
OFFICIAL NOTICE AND AGENDA
Notice is hereby given that the Finance Committee of the City of Stoughton, Wisconsin will hold a

regular or special meeting as indicated on the date, time and location given below.

Meeting of the:
Date /Time:
Location:

Members:

FINANCE COMMITTEE OF THE CITY OF STOUGHTON

Tuesday, September 13, 2016 @ 6:00 p.m.

Council Chambers/Public Safety Building (321 S. Fourth St, Stoughton, WI 53589)
Tim Swadley, Paul Lawrence, Regina Hirsch, Pat O’Connor and Mayor Donna Olson (ex-
officio)

Item # AGENDA
1 Call to Order

2 Communications

3 Reports: Contingency

4 Approval of August 23, 2016 Finance Committee Meeting Minutes

5 Update on Kettle Park West Tax Incremental Financing

6 Authorizing and directing the proper City officials to enter into an agreement with K and M
Tie and Lumber, Inc. for construction on the Yahara River Streambank Project.

7 Discussion and action regarding City Attorney Request for Proposal (RFP) Documents
and/or possible changes to RFP

8 Future Agenda Items

ADJOURNMENT

“IF YOU ARE DISABLED AND IN NEED OF ASSISTANCE, PLEASE CALL 873-6677 PRIOR TO THIS MEETING.”
NOTE: AN EXPANDED MEETING MAY CONSTITUTE A QUORUM OF THE COUNCIL.
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2016 CONTINGENCY ACCOUNT
100-59200-930


2016 BUDGET $80,000


AMENDMENT REASON


5/24/2016 HATS Project ($6,000.00)


6/28/2016 Stoughton Fair Board ($6,000.00)


8/25/2016 DaneCom Gateway Purchase ($8,201.38)


BALANCE 8/31/2016 $59,798.62


CONTINGENCY ACCOUNT EARMARKED


AMENDMENT REASON


1/26/2016 1892 School Building ($15,000.00)


AVAILABLE BALANCE @ 8/31/2016 $44,798.62








FINANCE COMMITTEE MEETING MINUTES
August 23, 2016 – 6:00 p.m.
Council Chambers, Public Safety Building


Present:
Tim Swadley, Paul Lawrence, Regina Hirsch, and Pat O’Connor


Others Present:
Finance Director Laurie Sullivan


Absent and Excused:
Mayor Olson


Call to order:
Chairperson Lawrence called the meeting to order at 6:01 p.m.


Communications:
Finance Director Sullivan explained that the next CIP Committee meeting will be held on
Thursday, September 1, 2016 at 6:00 p.m. in the Fire Department Training Room. She
also explained that Joe Murray, from Springsted, would be present to discuss the City’s
financial structure.


Finance Committee Minutes of June 26, 2016 and July 28, 2016:
Motion by O’Connor, to approve the Finance Committee minutes of June 26, 2016 and
July 28, 2016, second by Hirsch. Motion carried unanimously 4-0.


Resolution authorizing the submission of a Dane County BUILD Grant application
and certifying an intent to provide local funding match :
Finance Director Sullivan explained that this resolution would allow City staff, along with
GWB Professional Services, to apply for the Dane County BUILD Grant. She noted that
this grant will go to help pay for the costs of a joint City-Developer design charrette to
prepare a master plan for the redevelopment area. This process will allow the public to
work with a developer’s design team to collaborate a master plan for the area. This
should help the developer to find a plan that works for all involved.


Motion by Lawrence, to approve the submission of the Dane County BUILD Grant
application and refer to Council for consideration, second by O’Connor. Motion carried
4-0.


State Trust Fund Loan Application:
Finance Director Sullivan explained that she brought this to the committee as an
informational item. She noted that she would be applying for an $850,000 loan from the
State Trust Fund to pay for the Mill Fab property purchase and to also cover any costs
associated with environmental testing or surveying of the property. She explained that
this loan would have an interest rate of 3.5% and for a term of 20 years.
No action was taken.







Future Agenda Items:
 RFP for Attorney Services
 Discussion on Kettle Park West Development Payments
 Discussion on Tax Incremental Districts


Adjournment
Motion by O’Connor, to adjourn the meeting of the Finance Committee, second by
Lawrence. Motion carried unanimously 4-0. The Finance Committee meeting adjourned
at 6:34 p.m.








Kettle Park West, LLC
Detail of Draw Request - Public Funds Pay Request #1 Pay Request #2 Pay Request #3 Pay Request #4 Pay Request #5


APPROVED FUNDING= 4,427,264. 1/22/2016 2/10/2016 5/31/2016 6/12/2016 8/12/2016


Off-Site Public


Construction


Off-Site


Engineering


Stormwater


Construction


Stormwater


Engineering


Approval Invoice Amount Amount Retainage Total Approved Total Approved Total Approved Total Approved Total Approved


Vendor Date Number approved Approved Pay Request #1 Pay Request #2 Pay Request #3 Pay Request #4 Pay Request #5


Kettle Park West, LLC


12/22/2015 1 53,076.33 243,933.00 - 124,722.00


Total Kettle Park West, LLC 53,076.33$ 243,933.00$ -$ 124,722.00$ 42,173.13$ 379,558.20$


Speedway Sand & Gravel, Inc.


2/10/2016 2 382,226.95 157,108.08 53,933.50$ 485,401.53$


5/31/2016 3 250,981.62 425,548.04 67,652.97$ 608,876.69$


5 492,920.45 83,857.50 57,677.80$ 519,100.16$


Total Speedway Sand & Gravel, Inc. 1,126,129.02$ 666,513.62$ 179,264.26$


Stoughton Utilities


2/10/2016 2 127,798.33$ -$ 12,779.83$ 115,018.50$


5 74,117.81$ 7,411.78$ 66,706.03$


Total Stoughton Utilities 201,916.14$ -$ 20,191.61$


Alliant Energy


5/31/2016 3 80,190.75$ -$


Total Alliant Energy 80,190.75$ -$ 8,019.08$ 72,171.68$


City of Stoughton


6/12/2016 4 76,083.47$ 32,109.98$ 108,193.45$


5 17,419.78$ 7,504.28$ 24,924.06$


Total City of Stoughton 93,503.25$ 39,614.26$ -$


TOTAL 1,554,815.49$ 243,933.00$ 706,127.88$ 124,722.00$ 249,648.09$ 379,558.20$ 600,420.02$ 681,048.37$ 108,193.45$ 610,730.24$


Totals Total Paid 2,379,950.28$


Approved Funding $4,427,264.00 Retainage 249,648.09$


Total Spent to date ($2,629,598.37) Total Spent to date 2,629,598.37$


FUNDING REMAINING $1,797,665.63


$2,844,967.00 $1,582,297.00


$1,046,218.51 $751,447.12


($1,798,748.49) ($830,849.88)


Off Site Construction


$2,844,967.00


Storm Water Construction


$1,582,297.00
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City of Stoughton, 381 E Main Street, Stoughton WI 53589


RESOLUTION OF THE COMMON COUNCIL


Authorizing and directing the proper City officials to enter into an agreement with K and M Tie and
Lumber, Inc. for construction on the Yahara River Streambank Project.


Committee Action: Parks and Recreation recommends approval 4-0


Fiscal Impact: $41,100


File Number: Date Introduced: September 13, 2016


WHEREAS, the City has previously approved and allocated funds for the riverbank stabilization in
Division Street Park, and


WHEREAS, Stoughton Utilities secured a grant for $15,000 from the Yahara WINs Grant Program to
help with the funding of this project, and


WHEREAS, Aaron Steber, our consultant from Cardno, recommends that we go with the low bidder at
a price of $41,100, now therefore


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s)
hereby directed and authorized to approve entering into an agreement with K and M Tie and Lumber,
Inc. for construction on the Yahara River Streambank Project.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote







PARKS AND RECREATION COMMITTEE MEETING MINUTES
Wednesday August 26, 2015
4:30 PM
Ed Overland Room


Present: Alderpersons: Tom Selsor, Sonny Swangstu, Regina Hirsch, and Parks and Recreation
Director Tom Lynch
Guests: John Halverson, Donna Olson


1. Call to Order
By Swangstu at 4:30 PM


2. Approval of June 24, 2015 Minutes
Motion by Selsor, seconded by Hirsch to approve the minutes from June 23, 2015. Motion passed
4-0. (Mayor voting)


3. Approval of July 22, 2015 Minutes
Motion by Selsor, seconded by Hirsch to approve the minutes from July 22, 2015, with correction.
Motion passed 4-0. (Mayor voting)


4. Communications
Troll Beach had a very good year with record attendance, revenues and no accidents.
Improvements and staff decisions worked well. Lynch spoke to the need to raise the lifeguard
wages to remain competitive. Changes are in the 2016 budget.


Old Business


5. Division St. Park River Bank Restoration
Lynch asked the committee to approve the concept of restoring the Division St. Park riverbank
with a combination of field stone and native vegetation at a cost of $51,000 (in CIP). This project
would begin in the spring of 2016.


Motion by Hirsch, seconded by Selsor to recommend to Council to approve entering into a
professional services agreement with Cardno at a cost of $14,000 for the design and permitting
for the Division St. Park riverbank restoration. Motion passed 4-0. (Mayor voting)


6. Amundson Trail
We are working with Skaalen and Stoughton Hospital to obtain easements and have a design
plan created in time to submit a grant to Dane County by the end of September.


7. Trail Segment Naming
Lynch will proceed with the 30 day notice period for public comment on the recommendation to
name a segment of the Yahara River Trail after former Mayor Helen Johnson.


New Business


8. Soccer Contract
The Parks and Recreation Department coordinates field use with local sport groups. Agreements
spell out the expectations for both sides. With sport group board personnel changes, it is
necessary to update the agreements as both a reminder that they exist and a way to make
changes that fit the needs of either side. This agreement with Stoughton Area Youth Soccer was
recently updated with the approval Stoughton Parks and Recreation and SAYSA.


Motion by Selsor, seconded by Hirsch to recommend to Council to approve the updated
“Agreement for Use of Stoughton Facilities” with the Stoughton Area Youth Soccer Association.
Motion passed 3-0.


9. Future Agenda Items
Project Updates
Parkland Categories







10. Adjournment
Motion made by Selsor, seconded by Hirsch to adjourn at 6:00. Motion passed 3-0.
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Questions regarding the specifications and details within may be directed to: 
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6140 Cottonwood Drive, Suite A,  
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Phone 608-661-2955  Fax (+1) 608-661-2961  Mobile (+1) 708-516-3317   
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Section 005 
STONE TOE INSTALLATION 


 
PART 1. GENERAL 
 
1.1 SECTION INCLUDES 
 


A. Installation of stone for stone toe used in bank stabilization of the streambank. 
 


1.2 EXCAVATION SAFETY 
 
 A. The Contractor shall be solely responsible for making all excavations in a safe 


manner.  Provide appropriate measures to retain excavation side-slopes and 
prevent slumping to ensure that persons working in or near the excavation are 
protected, and to prevent the excavation from exceeding the maximum limits of 
excavation. 


 
1.3 CODES, ORDINANCES, AND STATUTES 
 
 A. Contractors shall familiarize themselves with, and comply with, all applicable 


codes, ordinances, statutes, permits, and bear sole responsibility for the 
penalties imposed for noncompliance.   


 
1.4 QUALITY ASSURANCE 
 


A. Qualifications of personnel: provide at least one person who shall be present at 
all times during execution of this portion of the work, who shall be thoroughly 
familiar with this type of work and the type of materials being used. Said person 
shall also direct all work performed under this section. 


 
1.5 ADJUSTMENTS 
  
 A. Adjustments in the configuration and placement of stone may be requested by 


the on-site engineer based on site conditions and material availability. 
 


 
PART 2. MATERIALS 
 
2.1 STONE TOE MATERIALS 
 


A. Furnish durable natural field stone not quarry shot rock that is sound, hard, 
dense, resistant to the action of air and water, and free of seams, cracks, or 
other structural defects.  All stone must have a specific gravity with a minimum of 
2.6.  Use stone pieces with a length and width no more than twice the thickness. 


 
B. Stone used shall meet the following sizing criteria: 


 
D10  = 12 inches 
D50  = 24 inches 
D100  = 36 inches 
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PART 3. EXECUTION 
 
3.1 STONE TOE INSTALLATION 
 


A. Reference project drawings for total number and extent of installation areas. 
Stone toe shall be installed at periods near or at low flow. Installation will not 
occur during or immediately following periods of heavy precipitation. 


 
B. Install stone toe in accordance with details shown on project plan details. 


 
C. Place stone in a trapezoidal cross section along the base of the existing 


shoreline.  Stone shall be placed within the streambed to a minimum depth equal 
to the D100 stone diameter below the calculated maximum scour depth. 


 
 
3.2 FINAL GRADING AND STABILIZATION 


 
A. Streambanks that are disturbed as part of key trench constructed riffle 


installation shall be graded to slope equal to 2:1 or flatter to a smooth soil 
surface free from stones, clods, or debris greater than 3” in diameter. If suitable 
topsoil is not available from existing banks, topsoil shall be applied on the 
graded streambanks to a minimum depth of four inches. 


 
B. Erosion control blankets shall be installed after all grading and seeding is 


complete per specifications (Section 002). 
 
 


END OF SECTION 
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Section 002 
STREAMBANK & SLOPE STABILIZATION  


(GRADING, SEEDING, AND STABILIZATION) 
 
 
PART 1. GENERAL 
 
1.1 SECTION INCLUDES 
 


A. Re-grading, native seeding, and temporary stabilization of streambanks and 
slopes disturbed or graded within the project area. 


 
1.2 EXCAVATION SAFETY 
 
 A. The Contractor shall be solely responsible for completing all activities in a safe 


manner.  Provide appropriate measures to ensure that persons working in or 
near the work area are protected. 


 
1.3 CODES, ORDINANCES, AND STATUTES 
 
 A. Contractors shall familiarize themselves with, and comply with, all applicable 


codes, ordinances, statutes, permits, and bear sole responsibility for the penalties 
imposed for noncompliance.   


 
1.4 QUALITY ASSURANCE 
 


A. Qualifications of workmen: provide at least one person who shall be present at all 
times during execution of this portion of the work, who shall be thoroughly familiar 
with this type of work and the type of materials being used. Said person shall also 
direct all work performed under this section. 


 
1.5 TOLERANCES 
 
 A. Final streambank grades shall be no steeper than grades indicated for each 


bank treatment location. Exceptions shall be made in areas where trees, 
utilities, infrastructure or other obstructions require variation. 


 
 B.  All areas disturbed during construction activities must be graded and stabilized 


during restoration activities. 
 
 
 
PART 2. MATERIALS 
 
2.1 NATIVE SEED MIX 
 


A. The seed species and seeding rates are shown below. All material shall be true to 
species and of Midwestern genotype.  
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B. Species substitution requests must be approved by the project designer with input 
from a restoration ecologist at least two weeks before the planting is scheduled. 


 
C. All seed shall be true to genus and species.  All seed packaging shall be tagged 


showing seed species, sources, and weights.  The seed weights shall be based 
on pure live seed (PLS) percentage for all species. 
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2.3 EROSION CONTROL BLANKETS 
 


D. All graded areas shall be immediately stabilized following grading and 
seeding using a Class II Type B Urban such as a North American Green 
S75BN or C125BN or equivalent as shown on the project drawings.  


 
 
PART 3. EXECUTION 
 
3.1 GRADING 


 
A. Reference plan details within project drawings for total extent of each treatment 


type. 
 
B. Underground mechanical and electrical services shall be located by the contractor 


by notifying 811 at least 3 business days prior to grading activities. 
 


C. Streambanks in areas free of site constraints shall be graded to slope equal to 2:1 
or flatter to a smooth soil surface free from stones, earthen clods, or debris greater 
than 3” in diameter. 


 
3.2 SEEDING 
 


A. Reference planting and erosion control plans within the project drawings for total 
seeding extent. 


 
B. Upon completing final grades, the native seed mix specified shall be broadcast 


applied to the locations identified in the project drawings. 
 
C. Prior to seeding, rake soils as needed to break up topsoil and prepare for seeding. 


Once seed is applied, do not rake seed into soil. 
 


3.3 EROSION CONTROL BLANKET INSTALLATION 
 


A. Reference erosion control plans of project drawings for total blanketing extent. 
 
B. Erosion control blankets shall be installed after a suitable portion of grading and 


seeding is completed. All blankets must be installed prior to forecasted rain events 
with projected rainfall equal to or greater than 0.5 inches. 


 
C. Unroll and place matting horizontally along bank starting along the toe of the slope. 


Ensure full contact of the matting with the topsoil and that the matting is free of 
tears, folds, holes, or other inconsistencies in its final placement. 


 
D. Where more than one roll of matting is required, the ends of each mat shall overlap 


one foot for both vertical and horizontal overlaps. Rolls that are overlapping along 
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ends parallel to the bank shall be lapped such that the upstream roll is on top of 
the downstream roll. Rolls that are overlapping along edges perpendicular to the 
bank shall be lapped such that the upslope roll is on top of the downslope roll. 


 
E. Matting shall be keyed and secured to the slope per manufacturer’s specifications.  


 
F. Secure erosion control blankets along the streambank using 6 inch staples at 2-3 


foot spacing.  If staples do not hold in sandy slopes, secure blanket using 18-inch 
or longer untreated wooden stakes or wedges. Place stakes on 3-4 foot spacings 
across entire blanketed area. Use 2-3 foot spacings for anchoring the toe of slope, 
top of bank, and any overlaps between sections. 


 
END OF SECTION 
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CITY OF STOUGHTON, WISCONSIN


REQUEST FOR PROPOSALS - LEGAL SERVICES


September 2016


I. STATEMENT OF PURPOSE


The City of Stoughton (the "City"), invites attorneys qualified to practice law in the State of


Wisconsin, to submit a proposal to provide legal services for the City.


II. GENERAL INFORMATION


The City of Stoughton is a municipal corporation. The current population estimate for the City


of Stoughton is 12,698. The form of government is full-time elected Mayor (at large for four-


year term), with twelve part-time alderpersons (four elected by district each year for three-year


terms), and eleven full-time department heads. City services include general government,


police protection, municipal court, public works, senior center, parks and recreation, library, fire


department, emergency medical services and electric, wastewater treatment and water utilities.


Fire protection and EMS services are provided by the City with contracts with the surrounding


townships of Dunn, Dunkirk, Pleasant Springs and Rutland. The Police and Fire Departments are


overseen by a Police & Fire Commission made up of representatives appointed by the Mayor.


The City also contracts for services such as property assessment, city attorney, refuse collection


and others. The City has 93 full-time employees and 17 regular part-time employees, as well as


seasonal employees. The Wisconsin Professional Police Association Union represents all


unionized employees. The 2016 annual City general fund budget is approximately $13 million.


Generally, the Common Council meets twice per month at 7:00 p.m. on the second and fourth


Tuesdays of each month (more or less frequently as needed). Standing committees generally


hold one meeting per month scheduled throughout the month. The municipal court is held on


the first and third Wednesdays of each month, with the first Wednesday typically reserved for


juvenile cases and the second reserved for all other cases.


Currently the city attorney and prosecuting attorney services are provided by Stafford-


Rosenbaum, Madison, WI. A copy of the current contract is available upon request by contacting


Finance Director Laurie Sullivan by e-mail at lsullivan@ci.stoughton.wi.us.


III. SERVICES TO BE PROVIDED


A. Serve as the legal advisor to the Mayor, City Council and officials of the City and


represent the City in legal matters as required. When requested by authorized


personnel, the attorney shall give written legal opinions which are to be filed with the


City.







B. Function as legal advisor to the various City committees, boards and commissions as


required. Attendance at all meetings of the Common Council would be expected; other


bodies as requested by the City.


C. Draft ordinances, resolutions, bonds, and other instruments as may be required by City


officials.


D. Prosecute local ordinance cases before the municipal court and circuit court as


necessary.


E. Represent the City as needed concerning any other actions and/or suits brought before


the City when there is no insurance coverage by private carriers or when appointed to


do so by the City’s insurer.


F. Appraise City officials as needed about changing laws and other legal matters that may


be of interest and/or concern to the City.


G. Conduct other legal matters as determined by the City (to include TIF, economic


development, etc.).


H. Exclusions and Reservations


1. Bond counsel is not to be included as a part of this request for


proposal.


2. The City reserves the right to employ any legal counsel when there is a conflict


of interest or if an attorney with special expertise in a given area is needed. A


determination as to when this should occur shall be at the sole discretion of the


City Council.


3. Currently the City retains Boardman & Clark, LLP to provide legal services


related to personnel matters and labor negotiations and this RFP does not


include those services.


IV. PROPOSAL REQUIREMENTS


Submittals should include responses to each of the following items. Include other information


as appropriate to address the services the City can expect from the attorney.


A. Profile and history of yourself and/or your firm including attorneys in the firm and a list


of the principals. Indicate the attorney(s) who will be responsible for work with the City.


B. A listing of all current municipal government clients including the name and telephone


number of the client contact.


C. Current fee schedule. Indicate whether the fee schedule varies for different types of


legal work or by attorney.







D. Would you and/or your firm be interested in working for a flat retainer fee or a


combination retainer/hourly arrangement? If so, describe the parameters and charges,


with specific attention give to the scope of services that would be included and excluded


from the retainer. (Note: The City currently uses a monthly retainer arrangement, and


would desire this type of proposal be submitted as an option for Council consideration.)


V. EVALUATION CRITERIA


Submittals will be evaluated based on the following criteria:


A. Qualifications and experience of the attorney and/or firm in working with municipal


government.


B. Experience and availability of staff assigned to serve the City.


C. Scope and cost of services.


D. References.


VI. TERMS AND CONDITIONS


A. The City reserves the right to accept or reject any or all proposals or to award a contract


to the most qualified attorney/firm if the successful attorney/firm does not execute a


contract within thirty (30) days after award of the proposal.


B. The City reserves the right to request clarification of the information submitted and to


request additional information of one or more applicants at an oral presentation or


interview.


C. All costs associated with the preparation of a submission in response to this request


shall be the responsibility of the attorney/firm submitting.


D. Ten (10) hard copies and one electronic copy (Word or PDF format via e-mail) of the


attorney's/firm's proposal must be received at the address below by noon on Friday,


October 7, 2016:


City of Stoughton


c/o Laurie Sullivan, Finance Director


381 E. Main Street


Stoughton, WI 53589


E-Mail: lsullivan@ci.stoughton.wi.us


Submittals must be signed by the proposing attorney or a qualified representative of the


proposing firm. All submittals shall become the property of the City. No public bid


opening will be held. A listing of the firm's names representing the submittals received


will be available on October 11, 2016.







E. Questions regarding this request for proposals should be directed to Laurie Sullivan,


Finance Director at (608)873-6691 or lsullivan@ci.stoughton.wi.us


VII. TENTATIVE SELECTION PROCESS / SCHEDULE


The following tentative schedule will be followed for selection of an attorney (however the City


may make changes at its discretion):


A. September 16, 2016 – Proposals distributed.


B. October 7, 2016 @ 12:00 PM – Proposals due to City Hall.


C. October 11, 2016 by 4:30 PM – Firms notified if selected for interview. The initial review


of RFPs and selection for interview will be completed by the Finance Committee, Mayor


and City Staff.


D. October 25, 2016 @ 7:00 p.m. – Common Council interviews selected firms in closed


session following the regular meeting business which begins at 7:00 p.m. Final selection


may occur this evening, or, if necessary, completed at the June 9, 2009 meeting.


E. January 1, 2017 - Term of appointment commences.
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AGREEMENT FOR LEGAL SERVICES 
JULY 1, 2009 – DECEMBER 31, 2012 


 
It is hereby agreed by and between the City of Stoughton, Wisconsin, hereinafter 


referred to as the “City,” and the law firm of Stafford Rosenbaum LLP, hereinafter 
referred to as “City Attorney,” as follows: 
 
1. Term of Agreement.  The term of this Agreement shall commence July 1, 2009 and 


shall terminate December 31, 2012, subject, however, to the termination 
provisions of paragraph 6. 


2. Duties and Responsibilities.  The City hereby retains the City Attorney to provide 
such municipal legal services as shall, from time to time, be requested in 
accordance with the City’s CITY ATTORNEY CONTACT POLICY attached as 
Attachment A.  The City Attorney may assume that requests for legal services that 
are made by or authorized by the Mayor, the City Council, the City Clerk, the 
Finance Director, the Police Chief or the Planning Director are in accordance with 
the City’s Attorney Contact Policy. 


3. Compensation.  The City shall pay for legal services on a combination fixed fee / 
hourly basis as follows: 


A. July 1, 2009 through December 31, 2010. 


(1) Fixed Fee Services - $4,000 per month.  The City shall pay a 
monthly fixed fee of $4,000 which shall serve as the City Attorney’s 
compensation for the following services:  


a. Attendance at regular City Council meetings (not to exceed 
two meetings each month).  The fixed fee will also serve as 
the City Attorney’s compensation for up to one hour of time 
preparing with City staff for, and travel time and expense for 
attending, up to two regular City Council meetings each 
month. 


b. Prosecution of ordinance violations in municipal court.  The 
fixed fee shall not cover appeals from municipal court or 
trials in circuit court. 
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(2) Hourly Services.  Services not covered by the flat fee shall be billed 
on an hourly basis, as follows: 


 
a. Partners $170 
b. Associates $160 
c. Paralegals $105 


B. January 1, 2011 through December 31, 2012. 


(1) Fixed Fee Services - $4,200 per month.  The City shall pay a 
monthly fixed fee of $4,200 which shall serve as the City Attorney’s 
compensation for the following services:  


a. Attendance at regular City Council meetings (not to exceed 
two meetings each month).  The fixed fee will also serve as 
the City Attorney’s compensation for up to one hour of time 
preparing with City staff for, and travel time and expense for 
attending, up to two regular City Council meetings each 
month.  


b. Prosecution of ordinance violations in municipal court.  The 
fixed fee shall not cover appeals from municipal court or 
trials in circuit court. 


 
(2) Hourly Services.  Services not covered by the fixed fee shall be 


billed on an hourly basis, as follows: 
 


a. Partners $175 
b. Associates $165 
c. Paralegals $110 


 
C. When the City Attorney is asked to provide legal services on a project that 


will be billed on an hourly basis, the City Attorney shall use reasonable 
efforts to estimate whether the project will require more than 6 hours of 
legal services to complete.  If the City Attorney determines or estimates 
that a project will require more than 6 hours to complete, the City Attorney 
will so inform the City.  The City may limit the number of hours the City 
Attorney is authorized to expend on a project without further authorization 
from the City, and under those circumstances the City Attorney will not 
exceed the number of hours authorized without further authorization from 
the City.  The City and City Attorney may develop mutually agreeable 
plans for managing the costs of projects.   







S:\LJA\ATTORNEY\Agreement for Legal Services (00329035) (2).DOCX 
0622091254 3 


D. The City shall reimburse the City Attorney for time spent traveling on City-
related business that is not covered by the above fixed fees at the hourly 
rates set forth in Sections A(2) and B(2) above.   


E. The City shall reimburse the City Attorney for all expenses the City 
Attorney incurs in connection with services provided to the City. 


F. The City Attorney shall provide to the City Finance Director an itemized 
statement each month that shows the total time worked and the nature of 
the work performed and the amount due the City Attorney.  The City shall 
pay any amounts due within 30 days of receipt of such an itemized 
statement. 


4. Conflict of Interest.  The City Attorney will notify the City of any real or potential 
conflict of interest regarding the City Attorney’s representation of the City.  The 
City Attorney may decline or withdraw from representation of the City in a matter 
as a result of any real or potential conflict of interest. 


5. Termination.  Either party, upon written notice to the other, may terminate this 
Agreement without cause upon the expiration of 90 days from the delivery of such 
written notice to the other party.  In the event the City Attorney is unable to 
represent the City in any matter as a result of a conflict of interest, the City may 
terminate this Agreement immediately upon delivery of written notice of 
termination to the City Attorney.  In the event of termination, the City Attorney 
will be compensated for services rendered and expenses incurred prior to such 
termination in accordance with the terms set forth above. 


6. Personnel.  It is understood that the City has engaged Stafford Rosenbaum to 
serve as the City Attorney based on the experience and qualifications of certain 
individual attorneys.  In particular, it is understood that Matthew Dregne will be 
primarily responsible for matters other than ordinance prosecution, and Jon 
Evenson will be primarily responsible for ordinance prosecution.  The City 
understands that partners and associates other than Mr. Dregne and Mr. Evenson 
may provide legal services to the City as well.  If the City decides that it is not 
satisfied with the individuals who are performing legal services for the City, for 
any reason, the City may terminate this Agreement immediately upon delivery of 
written notice of termination to the City Attorney.  In the event of termination, the 
City Attorney will be compensated for services rendered and expenses incurred 
prior to such termination in accordance with the terms set forth above. 


7. Return of City Records.  The City Attorney shall return to the City all City 
Records and files upon termination or expiration of this Agreement.   
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8. Non-Assignment.  The City Attorney’s rights and obligations under this 
Agreement are not assignable without the City’s prior written consent. 


9. Modification of Agreement.  No modification of this Agreement will be valid 
unless it is in writing and is duly executed by both parties.  The parties further 
agree that the provisions of this paragraph may not be waived, except as 
specifically herein set forth. 


 
CITY OF STOUGHTON 


 
 
      By       
Date      James S. Griffin, Mayor 
 
 
      By       
Date      Luann J. Alme, City Clerk 
 
 


STAFFORD ROSENBAUM LLP 
 
 
      By       
Date      Matthew P. Dregne, Partner 







Attorney – Stoughton (pop. 12,698) is accepting proposals until noon on Friday,
October 7, 2016, for organizations or individuals to provide legal services on a
part-time, contractual basis starting on January 1, 2017. Request for Proposal
packets may be picked up at the Finance Office at City Hall. Packets may be
mailed upon request by contacting Laurie Sullivan at 381 East Main Street,
Stoughton WI 53589, phoning at 608-873-6691 or by email at
lsullivan@ci.stoughton.wi.us .





		7a-City Attorney RFP.pdf

		7b-Attorney Contract 2013-2016.pdf

		7c-Attorney Contract 2009-2012.pdf
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