
 

Meeting of:   COMMON COUNCIL OF THE CITY OF STOUGHTON 

Date /Time:  Tuesday, March 12, 2013 @ 7:00pm. 

Location:  Council Chambers at the Public Safety Building 

   321 S. Fourth St, Stoughton WI 

Members:  David Kneebone, Sonny Swangstu, Tim Swadley, Michael Engelberger, Ron  

   Christianson, Paul Lawrence, Tricia Suess, Greg Jenson, Eric Hohol, Eric  

   Olstad, Tom Majewski, Tom Selsor 

ATTN COUNCIL MEMBERS: EIGHT (8) MEMBERS NEEDED FOR A QUORUM. The council 

may only conduct business when a quorum is present. If you are unable to attend the meeting, please 

notify the City Clerk’s office by calling (608)873-6677 or via email mhougan@ci.stoughton.wi.us. 

CALL TO ORDER 

1. Roll Call, Communications, and Presentations  

2. Minutes and Reports  

Minutes (Placed on File):  Personnel 02-04-2013, Public Works 01-15-2013, Public Safety 01-

23-2013, Tree Commission 01-09-2013  

Reports:  

3. Public Comment 

CONSENT AGENDA 

4. Approval of Council Minutes (regular and special): 02-12-2013; 02-26-2013; 02-16-2013; 02-

28-2013  

Note-items taken on the Consent Agenda will not be discussed.  Any individual council member may request an item to be  

removed from consent.  Items removed from consent will be voted on separately immediately following the consent agenda 

vote. 

OLD BUSINESS 

5. O-3-2013: Authorizing and directing the proper city official(s) to amend zoning code section 

 78-105 (6)(a) 4 and Tables of Land Uses (9) of the Stoughton Municipal Code.  (Planning  

 

OFFICIAL NOTICE AND AGENDA 
Notice is hereby given that Common Council of the City of Stoughton, Wisconsin will hold a 

regular or special meeting as indicated on the date, time and location given below. 

  



 Commission approved 7-0) Second Reading 

6. O-4-2013: Authorizing and directing the proper city official(s) to amend Appendix F, Process 

for Proposal Review within Downtown Design Overlay District of the Stoughton Municipal 

Code.  (Requirements per Section 78-517) attached.  (Planning Commission approved 4-0) 

Second Reading 

NEW BUSINESS 

7. R-35-2013:  Authorizing and directing the proper city official(s) to approve an Operational 

Study of City Hall Services in the amount of $29,700 to be conducted by Baker Tilly LLC. 

(Personnel Committee approved 5-0 with Mayor Olson voting, Finance Committee met prior to 

Council on 3-12-2013) 

8. O-5-2013:  Authorizing and directing the proper city officials to amend section 2-478 relating to 

Cemetery Board, maintenance of the records and funds. (Public Works approved 4-0).  First 

reading 

9. R-32-2013:  Authorizing and directing the proper city official(s) to approve the Stoughton 

Utilities Customer Service Technician Position. (Utilities Committee approved 5-0; Personnel 

Committee approved 5-0) 

10.        R-29-2013:  Authorizing and directing the proper city official(s) to follow the recommendation 

 of the Risk Management Committee and leave Riverside Drive as a two-way street. (Risk  

              Management Committee approved 5-1 with Mayor Olson voting) 

 

11. R-26-2013:  Authorizing and directing the proper city official(s) to approve filling volunteer 

 Firefighter vacancies in order to maintain current staffing levels.  (Public Safety approved 4-0,  

 Personnel approved 5-0 with Mayor Olson voting) 

12. R-30-2013:   Authorizing and directing the proper city officials(s) to accept a 40 acre 

portion of the AJ Arnett property as a donation from the Natural Heritage Land Trust 

through a Stewardship Grant.  (Parks & Recreation Committee approved 4-0, Public 

Works Committee no action taken; Public Safety Committee approved 3-0) 



13. R-33-2013:    Authorizing and approving the Mayor’s appointment of Mary Bennett 

 to the Hall of Fame Committee. 

14. R-34-2013:   Authorizing and approving the Mayor’s appointment of Ann Nelson 

 to the Hall of Fame Committee. 

15. R-31-2013:    Authorizing and directing the proper city official(s) to recognize Domestic 

Partnership as defined by Wisconsin State Statute 770 and Wis. Stats. Sec. 40.02 (21c) 

 & (21d).  (Personnel Committee approved 5-0 with Mayor Olson voting) 

16. R-27-2013:   Authorizing and directing the proper city officials to approve the request 

from Ultra Mart Foods LLC to change its premise description on the liquor license issued 

to Pick N Save, located at 1750 Hwy 51 West.  (Public Safety Committee approved 3-1) 

17.   R-28-2013:    Authorizing and directing the proper city officials to approve a temporary 

Class “B”/retailer’s picnic license to Stoughton Merchant Baseball for the period of April 

 2013-October 2013 to sell fermented malt beverages during baseball games at Norse 

Park.  (Public Safety Committee approved 4-0) 

  

ADJOURNMENT 

 
IF YOU ARE DISABLED AND IN NEED OF ASSISTANCE TO ATTEND THIS MEETING, PLEASE CALL 873-6677 
PRIOR TO THIS MEETING. 

 

 

By: Mayor Donna Olson, Council President Eric Hohol, Acting City Clerk Maria Hougan 





City of Stoughton
Personnel Committee Minutes
Mayor’s Office at City Hall
February 4. 2013 @ 5:00pm.


Members Present: Sonny Swangstu, Michael Engelberger, Tricia Suess, Mayor Donna Olson.


Guests: Alderman David Kneebone, EMS Director Cathy Rigdon, Lisa Schimelpfenig, Police
Chief Leck, Utilities Director Bob Kardasz and Finance Director Laurie Sullivan.


Chairman Swangstu called the meeting to order at 5:30pm.


Communication:
Mayor Olson informed the committee that Sarah Monette, working through Kelly Services Inc.,
is assisting in the Clerk’s office during the City Clerk vacancy.


Minutes:
Motion by Suess, second by Engelberger, to approve the committee minutes of 1-07-2013.
Motion carried.


Discussion and possible action on recognition of Domestic Partnerships:
Materials from Labor Atty. Thomas Crone including Wis. SS 770 and 40.02 were reviewed resulting in
the need for additional information at the next meeting. The Work Rules will also be red-lined and
brought back for committee review and discussion.


Discussion and action regarding the Memorandum of Understanding with the Stoughton
Professional Police Association regarding compensation and working conditions of the K-9
Handler;
Motion by Engelberger, second by Suess, to approve and recommend council approve the
Resolution approving the K-9 Handler Memorandum of Understanding with the Stoughton
Professional Police Association. Motion carried unanimously.


Wisconsin Department of Safety and Professional Services Notification:
Utilities Director Bob Kardasz, acting as the interim CVMIC representative for the City of
Stoughton, discussed the Safety and Professional Services Notification. He will be working with
CVMIC and the Leadership Team to establish a work plan, identify site specific needs and
record documentation of improvements made to be submitted as required.


Operational Study of City Hall Services;
Mayor Olson informed the committee that Christine Smith and Scott Sager from Baker Tilly
Virchow Krause LLP met today with Personnel Committee Chair Sonny Swangstu, Mayor
Olson, Planning Director Rodney Scheel, Finance Director Laurie Sullivan and Acting City
Clerk Pili Hougan to discuss the components of an organizational review of City Hall services.
Virchow Krause compiled the last review of the Finance and Clerk’s office responsibilities in
2007. Virchow Krause has also worked with Stoughton Utilities and has a good working







knowledge of City of Stoughton operations. They will establish a proposal for the Personnel
Committee to review at its next meeting.


Motion by Suess, second by Engelberger, to adjourn at 6:30pm


Respectfully Submitted,


Mayor Donna Olson



















PUBLIC SAFETY COMMITTEE MEETING MINUTES 
Wednesday, January 23, 2013 
Hall of Fame Room, City Hall  


Present:  Alderpersons Ron Christianson (C), Tricia Suess, Tim Swadley. Absent and excused: 
Eric Hohol. 


Guests:  Alderperson David Kneebone, Police Chief Greg Leck, Deputy Clerk Pili Hougan, Sean 
Crowley, Nancy Crowley, Monica Davie, Shawna Volden, Tom Lynch.  


Call to Order:  Chair Christianson called the meeting to order at 6:00 p.m.   


Communications:   License Fee for Pawnbroker/Second-hand Article Dealer will be 
brought to a future Public Safety meeting for revision to fees. Chief Leck presented an 
update re: Cheap Shots/agreement and outcome. 


Minutes: Moved by Suess, second by Swadley, to approve the minutes as presented. All in 
favor. 


Application for a Temporary Class “B” Beer & Class C Wine License to Sean 
Crowley, Agent, dba Big Sky Restaurant, located at 176 E. Main Street: Sean and 
Nancy Crowley were in attendance at the meeting. 


Moved by Swadley, second by Suess, to recommend Council approval based upon no fees 
or fines due to the city. Motion carried 3-0. 


Application for Operator’s License to Shawna Volden, February 12: Shawna Volden 
was in attendance at the meeting.  


Moved by Suess, second by Swadley, to recommend Council approval of one year license 
instead of two year license, and based upon no fees or fines due to the city. Motion carried 
3-0. 


Discussion and possible approval of restricted “No Parking” in the 1800 block of 
Cedarbrook Lane:  Monica Davie was in attendance at the meeting. 


Cedarbrook Lane is in the Eastwood Subdivision. Houses are on north side of street. Safety 
of children is a major concern because it is difficult to see children when view blocked by 
cars. Other concerns are speeding and unknown individuals parking in the middle of the 
night. Posting would be on north side. Neighbors were notified of proposal. No feedback 
was given, negative or positive.  


Moved by Suess, second by Swadley, to table to next meeting pending notification of 
neighbors and to place on next agenda for final decision. Chief Leck will send notice to 
neighbors and building owners and will post entire north side of Cedar Brook Lane, with 
proposal in notice. Mrs. Davie will be invited to next meeting. Motion carried 3-0. 


Review parking on 900 block of W. Wilson: Moved by Suess, second by Swadley, to 
table indefinitely. All in favor. 


Discussion and possible approval of changes to Ord. 50-3 to allow hinting & trapping 
on lands awarded to the city from the Heritage Foundation: Chief Leck presented the 
ordinance. Tom Lynch was in attendance and explained the Heritage Foundation 
Stewardship Grant. If grant is accepted, city must provide hunting and trapping. Grant funds 







Public Safety Committee Meeting Minutes 
January 23, 2013 
Page 2 
 


need decision by mid-March. Amendment would need approval by communities and 
Council. Referral to Public Works Committee, doesn’t need to go to Planning. 


Moved by Suess, seconded by Christianson, to recommend amendment of Ordinance 
section 50-3 to council for approval. Motion carried 3-0. 


Discussion and possible approval of Multi-Jurisdiction High Visibility OWI Program: 
Chief Leck presented the High Visibility OWI Program.  He explained it’s a continuation of 
the program from last year. The money for this program is obtained through grant funds. 


Moved by Swadley, second by Suess, to recommend to Council for approval.  Motion 
carried 3-0. 


Quotas and Liquor Licenses: Information regarding classes of liquor licenses and quota 
information was presented by Deputy Clerk Hougan.  Information was reviewed. No action 
taken at this time. 


Update on School Safety: Chief Leck stated that police formed a committee with school 
and Police officers/staff. Went to schools and evaluated safety. Schools will talk about 
safety and security. Response plans will be reviewed. Table top exercise will be done; then 
they will do an actual tactical exercise. 


Moved by Suess, second by Swadley, to adjourn at 8pm.   


Future Agenda Items: (1.) Neighborhood Traffic Study; (2.) Future revision of License Fee 
for Pawnbroker/secondhand Article dealer $210 vs. $75; Nuisance Business Ordinance; 
Residential Traffic Management Program-Policy addressing traffic concerns (Vernon Street, 
etc)           


Respectfully Submitted,  
Deputy Clerk Pili Hougan 
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COMMON COUNCIL OF THE CITY OF STOUGHTON 


Tuesday, February 12, 2013 @ 7 p.m. 


Council Chambers at the Public Safety Building 


 


Mayor Donna Olson presided at a Regular Meeting of the Common Council of the City of 


Stoughton, Dane County, Wisconsin, held in the Council Chambers, Public Safety Building, on 


Tuesday, February 12, 2013 convening at 7:00 p.m. 


 


CALL TO ORDER: 


Roll Call, Communications, and Presentations: 


Acting City Clerk Hougan called the roll. 11 Alders were present: Suess, Swadley, Swangstu, 


Lawrence, Christianson, Kneebone, Engelberger, Jenson, Majewski, Olstad, Hohol. 


 


The Mayor reminded the Council of the strategic planning session this Saturday, and to complete 


the survey prior to February 15. 


 


Minutes and Reports: 


Minutes (placed on file): Finance 01-08-2013, Special Public Safety 01-08-2013, CA/CP 12-04-


2012, PFC 10-22-2012, Personnel 01-07-2013. 


 


Reports: Food Pantry 2013 Financial Report 


 


Public Comment: 


No one registered to speak. 


 


CONSENT AGENDA: 


Approval of Council Minutes: 


Moved by Lawrence, second by Olstad, to approve the Council minutes from 01/08/2013 and 


01/22/2013. Motion carried unanimously. 


 


OLD BUSINESS: 


Aldermanic District 4 Appointment:  


The only candidate, Thomas Selsor, introduced himself. Hohol explained the protocol and 


process. The Council can vote to seat or not to seat Mr. Selsor. Hohol read the interview 


questions, and Mr. Selsor provided his answers. 


 


Moved by Lawrence, second by Hohol, to approve seating Thomas Selsor as the Alderperson in 


Aldermanic District 4. Motion carried 11-0. 


 







Thomas Selsor was given the oath of office and seated as Alderperson representing District 


four. 


 


 


NEW BUSINESS: 


R-18-2013: Was requested to be moved to the first of new business. 


R-18-2013: Resolution Authorizing the Issuance and Sale of $3.170,000 Electric System 


Mortgage Revenue Refunding Bonds, Series 2013 of the City of Stoughton, Dane County, 


Wisconsin, and Providing for the Payment of the Bonds and Other Details with Respect to 


the Bonds:  Kathy Thomas of Springstead was in attendance to explain the sale of the bonds. 


 


 Moved by Hohol, second by Engelberger, to approve resolution. Motion carried 12-0 on roll 


call. 


 


O-2-2013: Ordinance Amending Sections 6-1 and 50-3 of the Municipal Code of the City of 


Stoughton, Wisconsin: 


 


Moved by Lawrence, second by Olstad, to suspend the rules and waive the second reading. 


Motion carried 12-0 on roll call. 


 


Matt Dregne explained the Ordinance for the stewardship grant requirements. Further discussion: 


Engelberger expressed concerns about long term effects, once land is developed within the city.  


Attorney Dregne explained he is not sure how long this will be in effect, but he thinks it may be 


as long as state rules are in place. Kneebone said that the estimated range on a .22 is one mile, 


and he knows a family that lives in the area; he won’t support this.  Hohol is fully in support of 


this ordinance.  Mayor Olson stated the upper part of the map is wetlands and surrounding area is 


wetlands. Jenson asked, if this is approved, can the state be petitioned to remove the hunting and 


trapping provision if the land is developed? Dregne stated there is a process for a petition after 


the development has occurred.  Lawrence asked if Mr. Arnett in favor of this? Arnett would be 


the future developer of this land.  Lawrence doesn’t see a problem with this-it’s a good 


opportunity.  Lynch explained the types of traps permitted for this area; the traps would also be 


clearly marked.  A permit process and rules would have to be established.  Lynch stated Parks 


and Rec. would be willing to take care of the permit process.  Engelberger won’t support this.   


 


Moved by Christianson, second by Suess to approve.  Motion carried 9-2 on roll call with 


Kneebone and Engelberger voting noe, Selsor Abstained. 


  


R-7-2013: Resolution Authorizing and Directing the Proper City Official(s) to Establish a 


Cemetery Reserve Fund. 


 







Moved by Lawrence, second by Christianson, to approve.  Motion carried 12-0 on roll call.  


 


R-11-2013: Resolution Authorizing and Directing the Proper City Official(s) to Issue a 


Class B Beer & Class C Wine License to Sean Crowley, Agent, dba, Big Sky Restaurant 


locateds at 176 E. Main St: 


 


Moved by Christianson, second by Suess, to approve.  Motion carried unanimously by 


acclamation. 


 


R-12-2013: Resolution Authorizing and Directing the Proper City Official(s) to Issue an 


Operator’s License to Shawna Volden for the Period of One Year: 


 


Moved by Christianson, Second by Suess, to approve.  Motion carried by acclamation. 


 


R-16-2013: Resolution Authorizing And Directing the Proper City Official(s) to Appoint 


Maria P. Hougan as the Acting City Clerk, Along with an Additional Wage Compensation 


of $5.00 per hour, effective January 14, 2013: 


 


Hohol extended his gratitude for all the extra assistance and help the Acting Clerk Maria “Pili” 


Hougan has given in the past.  Olstad asked about the timeline for filling the City Clerk position. 


Mayor Olson explained the operational study she wants to have performed.  Swadley asked for 


clarification regarding the request for additional hours in the clerk’s office. 


 


Moved by Swangstu, second by Suess, to approve.  Motion carried 12-0 on roll call. 


 


R-19-2103: Resolution Authorizing and Directing the Proper City Official(s) to Authorizing 


the Continuation of the Multi-Jurisdiction High Visibility OWI Program: 


 


Moved by Christianson, second by Suess, to approve. Motion carried unanimously by 


acclamation. 


 


R-20-2013:  Resolution Authorizing Carryover of Budgeted 2012 Funds to the 2013 


Budget: 


 


Moved by Lawrence, second by Suess, to approve. Motion carried 12-0 on roll call. 


 


R-21-2013: Resolution Authorizing the Proper City Official(s) to Approve the Revised 


Rules of the Common Council and Standing Committees: 


 


Jenson explained the changes and thanked Attorney Dregne for his work on the rules. 







 


Moved by Jenson, second by Lawrence, to approve. Motion carried unanimously by acclamation. 


 


R-22-2013: Resolution Authorizing and Approving the Mayor’s Appointment of Dan 


Marshall to the Food Pantry Committee: 


 


Moved by Lawrence, second by Engelberger, to approve. Motion carried unanimously by 


acclamation. 


 


R-23-2013: Resolution Authorizing and Directing the Proper City Official(s) to Approve 


the Memorandum of Understanding with the Stoughton Professional Police Association 


Regarding Compensation and Working Conditions of the K-9 Handler: 


 


Majewski wondered what the cost benefit would be compared to the mutual aid with a dog from 


Madison.  Lawrence asked if most the money was raised by donations and the fund raiser. 


  


Moved by Swangstu, second by Engelberger, to approve. Motion carried 12-0 by roll call. 


 


ADJOURNMENT:  Moved by Lawrence, second by Hohol, to adjourn at 8:15 pm. Motion 


carried unanimously by acclamation. 


 


Respectfully submitted, 


 


Maria Hougan/SM 


Acting City Clerk 







COMMON COUNCIL OF THE CITY OF STOUGHTON 


Tuesday, February 26, 2013 @ 7:00 P.M. 


Council Chambers at the Public Safety Building 


 


Mayor Donna Olson presided at a Regular Meeting of the Common Council of the City of 


Stoughton, Dane County, Wisconsin, held in the Council Chambers, Public Safety Building, on 


Tuesday, February 26, 2013, convening at 7:00 p.m. 


 


CALL TO ORDER 


 


1. Roll Call, Communications, and Presentations 


 


Finance Director Sullivan called the roll.  There were 11 Alders present:  Suess, Swadley, 


Swangstu, Lawrence, Kneebone, Engelberger, Jenson, Majewski, Olstad, Hohol, Selsor.  Absent 


and Excused:  Alderman Christianson  


 


2. Minutes and Reports 


Minutes (Placed on File): Finance 01/22/2013, Landmarks 02/05/2013, Planning 02/11/2013, 


RDA 01/09/2013, Tree Commission 01/09/2013, Utilities 01/14/2013 


 


Reports: Utilities December Financial Summary, Utilities December Statistical Worksheet, 


Utilities Payment Due List 


 


3. Public Comment 


Kathleen Kelly of 908 Summit Street, Stoughton spoke to the Council regarding the 


Redevelopment Area Amendment #2.  Ms. Kelly was concerned about the implications of a 


blight determination on Historical Landmarks in the area. 


 


CONSENT AGENDA 


 


4. Approval of Committee of the Whole Minutes (02/07/2013) 


Moved by Lawrence, second by Olstad, to approve the Council minutes from 02/07/2013.  


Vote: Unanimous vote by acclimation.  


 


OLD BUSINESS  


None 


 


 


 


 







NEW BUSINESS 


 


5. O-3-2013: Authorizing and Directing the Proper City Official(s) to Amend Zoning Code 


Section 78-105 (6)(a) 4 and Tables of Land Uses (9) of the Stoughton Municipal Code. (Planning 


Commission approved 7-0.) First reading. 


Alderman Hohol presented O-3-2013 for the first reading.  The purpose of the ordinance is to 


provide an allowable land use at Mandt Park to accommodate a Market area at the park.  


 


6. O-4-2013: Authorizing and Directing the Proper City Official(s) to Amend Appendix F, 


Process for Proposal Review within Downtown Design Overlay District of the Stoughton 


Municipal Code. Requirements per Section 78-517 attached. (Planning Commission approved 4-


0.) First reading. 


Alderman Hohol presented O-4-2013 for the first reading.  This ordinance change request was 


brought forward by Staff to make a necessary correction to the ordinance. 


 


7. R-14-2013: Authorizing and Directing the Proper City Official(s) to Approve a Certified 


Survey Map (CSM) for Stoughton Utilities for Property at 3201 McComb Road, Stoughton, 


Wisconsin. (Planning Commission approved 6-0.) 


Moved by Hohol, second by Olstad to approve resolution R-14-2013.   


Vote: Unanimous vote by acclimation. 


 


8. R-17-2013: Authorizing and Directing the Proper City Official(s) to Approve a Certified 


Survey Map (CSM) for SDS Builders, Scott Skavlen, at 728, 732, 736, 801, 805, 809, 820, 824, 


and 832 Berry Street, Stoughton, Wisconsin. (Planning Commission approved 5-2) 


Moved by Hohol, second by Olstad to approve the resolution R-17-2013. 


Vote:  Motion carries by acclimation. 


 


9. R-25-2013: Authorizing and Directing the Proper City Official(s) to Approve Declaring 


Redevelopment Project Area No. 2 a Blighted Area. (RDA approved 6-0.) 


Moved by Engelberger, second by Olstad to approve R-25-2013. 


Ben Zellers of Vierbicher conducted a presentation on the RDA proposed Redevelopment 


Project area amendment and also answered the Council’s questions regarding Blight 


Determination. 


 


Motion by Majewski, second by Lawrence to end debate.  Motion carries by acclimation. 


 


Vote on main motion:  Motion carries on a Roll Vote 10-1, with Hohol voting noe. 


 


10. The meeting may close per State Statute 19.85 (1)(e), deliberating or negotiating the 


purchasing of public properties, the investing of public funds, or conducting other specified 







public business, whenever competitive or bargaining reasons require a closed session, to consider 


purchasing property from Moe Family Farms LLC – including considering a proposed Counter 


Offer and Ancillary Use Agreement. 


Moved by Lawrence, second by Suess to move to closed session 


Vote:  Motion carries 11-0 by Roll vote. 


 


RETURN TO OPEN SESSION 


Moved by Jensen, second by Engelberger to return to open session.  Motion carries. 


 


11. Moe Family Farms LLC – Counter Offer and Ancillary Use Agreement. The council 


may reconvene in open session and take action on a proposed Counter Offer and Ancillary Use 


Agreement relating to purchasing property from Moe Family Farms LLC. 


 


Moved by Lawrence, second by Olstad to approve the counter offer from Moe Family Farms 


LLC with the revisions presented, approve the ancillary farm use agreement, and to authorize 


staff to proceed with a State Trust Fund Loan application for financing. 


Vote: Motion carries 11 – 0 on a roll vote. 


 


ADJOURNMENT 


Moved by Lawrence, second by Jensen to adjourn at 8:24 p.m. 


Vote:  Motion carries by acclimation. 


 


 


 


 


Respectfully submitted, 


Laurie Sullivan 


Director of Finance 


 


 







City of Stoughton 
Special Common Council Minutes 
February 16, 2013 
 
Mayor Donna Olson presided at a Special Meeting of the Common Council of the City of 
Stoughton, Dane County, Wisconsin, held in the Fire Station Training Room, on 
Saturday, February 16, 2013. Mayor Olson called the meeting to order at 7:05 a.m. 
 
Roll call was taken indicating 12 members in attendance.   Alderpersons present as 
follows:  Sonny Swangstu (arrived at 7:50), Eric Hohol, Tricia Suess, David Kneebone 
(arrived at 7:25), Tim Swadley, Tom Selsor, Tom Majewski, Paul Lawrence, Michael 
Engelberger, Greg Jenson, and Ron Christianson. 
 
Absent & Excused:  Eric Olstad 
 
Others in attendance: Mayor Olson, Laurie Sullivan, Greg Leck, Marty Lamers, Tom 
Lynch, Karl Manthe, Cathy Rigdon, Cindy McGlynn, Richard MacDonald, Bill Brehm, 
Bob Kardasz, Rodney Scheel, and Pili Hougan 
 
Determining for Outcomes Strategic Planning Session:  Walter Janowski facilitated 
the Determining for Outcomes Strategic Planning Session.  The surveys that were 
completed and submitted by the Alderpersons and the Leadership Team were 
reviewed.  Alderpersons and the Leadership team participated in group exercises to 
determine what the most important items/areas regarding the future of the city are, and 
to try to set a realistic timeline to accomplish these goals. 
 
Alderperson Lawrence left at 9:30  
 


The next determining for Outcomes Session will take place on Thursday, February 28, 
2013 from 5:00-9:00 p.m. in the Fire Station Training Room. 


    Meeting adjourned at 12:00 p.m.    
 
 


Respectfully submitted, 
 
Pili Hougan 
Acting City Clerk 


 
  


   


   


   


   


     


  


      


   







City of Stoughton 
Special Common Council Minutes 
February 28, 2013 
 
Mayor Donna Olson presided at a Special Meeting of the Common Council of the City of 
Stoughton, Dane County, Wisconsin, held in the Fire Station Training Room, on 
Thursday, February 28, 2013. Mayor Olson called the meeting to order at 5:15 p.m.  
 
Roll call was taken.   Alderpersons present as follows:  Sonny Swangstu, Eric Olstad, 
Eric Hohol, Tricia Suess, David Kneebone, Tim Swadley, Tom Selsor, Michael 
Engelberger, Greg Jenson, and Ron Christianson. 
 
Others in attendance: Mayor Olson, Laurie Sullivan, Greg Leck, Marty Lamers, Tom 
Lynch, Karl Manthe, Cathy Rigdon,  Richard MacDonald, Bob Kardasz, Rodney Scheel, 
and Pili Hougan 
 
Absent:  Paul Lawrence, Tom Majewski, Bill Brehm, Cindy McGlynn 
 
Determining for Outcomes Strategic Planning Session:  Walter Janowski facilitated 
the Determining for Outcomes Strategic Planning Session.  The results of the surveys 
and the Determining for Outcomes strategic planning session on February 16 were 
reviewed.   Alderpersons and the Leadership team participated in group exercises to 
determine what the most important items/areas of the survey regarding the future of the 
city are, and to try to set a realistic timeline to accomplish these goals. 
 


Walter Janowski will provide a final report and recommendation regarding the outcome 
of the strategic planning sessions. 


    Meeting adjourned at 8:30 p.m.    
 
 


Respectfully submitted, 
 
Pili Hougan 
Acting City Clerk 
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CONFIRMATION OF MAYOR’S APPOINTMENTS


Authorizing and approving the Mayor’s appointment of Mary Bennett to the Hall of Fame Committee, pursuant
to 2-127 of the Stoughton Municipal Code.


Committee Action: N/A


Fiscal Impact: $ 0.00


File Number: R-33-2013 Date Introduced: March 12, 2013


WHEREAS the Mayor of the City of Stoughton has submitted citizen candidates for appointments to
Non-Standing Boards, Committees, and Commissions, and


WHEREAS Mary Bennett has been appointed to serve on the Hall of Fame Committee for a one-year
term,


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s)
confirm the Mayor’s appointment of Mary Bennett to the Hall of Fame Committee.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote








CONFIRMATION OF MAYOR’S APPOINTMENTS


Authorizing and approving the Mayor’s appointment of Ann Nelson to the Hall of Fame Committee, pursuant
to Section 2-127 of the Stoughton Municipal Code.


Committee Action: N/A


Fiscal Impact: $ 0.00


File Number: R-34-2013 Date Introduced: March 12, 2013


WHEREAS the Mayor of the City of Stoughton has submitted citizen candidates for appointments to
Non-Standing Boards, Committees, and Commissions, and


WHEREAS Ann Nelson has been appointed to serve on the Hall of Fame Committee for a one-year
term,


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s)
confirm the Mayor’s appointment of Ann Nelson to the Hall of Fame Committee.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote








RESOLUTION OF THE COMMON COUNCIL


Authorizing and directing the proper city official(s) to approve the request of Ultra Mart Foods LLC to change
its premise description on the liquor license issued to Pick ‘n Save.


Committee Action: 3-1
Fiscal Impact: $ 10.00 Liquor License Transfer Fee


File Number: R-27-2013 Date: 3­12­2013


WHEREAS, Ultra Mart Foods LLC has requested to change its premise description on the liquor
license issued to Pick ‘n Save, and


WHEREAS, your Public Safety Committee met on February 27, 2013, to consider the request and
recommends approval, now therefore


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby directed and authorized to approve the request of Ultra Mart Foods LLC to change its premise
description on the liquor license issued to Pick ‘n Save.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote







PUBLIC SAFETY COMMITTEE MEETING MINUTES
Wednesday, January 23, 2013
Hall of Fame Room, City Hall


Present: Alderpersons Ron Christianson (C), Tricia Suess, Tim Swadley. Eric Hohol


Guests: Alderperson David Kneebone, Marty Lamers, Police Chief Greg Leck, Acting Clerk Pili
Hougan, Dale Seffens, Max Dickman, Gary Haffley, Parker Haffley, Tyler Blodgett, Bret Klitzke,
Wendy Klitzman, Travis Phillips, Nancy Swiggum, Monica Davie


Call to Order: Chair Christianson called the meeting to order at 6:00 pm.


Communications: Chief Leck stated the Ole the K-9 unit is due back from his training at the
end of the week. Acting Clerk Hougan stated we are coming up on license renewal season.


Discussion and possible approval of restricted “No Parking” in the 1800 block of
Cedarbrook Lane: Many neighbors from this area were in attendance at the meeting to
express concerns. Letters had been sent to everyone who lived in the area of concern.
Chair Christianson asked if they would like to voice and opinion regarding the possibility of
restricted parking this area. Many spoke to express concerns. Chief Leck stated the
reason this came forward was mostly because of safety issues for families with small
children who live in the area. Further discussion followed. Moved by Hohol, second by
Suess, to take no action at this time.


Minutes: Moved by Hohol, second by Suess, to approve the minutes as presented. All in
favor.


Application for a Transfer of Liquor License for the sale of fermented malt beverages
and/or intoxicating liquor from one premises to another: Ultra Mart Foods dba Pick N
Save, located at 1750 Hwy 51: Max Dickman of Ultra Mart Foods was in attendance at the
meeting to explain the remodel of the store. He stated they were still planning on a
segregated area for the liquor store. Several options were discussed including a register
outgoing from the liquor store area. Swadley stated he struggled with the option of having
liquor in the open. Suess was in support of the proposal. Chief Leck stated he would like to
see the liquor store area set up in the same fashion and the McFarland Pick N Save, this
would provide much more control of the liquor, he has an issue with wide open sales. Leck
stated that point of sale is control of sale, point of sale should be brought down to one or
two registers. Point of sale should be within 10 feet of liquor store area. Further discussion
followed. Moved by Hohol, second by Suess, to define restrictions limiting all alcohol to a
defined space and a single point of sale and to have alcohol in a segregated area only, and
recommend approval to council. Motion carried 3-1 with Christianson voting noe.


Application for a Temporary Class “B”/”Class B” Retailers License: Stoughton
Merchants Baseball, located at 600 Kriedeman Dr. (Norse Park) for the sale of
fermented malt beverages for the perior of April 2013 to October 2013. Moved by
Suess, second by Hohol, to recommend council approve the temporary license for the
period of time indicated. Motion carried 4-1.


Request to fill volunteer Firefighter vacancies in the Fire Department for 2013: Chief
Lamers stated that there are two vacancies now and one in the near future. The resolution
should be changed to state “to maintain current staffing levels”. Moved by Suess, second
by Hohol, to approve filling the vacancies as amended. Motion carried 4-0.
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February 19, 2013 


 


Max D. Dickman 


Real Estate Development Manager 


Roundy’s Supermarkets, Inc. 


P.O. Box 473 


Milwaukee, WI  53201 


 


 Re: Change of Liquor Point of Sale 


                   Stoughton Pick ‘n Save 


 


Dear Mr. Dickman, 


 


I have reviewed your letter and documentation from February 18, 2013 regarding a 


request to change the liquor premises and point of sale at the Stoughton Pick ‘n Save 


Store.  After careful review, I wanted to clearly let you know of the police department’s 


opposition to the changes you have outlined. 


 


First, I want to point out that your request does in fact intend to alter the liquor licensing 


agreement that Pick ‘n Save has had with the City of Stoughton for many years.  My 


concern regarding your requested changes primarily revolves around the potential for 


negative effect on the residents of the city.   


 


In regards to general purchase at any register, I will point out that Wisconsin State 


Statutes and Stoughton City Ordinances requires an alcohol licensed operator to be 


present at the point of sale for all alcohol sales.  The law is very clear here, but often the 


interpretation is where confusion and potential violations occur.  The sale of alcohol can 


take place by a non licensed person, if under the direct supervision of a licensed operator.  


If your intent is to have every sales cashier licensed as an operator, this would not be an 


issue.   


 


I would however, assume that this would not be your intent and that unlicensed sales 


clerks would be conducting sales and also be in need direct supervision.  Simply having a 


licensed operator somewhere in on the premises or five checkouts away does not comply 







with the direct supervision requirement.  We understand that it would be extremely 


difficult during busy times to directly supervise all points of sale.  Failure to strictly 


supervise points of sale may place your store in jeopardy of unlicensed service and 


subject to potential criminal/civil actions.   Having a single point of sale eliminates this 


potential issue.   


 


The department also favors the separation of alcohol from general merchandise that is 


accomplished by having an area of alcohol that can either closed or blocked of from other 


sales during those times when sales are prohibited.  This insures against unauthorized sale 


or theft of the products.  The separate alcohol area also increases monitoring and that 


helps to reduce the potential of illegal access.  


 


We would not be adverse to an entrance or access to the liquor area from within the 


grocery side of the store, provided that this area can be blocked off during prohibited 


times of sale.   


 


We understand your marketing concerns and desire to convenience your patrons.  But this 


is contrary to the best interests and the desires of the City in our attempt to control 


alcohol access.  Controlling access to alcohol is a priority in the City of Stoughton and 


one that the city takes very seriously.  The costs to our tax payers for alcohol related 


issues are considerable.  Broadening or making alcohol more accessible is contrary to the 


City’s wellbeing. 


 


 


Sincerely, 


 


 


Gregory W. Leck 


Chief of Police   
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MILWAUKEE, WI 53202


414.231.5000


Scale


Date


Project No. Sheet


LEGEND


1750 HWY 51
STOUGHTON WI


 3/32" = 1'-0"


PICK N SAVE # 6390


12/27/2012


1050-006


PROPOSED FLOOR PLAN


NO. REVISION / ISSUE DATE


1 RESKIN AND PAINT
COFFINS


2.1.13


2 ADDED 12' SERVICE
MEAT AND 12' SERVICE


FISH DEPARTMENT


2.1.13


3 NEW 5 DECK FRESH
MEAT CASES


2.1.13


4 REMOVED DELI BACK
BAR


2.1.13


5 REMOVE WHITE
DECORATIVE LIGHTS


2.1.13


6 RELOCATED EXISTING
DELI ISLAND, ADDED


SOUP AND SALAD BAR


2.1.13


7 REMOVED CAFE AND
SOFFIT, ADDED CHEESE


AND FLORAL
DEPARTMENT


2.1.13


8 RELOCATED BULK
SHELVING


2.1.13


9 RELOCATED PRODUCE
CASES, REPLACED WITH


SHELVING


2.1.13


10 NEW BIG BARGAIN BUYS
2 STEP, RELOCATED 24'


PRODUCE CASES


2.1.13


11 REMOVED PHARMACY,
REPLACED WITH
EXISTING BULK


SHELVING


2.1.13


12 NEW CUSTOMER
SERVICE, REMOVED AND


RELOCATED
CHECKSTANDS


2.1.13


13 EXPANDED LIQUOR
DEPARTMENT


2.1.13


14 ADDED ADDITIONAL
BROASTER


2.13.13


15 36' SHELVING PER
STEVE C


2.13.13


16 CURRENT THINIKING-
PRODUCE DEPT TABLE


LAYOUT


2.19.13


17 REMOVED SUPER
STRUCTURE


2.19.14


18 NEW WIRELESS PHONE
SYSTEM


2.27.13


19 NEW BEVERAGE AND
GRAB AND GO CASES


3.4.13
20 ADD REGISTER 3.4.13
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Stoughton Pick ‘ n Save 


Liquor Premises 


Notes:  Groceries may be checked through the liquor department. 


         Alcohol merchandising and sales are restricted to the liquor department. 


         Theater rope will restrict access to liquor department during non-sale hours. 


Liquor   Store 


entrance/exit  entrance/exit 


Liquor checkout.  


Grocery also      


allowed. 


Exterior entrance/exit 
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RESOLUTION OF THE COMMON COUNCIL 


 
Authorizing and directing the proper city official(s) to approve a temporary Class “B” retailers picnic 


license to Stoughton Merchant Baseball for the period of April 2013-October 2013 at Norse Park. 


.  
Committee Action: 4­0


 
 


 
Fiscal Impact: $ 10.00 
 
File Number: 


 
R-28-2013 


 
Date Introduced: 


 
March 12, 2013 


 
WHEREAS, it is in the best interest of the City to direct the proper city official(s) to approve the Class 


“B” Temporary picnic license to the Stoughton Merchant Baseball group for the period of April 2013-


October 2013 for the sale of fermented male beverages during ball games at Norse Park. 


 


WHEREAS, your Public Safety Committee met on February 27, 2013 to consider the terms of 


approving a Class “B” Temporary picnic license for the Stoughton Merchant Baseball group allowing 


the sale of fermented malt beverages only, now therefore  


 


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be 


hereby directed and authorized to approve the Temporary Class “B” picnic license to the Stoughton 


Merchant Baseball group. 


 


Council Action:         Adopted     Failed Vote     


 


 


Mayoral Action:        Accept     Veto  


 


 


                                             


Donna Olson, Mayor    Date 
 


 


 


 


Council Action:           Override  Vote     


 


 
 







PUBLIC SAFETY COMMITTEE MEETING MINUTES
Wednesday, January 23, 2013
Hall of Fame Room, City Hall


Present: Alderpersons Ron Christianson (C), Tricia Suess, Tim Swadley. Eric Hohol


Guests: Alderperson David Kneebone, Marty Lamers, Police Chief Greg Leck, Acting Clerk Pili
Hougan, Dale Seffens, Max Dickman, Gary Haffley, Parker Haffley, Tyler Blodgett, Bret Klitzke,
Wendy Klitzman, Travis Phillips, Nancy Swiggum, Monica Davie


Call to Order: Chair Christianson called the meeting to order at 6:00 pm.


Communications: Chief Leck stated the Ole the K-9 unit is due back from his training at the
end of the week. Acting Clerk Hougan stated we are coming up on license renewal season.


Discussion and possible approval of restricted “No Parking” in the 1800 block of
Cedarbrook Lane: Many neighbors from this area were in attendance at the meeting to
express concerns. Letters had been sent to everyone who lived in the area of concern.
Chair Christianson asked if they would like to voice and opinion regarding the possibility of
restricted parking this area. Many spoke to express concerns. Chief Leck stated the
reason this came forward was mostly because of safety issues for families with small
children who live in the area. Further discussion followed. Moved by Hohol, second by
Suess, to take no action at this time.


Minutes: Moved by Hohol, second by Suess, to approve the minutes as presented. All in
favor.


Application for a Transfer of Liquor License for the sale of fermented malt beverages
and/or intoxicating liquor from one premises to another: Ultra Mart Foods dba Pick N
Save, located at 1750 Hwy 51: Max Dickman of Ultra Mart Foods was in attendance at the
meeting to explain the remodel of the store. He stated they were still planning on a
segregated area for the liquor store. Several options were discussed including a register
outgoing from the liquor store area. Swadley stated he struggled with the option of having
liquor in the open. Suess was in support of the proposal. Chief Leck stated he would like to
see the liquor store area set up in the same fashion and the McFarland Pick N Save, this
would provide much more control of the liquor, he has an issue with wide open sales. Leck
stated that point of sale is control of sale, point of sale should be brought down to one or
two registers. Point of sale should be within 10 feet of liquor store area. Further discussion
followed. Moved by Hohol, second by Suess, to define restrictions limiting all alcohol to a
defined space and a single point of sale and to have alcohol in a segregated area only, and
recommend approval to council. Motion carried 3-1 with Christianson voting noe.


Application for a Temporary Class “B”/”Class B” Retailers License: Stoughton
Merchants Baseball, located at 600 Kriedeman Dr. (Norse Park) for the sale of
fermented malt beverages for the perior of April 2013 to October 2013. Moved by
Suess, second by Hohol, to recommend council approve the temporary license for the
period of time indicated. Motion carried 4-1.


Request to fill volunteer Firefighter vacancies in the Fire Department for 2013: Chief
Lamers stated that there are two vacancies now and one in the near future. The resolution
should be changed to state “to maintain current staffing levels”. Moved by Suess, second
by Hohol, to approve filling the vacancies as amended. Motion carried 4-0.
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CITY OF STOUGHTON, 381 E. Main Street, Stoughton, WI 53589


ORDINANCE OF THE COMMON COUNCIL


Amending Zoning Code Section 78-105(6)(a)4 and Tables of Land Uses (9) of the Stoughton Municipal Code


Committee Action: Recommend approval 7 - 0


Fiscal Impact: Parks and Recreation Program


File Number: O - 3 - 2013 Date
Introduced:


February 26, 2013 First Reading


March 12, 2013 Second Reading


The Common Council of the City of Stoughton do ordain as follows:


1. 78-105(6)(a)4 Institutional Districts.


4. List of allowable temporary uses: (per subsection 78-202(4))


General temporary outdoor sales (per subsection 78-206(9)(a))


Outdoor assembly (per subsection 78-206(9)(b))


Contractor's project office (per subsection 78-206(9)(c))


Contractor's on-site equipment storage (per subsection 78-206(9)(d))


Relocatable building (per subsection 78-206(9)(e))


On-site real estate sales office (per subsection 78-206(9)(f))


Outdoor sales of farm products (per subsection 78-206(9)(g))


Temporary portable storage container (per subsection 78-206(9)(i))


2. Table of Land Uses (9) - Attached.


3. This ordinance shall be in full force and effect from and after its date of publication.


Dates


Council Adopted:


Mayor Approved:
Donna Olson, Mayor


Published:


Attest:
City Clerk











CITY OF STOUGHTON RODNEY J. SCHEEL


DEPARTMENT OF DIRECTOR


PLANNING & DEVELOPMENT
381 East Main Street, Stoughton, WI. 53589


(608) 873-6619 www.ci.stoughton.wi.us


Date: February 13, 2013


To: Pili Hougan
Deputy Clerk


From: Rodney J. Scheel
Director of Planning & Development


Subject: Items for the February 26, 2013 Common Council Meeting.


Council Agenda:


New Business


1. R-17-13 Scott Skavlen requests re-approval of a Certified Survey Map (CSM) for
property at 728, 732, 736, 801, 805, 809, 820, 824 and 832 Berry Street.
On February 11, 2013 the Planning Commission reviewed this proposed CSM re-approval
request. The Planning Commission recommends the Common Council approve the CSM
including the final paving letter provided by Scott Skavlen dated February 5, 2013. The
resolution also states as a condition, “If after 3 years the final paving has not been
completed, the paving shall be revisited for further review by the Planning Commission.
The Planning minutes, proposed CSM resolution and final paving letter are provided. Staff
recommends approval.


2. R-14-13 Stoughton Utilities requests approval of a Certified Survey Map (CSM) for
property at 3201 McComb Road.
On February 11, 2013 the Planning Commission reviewed this proposed CSM approval
request. The Planning Commission recommends the Common Council approve the CSM as
presented. The Planning minutes, proposed CSM resolution and back-up materials are
provided. Staff recommends approval.


3. O-3-13 Proposed zoning ordinance amendment to section 78-105(6)(a)4 and Tables of
Land Uses (9) to allow general temporary outdoor sales in institutional districts.
(First Reading)
On February 11, 2013 the Planning Commission held a public hearing and reviewed this
proposed ordinance amendment. The Planning Commission recommends the Common
Council approve the ordinance amendment as presented. The Planning minutes, proposed
ordinance and related materials are provided. Staff recommends approval.
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Scheel explained the request. Christianson questioned the location of the addition
and whether or not a foundation would be needed. Scheel stated it is the
southwest corner of the building and footings would be needed.


Motion by Hohol to approve the addition contingent on the staff review letter dated
January 31, 2013, 2nd by Krcma. Motion carried 6 - 0.


7. Proposed zoning ordinance amendment to section 78-105(6) (a) 4 and Tables
of Land Uses (9) to allow general temporary outdoor sales in institutional
districts.
Scheel explained the intent of the ordinance amendment. Christianson asked Tom
Lynch, Recreation Director if there has been any coordination with the Mandt
Community Center. Lynch stated not yet but it is a good idea. Christianson
questioned concerns about sales in parks. Scheel stated it is not a zoning issue
since the Parks & Recreation Dept. through the Parks & Recreation Committee
controls and monitors the parks.


Odland arrived at 6:12 pm.


Mayor Olson opened the public hearing.


No one registered for the public hearing.


Mayor Olson Closed the public hearing.


Motion by Olstad to recommend Council approve the ordinance amendment as
presented, 2nd by Truehl. Motion carried 7 - 0.


8. Proposed zoning ordinance amendment to Appendix F, Process for Proposal
Review within the Downtown Design Overlay District to make a correction.
Scheel explained the intent of the ordinance amendment.


Mayor Olson opened the public hearing.


No one registered for the public hearing.


Mayor Olson Closed the public hearing.


Motion by Hohol to recommend Council approve the ordinance amendment as
presented, 2nd by Olstad. Motion carried 7 - 0.


9. Scott Skavlen requests Certified Survey Map re-approval for property at 728,
732, 736, 801, 805, 809, 820, 824, and 832 Berry Street.
Scheel explained proposed CSM request. A lengthy discussion ensued regarding
the timeline for final paving of Berry Street. Scott Skavlen provided a letter stating
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CITY OF STOUGHTON, 381 E. Main Street, Stoughton, WI 53589


ORDINANCE OF THE COMMON COUNCIL


Amending Appendix F, Process for Proposal Review within Downtown Design Overlay District of the
Stoughton Municipal Code


Committee Action: Recommend approval 7 - 0


Fiscal Impact: None


File Number: O - 4 - 2013 Date
Introduced:


February 26, 2013 First Reading


March 12, 2013 Second Reading


The Common Council of the City of Stoughton do ordain as follows:


1. Appendix F, Process for Proposal Review within Downtown Design Overlay District


(Requirements per Section 78-517) Attached.


2. This ordinance shall be in full force and effect from and after its date of publication.


Dates


Council Adopted:


Mayor Approved:
Donna Olson, Mayor


Published:


Attest:
City Clerk











CITY OF STOUGHTON RODNEY J. SCHEEL


DEPARTMENT OF DIRECTOR


PLANNING & DEVELOPMENT
381 East Main Street, Stoughton, WI. 53589


(608) 873-6619 www.ci.stoughton.wi.us


Date: February 13, 2013


To: Pili Hougan
Deputy Clerk


From: Rodney J. Scheel
Director of Planning & Development


Subject: Items for the February 26, 2013 Common Council Meeting.


Council Agenda:


New Business


1. R-17-13 Scott Skavlen requests re-approval of a Certified Survey Map (CSM) for
property at 728, 732, 736, 801, 805, 809, 820, 824 and 832 Berry Street.
On February 11, 2013 the Planning Commission reviewed this proposed CSM re-approval
request. The Planning Commission recommends the Common Council approve the CSM
including the final paving letter provided by Scott Skavlen dated February 5, 2013. The
resolution also states as a condition, “If after 3 years the final paving has not been
completed, the paving shall be revisited for further review by the Planning Commission.
The Planning minutes, proposed CSM resolution and final paving letter are provided. Staff
recommends approval.


2. R-14-13 Stoughton Utilities requests approval of a Certified Survey Map (CSM) for
property at 3201 McComb Road.
On February 11, 2013 the Planning Commission reviewed this proposed CSM approval
request. The Planning Commission recommends the Common Council approve the CSM as
presented. The Planning minutes, proposed CSM resolution and back-up materials are
provided. Staff recommends approval.


3. O-3-13 Proposed zoning ordinance amendment to section 78-105(6)(a)4 and Tables of
Land Uses (9) to allow general temporary outdoor sales in institutional districts.
(First Reading)
On February 11, 2013 the Planning Commission held a public hearing and reviewed this
proposed ordinance amendment. The Planning Commission recommends the Common
Council approve the ordinance amendment as presented. The Planning minutes, proposed
ordinance and related materials are provided. Staff recommends approval.







4. O-4-13 Proposed zoning ordinance amendment to Appendix F, Process for Proposal
Review within the Downtown Design Overlay District.
(First Reading)
On February 11, 2013 the Planning Commission held a public hearing and reviewed this
proposed ordinance amendment. The Planning Commission recommends the Common
Council approve the ordinance amendment as presented. The Planning minutes, proposed
ordinance and related materials are provided. Staff recommends approval.
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Scheel explained the request. Christianson questioned the location of the addition
and whether or not a foundation would be needed. Scheel stated it is the
southwest corner of the building and footings would be needed.


Motion by Hohol to approve the addition contingent on the staff review letter dated
January 31, 2013, 2nd by Krcma. Motion carried 6 - 0.


7. Proposed zoning ordinance amendment to section 78-105(6) (a) 4 and Tables
of Land Uses (9) to allow general temporary outdoor sales in institutional
districts.
Scheel explained the intent of the ordinance amendment. Christianson asked Tom
Lynch, Recreation Director if there has been any coordination with the Mandt
Community Center. Lynch stated not yet but it is a good idea. Christianson
questioned concerns about sales in parks. Scheel stated it is not a zoning issue
since the Parks & Recreation Dept. through the Parks & Recreation Committee
controls and monitors the parks.


Odland arrived at 6:12 pm.


Mayor Olson opened the public hearing.


No one registered for the public hearing.


Mayor Olson Closed the public hearing.


Motion by Olstad to recommend Council approve the ordinance amendment as
presented, 2nd by Truehl. Motion carried 7 - 0.


8. Proposed zoning ordinance amendment to Appendix F, Process for Proposal
Review within the Downtown Design Overlay District to make a correction.
Scheel explained the intent of the ordinance amendment.


Mayor Olson opened the public hearing.


No one registered for the public hearing.


Mayor Olson Closed the public hearing.


Motion by Hohol to recommend Council approve the ordinance amendment as
presented, 2nd by Olstad. Motion carried 7 - 0.


9. Scott Skavlen requests Certified Survey Map re-approval for property at 728,
732, 736, 801, 805, 809, 820, 824, and 832 Berry Street.
Scheel explained proposed CSM request. A lengthy discussion ensued regarding
the timeline for final paving of Berry Street. Scott Skavlen provided a letter stating
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City of Stoughton, 381 E. Main Street, Stoughton WI 535898


RESOLUTION OF THE COMMON COUNCIL


Authorizing and directing the proper city official(s) enter into a contract with Baker Tilly for the study
of City Hall operational services.


Committee Action: Personnel 5-0 , Finance _____


Fiscal Impact: $27,900


File Number: R- 35-2013 Date: March 12, 2013


WHEREAS, an operational study of City Hall operations is recommended by the Mayor and a proposal
has been submitted by Baker Tilly, and


WHEREAS, your Personnel Committee met on March 4, 2013 to consider the Baker Tilly contract
proposal and recommends approval to Council, and


WHEREAS, your Finance Committee met on March 12, 2013 to consider the Baker Tilly contract
proposal and recommends the use of Contingency funds, now therefore


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby authorized to enter into a contract with Baker Tilly for the study of City Hall operational services
and to authorize the use of contingency funds in the amount of $27,900.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote







Proposal for City-Wide Organizational Review


City of Stoughton, Wisconsin


February 21, 2013







Baker Tilly refers to Baker Tilly Virchow Krause, LLP, an independently owned and managed member o
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February 21, 2013


Ms. Donna L. Olson, Mayor
City of Stoughton
381 East Main Street
Stoughton, WI 53589


Dear Ms. Olson:


Baker Tilly Virchow Krause, LLP (Baker Tilly) is pleased to propose our services to assist
the City of Stoughton (the City) with an Organizational Review of the departments located
in City Hall. By selecting us as your consultant for this project, the City will specifically
benefit from Baker Tilly’s deep knowledge of and wide experience with similar municipal
engagements.


The City is wise to consider how to best ensure that the organizational structure of its City
Hall and central services functions are aligned in a manner that meets the needs of both
internal and external stakeholders while ensure quality of life for its staff. Our extensive
work with cities conducting operational and administrative service reviews, including
organizational design, human resource management, and process effectiveness and
efficiency, makes us uniquely qualified to assist the City of Stoughton with this project.
Additionally, we understand that the City is in a position of reconsidering its strategic
priorities and needs to carefully consider how it expends it limited resources toward high
value activities. In this era of doing more with less and an environment of high
competition for expanded tax base, the City needs to be extremely strategic in its
approach to aligning crucial resources.


As the vast majority of most City budgets are dedicated to personnel expenditures, it’s
logical that to seek ways to create smoothly operating and strategically organized city
functions. Optimizing the delivery of City services and enhancing Department functions is
an investment in the overall organizational health of the City as a whole.


Our proposal details our approach to partnering with you to accomplish your objectives.
Our team, work plan, and cost proposal are firm for 60 days from this date. We recognize
the trust you have placed in us in the past as your Valued Business Advisor and look
forward to building on our track record of providing value-added consulting services to
the City.


Sincerely,


BAKER TILLY VIRCHOW KRAUSE, LLP


Christine Smith, Principal


Baker Tilly Virchow Krause, LLP
Ten Terrace Ct, PO Box 7398


Madison, WI 53707-7398
608 249 6622
608 249 8532


bakertilly.com
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Approach and methodology


Our engagement will follow sound project management principles, as well as incorporate
proven methodologies from our experience conducting many similar projects. Specific
activities, deliverables, and risks are presented in detail on the following pages.


The diagram below presents an overview of the approach for the project:


The phases of the project will be conducted in consultation with the City, with the City
making the final decision about which functions will be reviewed in Phase II.


It is our understanding that the scope of this project is primarily to bring clarity and the
optimal approach to who is doing what and how to delivery services to both internal and
external customers. A close look will be taken in cross-department or position functions
such as: economic development, human resources, city administration, information
technology and legal services including contract review. We will also consider the current
roles or responsibilities assigned to the Finance, Planning, Clerk, Media Services and
Information Technology departments.
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Project initiation


Purpose: Establish the key project management infrastructure, including the project plan, steering


committee, and deliverables acceptance process.


Activities
 Establish project management infrastructure (team structure,


communication plan, issue management process)


 Define key internal City stakeholders and assemble Steering
Committee


 Develop initial information request


 Develop list of staff interviews and focus groups


 Establish deliverable acceptance process


Key deliverables
 Project work plan


 Initial information
request


The project initiation phase is an important component where your project team will
ensure that there is mutual agreement on the timeline, dependencies and objectives for
the project. This will set the tone for the management of the project through completion.
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Phase I – Diagnostic review


Purpose: Conduct diagnostic review of City operations to identify potential areas of reorganization,


consolidation, or enhancement


Activities


 Information request documentation review


 On-site interviews with management and key staff from the
following Departments:


 City Clerk / Personnel
 Finance
 Planning and Development
 Streets
 Recreation
 Police and Fire Personnel
 Senior Center
 Library
 Opera House/Media Services


 Identify the current approach to economic development,
human resources, city administration and legal functions


 Review organizational structure, staff levels, staff
competencies, and wages (i.e. overall market comparison)


 Analyze expenditure, revenue, and staffing trends (e.g.
overtime, lack of available staff)
within the City


 Evaluate current use of contractors and shared services
(both intra- and inter-City) to perform core functions
including analysis of contract expenditures


 Assess current IT support structure and system inventory
and its effectiveness in meeting internal and external
customer needs


 Assess workflow and process efficiencies (high level)


 Perform best-practice and high-level analysis to assess
organizational structure and staffing


 Outline potential areas for further analysis


 Identify strategic priorities and/or shifts in strategic plans


 Determine gaps in required competencies and/or role clarify


 Assess process for public outreach and response (e.g.
development processes, use of technology for public self
service)


Key deliverables


 On-site interviews with key
stakeholders and staff


 Summary of analysis


 High-level staff and
best practices analysis


 Best practice analysis and
gap summary


 Contract review summary


 Listing of key findings and
areas of high opportunity


 Facilitate discussion to
determine areas of high
opportunity to be studied in
Phase II


The diagnostics phase of the project will include a current-state assessment to develop a
clear understanding of City and department operations, staffing, and workflows. Our staff
will assess critical City operations, staffing, and workload and workflow and identify areas
of potential improvement.
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Phase II – Comprehensive analysis of high-opportunity functions


Purpose: Conduct comprehensive analysis of specific functions/departments and recommend


specific actions to reallocate staff, improve process efficiency, and identify cost savings and/or


revenue enhancement opportunities.


Activities


 On-site interviews with staff for a select group of
functions (no more than five) defined by client
based on Phase I


 Assess operational and capital budgets for these
areas with specific emphasis on projected projects,
changes in programs or services, and current
commitment levels


 Assess workload and overtime usage for staff
by function


 Determine how technology supports the operations
of the function, and identify gaps


 Identify interactions and staff optimization efforts
between departments


 Identify current-state improvements related to:


 Organizational structure
 Staff assignments and interdepartmental


sharing arrangements
 Staffing levels and workload
 Position type composition
 Optimal reporting relationships
 Process workflow
 Technology gaps
 Use of shared services and contractors


Key deliverables


 Detailed improvement matrix listing
changes to process,
organization/staffing, and policy


 Ideal organizational chart


 Primary and backup responsibilities


 Key findings and recommendations
for individual functional areas


 High-level review of initial
findings/recommendations with
Steering committee or other body as
determined by City


The analytical component of the project will include discussions of the current needs and
long-term strategic vision for up to three City departments. We will help you define where
you want your departments to be and create organizational, staffing, workload, and
workflow options for you to consider.
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Phase III – Roadmap and reporting


Purpose: Develop roadmap for City to implement identified changes


Activities


 Report drafting and production


 Draft report review meeting


 Follow-up with City staff,
if necessary


 Final report creation


Key deliverables


 Draft report, including:


 Optimal workforce composition
(position types)


 Service or staff level
modifications


 Sourcing options, including pros
and cons


 Process improvement
recommendations


 Technology gaps and high-level
estimate of required investment


 Fiscal impact estimates


 Draft report meeting


 Final report
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Our extensive


government


transformation


experience


provides us with


the specialized


knowledge and


insight to find


effective solutions.


About Baker Tilly Virchow Krause, LLP


Our public sector expertise


Our devotion to government organizations is manifested in our Public
Sector (also called State and Local Government) Group, a group with
a commitment spanning more than seventy-five years and a team of
more than 120 professionals dedicated entirely to serving
governmental clients. We understand the issues governments face,
providing more than 100,000 hours, annually, to the public sector.
Our extensive experience provides us with the specialized knowledge
and insight to find effective solutions. Our current public sector clients
include 346 municipalities, 50 counties, 124 K-12 schools, 150
colleges and universities, 314 utilities, 42 renewable energy projects,
and 986 not-for-profits. A significant portion of those clients have
engaged us for consulting projects.


Baker Tilly has a dedicated state and local consulting practice that
focuses on nothing other than government clients.


We help local governments develop solutions:
Our improved local government fiscal condition expertise


Our State and Local Government Consulting Group offers a breadth of services to public
sector clients that directly support our ability to complete specialized and highly sensitive
engagements. Specifically, we provide advisory and consulting services to public sector
organizations to improve their fiscal condition through:


 In-depth analysis of expenditures, revenues, and staffing for City departments and
other public sector organizations


 Process improvement work that provides familiarity with the unique aspects of
service delivery across the full range of municipal functions


 Governance and strategic reviews that provide familiarity with facilitation and public
input techniques and tools


 Consolidation studies (including county/county and county/municipal)


Through our years of government practice, we’ve developed a strong understanding of
the variables common to successful and effective management. Baker Tilly offers a full
continuum of related services to assist the City with current and future projects.
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In recent years, a


majority of our work


has been dedicated


to budget reduction


and cost take-out


studies and


resulted in savings


equivalent to eight


to ten percent of


the budgets


under review.


For more than fifteen years, our state and local government
consulting practice has focused on positioning public sector clients
for improved fiscal condition through optimal alignment of strategy
and resources. In recent years, a majority of our work has been
dedicated to budget reduction and cost take-out studies and resulted
in savings equivalent to eight to ten percent of the budgets under
review. More recently, our work has shifted to focus on shared
service or consolidated arrangements between public sector entities
and innovative alliances through public/private partnerships. Given
that personnel costs and liabilities are consistently the largest
municipal budget driver and that most public sector entities have
eliminated any “low-hanging fruit” in terms of easy operational budget
fixes, this is no surprise.


Nearly all of the engagements we perform are, ultimately, focused on
improving our client’s fiscal position. We complete organizational
studies and other projects designed to achieve strategic resource
alignment, functional analyses to achieve productivity enhancements,
and consolidation and shared service feasibility and optimal
operational design reviews. The diagram below highlights the range
of technical expertise and approaches we take to facilitate improved
fiscal condition for our clients.


Baker Tilly State and Local Government
Consulting Service Lines


Additionally, we recognize that projects such as the City’s need to ensure equal focus on
service and the value proposition of how resources are allocated, aligned, and assigned
to deliver those services. Ensuring the appropriate competencies, staffing levels, and
workflow are critical components of any effective service delivery strategy.
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Ability to prepare concise written reports that serve as long-term roadmaps


Our clients praise us for developing deliverables that are used again and again. Our
deliverables are designed to meet immediate needs, but also with a perspective to
address future needs. We will incorporate this ethic into every aspect of our project
approach and ensure that project deliverables are not on a shelf collecting dust. A typical
response for our clients is: “Your analysis report has become our roadmap; we frequently
pull it out to revisit how to address the issues we face and to prioritize our focus for the
upcoming time period.”


Many of our staff members have completed post-graduate work, are articulate, and
regularly develop reports to summarize the work that we complete and communicate
recommendations for change to our clients. Our team is well versed in using a variety of
forums (e.g., reports, presentations, graphic visuals) to convey our findings and
recommendations and to make a persuasive case for the need for change when
appropriate. We would be happy to provide you with work product developed by each of
our proposed consultants, upon request.


Baker Tilly has a long-standing tradition and solid reputation for providing high-quality
consulting, auditing, and accounting services to public sector organizations. Our
commitment to provide quality services is demonstrated in the high caliber of our work
products resulting in numerous requests for additional client assignments.
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Dedicated service team


The City seeks a dedicated engagement team with strong consulting experience and
background in city government that can deliver proactive, consultative service. Each
person was chosen to be on your team because of the individual strengths they possess
that will directly benefit the City and complement your work environment. Your Baker Tilly
team includes loyal, knowledgeable, and experienced professionals who are prepared to
address issues that may arise during your engagement.


Our project team roles and area emphasis are described in the table on the next page.
Professional resumes are included in Appendix A.
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Key project staff


Member Title Engagement Role and Area of Emphasis


Christine Smith Principal Role: Principal-in-charge


Responsibilities: Provide project management expertise, ensure risk


management protocols are implemented and followed, and serve as a


subject matter expert relative to process integration issues. Twenty-five


(25) years of public sector experience with 15 years direct experience in


public sector management consulting.


Scott Sager Manager Role: Engagement manager


Responsibilities: Ensure effective execution of work plan and


deliverables, serve as the primary point of contact for the client, ensure


that day-to-day project interactions are carried out with a high level of


technical competency and attention to the needs of the client. Twelve


years of public sector experience, including nine years as a program


evaluation supervisor with the Wisconsin Legislative Audit Bureau. Scott


led comprehensive evaluations of government operations and developing


cost-effective solutions.


Jenna Weidner Senior


Consultant


Role: Lead project analyst


Responsibilities: Leads analyses related to organizational redesign and


process improvement, and develops implementation plans. With Baker


Tilly, she specializes in resource alignment, staffing studies, and


personnel policy issues. She served as the lead analyst on the Eau Claire


County HR Review, the Milwaukee County Compensation Study, and the


Lafayette County HR Management Project. Ms. Weidner was also a


featured speaker at the 2011 fall conference for the Wisconsin


Association of County Personnel Directors.







Professional fees
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Project timeline


It is estimated that the project will take approximately twelve weeks to complete. This
assumes that City staff and requested data are available on the agreed to schedule. The
project will commence once a signed engagement letter has been received and kickoff
meeting held.


Professional fees


Our proposal includes a single, not-to-exceed fee of $29,700.


Services Hours Cost


Project Initiation 13 $ 2,500


Phase I 60 $8,200


Phase II 81 $13,500


Phase III 28 $ 4,500


Total 182 $29,700


In the event that a unique or complex issue arises, we will work with you to determine the
level of assistance required and arrange an appropriate fee for our services at that time.
These fees assume that Baker Tilly will not have to dedicate time to manually retrieving
data.


Contract language


If the City of Stoughton requires us to use its standard contract language and format, an
engagement letter outlining the specific scope of work and deliverables will also be
required.
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The image cannot be displayed. Your computer may not have enough memory to open the image, or the image may have
been corrupted. Restart your computer, and then open the file again. If the red x still appears, you may have to delete the
image and then insert it again.


Christine M. Smith
Principal


608 240 2391


christine.smith@bakertilly.com


Christine Smith, Principal leading State and Local Government Consulting Services, has
been with Baker Tilly Virchow Krause, LLP since 1998. She specializes in creating
innovative solutions for public sector clients including municipalities, counties, schools,
housing authorities, utilities, and state agencies. Christine serves as a valued advisor to
state and local government clients with extensive experience managing strategic
planning, resource optimization, organizational and operational analysis, economic
development, budget reduction, and human resource management initiatives.


Specific experience


 Serves as key strategist and facilitator for complex strategic positioning and planning
initiatives including governance restructuring, development of key strategic priorities
and the development of organizational and individual frameworks and performance
measures to ensure continuous monitoring and modification, and alignment of entity
resources with strategic priorities.


 Effectively leads large projects for state agencies and municipal entities to identify
vital modifications to systems, governance, or organizational structures, or existing
operational practices to ensure effective and fiscally responsible program
management of critical government programs and alignment of resources with
strategic priorities.


 Designs, leads, and directs major studies to reorganize and restructure public sector
and not-for-profit entities of all sizes to achieve significant cost savings, improve
resource optimization, and set clear organizational outcome expectations including
oversight for consolidation and shared service feasibility studies.


 Leads the firm’s integrated economic development services initiative providing
economic and fiscal impact studies, economic positioning projects for municipalities
and housing authorities, and assistance for New Markets Tax Credits applications
and allocation placement services for both public and private sector entities.


 Leads capacity building and evaluation efforts for diverse client operations such as
financial, technical, or management in a variety of industry settings to effectively re-
engineer processes, enhance the use of technology, and ensure responsive service
delivery at lower costs. Implement budget reductions/ revenue enhancements and
articulate the cost/benefit of specific enhancements.


 Manages comprehensive projects designed to improve the effectiveness and
efficiency of specific functional areas including public safety, public works, economic
development and planning, and K-12 instructional support.


 Conducts focus group sessions and training seminars on management topics
including customer value management, succession planning, and effective
resource management.
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Christine Smith, page 2


Specific experience (Cont.)


 Formerly served as a policy and program analyst with the Wisconsin Department of
Transportation Division of Motor Vehicles responsible to conduct evaluations
designed to improve operational effectiveness and efficiency, analyze the fiscal and
policy impact of legislative proposals, develop budget initiatives, and represent the
department on interagency task forces and working committees.


 Experience as a personnel specialist advising management of large organizations on
human resource issues and overseeing operational level human resource activities.


Industry involvement


 National Colleges and Business Officials Association


 Institute of Internal Auditors


 Government Finance Officers Association


 Society for Human Resource Management


 International City/County Management Association


 Speaks on management, operations, performance, and human resource issues at
national and local industry conferences


Education


University of Wisconsin ‒ Eau Claire 
Bachelor of Business Administration ‒ Magna Cum Laude


University of Wisconsin ‒ Madison 
Concentration in Public Program Evaluation


Relevant continuing education


 Six Sigma Coursework


 Baker Tilly Leadership Training


 UW School of Business – Strategic Formulation and Implementation
Leadership Series
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Scott A. Sager
Manager


608 240 2598


scott.sager@bakertilly.com


Scott Sager, Manager in the State and Local Government Practice Group, joined Baker
Tilly Virchow Krause, LLP, in 2012. He is an experienced professional with tested
techniques to find program inefficiencies, identify opportunities to reduce expenditures
and find hidden revenue, refine business and financial operations, and improve
compliance. He has coordinated high-performance project teams to manage networks of
government officials, business leaders, and advocacy groups. Scott also has developed
strategic policy recommendations to enhance government operations. He served as a
program evaluation supervisor for the Wisconsin Legislative Audit Bureau, as the
chairperson, National Legislative Program Evaluation Society (affiliated with the National
Conference of State Legislatures), and as a research consultant with the Center for
Urban Initiatives and Research ‒ UW Milwaukee.


Specific experience


 Key skills include project management, budget and financial analysis,
cost-benefit analysis, staffing and workload analysis, and advanced statistical
techniques and modeling.


 Consults to various state and local governments to identify inefficiencies and
process improvement.


 Strategically planned and directed project teams in completing comprehensive
management evaluations and feasibility studies of government programs such as
Medicaid, economic development, and information technology projects.


 Uncovered substantial fraud and created $40 million in savings with a $300 million
state governmental social program.


 Served as principal researcher on federal grant projects coordinated several
multi-site, longitudinal studies on education and health policy.


Industry involvement


 National Conference of State Legislatures
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Scott Sager, page 2


Education


Loyala University Chicago
Master of Arts, Political Science


Carthage College
Bachelor of Science, Political Science and Criminal Justice
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Jenna Weidner
Senior Consultant


608 240 2664
jenna.weidner@bakertilly.com


Jenna Weidner is a Senior Consultant with Baker Tilly Virchow Krause, LLP. She’s been
with the firm since 2010. Jenna worked in both the private and public sector, most
recently as an Executive Policy and Budget Analyst for the State of Wisconsin
Department of Administration, and has also provided consulting and analysis work for
not-for-profit organizations before joining the firm. Jenna has extensive experience in
assisting organizations to improve service effectiveness and efficiency, and she
specializes in public sector human resources.


Specific experience
 Performs operational audits across diverse entities, utilizing best practices to identify


opportunities for process improvement.


 Conducts comparative compensation studies


 Evaluates changes to expenditures and staffing over time and provides detailed
comparative analysis.


 Reviews language of collective bargaining agreements and personnel policies to
identify opportunities and barriers related to operational improvements.


 Evaluates adherence to laws, administrative rules, code and policies.


 Presents creative funding options to address current operational needs, future
commitments and strategic goals.


 Provides complex multi-variable analysis to determine trends for planning or
reorganization exercises.


 Designs and conducts surveys, providing detailed analysis of results


 Measures outcomes of policies, procedures and systems across organizations and
governmental units to identify best practices.


 Provides cost-benefit analysis to guide decision making and optimize effectiveness.


 Provides guidance and analysis regarding strategic budget allocations and
operational policies to maximize effectiveness.


 Conducts focus group sessions and develops training materials.


Industry involvement
National Association of State Budget Officers, Project Management Institute, Speaker on
Human Resource Audits and Improved Fiscal Condition through Operational Reviews


Education
University of Wisconsin, Robert M. La Follette School of Public Affairs
Master of Public Affairs


Oral Roberts University
Bachelor of Arts in International Relations





















 
City of Stoughton, 381 E Main Street, Stoughton WI  53589 


 
 


RESOLUTION TO COMMON COUNCIL 


 
Authorizing and directing the proper City official(s) to approve the Stoughton Utilities Customer 


Service Technician Position. 


 
Committee Action: 


 
5-0                  Personnel Action: 5-0 


 
Fiscal Impact: $14,040 annually 


 
File Number: 


 
R-32-2013 


 
Date Introduced: 


 
March 12, 2013 


 
WHEREAS, Stoughton Utilities decided to fill a vacant position, and 


 


WHEREAS, on February 18, 2013 the Stoughton Utilities committee approved and recommended it on 


to the Stoughton Personnel Committee, and 


 


WHEREAS, your Utilities Committee met on February 18, 2013 to consider this request and 


recommends approval to the Personnel Committee and Common Council, now therefore  


 


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s)
be hereby directed to approve the creation of the Stoughton Utilities Customer Service Technician
Position at a wage of $13.50 per hour at part-time status, and authorize the position be filled.    
 


 


 


Council Action:         Adopted     Failed Vote     


 


 


Mayoral Action:        Accept     Veto  


 


 


                                             


Donna Olson, Mayor    Date 
 


 


 


Council Action:           Override  Vote     


 


 
 







 
 
Authorizing and directing the proper City official(s) to approve the resolution regarding 


the Stoughton Utilities Customer Service Technician Position: 


Motion by Engelberger, second by Suess, to approve and recommend Council approve the 


resolution regarding the Stoughton Utilities Customer Service Position for 20/hrs a week. Motion 


carried unanimously. 


 


 







 


600 South Fourth Street 
P.O. Box 383 


Stoughton, WI  53589-0383 


Serving Electric, Water & Wastewater Since 1886 


Date:  February 8, 2013 


 


To:  Stoughton Utilities Committee 


 


From:  Brian R. Hoops 


  Stoughton Utilities Office and Information Systems Supervisor 


 


Robert P. Kardasz, P.E. 


  Stoughton Utilities Director 


 


Subject: Stoughton Utilities Proposed Customer Service Technician Position. 


 


In response to the Consumer Services Specialist position that went vacant in May of 2012, we have 


reviewed our present and future operational needs and how they relate to this position.  


The primary purpose of the revised Customer Service Technician position is to be perform customer 


service tasks for Stoughton Utilities including but not limited to: maintenance of customer records, assisting 


phone and walk-in customers with their account, and handling a variety of customer payments.  This will be a 


part-time position, currently estimated at 20 hours per week. 


We have evaluated our requirements with those of similar positions at the City of Stoughton and their 


corresponding compensation schedules.  This comparable yields an hourly compensation of $13.50.  


The former Consumer Services Specialist position wage was $17.22.    


We are requesting that the Stoughton Utilities Committee approve the Stoughton Utilities proposed 


Customer Service Technician position description and corresponding hourly wage of $13.50, and 


recommend the authorization to fill this position to the Stoughton Personnel Committee and to the 


Stoughton Common Council. 


 


Encl. 


 


 







DRAFT STOUGHTON UTILITIES COMMITTEE REGULAR MEETING 
MINUTES 
Monday, February 18, 2013 – 5:00 p.m. 
Edmund T. Malinowski Board Room 
Stoughton Utilities Administration Office 
Stoughton Utilities Building 
600 S. Fourth St. 
Stoughton, Wisconsin 
 
Members Present: Alderperson Michael Engelberger, Citizen Member David Erdman, 


Citizen Member Jonathan Hajny, Alderperson Eric Hohol, and 
Citizen Member Alan Staats., 


  
Excused: Mayor Donna Olson. 
   
Absent: Alderperson Elvin (Sonny) Swangstu. 


 
Others Present: Stoughton Utilities Office and Information Systems Supervisor 


Brian Hoops and Stoughton Utilities Director Robert Kardasz, P.E. 
  
Stoughton Utilities Proposed Customer Service Technician Position:  Stoughton Utilities 
Office and Information Systems Supervisor Brian Hoops and Stoughton Utilities Director 
Robert Kardasz presented and discussed the proposed Stoughton Utilities Customer Service 
Technician position.  Discussion followed.  Motion by Alderperson Michael Engelberger, the 
motion seconded by Citizen Member David Erdman, to approve the proposed Stoughton 
Utilities Customer Services position for 20 hours per week at a compensation of $13.50 per 
hour, and recommend it to the Stoughton personnel Committee and the Stoughton Common 
Council.   The motion carried unanimously. 
 







   


City of Stoughton  


Position Description 


 


 


Name:  Department: Stoughton Utilities Accounting 


& Consumer Services Division 


Title: Customer Service Technician Pay Grade:  FLSA:  


 


Date: February, 2013 Reports To: Utilities Office & Information 


Systems Supervisor 


___________________________________________________________________________ 


 
Purpose of Position 


 


The purpose of this position is to perform customer service tasks for Stoughton Utilities including but not limited to: 


maintenance of customer records, assisting phone and walk-in customers with their account, and handling a variety of 


customer payments.  In addition, this position will also perform general administrative tasks. 


 


Essential Duties and Responsibilities 


 


The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive. Other 


duties may be required and assigned. 


 


 Greet and direct visitors.  Answer, direct, and route telephone calls and messages.   


 


 Provide information to customers regarding their accounts over the telephone, by email, and in-person. 


 


 Assist customers with general inquiries, including high-bill complaints and questions about utility policies. 


 


 Prepares moving slips, work orders, customer inquiries, complaint forms, and service applications. 


 


 Process payments received in-person at the front counter and issue receipts.  


 


 Open, review, and post mailed payments to customer’s accounts. 


 


 Prepares reports from account data as requested.   


 


 Perform related administrative tasks such as filing, faxing, typing, and photocopying. 


 


 Assists billing and collections staff as needed. 


 


 


Additional Tasks and Responsibilities 


 
While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 


 Assists electric, wastewater and water divisions as required. 


 


 Verify and maintain property owner data for all new and existing accounts. 


 


 Assist with public education. 







Customer Service Technician  
 


 


 Complies with all Stoughton Municipal Utilities Safety Programs. 


 


 Provide emergency phone support as needed during widespread outages and other emergencies. 


 


  


Minimum Training and Experience Required to Perform Essential Job Functions  
 


 High school diploma, vocational training in customer service or related with 1-year utility experience, or any combination 


of education and experience that provides equivalent knowledge, skills, and abilities. 


 


 Working knowledge of Microsoft Windows and other software in a business environment, including Microsoft Word, 


Excel and Outlook.   


 


 


 Physical and Mental Abilities Required to Perform Essential Job Functions 


 


Language Ability and Interpersonal Communication 
 


 Ability to classify, compute and tabulate data and information, following a prescribed plan requiring the exercise of some 


judgment. Ability to compare, count, differentiate, measure and sort information. Ability to assemble, copy, record and 


transcribe data and information. 


 


 Ability to explain, inform, demonstrate and clarify to others within well established policies, procedures and standards, as 


well as the ability to follow specific instructions and respond to simple requests from others. 


 


 Ability to utilize a wide variety of advisory data and information, such as work orders, customer billing information, 


meter reading slips, billing statements, complaint forms, moving slips, computer billing journals, maps, computer 


software operating manuals, PSC rules and regulations, municipal code, procedures, guidelines, and non-routine 


correspondence. 


 


 Ability to communicate orally with customers, department personnel, bank personnel, title company representatives, 


computer consultants, law enforcement personnel, and the general public. 


 


Mathematical Ability 
 


 Ability to add and subtract, multiply and divide, and calculate percentages, fractions, and decimals. 


 


Judgment and Situational Reasoning Ability 
 


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities. 


 


 Ability to exercise the judgment, decisiveness and creativity in situations involving the evaluation of information against 


measurable criteria. 


 


 


Physical Requirements 
 


 Ability to operate office equipment and machinery requiring simple but continuous adjustments, such as computer 


workstation, calculator/adding machine, cash register, postage meter, photocopier, paper cutter, hand punch, telephone, 


and two-way radio. 


 


 Ability to coordinate eyes, hands, feet and limbs in performing semi-skilled movements such as typing. 


 







Customer Service Technician  
 


 Ability to exert very moderate physical effort in sedentary to light work, typically involving some combination of 


stooping, kneeling, crouching and crawling, lifting, carrying, pushing and pulling. 


 


Environmental Adaptability 
 


 Ability to work under safe and comfortable conditions where exposure to environmental factors is minimal and poses little 


to no risk of injury. 


 


 


 


The City of Stoughton is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County 


will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current 


employees to discuss potential accommodations with the employer. 


 


 


 


 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


 


 


 


 


___________________________________ ___________________________________ 


Date Date 


 


 







   


City of Stoughton  


Position Description 


 


 


Name:  Department: Stoughton Utilities Accounting 


& Consumer Services 


DivisionUtilities Billing 


Section 


 


Title: Consumer Customer Service 


SpecialistTechnician 
Pay Grade:  FLSA:  


 


Date: May 2004February, 2013 Reports To: Utilities Office & Information 


Systems Supervisor 


___________________________________________________________________________ 


 
Purpose of Position 


 


The purpose of this positions is to perform customer service tasks for Stoughton Utilities including but not limited to: 


maintenance of customer records, preparing monthly billing and past due notices, assisting phone and walk-in customers with 


their account, and and setting up deferred payment agreementshandling a variety of customer payments.  In addition, this 


position will also perform general administrative tasks. 


 


Essential Duties and Responsibilities 


 


The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive. Other 


duties may be required and assigned. 


 


 Prepare monthly utility bills/invoices, produce and generate billing reports. 


 


 Greet and direct visitors.  Answer, direct, and route telephone calls and messages.   


 


 Provide information to customers regarding customer their accounts over the telephone, by email, and in-person. 


 


 Assist customers with general inquiries, including high-bill complaints and questions about utility policies.  . 


 


 Recalculate and redistribute utility bills with errors.  Review consumption journals for errors. 


 


 Update and maintain customer database, add new accounts to billing systems, and perform data entry for replaced water 


meters and replaced or changed street lighting. 


 


 Prepares moving slips, work orders, customer inquiries, complaint forms, and service applications. 


 


 


 Administer budget billing program, review budget accounts, and type letters to customers for budget charges and changes. 


 


 Prepare Process payments received in-person at the front counter and issue receipts.  


 


 Open, review, and pPost mailed payments to customer’s accounts. 


 


 Prepare daily final billing and monthly cycle billings.   Prepare and distribute work order for final billing.  


 







Customer Service Technician  


Consumer Service Specialist  
 


 Code accounts for auto-pay (ACH).   


 


 Prepare payments for posting to accounts and deposit. 


 


 Prepares reading consumption journal for billing.  Balances billing and cash to aged trial balance weekly and monthly.  


Prepares billing entry journal monthly. 


 


 Prepares reports from account data as requested.   


 


 Perform related administrative tasks such as filing, faxing, typing, and photocopying. 


 


 Assists billing and collections staff as needed. 


Prepares deferred agreements for customers, delinquent and disconnect notices.  Compiles delinquent account list for tax 


rolls. 


 


Additional Tasks and Responsibilities 


 
While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this 


position and may also be performed by other unit members. 


 


 Photocopy final billing update for clients. 


 


 Assists electric, wastewater and water divisions as required. 


 


 Perform related office tasks such as filing, faxing, photocopying, and computer applications. 


 


 Verify telephone transfers. 


 


 Verify and maintain property owner data for all new and existing accounts. 


 


 Operate two-way radio to contact utility crews. 


 


 Calculates running water for affected customers. 


 


 Assist with public education. 


 


 Complies with all Stoughton Municipal Utilities Safety Programs. 


 


 Provide emergency phone support as needed during widespread outages and other emergencies. 


 


  


Minimum Training and Experience Required to Perform Essential Job Functions  
 


 High school diploma, vocational training in customer service in bookkeeping, accounting or related with 1-year utility 


experience, or any combination of education and experience that provides equivalent knowledge, skills, and abilities. 


 


 Working knowledge of Microsoft Windows and other software in a business environment, including Microsoft Word, 


Excel and Outlook.   


 


 


 


 Physical and Mental Abilities Required to Perform Essential Job Functions 







Customer Service Technician  


Consumer Service Specialist  
 


 


Language Ability and Interpersonal Communication 
 


 Ability to classify, compute and tabulate data and information, following a prescribed plan requiring the exercise of some 


judgment. Ability to compare, count, differentiate, measure and sort information. Ability to assemble, copy, record and 


transcribe data and information. 


 


 Ability to explain, inform, demonstrate and clarify to others within well established policies, procedures and standards, as 


well as the ability to follow specific instructions and respond to simple requests from others. 


 


 Ability to utilize a wide variety of advisory data and information, such as work orders, customer billing information, 


meter reading slips, billing statements, complaint forms, moving slips, computer billing journals, maps, computer 


software operating manuals, PSC rules and regulations, municipal code, procedures, guidelines, and non-routine 


correspondence. 


 


 Ability to communicate orally with customers, department personnel, bank personnel, title company representatives, 


computer consultants, law enforcement personnel, and the general public. 


 


Mathematical Ability 
 


 Ability to add and subtract, multiply and divide, and calculate percentages, fractions, and decimals. 


 


Judgment and Situational Reasoning Ability 
 


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities. 


 


 Ability to exercise the judgment, decisiveness and creativity in situations involving the evaluation of information against 


measurable criteria. 


 


 


Physical Requirements 
 


 Ability to operate office equipment and machinery requiring simple but continuous adjustments, such as computer 


terminalworkstation, calculator/adding machine, cash register, postage meter, typewriter, photocopier, paper cutter, hand 


punch, telephone, and two-way radio. 


 


 Ability to coordinate eyes, hands, feet and limbs in performing semi-skilled movements such as typing. 


 


 Ability to exert very moderate physical effort in sedentary to light work, typically involving some combination of 


stooping, kneeling, crouching and crawling, lifting, carrying, pushing and pulling. 


 


Environmental Adaptability 
 


 Ability to work under safe and comfortable conditions where exposure to environmental factors is minimal and poses little 


to no risk of injury. 







Customer Service Technician  


Consumer Service Specialist  
 


 


 


 


The City of Stoughton is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the County 


will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current 


employees to discuss potential accommodations with the employer. 


 


 


 


 


___________________________________ ___________________________________ 


Employee’s Signature Supervisor’s Signature 


 


 


 


 


___________________________________ ___________________________________ 


Date Date 


 


 





































RESOLUTION OF THE COMMON COUNCIL


Authorizing and directing the proper city official(s) to approve filling volunteer firefighter vacancies
in order to maintain current staffing levels.


Committee Action: Public Safety 4 - 0 Personnel -


Fiscal Impact: Already in the budget


File Number: R-26-2013 Date : 3­12­2013 


WHEREAS, it is in the best interest of the City to approve filling volunteer firefighter vacancies to
maintain current staffing levels, and


WHEREAS, your Public Safety Committee met on February 27, 2013, and the Personnel Committee
met on March 4, 2013, to consider the request for filling these positions and recommend approval, now
therefore


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby directed to approve the request to fill the volunteer firefighter vacancies in the Fire Department
as part of this resolution.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote







PUBLIC SAFETY COMMITTEE MEETING MINUTES
Wednesday, January 23, 2013
Hall of Fame Room, City Hall


Present: Alderpersons Ron Christianson (C), Tricia Suess, Tim Swadley. Eric Hohol


Guests: Alderperson David Kneebone, Marty Lamers, Police Chief Greg Leck, Acting Clerk Pili
Hougan, Dale Seffens, Max Dickman, Gary Haffley, Parker Haffley, Tyler Blodgett, Bret Klitzke,
Wendy Klitzman, Travis Phillips, Nancy Swiggum, Monica Davie


Call to Order: Chair Christianson called the meeting to order at 6:00 pm.


Communications: Chief Leck stated the Ole the K-9 unit is due back from his training at the
end of the week. Acting Clerk Hougan stated we are coming up on license renewal season.


Discussion and possible approval of restricted “No Parking” in the 1800 block of
Cedarbrook Lane: Many neighbors from this area were in attendance at the meeting to
express concerns. Letters had been sent to everyone who lived in the area of concern.
Chair Christianson asked if they would like to voice and opinion regarding the possibility of
restricted parking this area. Many spoke to express concerns. Chief Leck stated the
reason this came forward was mostly because of safety issues for families with small
children who live in the area. Further discussion followed. Moved by Hohol, second by
Suess, to take no action at this time.


Minutes: Moved by Hohol, second by Suess, to approve the minutes as presented. All in
favor.


Application for a Transfer of Liquor License for the sale of fermented malt beverages
and/or intoxicating liquor from one premises to another: Ultra Mart Foods dba Pick N
Save, located at 1750 Hwy 51: Max Dickman of Ultra Mart Foods was in attendance at the
meeting to explain the remodel of the store. He stated they were still planning on a
segregated area for the liquor store. Several options were discussed including a register
outgoing from the liquor store area. Swadley stated he struggled with the option of having
liquor in the open. Suess was in support of the proposal. Chief Leck stated he would like to
see the liquor store area set up in the same fashion and the McFarland Pick N Save, this
would provide much more control of the liquor, he has an issue with wide open sales. Leck
stated that point of sale is control of sale, point of sale should be brought down to one or
two registers. Point of sale should be within 10 feet of liquor store area. Further discussion
followed. Moved by Hohol, second by Suess, to define restrictions limiting all alcohol to a
defined space and a single point of sale and to have alcohol in a segregated area only, and
recommend approval to council. Motion carried 3-1 with Christianson voting noe.


Application for a Temporary Class “B”/”Class B” Retailers License: Stoughton
Merchants Baseball, located at 600 Kriedeman Dr. (Norse Park) for the sale of
fermented malt beverages for the perior of April 2013 to October 2013. Moved by
Suess, second by Hohol, to recommend council approve the temporary license for the
period of time indicated. Motion carried 4-1.


Request to fill volunteer Firefighter vacancies in the Fire Department for 2013: Chief
Lamers stated that there are two vacancies now and one in the near future. The resolution
should be changed to state “to maintain current staffing levels”. Moved by Suess, second
by Hohol, to approve filling the vacancies as amended. Motion carried 4-0.



mhougan

Highlight







CITY OF STOUGHTON
From the Mayor’s Office


381 E. Main Street, Stoughton, WI 53589 608.873.6677 fax 608.873.5519


MEMORANDUM


To: Common Council Members


From: Donna Olson, Mayor City of Stoughton on behalf of the Personnel Committee


Re: Personnel Committee Recommendation


Date: March 5, 2013


The Personnel Committee met March 4, 2013 and recommend Council approve filling the
volunteer firefighter vacancies in order to maintain current staffing levels.


Excerpt of the Personnel Minutes of March 4, 2013


R-26-2013 Authorizing and directing the proper city officials to approve filling volunteer firefighter
vacancies in order to maintain current staffing levels:
Motion by Engelberger, second by Suess, to approve and recommend R-26-2013, to fill the volunteer
firefighter vacancies in order to maintain current staffing levels for approval to the Common Council.
Motion carried unanimously.







 


 


Memorandum 


 


 


Date: 2-18-2013 


 


To: Public Safety Committee 


 


From: Chief Martin Lamers 


 


Re: Request to Fill Vacancy 


 


Cc: Mayor Donna Olson 


 


 


 


I hereby request approval to fill volunteer Firefighter vacancies on the Fire Department 


for 2013. 


 


We currently have 2 vacancies, with at 1 additional vacancy expected in 2013. 


 


The full staffing of volunteers is included in the 2013 budget. 


 


The vacancies will be filled from the legibility list being developed by the Police and Fire 


Commission.  


 








CITY OF STOUGHTON, 381 E. MAIN ST., STOUGHTON WI 53589 
 


 
 


RESOLUTION OF THE PARKS AND RECREATION COMMITTEE 


 
Authorizing and directing the proper city official(s) to accept a 40 acre portion of the AJ Arnett 


property as a donation from the Natural Heritage Land Trust through a Stewardship Grant. 
 
Committee Action: 


 
Approved by Parks and Recreation 4-0 on 12-17-12; Public Works (no action) 


onon1-15-13 
 
 


Fiscal Impact: 


on 1-15-13; Public Safety 3-0 on 1-23-13 


$0 (Land donation) 
 
File Number: 


 
R - 30 - 13 


 
Date Introduced: 


 
March 12, 2013 


 


WHEREAS, the Parks and Recreation Department is requesting acceptance of a donation from the Natural 


Heritage Land Trust of 40 acres of AJ Arnett property along the Yahara River for use as a natural area and 


hike/bike trail. 


 


WHEREAS, the Parks and Recreation Committee met on December 17, 2013 to consider accepting the 


donation of 40 acres of the AJ Arnett property and recommends approval, now therefore  


 


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be 


hereby directed and authorized to notify the Natural Heritage Land Trust of our acceptance of the designated 


40 acres of AJ Arnett property as recommended. 


 


 


 


 


 


Council Action:         Adopted     Failed Vote     


 


 


Mayoral Action:        Accept     Veto  


 


 


                                             


Donna Olson, Mayor    Date 
 


 


 


 


Council Action:           Override  Vote     


 


 
 







 


381 E. Main Street, Stoughton, WI  53589   608.873.6677 fax 608.873.5519 


                        
 


 
 
 


Date: March 6, 2013  


To: City Council 


From: Tom Lynch 


RE: Arnett Property  


 


 
The City has a rare opportunity to acquire 40 acres of passive parkland along the 
Yahara River. The property, currently owned by AJ Arnett, is located just north of 
the Dane County Garage along Highway N.  Arnett has plans to develop the 
remainder of his property. 
 
This opportunity is possible because Arnett is working with the Heritage Natural 
Land Trust to secure a Stewardship grant through Dane County and the DNR. 
Once the City accepts the donation of the land, the grant will be approved. After 
that, the Land Trust will donate the land to the City. 
 
One of the stipulations, that was overcame through a zoning ordinance change, 
is that hunting and trapping will be allowed through a permit process with 
restrictions.   
 
The City will benefit from this gift in several ways. Plans include creating a 
walk/bike trail along the upland adjacent to the proposed development. There is 
possibility to expand fishing options along the river and bay area. Without 
improvement or development of any kind, this property will still be one of the best 
amenities this City has to offer. 
 
I recommend that the City Council accept this gift and allow all of the possibilities 
to move forward.  







PARKS AND RECREATION COMMITTEE MEETING MINUTES
Wednesday, December 17, 2012
5:30 PM
Giles Dow Room


Present: Alderpersons: Tim Swadley, Greg Jenson, Paul Lawrence, Eric Olstad and Parks and
Recreation Director Tom Lynch
Guests: Sean Brusegar


Call to Order
By Swadley at 5:30 PM


1. Communications
None


Old Business
2. Park Facilities Use
The committee talked about how decisions were made for allocating facilities for sports groups
and the questionnaire to those groups for the Parks and Open Space Plan update. Lynch will
bring those questions to the next meeting.


3. Parks and Open Space Plan
The committee directed staff to move forward with the survey questions as presented. The
previous survey will be used with an additional section for open comments.


4. Parkland Opportunities
The committee reviewed the option to accept a gifted portion of riverfront land on the Arnett
property north of the Dane County garage. This land would be used for a future trail system
overlooking the river and winding through the proposed development. For the transaction to go
through the City needs to update its’ ordinances concerning hunting and trapping on City land.
Lynch and Greg Leck will be working on this.


Motion by Jensen, seconded by Lawrence to recommend to Public Works and Public Safety to
review the maintenance and ordinance changes, then recommend to Council for acceptance of
the Arnett Property for a natural area and future trail system. Motion passed 4-0.


New Business
5. Approval of November 14, 2012 Minutes
Motion by Lawrence, seconded by Jenson to approve the minutes of November 14, 2012. Motion
passed 4-0.


6. Norse Park Shelter
Brusegar presented a plan for an expanded Norse Park Shelter. The project is important for both
the future Dream Park needs, following the ADA requirements and providing a larger facility
moving forward. Kendall McBroom will run the project keeping the estimated cost at around
$145,000. Brusegar and Lynch will seek partners for funding this project during 2013.


Motion by Olstad, seconded by Lawrence to recommend to Planning, the acceptance of the
proposed Norse Park Shelter plan.. Motion passed 4-0.


7. Mandt Park Marketplace
Lynch explained the concept of having a marketplace operated in Mandt Park two weekends a
month during the summer. A marketplace consists of vendors, craft, flea market, food, produce
and plant sellers, These are common but not so much in this area. Sherry Johnson would
promote and run the events through the Recreation Department. The marketplace would bring
more people to Stoughton. Downtown business would be invited to take part. The project will
move ahead with more details at the next Parks and Recreation Committee meeting.


8. Youth Center Update
Lynch provided the latest YC newsletter







 
 


5) Stormwater Utility Credit Update:  Scheel reported that to date no credits have been issued but Scheel 
is still working with Stoughton Trailers and several other businesses have inquired as to whether they 
would qualify.  There is no deadline so a business could submit paperwork at any time to receive the 
credits.  The first bill for this utility will be on the February Stoughton Utility bill to remain consistent will all 
other utility charges which are billed for services rendered. 


 


New Business: 


 


5) Approve December 18, 2012 Meeting Minutes:  Motion by Swangstu, seconded by Engelberger to 
approve minutes.  Motion passed 3-0. 


 


6) Discussion on Trail Maintenance for Arnett Property:  Olstad reported to the committee information 
from the Parks/Recreation Committee and why the issue was sent to Public Works.  Manthe was asked to 
provide estimated yearly cost maintenance and make recommendations regarding trail maintenance.  
Manthe developed costs for paved and gravel mix paths but stated that he could not give accurate costs 
as there were too many variables and unknowns at this time.  Manthe did recommend to the Parks and 
Recreation Committee to review the policy/ordinance on new trail installation in developments and require 
new trails to be paved stating there is less maintenance and costs involved with paved trails. The Public 
Works Committee also feels there are too many unknowns to make any decisions at this time and would 
like the information from Manthe to be passed on to the Parks and Recreation Committee for future 
reference. 


 


 


7) Future Agenda Items:  2011 E Main St Construction Project Update, Riverside Drive Partial One Way, 
Cemetery Board Ordinances and Jeff Hazencamp – Space Needs Study 


 


 Swangstu inquired what was happening with the Forton St hill.  Manthe stated that the warning signs were 
installed and that there was budgeted money in the outlay account to pursue the fencing and treatment of 
the wall. 


 


Moved by Engelberger, seconded by Swangstu to adjourn meeting at 6:55 pm.  Motion carried 3-0. 


Respectfully submitted by Vickie Erdahl, staff member 1/17/13 



tlynch

Text Box

Public Works Committee Meeting
January 15, 2013








PUBLIC SAFETY COMMITTEE MEETING MINUTES
Wednesday, January 23, 2013
Hall of Fame Room, City Hall


Present: Alderpersons Ron Christianson (C), Tricia Suess, Tim Swadley. Absent and excused:
Eric Hohol.


Guests: Alderperson David Kneebone, Police Chief Greg Leck, Deputy Clerk Pili Hougan, Sean
Crowley, Nancy Crowley, Monica Davie, Shawna Volden, Tom Lynch.


Call to Order: Chair Christianson called the meeting to order at 6:00 p.m.


Communications: License Fee for Pawnbroker/Second-hand Article Dealer will be
brought to a future Public Safety meeting for revision to fees. Chief Leck presented an
update re: Cheap Shots/agreement and outcome.


Minutes: Moved by Suess, second by Swadley, to approve the minutes as presented. All in
favor.


Application for a Temporary Class “B” Beer & Class C Wine License to Sean
Crowley, Agent, dba Big Sky Restaurant, located at 176 E. Main Street: Sean and
Nancy Crowley were in attendance at the meeting.


Moved by Swadley, second by Suess, to recommend Council approval based upon no fees
or fines due to the city. Motion carried 3-0.


Application for Operator’s License to Shawna Volden, February 12: Shawna Volden
was in attendance at the meeting.


Moved by Suess, second by Swadley, to recommend Council approval of one year license
instead of two year license, and based upon no fees or fines due to the city. Motion carried
3-0.


Discussion and possible approval of restricted “No Parking” in the 1800 block of
Cedarbrook Lane: Monica Davie was in attendance at the meeting.


Cedarbrook Lane is in the Eastwood Subdivision. Houses are on north side of street. Safety
of children is a major concern because it is difficult to see children when view blocked by
cars. Other concerns are speeding and unknown individuals parking in the middle of the
night. Posting would be on north side. Neighbors were notified of proposal. No feedback
was given, negative or positive.


Moved by Suess, second by Swadley, to table to next meeting pending notification of
neighbors and to place on next agenda for final decision. Chief Leck will send notice to
neighbors and building owners and will post entire north side of Cedar Brook Lane, with
proposal in notice. Mrs. Davie will be invited to next meeting. Motion carried 3-0.


Review parking on 900 block of W. Wilson: Moved by Suess, second by Swadley, to
table indefinitely. All in favor.


Discussion and possible approval of changes to Ord. 50-3 to allow hinting & trapping
on lands awarded to the city from the Heritage Foundation: Chief Leck presented the
ordinance. Tom Lynch was in attendance and explained the Heritage Foundation
Stewardship Grant. If grant is accepted, city must provide hunting and trapping. Grant funds







Public Safety Committee Meeting Minutes
January 23, 2013
Page 2


need decision by mid-March. Amendment would need approval by communities and
Council. Referral to Public Works Committee, doesn’t need to go to Planning.


Moved by Suess, seconded by Christianson, to recommend amendment of Ordinance
section 50-3 to council for approval. Motion carried 3-0.


Discussion and possible approval of Multi-Jurisdiction High Visibility OWI Program:
Chief Leck presented the High Visibility OWI Program. He explained it’s a continuation of
the program from last year. The money for this program is obtained through grant funds.


Moved by Swadley, second by Suess, to recommend to Council for approval. Motion
carried 3-0.


Quotas and Liquor Licenses: Information regarding classes of liquor licenses and quota
information was presented by Deputy Clerk Hougan. Information was reviewed. No action
taken at this time.


Update on School Safety: Chief Leck stated that police formed a committee with school
and Police officers/staff. Went to schools and evaluated safety. Schools will talk about
safety and security. Response plans will be reviewed. Table top exercise will be done; then
they will do an actual tactical exercise.


Moved by Suess, second by Swadley, to adjourn at 8pm.


Future Agenda Items: (1.) Neighborhood Traffic Study; (2.) Future revision of License Fee
for Pawnbroker/secondhand Article dealer $210 vs. $75; Nuisance Business Ordinance;
Residential Traffic Management Program-Policy addressing traffic concerns (Vernon Street,
etc)


Respectfully Submitted,
Deputy Clerk Pili Hougan
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