parking lots  


• Not all city lots have cameras but it is in the planning stages. 
 
10. Speed limit – Rutland-Dunn Town Line Road 


• Discussion followed to drop the speed limit to 35 in both directions for a 
distance of 1,900 feet of Rutland Dunn Town Line Road from the western 
edge of the USH 51 right-of-way.  This is a joint recommendation from 
the DOT, the City of Stoughton, and Town of Rutland.  


• This speed reduction is part of the USH 51 improvements by the DOT. 


• Motion by Quam, second by Tikalsky to recommend to Council the 
speed limit reduction on Rutland Dunn Town Line road.  Motion carried 
5-0. 


 
Future Agenda Items 


• Ordinance Proposal that addresses graffiti 


• Operator License application updates to process 
 
Adjournment 


• Motion Quam, second by Tikalsky to adjourn.  The motion carried 5 -0, and the 
meeting adjourned. 7:46 p.m.  


Respectfully Submitted,  
Candee Christen, City Clerk 
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CITY OF STOUGHTON 


 


POLICY REGARDING THE ISSUANCE OF  


ALCOHOL BEVERAGE OPERATOR’S LICENSES 


 


Purpose. In order to provide an effective and consistent system of alcohol licensing that 


protects the public safety and is applied in a uniform and equitable manner, the 


City Council has adopted the following written policy to govern the issuance of 


alcohol beverage operator’s licenses pursuant to Chapter 125 of the Wisconsin 


Statutes. 


 


Procedure.    


 


I. Intake  


 


A. The Clerk shall furnish applications for alcohol beverage operator’s licenses to 


any interested applicant. 


 


B. If the Clerk receives an application that does not include any required 


information, the Clerk shall return the application to the applicant to correct any 


omissions or errors. 


 


C. Upon receipt of a complete license application, the Clerk shall forward the 


application to the Chief of Police or the Chief’s designee (the “Chief”) for review. 


 


II. Investigation 


 


A. Upon receipt of a complete license application, the Chief shall conduct an 


investigation of the applicant’s arrest and conviction history.  


 


B. The Chief shall prepare a report that contains the applicant’s entire arrest and 


conviction history. The report shall not include the following:  


 


1. The applicant’s arrest record history, except the report shall include 


information relating to a pending criminal charge for an “exempt offense” or a 


“violent crime against a child” listed under Appendix A. 


 


2. Information relating to any conviction for a non-felony offense, if the 


applicant has been convicted of not more than one non-felony offense within 


the last five (5) years, except the report shall include information relating to 


convictions for violations of Wis. Stat. ch. 125 (alcohol beverage violations), 


Wis. Stat. § 346.63 (operating while intoxicated), or any municipal ordinances 


adopted pursuant thereto. 
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3. Information relating to any conviction that occurred prior to the date of 


application, if the applicant produces, for each conviction, competent evidence 


of sufficient rehabilitation and fitness pursuant to Wis. Stat. § 111.335(d)(1).  


 


4. Information relating to any conviction for any violation under Wis. Stat ch. 


346 or any municipal ordinance adopted pursuant thereto, except the report 


shall include violations of Wis. Stat. §§ 346.62 to 346.64 (reckless and 


drunken driving), Wis. Stat. §§ 346.93 and 346.935 (intoxicants in vehicle), or 


any municipal ordinances adopted pursuant thereto. 


 


5. Information relating to any conviction for violations of Wis. Stat. § 


343.44(1)(a) and (b) (operating while suspended or revoked), or any 


municipal ordinances adopted pursuant thereto. 


 


C. Upon the request of the Chief, the Clerk may assist the Chief with the preparation 


of the report under this section.  


 


D. The Chief and/or Clerk may request that the applicant provide additional 


information relating to any conviction, including whether the applicant possesses 


competent evidence of sufficient rehabilitation and fitness pursuant to Wis. Stat. § 


111.335(d)(1).  


 


E. The Chief shall transmit the report prepared under this section and any related 


information received from the applicant to the Clerk. 


 


III. Review by Clerk 


 


A. If the report does not contain any arrest and conviction information, the Clerk 


shall issue the license to the applicant. 


 


B. If the report contains any arrest and conviction information, the Clerk shall 


forward the license application, report, and any related information to the Public 


Safety Committee (the “Committee”) for review. The Clerk shall provide notice 


to the applicant that they may appear before the Committee and that, under state 


law, the applicant has the right to present evidence of rehabilitation and fitness to 


the Committee.  


 


IV. Review by Committee 


 


A. Upon receipt of the license application and report, the Committee shall consider 


the application at its next regularly scheduled meeting.  


 


B. In accordance with Wis. Stat. § 125.17, the Committee shall determine whether 


the applicant is qualified to hold an operator’s license under Wis. Stat. § 


125.04(5) based on the following: 
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1. Substantial Relationship Test. The Committee shall determine by majority 


vote whether any violation listed on the applicant’s report is substantially 


related to the licensed activity. If the Committee determines that no pending 


charge or prior conviction is substantially related, the Committee shall 


approve the application and direct the Clerk to issue the license. 


 


2. Right to Present Evidence. If the Committee finds that any pending charge or 


prior conviction is substantially related to the licensed activity, the Committee 


shall allow the applicant to present evidence that the applicant is rehabilitated 


and fit pursuant to Wis. Stat. § 111.335(4)(d). 


 


3. Rehabilitation and Fitness. The Committee shall determine by majority vote 


whether the applicant has presented competent evidence of sufficient 


rehabilitation and fitness for each pending charge or prior conviction that is 


substantially related to the licensed activity. If so, the Committee shall 


approve the application and direct the Clerk to issue the license. If the 


Committee determines that competent evidence of sufficient rehabilitation and 


fitness has not been demonstrated for any violation, the Committee shall deny 


the application for a license. 


 


C. If the Committee denies an application for a license, the Committee shall direct 


the Clerk to prepare a written notice of decision stating the reasons for the denial, 


including a statement of how the circumstances of the offense relate to the 


particular licensed activity. The Clerk shall provide such notice to the applicant 


within 10 calendar days of the date of denial.  


 


V. Appeals 


 


A. Any applicant aggrieved by the denial of a license application may request that 


the Committee review that determination. The request for review shall state the 


reason or reasons upon which the applicant contends the decision should be 


modified or reversed. A request for review shall be submitted to the Clerk within 


30 calendar days following the applicant’s receipt of the written notice of 


decision. 


 


B. The Committee shall review the initial determination to deny the license 


application within 15 days of receipt of a request for review. Such time for review 


may be extended by mutual agreement with the applicant. 


 


C. The applicant may submit written materials and/or appear before the Committee 


to present evidence in support of the applicant’s position. The Committee may 


affirm, reverse, or modify the initial determination. The Committee shall direct 


the Clerk to mail or deliver to the applicant a copy of the Committee’s decision on 


review, which shall state the reasons for such decision and shall advise the 


applicant of the right to appeal the decision, the time within which appeal shall be 


taken and the office or person with whom notice of appeal shall be filed.  
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Appendix A 


Exempt Offenses and Violent Crimes against Children 


 


Wis. Stat. Description     


940.01  First-degree intentional homicide. 


940.02    First-degree reckless homicide. 


940.03    Felony murder. 


940.04    Abortion. 


940.05    Second-degree intentional homicide. 


940.06    Second-degree reckless homicide. 


940.07    Homicide resulting from negligent control of vicious animal. 


940.08    Homicide by negligent handling of dangerous weapon, explosives or fire. 


940.09    Homicide by intoxicated use of vehicle or firearm. 


940.10    Homicide by negligent operation of vehicle. 


940.11    Mutilating or hiding a corpse. 


940.12    Assisting suicide. 


940.13    Abortion exception. 


940.15    Abortion. 


940.16    Partial-birth abortion. 


 


 


 


948.02  Sexual assault of a child. 


948.025 Engaging in repeated acts of sexual assault of the same child. 


948.03  Physical abuse of a child. 


948.05  Sexual exploitation of a child. 


948.051 Trafficking of a child. 


948.055 Causing a child to view or listen to sexual activity. 


948.06  Incest with a child. 


948.07  Child enticement. 


948.075 Use of a computer to facilitate a child sex crime. 


948.08  Soliciting a child for prostitution. 


948.085 Sexual assault of a child placed in substitute care. 


948.095 Sexual assault of a child placed by a school staff person or a person who works or 


volunteers with children. 


948.30(2) Abduction of another’s child 
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DRAFT OPERATOR’S LICENSE ORDINANCE 


 


 


I.  Section 14-7(c) of the Stoughton Municipal Code is amended to read as follows: 


Sec. 14-7. Authority to grant licenses. 


. . .   


(c) The following licenses and permits may be granted by the city clerk only upon 


approval of the city council:  


(1) Intoxicating liquor and fermented malt beverages.  


(2) Beverage operator's licenses.  


(23) Public amusements.  


 


II.  Section 14-7(e) of the Stoughton Municipal Code is created to read as follows:  


(e) The city clerk may issue alcohol beverage operator’s licenses only upon approval of 


the public safety committee, except the clerk may issue such licenses if no violation 


is reported by the chief of police pursuant to section 14-36(e). 


 


III. Section 14-36(a) of the Stoughton Municipal Code is amended to read as follows: 


Sec. 14-36. Application. 


(a) Except as provided under par. (am), the application for such all alcohol beverage 


licenses shall be in writing on forms furnished by the state department of revenue 


and shall contain the following information verified under oath by the applicant:  


 


IV.  Section 14-36(am) of the Stoughton Municipal Code is created to read as follows:  


(am) The application for alcohol beverage operator’s licenses shall be in writing on forms 


furnished by the city clerk and shall contain the following information: 


(1) The applicant’s name, address, phone number, date of birth, and driver license 


number. 


(2) A statement indicating whether the applicant has successfully completed a 


responsible beverage server training course.  


(3) A statement indicating whether the applicant has ever been convicted of a felony, 


misdemeanor, or other offense and whether the applicant has any pending 


criminal charges. 


(4) Any other information required by the city council. 


 


V. Section 14-36(e) of the Stoughton Municipal Code is amended to read as follows: 
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(e) As a part of the operator's license review process, the chief of police will conduct a 


records check an investigation of the applicant's adult criminal arrests arrest and 


conviction history through the Wisconsin Crime Identification Bureau, and the 


police department records of the applicant. The chief of police shall report only 


those records for violations identified in any written policy adopted by the city 


council. This record will be attached to the application for review by the city clerk 


and, if necessary, the public safety committee.  


 


VI. Section 14-38(a) of the Stoughton Municipal Code is amended to read as follows: 


Sec. 14-38. Issuance of license. 


(a) The public safety committee shall give any person the opportunity to be heard for or 


against the issuance of any license. Upon the receipt of a timely application received 


by the city clerk, approval of the application as provided under section 14-7 by the 


city council and after payment of license fee, the city clerk shall issue the applicant a 


license. Each license shall be numbered in the order in which issued and shall 


specifically state the premises for which issued, the date of issuance, fee paid and 


the name of the licensee. All licenses shall remain in force until June 30 following 


the issuance thereof, unless revoked or suspended in the manner provided by statute 


or this chapter. Renewal license applications are due by April 15 and shall be issued 


a late fee of $25.00 for each day after April 15 that the application is received. 


Payment of the application fee is due in full by June 15 and shall be issued a late fee 


of $25.00 for each day later than June 15 that the application fee is received. 


Payments received after June 25 shall be made by cash, money order or bank 


cashiers check only. If necessary, the city clerk may issue a 60-day provisional retail 


license to late filing applicants, subject to report and approval of the chief of police.  
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CITY OF STOUGHTON, 207 S. Forrest Street, Stoughton, WI 53589 


 


ORDINANCE OF THE COMMOM COUNCIL 


To revise Section 50-4 of the Stoughton Municipal Code 


Chapter 50 


Relating to Offenses and Miscellaneous Provisions 


 


Committee 


Action:    


Public Safety Committee 


Fiscal Impact:       0 


File Number: O-O-2022 Date Introduced:  


               


The City Council of the City of Stoughton, Dane County, Wisconsin, ordains as 


follows: 


1. Chapter 50, Section 50-4(a) of the Stoughton Municipal Code is amended as 


follows: 


Sec. 50-4. Offenses against public and private property. 


(a) State laws adopted by reference. The following statutes, excluding penalties for violation 


thereof, as amended, are adopted by reference in this section as if fully set forth and any 


violation of such statutes shall constitute a violation of this section:  


Wis. Stats. § 943.01(1)  Criminal Damage to Property  


Wis. Stats. § 943.017 Graffiti 


Wis. Stats. § 943.11  Entry Into Locked Vehicle  


Wis. Stats. § 943.125  Entry Into Locked Coin Box  


Wis. Stats. § 943.13  Trespass to Land  


Wis. Stats. § 943.14  Criminal Trespass to Dwellings  


Wis. Stats. § 943.15  Entry Onto a Construction Site or Into a Locked Building, 


Dwelling or Room  


Wis. Stats. § 943.20  Theft (Value Less Than $500.00)  


Wis. Stats. § 943.21  Fraud on Hotel or Restaurant Keeper (Value Less Than 


$1,000.00)  


Wis. Stats. § 943.23  Operating Vehicle Without Owner's Consent  


Wis. Stats. § 943.32  Robbery  







Wis. Stats. § 943.34  Receiving Stolen Property (less than $1,000.00)  


Wis. Stats. § 943.37  Alteration of Property Identification Marks  


Wis. Stats. § 943.38(3)  Forgery  


Wis. Stats. § 943.46  Theft of Cable Television Service (Exclusive of Penalty 


Provision)  


Wis. Stats. § 943.50  Shoplifting (Value Less Than $500.00)  


Wis. Stats. § 943.55  Removal of Shopping Cart  


Wis. Stats. § 943.61  Theft of Library Material (Value Less Than $1,000.00)  


Wis. Stats. § 945.02  Gambling  


Wis. Stats. § 948.63  Receiving Property From Children  


 


 


This ordinance shall be in full force and effect from and after its date of publication. 


 


 


Dates 


 


Council Adopted:   


 


Mayor Approved:            


       Tim Swadley, Mayor 


 


Published:    


 


Attest:             


        Candee Christen, City Clerk 


 








From: Isaac S. Brodkey
To: Candee Christen
Cc: Greg Jenson; Matthew Dregne
Subject: FW: Proposed Ordinance for Public Safety Committee
Date: Thursday, January 26, 2023 4:30:35 PM
Attachments: 3W04216-Proposed Revisions to Section 50-4 of Stoughton Municipal Code.doc


CAUTION: This email originated from outside your organization. Exercise caution when
opening attachments or clicking links, especially from unknown senders.


Good afternoon Candee and Alderperson Jenson,
 
Matt and Derek informed me the Public Safety Committee did not have the attached “graffiti”
ordinance in its packet last night. I am reattaching the proposed ordinance to this email and
forwarding the original email which provides some context for the proposed ordinance. Please let
me know if you need anything else.
 
Best,
Isaac
 


STAFFORD
ROSENBAUM
 


Celebrating
140
Years


of
Excellence


Isaac S. Brodkey 
IBrodkey@staffordlaw.com  | 608.259.2661 |
222 West Washington Avenue, Suite 900
P.O. Box 1784 | Madison,  Wisconsin 53701-1784
www.staffordlaw.com | LinkedIn
Wisconsin member firm of ALFA International,
the premiere global network of independent law firms.


 
This is a transmission from the law firm of Stafford Rosenbaum LLP and may contain information which is privileged, confidential,
and protected by the attorney-client or attorney work product privileges. If you are not the addressee, note that any disclosure,
copying, distribution, or use of the contents of this message is prohibited. If you have received this transmission in error, please
destroy it and notify me immediately at the telephone number included above.


 


From: Isaac S. Brodkey 
Sent: Monday, December 5, 2022 10:53 AM
To: Candee Christen <CChristen@ci.stoughton.wi.us>; gjenson@ci.stoughton.wi.us
Cc: Matthew Dregne <MDREGNE@staffordlaw.com>
Subject: Proposed Ordinance for Public Safety Committee
 
Good morning Candee and Alderperson Jensen,
 
As you may know, I prosecute ordinance violations on behalf of the city. During this time, I have run
into a series of graffiti incidents that have been cited as criminal damage to property contrary to City
Ordinance Section 50-4(a) adopting Wis. Stat. § 943.01(1). Several accused offenders have asked
why they have been cited for criminal damage to property when they are accused of spray painting.
The answer is that the City does not have an ordinance that addresses graffiti directly and the
criminal damage to property ordinance is the closest violation. I would like to put the attached
ordinance for discussion before the public safety committee. I believe adoption of the ordinance
may be a valuable tool to reaching amicable resolutions with offenders.
 



mailto:ibrodkey@staffordlaw.com

mailto:CChristen@ci.stoughton.wi.us

mailto:GJenson@ci.stoughton.wi.us

mailto:MDREGNE@staffordlaw.com

mailto:IBrodkey@staffordlaw.com

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.staffordlaw.com%2f&c=E,1,lgF8NnYTk5-EQRgHkR3qGZ5IeIZdDdr9aOlQTz29xFwnK31crQVfJ3Gk9urDprEmlXFzUOYpn09etROpV3wVMEdmWNHbeWxgMR34OU3QkoEa_eghWkWGtEU,&typo=1

https://www.linkedin.com/company/stafford-rosenbaum-llp
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			ORDINANCE OF THE COMMOM COUNCIL





			To revise Section 50-4 of the Stoughton Municipal Code



Chapter 50



Relating to Offenses and Miscellaneous Provisions









			Committee Action:   


			Public Safety Committee





			Fiscal Impact:      


			0





			File Number:


			O-O-2022


			Date Introduced:


			








The City Council of the City of Stoughton, Dane County, Wisconsin, ordains as follows:



1. Chapter 50, Section 50-4(a) of the Stoughton Municipal Code is amended as follows:


Sec. 50-4. Offenses against public and private property.



(a)
State laws adopted by reference. The following statutes, excluding penalties for violation thereof, as amended, are adopted by reference in this section as if fully set forth and any violation of such statutes shall constitute a violation of this section: 



			Wis. Stats. § 943.01(1) 


			Criminal Damage to Property 





			Wis. Stats. § 943.017


			Graffiti





			Wis. Stats. § 943.11 


			Entry Into Locked Vehicle 





			Wis. Stats. § 943.125 


			Entry Into Locked Coin Box 





			Wis. Stats. § 943.13 


			Trespass to Land 





			Wis. Stats. § 943.14 


			Criminal Trespass to Dwellings 





			Wis. Stats. § 943.15 


			Entry Onto a Construction Site or Into a Locked Building, Dwelling or Room 





			Wis. Stats. § 943.20 


			Theft (Value Less Than $500.00) 





			Wis. Stats. § 943.21 


			Fraud on Hotel or Restaurant Keeper (Value Less Than $1,000.00) 





			Wis. Stats. § 943.23 


			Operating Vehicle Without Owner's Consent 





			Wis. Stats. § 943.32 


			Robbery 





			Wis. Stats. § 943.34 


			Receiving Stolen Property (less than $1,000.00) 





			Wis. Stats. § 943.37 


			Alteration of Property Identification Marks 





			Wis. Stats. § 943.38(3) 


			Forgery 





			Wis. Stats. § 943.46 


			Theft of Cable Television Service (Exclusive of Penalty Provision) 





			Wis. Stats. § 943.50 


			Shoplifting (Value Less Than $500.00) 





			Wis. Stats. § 943.55 


			Removal of Shopping Cart 





			Wis. Stats. § 943.61 


			Theft of Library Material (Value Less Than $1,000.00) 





			Wis. Stats. § 945.02 


			Gambling 





			Wis. Stats. § 948.63 


			Receiving Property From Children 








This ordinance shall be in full force and effect from and after its date of publication.


Dates


Council Adopted:




Mayor Approved: 




















Tim Swadley, Mayor



Published:





Attest:






















Candee Christen, City Clerk
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• Chapter 26 - FIRE PREVENTION AND PROTECTION[1] 
SHARE LINK TO SECTIONPRINT SECTIONDOWNLOAD (DOCX) OF SECTIONSEMAIL 
SECTIONCOMPARE VERSIONS 


Footnotes: 


--- (1) --- 


Cross reference— Fire chief, § 2-246 et seq.; police and fire commission, § 2-416 et seq.; buildings and building regulations, ch. 10; fire 


detection devices, § 10-12; fire extinguishers, § 10-13. 


 


• ARTICLE I. - IN GENERAL 


SHARE LINK TO SECTIONPRINT SECTIONDOWNLOAD (DOCX) OF SECTIONSEMAIL 
SECTIONCOMPARE VERSIONS 


 


• Sec. 26-1. - Penalty. 


SHARE LINK TO SECTIONPRINT SECTIONDOWNLOAD (DOCX) OF SECTIONSEMAIL 
SECTIONCOMPARE VERSIONS 


Any person who shall violate any provision of this chapter or any order, rule or regulation 
made under this chapter shall be subject to a penalty as provided in section 1-3. 


(Code 1986, § 5.17) 


• Sec. 26-2. - Elimination of fire hazards. 


SHARE LINK TO SECTIONPRINT SECTIONDOWNLOAD (DOCX) OF SECTIONSEMAIL 
SECTIONCOMPARE VERSIONS 


No person shall cause or permit any storage of any material that constitutes a fire hazard on 
premises owned by him or under his control. 


(Code 1986, § 14.10) 


• Sec. 26-3. - Injury to fire apparatus prohibited. 
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SHARE LINK TO SECTIONPRINT SECTIONDOWNLOAD (DOCX) OF SECTIONSEMAIL 
SECTIONCOMPARE VERSIONS 


No person shall willfully injure any fire apparatus belonging to the city and no person shall 
drive or cause any vehicle to pass over a fire hose laid for the purpose of fighting a fire. 


(Code 1986, § 5.11) 


• Sec. 26-4. - Alcohol beverages prohibited at fires. 


SHARE LINK TO SECTIONPRINT SECTIONDOWNLOAD (DOCX) OF SECTIONSEMAIL 
SECTIONCOMPARE VERSIONS 


No alcohol beverages shall be permitted within the vicinity of a fire and no person shall 
furnish any alcohol beverage to a firefighter during a fire. 


(Code 1986, § 5.10) 


• Sec. 26-5. - Fires restricted. 


SHARE LINK TO SECTIONPRINT SECTIONDOWNLOAD (DOCX) OF SECTIONSEMAIL 
SECTIONCOMPARE VERSIONS 


(a) 


Open fires. No person shall start or maintain an open fire within 30 feet from a lot line, fence 
or sidewalk or within 30 feet of a building or structure. 


(b) 


Within fire limits. No person shall start or maintain a fire outside a stove, furnace or indoor 
fireplace within the fire limits, except in a suitable metal receptacle approved in advance by 
the fire chief as being so constructed as to not expose the adjacent property to fire, smoke or 
fallout ash. 


(c) 


Outside fire limits. No person shall start or maintain a fire outside a stove, furnace or indoor 
fireplace outside the fire limits on the premises of any industrial plant, shopping plaza, 
grocery store, supermarket, filling station, greenhouse, nursing home, hospital, home for the 
aged or church, except in a suitable metal receptacle approved in advance by the fire chief as 
being so constructed so as not to expose the adjacent property to fire. 


(d) 
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Cooking outdoors. Nothing in this section shall be construed to prohibit the cooking of food 
out of doors, provided that any such use of fire, etc., shall be in a commercially approved 
container or other suitable fireplace or receptacle approved in advance by the chief of the fire 
department. 


(e) 


Grills and cooking stoves. The use of barbecue grills and cooking stoves, either LP or charcoal, 
shall be limited to ground floor balconies and patios which are not underneath any balcony, 
stairway, cantilever structure of any type or other similar projection from any dwelling unit of 
two or more stories and having two or more units. 


(Code 1986, § 5.14) 


• Sec. 26-6. - Storage of flammable liquids within fire limits. 


SHARE LINK TO SECTIONPRINT SECTIONDOWNLOAD (DOCX) OF SECTIONSEMAIL 
SECTIONCOMPARE VERSIONS 


(a) 


No person shall keep or store within the fire limits any gasoline, kerosene, distillate, fuel oil, 
crude oil or other inflammable or combustible liquid otherwise than in tanks, barrels or other 
containers which shall be buried at least three feet underground. 


(b) 


This section shall not apply to the storage of any crude oil distillate or fuel oil in containers of 
a capacity of 500 gallons or less, but only one such 500-gallon container shall be permitted on 
each premises, nor shall it apply to storage of gasoline, kerosene or naphtha in quantities of 
less than 35 gallons, all of which commodities in the quantities permitted by this subsection 
shall be kept and stored in the manner required by the state, nor to gasoline storage or any 
other inflammable or combustible liquids in any tank vehicle standing in or passing through 
or about the city for the purpose of making proper deliveries thereof or for use by such 
vehicle. 


(Code 1986, § 5.15) 


• Sec. 26-7. - Storage of flammable liquids in residence districts. 


SHARE LINK TO SECTIONPRINT SECTIONDOWNLOAD (DOCX) OF SECTIONSEMAIL 
SECTIONCOMPARE VERSIONS 
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No person shall store gasoline or other flammable liquids, except liquified petroleum 
products used for cooking or heating, in quantities of more than six gallons in a residence 
district under chapter 78. 


(Code 1986, § 5.16) 
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Stoughton Coffee Break Festival -August 19, 2023 


Request for Special Events License 


Please find included in this packet the following articles for the Special Events License for the 2021 


Coffee Break Festival. 


1. Special Events License Application


2. Class B License Application


a. City of Stoughton Best Practices


3. Certificate of Insurance


4. Indemnification Clause


5. Park Request Form


6. Amplified Sound Schedule


7. Aerial View of Mandt Park


Thank you for reviewing these documents to continue this wonderful tradition! 


Callie LaPoint 
Events and Visitor Services Manager 
Stoughton Chamber of Commerce 
visitorservices@stoughtonwi.com 
608-873-7912















May be Granted and Issued only to: 


(1) Bona fide clubs.


Additional Information 


(2) State, county, or local fair associations, or agricultural societies.


(3) Churches, lodges, or societies that have been in existence for at least 6 months prior to the date of application.


(4) Posts of veterans organizations.


(5) Chambers of commerce or similar civic or trade organizations organized under ch. 181, Wis. Stats.


Application: 


(1) Filing: In writing, for each event, on Form AT-315.


(2) The local licensing authority may act on application or authorize an official or body of the municipality to issue the license.
(ss. 125.26(1) and 125.51 (1)(a), Wis. Stats.)


(3) The written application shall be filed with the clerk of the municipality in which premises are located:


Class "B'' (Beer):
a. The governing body shall establish any waiting period before granting of a license for events lasting less than 4 days


(s. 125.04(3)(f), Wis. Stats.)


b. At least 15 days prior to the granting of the license for events lasting 4 or more days.


"Class B" (Wine): 
The application shall be filed with the clerk of the local municipality in which the event will be held at least 15 days prior 
to the granting of the license. 


(4) Seller's Permit: Sec. 77.54 (7m), Wis. Stats., provides an exemption from Wisconsin sales and use taxes relating to
certain sales by a nonprofit organization. Check the box if your organization qualifies for the exemption and therefore is 
not required to hold a seller's permit.


(5) Publication: Not required.


Fee: Determined by the municipality, but may not exceed $10. (Exception: No additional fee may be charged if organization 
is applying for both a Temporary Class "B" and a Temporary "Class B" license for the same event.) 


Duration: The day, or consecutive days, that the specified event is in progress. A municipality may issue up to 20 licenses to 
the same licensee fora single event, if each-license is issuecl for tne same date ana time. 


Restrictions: 


(1) License may not be issued to individuals.


(2) Licenses to organizations, other than ex-servicemen's organizations, can be issued only for a picnic or similar gathering.
They may not be issued for business or social meetings of the organization.


(3) Licenses for club or organization meetings may be issued only to ex-servicemen's posts.


(4) License may cover either a specified area or the entire picnic grounds.


(5) License issued to a county or district fair must cover the entire fairground (ss. 125 .26(6) and 125.51(10), Wis. Stats.)


(6) No license to clubs having any indebtedness to any wholesaler for more than 15 days for beer (s. 125.33(7), Wis. Stats.)
and 30 days for wine (s. 125.69(4)(b), Wis. Stats.)


(7) Licensed operator(s) must be present at all times (ss. 125.26(6), 125.32(2) - Beer; 125.51(10), 125.68(2) - Wine; 125.17)


(8) The licensed club, club members, or any other persons are not permitted to possess intoxicating liquor on licensed premises
on the Temporary Class "B"/"Class B" licensed picnic area. (s. 125.32(6), Wis. Stats.)


(9) Not more than 2 wine licenses may be issued to any club, county or local fair association, agricultural association, church,
lodge, society, chamber of commerce or similar civic or trade organization or veterans' post in any 12 month period. A
municipality may issue up to 20 wine licenses to the same licensee if: 1) each license is issued for the same date and
times, 2) the licensee is the sponsor of an event held at multiple locations within the municipality on this date and at these
times, 3) an admission fee is charged for participation in the event and no additional fee is charged for service of alcohol
beverages at the event, and 4) within the immediately preceding 12-month period, the municipality has issued these multiple
licenses for fewer than 2 events. In addition, each event for which multiple licenses are issued shall count as one license
toward the 2-license limit.


(10) Licensed organizations must purchase their product from a licensed wholesaler.


NOTE: Most coolers presently on the market have a fermented malt beverage base allowing sale under a beer license, 
e.g. Bartles and James, Seagrams, etc.
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Stoughton Syttende May Festival – May 19-21, 2023 
  


Proposal for Request for Special Events License  
 
Please find included in this packet the following articles for the Special Events License for the 2023 
Syttende Mai Festival.  
 


1. Special Events License Application 
2. Class B License Application  


a. Check for $40 for both applications 
3. Indemnification Statement 
4. Certificate of Insurance 
5. Amplified Sound Schedule 
6. Street Parking/Lot Parking Closures 
7. Portable Toilet Location 
8. ATM locations Downtown 
9. Festival Map 


Food Stand and Sit-Down Meal Locations 
Listings 
Shuttle Service 


10. S Division Street Closure Diagram 
11. City Hall Lot Diagram 
12. South Lot Diagram 
13. Communication Efforts for Run Route/Change 
14. Lil Run Route 
15. 10-mile Course 
16. 17-mile Course 
17. 20-mile Course 
18. Sunday Parade Route 
19. Parks and Recreation Special Events Request 


 
 
 
 
Thank you for reviewing these documents to continue this wonderful tradition in some 
fashion for 2023! 
 
 
 
Callie LaPoint 
Events and Visitor Services Manager 
Stoughton Chamber of Commerce 
visitorservices@stoughtonwi.com  
608-873-7912 



























Best Practices for Temporary Class “B” Liquor Licensing 


Here are the Best Practices for Festivals: 


1. Mandate a minimum of one licensed bartender (operator) on site whenever alcohol is 
sold or served.  This helps those that don’t feel comfortable refusing service to those that 
seem intoxicated to have a licensed bartender step in.  An alternative is to have a security 
officer at the point of sale so that they can be the ones to refuse serving those that seem 
intoxicated or those underage from being served.
2. Create a secure perimeter around the licensed area with a double fence (with a 
minimum 7-foot gap), a single entrance and photo ID check.  This is important so that those 
underage cannot have access to the beer being served.  Having a separate exit is also an 
advantage so that there is no confusion as to who is entering or leaving the beer tent.
3. Use wrist bands in rotating patterns to identify customers age 21 and older for alcohol 
purchase.  This is to verify that those entering are of age to drink and no underage person 
will be served.


4. Require that no servers be allowed to consume alcoholic beverages during hours of 
service and that no server may have a Blood Alcohol Content of 0.04 or higher prior to start 
of service.
5.   Allow only  16oz(or smaller) clear cups with sale limited to  two servings per consumer, 
per sale.  No event may allow the sale of alcohol in any pitcher or pitcher like container.
The reasoning behind this is to eliminate binge drinking and to also make sure that no one 
under the age of 21 will be given beer away from the point of sale.


6. Require point of sale and alcohol consumption area be cleared of patrons and all alcohol
properly stored, prior to end of licensing period.


7. Require vendors to offer food or allow food purchased from vendors into the area of the
event. Food vendors may not be allowed within the licensed area.  This allows those
customers an alternative to eat something while they are drinking.


8. Nonalcoholic drinks be priced less than alcohol beverages.  Offering water and other
nonalcoholic drinks is also an alternative for customers to enjoy themselves without having
to drink.  Plus, it helps to slow down binge drinking.


9. No one under age 21 will be served alcohol even when accompanied by a parent,
guardian.


10. Make toilet facilities available within the secure perimeter.


11. Limit the use of beverage signage within the beer tent area (Miller, Budweiser, Craft
beer, etc.).  Make sure there is signage for responsible drinking, no one served under the
age of 21, etc.







Stoughton Syttende May Festival – May 19-21, 2023 
  


Amplified Sound Schedule 
 
The following times and places will use amplified sound during the Syttende Mai Festival, from Friday, 
May 19 through Sunday, May 21. 
 
Entertainment and Craft Beer Tent – South Parking Lot   
There will be a stage with amplified sound that will be used throughout the weekend. Local musicians 
will perform throughout the weekend.  The times that amplified sound may be used will be restricted 
to:  


 
Friday, May 19 


• 5pm-9pm 
• 5pm-8pm Band 


 
Saturday, May 20 


• 9am-9pm – Announcements and special events 
• 2:30pm-4:30pm – Band 
• 5pm-8pm – Band 


 
Viking Games – in the South Lot  
Saturday, May 20 


• 10am-5pm – Announcers will be amplified.  
• 10am-5pm – Event will broadcast music from a portable sound system. 


 
 
King Oscar Tent on S. Division St., located north of Main Street.  
Friday, May 19 


• 6pm-6:30pm Opening Ceremonies 
• Portable sound system for the emcee and announcements.  


 
Saturday, May 20 


• 10am – 5pm: event announcements and Stoughton HS Norwegian Dancer performances 
 
Run/Walk Finish Line – Mandt Park    
Saturday, May 20 


• 7:00am-1pm – Event emcee announces runners’ names as the cross the finish line.  Some music 
is played, and a winners’ ceremony will be held.  


 







Stoughton Syttende May Festival – May 19-21, 2023 
 


 


 
 


Stoughton Chamber of Commerce 
532 E. Main St. 
Stoughton, WI 53589 
608-873-7912 
 


NOTICE: Street, Parking Lot, and On-Street Parking Closings 
 
 
You are receiving this notice because your residence or business will be affected by a street or parking lot 
closure, or no on-street parking, during the 2023 Syttende Mai Norwegian Heritage Festival. Streets and 
parking lots affected are listed here.  
 
Street Closures  


W. Jefferson St. from S. Water to S. Division St. 
• Closed Thursday, May 18 at 5pm 
• Closed Friday, May 19 : Accessible Parking Only 
• Closed Saturday May 20 : Accessible Parking Only 
• Closed Sunday, May 21 : Accessible Parking Only 
• Opens Sunday, May 21 after the parade.  


 
S. Division St. from Main St. north to W. Washington St. 


• Closed Thursday May 18, 1pm through Sunday, May 21 
 
Main St - Hwy 51  


• Closed Saturday, May 20, 1-2pm for the Youth Parade 
• Closed Sunday, May 21, 1:15pm to 3:30pm for the Norwegian Parade 


 
S. Fourth St from E. Main St., south to Mandt Park 


• Closed Sunday, May 21 1:15pm through parade end 
 
S. Monroe St. from W. Main St., south to W. Milwaukee St.  


• Closed Saturday, May 20, 8am-2pm for the Youth Parade 
 


S. Division St from Forton St. south to North St.  
• Closed Friday, May 19, 5pm to 7pm for the Canoe Race  


 
Forton Street Bridge 


• Closed Friday, May 19, 5pm to 7pm for the Canoe Race  
 
 
 
 
 
 
 
 







Stoughton Syttende May Festival – May 19-21, 2023 
 


 


 
 


Stoughton Chamber of Commerce 
532 E. Main St. 
Stoughton, WI 53589 
608-873-7912 
 


Parking Lot Closures  
South Plaza Lot 


• Closed from Wednesday, May 17 at 7am through Monday, May 16 at 7pm 
• Area resident parking is available on S. Water St. and in the North Parking Lot (behind Mershon’s 


Cidery) 
• Kegonsa Parking Lot will be partially open late Sunday 


 
Forrest/Main Parking Lot 


• Closed from Thursday, May 18 at 4:30pm through Sunday, May 15 at 7pm 
 
No On-Street Parking Areas  


• No on-street parking from Friday, May 19 at 7am to Saturday, May 14 at 11pm  
o On S. Division St. from Main St. south to Jefferson St.  


• No on-street parking from Friday, May 19 at 7am to Sunday, May 21 at 5pm (Sunday Parade Staging) 
o On W. Main St. from Gjertson St. to King St. 
o On W. South St. from King St. east to S. Gjerston St.  
o On Nora St. from W. Main St. to W. South St.  
o All of Riverside Drive – from S. Page St. to S. Fourth St. 
o On S. Fourth St. south to Chicago St.  
o On E. Milwaukee St. from S. Page St. to S. Fourth St.  


 
 
If you have any questions, please feel free to contact me at the Stoughton Chamber of Commerce,  
608-873-7912 or syttendemai@stoughtonwi.com. 
 
Sincerely, 
 
 
Callie LaPoint 
Syttende Mai Event Manager 
Stoughton Chamber of Commerce 
608-873-7912 | syttendemai@stoughtonwi.com 


 







Syttende Mai Festival
May 19 - 21, 2023
Portable Toilet Locations


Location Municipality Notes Regular Accessible Sink Extra Pump Pickup Day


Rosenbaum Road Outside of Stoughton Start of Canoe Race 1 No pump Fri. after 7pm or Sat. early am
On North St. in front of SASD Administration 
Bldg. City of Stoughton River Bluff Campus 1 Extra pumps Sat. and Sun. Sunday after 4pm
W. Washington St. and S. Division St. City of Stoughton Parking Lot 2 1 1 Extra pumps Sat. and Sun. Sunday after 4pm
W. Main St. and S. Monroe St. City of Stoughton Kwik Trip Parking Lot 2 Extra pumps Sat. and Sun. Sunday after 4pm
W. Main St. and S. Page St. City of Stoughton Livsreise Parking Lot 2 Extra pumps Sat. and Sun. Sunday after 4pm
W. Main St. and Gjertson St. City of Stoughton 2 No pump Sunday after 4pm
Sundt Lane and Oakwood Ct City of Stoughton Syttende Mai Classic 1 No pump Saturday after 2:00pm
Williams Drive and Glacier Moraine Dr City of Stoughton Syttende Mai Classic 2 No pump Saturday after 2:00pm
Stoughton Chamber of Commerce City of Stoughton Syttende Mai Classic 1 No pump Saturday after 2:00pm
Viking Park Landing, HWY B City of Stoughton Syttende Mai Classic 1 No pump Saturday after 2:00pm
S. Fourth St. and Mandt Parking Lot City of Stoughton Run Finish and  Parade St 4 1 Extra pumps Sat. and Sun. Sunday after 4pm
S. Fourth St. : Library Park Lot City of Stoughton 2 Extra pumps Sat. and Sun. Sunday after 4pm
Craft Beer and Entertainment Tent/Kegonsa L City of Stoughton Beer-Viking Games 4 1 1 Extra pumps Sat. and Sun. Sunday after 4pm
S. Fourth St. Open lot across from Isham City of Stoughton 1 No pump Sunday after 3pm
Division Street Park City of Stoughton South Side - near fence 2 No pump Saturday after 4
Senior Center Parking Lot City of Stoughton Parade  1 No pump Only need on Sunday
River Bluff Middle School City of Stoughton Craft Fair 1 1 1 Extra pumps Sat. and Sun. Sunday after 4pm
South Water St City of Stoughton By Alley/Parking Lot 1 Sunday after 4pm


Total Units: 30 5 3


Number and Type of Units







Syttende Mai Festival 2023 
 
ATM Locations Downtown  
 


Kwik Trip West – 517 W Main St on 51 and Monroe St 
City Hall – 207 S Forrest St (One Community Bank Drive-Thru) 


Viking Brew Pub – 211 E Main Street 
Arts & Crafts Fair – School Admin Building 320 North Street 
Entrance to the Craft Beer Tent – Kegonsa Parking Lot on S. Division St.  
 


 


 



























Planned Communication Methods to inform community/public about the Syttende Mai Classic Route 


 


1. Press Release with route maps to the Stoughton Courier Hub 
2. Signage posted at Viking Park (in coordination with Dane County Parks Systems) 
3. Potential email to dog park license holders (in coordination with Dane County Parks Systems)  
4. Social Media 
5. Syttende Mai website 


 


These methods are in draft stage right now, and more be me added. Due to the time constraints for the 
approval process, they are not formally included in this packet.  

































































