
 

 

 

 

OFFICIAL NOTICE AND AGENDA 
Notice is hereby given that the Finance Committee of the City of Stoughton, Wisconsin will hold a 

regular or special meeting as indicated on the date, time and location given below. 

 

Meeting of the: 
Date /Time: 
Location: 

Members: 

FINANCE COMMITTEE OF THE CITY OF STOUGHTON 

Tuesday, December 9, 2014 @ 5:30pm 

Council Chambers/Public Safety Building (321 S. Fourth St, Stoughton, WI 53589)   
Greg Jenson, Ron Christianson, Tim Swadley, Pat O’Connor and Mayor Donna Olson (ex-
officio) 

 

Item #   AGENDA 

 

1   Call to Order 

 

2   Communications  

 

3   Reports / Contingency   

 

4 Approval of November 25, 2014 Minutes 

 

5 Recommend approval of the 2015 TRICOR Insurance Renewal-(Goes to Council same night) 

 

6 Discussion regarding 2014 Contingency 

 

7  Policy Discussion: City Attorney Policy 

 

8 Future Agenda Items 

 

9   ADJOURNMENT  
 
“IF YOU ARE DISABLED AND IN NEED OF ASSISTANCE, PLEASE CALL 873-6677 PRIOR TO THIS MEETING.”  
 
NOTE:  AN EXPANDED MEETING MAY CONSTITUTE A QUORUM OF THE COUNCIL. 

 
Note: For security reasons, the front door of the City Hall Building will be locked after 4:30 p.m.  If you need to enter City Hall after that time, 

please use the Fifth Street entrance.     
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2014 CONTINGENCY ACCOUNT
100-59200-930


2014 BUDGET $80,000


AMENDMENT REASON
2/11/2014 EAB Treatment ($12,000)


BALANCE @ 12/04/2014 $68,000


CONTINGENCY ACCOUNT EARMARKED


AMENDMENT REASON


AVAILABLE BALANCE @ 12/04/2014 $68,000








FINANCE COMMITTEE MEETING MINUTES 
November 25, 2014 – 5:30 p.m. 
Council Chambers, Public Safety Building 
 
Present:   
Alderpersons Greg Jenson, Ron Christianson, Pat O’Connor, Tim Swadley and Mayor 
Donna Olson 
 
Others Present:    
Finance Director Laurie Sullivan and Charles VerVoort 
 
Absent and Excused:   
 
Call to order:    
Finance Chair Christianson called the meeting to order at 5:31p.m. 
 
Communications:  None 
 
Reports / Contingency-October Treasurer’s Report:  
No action taken 
 
Finance Committee Minutes of October 28, 2014: 
Moved by Jensen, seconded by Swadley to recommend approval of the Finance 
Committee minutes of October 28, 2014 as presented.   Motion carried unanimously 
with Mayor Olson voting.  
 


      Discussion, Review and Possible Action of the City of Stoughton Solicitation, 
Distribution and Acceptance of Monetary Contributions and Real or Personal 
Property Policy:  The committee reviewed the policy and recommended no 
changes. 


 
Discussion, Review and Possible Action of the City of Stoughton Vehicle and 
Equipment Replacement and Depreciation Policy: This policy is only a couple of 
years old.  The Committee did not have any changes to recommend.  The committee 
directed staff to send the policy to the Police Chief, Fire Chief and Streets 
Superintendent for review and possible updates.  This policy will come back to finance 
once the feedback from the other departments is ready for review. 
 


 Discussion, Review and Possible Action of the City of Stoughton City Owned 
Infrastructure Policy:  The Committee recommended that this policy be sent to the 
Public Works Committee as the more appropriate committee to review this policy. 
 


 Discussion, Review and Possible Action of the City of Stoughton Interest on 
Donated Funds Policy: Motion by Jensen, second by O’Connor to delete this 
policy as it is outdated and no longer needed.  Motion carried unanimously by 
acclamation. 


 
Discussion, Review and Possible Action of the City of Stoughton Investment 
Policy:  This policy was reveiwed and revised in 2012.  No changes are recommended 
at this time. 
 







Future Agenda Items:  Continue Policy review.  
 
Moved by Jenson, seconded by Swadley to adjourn at 6:00 pm.  Motion carried 
unanimously.  
 
Respectfully submitted 
Laurie Sullivan 
Finance Director 

















































































































































CITY OF STOUGHTON 


CITY ATTORNEY CONTACT POLICY 


 


 


There are times when the City, City officials, and City staff need legal advice or legal services 


from the City Attorney. Because legal services are costly, because the City may already have 


legal opinions available, and because requests for legal services should be coordinated to avoid 


unnecessary expense, the City adopts this CITY ATTORNEY CONTACT POLICY.   


1. Any person seeking legal services from the City Attorney should first determine whether 


the City already has a legal opinion on file that addresses the question. The City Clerk 


will update the list of attorney opinions on a bi-annual basis and place them on a website 


with a hard copy available in the Clerk’s office at City Hall. Changes in the law or 


different circumstances may make it advisable to obtain legal advice even where the City 


has an existing opinion.  


2. The City Council, Mayor, City Clerk, Police Chief, Planning Director, and Finance 


Director are each authorized to request legal services from the City Attorney, on the 


City's behalf, as they deem necessary. 


3. Any elected City official is authorized to directly request legal advice from the City 


Attorney on matters related to his or her individual compliance with the open meetings 


law, ethics laws, and open records law. Any elected City official or appointed member of 


any City committee or commission is authorized to request an advisory ethics opinion 


from the City Attorney pursuant to Wis. Stat. § 19.59(5)(a). 


4. Individual alderpersons, department heads, and others who wish to request legal services 


may make such request through the City Council, Mayor, or City Clerk.   


5. Except as provided in Sections 3 and 4, individual alderpersons, department heads, and 


others who wish to request legal services directly from the City Attorney shall do so as 


follows: 


A. The person requesting legal services shall inform the Mayor or City Clerk that 


he or she will be contacting the City Attorney. 


B. The person requesting legal services shall ask the City Attorney for an 


estimate of the amount of time required to provide the legal services. If the 


estimated time is more than one (1) hour, the City Council, Mayor, or City 


Clerk must approve the request for legal services.  


 


6. Legal services requests relating to personnel, employment or labor law related matters 


shall be directed to the City Clerk/Personnel Director, unless such request pertains to the 


City Clerk/Personnel Director, in which case such request shall be directed to the Mayor. 


 


7. Written legal opinions from the City Attorney shall generally be provided to the Mayor, 


Alderpersons, and Department Heads, as deemed appropriate by the City Attorney, 
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Mayor, and requestor. In some cases, such as ethics opinions under Wis. Stat. 


§19.59(5)(a), confidentiality rules may apply to legal opinions. In some cases, 


distribution of communications with legal council may need to be restricted to protect the 


City's interests, as determined by the Mayor and/or City Council, in consultation with the 


City Attorney. Written and verbal communications between City officials and the City 


Attorney may also be privileged. No person may disclose privileged communications 


without prior approval from the City Council or the Mayor.   


 


ADOPTED BY THE COMMON COUNCIL: June 23, 2009 
S:\Clerks Office\Policies Procedures and Emergency Plans\CITY ATTORNEY CONTACT.docx 


S:\Clerks Office\Policies Procedures and Emergency Plans\CITY ATTORNEY CONTACT.pdf 


LASERFICHE:\Stoughton\Policies Procedures and Emergency Plans\City Attorney Contact 


 


  








CITY ATTORNEY RESPONSIBILITY 


 


 


As of November 20, 1991, the following are items discussed with the Finance Committee and 


the City Attorney. Some of these items are already in practice; some reflect an increased 


management of the City Attorney's time by the City. 


 


1. It is the City's wish to properly "spec-out" routine City Attorney duties, and to compensate 


these via a set retainer. 


 


2. Requests for legal opinions or service are to be routed through the Mayor, City Clerk, or 


Finance Director. The Utilities Director and his designees shall maintain direct contact with 


the City Attorney on Utilities issues. In many cases, staff already has an answer due to prior 


research. An exception to this policy would be Police Department contact in conjunction with 


Municipal Court matters. 


 


3. Where appropriate, City Hall staff will prepare ordinances and letters, using the City 


Attorney in a review capacity only. 


 


4. The City Attorney will only attend meetings upon the Mayor's request. If a Department Head 


or Committee Chair feels the need for the Attorney's presence at a meeting, they should make 


the request through the Finance Director or Clerk, or directly to the Mayor. 


 


5. Special litigation will be handled on a case by case basis, and not necessarily assigned to the 


City Attorney. Specialists may be employed as the City deems appropriate. 


 


In conclusion, it is the City's intent to actively manage legal matters in an attempt to increase our 


effectiveness and efficiency, while hopefully controlling expenses to the greatest extent possible. 


 


Any special litigation, whether assigned to the City Attorney, or a contracted specialist, would 


require a litigation budget, with goals and objectives, and benchmarks for reporting and billing. 


 


If there are further questions regarding the City Attorney responsibilities, please see the 


Mayor. 
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