
Meeting of: COMMON COUNCIL OF THE CITY OF STOUGHTON

Date /Time: Tuesday, September 10, 2013 @ 7:00 pm

Location: Council Chambers at the Public Safety Building (2nd floor)

321 S. Fourth Street, Stoughton, Wisconsin

Members: David Kneebone, Sonny Swangstu, Tim Swadley, Michael Engelberger, Ron

Christianson, Paul Lawrence, Tricia Suess, Greg Jenson, Eric Hohol,

Tom Majewski, Tom Selsor, Ross Urven

ATTN COUNCIL MEMBERS: EIGHT (8) MEMBERS NEEDED FOR A QUORUM. The council

may only conduct business when a quorum is present. If you are unable to attend the meeting, please

notify the City Clerk’s office via telephone (608)873-6677 or via email mhougan@ci.stoughton.wi.us.

CALL TO ORDER

1. Roll Call, Communications, and Presentations

 Kettle Park West update

2. Minutes and Reports

Minutes (Placed on File): Library Board 07/17/2013; Public Safety Committee 07/31/2013;
Community Affairs/Council Policy 08/06/2013; Board of Appeals 08/26/2013

3. Public Comment

CONSENT AGENDA

4. Approval of Council minutes of: 8/13/2013 & 8/27/2013

Note-items taken on the Consent Agenda will not be discussed. Any individual council member may request an item to be

removed from consent. Items removed from consent will be voted on separately immediately following the consent agenda

vote.

NEW BUSINESS

5. O-19-2013: Approving an Ordinance Providing for the Direct Annexation of a Portion of the
Town of Dunkirk to the City of Stoughton, Dane County, Wisconsin. (Planning commission
meets on Sept. 9) 1st reading

OFFICIAL NOTICE AND AGENDA
Notice is hereby given that Common Council of the City of Stoughton, Wisconsin, will hold a

regular or special meeting as indicated on the date, time and location given below.



6. O-25-2013: Approving an Ordinance to Repeal and Recreate Section 6-13. Vicious Dogs and
Animals. (Public Safety Commission approved 5-0 with Mayor Olson voting.) 1st reading

7. R-101-2013: Approving the revisions to the City of Stoughton Electronic Communications
Policy. (Community Affairs/Council Policy approved 5-0 with Mayor Olson voting.)

8. R-113-2013: Authorizing and directing the proper city officials to issue a Temporary Class “B”/
“Class B” Retailer’s license for the sale of fermented malt beverages & wine to St. Ann’s
Parish for their annual Fall Festival to be held on Saturday, September 21, 2013 from 6:00-
11:00. (Public Safety approved 5-0 with Mayor Olson voting)

9. R-118-2013: Declaring the common council’s intent to reopen and amend a special assessment
levied in the Resolution R-11-09 relating to the cost of installing a retaining wall.
(Finance Committee carried 4-1 with Mayor Olson voting and Kneebone voting noe)

ADJOURNMENT

IF YOU ARE DISABLED AND IN NEED OF ASSISTANCE TO ATTEND THIS MEETING, PLEASE CALL 873-6677
PRIOR TO THIS MEETING.

By: Mayor Donna Olson, Council President Eric Hohol, Acting City Clerk Maria Hougan





City of Stoughton, 381 E. Main Street, Stoughton WI  535898 
 


RESOLUTION OF THE COMMON COUNCIL 


 
Declaring the common council's intent to reopen and amend a special assessment levied in Resolution R-11-09 


relating to the cost of installing a retaining wall. 


 
Committee Action: 


 
Finance Committee Carried 4-1 with Mayor Olson voting and Kneebone voting noe  


Fiscal Impact: $3,311.28 (if special assessment is amended). 
 
File Number: 


 
R-118-2013 


 
Date Introduced: 


 
September 10, 2013 


 
WHEREAS, a request has been made by Martin and Jean Lamers for a review of an assessment 


levied against the property located at 1220 South Fourth Street, in Resolution No. R-110-09, to 


pay for the installation of a retaining wall constructed as part of the 2009 Page and Isham Street 


project (the "Project"), and 


 


WHEREAS, following the adoption of Resolution No. R-110-09, the Common Council 


determined that the assessment ordinance pertaining to retaining walls should be changed, such 


that the City would not specially assess the cost of a retaining wall over four feet tall.  This 


policy change was made in large part due to the impact of the special assessment against the 


property at 1220 South Fourth Street, and the City's determination that the special assessment 


was not appropriate. 


 


WHEREAS, the Finance Committee met on August 13, 2013 to consider the Lamers' request, 


and recommends that the Common Council reopen and amend the special assessment against the 


property located at 1220 South Fourth Street, levied in Resolution No. R-11-09.  


 


BE IT RESOLVED by the Common Council of the City of Stoughton, Dane County, 


Wisconsin, as follows: 


 


1. The Common Council declares its intention to reopen and amend the special assessment 


levied against the property located at 1220 South Fourth Street in Resolution No. R-11-09 


(the "Special Assessment"). 


 


2. The Finance Director is directed to prepare a resolution reopening and amending the 


Special Assessment, consistent with current City policy governing the assessment of the 


cost of a retaining wall.  Upon completion of such resolution, the Finance Director is 


directed to file copies thereof in the office of the City Clerk for public inspection. 


 


3. The City Clerk is directed to schedule a public hearing before the common council, on 


the final resolution reopening and amending the Special Assessment, on October 8, 2013.  


The City Clerk is further directed to give notice of the public hearing, pursuant to Wis. 


Stat. §§ 66.0703(7)(a) and (10). 


 


 


 







FINANCE COMMITTEE MEETING MINUTES
August 13, 2013 – 6:00 p.m.
City Hall, Hall of Fame Room


Present:
Alderpersons Paul Lawrence, David Kneebone, Tom Selsor, Greg Jenson and Mayor
Donna Olson


Others Present:
Finance Director Laurie Sullivan, Deputy Treasurer Julie Roberts, Alderpersons Ron
Christianson, Tim Swadley (arrived 6:14pm) and Tricia Suess, Charles Vervoort, Marty
Lamers and Planning Director Rodney Scheel


Absent:


Call to order:
Finance Chair Lawrence called the meeting to order at 6:00p.m.


Martin and Jean Lamers Request for Assessment Review:
Mr. Lamers spoke regarding how assessments for retaining walls were changed and the
timing of those changes in regards to the project done on his property. The new
assessment ordinance states that if a retaining wall is over 4 feet in height the City
would pay for the costs beyond the 4 feet including a railing at the top. Finance Director
Sullivan stated there is an attorney opinion included in packet. This memo states the
requirements and pro and cons of reopening this assessment for review. Lawrence
stated that the timing of this assessment and the ordinance change is a pertinent point.
Planning Director Scheel stated that the public right of way is available for public
improvements. Adjacent properties can be affected. Mayor Olson supports Mr. Lamers
request. Moved by Jenson, seconded by Selsor to recommend Council reopen the
2009 Page and Isham Street assessment as it pertains to a landowners cost of
installing a retaining wall in following state statue 66.070 “10”. Motion carried 4-1 with
Kneebone voting noe.



















































































Council Action:         Adopted     Failed Vote     


 


 


Mayoral Action:        Accept     Veto  


 


 


                                             


Donna Olson, Mayor    Date 
 


 


 


Council Action:           Override  Vote     
 





		Insert from: "Lamers Documentation.pdf"

		Lamers Minutes.pdf

		Lamers Review Request.pdf








Meeting of: COMMON COUNCIL OF THE CITY OF STOUGHTON


Date /Time: Tuesday, September 10, 2013 @ 7:00 pm


Location: Council Chambers at the Public Safety Building (2nd floor)


321 S. Fourth Street, Stoughton, Wisconsin


Members: David Kneebone, Sonny Swangstu, Tim Swadley, Michael Engelberger, Ron


Christianson, Paul Lawrence, Tricia Suess, Greg Jenson, Eric Hohol,


Tom Majewski, Tom Selsor, Ross Urven


ATTN COUNCIL MEMBERS: EIGHT (8) MEMBERS NEEDED FOR A QUORUM. The council


may only conduct business when a quorum is present. If you are unable to attend the meeting, please


notify the City Clerk’s office via telephone (608)873-6677 or via email mhougan@ci.stoughton.wi.us.


CALL TO ORDER


1. Roll Call, Communications, and Presentations


 Kettle Park West update


2. Minutes and Reports


Minutes (Placed on File): Library Board 07/17/2013; Public Safety Committee 07/31/2013;
Community Affairs/Council Policy 08/06/2013; Board of Appeals 08/26/2013


3. Public Comment


CONSENT AGENDA


4. Approval of Council minutes of: 8/13/2013 & 8/27/2013


Note-items taken on the Consent Agenda will not be discussed. Any individual council member may request an item to be


removed from consent. Items removed from consent will be voted on separately immediately following the consent agenda


vote.


NEW BUSINESS


5. O-19-2013: Approving an Ordinance Providing for the Direct Annexation of a Portion of the
Town of Dunkirk to the City of Stoughton, Dane County, Wisconsin. (Planning commission
meets on Sept. 9) 1st reading


OFFICIAL NOTICE AND AGENDA
Notice is hereby given that Common Council of the City of Stoughton, Wisconsin, will hold a


regular or special meeting as indicated on the date, time and location given below.







6. O-25-2013: Approving an Ordinance to Repeal and Recreate Section 6-13. Vicious Dogs and
Animals. (Public Safety Commission approved 5-0 with Mayor Olson voting.) 1st reading


7. R-101-2013: Approving the revisions to the City of Stoughton Electronic Communications
Policy. (Community Affairs/Council Policy approved 5-0 with Mayor Olson voting.)


8. R-113-2013: Authorizing and directing the proper city officials to issue a Temporary Class “B”/
“Class B” Retailer’s license for the sale of fermented malt beverages & wine to St. Ann’s
Parish for their annual Fall Festival to be held on Saturday, September 21, 2013 from 6:00-
11:00. (Public Safety approved 5-0 with Mayor Olson voting)


9. R-118-2013: Declaring the common council’s intent to reopen and amend a special assessment
levied in the Resolution R-11-09 relating to the cost of installing a retaining wall.
(Finance Committee carried 4-1 with Mayor Olson voting and Kneebone voting noe)


ADJOURNMENT


IF YOU ARE DISABLED AND IN NEED OF ASSISTANCE TO ATTEND THIS MEETING, PLEASE CALL 873-6677
PRIOR TO THIS MEETING.


By: Mayor Donna Olson, Council President Eric Hohol, Acting City Clerk Maria Hougan
























PUBLIC SAFTEY COMMITTEE MEETING MINUTES 
Wednesday, July 31, 2013 @ 6:00 P.M. 
Hall of Fame Room/City Hall 
 
Members Present: Eric Hohol, Tim Swadley, Paul Lawrence 
 
Absent & Excused: Tom Majewski, Mayor Olson 
 
Also Present: Jennie Masten, Derek Westby, David Kneebone, Tom Williams, Mark 
Browning, Acting City Clerk Maria P. Hougan, and Police Chief Greg Leck.  
 
CALL TO ORDER  
 
Chair Swadley called the meeting to order at 6:00 P.M.  
 
Communications:  Chief Leck reported that Warehouse Liquors, which has been 
closed since 2009, still had shelves stocked with alcohol.  The police department has 
made contact with the owners and they are working on resolving this issue. 
 
Approval of July 1, 2013 Public Safety minutes: 
Moved by Lawrence, second by Hohol, to approve the minutes as presented.  Motion 
carried 3-0. 
 
Application for the Temporary Class “B”/”Class B” Retailer’s Picnic License:  
Kiwanis Foundation for the Stoughton Inclusive Dream Park Event on Saturday. 
September 28, 2013 to be held at Mandt Park:   
 
Moved by Lawrence, second by Hohol, to recommend approval of the Temporary Class 
“B”/ “Class B” picnic license to Council.  Motion carried 3-0. 
 
Request for no parking on Racetrack Road:  Police Chief Leck spoke regarding the 
safety concerns along Racetrack Road during sporting events, and that parking is very 
difficult to enforce in this area.  Several citizens were at the meeting and expressed their 
concerns. The committee directed staff to spread the communication about the future 
posting of no parking in the area. 
 
Moved by Lawrence, second by Hohol, to post the entire area/length of the park as 
indicated on the map (within the city limits).  Motion carried 3-0.        
 
Request to post the Franklin Street parking lot for 48 hour parking: Chief Leck 
stated this request came from Public Works.  They would like to post this lot for 48 
hours to try to alleviate long term parking and abandoned vehicles. It’s difficult for the 
Street Department to keep the lot cleaned throughout the year. Discussion followed. 
 
Moved by Lawrence, second by Hohol, to approve posting the lot for 48 hour parking.  
Motion carried 3-0. 







 
 
 
 
Review of the Operator’s License policy:  Chief Leck explained his reason why he 
placed this item on the agenda. He thought the policy may need to be revised.  The 
committee stated they appreciate and want his recommendations to continue.   
 
Moved by Lawrence, second by Hohol, to take no action on the policy at this time.  
Motion carried 3-0.  
 
Discussion and possible action on adding signage or other traffic control device 
to Riverside Drive near the fishing pier:  Chair Swadley presented this agenda item.  
Chief Leck suggested posting cautionary signs or yielding to pedestrian signs.     
 
Moved by Hohol, second by Lawrence, to take no action at this time.  Motion carried 3-
0. 
 
Future Agenda Items: (1.) Traffic Management Plan; (2.) BFO Offers 
 
 
ADJOURNMENT  
 
Moved by Hohol, second by Lawrence, to adjourn at 7:25 P.M. All in favor. 
 
Respectfully submitted, 
Maria P. Hougan, Acting City Clerk 







COMMUNITY AFFAIRS/COUNCIL POLICY MEETING MINUTES
Tuesday, August 6, 2013, 6:00 p.m.
Hall of Fame Room, City of Stoughton, WI


Present: Alderpersons David Kneebone, Greg Jenson, Paul Lawrence


Others in attendance: Mayor Donna Olson, Alderperson Tricia Suess, Police Chief Greg Leck,
Senior Center Director Cindy McGlynn, Library Director Richard MacDonald, Acting Clerk Pili
Hougan


Call to Order: The meeting was called to order at 6:00 p.m. by Chair Jenson.


Communications: None.


Review and approval of the Social Media Policy: The draft social media policy was
reviewed. Attorney Crone had made some recommendations to be included in the social media
policy. Cindy McGlynn and Greg Leck had some concerns regarding social media policies, and
explained how important social media has become. The senior center uses it as a marketing
tool. Richard MacDonald shared the social media policy the library has in place. There are still
many questions that need to be answered. Chief Leck stated the police department has a draft
social media in place. Jenson requested Chief Leck to email the policy to Pili for review at the
next meeting. We need to have better guidelines and employee rules incorporated in the policy;
employees need to know what the boundaries are. The current proposed draft is too long, can
it be revised? The committee directed staff to incorporate new language as suggested by
Attorney Crone, revise the policy, and bring the draft policy along with the police department
social media policy back to the next CA/CP committee meeting for review.


Minutes of July 2, 2013: Moved by Kneebone, second by Christianson, to approve the
minutes of July 2, 2013 as presented. All in favor.


Future agenda items: Social Media Policy


Moved by Christianson, second by Kneebone, to adjourn the meeting at 6:30. All in favor.


Respectfully Submitted,


Pili Hougan, Acting Clerk/Deputy City Clerk







Board of Appeals Meeting Minutes
Monday August 26, 2013 5:00 p.m.
Public Safety Building, Council Chambers, 321 S. Fourth Street, Stoughton WI.


Members Present: Russ Horton, Chair; David Erdman, Secretary; Robert Busch; Robert Barnett; and
Bob McGeever.
Members Absent and Excused: Gilbert Lee and Al Wollenzien
Staff: Michael Stacey, Zoning Administrator.
Guests: Ben DiSalvo


1. Call meeting to order. Horton called the meeting to order at 5:00 pm.


2. Consider approval of the August 19 22, 2013 minutes. Motion by Barnett to approve the
August 19, 2013 Board of Appeals minutes as presented, 2nd by Busch. Motion carried 5 – 0.


3. Ben Di Salvo, owner of the property at 819 N. Page Street, Stoughton, Wisconsin, has
requested a variance from zoning code section 78-105(4)(b)8bF, “Building to nonresidential
side lot line: Ten feet, zero feet on zero lot line side, 40 feet for lot adjacent to a street officially
mapped as being equal to or exceeding 100 feet” and zoning code section 78-105(4)(b)8bL,
“Minimum building separation: 20 feet, zero feet where property line divides attached
buildings, 40 feet for a lot adjacent to a street officially mapped as being equal to or exceeding
100 feet.”


The applicant is requesting the variance to allow rezoning the property from General
Industrial to Planned Business with the intent to convert the use from primarily storage to
primarily retail sales and restaurant.


Horton introduced the request and opened the public hearing.


Ben DiSalvo explained the intent of the request and answered various clarifying questions from the
board.


Michael Stacey gave the staff review of the proposed variance request according to the 3 standards
necessary to approve a variance request as follows:


A. Unnecessary Hardship:
Does the ordinance in place today unreasonably prevent the landowner from using the property for
a permitted purpose or are the standards unnecessarily burdensome?
We believe, in this case, the applicant is creating a better situation by rezoning the property to a more
compatible classification for the neighborhood. Being zoned General Industrial allows uses such as:
Light Industrial, indoor maintenance services, indoor storage and wholesaling while vehicle repair,
outdoor storage, freight terminals and distribution centers are allowed as a conditional use. Changing
the zoning classification to Planned Business will allow uses such as: Offices, indoor sales, and
personal & professional services while indoor commercial entertainment and in-vehicle sales are







allowed as conditional uses. We are not sure why the buildings were allowed to be that close to the
side lot lines and too close to the adjacent building.


B. Unique Property Limitation:
Are there any unique property limitations such as the shape, slope or size? The limitations should
not be common to a number of properties and the circumstances of the individual are not
justification. The uniqueness primarily relates to an industrial zoned property in a residential and
commercial area. The lot is mostly flat and rectangular in shape. No wetlands onsite.


C. Protection of Public Interest.
What are the potential positive impacts of this request?
Allowing commercial uses rather than industrial uses makes much more sense for this neighborhood
with residential at the rear of the property and across the street.


What are the potential negative impacts of the request such as environmental, aesthetics, safety,
etc…?
We have not heard any negative comments from the public.


Alternative solutions.
Are there any alternative solutions to the request that would meet the requirements of the
ordinance? No other alternatives.


Recommendations:
We recommend approval of the variance contingent on the rezoning being approved.


The board asked Michael Stacey various clarifying questions; it was noted that the building on the
south side of this lot was actually built on the lot line, which then at some point necessitated a division
creating a second small lot to adequately address the location of the subject building.


Horton closed the public hearing.


Motion by McGeever to approve the variance request, 2nd by Barnett. Motion carried 5 – 0.


4. Adjournment. Motion by Erdman to adjourn at 5:14 pm, 2nd by Barnett. Motion carried 5 - 0


Respectfully Submitted,
Michael Stacey
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CITY OF STOUGHTON 
 


OFFICIAL MEETING MINUTES OF THE 
 


COMMON COUNCIL 
 


 
Date/Time: August 13, 2013 @ 7:00 P.M. 
Location: Council Chambers/Public Safety Building 
Members: David Kneebone, Sonny Swangstu, Tim Swadley, Michael Engelberger, Ron 
Christianson, Paul Lawrence, Tricia Suess, Greg Jenson, Eric Hohol, Tom Majewski, Tom 
Selsor, vacant 
 
Mayor Donna Olson presided at a Regular Meeting of the Common Council of the City of 
Stoughton, Dane County, Wisconsin, held in the Council Chambers, Public Safety Building, 
on Tuesday, August 13, 2013, convening at 7:00 P.M. 
 
CALL TO ORDER 
 
1. Roll Call, Communications, and Presentations 


 
Roll Call: Acting City Clerk Maria P. Hougan called the roll and noted 11 alders 
present: Kneebone, Swangstu, Swadley, Engelberger, Christianson, Lawrence, Suess, 
Jenson, Hohol, Majewski, Selsor 


 
Communications: 
 
A. Alder Swadley stated that the Public Safety Committee approved no parking along 
Racetrack Rd.; there are safety concerns, and there may be some issues next year. 
 
B. Parking on Franklin Street is going to be restricted to 48 hours. 
 
C. Mayor Olson announced that this Saturday is the Coffee Break Festival. 
 
D. Planning Director Scheel provided an update on Kettle Park West: the Planning 
Commission met last night, and there were some encouraging discussions between 
the developers and the commissioners. Plans will be submitted soon for 
consideration. 


 
2. Minutes and Reports 
 


Minutes (placed on file): Board of Appeals 07-22-2013; Public Safety 07-01-2013; 
Finance 07-09-2013; Personnel 07-02-2013 & 07-16-2013 


 
Reports: June Claims; June Treasurer's Reports 


 







3. Public Comment: No one registered to speak. 
 
CONSENT AGENDA 
 
4. Approval of Council Minutes: 07-09-2013 & 07-23-2013 
 
Moved by Lawrence, second by Suess, to approve. Motion carried 11-0 by acclamation. 
 
OLD BUSINESS 
 
5. O-18-2013: Amending Chapter 10 Buildings and Building Regulation. (Planning 
Commission approved 6-0 with Mayor Olson voting.) Second reading. 
 
Scheel presented the ordinance 
 
Moved by Christianson, second by Lawrence, to approve. Motion carried 11-0 by acclamation. 
 
NEW BUSINESS 
 
6. R-93-2013: Authorizing and directing the proper City official(s) to pay the claim of 
Lacey Hoiberg. (Finance Committee denied 5-0 with Mayor Olson voting.) 
 
Moved by Lawrence, second by Jenson, to approve. Motion failed 0-11 by roll call. 
 
7. R-112-2013: Authorizing and directing the proper City official(s) to issue a 
Temporary Class B/Class B Retailer's License for the sale of fermented malt beverages and 
wine to the Kiwanis Foundation for the Stoughton Inclusive Dream Park event to be held on 
Saturday, September 28, 2013, from 2:00-7:00 p.m. (Public Safety approved 3-0.) 
 
Moved by Swadley, second by Lawrence, to approve. Motion carried 11-0 by acclamation. 
  
8. R-114-2013: Authorizing and approving the Mayor's appointment of Ralph 
Baumbach to the Commission on Aging. 
 
Moved by Lawrence, second by Suess, to approve. Motion carried 11-0 by acclamation. 
 
9. CLOSED SESSION: The Council may meet in closed session pursuant to Wis. Stat. 
sec. 19.85(1)(g) to confer with legal counsel who will render advice regarding the East 
Main Street construction dispute with R. T. Fox and Frank Bros. 
 
Moved by Hohol, second by Lawrence, to convene in closed session at 7:18 p.m. Motion carried 
11-0 by roll call. 


* 
Moved by Jenson, second by Hohol, to reopen the session for the regular course of business at 
7:25 Motion carried 11-0 by acclamation. 
 







10. SETTLEMENT: The Council may reconvene in open session and consider approving 
a settlement agreement regarding the East Main Street construction dispute with R. T. Fox 
and Frank Bros. 
 
Moved by Engelberger, second by Kneebone, to approve the settlement documents brought 
forth by the City Attorney and to authorize the Mayor to sign and approve the settlement 
documents. Motion carried 11-0 by roll call. 
 
 
ADJOURNMENT 
 
Moved by Lawrence, second by Swangstu to adjourn at 7:40 p.m. All in favor. 
 
Respectfully submitted, 
Maria P. Hougan, Acting City Clerk 
 
MPH:sm 







CITY OF STOUGHTON 
 


OFFICIAL MEETING MINUTES OF THE 
 


COMMON COUNCIL 
 


 
Date/Time: August 27, 2013 @ 7:00 P.M. 
Location: Council Chambers/Public Safety Building 
Members: David Kneebone, Sonny Swangstu, Tim Swadley, Michael Engelberger, Ron 
Christianson, Paul Lawrence, Tricia Suess, Greg Jenson, Eric Hohol, Tom Majewski, Tom 
Selsor, vacant 
 
Mayor Donna Olson presided at a Regular Meeting of the Common Council of the City of 
Stoughton, Dane County, Wisconsin, held in the Council Chambers, Public Safety Building, 
on Tuesday, August 27, 2013, convening at 7:00 P.M. 
 
CALL TO ORDER 
 
1. Roll Call, Communications, and Presentations 
 
Acting City Clerk Maria P. Hougan called the roll and noted 10 alders present: 
Swangstu, Swadley, Christianson, Lawrence, Suess, Jenson, Hohol, Majewski, Selsor 
 
Absent: Engelberger 
 
Presentations: 
 


 Results Team report: Finance Director Sullivan introduced the 2014 BFO 
presentations.  The results teams gave their presentations.  Mayor Olson expressed her 
gratitude to the results teams for all their hard work. 


 Kettle Park West update: Director Scheel reported that DOT is supportive of the 3 
connections to Highway 51.  Preparations are being made for a general development 
plan.  Once it is received, a timeline will be established.  Alder Suess asked, what would 
TIF money be used for? Scheel said that the TIF money would be used for 
infrastructure improvements focused on highway safety. 
 


2. Minutes and Reports 
 


Minutes (placed on file): Board of Appeals 08/19/2013; Finance Committee 
07/23/2013; Landmarks Commission 08/08/2013; Personnel Committee 08/06/2013; 
Planning Commission 08/12/2013; Police & Fire Commission 07/22/2013; Public Works 
Committee 07/16/2013; Stoughton Safety Committee 08/05/2013; Tree Commission 
07/10/2013; Utilities Committee 07/15/2013 
 







Reports: July Treasurer's Report; July Claims; Utilities June Financial Summary; Utilities 
Payments Due List 
 


3. Public Comment: No one registered to speak. 
 
OLD BUSINESS 
 
4. Aldermanic District 4 Appointment 
 
Council President Hohol explained the procedure and introduced the two candidates, Ross Urven 
and Tim Carter. Carter was interviewed first, Urven second. 
 
Alders Swangstu, Lawrence, and Hohol voted for Carter. Alders Swadley, Kneebone, Majewski, Jenson, 
Suess, and Selsor voted for Urven. Alder Christianson recorded a vote of no preference. 
 
Ross Urven was elected to the vacant seat in District 4; Hougan administered the Oath of 
Office & Urven was seated as an alder. 
 
NEW BUSINESS 
 
5. R-109-2013: Approving a Conditional Use Permit for Zalk Josephs Fabricators for an 


addition at 400 Industrial Circle, Stoughton, Wisconsin. (Planning Commission approved 
6-0 with Mayor Olson voting.) 


 
Moved by Christianson, second by Jenson, to approve. Motion carried 11-0 by acclamation. 
 
6. R-110-2013: Approving a Conditional Use Permit for North American Fur Auction 


(NAFA) to construct additions expanding the use at 205 Industrial Circle and 140 
Industrial Circle, Stoughton, Wisconsin. (Planning Commission approved 6-0 with Mayor 
Olson voting.) 


 
Moved by Christianson, second by Lawrence, to approve. Motion carried 11-0 by acclamation. 
 
7. R-111-2013: Approving a Conditional Use Permit for Vik Malling to operate an indoor 


commercial entertainment establishment (Craft Beer, Wine, & Restaurant) at 154 W. Main 
Street, Stoughton, Wisconsin. (Planning Commission approved 6-0 with Mayor Olson 
voting.) 


 
Moved by Christianson, second by Lawrence, to approve. Motion carried 11-0 by acclamation. 
 
8. R-116-2013: Approving the creation of a Retiree Health Care Savings Plan and amending 


the City of Stoughton Work Rules. (Personnel Committee approved 5-0 with Mayor Olson 
voting.)  


 
Sullivan explained the resolution and benefits to employees and city.  Kneebone was in opposition 
based on the language in the proposal.  Further discussion followed. 







 
Moved by Swangstu, second by Christianson, to approve. Motion carried 10-1 by acclamation, with 
Kneebone in opposition. 
 
Alder Selsor left at 8:15 p.m. 
 
9. R-119-2013: Authorizing and directing the proper City official(s) to enter into an 


agreement to continue participation in the Madison Area Municipal Storm Water 
Partnership (MAMSWaP). (Public Works Committee approved 4-0 with Mayor Olson 
voting.)  


 
Scheel presented the resolution. 
 
Moved by Lawrence, second by Christianson, to approve. Motion carried 10-0 by acclamation. 
 
ADJOURNMENT 
Moved by Lawrence, second by Jenson, to adjourn at 8:20 p.m. All in favor. 
 
Respectfully submitted, 
Maria P. Hougan, Acting City Clerk 
 
MPH:sm 
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CITY OF STOUGHTON RODNEY J. SCHEEL


DEPARTMENT OF DIRECTOR


PLANNING & DEVELOPMENT
381 East Main Street, Stoughton, WI. 53589


(608) 873-6619 www.ci.stoughton.wi.us


Date: August 27, 2013


To: Pili Hougan
Deputy Clerk


From: Rodney J. Scheel
Director of Planning & Development


Subject: Items for the September 10, 2013 Common Council Meeting.


Council Agenda:


New Business


1. O-19 -13 Patricia Listol requests annexation of approximately 13 acres from the Town of
Dunkirk to the City of Stoughton. FIRST READING
On September 9, 2013 the Planning Commission will review this request for direct annexation
from the Town of Dunkirk to the City of Stoughton. The ordinance, Department of
Administration review letter and related materials are provided. Staff recommends approval as
per Planning Commission recommendation.







S:\RJS\Developments\Listol\Annexation Materials\O- 19-13 Listol Annexation Ord.doc


CITY OF STOUGHTON, 381 E. Main Street, Stoughton, WI 53589


ORDINANCE OF THE COMMON COUNCIL
AN ORDINANCE PROVIDING FOR THE DIRECT ANNEXATION


OF A PORTION OF THE TOWN OF DUNKIRK
TO THE CITY OF STOUGHTON, DANE COUNTY, WISCONSIN


Committee Action: Recommend Council Approval - 0 with the Mayor voting


Fiscal Impact: TBD


File Number: O- 19 -2013 Date Introduced: Sep. 10, 2013 First Reading


Sep. 24, 2013 Second Reading


RECITALS


A. On July 8, 2013, Patricia Listol (“Owner”) filed a petition with the City Clerk of the City of
Stoughton seeking to annex to the City of Stoughton the lands described in Exhibit A & B (the
“Territory”), pursuant to Wis. Stat. § 66.0217(2).


B. A copy of the annexation petition, together with an annexation map and a legal description of the
Territory, has been filed with the Wisconsin Department of Administration and the Town Clerk
of the Town of Dunkirk.


C. The City has considered the recommendations, if any, that the Department of Administration has
made regarding the annexation.


D. The City of Stoughton Planning Commission has recommended that the Territory be annexed to
the City, and that the Territory be assigned a temporary zoning classification of RH- Rural
Holding, pursuant to Wis. Stat. § 66.0217(8)(a).


NOW, THEREFORE, the Common Council of the City of Stoughton, Dane County, Wisconsin,
does ordain as follows:


ORDINANCE


1. Recitals. The above recitals are material to and are incorporated in this Ordinance.


2. Territory Annexed. The Territory is annexed to the City of Stoughton pursuant to Wis.
Stat. § 66.0217.


3. Effect of Annexation. From and after the effective date of this ordinance, the Territory
shall be a part of the City of Stoughton for any and all purposes provided by law, and all
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persons coming or residing within such Territory shall be subject to all ordinances, rules,
and regulations governing the City of Stoughton.


4. Temporary Zoning Designation. Pursuant to Wis. Stat. § 66.0217(8)(a), the Territory
shall be temporarily zoned R-H Rural Holding.


5. Ward Designation. The Territory shall be added to Ward No. 4 of the City of Stoughton.


6. Clerk Duties. The City Clerk is hereby directed to publish notice of and provide copies
of this Ordinance in accordance with the applicable Wisconsin Statutes.


7. Town of Dunkirk. Pursuant to Wis. Stat. § 66.0217(14), the City shall pay annually to
the Town of Dunkirk, for five years, an amount equal to the amount of property taxes that
the town levied on the Territory in the year in which the annexation is final.


8. Effective Date. This ordinance shall take effect upon passage and publication as
provided by law.


The above ordinance was duly adopted by a two-thirds (2/3) majority vote of the elected
members of the Common Council of the City of Stoughton at a regular meeting held on September 24,
2013.


APPROVED:


By:
Donna Olson, Mayor


ATTEST:


Maria Hougan, Acting City Clerk
APPROVED: ___________
PUBLISHED: ___________
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EXHIBIT A


Annexation Area
Lot 1 of Certified Survey Map 433 and part of the
Northeast 1/4 of the Southeast 1/4 of Section 9, Township 5 North, Range 11 East, Town of Dunkirk,
Dane County, Wisconsin, more fully described as follows:


Commencing at the East quarter corner of said Section 9;
Thence South 89°21' 14" West, 1,335.52 feet along the North line of said Southeast 1/4;
Thence South 0°07' 33" West, 25.15 feet to the Southerly right-of-way line of County Trunk A
and the point of beginning;


Thence North 89°40' 26" East, 65.34 feet along said Southerly right-of-way line to a point of circular
curve to the right having a radius of 314.78 feet;
Thence 97.17 along the arc of said circular curve whose long chord bears South 81° 45' 36" East,
96.79 feet to the Westerly line of Lot 2 of Certified Survey Map 433 as recorded in Volume 2 on
Pages 219-220 of Certified Survey Maps at the Dane County Register of Deeds;
Thence South 2°34' 24" East, 175.81 feet along said Westerly line to the Southwesterly corner of said Lot 2;
Thence North 89°28' 50" East, 119.92 feet along the Southerly line of said Lot 2 to the Southeasterly
corner of said Lot 2;
Thence North 1°13' 23" East, 99.43 feet along the Easterly line of said Lot 2 to the Southwesterly
right-of-way line of County Trunk A;
Thence South 52°34' 33" East, 740.00 feet along said Southwesterly right-of-way line to a point of
circular curve to the left having a radius of 5,736.00 feet;
Thence continuing along said Southwesterly right-of-way line 132.20 feet along the arc of said circular
curve whose long chord bears South 53° 14' 10" East, 132.19 feet;
Thence South 34°37' 33" West, 195.17 feet;
Thence North 89°52' 27" West, 260.21 feet;
Thence South 43°09' 22" West, 204.82 feet;
Thence North 89°52' 27" West, 475.47 feet to the Easterly line of Certified Survey Map 7211 as
recorded in Volume 36 on Pages 305-306 of Certified Survey Maps at the Dane County Register of Deeds;
Thence North 0°07' 33" East, 925.87 feet along said Easterly line to the point of beginning.


Containing 569,136 square feet (13.066 acres), more or less.


Subject to all existing easements and restrictions, recorded and unrecorded.
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Subject to all existing easements and restrictions, recorded and unrecorded.


Containing 569,136 square feet (13.066 acres), more or less. 


Thence North 0°07’ 33" East, 925.87 feet along said Easterly line to the point of beginning.


recorded in Volume 36 on Pages 305-306 of Certified Survey Maps at the Dane County Register of Deeds;


Thence North 89°52’ 27" West, 475.47 feet to the Easterly line of Certified Survey Map 7211 as


Thence South 43°09’ 22" West, 204.82 feet;


Thence North 89°52’ 27" West, 260.21 feet;


Thence South 34°37’ 33" West, 195.17 feet;


curve whose long chord bears South 53° 14’ 10" East, 132.19 feet;


Thence continuing along said Southwesterly right-of-way line 132.20 feet along the arc of said circular


circular curve to the left having a radius of 5,736.00 feet;


Thence South 52°34’ 33" East, 740.00 feet along said Southwesterly right-of-way line to a point of


right-of-way line of County Trunk A;


Thence North 1°13’ 23" East, 99.43 feet along the Easterly line of said Lot 2 to the Southwesterly


corner of said Lot 2;


Thence North 89°28’ 50" East, 119.92 feet along the Southerly line of said Lot 2 to the Southeasterly


Thence South 2°34’ 24" East, 175.81 feet along said Westerly line to the Southwesterly corner of said Lot 2;


Pages 219-220 of Certified Survey Maps at the Dane County Register of Deeds;


96.79 feet to the Westerly line of Lot 2 of Certified Survey Map 433 as recorded in Volume 2 on


Thence 97.17 along the arc of said circular curve whose long chord bears South 81° 45’ 36" East,


curve to the right having a radius of 314.78 feet;


Thence North 89°40’ 26" East, 65.34 feet along said Southerly right-of-way line to a point of circular


and the point of beginning;


Thence South 0°07’ 33" West, 25.15 feet to the Southerly right-of-way line of County Trunk A


Thence South 89°21’ 14" West, 1,335.52 feet along the North line of said Southeast 1/4;


Commencing at the East quarter corner of said Section 9;


Dane County, Wisconsin, more fully described as follows:


Northeast 1/4 of the Southeast 1/4 of Section 9, Township 5 North, Range 11 East, Town of Dunkirk,


Lot 1 of Certified Survey Map 433 and part of the
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EXHIBIT B







1


2.


U.NANIMOUS PETITION FOR DIRECT ANNEXATION
UNDER \MIS: STÀT. $ 66.021.7(2)


To the Common Council of the City of Stoughton, Dane County, 'Wisconsin:


The undersigned hereby petition for direct annexation of the tenitory described in
Exhibit A hereto to the City of Stoughton" Dane County, \Visconsin (the "Territory").


Attached as Exhibit B is a scale map that aocurately refÌects the legal description of
the Tenitory, ffid the boundar¡r with the City of Stoughton, and that includes a


graphic scale.


No persons reside within the Territory.


The Territory is owned by the Estate of Talmer A. Listol. This petition has been


signed by the personal representative of the Estate of Talmer A. Listol.


ESTATE OF TALMER A. LISTOL


By
Patricia Listol, Personal Representative
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Annexation Review
Questionnaire


Wisconsin Department of Administration


WI Dept. of Administration
Municipal Boundary Review
101 E. Wilson Street, 9


th
Floor


Madison WI 53703
608-264-6102 Fax: 608-267-6104
wimunicipalboundaryreview@wi.gov
http://doa.wi.gov/municipalboundaryreview/


Petitioner:


Patricia Listol


Petition Number:


13693


1. Territory to be
annexed:


From Town of: Dunkirk To City/Village of: Stoughton


2. Area (Acres): 13


3. Pick one: Property Tax Payments OR Boundary Agreement


a. Annual town property tax on territory to be
annexed: $430


b. Total that will be paid to Town
(annual tax multiplied by 5 years): 2150


c. Paid by: Petitioner City Village


Other:


a. Title of boundary agreement


b. Year adopted


c. Participating jurisdictions


d. Statutory authority (pick one)


s. 66.0307 s. 66.0225 s. 66.0301


4. Resident Population: Electors: 0 Total: 0


5. Approximate present land use of territory:


Residential: 4% Recreational: % Commercial: % Industrial: %


Undeveloped: 96%


6. If territory is undeveloped, what is the anticipated use?


Residential: % Recreational: % Commercial: % Industrial: %


Other: 100


Comments: The City of Stoughton has an accepted offer to purchase this property for the future a new Public
Works Facility


7. Has a preliminary or final plat been submitted to the Plan Commission: Yes No


Plat Name:


8. What is the nature of land use adjacent to this territory in the city or village? Land to the west is in the City and is
Industrial.


In the town?: Adjacent town uses are farm land with some homes.


9. What are the basic service needs that precipitated the request for annexation?


Sanitary sewer Water supply Storm sewers


Police/Fire protection EMS Zoning


Other







10. Is the city/village or town capable of providing needed utility services?


City/Village Yes No. Town Yes No


If yes, approximate time table for providing service: City/Village Town


Sanitary Sewers immediately


or, write in number of years. 3


Water Supply immediately,


or, write in number of years. 3


Will provision of sanitary sewers and/or water supply to the territory proposed for annexation require capital
expenditures (i.e. treatment plant expansion, new lift stations, interceptor sewers, wells, water storage facilities)?


Yes No.


If yes, identify the nature of the anticipated improvements and their probable costs: This area is anticipated for
future City development and included in the City’s Comprehensive Plan for industrial development. Since
the City plans to develop this site for their public works facility, the City will need to extend public sewer
and water systems to this property.


11. Planning:


1. Do you have a comprehensive plan for the City/Village/Town? Yes No


Is this annexation consistent with your comprehensive plan? Yes No


Describe: The property is located within the City's Short-Term Urban Growth Area.


2. Annual appropriation for planning? $ 120000


3. How is the annexation territory now zoned? County Zoning


4. How will the land be zoned and used if annexed? City Zoning - this property will be considered for institutional or
industrial to house our public works facility.


12. Other relevant information and comments bearing upon the public interest in the annexation:


The City has an accepted offer to purchase this property. We are working through the acquisition contingencies at this time.
The property owner is seeking annexation prior to the City purchase since splitting the parce prior to annexation may be
inconsistent with the Town and County Zoning regulations.


Prepared by: Town City Village Please RETURN PROMPTLY to:


wimunicipalboundaryreview@wi.gov


Municipal Boundary Review


PO Box 1645, Madison WI 53701


Fax: (608) 264-6104


Name: Rodney Scheel


Email: rjscheel@ci.stoughton.wi.us


Phone: 608-873-6619


Date: 7-12-2013


(April 2013)




















CITY OF STOUGHTON, 381 E. Main Street, Stoughton, WI 53589 


 


ORDINANCE OF THE PUBLIC SAFETY COMMITTEE 


To repeal and recreate Sections 6-13, Vicious Dogs and Animals. 


Committee Action:  50 with Mayor Olson voting   


Fiscal Impact:       None 


File Number: O-25-2013 Date Introduced: Sept. 10 & Sept. 24, 2013 


 


                 


The City Council of the City of Stoughton, Dane County, Wisconsin, do ordain that Section 6.13 


of the Municipal Code of the City of Stoughton, Wisconsin are repealed and recreated as follows:  


 


Sec. 6-13. Vicious dogs and animals.  


No vicious dog or animal shall be allowed off the premises of its owner unless 


muzzled or on a leash in charge of the owner or a member of the owner's immediate 


family over 16 years of age. For purposes of this section, a dog shall be deemed as 


being of a vicious disposition if, within any 12-month period, it bites two or more persons 


or inflicts serious injury to one person in unprovoked circumstances off the owner's 


premises.  


 


Chapter 6 


Sec. 6-13. - DANGEROUS ANIMALS 
[2]


  


Sec. 6-13.  


(a)      Determination.  


The City of Stoughton police officer or any law enforcement officer including Humane Officers 


shall investigate situations in which reasonable grounds exist to believe that an animal is dangerous. 


Among the grounds deemed reasonable to believe that an animal is dangerous and that the animal:  


(1) Has attacked, bitten, or injured another animal or a human being engaged in    


a lawful activity. 


(2) Has, without provocation and off the property of its owner, chased,   


confronted, or approached a person in a menacing fashion that would put a 


reasonable person in fear of attack.  



http://library.municode.com/HTML/14227/level3/PTIICOOR_CH5AN_ARTIVDAAN.html#fn_20





(3) Has been trained for fighting or attack and is being handled, kept, or  


maintained in a manner that ought reasonably to provide notice to the owner or 


custodian of the animal of the potential threat to public health and safety.  


(4) Has acted in any manner that causes or should cause the owner to know that the 


animal is a threat to public health and safety. 


Sec. 6-131. - Declaration.  


Upon determining that an animal is dangerous, the police officer shall attempt to 


personally deliver a written declaration of such determination to the owner. If personal delivery is 


unsuccessful, mailing a copy of the declaration to the owner's last known address shall satisfy this 


requirement.  


Sec. 6-132. - Keeping of dangerous animals prohibited.  


(a) It is unlawful for any person to own, possess, harbor, or keep any animal declared to  


be dangerous, except as permitted under restrictions established by the police 


officer.  


(b) Any animal declared dangerous by the police officer shall be humanely  


destroyed, removed from the City, or placed under restrictions established by the police
officer.  


(c) Any animal declared dangerous shall be immediately surrendered to the police  
officer and impounded. 


Sec. 6-133. - Summary impoundment.  


(a) If the police officer learns that an animal has bitten a human being or other domestic animal   
causing injury or that the animal has displayed a vicious or dangerous nature, the 


police officer shall have the power to summarily and immediately impound the 


animal, pending the results of further investigation. Any law enforcement officer and the 


police officer may enter and inspect private property to enforce this Section. The 


animal's owner shall be liable to the City for the expenses of impounding and keeping the 


animal, unless a determination that the animal is dangerous is subsequently reversed.  


 


(b) An impounded animal shall be returned to its owner upon payment of all outstanding  


City impoundment expenses after completion of the investigation.  


 


(c) In lieu of impoundment, if the animal is currently immunized against rabies, or if the animal 


species is at low risk for transmitting rabies or other diseases, the police officer may 


permit the animal to be confined at the owner's residence if the owner complies with the 


police officer's conditions of confinement. The confined animal's owner or custodian 


shall immediately notify the Police Department or the police officer if the confined 


animal is loose or unconfined, has attacked or bitten or injured another person or domesticated
animal, or has died. The animal shall not be sold or given away during the impoundment period.  


Sec. 6-134. - Subsequent violations.  







If a confined animal's owner fails to comply with the terms and conditions established by the 


police officer, this shall constitute a violation of this Section.  


Sec. 6-135. - Review of determination.  


Any person aggrieved by a determination that an animal is dangerous may appeal to the 


Public Safety Committee within seven days of the date on the written determination by the police 


officer. The Public Safety Committee shall schedule a public hearing within 25 days and shall 


make reasonable efforts to notify the owner, bite or attack victims, witnesses and other interested 


parties of the hearing. The Public Safety Committee shall issue its written decision after the hearing 


and serve a copy of the same upon the owner. The filing of an appeal shall automatically stay any 


order of the police officer to humanely destroy or remove from the City the dangerous 


animal.   


Sec. 6-135. - Penalties.  


Any person violating any provision of this Section or failing to comply with any lawful order of 


the police officer or the Public Safety Committee relating to a dangerous animal shall be 


subject to a forfeiture under Section 1-3. Each day that such violation or noncompliance continues 


shall be considered a separate offense.  


 


 


This Ordinance shall be in effect the date after publication. 


 
Dates 


Council Adopted:    


 


Mayor Approved:             


       Donna Olson, Mayor 


Published:    


 


Attest:              


        Maria P. Hougan, Acting City Clerk 







PUBLIC SAFETY COMMITTEE MEETING MINUTES
Tuesday, September 3, 2013 @ 7:00 p.m.
Hall of Fame Room/City Hall


Members Present: Paul Lawrence, Tim Swadley (C), Tom Majewski (VC), Eric Hohol Mayor
Donna Olson (ex officio)


Also Present: Brian Gowan, Marty Lamers, Pili Hougan, David Kneebone


CALL TO ORDER: Chair Swadley called the meeting to order at 7:05 p.m.


1. COMMUNICATIONS: Swadley participated in the first round of interviews for the
School Resource Officer (SRO). There will be at least one more round. They're waiting
to see if a grant will be received, since the position shouldn't be filled prior to receiving
the grant. Swadley felt all the candidates were well-qualified.


Mayor Olson gave an update on the garbage truck driver who was injured. UW Hospital
used the incident of an example of everything going right. The driver will be coming to
meet with all personnel who helped save his life.


NEW BUSINESS:


2. Minutes of July 31, 2013: Moved by Lawrence, second by Hohol to approve. Motion
carried 5-0 with Mayor Olson voting.


3. Application for Temporary Class B/Class B Retailer's Picnic License for St.
Ann's Parish, for the Annual St. Ann's Fall Festival to be held on Saturday,
September 21, from 6:00-9:00 p.m., located at 323 N. Van Buren Street: Moved by
Lawrence, second by Hohol, to approve. Motion carried 5-0 with Mayor Olson voting.


6. Request to repeal & recreate Vicious Dogs & Animals: Sergeant Gowan was in
attendance and presented the ordinance. This ordinance will allow police to remove
vicious animals from the City or have them put down. The Police Department requests
that the language of the new ordinance be changed from "animal control officer" to
"police officer," and that it be specified that the Police Chief determines whether an
animal is vicious.


Alder Hohol suggested adding the word "domesticated" to Sec. 6-13(a)(1) and 6-133(c)
to improve clarity.


Moved by Hohol, second by Lawrence, to recommend to Council as amended. Motion
carried 5-0 with Mayor Olson voting.


Police Chief Leck arrived at 7:30 p.m.
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RESOLUTION OF THE COMMON COUNCIL


Approving the revisions to the City of Stoughton's Electronic Communication Policy.


Committee Action: Community Affairs/Council Policy recommends approval 5-0 with Mayor Olson
voting


Fiscal Impact: $-0-


File Number: R-101-2013 Date Introduced: September 10, 2013


WHEREAS social networking sites such as Facebook and Twitter have become important
communication tools for organizations and institutions as well as for private individuals; and


WHEREAS the City of Stoughton has an Electronic Communication policy in place that was created
and approved before the widespread adoption of social networking media and thus is now out of date;
and


WHEREAS the Community Affairs/Council Policy Committee has revised the City's Electronic
Communication Policy to include a section on social networking; now therefore


BE IT RESOLVED by the Common Council of the City of Stoughton to approve the revisions to the
City's Electronic Communication Policy and to authorize and direct hereby the proper city official(s) to
take the necessary actions to adopt the revised policy.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


__________________________________ _______________________
Donna Olson, Mayor Date


Council Action: Override Vote







COMMUNITY AFFAIRS/COUNCIL POLICY MEETING MINUTES
Tuesday, September 3, 2013, 6:00 p.m.
Hall of Fame Room, City of Stoughton, WI


Present: Alderpersons David Kneebone, Greg Jenson, Ron Christianson, Ross Urven


Others in attendance: Mayor Donna Olson, Acting Clerk Pili Hougan


Call to Order: The meeting was called to order at 6:00 p.m. by Chair Jenson.


Communications: None.


Review and approval of the revised Electronic Communications Policy to include
Social Media: The revised draft policy was reviewed. Information regarding social media was
added to the electronic communications policy, and the policy was revised. Alderperson Urven
requested a slight change to the draft policy. Moved by Kneebone, second by Urven, to
recommend council adopt the policy as amended. Motion carries 4-0.


Minutes of August 6, 2013: Moved by Christianson, second by Jenson, to approve the
minutes of August 6, 2013 as presented. All in favor.


Future agenda items: Budgeting for Outcomes offers.


Moved by Christianson, second by Urven, to adjourn the meeting at 6:15. All in favor.


Respectfully Submitted,


Pili Hougan, Acting Clerk/Deputy City Clerk



mhougan
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CITY OF STOUGHTON
ELECTRONIC COMMUNICATION & INFORMATION SYSTEMS POLICY


adopted by the Common Council of the City of Stoughton 11/09/2004;
revised 09/10/2013 to add social networking policy


SECTION 1: ELECTRONIC COMMUNICATIONS


1.1 PURPOSE


To better serve our citizens and give our workforce the best tools to do their jobs, the City of Stoughton
(the "City") continues to adopt and make use of new means of communication and information exchange.
This means that many of our employees have access to one or more forms of electronic media and services,
including, but not limited to, computers, e-mail, telephones, cellular telephones, pagers, voice mail, fax
machines, external electronic bulletin boards, wire services, on-line services, the Internet, and the World
Wide Web.


The City encourages the use of these media and associated services because they can make communication
more efficient and effective and because they are valuable sources of information. However, all employees
and everyone connected with the City should remember that electronic media and services provided by the
City are City property and their purpose is to facilitate and support City business. There should be no
expectation of privacy for any employee in any respect related to accessing, transmitting, sorting, or
communicating information via the City's electronic communication system.


This policy cannot lay down rules to cover every possible situation. The purpose of this policy is to express
the City's philosophy and set forth general guidelines governing the use of electronic media and services.
By adopting this policy, it is the City's intent to ensure the electronic communication systems are used to
their maximum potential for business purposes and not used in a way that is disruptive, offensive to others,
or contrary to the best interest of the City.


The following procedures apply to all electronic media and services that are accessed on or from City
premises; accessed using City computer equipment or via City-paid access methods; or used in a manner
that identifies the individual as acting for or on behalf of the City; or in any way identifies the City.


1.2 ORGANIZATIONS AFFECTED


This policy applies to all of the City of Stoughton, including its departments, divisions, offices, boards,
commissions, committees, City employees, and contracted and consulting resources.


1.3 POLICY


It is the policy of the City to follow this set of procedures for the use of electronic communication media
and services.


1.4 AUTHORITY


Electronic communications and information technology are overseen for the City of Stoughton by the
Director of Planning & Development. Stoughton Utilities has its own system, which is overseen by the
Utilities Office and Information Systems Supervisor. In all cases where any question shall arise, Stoughton
Utilities employees should contact the Utilities Office and Information Systems Supervisor; all other
employees should contact the Director of Planning & Development.


1.5 REFERENCES


Electronic Communications Privacy Act of 1986 (18 U.S.C. §§ 2510 - 2711); Wis. Stats. §19.21; Wis.
Stats. §947.0125.
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1.6 PERSONAL USE


1.6. A. Except as otherwise provided, electronic media and services, including e-mail, are
provided by the City for employees' business use during City time. Limited, occasional, or
incidental use of electronic media (sending or receiving) for personal non-business purposes is
permitted as set forth below:


i. Personal use is limited to breaks, lunch or immediately before/after work;


ii. Personal use must not interfere with the productivity of the employee or his/her co-
workers;


iii. Personal use does not involve any prohibited activity (see Section 1.6.A-J);


iv. Personal use does not consume system resources or storage capacity on an ongoing
basis;


v. Personal use does not involve large file transfers or otherwise deplete system resources
available for business purposes.


1.6. B. City telephones and cellular phones are to be used for City business. However, brief,
limited personal use is permitted during the work day. Personal long distance calls are only
permitted with the use of a personal 1-800 calling card, or with the understanding that such calls
must be reimbursed to the City.


1.6. C. Employees should not have any expectation of privacy with respect to personal use of the
City's electronic media or services, or with respect to personal e-mail sent or received on the City's
e-mail system. Employees should delete personal messages as soon as they are read or replied to.
Employees should not store copies of the personal messages they have sent. Because e-mail is not
private, employees should avoid sending personal messages that are sensitive or confidential.


1.7 PROHIBITED ACTIVITIES/COMMUNICATIONS


Employees may not use the City's e-mail system or other electronic media for:


1.7. A. Personal business or entertainment on City time (e.g. sports pools, games, shopping,
correspondence or other non-business-related items/documents), except as otherwise allowed
under Section 1.5.A;


1.7. B. Engaging in illegal, fraudulent, or malicious activities;


1.7. C. Engaging in activities that are contrary to the City's policies or business interests;


1.7. D. Engaging in the unlawful use of the e-mail system as set forth in Section 947.0125 of the
Wisconsin Statutes (Unlawful use of computerized communication systems);


1.7. E. Knowingly transmitting, retrieving, or storing offensive, disruptive, obscene (as defined in
Wis. Stats. § 944.21), defamatory, or threatening material. Materials which are considered
offensive include, but are not limited to: any materials which contain sexual implications, racial
slurs, gender-specific comments, or any other comment that offensively addresses someone’s age,
race, creed, color, sex, ancestry, religious or political beliefs, marital status, national origin or
disability;


1.7. F. Annoying or harassing other individuals;
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1.7. G. Using another individual's account or identity without explicit authorization;


1.7. H. Attempting to test, circumvent, or defeat security or auditing systems, without prior
authorization;


1.7. I. Accessing, retrieving or reading any e-mail messages sent to other individuals, without prior
authorization from the Department Head; or


1.7. J. Permitting any unauthorized individual to access the City's e-mail system or social media
accounts.


For the protection, integrity and security of the City's system, electronic media shall not be used to
download or transfer software, unless authorized by the Director of Planning & Development.


1.8 ACCESS TO EMPLOYEE COMMUNICATIONS


1.8. A. Electronic information created and/or communicated by an employee using e-mail, word
processing, utility programs, spreadsheets, voice mail, telephones, Internet and bulletin board
systems, desktop faxes, and similar electronic media may be accessed and monitored by the City.
The City respects its employees' desire to work without surveillance. However, the City reserves
and intends to exercise the right, at its discretion, to review, monitor, intercept, access and disclose
all messages created, received or sent over the electronic communication systems for any purpose
including, but not limited to: cost analysis; resource allocation; optimum technical management of
information resources; and detecting use which is in violation of City policies or may constitute
illegal activity. Disclosure will not be made except when necessary to enforce the policy, as
permitted or required under the law, or for business purposes.


1.8. B. Any such monitoring, intercepting and accessing shall observe any and all confidentiality
regulations under federal and state laws.


1.9 SECURITY/APPROPRIATE USE


1.9. A. Employees must respect the confidentiality of other individuals' electronic
communications. Except in cases in which explicit authorization has been granted by the
Department Head, employees are prohibited from engaging in, or attempting to engage in:


i. Monitoring or intercepting the files or electronic communications of other employees
or third parties;


ii. Hacking or obtaining access to systems or accounts they are not authorized to use;


iii. Using other people's log-ins or passwords; and


iv. Breaching, testing, or monitoring computer or network security measures.


1.9. B. No e-mail or other electronic communications can be sent that attempt to hide the identity
of the sender or represent the sender as someone else.


1.9. C. Electronic media and services should not be used in a manner that is likely to cause
network congestion or significantly hamper the ability of other people to access and use the
system.


1.9. D. Anyone obtaining electronic access to other organizations', business', companies',
municipalities' or individuals' materials must respect all copyrights and cannot copy, retrieve,
modify, or forward copyrighted materials except as permitted by the copyright owner.
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1.9. E. Employees must understand that the unauthorized use or independent installation of non-
standard software or data may cause computers and networks to function erratically, improperly,
or cause data loss. Therefore, before installing any new software or data, users should seek the
assistance of the Director of Planning & Development. Stoughton Utilities employees shall contact
the Utilities Office and Information Systems Supervisor. Users must never install downloaded
software to networked storage devices without the assistance and approval of appropriate
personnel.


1.9. F. Virus scanning software must not be disabled, modified, uninstalled, or otherwise
inactivated. If you are uncertain as to whether the workstation you are using is capable of
detecting viruses automatically, or you are unsure whether the data has been adequately checked
for viruses, you should contact the Director of Planning & Development. Stoughton Utilities
employees shall contact the Utilities Office and Information Systems Supervisor.


1.9. G. Anyone receiving an electronic communication in error shall notify the sender
immediately. The communication may be privileged, confidential and/or exempt from disclosure
under applicable law. Such privilege and confidentiality shall be respected.


1.10. ENCRYPTION


1.10. A. Employees should not assume electronic communications are totally private. Employees
with a business-need to encrypt messages (e.g., for purposes of safeguarding sensitive or
confidential information) shall submit a written request to their supervisor and the Department
Head. When authorized to use encryption by their supervisor and the Department Head,
employees shall use encryption software supplied to them by the Director of Planning &
Development. Stoughton Utilities employees shall contact the Utilities Office and Information
Systems Supervisor.


1.10. B. Employees who use encryption on files stored on a City computer must provide their
supervisor with a sealed hard copy record (to be retained in a secure location) of all of the
passwords and/or encryption keys necessary to access the files.


1.11. POLICY VIOLATIONS


Failure to comply with this policy may result in disciplinary action. Disciplinary action may involve a
verbal or written warning or, in serious cases, termination of employment.


Employees who abuse the privilege of City-facilitated access to electronic media or services risk having the
privilege removed for themselves and possibly other employees; are subject to discipline, up to and
including termination; and may be subject to civil liability and criminal prosecution.


SECTION 2: E-MAIL POLICY


The City provides its employees with the capability to send and receive electronic mail (e-mail) so they can
work more productively. The messages sent and received on the e-mail system, like memos, purchase
orders, letters, and other documents created by employees in the course of their workday, are the property
of the City and may constitute public records. This section of the electronic communications policy
explains rules governing the appropriate use of e-mail and sets out the City's rights to access messages on
the e-mail system.


2.1 ACCESS TO EMPLOYEE E-MAIL


2.1. A. Authorized access to employee e-mail by other employees or outside individuals includes,
but is not limited to, the following:


i. Access by the Director of Planning & Development during the course of system
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maintenance or administration;


ii. Access approved by the employee, the employee's supervisor, or an officer of the City
when there is an urgent business reason to access the employee's mailbox - for example,
if an employee is absent from the office and the supervisor has reason to believe that
information relevant to the day's business is located in the employee's mailbox;


iii. Access approved by the employee's supervisor, the Director of Planning &
Development, or an officer of the City when there is reason to believe the employee is
using e-mail in violation of the City's policies;


iv. Access approved by the Director of Planning & Development or the City Attorney in
response to the City's receipt of a court order or request from law enforcement officials
for disclosure of an employee's e-mail messages.


2.1. B. Except as otherwise noted herein, e-mail should not be used to communicate sensitive or
confidential information The confidentiality of any message should not be assumed. E-mail can
easily be forwarded to third parties. Even when a message is erased, it is still possible to retrieve
and read that message.


2.2. PASSWORDS


Each user accesses the e-mail system by means of a personal log-in name and password, which will be
selected by the employee and kept on file with the Department Head and Director of Planning &
Development or the Stoughton Utilities Office and Information Systems Supervisor.


2.2. A. The failure to keep passwords confidential can allow unauthorized individuals to read,
modify, or delete e-mail messages; circulate e-mail forgeries; and download or manipulate files on
other systems.


2.2. B. The practice of using passwords should not lead employees to expect privacy with respect
to messages sent or received. The use of passwords for security does not guarantee confidentiality.
(See Section 2.1, "Access to Employee E-mail").


2.2. C. Passwords should never be given out over the phone, included in e-mail messages, posted,
or kept within public view.


2.2. D. Employees are prohibited from disclosing their password, or those of any other employee,
to anyone who is not an employee of the City. Employees also should not disclose their password
to other employees, except when required by an urgent business matter (see Section 2.1.A.ii of this
policy).


2.3. CONFIDENTIAL INFORMATION


2.3. A. All employees are expected and required to protect the City's confidential information.
Employees shall not transmit or forward confidential information to outside individuals or
companies without the permission of their supervisor and the Department Head. See Section 1.10,
Encryption.


2.3. B. The City also requires its employees to use e-mail in a way that respects the confidential
and proprietary information of others. Employees are prohibited from copying or distributing
copyrighted material - for example, software, database files, documentation, or articles using the
e-mail system.


2.4. RECORD RETENTION
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2.4. A. The same rules which apply to record retention for other City documents apply to e-mail.
As a general rule, e-mail is a public record whenever a paper message with the same content
would be a public record.


2.4. B. The specific procedures to be followed with respect to the retention of e-mail records is
contained in Section 3: E-Mail Record Retention Policy.


2.5. ENCRYPTION


2.5. A. Encrypting e-mail messages or attached files sent, stored, or received on the City's e-mail
system is prohibited except where explicitly authorized. Employees are prohibited from using or
installing any encryption software without prior permission from the Department Head.
Employees with a business need to encrypt messages should submit a written request to their
supervisor and the Department Head. When authorized to use encryption by their supervisor and
the Department Head, employees shall use encryption software supplied to them by the Director of
Planning & Development or the Stoughton Utilities Office and Information Systems Supervisor.


2.5. B. Employees who use encryption on e-mail stored on a City computer must provide their
supervisor with a sealed hard copy record (to be retained in a secure location) of all the passwords
and/or encryption keys necessary to access the e-mail.


2.6. E-MAIL POLICY VIOLATIONS


Employees violating the City's e-mail policy are subject to discipline, up to and including termination.
Employees using the e-mail system for defamatory, illegal, or fraudulent purposes and employees who
break into unauthorized areas of the City's computer system also are subject to civil liability and criminal
prosecution.


SECTION 3: E-MAIL RECORD RETENTION POLICY


3.1 PURPOSE:


The purpose of this section of the City of Stoughton's Electronic Communications Policy is to emphasize
that certain types of e-mail as defined in Wis. Stats. §19.32(2) are public records. The same rules which
apply to record retention and disclosure for other City documents apply to such records.


3.2 REFERENCES:


Wis. Stats. §§16.612, 19.21 et. seq., 19.32 and 19.33.


3.3 PROCEDURES:


3.3. A. NATURE OF E-MAIL RECORDS


As a general rule, e-mail is a public record whenever a paper message with the same content
would be a public record. See Wis. Stats. §19.32(2) for definition of a record.


3.3. B. COMPONENTS OF AN E-MAIL RECORD


The e-mail record is defined to include the message, the identities of the sender and all recipients,
the date, and any non-archived attachments to the e-mail message. Any return receipt indicating
the message was received by the sender is also considered to be part of the record


3.3. C. SAVING AND INDEXING E-MAIL RECORDS


Initially the custodian (that officer, department head, division head, or employee of the City who
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keeps or is in possession of an e-mail) bears the responsibility for determining whether or not a
particular e-mail record is a public record which should be saved and ensuring the record is
properly indexed and forwarded for retention as a public record. E-mail which is subject to records
retention must be saved and should be indexed so that it is linked to the related records in other
media (for example, paper) so that a complete record can be accessed when needed. E-mail
records to be retained shall be archived to an archivable medium, network drive, or print-out saved
in the appropriate file. Any officer, department head, division head, or employee of the City may
request assistance from the Legal Custodian of records (the City Clerk or the Clerk’s designee,
except that the Chief of Police is Legal Custodian of Police Department records) in determining
whether an e-mail is a public record.


3.3. D. RESPONSIBILITIES FOR E-MAIL RECORDS MANAGEMENT


i. Legal Custodian. E-mail records shall be maintained by the City Clerk.


ii. Information Services Manager. If e-mail is maintained in an on-line data base, it is the
responsibility of the Director of Planning & Development to provide technical support for
the Legal Custodian as needed. When equipment is updated, the Director of Planning &
Development shall ensure that the ability to reproduce e-mail in a readable form is
maintained. The Director of Planning & Development shall assure that e-mail programs
are properly set up to archive e-mail as required by the City Clerk.


3.3. E. PUBLIC ACCESS TO E-MAIL RECORDS


If a Department receives a request for release of an e-mail public record, the Legal Custodian of
the record shall determine if it is appropriate for public release, in whole or in part, pursuant to
law, consulting the City Attorney, if necessary. As with other records, access to or electronic
copies of disclosable records shall be provided within a reasonable time.


3.3. F. VIOLATION


Employees violating this policy are subject to discipline up to and including dismissal. In addition,
violations of this policy may be referred for civil and/or criminal prosecution, where appropriate.


SECTION 4: OTHER ELECTRONIC MEDIA


4.1 ACCESS and AUTHORITY


4.1. A. Each Department Head shall determine which employees in their department shall have
access to the various media and services, based on business practices and necessity and which
shall have authority to communicate on behalf of the City.


4.1. B. The provisions of this Policy shall apply to the use of City-owned/provided equipment
and/or services from home or other locations off City premises. City-owned equipment (e.g. lap
tops) may be removed from City premises solely for City work related purposes pursuant to prior
authorization from the Department Head.


4.2. PARTICIPATION IN ON-LINE FORUMS


4.2. A. Employees should remember that any messages or information sent on City-provided
facilities to one or more individuals via an electronic network (for example: Internet mailing lists,
bulletin boards, and on-line services) are statements identifiable and attributable to the City.


4.2. B. The City recognizes that participation in some forums might be important to the
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performance of an employee's job. For instance, an employee might find the answer to a technical
problem by consulting members of a newsgroup devoted to the technical area.


4.2. C. Employees shall include the following disclaimer in all of their postings to public forums:


The views, opinions, and judgments expressed in this message are solely those of the
author. The message contents have not been reviewed or approved by the City of
Stoughton.


4.2. D. Employees should note that even with a disclaimer, a connection with the City exists and a
statement could be imputed legally to the City. Therefore, employees should not rely on
disclaimers as a way of insulating the City from the comments and opinions they contribute to
forums. Instead, employees must limit their discussion to matters of fact and avoid expressing
opinions while using the City's systems or a City-provided account. Communications must not
reveal confidential information and must not otherwise violate this or other City policies.


4.2. E. Employees must receive authorization from their Department Heads prior to participating
in an on-line forum. The employees shall be required to review the provisions of this section
before they receive such authorization.


4.3. SOCIAL NETWORKING


Social media communication tools that facilitate interactive information-sharing, interoperability, and
collaboration are useful outreach and communication tools. Commonly used social media websites include
Facebook, Twitter, MySpace, YouTube, Flickr, Tumblr, and LinkedIn.


4.3. A. Definitions


i. Blog: a blog (short for web-log) is a personal online journal that is frequently updated
and intended for general public consumption. Blogs are defined by their format: a series
of entries typically posted to a single page in reverse-chronological order. Blogs
generally represent the personality of the author or reflect the purpose of the website that
hosts the blogs. Topics sometimes include brief philosophical musings, commentary on
internet and other social issues, and links to other sites the author favors, especially those
that support or reject a point being made on a post. There are any number of sites that act
as blog-aggregators, with which users can read updates to and leave comments on the
blogs of other site-users. These sites have social functions similar to Facebook and
Twitter.


ii. Chat room: A way of communicating by sending text messages to multiple people in
the same chat room in real-time. The term can mean any technology ranging from real-
time online chat over instant messaging and online forums to fully immersive graphical
social environments.


iii. Forum: An online discussion group where users can post comments and thoughts,
either anonymously or as themselves, usually not in real-time.


iv. IM: Instant Messaging is a way of communicating one-on-one by sending text
messages over the internet in real-time. Many social networking sites offer IM functions,
frequently called Chat.


v. Personal website: Website created or configured by an individual for business, social,
or entertainment purposes.


vi. Social networking site: A website or service that enables users to create public profiles
within that website and form relationships with other users of the same website who
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access their profile. Social networking sites can be used to describe community-based
websites, online discussion forums, chat rooms, and other spaces accessed online or by
cell-phone.


vii. URL: Abbreviation of Uniform Resource Locator, the global address of documents
and other resources on the World Wide Web. For example, http://www.google.com is the
URL for Google: the address where Google's website can be found.


viii. Website: Any computerized document, file, or menu accessible on the Internet
and/or World Wide Web.


4.3. B. City of Stoughton Sponsored Sites


i. All City of Stoughton-utilized social networking sites shall be used in conformance
with, and be consistent with, applicable state, federal, and local laws, regulations, and
policies, including all information technology security policies. This includes any
applicable records retention time periods.


ii. City-sponsored sites are only to be accessed for City-approved purposes.


iii. All content of City-sponsored must be work-related and professional in tone.


iv. City-sponsored sites must comply with all relevant aspects of the City's Electronic
Communication & Information System Policy.


v. Employees shall not blur or combine their personal and professional lives when
operating a City of Stoughton social networking site.


vi. All City of Stoughton-related communication through social media outlets should
remain professional in nature and should always be conducted in accordance with the
City's information technology policies, practices, and expectations. Employees must not
use City social networking sites for political purposes, to conduct private commercial
transactions, or to engage in private business activities. If an account is used for City
business, the entire account, regardless of any personal views, is subject to these
guidelines, including the collection and preservation provisions. Employees should be
mindful that any statements made are on behalf of the City and should therefore use
discretion when posting or commenting. Employees should always consider whether it is
appropriate to post an opinion, commit oneself or the department to a course of action, or
discuss areas outside of one's expertise. Communication should include no form of
profanity, obscenity, or copyright violation. Confidential information must not be shared.


vii. Employees are required to:


a. Be respectful of all individuals and communities with which they interact
online;


b. Be polite and respectful of other opinions, even in times of heated discussion
and debate;


c. Adhere to the Terms of Use, and seek to conform to the cultural and
behavioral norms, of the social media platform being used; and


d. Respect copyright, privacy, financial disclosure, and other applicable laws
when publishing on social media platforms. Employees should check with their
supervisor if they are not certain about what they can reproduce or disclose on
social media platforms.
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viii. When creating social media accounts for City-related professional purposes that
require individual identification, City employees should use their actual names, not
pseudonyms. Any employee using his or her name should be mindful of the following:


a. They cannot assume privacy. Employees must only post information that they
are authorized to disclose.


b. They must use different passwords for different accounts (both social media
and existing work accounts). Using the same password for all accounts increases
vulnerability and the likelihood of all accounts being compromised.


ix. Terms of Service


Employees should be aware of the Terms of Service (TOS) of each particular form of
social networking media. Each form of social networking media has its own unique TOS
that regulates how users interact. Any employee using a form of social media on behalf of
the City of Stoughton should consult the most current TOS in order to avoid violations. If
the TOS contradicts the City's policy, then a decision should be made about whether use
of such media is appropriate.


4.3. C. Non-City-Sponsored and Other Personal Social Networking Sites


City employees are allowed to have personal social networking sites under the following
conditions:


i. Personal sites must remain personal in nature and be used to share personal opinions
and non-work related information only. Employees must maintain a distinction between
their personal opinions and the views of the City of Stoughton.


ii. Personal sites should include a disclaimer that the opinions being expressed are those
of the individual and not of the City of Stoughton. A disclaimer is required when
employees:


a. refer to work done by or for the City;


b. comment on any City-related issues; or


c. provide a link to a City website.


See Section 4.2.C for an example of the appropriate language to be used in disclaimers.


iii. Personal sites may not be accessed using the City's technology.


iv. Personal sites may not be accessed during work time, excluding authorized break or
unpaid meal periods.


v. Personal sites may not contain statements that are vulgar or obscene, are threatening,
or which violate the City's unlawful harassment policy.


vi. Employees should never use their City of Stoughton email account or password in
conjunction with a personal social networking site.


4.3. D. Public Records


Like e-mail, communication via City-related social networking websites constitutes a public
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record. This means that both the posts of the employee administrator and any feedback by other
employees or non-employees, including citizens, will become part of the public record.


The City of Stoughton is subject to the State of Wisconsin Open Records Law, and as such all
communication posted is subject to disclosure and retention.


4.3. E. Records Management and Preservation


Communication through City of Stoughton-related social media is considered a public record.


i. All comments or posts made to City of Stoughton account walls or pages are public, not
private.


ii. Employees who receive messages through the private message services offered by
some social media sites should encourage users to contact them at a public email address
maintained by the City. For private messages that employees do receive, they should be
treated as constituent e-mails and, therefore, as public records.


The City of Stoughton assumes responsibility for public records and complies with the retention
period set forth in the retention requirements schedule. The City assigns its own schedule of
collection and retention for social networking websites which it maintains.
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E-MAIL AND ELECTRONIC COMMUNICATIONS POLICIES 


 


EMPLOYEE NOTICE 


 


 


As an employee of the City of Stoughton (the "City"), I recognize and understand that the City's electronic 


communication systems are provided for conducting the City's business. However, City policy does permit 


some limited, occasional, or incidental personal use of the equipment and services under certain 


circumstances. I understand that all equipment, software, messages and files are the exclusive property of 


the City. I agree not to use the electronic communication systems in a way that is disruptive, offensive, or 


harmful to others or to the City. I agree not to use pass codes, access a file or retrieve any stored 


communication other than where authorized. I agree not to copy, send or receive confidential information 


without prior authorization from my immediate supervisor and the Department Head. 


 


I am aware that the City reserves and will exercise the right to review, audit, intercept, access and disclose 


all matters on the City's electronic communications systems at any time. I am aware that the City may 


exercise these rights with or without employee notice, and that such access may occur during or after 


working hours. I am aware that use of a log-in name and password do not guarantee confidentiality, 


guarantee privacy or restrict the City's right to access electronic communications. I am aware that violations 


of this policy may subject me to disciplinary action, up to and including discharge from employment, as 


well as civil and/or criminal liability. 


 


I acknowledge that I have read and that I understand the City's policies regarding e-mail and electronic 


communications, and have been afforded an opportunity to ask questions regarding the policy. I also 


acknowledge that I have read and that I understand this notice. 


 


 


 


___________________________________________________ 


Employee Name (PLEASE PRINT) 


 


 


 


______________________________________________________________________________________ 


Employee Signature      Date 


 


 


 


______________________________________________________________________________________ 


Supervisor Signature      Date  


 


 


 


 


 


Copy for Employee 
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E-MAIL AND ELECTRONIC COMMUNICATIONS POLICIES 


 


EMPLOYEE NOTICE 


 


 


 


As an employee of the City of Stoughton (the "City"), I recognize and understand that the City's electronic 


communication systems are provided for conducting the City's business. However, City policy does permit 


some limited, occasional, or incidental personal use of the equipment and services under certain 


circumstances. I understand that all equipment, software, messages and files are the exclusive property of 


the City. I agree not to use the electronic communication systems in a way that is disruptive, offensive, or 


harmful to others or to the City. I agree not to use pass codes, access a file or retrieve any stored 


communication other than where authorized. I agree not to copy, send or receive confidential information 


without prior authorization from my immediate supervisor and the Department Head. 


 


I am aware that the City reserves and will exercise the right to review, audit, intercept, access and disclose 


all matters on the City's electronic communications systems at any time. I am aware that the City may 


exercise these rights with or without employee notice, and that such access may occur during or after 


working hours. I am aware that use of a log-in name and password do not guarantee confidentiality, 


guarantee privacy or restrict the City's right to access electronic communications. I am aware that violations 


of this policy may subject me to disciplinary action, up to and including discharge from employment, as 


well as civil and/or criminal liability. 


 


I acknowledge that I have read and that I understand the City's policies regarding e-mail and electronic 


communications, and have been afforded an opportunity to ask questions regarding the policy. I also 


acknowledge that I have read and that I understand this notice. 


 


 


 


___________________________________________________ 


Employee Name (PLEASE PRINT) 


 


 


 


______________________________________________________________________________________ 


Employee Signature      Date 


 


 


 


______________________________________________________________________________________ 


Supervisor Signature      Date      


 


 


 


 


 


Copy for Employee’s Personnel File 
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CITY OF STOUGHTON 


ELECTRONIC COMMUNICATION & INFORMATION SYSTEMS POLICY 


adopted by the Common Council of the City of Stoughton 11/09/2004; 


revised 07/2309/10/2013 to add social networking policy 
 


 


SECTION 1: ELECTRONIC COMMUNICATIONCOMMUNICATIONS 


 


1.1 PURPOSE: 


 


To better serve our citizens and give our workforce the best tools to do their jobs, the City of Stoughton 


(the "City") continues to adopt and make use of new means of communication and information exchange. 


This means that many of our employees have access to one or more forms of electronic media and services, 


including, but not limited to, computers, e-mail, telephones, cellular telephones, pagers, voice mail, fax 


machines, external electronic bulletin boards, wire services, on-line services, the Internet, and the World 


Wide Web. 


 


The City encourages the use of these media and associated services because they can make communication 


more efficient and effective and because they are valuable sources of information. However, all employees 


and everyone connected with the City should remember that electronic media and services provided by the 


City are City property and their purpose is to facilitate and support City business. NoThere should be no 


expectation of privacy in regards to use of the City’s electronic communication systems should be expected 


by thefor any employee in any respect related to accessing, transmitting, sorting, or communicating 


information via the City's electronic communication system. 


 


This policy cannot lay down rules to cover every possible situation. The purpose of this policy is to express 


the City's philosophy and set forth general guidelines governing the use of electronic media and services. 


By adopting this policy, it is the City's intent to ensure the electronic communication systems are used to 


their maximum potential for business purposes and not used in a way that is disruptive, offensive to others, 


or contrary to the best interest of the City. 


 


The following procedures apply to all electronic media and services that are accessed on or from City 


premises; accessed using City computer equipment or via City-paid access methods; or used in a manner 


that identifies the individual as acting for or on behalf of the City; or in any way identifies the City. 


 


1.2 ORGANIZATIONS AFFECTED: 


 


This policy applies to all of the City of Stoughton, including its departments, divisions, offices, boards, 


commissions, committees, City employees, and contracted and consulting resources. 


 


1.3 POLICY: 


 


It is the policy of the City to follow this set of procedures for the use of electronic communication media 


and services. 


 


1.4 AUTHORITY 


 


Electronic communications and information technology are overseen for the City of Stoughton by the 


Director of Planning & Development. Stoughton Utilities has its own system, which is overseen by the 


Utilities Office and Information Systems Supervisor. In all cases where any question shall arise, Stoughton 


Utilities employees should contact the Utilities Office and Information Systems Supervisor; all other 


employees should contact the Director of Planning & Development. 


 


1.5 REFERENCES: 
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Electronic Communications Privacy Act of 1986 (18 U.S.C. §§ 2510 - 2711); Wis. Stats. §19.21; Wis. 


Stats. §947.0125. 


 


 §947.0125. 


 


1.5 PROCEDURES: 


 


1.5. A. ACCESS and AUTHORITY 


 


i. Each Department Head shall determine which employees in their department shall have access 


to the various media and services, based on business practices and necessity and which shall have 


authority to communicate on behalf of the City. 


 


ii. The provisions of this Policy shall apply to the use of City-owned/provided equipment and/or 


services from home or other locations off City premises. City-owned equipment (e.g. lap tops) 


may be removed from City premises solely for City work related purposes pursuant to prior 


authorization from the Department Head. 


  


 1.5. B. PROHIBITED COMMUNICATIONS 


 


i. Electronic media cannot be used for knowingly transmitting, retrieving or storing any 


communication that is: 


 


a. Personal business on City time (e.g. sports pools, games, shopping, 


correspondence or other non-business-related items/documents), except as 


otherwise allowed under Section 1.5.C; 


 


b. Discriminatory or harassing; 


 


c. Derogatory to any individual or group; 


 


d. Obscene as defined in Wis. Stats. § 944.21; 


 


e. Defamatory or threatening; or 


 


f. Engaged in for any purpose that is illegal or contrary to the City's policy or 


business interests. 


 


ii. For the protection, integrity and security of the City's System, electronic media shall 


not be used to download or transfer software, unless authorized by the Director of 


Planning & Development. 


 


1.5. C.6 PERSONAL USE 


 


i1.6. A. Except as otherwise provided, electronic media and services, including e-mail, are 


provided by the City for employees' business use during City time. Limited, occasional, or 


incidental use of electronic media (sending or receiving) for personal non-business purposes is 


permitted as set forth below: 


 


ai. Personal use is limited to breaks, lunch or immediately before/after work; 


 


bii. Personal use must not interfere with the productivity of the employee or his or /her 


co-workers; 


 


ciii. Personal use does not involve any prohibited activity (see Section 1.5.B, b-f6.A-J); 
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div. Personal use does not consume system resources or storage capacity on an ongoing 


basis; 


 


ev. Personal use does not involve large file transfers or otherwise deplete system 


resources available for business purposes. 


 


ii1.6. B. City telephones and cellular phones are to be used for City business. However, brief, 


limited personal use is permitted during the work day. Personal long distance calls are only 


permitted with the use of a personal 1-800 calling card, or with the understanding that such calls 


must be reimbursed to the City. 


 


iii1.6. C. Employees should not have any expectation of privacy with respect to personal use of the 


City's electronic media or services, or with respect to personal e-mail sent or received on the City's 


e-mail system. Employees should delete personal messages as soon as they are read or replied to. 


Employees should not store copies of the personal messages they have sent. Because e-mail is not 


private, employees should avoid sending personal messages that are sensitive or confidential. 


 


. 


 


1.7 PROHIBITED ACTIVITIES/COMMUNICATIONS 


 


Employees may not use the City's e-mail system or other electronic media for: 


 


1.7. A. Personal business or entertainment on City time (e.g. sports pools, games, shopping, 


correspondence or other non-business-related items/documents), except as otherwise allowed 


under Section 1.5.A; 


 


1.7. B. Engaging in illegal, fraudulent, or malicious activities; 


 


1.7. C. Engaging in activities that are contrary to the City's policies or business interests; 


 


1.7. D. Engaging in the unlawful use of the e-mail system as set forth in Section 947.0125 of the 


Wisconsin Statutes (Unlawful use of computerized communication systems); 


 


1.7. E. Knowingly transmitting, retrieving, or storing offensive, disruptive, obscene (as defined in 


Wis. Stats. § 944.21), defamatory, or threatening material. Materials which are considered 


offensive include, but are not limited to: any materials which contain sexual implications, racial 


slurs, gender-specific comments, or any other comment that offensively addresses someone’s age, 


race, creed, color, sex, ancestry, religious or political beliefs, marital status, national origin or 


disability; 


 


1.7. F. Annoying or harassing other individuals; 


 


1.7. G. Using another individual's account or identity without explicit authorization; 


 


1.7. H. Attempting to test, circumvent, or defeat security or auditing systems, without prior 


authorization;  


 


1.7. I. Accessing, retrieving or reading any e-mail messages sent to other individuals, without prior 


authorization from the Department Head; or 


 


1.7. J. Permitting any unauthorized individual to access the City's e-mail system or social media 


accounts. 


 


For the protection, integrity and security of the City's system, electronic media shall not be used to 


download or transfer software, unless authorized by the Director of Planning & Development. 


Formatted: Indent: Left:  0.5"


Formatted: Indent: Left:  0.5", Tab stops:


Not at  1"


Formatted: Tab stops:  1.5", Left +  2", Left


+  2.5", Left +  3", Left +  3.5", Left +  4",


Left +  4.5", Left + Not at  1.8" +  2.3" +  2.8"


+  3.47" +  3.78" +  6"


Formatted: Indent: Left:  0.5", Tab stops: 


1.06", Left + Not at  0" +  1.48"


Formatted: Indent: Left:  0.5", Tab stops: 


1.06", Left + Not at  1.48"


Formatted: Indent: Left:  0.5", Tab stops: 


-1.8", Left +  -1.3", Left +  -0.5", Left + 


1.06", Left +  1.17", Left +  2.7", Left +  3.2",


Left +  3.7", Left + Not at  1" +  1.8" +  2.3"


+  2.8" +  3.47" +  3.78" +  5" +  5.5" +  6"


Formatted: Indent: Left:  0.5", Tab stops: 


1.06", Left + Not at  1.48"


Formatted: Indent: Left:  1", Tab stops: 


1.06", Left


Formatted: Indent: Left:  0.5", Tab stops: 


1.06", Left + Not at  1.48"


Formatted: Indent: Left:  0.5", Tab stops: 


1.06", Left







 


4 


 


1.8 ACCESS TO EMPLOYEE COMMUNICATIONS 


 


i1.8. A. Electronic information created and/or communicated by an employee using e-mail, word 


processing, utility programs, spreadsheets, voice mail, telephones, Internet and bulletin board 


systems, desktop faxes, and similar electronic media may be accessed and monitored by the City. 


The City respects its employees' desire to work without surveillance. However, the City reserves 


and intends to exercise the right, at its discretion, to review, monitor, intercept, access and disclose 


all messages created, received or sent over the electronic communication systems for any purpose 


including, but not limited to: cost analysis; resource allocation; optimum technical management of 


information resources; and detecting use which is in violation of City policies or may constitute 


illegal activity. Disclosure will not be made except when necessary to enforce the policy, as 


permitted or required under the law, or for business purposes. 


 


ii. Any such monitoring, intercepting and accessing shall observe any and all confidentiality 


regulations under federal and state laws. 


 


1.8. B. Any such monitoring, intercepting and accessing shall observe any and all confidentiality 


regulations under federal and state laws. 


 


5. E.1.9 SECURITY/APPROPRIATE USE 


 


1.9. A. Employees must respect the confidentiality of other individuals' electronic 


communications. Except in cases in which explicit authorization has been granted by the 


Department Head, employees are prohibited from engaging in, or attempting to engage in: 


 


i. Employees must respect the confidentiality of other individuals' electronic 


communications. Except in cases in which explicit authorization has been granted by the 


Department Head, employees are prohibited from engaging in, or attempting to engage 


in: 


 


a. Monitoring or intercepting the files or electronic communications of other employees 


or third parties; 


 


bii. Hacking or obtaining access to systems or accounts they are not authorized to use; 


 


ciii. Using other people's log-ins or passwords; and 


 


div. Breaching, testing, or monitoring computer or network security measures. 


 


ii1.9. B. No e-mail or other electronic communications can be sent that attempt to hide the identity 


of the sender or represent the sender as someone else. 


 


iii1.9. C. Electronic media and services should not be used in a manner that is likely to cause 


network congestion or significantly hamper the ability of other people to access and use the 


system. 


 


iv1.9. D. Anyone obtaining electronic access to other organizations', business', companies', 


municipalities' or individuals' materials must respect all copyrights and cannot copy, retrieve, 


modify, or forward copyrighted materials except as permitted by the copyright owner. 


 


v1.9. E. Employees must understand that the unauthorized use or independent installation of non-


standard software or data may cause computers and networks to function erratically, improperly, 


or cause data loss. Therefore, before installing any new software or data, users should seek the 


assistance of the Director of Planning & Development, except. Stoughton Municipal Utilities 


employees shall contact the Utilities Consumer Services/Office and Information Systems 
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TechnicianSupervisor. Users must never install downloaded software to networked storage 


devices without the assistance and approval of appropriate personnel. 


 


vi. Most of the City’s computing facilities automatically check for viruses before files and data 


which are transferred into the system from external sources are run or otherwise accessed. On 


computers where virus scanning takes place automatically, the virus1.9. F. Virus scanning 


software must not be disabled, modified, uninstalled, or otherwise inactivated. If you are uncertain 


as to whether the workstation you are using is capable of detecting viruses automatically, or you 


are unsure whether the data has been adequately checked for viruses, you should contact the 


Director of Planning & Development, except. Stoughton Municipal Utilities employees shall 


contact the Utilities Consumer Services/Office and Information Systems TechnicianSupervisor. 


 


1.9. G. Anyone receiving an electronic communication in error shall notify the sender 


immediately. The communication may be privileged, confidential and/or exempt from disclosure 


under applicable law. Such privilege and confidentiality shall be respected. 


 


vii. Anyone receiving an electronic communication in error shall notify the sender immediately. 


The communication may be privileged, confidential and/or exempt from disclosure under 


applicable law. Such privilege and confidentiality shall be respected. 


 


1.5. F.1.10. ENCRYPTION 


 


1.10. A. Employees should not assume electronic communications are totally private.Employees 


should not assume electronic communications are totally private. Employees with a business-need 


to encrypt messages (e.g.., for purposes of safeguarding sensitive or confidential information) 


shall submit a written request to their supervisor and the Department Head. When authorized to 


use encryption by their supervisor and the Department Head, employees shall use encryption 


software supplied to them by the Director of Planning & Development, except. Stoughton 


Municipal Utilities employees shall contact the Utilities Consumer Services/Office and 


Information Systems Supervisor. 


 


1.10. B. Employees who use encryption on files stored on a City computer must provide their 


supervisor with a sealed hard copy record (to be retained in a secure location) of all of the 


passwords and/or encryption keys necessary to access the files. 


 


1.11. POLICY VIOLATIONS 


 


Failure to comply with this policy may result in disciplinary action. Disciplinary action may involve a 


verbal or written warning or, in serious cases, termination of employment. 


 


Employees who abuse the privilege of City-facilitated access to electronic media or services risk having the 


privilege removed for themselves and possibly other employees; are subject to discipline, up to and 


including termination; and may be subject to civil liability and criminal prosecution. 


 


SECTION 2: E-MAIL POLICY 


 


The City provides its employees with the capability to send and receive electronic mail (e-mail) so they can 


work more productively. The messages sent and received on the e-mail system, like memos, purchase 


orders, letters, and other documents created by employees in the course of their workday, are the property 


of the City and may constitute public records. This section of the electronic communications policy 


explains rules governing the appropriate use of e-mail and sets out the City's rights to access messages on 


the e-mail system.  


 


2.1 ACCESS TO EMPLOYEE E-MAIL 


 


2.1. A. Authorized access to employee e-mail by other employees or outside individuals includes, 
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but is not limited to, the following: 


 


i. Access by the Director of Planning & Development during the course of system 


maintenance or administration; 


 


ii. Access approved by the employee, the employee's supervisor, or an officer of the City 


when there is an urgent business reason to access the employee's mailbox - for example, 


if an employee is absent from the office and the supervisor has reason to believe that 


information relevant to the day's business is located in the employee's mailbox; 


 


iii. Access approved by the employee's supervisor, the Director of Planning & 


Development, or an officer of the City when there is reason to believe the employee is 


using e-mail in violation of the City's policies; 


 


iv. Access approved by the Director of Planning & Development or the City Attorney in 


response to the City's receipt of a court order or request from law enforcement officials 


for disclosure of an employee's e-mail messages. 


 


2.1. B. Except as otherwise noted herein, e-mail should not be used to communicate sensitive or 


confidential information The confidentiality of any message should not be assumed. E-mail can 


easily be forwarded to third parties. Even when a message is erased, it is still possible to retrieve 


and read that message. 


 


2.2. PASSWORDS 


 


Each user accesses the e-mail system by means of a personal log-in name and password, which will be 


selected by the employee and kept on file with the Department Head and Director of Planning & 


Development or the Stoughton Utilities Office and Information Systems Supervisor. 


 


2.2. A. The failure to keep passwords confidential can allow unauthorized individuals to read, 


modify, or delete e-mail messages; circulate e-mail forgeries; and download or manipulate files on 


other systems. 


 


2.2. B. The practice of using passwords should not lead employees to expect privacy with respect 


to messages sent or received. The use of passwords for security does not guarantee confidentiality. 


(See Section 2.1, "Access to Employee E-mail"). 


 


2.2. C. Passwords should never be given out over the phone, included in e-mail messages, posted, 


or kept within public view. 


 


2.2. D. Employees are prohibited from disclosing their password, or those of any other employee, 


to anyone who is not an employee of the City. Employees also should not disclose their password 


to other employees, except when required by an urgent business matter (see Section 2.1.A.ii of this 


policy). 


 


2.3. CONFIDENTIAL INFORMATION 


 


2.3. A. All employees are expected and required to protect the City's confidential information. 


Employees shall not transmit or forward confidential information to outside individuals or 


companies without the permission of their supervisor and the Department Head. See Section 1.10, 


Encryption. 


 


2.3. B. The City also requires its employees to use e-mail in a way that respects the confidential 


and proprietary information of others. Employees are prohibited from copying or distributing 


copyrighted material - for example, software, database files, documentation, or articles using the 


e-mail system. 
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2.4. RECORD RETENTION 


 


2.4. A. The same rules which apply to record retention for other City documents apply to e-mail. 


As a general rule, e-mail is a public record whenever a paper message with the same content 


would be a public record. 


 


2.4. B. The specific procedures to be followed with respect to the retention of e-mail records is 


contained in Section 3: E-Mail Record Retention Policy.  


 


2.5. ENCRYPTION 


 


2.5. A. Encrypting e-mail messages or attached files sent, stored, or received on the City's e-mail 


system is prohibited except where explicitly authorized. Employees are prohibited from using or 


installing any encryption software without prior permission from the Department Head. 


Employees with a business need to encrypt messages should submit a written request to their 


supervisor and the Department Head. When authorized to use encryption by their supervisor and 


the Department Head, employees shall use encryption software supplied to them by the Director of 


Planning & DevelopmentTechnician. Employees who use encryption on files stored on a City 


computer must provide their supervisor with a sealed hard copy record (to be retained in a secure 


location) of all of the passwords and/or encryption keys necessary to access the files. 


 


1. or the Stoughton Utilities Office and Information Systems Supervisor. 


 


2.5. B. Employees who use encryption on e-mail stored on a City computer must provide their 


supervisor with a sealed hard copy record (to be retained in a secure location) of all the passwords 


and/or encryption keys necessary to access the e-mail. 


 


2.6. E-MAIL POLICY VIOLATIONS 


 


Employees violating the City's e-mail policy are subject to discipline, up to and including termination. 


Employees using the e-mail system for defamatory, illegal, or fraudulent purposes and employees who 


break into unauthorized areas of the City's computer system also are subject to civil liability and criminal 


prosecution. 


 


SECTION 3: E-MAIL RECORD RETENTION POLICY 
 


3.1 PURPOSE: 


 


The purpose of this section of the City of Stoughton's Electronic Communications Policy is to emphasize 


that certain types of e-mail as defined in Wis. Stats. §19.32(2) are public records. The same rules which 


apply to record retention and disclosure for other City documents apply to such records. 


 


3.2 REFERENCES: 


 


Wis. Stats. §§16.612, 19.21 et. seq., 19.32 and 19.33. 


 


3.3 PROCEDURES: 


 


3.3. A. NATURE OF E-MAIL RECORDS 


 


As a general rule, e-mail is a public record whenever a paper message with the same content 


would be a public record. See Wis. Stats. §19.32(2) for definition of a record. 


 


3.3. B. COMPONENTS OF AN E-MAIL RECORD 
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The e-mail record is defined to include the message, the identities of the sender and all recipients, 


the date, and any non-archived attachments to the e-mail message. Any return receipt indicating 


the message was received by the sender is also considered to be part of the record 


 


3.3. C. SAVING AND INDEXING E-MAIL RECORDS 


 


Initially the custodian (that officer, department head, division head, or employee of the City who 


keeps or is in possession of an e-mail) bears the responsibility for determining whether or not a 


particular e-mail record is a public record which should be saved and ensuring the record is 


properly indexed and forwarded for retention as a public record. E-mail which is subject to records 


retention must be saved and should be indexed so that it is linked to the related records in other 


media (for example, paper) so that a complete record can be accessed when needed. E-mail 


records to be retained shall be archived to an archivable medium, network drive, or print-out saved 


in the appropriate file. Any officer, department head, division head, or employee of the City may 


request assistance from the Legal Custodian of records (the City Clerk or the Clerk’s designee, 


except that the Chief of Police is Legal Custodian of Police Department records) in determining 


whether an e-mail is a public record. 


 


3.3. D. RESPONSIBILITIES FOR E-MAIL RECORDS MANAGEMENT 


 


i. Legal Custodian. E-mail records shall be maintained by the City Clerk. 


 


ii. Information Services Manager. If e-mail is maintained in an on-line data base, it is the 


responsibility of the Director of Planning & Development to provide technical support for 


the Legal Custodian as needed. When equipment is updated, the Director of Planning & 


Development shall ensure that the ability to reproduce e-mail in a readable form is 


maintained. The Director of Planning & Development shall assure that e-mail programs 


are properly set up to archive e-mail as required by the City Clerk. 


 


 


3.3. E. PUBLIC ACCESS TO E-MAIL RECORDS 


 


If a Department receives a request for release of an e-mail public record, the Legal Custodian of 


the record shall determine if it is appropriate for public release, in whole or in part, pursuant to 


law, consulting the City Attorney, if necessary. As with other records, access to or electronic 


copies of disclosable records shall be provided within a reasonable time. 


 


3.3. F. VIOLATION 


 


Employees violating this policy are subject to discipline up to and including dismissal. In addition, 


violations of this policy may be referred for civil and/or criminal prosecution, where appropriate. 


 


 


SECTION 4: OTHER ELECTRONIC MEDIA 


 


4.1 ACCESS and AUTHORITY 


 


4.1. A. Each Department Head shall determine which employees in their department shall have 


access to the various media and services, based on business practices and necessity and which 


shall have authority to communicate on behalf of the City. 


 


4.1. B. The provisions of this Policy shall apply to the use of City-owned/provided equipment 


and/or services from home or other locations off City premises. City-owned equipment (e.g. lap 


tops) may be removed from City premises solely for City work related purposes pursuant to prior 


authorization from the Department Head. 


G  
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4.2. PARTICIPATION IN ON-LINE FORUMS 


 


i4.2. A. Employees should remember that any messages or information sent on City-provided 


facilities to one or more individuals via an electronic network (for example: Internet mailing lists, 


bulletin boards, and on-line services) are statements identifiable and attributable to the City. 


 


ii4.2. B. The City recognizes that participation in some forums might be important to the 


performance of an employee's job. For instance, an employee might find the answer to a technical 


problem by consulting members of a newsgroup devoted to the technical area. 


 


iii4.2. C. Employees shall include the following disclaimer in all of their postings to public 


forums: 


 


The views, opinions, and judgments expressed in this message are solely those of the 


author. The message contents have not been reviewed or approved by the City of the City 


of Stoughton. 


 


iv4.2. D. Employees should note that even with a disclaimer, a connection with the City exists and 


a statement could be imputed legally to the City. Therefore, employees should not rely on 


disclaimers as a way of insulating the City from the comments and opinions they contribute to 


forums. Instead, employees must limit their discussion to matters of fact and avoid expressing 


opinions while using the City's systems or a City -provided account. Communications must not 


reveal confidential information and must not otherwise violate this or other City policies. 


 


v4.2. E. Employees must receive authorization from their Department Heads prior to participating 


in an on-line forum. The employees shall be required to review the provisions of this section 


before they receive such authorization. 


 


1.5 H4.3. SOCIAL NETWORKING 


 


The role of technology in the twenty-first century workplace is constantly expanding and now includes 


socialSocial media communication tools that facilitate interactive information-sharing, interoperability, and 


collaboration. are useful outreach and communication tools. Commonly used social media websites, such 


as include Facebook, Twitter, MySpace, YouTube, Flickr, BloggerTumblr, and LinkedIn, have large, loyal 


user bases and are thus increasingly useful outreach and communication tools for the City of Stoughton. 


 


i4.3. A. Definitions 


 


ai. Blog: a blog (short for web-log) is a personal online journal that is frequently updated 


and intended for general public consumption. Blogs are defined by their format: a series 


of entries typically posted to a single page in reverse-chronological order. Blogs 


generally represent the personality of the author or reflect the purpose of the website that 


hosts the blogs. Topics sometimes include brief philosophical musings, commentary on 


internet and other social issues, and links to other sites the author favors, especially those 


that support or reject a point being made on a post. There are any number of sites that act 


as blog-aggregators, with which users can read updates to and leave comments on the 


blogs of other site-users. These sites have social functions similar to Facebook and 


Twitter. 


 


bii. Chat room: aA way of communicating by sending text messages to multiple people in 


the same chat room in real-time. The term can mean any technology ranging from real-


time online chat over instant messaging and online forums to fully immersive graphical 


social environments. 


 


ciii. Forum: An online discussion group where users can post comments and thoughts, 


either anonymously or as themselves, usually not in real-time. 
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div. IM: Instant Messaging is a way of communicating one-on-one by sending text 


messages over the internet in real-time. Many social networking sites offer IM functions, 


frequently called Chat. 


 


v. Personal website: Website created or configured by an individual for business, social, 


or entertainment purposes. 


 


evi. Social networking site: A website or service that enables users to create public 


profiles within that website and form relationships with other users of the same website 


who access their profile. Social networking sites can be used to describe community-


based websites, online discussion forums, chat rooms, and other spaces accessed online 


or by cell-phone. 


 


fvii. URL: Abbreviation of Uniform Resource Locator, the global address of documents 


and other resources on the World Wide Web. For example, http://www.google.com is the 


URL for Google: the address where Google's website can be found. 


 


gviii. Website: Any computerized document, file, or menu accessible on the Internet 


and/or World Wide Web. 


 


ii. Accessible Use 


 


4.3. B. City of Stoughton Sponsored Sites 


 


i. All City of Stoughton-utilized social networking sites shall be used in conformance 


with, and be consistent with, applicable state, federal, and local laws, regulations, and 


policies, including all information technology security policies. This includes any 


applicable records retention time periods. 


 


a. ii. City-sponsored sites are only to be accessed for City-approved purposes. 


 


iii. All content of City-sponsored must be work-related and professional in tone. 


 


iv. City-sponsored sites must comply with all relevant aspects of the City's Electronic 


Communication & Information System Policy. 


 


v. Employees shall not blur or combine their personal and professional lives when 


operating a City of Stoughton social networking site. 


 


b. Employees are allowed to have personal social networking sites. These sites 


must remain personal in nature and be used to share personal opinions or non-


work-related information. The employee must maintain a distinction between 


sharing personal opinions and the views of the City of Stoughton. In addition, 


employees should never use their City of Stoughton email account or password 


in conjunction with a personal social networking site. When operating a personal 


social networking site, employees must use a disclaimer to ensure that their 


stated views and opinions are understood to be their own and not those of the 


City of Stoughton. A disclaimer is required when  employees: 


 


1. refer to work done by or for the City; 


 


2. Comment on any City-related issues; or 


 


3. provide a link to a City website. 
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See Section 1.5.G.iii for an example of the appropriate language to be used in 


disclaimers. 


 


cvi. All City of Stoughton-related communication through social media outlets should 


remain professional in nature and should always be conducted in accordance with the 


City's information technology policies, practices, and expectations. Employees must not 


use City social networking sites for political purposes, to conduct private commercial 


transactions, or to engage in private business activities. Employees should be mindful that 


inappropriate usage of social media can be grounds for disciplinary action. If an account 


is used for City business, the entire account, regardless of any personal views, is subject 


to these guidelines, including the collection and preservation provisions. Employees 


should be mindful that any statements made are on behalf of the City and should 


therefore use discretion when posting or commenting. Employees should always consider 


whether it is appropriate to post an opinion, commit oneself or the department to a course 


of action, or discuss areas outside of one's expertise. Communication should include no 


form of profanity, obscenity, or copyright violation. Confidential information must not be 


shared.  


 


dvii. Employees are required to: 


 


1a. Be respectful of all individuals and communities with which they interact 


online; 


 


2b. Be polite and respectful of other opinions, even in times of heated discussion 


and debate; 


 


3c. Adhere to the Terms of Use, and seek to conform to the cultural and 


behavioral norms, of the social media platform being used; and 


 


4d. Respect copyright, privacy, financial disclosure, and other applicable laws 


when publishing on social media platforms. Employees should check with their 


supervisor if they are not certain about what they can reproduce or disclose on 


social media platforms. 


 


eviii. When creating social media accounts for City-related professional purposes that 


require individual identification, City employees should use their actual names, not 


pseudonyms. Any employee using his or her name should be mindful of the following: 


 


1a. They cannot assume privacy. Employees must only post information that 


they are authorized to disclose. 


 


2b. They must use different passwords for different accounts (both social media 


and existing work accounts). Using the same password for all accounts increases 


vulnerability and the likelihood of all accounts being compromised. 


 


iiiix. Terms of Service 


 


Employees should be aware of the Terms of Service (TOS) of each particular form of 


social networking media. Each form of social networking media has its own unique TOS 


that regulates how users interact. Any employee using a form of social media on behalf of 


the City of Stoughton should consult the most current TOS in order to avoid violations. If 


the TOS contradicts the City's policy, then a decision should be made about whether use 


of such media is appropriate. 


 


iv. Content of Posts and Comments 
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Employees using social media to communicate on behalf of the City government 


should be mindful that any statements made are on behalf of the City; therefore, 


employees should use discretion when posting or commenting. Once these 


comments or posts are made, they can be seen by anyone and it may not be 


possible to "take it back." Consequently, communication should include no form 


of profanity, obscenity, or copyright violation. Likewise, confidential or non-


public information should not be shared.  


4.3. C. Non-City-Sponsored and Other Personal Social Networking Sites 


 


City employees are allowed to have personal social networking sites under the following 


conditions: 


 


i. Personal sites must remain personal in nature and be used to share personal opinions 


and non-work related information only. Employees must maintain a distinction between 


their personal opinions and the views of the City of Stoughton. 


 


ii. Personal sites should include a disclaimer that the opinions being expressed are those 


of the individual and not of the City of Stoughton. A disclaimer is required when  


employees: 


 


a. refer to work done by or for the City; 


 


b. comment on any City-related issues; or 


 


c. provide a link to a City website. 


 


See Section 4.2.C for an example of the appropriate language to be used in disclaimers. 


 


iii. Personal sites may not be accessed using the City's technology. 


 


iv. Personal sites may not be accessed during work time, excluding authorized break or 


unpaid meal periods. 


 


v. Personal sites may not contain statements that are vulgar or obscene, are threatening, 


or which violate the City's unlawful harassment policy. 


 


vi. Employees should never use their City of Stoughton email account or password in 


conjunction with a personal social networking site. 


 


4.3. D.Employees should always consider whether it is appropriate to post an opinion, 


commit oneself or the department to a course of action, or discuss areas outside of one's 


expertise. If there is any question or hesitation regarding the content of a potential 


comment or post, it is better not to post. There should be great care given to screening 


any social media communication made on behalf of the City. Improper posting or use of 


social media tools can result in disciplinary action. 


 


v. Public Records 


 


Like e-mail, communication via City-related social networking websites constitutes a public 


record. This means that both the posts of the employee administrator and any feedback by other 


employees or non-employees, including citizens, will become part of the public record. 


 


The City of Stoughton is subject to the State of Wisconsin Open Records Law, and as such all 


communication posted is subject to disclosure and retention. 


 


vi. Security 
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From a security standpoint, employees should be mindful of how best to prevent fraud 


and/or unauthorized access to either the social media site or the City network. In almost 


every case where an attacker accesses a system without authorization, they do so with the 


intent to cause harm. In order to minimize the possibility of a security breach, employees 


must ensure that they are aware of which information can be shared, with whom they can 


share it, and what not to share. 


 


vii4.3. E. Records Management and Preservation 


 


Communication through City of Stoughton-related social media is considered a public record. 


 


ai. All comments or posts made to City of Stoughton account walls or pages are public, 


not private. 


 


bii. Employees who receive messages through the private message services offered by 


some social media sites should encourage users to contact them at a public email address 


maintained by the City. For private messages that employees do receive, they should be 


treated as constituent e-mails and, therefore, as public records. 


 


The City of Stoughton assumes responsibility for public records and complies with the retention 


period set forth in the retention requirements schedule. The City assigns its own schedule of 


collection and retention for social networking websites which it maintains. 


 


viii. Breach of Policy 


 


Failure to comply with this policy may result in disciplinary action. Disciplinary action 


may involve a verbal or written warning or, in serious cases, termination of employment. 


 


1.5. I. POLICY VIOLATIONS 


 


Employees who abuse the privilege of City-facilitated access to electronic media or services risk 


having the privilege removed for themselves and possibly other employees; are subject to 


discipline, up to and including termination; and may be subject to civil liability and criminal 


prosecution. 


 


SECTION 2: E-MAIL POLICY 
 


2.1 PURPOSE: 


 


The City provides certain employees with systems to send and receive electronic mail (e-mail) so they can 


work more productively. E-mail gives employees a useful way to exchange ideas, share files, and keep in 


touch with colleagues, whether they are located in the next room, another City building, or thousands of 


miles away. 


 


The City's e-mail system is a valuable business asset. The messages sent and received on the e-mail system, 


like memos, purchase orders, letters, or other documents created by employees in the course of their 


workday, are the property of the City and may constitute public records. This policy explains rules 


governing the appropriate use of e-mail and sets out the City's rights to access messages on the e-mail 


system. No expectation of privacy in regards to use of the City’s e-mail system should be expected by the 


employee in any respect related to accessing, transmitting, sorting or communicating information via the 


system. 


 


2.2 ORGANIZATIONS AFFECTED: 


 


This policy applies to all City departments, divisions, offices, boards, commissions, committees, City 
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employees and contracted and consulting resources. 


 


2.3 POLICY: 


 


It is the policy of the City to follow this set of procedures for the use of the City's e-mail system. 


 


2.4 REFERENCES: 


 


Electronic Communications Privacy Act of 1986 (18 U.S.C. §§ 2510 - 2711); Wis. Stats. §19.21; Wis. 


Stats. §947.0125. 


 


2.5 PROCEDURES: 


 


2.5. A. ACCESS TO EMPLOYEE E-MAIL 


 


i. Employees should not have any expectation of privacy with respect to messages or files sent, 


received, or stored on the City's e-mail system. E-mail messages and files, like other types of 


correspondence and City documents, can be accessed and read by authorized employees or 


authorized individuals outside the City. The City reserves the right to monitor, review, audit, 


intercept, access and disclose all messages created, received or sent over the e-mail system. 


Information contained in the e-mail system will only be disclosed to the extent permitted by law, 


for business purposes, or as needed to enforce the policy. Authorized access to employee e-mail 


by other employees or outside individuals includes, but is not limited to, the following: 


 


a. Access by the Director of Planning & Development during the course of system 


maintenance or administration; 


 


b. Access approved by the employee, the employee's supervisor, or an officer of the City 


when there is an urgent business reason to access the employee's mailbox - for example, 


if an employee is absent from the office and the supervisor has reason to believe that 


information relevant to the day's business is located in the employee's mailbox; 


 


c. Access approved by the employee's supervisor, the Director of Planning & 


Development, or an officer of the City when there is reason to believe the employee is 


using e-mail in violation of the City's policies; 


 


d. Access approved by the Director of Planning & Development or the City Attorney in 


response to the City's receipt of a court order or request from law enforcement officials 


for disclosure of an employee's e-mail messages. 


 


ii. Except as otherwise noted herein, e-mail should not be used to communicate sensitive 


or confidential information. Employees should anticipate that an e-mail message might be 


disclosed to or read by individuals other than the intended recipient(s), since messages 


can be easily forwarded to other individuals. In addition, while the City endeavors to 


maintain the reliability of its e-mail system, employees should be aware that a variety of 


human and system errors have the potential to cause inadvertent or accidental disclosures 


of e-mail messages. 


 


iii. The confidentiality of any message should not be assumed. Even when a message is 


erased, it is still possible to retrieve and read that message. 


 


iv. Employees should understand that electronic mail is a written form of communication, 


just like a paper letter. Though electronic mail is relatively spontaneous compared with 


regular mail, employees should take care to use the same level of discretion and 


forethought before executing electronic messages. 
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2.5. B. PASSWORDS 


 


Each user accesses the e-mail system by means of a personal log-in name and password, which 


will be selected by the employee and kept on file with the Department Head and Director of 


Planning & Development, except Stoughton Municipal Utilities employees, shall contact the 


Utilities Consumer Services/Information Systems Technician. 


 


i. Passwords are intended to keep unauthorized individuals from accessing messages stored on the 


system. From a systems perspective and from the perspective of an e-mail recipient, passwords 


also establish the identity of the person sending an e-mail message. The failure to keep passwords 


confidential can allow unauthorized individuals to read, modify, or delete e-mail messages; 


circulate e-mail forgeries; and download or manipulate files on other systems. 


 


ii. The practice of using passwords should not lead employees to expect privacy with 


respect to messages sent or received. The use of passwords for security does not 


guarantee confidentiality. (See Section 2.5.A, "Access to Employee E-mail"). 


 


iii. Passwords should never be given out over the phone, included in e-mail messages, posted, or 


kept within public view. 


 


iv. Employees are prohibited from disclosing their password, or those of any other 


employee, to anyone who is not an employee of the City. Employees also should not 


disclose their password to other employees, except when required by an urgent business 


matter (see Section 2.5.A.1(b) of this policy). 


 


2.5. C. PERSONAL USE 


 


i. The City allows limited, occasional, or incidental personal use of its e-mail system 


during lunch, breaks or immediately before or after work, subject to the following 


conditions and restrictions: 


 


a. Personal use must not: 


 


1. Involve any prohibited activity (see Section 2.5.D); 


 


2. Interfere with the productivity of the employee or his or her co-


workers;  


 


3. Consume system resources or storage capacity on an ongoing basis; 


or 


 


4. Involve large file transfers or otherwise deplete system resources 


available for business purposes. 


 


b. Employees should not have any expectations of privacy with respect to personal e-mail sent or 


received on the City's e-mail system. Employees should delete personal messages as soon as they 


are read or replied to. Employees should not store copies of the personal messages they have sent. 


Because e-mail is not private, employees should avoid sending personal messages that are 


sensitive or confidential. 


 


2.5. D. PROHIBITED ACTIVITIES 


 


i. Employees are strictly prohibited from sending e-mail or otherwise using the e-mail 


system in connection with any of the following activities: 


 


a. Engaging in personal business or entertainment on City time; 
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b. Engaging in illegal, fraudulent, or malicious activities; 


 


c. Engaging in the unlawful use of the e-mail system as set forth in Section 947.0125 of the 


Wisconsin Statutes (Unlawful use of computerized communication systems); 


 


d. Sending or storing offensive, disruptive, obscene, or defamatory material. Materials which are 


considered offensive include, but are not limited to: any materials which contain sexual 


implications, racial slurs, gender-specific comments, or any other comment that offensively 


addresses someone’s age, race, creed, color, sex, ancestry, religious or political beliefs, marital 


status, national origin or disability; 


 


e. Annoying or harassing other individuals; 


 


f. Using another individual's account or identity without explicit authorization; 


 


g. Attempting to test, circumvent, or defeat security or auditing systems, without prior 


authorization;  


 


h. Accessing, retrieving or reading any e-mail messages sent to other individuals, without prior 


authorization from the Department Head; or 


 


i. Permitting any unauthorized individual to access the City's e-mail system. 


 


2.5. E. CONFIDENTIAL INFORMATION 


 


i. All employees are expected and required to protect the City's confidential information. 


Employees shall not transmit or forward confidential information to outside individuals 


or companies without the permission of their supervisor and the Department Head. See 


Section 2.5.G, Encryption. 


 


ii. The City also requires its employees to use e-mail in a way that respects the confidential and 


proprietary information of others. Employees are prohibited from copying or distributing 


copyrighted material - for example, software, database files, documentation, or articles using the 


e-mail system. 


 


2.5. F. RECORD RETENTION 


 


i. The same rules which apply to record retention for other City documents apply to e-mail. As a 


general rule, e-mail is a public record whenever a paper message with the same content would be a 


public record. 


 


ii. The specific procedures to be followed with respect to the retention of e-mail records 


is contained in Section 3, E-Mail Record Retention Policy.  


 


2.5. G. ENCRYPTION 


 


Encrypting e-mail messages or attached files sent, stored, or received on the City's e-mail system 


is prohibited except where explicitly authorized. Employees are prohibited from using or installing 


any encryption software without prior permission from the Department Head. Employees with a 


business need to encrypt messages should submit a written request to their supervisor and the 


Department Head. When authorized to use encryption by their supervisor and the Department 


Head, employees shall use encryption software supplied to them by the Director of Planning & 


Development, except Stoughton Municipal Utilities employees shall contact the Utilities 


Consumer Services/Information Systems Technician. Employees who use encryption on e-mail 


stored on a City computer must provide their supervisor with a sealed hard copy record (to be 
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retained in a secure location) of all the passwords and/or encryption keys necessary to access the 


e-mail. 


 


2.5. H. E-MAIL POLICY VIOLATIONS 


 


Employees violating the City's e-mail policy are subject to discipline, up to and including termination. 


Employees using the e-mail system for defamatory, illegal, or fraudulent purposes and employees who 


break into unauthorized areas of the City's computer system also are subject to civil liability and criminal 


prosecution. 


 


SECTION 3: E-MAIL RECORD RETENTION POLICY 
 


3.1 PURPOSE: 


 


The purpose of this policy is to emphasize that certain types of e-mail as defined in Wis. Stats. §19.32(2) 


are public records. The same rules which apply to record retention and disclosure for other City documents 


apply to such records. 


 


3.2 ORGANIZATIONS AFFECTED: 


 


This policy applies to all of the City of Stoughton, including its departments, divisions, offices, boards, 


commissions, committees, City employees and contracted and consulting resources. 


 


3.3 POLICY: 


 


It is the policy of the City to follow this set of procedures for e-mail record retention. 


 


3.4 REFERENCES: 


 


Wis. Stats. §§16.612, 19.21 et. seq., 19.32 and 19.33. 


 


3.5 PROCEDURES: 


 


3.5. A. NATURE OF E-MAIL RECORDS 


 


As a general rule, e-mail is a public record whenever a paper message with the same content 


would be a public record. See Wis. Stats. §19.32(2) for definition of a record. 


 


3.5. B. COMPONENTS OF AN E-MAIL RECORD 


 


The e-mail record is defined to include the message, the identities of the sender and all recipients, 


the date, and any non-archived attachments to the e-mail message. Any return receipt indicating 


the message was received by the sender is also considered to be part of the record 


 


3.5. C. SAVING AND INDEXING E-MAIL RECORDS 


 


Initially the custodian (that officer, department head, division head, or employee of the City who 


keeps or is in possession of an e-mail) bears the responsibility for determining whether or not a 


particular e-mail record is a public record which should be saved and ensuring the record is 


properly indexed and forwarded for retention as a public record. E-mail which is subject to records 


retention must be saved and should be indexed so that it is linked to the related records in other 


media (for example, paper) so that a complete record can be accessed when needed. E-mail 


records to be retained shall be archived to an archivable media, network drive or printed out and 


saved in the appropriate file. Any officer, department head, division head, or employee of the City 


may request assistance from the Legal Custodian of records (the City Clerk or the Clerk’s 


designee, except that the Chief of Police is Legal Custodian of Police Department records) in 
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determining whether an e-mail is a public record. 


 


3.5. D. RESPONSIBILITIES FOR E-MAIL RECORDS MANAGEMENT 


 


i. Legal Custodian. E-mail records of a City authority having custody of records shall be 


maintained by the City Clerk. 


 


ii. Information Services Manager. If e-mail is maintained in an on-line data base, it is the 


responsibility of the Director of Planning & Development, except Stoughton Municipal 


Utilities employees shall contact the Utilities Consumer Services/Information Systems 


Technician to provide technical support for the Legal Custodian as needed. When 


equipment is updated, the Director of Planning & Development, except Stoughton 


Municipal Utilities employees shall contact the Utilities Consumer Services/Information 


Systems Technician shall ensure that the ability to reproduce e-mail in a readable form is 


maintained. The Director of Planning & Development, except Stoughton Municipal 


Utilities employees shall contact the Utilities Consumer Services/Information Systems 


Technician shall assure that e-mail programs are properly set up to archive e-mail as 


required by the City Clerk. 


 


 


3.5. E. PUBLIC ACCESS TO E-MAIL RECORDS 


 


If a Department receives a request for release of an e-mail public record, the Legal Custodian of 


the record shall determine if it is appropriate for public release, in whole or in part, pursuant to 


law, consulting the City Attorney, if necessary. As with other records, access to or electronic 


copies of disclosable records shall be provided within a reasonable time. 


 


3.5. F. VIOLATION 


 


Employees violating this policy are subject to discipline up to and including dismissal. In addition, 


violations of this policy may be referred for civil and/or criminal prosecution, where appropriate. 


  Formatted: Font: Bold







 


19 


E-MAIL AND ELECTRONIC COMMUNICATIONS POLICIES 


 


EMPLOYEE NOTICE 


 


 


As an employee of the City of Stoughton (the "City"), I recognize and understand that the City's electronic 


communication systems are provided for conducting the City's business. However, City policy does permit 


some limited, occasional, or incidental personal use of the equipment and services under certain 


circumstances. I understand that all equipment, software, messages and files are the exclusive property of 


the City. I agree not to use the electronic communication systems in a way that is disruptive, offensive, or 


harmful to others or to the City. I agree not to use pass codes, access a file or retrieve any stored 


communication other than where authorized. I agree not to copy, send or receive confidential information 


without prior authorization from my immediate supervisor and the Department Head. 


 


I am aware that the City reserves and will exercise the right to review, audit, intercept, access and disclose 


all matters on the City's electronic communications systems at any time. I am aware that the City may 


exercise these rights with or without employee notice, and that such access may occur during or after 


working hours. I am aware that use of a log-in name and password do not guarantee confidentiality, 


guarantee privacy or restrict the City's right to access electronic communications. I am aware that violations 


of this policy may subject me to disciplinary action, up to and including discharge from employment, as 


well as civil and/or criminal liability. 


 


I acknowledge that I have read and that I understand the City's policies regarding e-mail and electronic 


communications, and have been afforded an opportunity to ask questions regarding the policy. I also 


acknowledge that I have read and that I understand this notice. 


 


 


_____________________________________  ________________ 


 


___________________________________________________ 


Employee Name (PLEASE PRINT) 


 


 


 


______________________________________________________________________________________ 


Employee Signature of Employee      Date 


 


 


_____________________________________  ________________ 


Signature of  


______________________________________________________________________________________ 


Supervisor Signature      Date  


 


 


 


 


 


Copy for Employee 
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E-MAIL AND ELECTRONIC COMMUNICATIONS POLICIES 


 


EMPLOYEE NOTICE 


 


 


 


As an employee of the City of Stoughton (the "City"), I recognize and understand that the City's electronic 


communication systems are provided for conducting the City's business. However, City policy does permit 


some limited, occasional, or incidental personal use of the equipment and services under certain 


circumstances. I understand that all equipment, software, messages and files are the exclusive property of 


the City. I agree not to use the electronic communication systems in a way that is disruptive, offensive, or 


harmful to others or to the City. I agree not to use pass codes, access a file or retrieve any stored 


communication other than where authorized. I agree not to copy, send or receive confidential information 


without prior authorization from my immediate supervisor and the Department Head. 


 


I am aware that the City reserves and will exercise the right to review, audit, intercept, access and disclose 


all matters on the City's electronic communications systems at any time. I am aware that the City may 


exercise these rights with or without employee notice, and that such access may occur during or after 


working hours. I am aware that use of a log-in name and password do not guarantee confidentiality, 


guarantee privacy or restrict the City's right to access electronic communications. I am aware that violations 


of this policy may subject me to disciplinary action, up to and including discharge from employment, as 


well as civil and/or criminal liability. 


 


I acknowledge that I have read and that I understand the City's policies regarding e-mail and electronic 


communications, and have been afforded an opportunity to ask questions regarding the policy. I also 


acknowledge that I have read and that I understand this notice. 


 


 


 


_____________________________________  ________________ 


___________________________________________________ 


Employee Name (PLEASE PRINT) 


 


 


 


______________________________________________________________________________________ 


Employee Signature of Employee      Date 


 


 


_____________________________________  ________________ 


Signature of  


______________________________________________________________________________________ 


Supervisor Signature      Date      


 


 


 


 


 


Copy for Employee’s Personnel File 
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RESOLUTION OF THE COMMON COUNCIL 


 


Authorizing and directing the proper city official(s) to issue a Temporary Class “B”/ “Class B” Retailer’s 


license for the sale of fermented malt beverages & wine to St. Ann’s Parish for their annual Fall Festival to be 


held on Saturday, September 21, 2013 from 6:00-11:00 p.m. 


 


 


 
Committee Action: 


 
 50 with Mayor Olson voting


 
Fiscal Impact: $ 10.00 


 
File Number: 


 
R-113 -2013 


 
Date Introduced: Sept. 10, 2013 


 
WHEREAS, the City Clerk’s office has received an application for a Temporary Class “B” /”Class B” 


Retailer’s license from St. Ann’s Parish for their annual Fall Festival to be held on September 21, 2013 


for the sale fermented malt beverages & wine,  and 


 


WHEREAS, your Public Safety Committee met on August 28, 2013 to consider the terms of the 


Temporary Class “B”/ “Class B” Retailer’s license application and upon favorable recommendation 


from the Police Chief and Committee members, recommends approval, now therefore  


 


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be 


hereby directed and authorized to issue a Temporary Class “B” / “Class B” Retailer’s license, attached 


hereto and incorporated as part of this resolution, between the City of Stoughton and the St. Ann’s 


Parish for the Fall Festival on September 21, 2013. 


 


 


 


Council Action:         Adopted     Failed Vote     


 


 


Mayoral Action:        Accept     Veto  


 


 


                                             


Donna Olson, Mayor    Date 
 


 


 


 


Council Action:           Override  Vote     


 


 
 







PUBLIC SAFETY COMMITTEE MEETING MINUTES
Tuesday, September 3, 2013 @ 7:00 p.m.
Hall of Fame Room/City Hall


Members Present: Paul Lawrence, Tim Swadley (C), Tom Majewski (VC), Eric Hohol
Donna Olson (ex officio)


Also Present: Brian Gowan, Marty Lamers, Pili Hougan, David Kneebone


CALL TO ORDER: Chair Swadley called the meeting to order at 7:05 p.m.


1. COMMUNICATIONS: Swadley participated in the first round of interviews for the
School Resource Officer (SRO). There will be at least one more round. They're waiting
to see if a grant will be received, since the position shouldn't be filled prior to receiving
the grant. Swadley felt all the candidates were well-qualified.


Mayor Olson gave an update on the garbage truck driver who was injured. UW Hospital
used the incident of an example of everything going right. The driver will be coming to
meet with all personnel who helped save his life.


NEW BUSINESS:


2. Minutes of July 31, 2013: Moved by Lawrence, second by Hohol to approve. Motion
carried 5-0 with Mayor Olson voting.


3. Application for Temporary Class B/Class B Retailer's Picnic License for St.
Ann's Parish, for the Annual St. Ann's Fall Festival to be held on Saturday,
September 21, from 6:00-9:00 p.m., located at 323 N. Van Buren Street: Moved by
Lawrence, second by Hohol, to approve. Motion carried 5-0 with Mayor Olson voting.


6. Request to repeal & recreate Vicious Dogs & Animals: Sergeant Gowan was in
attendance and presented the ordinance. This ordinance will allow police to remove
vicious animals from the City or have them put down. The Police Department requests
that the language of the new ordinance be changed from "animal control officer" to
"police officer," and that it be specified that the Police Chief determines whether an
animal is vicious.


Alder Hohol suggested adding the word "domesticated" to Sec. 6-13(a)(1) and 6-133(c)
to improve clarity.


Moved by Hohol, second by Lawrence, to recommend to Council as amended. Motion
carried 5-0 with Mayor Olson voting.


Police Chief Leck arrived at 7:30 p.m.
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