
File # Committee CONSENT AGENDA* Recommend

Minutes of a previous meeting(s): 11-3-2011; 11-8-2011; 11-15-2011;

OFFICIAL NOTICE AND AGENDA

Regular Meeting of:
Date / Time:

Notice is hereby given that the Common Council of the City of Stoughton, Wisconsin

will hold a regular or special meeting as indicated on the date, time and location given

below.

This notice was faxed to Media and posted on the City's Notice Board and Website on: 12/8/2011

COMMON COUNCIL OF THE CITY OF STOUGHTON
Tuesday, December 13, 2011 @ 7:00 pm.

Reports / Claims / Communications

Minutes (Placed on File): Personnel 11-1; 11-16 & 11-28; Safety 10-18; Public Safety 11-

3; Finance 11-8; Planning 11-29; Opera House 10-18

Note: Items taken on the Consent Agenda will not be discussed. Any individual council member may request an item be removed from consent. Items

removed from consent will be voted on seperately immediately following the consent agenda vote.

Reports (Placed on File):

Public Comment

Roll Call / Proclamations / Presentations

Location:
Members:

Council Chambers/Public Safety Building (321 S. Fourth Street, Stoughton)

Steve Tone, Sonny Swangstu, Tim Swadley, Dave McKichan, Ron Christianson,
Paul Lawrence, Ross Scovotti, Carl Chenoweth, Greg Jenson, Eric Hohol, Eric
Olstad, Larry Peterson

ATTN COUNCIL MEMBERS: EIGHT (8) MEMBERS NEEDED FOR A QUORUM. The council may only conduct business when a quorum is present. If you

are unable to attend the meeting, please notify the City Clerk by calling (608)873-6677 or via email phougan@ci.stoughton.wi.us

CALL TO ORDER

Minutes of a previous meeting(s): 11-3-2011; 11-8-2011; 11-15-2011;

11-22-2011

Committee of the Whole meeting(s): 10-6-2011; 10-18-2011; 10-20-

2011; 11-2-2011; 11-10-2011

File # Committee OLD BUSINESS Recommend

O-22-2011 Public Safety Authorizing and directing the proper city official(s) to approve the

Ordinance amendment to create Sec. 50-3 (h) of the Municipal Code of

the City of Stoughton regarding possesion of weapons in public

buildings. (second reading)

Approved 3-0

O-23-2011 Public Safety Authorizing and directing the proper city official(s) to approve the

Ordinace amendment to create Sec. 70-176 (2) of the Municipal Code

of the City of Stoughton, related to no parking on the east side of North

Academy Street from Giles to Ridge Streets and on the south side of

Ridge Street from North Academy Street to Morris Street. (second

reading)

Approved 3-0

File # Committee NEW BUSINESS Recommend

R-141-2011 Public Works Acceptance of the Public Works Mutual Assist Agreement. Approved 3-0

R-150-2011 Finance Authorizing and directing the proper city official(s) to pay the claim of

Nicole K. Weissinger, 408 West South Street, Stoughton, WI 53589.

Approved 5-0 with

Mayor voting
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R-152-2011 Personnel Appointing Election Inspectors in the City of Stoughton. Approved 3-0

R-153-2011 Parks & Recreation

Public Safety 
Authorizing and directing the proper city official(s) to approve

snowmobile trails in the City of Stoughton at locations listed as Viking

Park, Stoughton Baptist Church, Linnedurde Property and Ehle

Property.

Approved 4-0

Parks & Rec
Approved 4­0
Public
Safety  

R-155-2011 Personnel Authorizing and directing the proper city official(s) toapprove the

position descriptions for the Finance Director, Deputy Treasurer,

Finance Accounting Specialist, Finance Administrative Clerk, Deputy

City Clerk/Confidential Secretary and Administrative Assistant/Clerk's

Office.

Approved 4-0

R-158-2011 Public Safety Authorizing and directing the proper city official(s) to authorize and execute an

Intergovernmental Agreement between Dane County and other Municipalities within

Dane County creating a county-wide interoperable VHF-based emergency radio system

known as "DaneCOM".

Approved 4-1

with Mayor voting

R-157-2011 Library Board &

Finance
Authorizing and directing the proper city official(s) to enter into a

Memorandum of Understanding with the Board of Trustees of the

Stoughton Public Library regarding property for consideration of

purchase for future Library use.

Library Approved

9-0

Finance Approved 4-

0

ADJOURNMENT

The meeting may close per State Statute 19.85(1)(e), deliberating or negotiating the purchasing of public properties,

the investing of public funds, or conducting other specified public business, whenever competitive or bargaining

reasons require a closed session, and then reopen for the regular course of business: regarding the Librart Board

property acquisition memorandum of understanding.
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BY: Mayor Donna Olson

Council President Carl Chenoweth

Maria Hougan

Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate aids

& services. For information or to request this service, please contact the City Clerk at (608) 873-6692

Acting City Clerk

Page 2 of 2 City of Stoughton Common Council





MINUTES
SPECIAL MEETING OF THE PERSONNEL COMMITTEE
Date: Monday, November 1, 2011 @ 4:00 p.m., in the Giles Dow room at City Hall.


Members Present: Greg Jenson, Paul Lawrence, Sonny Swangstu, Mayor Donna Olson.
Others Present: Kim Jennings, Bob Kardasz, Laurie Sullivan, Charles Vervoort, Tamarah
Bader-Fleres, Cindy McGlynn, Matt Dregne, Deb Blaney, Carl Chenoweth, Bob Ohlsen


Call to Order: Chairperson Greg Jenson noted there was a quorum present and called the
meeting to order at 4:03 pm.


Minutes of the Prior Meetings:
No minutes were presented.


Review of City Clerk/Personnel Director position and job description as it relates to
possible changes or reorganization of the department to fit City of Stoughton needs.
Bob Ohlsen presented a draft of proposed changes to the City Clerk/Personnel Director’s job
description. Alderman Steve Tone had submitted a draft that was also reviewed by the
Committee. The Committee used verbiage from both drafts to form a job description to be sent
to the City Council.


Motion by Lawrence, second by Swangstu, to approve the City Clerk/Personnel Director’s job
description with the changes. Motion carried 3-0.


Review Receptionists position descriptions and possible reorganization.
Bob Ohlsen presented a draft of proposed changes to the job descriptions of both the Deputy
Clerk’s position and the Receptionist’s position. The proposal before the Committee is to
eliminate one position from the Clerk’s office and add one to the Finance Department. The job
descriptions reflected what changes would be made in the Clerk’s office. A couple of minor
changes to the descriptions were made.


Motion by Lawrence, second by Swangstu, to approve the reorganization and forward to the
Finance Department for review and job description changes. Motion carried 3-0.


Review Utilities 2012 budget including wage increase.
Bob Kardasz and Kim Jennings spoke to the Committee regarding the possible wage increases
for the Utilities. As their proposal is to increase wages in that department, Attorney Crone has
been contacted. He will send a letter to the Mayor on how to proceed with the proposal. There
were questions raised in regard to whether wage increases would affect utility rates and the
concern about the utilities getting raises but not other departments. The Committee will put the
item on the next agenda after receiving advice from Attorney Crone.


Review Clerks Office 2012 Budgeting for Outcomes offers.
There was a discussion regarding the number of elections in 2012. Only the normal 4 elections had
been budgeted for. Should there be a recall election, questions were raised as to where the money
would come from to pay the costs: budget or contingency. No other part of the Clerk’s budget was
discussed, but will be put on the next agenda.
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Communications / Future Agenda Items / Next Scheduled Meeting:
Items for next meeting:
Review Utilities 2012 budget including wage increase.
Review Clerks Office 2012 Budgeting for Outcomes offers.
Job Description for the Deputy City Clerk’s position


Motion by Lawrence, second by Swangstu, to adjourn at 6:00 p.m. Motion carried 3-0


Respectfully submitted,
Bob Ohlsen







MINUTES
SPECIAL MEETING OF THE PERSONNEL COMMITTEE
Date: Wednesday, November 16, 2011 @ 6:00 p.m., in the Hall of Fame Room at City Hall.


Members Present: Greg Jenson Larry Peterson, Paul Lawrence, Mayor Donna Olson.
Others Present: Dave McKichan, Kim Jennings, Bob Kardasz, Laurie Sullivan, Charles
Vervoort, Tamarah Bader-Fleres, Deb Blaney, Bob Ohlsen


Call to Order: Chairperson Greg Jenson noted there was a quorum present and called the
meeting to order at 6:00 pm.


Minutes of the Prior Meetings:
Motion by Lawrence, second by Peterson, to approve the minutes of the October 24, 2011
regular meeting. Motion carried 3-0.


Motion by Lawrence, second by Peterson, to approve the minutes of the November 1, 2011
special meeting. Motion carried 3-0.


Review Deputy Clerk’s and Receptionist job descriptions:
Jenson requested that this item be moved to the next meeting.


Motion by Lawrence, second by Peterson, to table until the November 28, 2011 meeting.
Motion carried 3-0.


Review Utilities 2012 budget as it relates to wage increases:
Utilities is asking for raises for non-linemen positions to help catch up to other utilities around
the state. Lawrence questioned what the relationship would be with other employees if only
utility employees received raises. He expressed his concern with treating employees differently.
Peterson stated that every City employee should get a raise, but felt ok with giving raises to
help the utility employees catch up.


Motion by Peterson, second by Lawrence, to recommend the Utility Director’s wage
recommendations to the City Council. Motion failed 2-2. No recommendation to the Council.


Review Clerk’s Office 2012 Budgeting for Outcomes offers:
Acting Clerk Hougan and Bob Ohlsen reviewed the different offers within the Clerk’s budget.


Communications / Future Agenda Items / Next Scheduled Meeting:
Items for next meeting:
Job Description for the Deputy City Clerk’s and Receptionist’s positions
Job Descriptions for Finance Department
Work Rules
R-152-2011 Appointing Election Inspectors for 2012-2013 term


Motion by Lawrence, second by Peterson, to adjourn at 7:05p.m. Motion carried 3-0


Respectfully submitted,
Bob Ohlsen







MINUTES
MEETING OF THE PERSONNEL COMMITTEE
Date: Monday, November 28, 2011 @ 5:30 p.m., in the Hall of Fame Room at City Hall.


Members Present: Greg Jenson Larry Peterson, Sonny Swangstu, Paul Lawrence (arrived at
5:35), Mayor Donna Olson.
Others Present: Pili Hougan, Bob Kardasz, Laurie Sullivan, Lisa Aide, Tamarah Bader-Fleres,
Deb Blaney, Karl Manthe, Brian Erickson, Steve Tone, Greg Leck, Roger Thorson, Larry
Donaldson


Call to Order: Chairperson Greg Jenson noted there was a quorum present and called the
meeting to order at 5:30 pm.


Minutes of the Prior Meetings:
Motion by Peterson, second by Jensen, to approve the minutes of the November 16, 2011
meeting. Motion carried 4-0.


Review Work Rules Regarding Eye Glasses, Chiropractor Benefit Change and Retiree
Sick Leave Payout:
Eye Glasses – Direct staff to take a look at the numbers for safety glasses and how much the
City has budgeted in the past for the eye glass benefit. Bring back to Personnel at the next
meeting.


Chiropractor Benefit – Motion by Peterson, seconded by Swangstu to invite Tricor to make a
presentation regarding chiropractic visits and claims. Motion passes 4-0.


Retiree Sick Leave Payout - Discussion as to the tax savings to paying out sick leave in one
lump sum check. Reference made to the Work Rules regarding retiree payouts. Committee
directed staff to have North Shore and EBC come and make a presentation to the Personnel
Committee.


Review Deputy Clerk Job Description
Add to job description, “Keeps informed of changing laws etc..”
On page 2 change the word “repelling” to “reporting” and remove the words “for Finance
Department.”
Moved by Lawrence and seconded by Peterson to approve as amended and presented the job
description for Deputy Clerk. Motion passed 4-0.


Review Receptionist Job Description
Remove Special Assessment from description, it is included in the Finance Department.
Discussion on changing the job title of the position to Administrative Assistant / Clerk .
Moved by Lawrence, seconded by Peterson to approve as amended. Motion passed 4-0.


Review of Finance Director Jobs Description
Change in work usage on page 2 of job description. Moved by Lawrence, seconded by
Swangstu to approve as amended. Motion passed 4-0.
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Review of Deputy Treasurer Job Description
No Amendments.
Moved by Lawrence, seconded by Peterson to approve Deputy Treasurer job description as
presented. Motion carried 4-0.


Review of Account Specialist Job Description
No amendments
Motion by Lawrence, second by Peterson to approve the Account Specialist position as
presented. Motion carried 4-0.


Review of Finance Administrative Clerk Job Description
Request to review and adjust the position as needed after 6 months at the discretion of the
Department Head and provide the Personnel Committee with a report.
Addition to job description to stress the importance of Excel experience and proficiency.
Mayor Olson stressed the importance of phone coverage and working at polling places. She
also indicated that the store room files need to be maintained and purged.
Moved by Lawrence, seconded by Peterson to approve the Finance Administrative Clerk job
description as amended. Motion carried 4-0.


Part-time Employees (working 600 hours or more)
Chief Leck stated that he has a part-time dispatcher who has worked a little over 600 hours.
Increasing the amount of hours allowed to work would involve an increase of about $1.65 per
hour. Discussion on what is stated in the work rules. Personnel committee would like the work
rules to state more clearly the hours of work allowed, the date of changes to the law, and
information regarding grandfathering employees. Not action taken. Keep employees under 600
hours as they currently are until new rules take effect and work rules have been updated. This
has been a result of the new Act 10 laws effective July 1, 2011.


Election Inspectors
Moved by Lawrence, seconded by Peterson to approve as presented and move to Council.
Motion passed 3-0 with Mayor Olson voting. Abstentions by Jenson and Swangstu.


Anytime Fitness
Direct staff to do research on regular permanent employees and bring it back to the next
meeting.


Future Agenda Items
Posting of Finance Administrative Clerk position
Anytime Fitness
Part-time Employees (working over 600 hours or more)


Adjournment
Moved by Lawrence, seconded by Peterson to adjourn at 7:30 pm.


Respectfully submitted,
Pili Hougan







STOUGHTON SAFETY COMMITTEE MEETING MINUTES
Tuesday, October 18, 2011 – 8:30 a.m.
Hall Of Fame Room
Stoughton City Hall
381 E. Main St.
Stoughton, Wisconsin


Members Present: Norm Brekken, Sean Brusegar, Ryan Dalsoren, Robert
Kardasz, P.E., Greg Leck, and Karl Manthe.


Excused: John McLain.


Absent: Bob Bradley, Lisa Hanson, and Scott Wegner.


Others Present: None.


Call To Order: Karl Manthe called the regular Stoughton Safety Committee
Meeting to order at 8:30 a.m.


Election Of The Stoughton Safety Committee Chairperson: Motion by Robert
Kardasz, motion seconded by Sean Brusegar, to nominate Robert Kardasz as the
Stoughton Safety Committee Chairperson, close the nominations, and cast a
unanimous ballot for the nominee. Discussion followed. The motion carried
unanimously.


Election Of The Stoughton Safety Committee Vice-Chairperson: Motion by
Sean Brusegar, motion seconded by Ryan Dalsoren, to nominate Karl Manthe as
the Stoughton Safety Committee Vice-Chairperson, close the nominations, and
cast a unanimous ballot for the nominee. Discussion followed. The motion carried
unanimously.


Greg Leck arrived at the Stoughton Safety Committee Meeting at 8:35 a.m.


Discussion Of The Role And Responsibilities Of The Stoughton Safety
Committee: A general discussion took place regarding the committee
membership, meeting dates and starting times, and the committee role and
responsibilities. The following determinations were made:
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 Meetings will be held monthly on a regularly scheduled day other than
Monday at 11:00 a.m. in order to promote committee member participation.
The next meeting is tentatively scheduled for Tuesday, November 15, 2011
at 11:00 a.m. Members were requested to check their itineraries and
confirm the date with Robert Kardasz.


 The meeting locations will change in an effort to offer the committee
members the opportunity to host the meetings at their workplaces.


 The committee membership will consist of eight to ten members.


 As record keeping is essential to a strong safety program, City Clerk’s
Office committee membership shall be sought.


 Emergency Medical Services (EMS) membership shall be sought.


 The Stoughton Utilities’ representative will be Robert Kardasz and the
alternate representative shall be John McLain.


 Efforts shall be pursued to schedule and televise safety training from
December through March to accommodate field employees’ participation.


 Cities and Villages Mutual Insurance Company (CVMIC) representation
shall be encouraged to participate in future regularly scheduled meetings.


Stoughton Safety Committee Future Agenda Items:


 Review the guidance recently provided by Bruce Stenz of (CVMIC).


Adjournment: Motion by Greg Leck, motion seconded by Sean Brusegar, to
adjourn the Stoughton Safety Committee Meeting at 8:50 a.m. The motion carried
unanimously.


Respectfully submitted,
Robert P. Kardasz, P.E., Chairperson
Stoughton Safety Committee







PUBLIC SAFETY COMMITTEE MEETING MINUTES
Thursday, November 3, 2011
Mayor’s Office, City Hall


Present: Alderpersons Carl Chenoweth, Ron Christianson, and Steve Tone, Police Chief Greg
Leck, Fire Chief Marty Lamers, Library Director Richard McDonald, EMS Director Cathy Rigdon
Mayor Donna Olson


Guests: Joshua Huberd, Randy Matthews, Tom Veek, Dan Blomaren, Amy Ketterer, Mariah
Wooster-Lehman, Angie Dickens, Cathy Smith Wiedel, and Joshua Huberd.


Call to Order: Chair Christianson called the meeting to order at 5:19 p.m.


Communications: Next meeting changed to November 30, 2011 at 6:00pm.


Discussion and possible action regarding the concealed carry gun law including
language to city employee work rules, and related Ordinance: Motion by Chenoweth to
recommend to council to approve the Ord. 50.(3)(h), 2nd by Christianson. No discussion.
Carried Unanimously.


Motion by Chenoweth, 2nd Tone to approve the recommended changes in works rules.
Carried unanimously.


Discussion regarding speeding concerns on Vernon Street in the area from Academy
& Morris Street to Hwy N:


Report by Chief Leck provided a report of analysis to date. Observations of area indicated
about 25-45 pedestrian average per day with almost all walking on south-side sidewalk.
Chief Leck indicated that traffic counter had been installed and just removed. The data still
needs review. Report by neighbors with suggestions (see attached). Alder Tone also
expressed concern about drainage at Kristi Lane. Chief Leck requested to table to next
meeting. Motion by Tone, 2nd by Chenoweth, to table till next meeting.


Attached memo from Vernon Street neighbors.


Request to post the eastside of N Academy St from Giles to Ridge Streets and on the
south side of Ridge St from N Academy to Morris Streets as “No Parking This Side”
(to better facilitate truck traffic and snow plowing): Motion by Chenoweth, 2nd by Tone.
Carried unanimously


Item 9 Temporary Picnic license for American Cancer Society Motion by Chenoweth,
2nd by Tone. Carried unanimously


Request for painted crosswalks at the intersection of S. Fourth and E. Washington
Streets; and at the intersection of Forrest and North Street: Motion by Chenoweth,2nd


Tone, to table this agenda item to spring. Carried unanimously


Minutes of September 28, 2011: Moved by Chenoweth, seconded by Tone, to approve
the minutes of September 28, 2011 as presented. Carried Tone abstained.


Operator’s license application-Joshua H Huberd : Moved by Chenoweth, seconded by
Tone, to recommend Council deny an Operator’s license to Joshua H. Huberd based on the
City of Stoughton’s alcohol licensing policy and applicants past conviction record. Carried
unanimously.







Public Safety Committee Meeting Minutes
November 3, 2011
Page 2


Request from the Viking Snow drifters for continued use to the trail leading to the
PDQ gas station, and to use the trails on the recently annexed land: Randy Matthews
appeared explained request. Motion by Chenoweth to approve route contingent on Viking
Snow Drifter getting permission from property owners involved, Tone 2nd, Carried
unanimously


Discussion and review of the EMS 2012 Budget:


EMS Director Rigdon presented her 2012 Budget.


Discussion and review of the Fire 2012 Budget:


Fire Chief Lamers presented his BFO offers. Chenoweth questioned if new job descriptions
will go to Personnel. Lamers advised that it will after budget approval.


Discussion and review of the Police 2012 Budget:


Chief Leck presented his BFO offers.


Crossing concerns on Dunkirk Ave: Requests for crosswalks at intersections Group
wants temporary crosswalks at intersection. Staff believes short term solution is to
have pedestrian crossings at 7 or 6th. Alder Tone suggests pedestrian crossing signs as a
temporary fix. Signs at the locations would be possible as it is too late to paint lines. Discuss
followed on possible solutions and improvements.


Motion Tone 2nd Chenoweth to refer to Public Works for review. Passed


Future agenda items:


Vernon Street analysis.


FD Maintenance Position Job Description


Train whistles


Riverside Dr. One way


Pawn Ordinance


Special Events Permits


Request for painted crosswalks at the intersection of S. Fourth and E. Washington Streets;
and at the intersection of Forrest and North Street


Moved by Chenoweth, seconded by Tone to adjourn at 7:26 p.m. Carried unanimously.


Respectfully Submitted,
Police Chief Greg Leck







FINANCE COMMITTEE MEETING MINUTES
November 8, 2011 – 5:30 p.m.
City Hall, Hall of Fame Room


Present:
Alderpersons Paul Lawrence, Eric Hohol, Carl Chenoweth, Tim Swadley (arrived 5:45pm) and Mayor
Donna Olson.


Others Present:
Finance Director Laurie Sullivan, Deputy Treasurer Julie Roberts, Kent Schroeder, Brad Schroeder,
Library Board Chair Tricia Suess, Greg Hoyte, Planning Director Rodney Scheel and Parks and
Recreation Director Tom Lynch.


Absent and Excused:


Call to order:
Finance Chair Lawrence called the meeting to order at 5:30pm.


Communications:
None.


Reports (Contingency):
No action taken.


Finance Committee Minutes of October 25th, 2011:
Moved by Chenoweth, seconded by Hohol to recommend approval of the Finance Committee
minutes of October 25th, 2011 as presented. Motion carried 4 – 0 with Mayor Olson voting.


2012 Health Insurance Renewal:
Kent Schroeder stated costs may go up about 7.5 percent this year for both health and dental
insurance. Brad Schroeder stated that the Health and Wellness program needs to be looked at for
increased participation. Option number 1 is the recommended renewal. Moved by Chenoweth,
seconded by Hohol to recommend Council approve option number 1 for the health renewal and Delta
Dental for the dental renewal. Motion carried unanimously with Mayor Olson voting.


Resolution Authorizing and Directing the Proper City Official(s) to Enter Into an Agreement
with Ron Wethal d/b/a Stoughton Cab Service to Provide Cab Service from January 1, 2012
through December 31, 2012:
Sullivan stated that this is an annual application. Moved by Chenoweth, seconded by Swadley to
recommend Council approve the Resolution authorizing and directing the proper City official(s) to
enter into an agreement with Ron Wethal d/b/a Stoughton Cab Service to provide cab service from
January 1, 2012 through December 31, 2012. Motion carried unanimously with Mayor Olson voting.


Resolution Authorizing and Directing the Proper City Official(s) to Pay the Michelle Marshall
Claim in the Amount of $867:
CVMIC’s recommendation is to deny. Moved by Hohol, seconded by Chenoweth to recommend
Council deny the resolution authorizing and directing the proper City official(s) to pay the Michelle
Marshall claim in the amount of $867. Motion carried unanimously with Mayor Olson voting.
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Resolution Authorizing and Directing the Proper City Official(s) to Approve the Agreement
Between the City and the Friends of the Stoughton Area Youth Center contingent Upon
Approval of the 2012 Budget:
This is an agreement between the FSYC and the City of Stoughton to provide for a full time Program
Director at the Youth Center. A $50,000 annual grant makes this possible. The following
amendments have been made by the Parks and Recreation Committee prior to this meeting: The
addition of
3b. FSAYC shall maintain public liability insurance with personal injury limits of at least
$500,000.00 for injury to one person, and $100,000.00 for any one incident, and a limit of at least
$500,000.00 for damage to property. FSAYC shall deliver appropriate evidence to the City as proof
that adequate insurance is in force. The City shall have the right to require the City receive notice of
any termination of such insurance policies.
3c. FSAYC agrees to indemnify, hold harmless, and defend the City from and against any and all
losses. Claims, liability, and expense, includes reasonable attorney fees, if any, which the City may
suffer or incur in connection with the FSAYC use of premises.


Number 5 changed to - The City shall contribute to FSAYC an annual sum of at least $20,000.00
$10,000.00 by the end of the first week of January and $10,000 by the first week of July each year to
assist in hiring and employing a Program Director.


Number 16 changed to - All notices, consents, demands, statements, communications, presentations
and requests which may be or are required to be given by either party to the other shall be in writing
and shall be delivered in person or sent by United States mail addressed as follows:


City of Stoughton
c/o Tom Lynch Laurie Sullivan
381 East Main Street
Stoughton, WI 53589


Moved by Chenoweth, seconded by Swadley to approve the agreement as amended by the Parks
and Recreation Committee. Motion carried 2-0 with Swadley and Hohol abstaining due to
membership with FSAYS.


**The Meeting May Close Per State Statute 19.85(1)(e), Deliberating or Negotiating the
Purchasing of Public Properties, the Investing of Public Funds, or Conducting Other Specified
Public Business, Whenever Competitive or Bargaining Reasons Require a Closed Session,
and Then Reopen For the Regular Course of Business Re: Library Property Purchase:
Moved by Chenoweth, seconded by Hohol to close the meeting per State Statute 19.85(1)(e),
deliberating or negotiating the purchasing of public properties, the investing of public funds, or
conducting other specified public business, whenever competitive or bargaining reasons require a
closed session, and then reopen for the regular course of business. Moved by Chenoweth, seconded
by Lawrence to reopen the meeting for the regular course of business. Moved by Chenoweth
seconded by Hohol to recommend Council approve the Memorandum of Understanding Between the
City of Stoughton and the Stoughton Library Board as amended with number six being changed from
60 days to 1 year.


Future agenda items:
Business License







Finance Committee Meeting Minutes
November 8th, 2011
Page 3


Motion by Hohol, seconded by Chenoweth to adjourn at 6:40pm. Motion carried unanimously.


Respectfully submitted,
Julie Roberts
Deputy Treasurer
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Special Planning Commission Meeting Minutes
Tuesday, November 29, 2011 - 6:00 p.m.
Public Safety Building, Council Chambers, Second Floor, 321 S. Fourth Street,
Stoughton, WI.


Members Present: Mayor Donna Olson, Chair; Eric Hohol, Vice-Chair; Rollie Odland;
and Dave McKichan
Absent and Excused: Todd Krcma; Ron Christianson; and Scott Truehl
Staff: Planning & Development Director, Rodney Scheel; Zoning Administrator, Michael
Stacey
Press: None
Guests: Jim Bricker; Tom Lynch; Dennis Steinkraus; and Charles Vervoot.


1. Call to order. Mayor Olson called the meeting to order at 6:08 pm.


2. Kettle Park West - Detailed Neighborhood Plan Workshop.
Scheel introduced Jim Bricker of JSD Professional Services who will be leading the
detailed neighborhood planning discussion. Jim Bricker gave an overview of the
proposed detailed neighborhood planning process including traffic planning, bike and
pedestrian routes, parkland and proposed land uses. A group discussion ensued. It
was decided that Jim Bricker would put together a detailed neighborhood plan that
includes points from this discussion to the December 12, 2011 Planning Commission
meeting for further planning and discussion. The group also recommended inviting
the following individuals to the next Planning meeting: Utilities Director Robert
Kardasz and business owners along US Highway 51 and along McComb Road.


3. Future agenda items. Kettle Park West detailed neighborhood plan.


4. Adjournment. Motion by McKichan to adjourn at 7:25 pm, 2nd by Hohol. Motion
carried 4 – 0.


Respectfully Submitted,
Michael Stacey







Opera House Board Meeting 


Tuesday October 18, 2011: 10:00am 


City Hall – Hall of Fame Room 


 


Present: President Mary Carel Verden, Vice President John Beutel, Bob DeGroot, Amy 


McFarland   


Absent & Excused: Danny O’Sullivan, Sonny Swangstu 


Absent:    


Staff:    Bill Brehm, Director of Opera House/Media Services 


   Christina Dollhausen, Event Coordinator  


  


1. The meeting was called to order by President Verden at 10:05am. 


2. Moved by DeGroot, seconded by Beutel, that minutes of 9-20-11 be accepted as presented.  


Motion passed unanimously by acclamation. 


3. Brehm presented a Directors Report regarding current projects at the Opera House. 


Shows have been successful so far this season, good press/articles on shows & season.  Concet 


Chairs have been ordered and are on their way.  Have a few shows coming up that need extra push 


– putting ½ page ad in the isthmus.  Lights hung, gels to be ordered.  Bulk Email/Constant contact 


being used more, seeming to do target marketing with it and getting a good response. 


4. Financial update was presented. 


5. Opening Day Event 2012, Look into cost of a monitor board / biamped wedges 


6. A motion to adjourn was made at 11:03 am by McFarland, seconded by Beutel.  Motion carried 


unanimously by acclamation. 


 


 


Respectfully submitted, 


Christina Dollhausen  


Event Coordinator, Stoughton Opera House 
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City of Stoughton
Common Council Minutes
November 3, 2011


Mayor Donna Olson presided at a Special Meeting of the Common Council of the City of Stoughton, Dane County,
Wisconsin, held in the Council Chambers located in the Public Safety Building, on Thursday, November 3, 2011.
Mayor Olson noted a quorum present and called the meeting to order at 7:35 p.m.


Roll Call/Proclamations/Presentations:


EMS Director Cathy Rigdon called the roll, indicating 8 Alderpersons present as follows: Tone, Swangstu, Swadley,
McKichan, Christianson, Chenoweth, Jenson and Olstad. Excused: Lawrence, Scovotti, Hohol and Peterson.


Consent Agenda: None


Old Business: None


Public Comment: None.


New Business:


Presentation by Kent Schroeder, Brad Schroeder and Mark of Tricolor Inc. relating to the City of Stoughton Health
Insurance Policy. Two spiral bound reports presented: City of Stoughton Health Insurance Review and Auxiant®
Your Integrated Benefits Partner.


Discussion points:


 Mark provided an overview of the City of Stoughton Health Insurance Review, discussing claims,
benchmarks, claims costs, cost distribution in relation to national average, prescription drugs, PPO claims,
facilities, top diagnosis, distribution of claims, coordination of benefit savings, deductibles, out of pocket
maximums, cost allocations by paid range/gender/age, wellness, procedures needed vs. those who had
the procedures and demographics.


 Kent discussed the Auxiant® Your Integrated Benefits Partner report, discussing trends of paid claims, total
costs (fixed + claims), premium history, cost sharing comparisons and school comparisons.


 Brad discussed plan design changes, current plan design vs. proposed changes.


 Mayor Olson stated Schroeder & Associates will be attending an upcoming city finance committee
meeting.


Discussion and consideration of an adjustment to city employee contributions to health insurance costs for the
fiscal year 2012. No action taken.


Motion by Chenoweth, second by Jenson to adjourn. Meeting adjourned at 8:39 p.m.


Respectfully submitted,


Cathy J. Rigdon
EMS Director/CEM







City of Stoughton
Common Council Minutes
November 8, 2011


Mayor Donna Olson presided at a Regular Meeting of the Common Council of the City
of Stoughton, Dane County, Wisconsin, held in the Council Chambers located in the
Public Safety Building, on Thursday, November 8, 2011. Mayor Olson noted a quorum
present and called the meeting to order at 7:00 pm.


Roll Call / Proclamations/ Presentations:
Acting Clerk Maria Hougan called the roll, indicating 12 Alderpersons present as
follows: Tone, Scovotti, Swangstu, Swadley, McKichan, Christianson, Lawrence,
Chenoweth, Jenson, Hohol, Olstad, Peterson


Communications: Mayor Olson noted Cub Scout pack 162 present along with students
from the Government Class.


The following minutes were approved and placed on file:
CA/CP 10-04-2011; Joint Finance-CACP 10-11-2011; Housing Authority 10-26-2011;
Landmarks Committee 10-14-2011; Public Works Committee 10-18-2011; Finance 10-11-2011;
Commission on Aging 10-2011


Public Comment:
Christianson read the following statement: I would like to comment on the attendance
of Council members to this (Council) and additionally to assigned Committee meetings.


I have served this community albeit for one year since 2000 and I don’t recall in over ten
years the level of absenteeism that I have experienced over the past year.


Lord knows everyone is busy, my personal daily life is jammed, but I have also made
the commitment and have dedicated myself to both my constituents and this community
to represent them at this Council and my assigned Committees by being there as
scheduled.


As Chair of the Safety Committee I’ve had to embarrassingly cancel two meetings over
the last 5 months due to there not being a quorum. This is not good representation and
the City’s work cannot be done if we keep having to move our agendas forward in time,
let alone ask those in attendance to come back next month.


Granted, I have missed meetings; it happens but not with any regularity. Again I am
here to represent. That doesn’t happen if I choose to be gone.


I’m not pointing to one. In fact I’m pointing to all of us. Maybe it’s time to ask elected
officials garnered the privilege to occupy the chair you now sit in. I would like to ask the
Mayor and/or the appropriate committee to address this issue so that the residents of
this community are rightfully represented by their elected officials and so that the
business of this City can move forward in a smooth and efficient manner. Thank you.
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Consent Agenda:
Motion by Lawrence, second by Scovotti, to approve the Council minutes from
9/27/2011 and 10/11/2011. Motion carried unanimously.


Old Business:
R-111-2011
Motion by Jenson, second by Swangstu, to adopt a resolution of the Personnel
Committee authorizing and directing the proper city official(s) to approve filling the City
Clerk/Personnel Director position as revised and recommended. Further discussion,
Jenson thanked Alderperson Tone, Committee members and staff for all their input
regarding the issues and work on the position descriptions. Review of other position
descriptions in the Clerk’s office and Finance Department will be done in the near
future. Tone mentioned that funds will have to be transferred from the Clerk’s office to
the Finance office when one of the Receptionist positions moves there. Motion carried
11-1 on roll call.


ROLL CALL
#1 Yes No


Tone 1


Swangstu 1


Swadley 1


McKichan 1


Christianson 1


Lawrence 1


Scovotti 1


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Result 11 1


New Business:
R-137-2011
Motion by Lawrence, second by Jenson to adopt a resolution introduced by Alderperson
Eric Hohol authorizing and directing proper city official(s) to approve agreement
between the City and the Friends of the Stoughton Area Youth Center. Chenoweth
called a point of order-to ask the city attorney if they can vote on this due to how it was
placed on the agenda. Hohol, Swangstu, Swadley and Mayor Olson abstained from
participation and discussion. Scovotti stated he would not support this tonight, not that
he didn’t support the agreement, but based on the newly revised council rules on how
items are placed on the agenda. Motion carried 7-2 with 3 abstentions (Swadley,
Swangstu, and Hohol).
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ROLL CALL
#2 Yes No


Tone 0 1


Swadley 0


McKichan 1


Christianson 1


Lawrence 1


Scovotti 1


Chenoweth 1


Jenson 1


Hohol


Olstad 1


Peterson 1


Tone 1


Result 7 2


R-135-2011
Motion by McKichan, second by Olstad, to adopt a resolution of the Public Works
Committee authorizing and directing the proper city official(s) to approve a resolution to
require final improvements including any required repair work on Meadow Drive east of
Eastwood Drive in Eastwood Estates. Motion carried 12-0 on roll call.


ROLL CALL
#3 Yes No


Swadley 1


McKichan 1


Christianson 1


Lawrence 1


Scovotti 1


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Result 12


R-136-2011
Motion by McKichan, second by Scovotti, to adopt a resolution of the Public Works
Committee authorizing and directing the proper city official(s) to approve this resolution
to not participate with the Madison Planning Organization at this time. Motion carried
12-0 on roll call.
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ROLL CALL
#4 Yes No


McKichan 1


Christianson 1


Lawrence 1


Scovotti 1


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Swadley 1


Result 12


R-138-2011
Chenoweth rose and reported the Committee of the Whole met on November 3rd and
voted to not recommend the 2012 executive budget proposal as amended. The
Committee also voted to table the 2012 CIP budget proposal indefinitely.


Motion by Chenoweth, second by Lawrence, to adopt a resolution introduced by Council
President Chenoweth authorizing and directing the proper city official(s) to adopt the
2012 City of Stoughton Budget as presented by the Mayor’s office on October 25th.


Motion by Tone, second by Olstad, to amend the 2012 budget by transferring $16,786
to the Finance Department from the Receptionist’s office to fund the transfer of position.
Motion carried.


Scovotti suggested the council reconsider to make a line item to consider raises for
employees. Swadley agreed there should be options to look at. What happens to the
money budgeted in the contingency fund if it isn’t used? Sullivan explained why we
have a contingency fund. All money at the end of the year goes back into reserve and
surplus funds. Peterson stated he would be in favor of earmarking the funds for
employee raises after it was determined it wasn’t needed for emergencies.


Motion by Olstad, second by Chenoweth, to amend the executive budget as voted on by
the Committee of the Whole to eliminate $8,000 for brush pickup, adjust recreation offer
to reflect park maintenance of $0, increase permit revenue in the Planning Department
by $10,000, decrease dog license revenue by $1,500, and increase revenue in the
Planning Department by $10,000.


Motion by Tone, second by McKichan, to amend the amendment to remove $10,000 in
Building Permit revenue. Motion carried 6-5 with 1 abstention (Scovotti) on roll call.
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ROLL CALL
#5 Yes No


Christianson 1


Lawrence 1


Scovotti


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Swadley 1


McKichan 1


Result 6 5


The motion before the Council was the amendment as amended. Motion carried 9-2
with one abstention (Scovotti) on roll call.


ROLL CALL
#6 Yes No


Lawrence 1


Scovotti


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Swadley 1


McKichan 1


Christianson 1


Result 9 2


Moved by Tone, seconded by Chenoweth, to recommend the 2012 budget be referred
back to the Committee of the Whole to address the 3 hours lack of phone coverage in
the Clerk’s office. Further discussion: Olstad stated that we owe it to our employees to
try to find at least a 1% raise for employees. Motion carried 7-5 on roll call.
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ROLL CALL
#7 Yes No


Scovotti 1


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Swadley 1


McKichan 1


Christianson 1


Lawrence 1


Result 7 5


Motion by Lawrence, second by Scovotti, to adjourn the meeting. Motion carried
unanimously. Meeting adjourned at 8:10 p.m.


Respectfully submitted,


Maria Hougan
Deputy City Clerk







City of Stoughton
Common Council Minutes
November 15, 2011


Mayor Donna Olson presided at a Regular Meeting of the Common Council of the City
of Stoughton, Dane County, Wisconsin, held in the Council Chambers located in the
Public Safety Building, on Thursday, November 15, 2011. Mayor Olson noted a quorum
present and called the meeting to order at 8:15 pm.


Roll Call / Proclamations/ Presentations:
Acting Clerk Maria Hougan called the roll, indicating 11 Alderpersons present as
follows: Tone, Swangstu, Swadley, McKichan, Christianson, Lawrence, Chenoweth,
Jenson, Hohol, Olstad, Peterson. Absent & excused: Scovotti


Public Comment:
None


Communications:


Consent Agenda:


Old Business:


New Business:
R-140-2011
Motion by Lawrence, second by Chenoweth, to adopt a resolution of the Finance
Committee authorizing and directing the proper city officials (s) to enter into an
agreement with Ron Wethal, DBA Stoughton Cab Service to provide cab service from
January 1, 2012 through December 31, 2012. Motion carried 11-0 on roll call.


ROLL CALL
#1 Yes No


Tone 1


Swangstu 1


Swadley 1


McKichan 1


Christianson 1


Lawrence 1


Scovotti 0


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Result 11 0
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R-146-2011
Motion by Lawrence, second by Hohol, to adopt a resolution of the Finance Committee
authorizing and directing the proper city official(s) to approve a resolution to renew the
2012 health insurance with the current provider, American National, choosing Option 1
and to renew the dental insurance with the current carrier, Delta Dental. Motion carried
11-0 on roll call.


ROLL CALL
#2 Yes No


Swangstu 1


Swadley 1


McKichan 1


Christianson 1


Lawrence 1


Scovotti 0


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Result 11 0


R-138-2011
Chenoweth rose and reported the Committee of the Whole voted to approve the 2012
budget as amended. Sullivan gave a brief overview of the 2012 budget and
amendments. The 2011 tax levy that will be collected in 2012 is $7,136,138, with an
estimated mil rate of $7.83, an increase over last year’s levy of 1.98%.


Motion by Chenoweth, second by Lawrence, to adopt a resolution of the Committee of
the Whole authorizing and directing the proper city official(s) to adopt the 2012 City of
Stoughton as amended.


Moved by Lawrence, second by Tone, to take the balance of the contingency fund
remaining on December 31, 2011 and apply it towards compensation for employees in
the 2012 budget and any other remaining budget monies from departments up to a
maximum of $94,000, with the balance to go to the reserve account. Motion withdrawn.


Motion by Tone second by Olstad, to amend the motion to add a payroll contingency
fund of $94,000 that will initially be funded using reserve funds or any other surplus
funds. Motion fails 9-2 on roll call.


ROLL CALL
#3 Yes No


Swadley 1


McKichan 1


Christianson 1
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Lawrence 1


Scovotti 0


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Result 2 9


Hohol recommended that the issue be brought back to Council at the 2nd Council
meeting in December to see what surplus monies there might be and reallocate those
funds towards the reserve fund. Jenson recommended postponing to first meeting in
February.


Motion by Swadley, to amend the budget to reflect the .93% increase in the tax levy (the
money from that equates to $61,500), and allocate $10,000 to go to the Safety Camp,
$5,000 to go towards fireworks, $9,500 towards the Senior Center Assistant Director
position and the remaining amount ($37,000) to go into the payroll contingency fund.
Motion fails for lack of 2nd.


Motion by Hohol, second by Peterson, to amend the motion on the floor to reallocate the
$10,000 into a surplus fund for future allocations as needed rather than allocate it to the
Receptionist position which is moving into the Finance Department. Motion fails 3-7
and 1 abstention (Jenson) on roll call.


ROLL CALL
#4 Yes No


McKichan 1


Christianson 1


Lawrence 1


Scovotti 0


Chenoweth 1


Jenson


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Swadley 1


Result 3 7
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The motion before the Council was the 2012 budget as amended. Motion carried 7-4
on roll call.


ROLL CALL
#5 Yes No


Christianson 1


Lawrence 1


Scovotti 0


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Swadley 1


McKichan 1


Result 7 4


Motion by Lawrence, second by Swangstu, to adjourn at 9:00 pm. Motion carried
unanimously.


Respectfully submitted,


Maria Hougan
Deputy City Clerk







City of Stoughton
Common Council Minutes
November 22, 2011


Mayor Donna Olson presided at a Regular Meeting of the Common Council of the City
of Stoughton, Dane County, Wisconsin, held in the Council Chambers located in the
Public Safety Building, on Thursday, November 8, 2011. Mayor Olson noted a quorum
present and called the meeting to order at 7:00 pm.


Roll Call / Proclamations/ Presentations:
Acting Clerk Maria Hougan called the roll, indicating 12 Alderpersons present as
follows: Tone, Scovotti, Swangstu, Swadley, Christianson, Lawrence, Chenoweth,
Jenson, Hohol, Olstad, Peterson. Absent and excused McKichan.


The following minutes were approved and placed on file:
Personnel Committee 10-24-2011 and 11-01-2011; Public Safety Committee 9-28-2011;
Finance Committee 11-14-2011; Utilities Committee 9-19-2011 and 11-14-2011; Planning
Commission 11-14-2011


Communications:
Alderman Christianson wished all a Happy Thanksgiving. Mayor Olson stated this Saturday is
Small Business Saturday. She encouraged people to shop Stoughton. Mayor Olson wished a
happy birthday to Brian at WSTO and a belated Birthday to Pili Hougan.


Public Comment:
These citizens registered to speak in favor of the All Inclusive Dream Park:
Beth Kohlhoff 753 VanBuren St and Jennie Masten spoke in favor of Dream Park;
explained what a dream park consists of, and how the project will be funded.
Mary Hansen, 1625 Norse Parkway; spoke in support of the Dream Park.
Jennifer Allred, 525 W South St; spoke in support of the Dream Park.


Consent Agenda:
Motion by Scovotti, second by Lawrence, to approve the Council minutes from 10-25-
2011. Motion carried 11-0 .


Old Business:
None


New Business:
O-22-2011
Motion by Christianson, to adopt an ordinance authorizing and directing the proper city
official(s) to approve the Ordinance amendment to create Sec. 50-3(h) of the Municipal
Code of the City of Stoughton regarding possession of weapons in public buildings (first
reading).


O-23-2011
Motion by Christianson, to adopt an ordinance authorizing and directing the proper city
official(s) to approve the Ordinance amendment to create Sec. 70-176(2) of the
Municipal Code of the City of Stoughton, related to no parking on the east side of North
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Academy Street from Giles to Ridge Streets and on the south side of Ridge Street from
North Academy Street to Morris Street (first reading).


R-149-2011
Motion by Olstad, second by Swangstu,to adopt a resolution of the Parks and
Recreation Committee authorizing and directing the proper city official(s) to approve the
concept on an inclusive dream park at Norse Park and allow the Inclusive Dream Park
Committee to raise funds for this purpose. Motion carried 11-0.


R-132-2011
Motion by Christianson second by Scovotti, to adopt a resolution of the Public Safety
Committee authorizing and directing the proper city official(s) to issue an Operator’s
License to Joshua H. Hubred. Motion failed 0-11.


R-133-2011
Motion by Christianson, second by Olstad, to adopt a resolution of the Public Safety
Committee authorizing and directing the proper city official(s) to approve the request
from the Viking Snow Drifters Snowmobile Club to continue to use the trail leading to
the PDQ gas station located along Hwy 51 with the City limits. Motion carried 11-0.


R-139-2011
Motion by Lawrence, second by Hohol, to adopt a resolution of the Finance Department
authorizing and directing the proper city official(s) to pay the claim of Michelle Marshall
in the amount of $867.00. (recommendation of denial) Motion failed 0-11.


ROLL CALL
#1 Yes No


Tone 1


Swangstu 1


Swadley 1


McKichan 0


Christianson 1


Lawrence 1


Scovotti 1


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Result 11


R-142-2011
Motion by Jenson, second by Christianson, to table adopt a resolution of the Personnel
Committee and the Public Safety Committee authorizing and directing the proper city
official(s) to approve the Work Rules as revised. Resolution tabled 11-0.


R-144-2011
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Motion by Christianson, second by Chenoweth, to adopt a resolution of the Public
Safety Committee authorizing and directing the proper city official(s) to issue a
temporary Class “B”/”Class B” Retailer’s (picnic) license for the sale of wine & beer to
the American Cancer Society for a Holiday Home Tour event to be held on Saturday,
December 3, 2011. Motion carried 11-0.


R-146-2011
Motion by Hohol, second by Christianson, to adopt a resolution of the Planning
Commission approving a Certified Survey Map (CSM) for Ted Cone, Convenience Store
Investments at 1231 E. Main Street, Stoughton Wisconsin (Kwik Trip). Motion carried
11-0.


R-147-2011
Motion by Hohol, second by Christianson, to adopt a resolution of the Planning
Commission approving a one year conditional use permit extension for Mike Ashiku,
Sunrise Family Restaurant, 1052 W. Main Street, Stoughton Wisconsin. Motion carried
11-0.


R-148-2011
Motion by Christianson, second by Scovotti, to adopt a resolution of the Public Safety
Committee authorizing and directing the proper city official(s) to issue a temporary
Class “B”/”Class B” Retailer’s (picnic) license to serve beer and wine to the Chamber of
Commerce for the annual Chamber of Commerce Holiday Party. Motion carried 10-1
with Chenoweth voting no.


R-131-2011
Motion by Jenson second by Hohol, to adopt a resolution of the Personnel Committee
and Utilities Committee authorizing and directing the proper city official(s) to approve
the proposed Stoughton Utilities 2012 Budget and Ten-Year (2012-2021) Capitol
Projects Program. Alderpersons Jenson and Hohol gave a recap of the Committee
votes and discussions. Bob Kardasz and Kim Jennings answered questions. 5.65%
raise for 2012, 5.8% for 2013, and 3.8% 2014. This would affect 16 employees. Hohol
stated this was the average increase, this percentage is not for all the positions at the
Utilities .


Motion by Lawrence, second by Chenoweth, to adopt the resolution with the exclusion
of the raises for staff as outlined in the documents presented.


Motion by Chenoweth, second by Lawrence, to call the question. Motion carried 11-0
on roll call.


ROLL CALL
#2 Yes No


Swangstu 1


Swadley 1


McKichan 0 0


Christianson 1


Lawrence 1


Scovotti 1
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Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Result 11 0


The motion before the Council was the amendment to exclude the raises for staff as
outlined. Motion carried 8-3 on roll call.


ROLL CALL
#3 Yes No


Swadley 1


McKichan 0 0


Christianson 1


Lawrence 1


Scovotti 1


Chenoweth 1


Jenson 0 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Result 8 3


Moved by Scovotti, second by Lawrence, to call the question. Motion carried 9-2 on roll
call.


ROLL CALL
#4


McKichan 0 0


Christianson 1


Lawrence 1


Scovotti 1


Chenoweth 1


Jenson 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Swadley 1
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Result 9 2


The motion before the Council was adoption of the budget as amended. Motion carried
9-2 on roll call.


ROLL CALL
#5 Yes No


Christianson 1


Lawrence 1


Scovotti 1


Chenoweth 1


Jenson 0 1


Hohol 1


Olstad 1


Peterson 1


Tone 1


Swangstu 1


Swadley 1


McKichan 0 0


Result 9 2


Motion by Lawrence second by Chenoweth, to adjourn the meeting. Motion carried
unanimously. Meeting adjourned at 8:05 p.m.


Respectfully submitted,


Maria Hougan
Deputy City Clerk
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RESOLUTION OF THE PUBLIC SAFETY and FINANCE COMMITTEE


Authorizing and directing the proper city official(s) to authorize and execute an Intergovernmental
agreement between Dane County and other Municipalities within Dane County creating a county –
wide interoperable VHF-based emergency radio system known as “DaneCOM”.


Committee Action: Public Safety 4-1 with Mayor voting Finance


Fiscal Impact: $ 5,006.00 for 2012 only


File Number: R-158 -2011 Date Introduced:
12-13-2011


WHEREAS, it is in the best interest of the City of Stoughton to approve the Intergovernmental
agreement for a County-wide interoperable VHF-based emergency radio system known as DaneCOM,
and


WHEREAS, your Public Safety Committee met on November 30, 2011, and your Finance Committee
met on December 13, 2011 to consider the terms of the Intergovernmental agreement between Dane
County and other Municipalities within the Dane County who are signatories to this agreement pursuant
to State Statute 66.0301, Wis. Stats, now therefore,


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby directed and authorized to sign the Intergovernmental agreement between Dane County and the
other Municipalities (City of Stoughton) within Dane County to create a county wide interoperable
emergency radio system known as DaneCOM. The agreement is attached hereto as part of this
Resolution.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote







PUBLIC SAFETY COMMITTEE MEETING MINUTES
Wednesday, November 30, 2011
Hall of Fame room, City Hall


Review and approval of revised DaneCOM Intergovermental Agreement:


Chief Leck explained the new DaneCom agreement. There needs to be more work done
on the frequency issue. More information will be provided as it comes in. Peterson asked
what would happen if this offer was rejected? Chief Leck explained DaneCOM would fold.
They need 70% of all cities and villages outside of Madison to sign on, and it’s based on
population. There could be a huge penalty regarding the previous signed contract,
Alderman Chenoweth stated the previous contract was signed based on the fiscal amount-
do we have that amount yet? The least costly solution would be to have 100%
participation.


Moved by Tone, seconded by Peterson, to recommend approval to Council. Further
discussion, he hopes Attorney Dregne is available at the December 13 Council meeting to
answer questions regarding the contract. Motion carries 4-1 with Christianson voting noe,
and Mayor Olson voting in favor.
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DaneCom Agreement


The City has asked me to review the draft agreement proposed to be made among Dane


County and the municipalities located within the County, relating to a County-wide
interoperable emergency radio system known as DaneCom. According to Dane County
Board Resolution 88, 2010-2011, "Dane County must make choices soon on an


alternative approach for an emergency radio system in order to meet federal requirements


by January 2013."


It is beyond the scope of this memorandum to describe the federal requirements that may


bear on the development of an emergency radio system. Yet, a complete evaluation of
the proposed DaneCom agreement would likely require some understanding of the legal


obligations that apply to the parties, the practical need for the communications
technology, and the alternatives available to the parties.


It is also beyond the scope of this memorandum to address the extent to which the


agreement would meet the parties' needs in the best manner. Instead, this memorandum
discusses certain aspects of the agreement fhat are unclear, or that may cause problems


for the parties in the future.


I have a number of big-picture concerns with the agreement: (1) the agreement is vague


regarding what capabilities and services DaneCom would provide to municipalities;
(2) the agreement is ambiguous regarding the ability of parties and non-parties to use the
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system; (3) the agreement includes incentives for parties to withdraw which could


undermine the viability of the agreement and the system; and (4) rather than specifying


how costs will be allocated, the agreement delegates broad discretionary authority, to an


appointed "Governing Board," to allocate costs. These concerns, and my other


comments regarding the agreement, are discussed in greater detail, below.


1. SYSTNU SPBCMTCATIONS ANE VECUE AND UNCLEAR.


The agreement requires Dane County to contract for the design, construction and


implementation of "the system." The recitals say that the "system" will be "a trunked,


digital, standards-based simulcast emergency radio system that features narow-banding
of the county's VHF system."


This description of the "system" appears insufflrcient to answer many questions you may


have, now or in the future, about what the system will provide. One red-flag regarding


this problem is the inclusion of language indicating that Fitchburg may be adding "to the


basic infrastructure" of the system. I assume this language was added because Fitchburg


anticipates a need to add to the system, to meet its needs. Based on the draft agreement,


it is unclear how Fitchburg could have reached that conclusion. This is cause for conçern


about whether the agreement adequately defines "the system'"


At a minimum, it would be prudent to describe the minimum types and levels of
technology, capabilities and services that the system would provide to municipalities.


2 Accpss To AND PaRTTcIpaTIoN IN THE SYSTEM AND DISTRMUTION OF BASB


Cosrs.


A. Who May (Jse the System? I have heard that all communities in Dane


County will be allowed to use and/or benefit from the system, whether or


not they are parties to the agreement, contributing to the costs, or choose to


withdraw in the future. The agreement requires parties to pay the costs


attributed to non-parties, suggesting that non-parties may use the system.


However, some language in the agreement suggests that the system will
only be available to parties to the agreement. Section 4 H. requires the


County, to the extent practicable, to provide "full access to, and allocate


capacity of the system to all parties to this Agreement fot all


communications needs of that party." Does that mean that communities


tha1 are not "parties to" the agreement would not have access to the system?


If non-parties would have access, could that access be limited in any


respects? How would a party's withdrawal from the agreement affect


access to the system? These are important issues to clariff'
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Threshold Level of Participation. The agreement does not become


effective unless, by December 22,2011, it is signed by a number of cities,


villages and towns that contain 70 percent of the Dane County population,


excluding the City of Madison, and "80percent, or 28" of the County's


34 towns.l Including a threshold number of communities that must be


reached is a good idea, given that the cost of serving non-parties is to be


shared among the municipalities that are parties.


Issues Regarding Withdrawal. The agreement allows any party (other than


Dane County) to withdraw, by giving 18 months notice prior to the


beginning of the calendar year in which withdrawal takes place. No party


may give notice of withdrawal before December 1,2015. The withdrawal
option presents the following issues:


(1) The agreement is ambiguous regarding who, if anyone, is
responsible for paying the share of operation and maintenance costs


of a withdrawing party. Section 4. F. says that if a municipality
"chooses not to join and pay its respective share of operating and


maintenance costs, those costs will be redistributed ' . .." What if a


municipality joins, pays its share of costs for a number of years, and


then withdraws? If the intent is to redistribute a withdrawing
member's costs under Section 4.F., then the agreement should say


so.


(2) There appears to be no disincentive to withdraw, particularly it a


withdrawing party may continue to receive the full benefits of the


system. If parties begin to withdraw, there will be an increasing


financial burden on remaining parties, and therefore an increasing


incentive for remaining parties to withdraw. The County's share of
the non-party costs is limited to 30 percent, and the County's share


of the total operation and maintenance cost is limited to 50 percent.


If and when participation begins to unravel, won't that leave the


County and municipalities with an agreement that is no longer


viable? It would be prudent to structure the agreement to avoid this
possibility. Effective disincentives to withdrawal would be one


option, if feasible. Prohibiting withdrawal, perhaps for the


anticipated useful life of the system, would be another option.


t Thir should be revised to say 28 towns, rather than "80 percent, or 28."


B


C
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3. AlroceuoN oF OpeRarIoNS AND MarNreNRNce Cosrs.


The primary purpose of the agreement is to allocate responsibilþ for paying the


costs of operating and maintaining the DaneCom system. I have a number of
concerns, questions and suggestions about the cost-sharing language in the


agreement, as follows:


Operatíons and Maintenance Not Defined. The agreement does not
describe what costs are included in "operations and maintenance."


Weak Language Governing Costs Through 2015. The agreement provides


for the appointment of a "Governing Board" to allocate costs among the


parties. The agreement provides a formula for allocating costs through
2015. However, the language used in the agreement is very weak, in terms


of binding the Governing Body to follow the given formula, even through
2015.


Section 6.4. of the agreement requires all parties to the agreement to pay


"their proportionate share of the operating and maintenance cost of the


system as determined by the Governing Board." This language is a direct
grant of authority to the Governing Board to decide how costs will be


allocated. Section 7.4 states that "it is understood that annual operating


and maintenance costs for municipalities will be apportioned using a 50/50


(half equalized value, half per capita .. ..) through the yeat 2015." Finally,
section 7.D requires the County to pay 30 percent of the operations and


maintenance costs through 2015.


If the parties intend for the Governing Board to be bound by the cost


allocation suggested in the agreement, at least through 2015, I would
modiff the agreement to provide as follows:


"All parties to this Agreement shall pay their proportionate


share of the operating and maintenance cost of the system on


a semi-annual basis. Through 2015,30 percent of the cost


shall be paid by Dane County, and the remaining cost shall be


allocated to all Cities, Villages and Towns in Dane County,
excepting the City of Madison, using a 50/50 formula (half
allocated on the basis of equalized value, half on the basis of
population, adjusted annually by the Wisconsin Department
of Revenue and Department of Administration). The costs


allocated to Cities, Villages and Towns that are not parties to


A.


B.
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this Agreement shall be re-allocated to the parties pursuant to
Section 4.F. of this Agreement.


C. Delegation of Authority to the Governing Board.


Beginning in the year 2076, Section 7.8. authorizes the Governing Board to
change the formula for allocating costs. Section 6. C. then obligates parties to the


agreement to execute an amendù ug..rtnent to reflect the changet.' Th. changes


are to be "reasonably based on equalized value, population, actual or estimated


usage and/or other relevant and customary factors as establíshed by the


Governing Board if and when they are made." I have the following comments and


concerns regarding authorizing the Governing Board to change the cost allocation


formula:


(1) Vague Standards. Section 6. A indicates "factors" that the


Governing Board is supposed to use in changing the cost allocation.


However, these factors do not allow for any meaningful
determination of whether they have been followed. The inclusion of
"other relevant and customary faotors as established by the


Governing Board," as a standard for guiding the Governing Board's


determination, illustrates the extent to which the Governing Board


would have very broad discretion.


(2) No Costs Allocated to County After 2015. For years after 2015, it is
unclear whether the parties intend to allow the Governing Board to
allocate operations and maintenance costs to the County. Section


7.D. expressly states that 30 percent of the costs are to be allocated


to the County through 2015. That section also states that after 2015,


any reallocation to the County shall not exceed 50 percent of the


total operating cost. It is unclear how the Governing Board would
use the factors in Section 6.4. to allocate costs to the County. It is
also unclear whether the 50% limit in section 7.D. is intended to
recognize that the Governing Board may allocate costs to the


County, or is intended only as a limit on non-party costs the County


could be required to pay under Section 4.F. The agreement should


make it clear, one way or the other.


' It ir unclear why the parties would need to execute an amendment to the agreement, given that


the proposed agreement authorizes the Governing Board to change the formula.
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(3) Políticat Process and RepresentatÌon on Governing Board. Section


8.8. of the agreement states that if the 'þercentage of the total


contribution to operation and maintenance cost to be made by any of
the three municipal groups having the right to appoint members to


the Governing Board increases above its initial contribution
percentage by fifteen (15) or more..., the appointing authority for
that group shall have the right to appoint one additional member to
the Governing Board for each l5o/o increase over the number of
appointments provided in sub. 4."


This section appears to recognize that, ultimately, costs will not be


allocated based on a clear formula or standards provided in the


agreement, but rather by the Governing Board, through a political
process. This device may not effectively protect individual
municipalities. A particular municipality could see its costs raised


by more than 15 percent, while the increased cost to all members of
that municipality's group remains below 15 percent, in which case


the group's representation on the Governing Board would remain


unchanged. Furthermore, individual municipalities may have


limited practical ability to influence the process through the Cities


and Villages Association, or through Governing Board members


appointed by the Association.


One risk resulting from allowing the Governing Board to allocate


costs is an increased likelihood that parties will withdraw from the


agreement, in reaction to a change they see as unfair' Given that


there may be no penalty or disincentive for an individual party to
withdraw, the agreement should be structured to avoid future


conflicts over cost-sharing that could lead to a municipality's
withdrawal.


In my opinion, the parties would be served better by an agreement


that allocates costs, rather than an agreement that empowers a


separate political entity to allocate costs.


(4) Ambíguity Regarding Allocation of Non-Party Town Costs. Section


4.F.b of the agreement is ambiguous regarding allocation of costs of
non-party towns, if less than 28 towns are parties to the agreement.


It states: "If the municipalþ is a town, and if 80 % (eighty percent,


or 28) of the County's towns have executed this agreement,T0 o/o of
that non-participating town's costs will be re-distributed to the


remaining towns ...." llnder section 3, however, the agreement will
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not take effect unless 80 percent of the towns have executed the


agreement. Therefore, it is unclear why a requirement that 80


percent of towns have executed the agreement is included in section


4. F. b. One possible interpretation is that towns are not responsible


for paying non-party town costs unless 80 percent of the towns


remaìn parties to the agreement. Under that interpretation if a


sufficient number of towns withdraw, there is no mechanism for
allocating their costs to remaining towns. This ambiguity should be


addressed.


(5) Section 4. F. of the agreement includes references to section 6. b.,
that should be references to section 7.a.


In conclusion, I recommend modiffing the agreement to provide a fixed cost sharing


approach, to better def,rne the system, to clariff who may use the system, and to reduce


the potential for withdrawal. I also recommend modiffing some of the language that


creates ambiguities regarding important issues.


I would be happy to discuss this matter with the City.
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City of Stoughton, 381 East Main Street, Stoughton WI 53589


JOINT RESOLUTION OF THE LIBRARY BOARD & FINANCE COMMITTEE


Authorizing and directing the proper city official(s) to enter into a Memorandum of
Understanding with the Board of Trustees of the Stoughton Public Library regarding
property for consideration of purchase for future Library use.


Committee Action: Library Board Approval 9-0 ; Finance Committee Approval 4-0


Fiscal Impact: Less than $1,000 annually


File Number: R-157-2011 Date Introduced: December 13, 2011


WHEREAS, The Board of Trustees of the Stoughton Public Library wishes to someday expand the
Library building in a southerly direction, and


WHEREAS, the property located at 216 E. Jefferson is currently for sale, and


WHEREAS, it is the intent of the Board of Trustees of the Stoughton Public Library to purchase said
property for the purposes of future Library expansion, and


WHEREAS, the Board of Trustees of the Stoughton Public Library is financially able to purchase said
property and


WHEREAS, the Board of Trustees of the Stoughton Public Library to purchase said property at their
meeting of September 21, 2011, and enter into a memorandum of understanding with the City of
Stoughton regarding the use and care of said property, and


WHEREAS, the Board of Trustees of the Stoughton Public Library approved this memorandum of
understanding at their special meeting of Monday, November 21, 2011 by a vote of 7-0, and


WHEREAS, the City of Stoughton Finance Committee approved said memorandum of understanding
with the Board of Trustees of the Stoughton Public Library on November 22, 2011, therefore


BE IT RESOLVED, that the City of Stoughton authorize and direct the proper city official(s) to enter
into a Memorandum of Understanding with the Board of Trustees of the Stoughton Public Library
regarding property for consideration of purchase for future Library use and


BE IT FURTHER RESOLVED, that confirmed copies of this resolution be forwarded to the Library Board.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote
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MEMORANDUM OF UNDERSTANDING (MOU)


between the


CITY OF STOUGHTON


and the


STOUGHTON LIBRARY BOARD


WHEREAS, the Stoughton Library Board ("Board") wishes to acquire the
property south of the Stoughton Library ("Library") at 216 East Jefferson (the
"Property"), to allow for the southward expansion of the Library; and


WHEREAS, the Board has submitted an offer to purchase the Property; and


WHEREAS, if the Board's offer is accepted, the Property will be acquired for
library purposes; and


WHEREAS, the City of Stoughton ("City") will hold title to the Property once
purchased; and


WHEREAS, the Board plans to demolish the building on the Property after
acquisition, but may not develop the Property for several years; and


WHEREAS, the Board and the City wish to document their mutual
responsibilities with respect to the Property;


THEREFORE, be it resolved, that the parties do hereby agree to the following
provisions:


1. If the Board's offer to purchase the Property is accepted, the Board will pay
the purchase price and all costs associated with the purchase of the Property.


2. After closing, the City will take all steps necessary to demolish the building
on the Property, including (but not limited to) testing or inspections, obtaining necessary
permits, removing any hazardous material, and demolition, to be completed at the earliest
possible opportunity.


3. The Board will pay all costs related to demolition, including any necessary
testing or inspections, permits, hazardous material removal, and the demolition itself.


4. The City will insure the Property at its expense.


5. The City, at its expense, will physically maintain the Property before,
during and after demolition, including snow removal, mowing and securing the site.
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6. Paragraphs 4, 5 and 8 of this Memorandum of Understanding shall remain
in effect indefinitely. The City, at its option, may terminate paragraph 4 and 5 with 360
days' prior written notice to the Library Board.


7. With the prior written consent of the Library Board, the City may use the
Property in the interim between demolition of the building and the use of the Property by
the Library Board for library purposes.


8. The parties understand and agree that, pursuant to Wis. Stat. § 43.58(1), the
Library Board shall have exclusive charge, control and custody of the Property.


IN WITNESS WHEREOF, the parties hereto have executed this agreement on
this, the __________ day of ______________, 2011.


CITY OF STOUGHTON STOUGHTON LIBRARY BOARD


Donna Olson Tricia Suess
Mayor President, Stoughton Library Board


City Clerk





		Library Resolution On MOU.pdf

		MOU.pdf






Committee of the Whole Meeting Minutes
Thursday, Oct 6, 2011 – 7:00 p.m.
EMS Training Room,


The meeting of the Committee of the Whole of the Common Council of the City of
Stoughton, Dane County, Wisconsin, held in the EMS Training room, 516 S. Fourth
Street., on Thursday, October 6, 2011 at 7:00 p.m. was called to order by Council
President Carl Chenoweth.


Deputy Clerk Pili Hougan called the roll and the following Alderpersons were
present: Chenoweth, Christianson, Hohol (arrived at 7:07), Jenson, Lawrence,
McKichan, Scovotti, Peterson, and Swadley. Absent and excused: Swangstu and
Olstad.


Others in attendance: Mayor Donna Olson, Finance Director Laurie Sullivan,
Planning Director Rodney Scheel, EMS Director Cathy Rigdon, Fire Chief Marty
Lamers, Police Chief Greg Leck, Street Superintendant Karl Manthe, Parks &
Recreation Director Tom Lynch, Cable and Opera House Director Bill Brehm, Library
Director Richard MacDonald, and Steve Tone.


Council President Carl Chenoweth thanked everyone involved that worked on the
CIP..


Vice President Dave McKichan and Finance Director Laurie Sullivan gave an
overview and presentation of the proposed 2011-2013 CIP Budget.


The Committee reviewed the proposed 2011-2013 CIP Budget and made the
following recommendations:


Council President Carl Chenoweth opened discussion regarding the Library
projects stating that there is a need for maintenance and remodeling of the building. He
stated he would like to try to fund through the CIP for an engineering study to be done
on the library regarding the HVAC system, electrical needs, and maintenance needs.
Alderperson McKichan added the Planning Department would provide general oversight
as liaison of City buildings. The architectural plans and study would cost approximately
$20,000 to $25,000, and they would like the library to pay for approximately half and the
city would pay for approximately half of the cost.


Alderperson Hohol left at 7:35.


Moved by McKichan, seconded by Scovotti, to allocate $15,000.00 in the building
maintenance fund portion of the 2012 CIP Budget for the Architectural plans and study
regarding the front entrance and 2nd floor of the library. McKichan made a friendly
amendment to the motion, and Scovotti seconded to take the $15,000.00 from the
building maintenance fund. Motion carried.


No other amendments or recommendations were made.







Moved by Lawrence, seconded by Scovotti, to recess the Committee of the
Whole meeting at until Wednesday, Oct. 12 at 7:00 p.m. Motion carried.


Respectfully submitted
Maria P. Hougan
Deputy City Clerk







Committee of the Whole Meeting Minutes
Wednesday, Oct. 12, 2011 – 7:00 p.m.
EMS Training Room,


The meeting of the Committee of the Whole of the Common Council of the City of
Stoughton, Dane County, Wisconsin, held in the EMS Training room, 516 S. Fourth
Street., on Wednesday, October 12, 2011 at 7:00 p.m. was called to order by Council
President Carl Chenoweth.


Deputy Clerk Pili Hougan called the roll and the following Alderpersons were
present: Chenoweth, Christianson, Hohol, Jenson, McKichan, Olstad, and Swadley.
Absent and excused: Swangstu and Peterson


Alderperson Lawrence arrived at 7:05 p.m.
Alderperson Scovotti arrived at 7:15 p.m.


Others in attendance: Mayor Donna Olson, Finance Director Laurie Sullivan,
Planning Director Rodney Scheel, EMS Director Cathy Rigdon, Fire Chief Marty
Lamers, Police Chief Greg Leck, Street Superintendant Karl Manthe, Parks &
Recreation Director Tom Lynch, Cable and Opera House Director Bill Brehm, Library
Director Richard MacDonald, Sean Brusegar, Mike Stacey, Lisa Aide, Charles Vervort,
Scott Wegner, Bob Kardasz, Kim Jennings, John McClain, Kelly Janda, Roger
Strandlie, Cindy McGlynn, and Pat Frisch.


The Committee reviewed the proposed 2012 Mayor’s Executive Budget and
made the following recommendations:


Chenoweth suggested bringing back the itemized license fees information from
Public Safety regarding fees. If the budget is passed, then the fee increase is passed
and forwarded on to Council.


Swadley thought there should be a recommendation from committee to Council
to bring back the breakdown of fees, master list of fees and the increases to the next
Committee of the Whole meeting.


Hohol stated that everyone needs to be clear on all fee increases.


Lawrence said that the level of charges can’t come close to recouping from
businesses.


Note by Sullivan: The first year was to use just tax levy programs.


Chenoweth motioned for a 5 minute recess at 9:14 p.m.
Chenoweth called back to order at 9:25 p.m.


Mayor Olson introduced the next segment – Attractive and Welcoming Community







Chenoweth – compute w/ reviews a list of things to bring back. He would like to ask
council to consider two meetings next week, one on Tuesday and one on Thursday. He
would like the next two sections on Tuesday and all other information, such as lists, on
Thursday night.


Chenoweth set the Tuesday meeting for 7:30 p.m. and Thursday’s meeting for
7:00 p.m.


Chenoweth reminded the committee that these are priorities ranked by the leadership
teams.


Moved by Lawrence, seconded by Jenson, to recess the Committee of the Whole
meeting until Oct. 18 at 7:30 p.m. Motion carried.


Respectfully submitted,


Maria P. Hougan
Deputy City Clerk







Committee of the Whole Meeting Minutes
Wednesday, Oct, 18, 2011 – 7:45 p.m.
EMS Training Room,


The meeting of the Committee of the Whole of the Common Council of the City of
Stoughton, Dane County, Wisconsin, held in the EMS Training room, 516 S. Fourth
Street., on Wednesday, October 12, 2011 at 7:00 p.m. was called to order by Council
President Carl Chenoweth.


Deputy Clerk Pili Hougan called the roll and the following Alderpersons were
present: Chenoweth, Christianson, Jenson, Lawrence, McKichan, Olstad, Swangstu,
Swadley and Tone. Absent and excused: Hohol and Scovotti.


Others in attendance: Mayor Donna Olson, Finance Director Laurie Sullivan,
Planning Director Rodney Scheel, EMS Director Cathy Rigdon, Fire Chief Marty
Lamers, Police Chief Greg Leck, Street Superintendant Karl Manthe, Parks &
Recreation Director Tom Lynch, Cable and Opera House Director Bill Brehm, Library
Director Richard MacDonald, Sean Brusegar, Bob Kardasz, Kim Jennings, Cindy
McGlynn, Pat Frisch, Bryce Bronstad, Chad O’Neil, and Greg Helt.


The Committee reviewed the proposed 2012 Mayor’s Executive Budget and
made the following recommendations:


Mayor Olson introduced the presentation of the budget tonight. Finance Director
Laurie Sullivan gave an overview of the presentation.


Tone requested that information regarding the cost of 2 additional elections be
brought to the next meeting. Chenoweth requested another offer on elections regarding
Voter I.D; the offer should include additional funding for extra poll workers at the polling
place. Tone requested a matrix for voter satisfaction and streets matrix for
measurement. Large pick-up should be measured. John’s will be contacted.


The target for the Assessor was discussed; should the City go for a Request for
Proposal for new cost estimates. Questions regarding whether the City is assessed at
100% were raised. Accurate Appraisal will be contacted for answers.


Chenoweth entertained a 5 min break at 9:05. The meeting reconvened at 9:20.


Mayor Olson discussed ways to bring items above the line: re-allocation of
funds; reduce offer prices/reduce service levels.


Chenoweth opened the floor for comments. Tone stated there isn’t a sufficient
amount of time to approve the budget for recommendation on Thursday. Chenoweth
intends to have debate on the budget open until November 8th (no sooner). He
encouraged the Council to look over the budget and bring any proposals forward.







Olstad stated he doesn’t endorse the pay freeze, but rather is in favor of a 2%
increase. He doesn’t support a pay freeze for 4 years. Swadley questioned what the
WRS continuation amount comes to, what is the health insurance payment? He would
like an HR position funded and a Police liaison officer for the school district for the 2nd


semester of the school year. He stated that the City should take a leadership role in
that area.


Chenoweth requested a recess until Thursday night at 7:00 p.m. The meeting
recessed at 10:00 p.m. until Thursday at 7:00 p.m.


Respectfully submitted,


Maria P. Hougan
Deputy City Clerk







Committee of the Whole Meeting Minutes
Thursday, Oct, 20, 2011 – 7:30 p.m.
EMS Training Room,


The meeting of the Committee of the Whole of the Common Council of the City of
Stoughton, Dane County, Wisconsin, held in the EMS Training room, 516 S. Fourth
Street., on Thursday, October 20, 2011 at 7:00 p.m. was called to order by Council
President Carl Chenoweth.


Deputy Clerk Pili Hougan called the roll and the following Alderpersons were
present: Chenoweth, Christianson, Jenson, Lawrence, McKichan, Olstad, Swadley and
Tone. Absent and excused: Scovotti and Swangstu.


Others in attendance: Mayor Donna Olson, Finance Director Laurie Sullivan,
Planning Director Rodney Scheel, EMS Director Cathy Rigdon, Fire Chief Marty
Lamers, Police Chief Greg Leck, Street Superintendant Karl Manthe, Parks &
Recreation Director Tom Lynch, Cable and Opera House Director Bill Brehm, Library
Director Richard MacDonald, Sean Brusegar, Bob Kardasz, Kim Jennings, Cindy
McGlynn..


Mayor Olson introduced the presentation of the budget tonight. Laurie Sullivan
gave an overview of the presentation.


Council President Chenoweth reminded the Committee of the Whole of the rules,
to start with the main motion to recommend approval and adoption of the 2012 Mayor’s
Executive Budget; and then go through amendments to the Budget.


Motion by Lawrence, seconded by Jenson, to recommend approval and adoption of the
2012 Mayor’s Executive Budget as amended.


The Committee reviewed the proposed 2012 Mayor’s Executive Budget and made the
following recommendations and amendments:


Tone requested that information regarding the cost of 2 additional elections be
brought to the next meeting. Chenoweth requested another offer on elections regarding
Voter I.D; the offer should include additional funding for extra poll workers at the polling
place. Tone requested a matrix for voter satisfaction and streets matrix for
measurement. Large pick-up should be measured. John’s Disposal will be contacted.


Moved by Tone, seconded by Olstad, to amend the 2012 Executive Budget
proposal by removing the brush site revenues in the amount of $8,000 in revenue.
Motion carries 11-1.


Moved by Olstad, second by Jenson to add $8,000 to the Election offer. Motion
fails 5-4.







Discussion continued on the motion by Lawrence, seconded by Jenson to recommend
approval and adoption of the 2012 Mayor’s Executive Budget as amended.


Moved by Hohol, to reduce the alderperson pay from $3,600 to $2,700 per year
and to use that savings to fund the Safety Camp. Motion fails for a lack of second.


Moved by Hohol to reduce the alderperson pay from $300 to $200 per month and
use $1,400 to fund the Safety Camp and the remaining amount to go into the Fireworks
fund. Motion fails for a lack of second.


The target for the Assessor was discussed; should the City go for a Request for
Proposal for new cost estimates. Questions regarding whether the City is assessed at
100% were raised. Accurate Appraisal will be contacted for answers.


Chenoweth entertained a 5 min break at 9:05. The meeting reconvened at 9:20.


Mayor Olson discussed ways to bring items above the line: re-allocation of
funds; reduce offer prices/reduce service levels.


Moved by Tone, seconded by Lawrence, to make three adjustments to the Parks
Maintenance-Recreation offers: to move $1,193.89 into offer #03-24; and $840.00 into
offer # 51-13; and $4,565 into offer # 03-26 for the Mandt Park pool costs. Motion
carries.


Chenoweth opened the floor for comments. Tone stated there isn’t a sufficient
amount of time to approve the budget for recommendation on Thursday. Chenoweth
intends to have debate on the budget open until November 8th (no sooner). He
encouraged the Council to look over the budget and bring any proposals forward.


Olstad stated he doesn’t endorse the pay freeze, but rather is in favor of a 2%
increase. He doesn’t support a pay freeze for 4 years. Swadley questioned what the
WRS continuation amount comes to, what is the health insurance payment? He would
like an HR position funded and a Police liaison officer for the school district for the 2nd


semester of the school year. He stated that the City should take a leadership role in
that area.


Point of order was called by McKichan. Moved by McKichan, seconded by
Olstad, to lay the main motion aside to the next COW meeting. Carried unanimously.


Chenoweth requested a recess until Tuesday November 1, 2011 at 7:00 p.m.
The meeting recessed at 10:00 p.m. until Tuesday, November 1, 2011 at 7:00 p.m.
Respectfully submitted,


Maria P. Hougan
Deputy City Clerk







Committee of the Whole Meeting Minutes
Wednesday, Nov 2, 2011 – 7:00 p.m.
EMS Training Room,


The meeting of the Committee of the Whole of the Common Council of the City of
Stoughton, Dane County, Wisconsin, held in the EMS Training room, 516 S. Fourth
Street., on Wednesday, Nov 2, 2011 at 7:05 p.m. was called to order by Council
President Carl Chenoweth.


Deputy Clerk Pili Hougan called the roll and the following Alderpersons were
present: Swadley, Chenoweth, Christianson, Jenson, Lawrence, McKichan, Scovotti,
Olstad, Swadley and Tone. Absent and excused: Hohol and Peterson.


Others in attendance: Mayor Donna Olson, Finance Director Laurie Sullivan,
Planning Director Rodney Scheel, EMS Director Cathy Rigdon, Fire Chief Marty
Lamers, Police Chief Greg Leck, Street Superintendant Karl Manthe, Parks &
Recreation Director Tom Lynch, Cable and Opera House Director Bill Brehm, Library
Director Richard MacDonald, Senior Center Director Cindy McGlynn.


Mayor Olson introduced the presentation of the 2012 City of Stoughton budget.
Laurie Sullivan gave an overview of the presentation. Sullivan reminded the Committee
of the Whole that November 15, 2011 is the drop dead last date for the budget to be
approved.


Council President Chenoweth reminded the Committee of the Whole of the rules,
to start with the main motion to recommend approval and adoption of the 2012 Mayor’s
Executive Budget as amended; and then go through amendments to the Budget.
Chenoweth opened the floor for discussion. He reminded the committee of the main
motion on the floor:


Motion by Lawrence, seconded by Jenson, to recommend approval and adoption
of the 2012 Mayor’s Executive Budget as amended. The amendment to the budget so
far was to remove $8,000.00 revenue in brush removal.


The Committee reviewed the proposed 2012 Mayor’s Executive Budget and
made the following recommendations and amendments:


Moved by Swadley, seconded by Tone, to amend the 2012 Budget to reflect an
increase in the Planning Department fees by $20,000: $10,000 to come from building
permit fees and $10,000 to come from a 25% fee increase. Motion fails 5 to 5 with
Chenoweth, Christianson, McKichan, Swangstu, and Scovotti voting noe.


Moved by Scovotti, seconded by Tone, to amend the 2012 Budget to reflect a
2.5% pay increase to the city employee’s for 2012 with the funding to come from the
special gift fund designated to the Senior Center. Point of Order was called by Scovotti,
to remove the designation of funds for the 2.5% pay increase to come out of the Senior







Center special gift fund. Motion fails 7 to 3 with Swadley, Chenoweth, Christianson,
Lawrence, McKichan, Olstad, and Swangstu voting noe.


Moved by McKichan, seconded by Olstad, to amend the Planning Department
offer by increasing the permit fees for a total of $10,000. Motion carries by acclamation.


Moved by Olstad, seconded by Swangstu, to amend the 2012 City of Stoughton
Budget by $97,000 or 2% to allow for employee pay increases. Motion caries 7-3 by roll
call with Swadley, Chenoweth, and Christianson voting noe.


Moved by Tone, seconded by Scovotti, to amend the 2012 City of Stoughton
budget by removing the increase of dog license fees for an approximate total of $1500.
Motion carries 6-4 on roll call with Swadley, Lawrence, Jenson, and Swangstu voting
noe.


Moved by Swadley, seconded by Chenoweth, to add a .93% net new
construction allowance to increase the tax levy by $61,500. Motion fails by acclamation.


Moved by Scovotti, seconded by Chenoweth, to removed the $30,000 in funding
for the shared ride taxi service to bring this funding below the line. Motion fails 9-1 by
acclamation.


Council President Chenoweth reminded the Committee of the main motion.
Council President Chenoweth called for a caucus recess at 8:50.
Council President Chenoweth called the committee back to order at 9:03.


Moved by Lawrence, seconded by Swadley, to reduce salary increases to staff
by 1% or $46,000 in the 2012 budget. Motion fails by acclamation.


Moved by Swadley, seconded by Tone, to amend the 2012 budget by increasing
the building permit fees by 25% to reflect $10,000 increase in fee revenue. Motion
carries 6-4 on roll call with Christianson, McKichan, Tone, and Scovotti voting noe.


Moved by Chenoweth, seconded by Scovotti, to amend the 2012 budget by
removing the Senior Center nutrition program in the amount of $36,960 and the funding
for this program to come from another source. Friendly amendment to the motion was
made by Chenoweth, seconded by Scovotti, to have the funding for this program come
out of the special gift fund at the Senior Center. Motion fails 5-5 with Swadley,
Christianson, Jenson, Lawrence, and Swangstu voting noe.


Moved by Chenoweth, seconded by Lawrence, to reconsider increasing the levy
limit of .93% or $61,500 to gain another revenue source for the 2012 budget. Motion
fails 4-6 with Christianson, McKichan, Olstad, Tone, Swangstu, and Scovotti voting noe.


Moved by McKichan, seconded by Lawrence, to remove all pay increases to city
employees. Motion carries by acclamation.







Moved by Lawrence to adjourn, motion was removed by Lawrence.


Moved by Chenoweth, second by Jenson, to recommend approval to the
Common Council of the proposed 2012 City of Stoughton Budget as amended with
approximately $10,000 in increased revenue.


Lawrence called the question. Motion passes 9-1 with Scovotti voting noe.


Moved by Chenoweth, second by Jenson, to recommend approval to the
Common Council of the proposed 2012 City of Stoughton Executive Operating budget
as amended. Motion fails 6-4 with Christianson, McKichan, Olstad, Scovotti, Swadley,
and Tone voting noe.


Moved by Lawrence, second by Olstad to table the 2012-2012 Capitol
Improvement Budget. Motion carries by acclamation.


Moved by Lawrence, seconded by Olstad, to adjourn at 10:00 p.m. Motion
carries.


Respectfully submitted,


Maria P. Hougan
Deputy City Clerk







Committee of the Whole Meeting Minutes
Thursday, Nov 10, 2011 – 6:30 p.m.
EMS Training Room,


The meeting of the Committee of the Whole of the Common Council of the City of
Stoughton, Dane County, Wisconsin, held in the EMS Training room, 516 S. Fourth
Street., on Thursday, Nov 10, 2011 at 6:40 p.m. was called to order by Council
President Carl Chenoweth.


Deputy Clerk Pili Hougan called the roll and the following Alderpersons were
present, Chenoweth, Christianson, Jenson, Lawrence, McKichan, Olstad, Swangstu
Swadley (arrived at 7:00) Peterson (arrived at 6:45) and Tone. Absent and excused:
Hohol and Scovotti


Others in attendance: Mayor Donna Olson, Finance Director Laurie Sullivan,
Planning Director Rodney Scheel, EMS Director Cathy Rigdon, Police Chief Greg Leck,
Street Superintendant Karl Manthe, Parks & Recreation Director Tom Lynch, Library
Director Richard MacDonald, Senior Center Director Cindy McGlynn, Utilities Director
Bob Kardasz.


Council President Chenoweth reminded the committee of the main motion on the
floor:


Motion by Lawrence, seconded by Jenson, to recommend approval and adoption
of Resolution R-138-2011-Adoption of the 2012 City of Stoughton Budget as amended.


The Committee reviewed the proposed 2012 Mayor’s Executive Budget and
made the following recommendations and amendments:


Moved by Lawrence, second by Peterson, to recommend to Council to approve
using the 2011 remaining contingency balance at year end to fund employee raises for
2012. Point of order called by Chenoweth. Chenoweth ruled the motion can be
considered. Motion carries 7 to 3 with Christianson, Jenson, and Swangstu voting noe.


Moved by Olstad, seconded by Tone, to amend the amendment on the floor to
take $50,000 out of 2011 contingency fund and earmark as seed money to be applied to
potential 2012 employee salary increase. Motion carries by roll call 6 to 4 with
Christianson, Jenson, Swangstu, and Peterson voting noe.


Friendly amendment made by Jenson, to ask that this recommendation be
reviewed by Personnel committee prior to going to Council. Jenson withdrew friendly
amendment.


Council President Chenoweth reminded the Committee of the Whole about the
main motion on the floor as amended, and asked if there were further recommendations
or amendments to the main motion.







Moved by Olstad, seconded by Swadley, to amend the 2012 budget to reflect
and increase in building permit fee’s to reflect $10,000. Friendly amendment by Olstad,
second by Swadley, to earmark the $10,000 to be appropriated along with the $50,000
from contingency to get close to $60,000 to be applied toward 2012 employee salary
increases. Motion carries by acclamation.


Moved by Lawrence, seconded by Jenson, to amend the 2012 budget
amendment to use the $10,000 increase in building permit fees to be applied toward the
2012 City Clerk’s office reorganization to fund the increase of hours to 30 hours for each
receptionist position, instead of using it towards employee raises. Motion carries by
acclamation.


Chenoweth reminded the committee of the main motion on the floor as amended.


Moved by Lawrence, seconded by Jenson, to recommend to Council adoption
and approval of Resolution R-138-2011 Adoption of the 2012 City of Stoughton Budget
as amended. Motion carries by acclamation.


Moved by Lawrence, seconded by Jenson, to adjourn at 7:35 p.m. All in favor.


Respectfully submitted,


Maria P. Hougan/Deputy City Clerk
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City of Stoughton, 381 East Main Street, Stoughton, WI 53589


ORDINANCE OF THE PUBLIC SAFETY COMMITTEE


creating Section 50-5(c)3(h) of the Municipal Code of the City of Stoughton, Dane
County, Wisconsin related to possession of weapons in public buildings.


Committee
Recommendation:
Fiscal Impact:


PSC Approval 3­0
None


File Number: O-22-2011 Dates
Introduced:


November 22, 2011 (1st Reading)
December 13, 2011 (2 nd Reading)


The City Council of the City of Stoughton, Dane County, Wisconsin, ordains that
the Municipal Code of the City of Stoughton, Wisconsin is created as follows:


1. Section 50-5(c)3(h) is created to provide as follows:


(h) Firearms Weapons in Public Buildings.


(1) Pursuant to Wis. Stats. § 943.13(1m)(c)4., no person shall enter or remain in
any part of a building owned, occupied or controlled by the State or local
governmental unit if the State or local governmental unit has notified the person
not to enter or remain in the building while carrying a firearm or a specific type of
firearm.


(2) The Mayor of the City of Stoughton shall cause signs to be erected at all entrances
to all buildings owned, occupied or under the control of the City of Stoughton
providing notice that no person is to enter or remain in any such building while
carrying a firearm or other weapon. Such signs shall be five inches by seven
inches or larger. "Weapon" has the definition found in Wis. Stat. § 175.60(1).


(3) Nothing in this subsection shall be construed to apply to prohibit a peace
officer or armed forces or military personnel armed in the line of duty or any
person duly authorized by the Chief of Police to possess a firearm or other weapon
in any
public building. Notwithstanding Wis. Stats. § 939.22(22), for purposes of
this paragraph, peace officer does not include a commission warden who is not a
State State-certified commission warden.


(4) Nothing in this subsection shall be construed to authorize the carrying of a
firearm or dangerous weapon contrary to Wis. Stats. §§ 941.23 or 941.235."







(5) Any person found to be in violation of this subsection shall be subject to a
forfeiture of $500.00, together with the costs of prosecution and the penalty
assessment required under Wis. Stats. § 66.0113(3), and in default of payment of
such forfeiture, costs and penalty assessment within 60 days of adjudication shall
be imprisoned in the county jail until such forfeiture, costs and penalty assessment
are paid but not exceeding 90 days.


(6) If any provision of this section is for any reason held to be invalid or
unconstitutional by reason of any decision of any court of competent jurisdiction,
the provision shall be construed, if possible, to exclude only those terms that
cause the provision to be invalid or unconstitutional, and the rest of the provision
shall remain in effect. Any such decision shall not affect the validity of any other
provisions of this section.


2. This ordinance shall take effect upon passage and publication
pursuant to law.


The foregoing ordinance was duly adopted by the City Council of the City of Stoughton at
a meeting held on _____________________, ________.


Dates


Council Adopted:


Mayor Approved:
Donna Olson, Mayor


Published:


Attest:
Maria Hougan, Deputy City Clerk
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Confidential Memorandum
Privileged Lawyer-Client Communication


To City of Stoughton Public Safety Committee


From Matthew P


Date October 19,2011


Firearms Ordinance


This memorandum was prepared in response to the questions you sent by email on


September 29,2011, after the PSC tabled the proposed firearms ordinance. You raised


two issues: (1) You asked why we changed the language in the proposed ordinance from


"weapons" to "fi.rearms"; and (2) You requested an opinion on "how much more liability
the City would have if they restrict weapons versus the reality of making our buildings


safer by prohibiting weapons." I will address each question in turn.


1) ttWeaponstt vs. ttFirearmstt


We originally changed the proposed ordinance from prohibiting "weapons" to prohibiting


"firearms." The reason for this change is the fact bhat Wis. Stat. $ 943.13(1m)(c)(a),


which is the basis for municipal ordinances like this one, specifically uses the word


"firearms," which the statute defines separately from the word "weapons." The conceal


carry law states that licensees may carïy concealed weapons "anywhere in this state"


except as provided under certain statute sections, including Wis. Stat. $ 943.13(1m),


which authorizes property owners to post a sign prohibiting the carrying of "firearms" on


the property. Under the plain language in the statute, therefore, such signs may prohibit


"flrearms."


However, the Department of Justice has issued a Frequently Asked Questions document


that states that it interprets Wis. Stat. $ 943.13(lm) to allow the prohibition of not only


f,rrearms, but all weapons, as that term is defîned in Wis. Stat. $ 175.60(1Xi). While this


statement is not binding on any court or prosecutor, the Department of Justice is the


agency with authority to enforce the conceal carry law, and this is a strong indication of
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how the law will be interpreted when enforced. Therefore, there is a basis for the City to
prohibit weapons, not just firearms, from public buildings in its ordinance. The term
"weapons" should be defined in the ordinance with reference to its statutory def,rnition.


\Me suggest, however, that the prohibited items be worded as "firearms and other
weapons," and we recommend including a severability clause in the ordinance that reads


as follows:


If any provision of this section is for any reason held to be invalid or
unconstitutional by reason of any decision of any court of competent jurisdiction,
the provision shall be construed, if possible, to exclude only those terms that
cause the provision to be invalid or unconstitutional, and the rest of the provision
shall remain in effect. Any such decision shall not affect the validity of any other
provisions of this section.


In this way, if a court \ryere to f,rnd the prohibition invalid because it includes "other
weapons," those words may simply be stricken from ordinance and the firearms
prohibition will remain.


Enclosed is our redline draft of the ordinance with these proposed changes added.


2) Municipal Liabilify


Your second question relates to municipal liability. After clari$ring this with you, it is
our understanding that the PSC is concerned about the potential risk of liability from the


following scenario: the City prohibits weapons in its buildings and someone brings a


weapon into a public building anyway and injures a conceal-carry licensee. You
wondered if the City faced liability to the injured licensee because it prohibited the


licensee from carrying a weapon, arguably to protect him or herself, and it did not do


anything more to prevent someone from violating the ordinance than post a notice
prohibiting weapons.


You indicated that this concern arose because you heard that CVMIC is recommending
that municipalities not prohibit weapons in public buildings because of what it deems to
be an increased risk of liability. On October 13 you sent us an opinion by CVMIC
attorneys discussing the issue of municipal liability under the conceal carry law. In fact,


CVMIC concludes that municipalities do not face an inmeased risk of liability for
prohibiting weapons in public buildings, and we agree.


a) Prohíbítíng Weapons
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The CVMIC opinion discusses municipal liabilþ, and focuses on two distinct issues of
liability. First, it looks at whether a municipality could be liable for its decision to
prohibit weapons in municipal buildings, and concludes that this is not likely. This is
because such a decision would probably be considered discretionary, and V/is. Stat. $


893.80(4) grants a municipality immunity for the discretionary acts of its employees. 'We


agree that this statutory immunity would protect the City from liability for its decision to
prohibit weapons in municipal buildings.


b) Adequate Protection


Second, CVMIC discusses whether a municipality, after prohibiting weapons from public
buildings, could be found constitutionally liable under the 14th Amendment for failing to
provide adequate protection to its citizens if it does nothing more (for example, if it does


not provide weapons screening). CVMIC outlines this issue as follows:


A plaintiffls lawyer might argue that a municipality,by prohibiting the carrying of
concealed weapons in its building, assumed a duty to ensure visitors and
employees will be safe from the misconduct of someone who illegally brings a
weapon into the building.


If a municipality had such a duty, a decision to provide or not provide adequate
protection might be considered a ministerial act, rather than a discretionary act, meaning
that the municipal immunity under Wis. Stat. $ 893.80(4) would not apply.


CVMIC concludes this is unlikely for three main reasons, First, in order to be held liable
for not protecting its citizens from the negligent or criminal actions of other citizens, a


municipality must have a duty to protect its citizens from the negligent or criminal actions
of other citizens. CVMIC cites to U.S. Supreme Court cases that say the government
does not have an affirmative duty under the 14ft Amendment to protect an individual
cttizen unless it has a "special relationship" with them (i.e., a person is in custody).
Gonzalez v. Town of Castle Rock, Colorado, 545 U.S. 748 (2005); DeShaney v.


Winnebago County Department of Socíal Services, et al, 488 U.S. 808 (1988).


Second, CVMIC cites to some state court decisions that have held that municipalities are


not liable for failure to install or use weapons screening devices in public buildings.
Zetig v. County of Los Angeles,2T Cal.4th I 1 12, 45 P. 3d lITl (2002); Lawson v. City of
Chicago,2TSI1lr. App. 3d 628,662 N.E. 2d 1377 (1996). In Lawson, the court held that a
school district did not have a special duty to protect a student unless it had knowledge of
a specific threat to that student by another student, and that the installation of a metal


detector did not mean that the school district insured against all crime in the school. In
both Zelig and Lawson, weapons screening was characterized as a police protection
service, and both California and Illinois statutes provided immunity to a local public


H:\DOCS\005649\000692\00ó5 1 I 87.DOCX
10191 I 1419


I
J







entify or employee for failing to provide police protection services. Similarly, we believe
that Wis. Stat. $ 893.80(4) would provide immunity for failing to provide police
protective services because this is a discretionary act.


Third, even assuming that a municipality could be found negligent for failing to protect
its citizens after banning weapons in public buildings, CVMIC notes that Wisconsin
courts have held negligent tortfeasors to be protected from liability based on any of the
following public policy considerations:


(1) whether the injury is too remote from the negligence; (2) whether the injury is
wholly out of proportion to the culpability of the negligent tortfeasor; (3) whether
in retrospect it appears too extraordinary that the negligence should have brought
about the harm; (4) whether allowance of recovery would place an unreasonable
burden on the negligent tortfeasor; (5) whether allowance of recovery would be


too likely to open the way to fraudulent claims; or (6) whether allowance of
recovery would enter a field that has no sensible or just stopping point.


Camp ex rel. Peterson v. Anderson, 2006 WI App 170, ï 13, 295 Wis. 2d 7I4, 727


N.W.2d 146. Although it does not elaborate, CVMIC apparently is suggesting that one or
more of these public policy considerations is likely to protect a municipality that
prohibits weapons in public buildings from liability for failing to protect visitors and


employees from violators of the ban.


We agree that it is unlikely that the City would be held liable for failing to take
affirmative steps to protect visitors and employees in public buildings from violators of
the weapons ban. Based on the l4th Amendment case law, a government does not take on
a duty to protect an individual cilizenunless it has a special relationship with that citizen.
IJsually custody (e.g., in jail, a mental health institution, or a foster home) is required to
create such a special relationship with a governmental entity. See Jankee v. Clark
County,2000 WI 64,I 94, 235 Wis. 2d 700, 612 N.\M.2d 297. We have found no case


holding that a "special relationship" would be created with the City by visiting or
working in a public building. Furthermore, the only step that would ensure that the
weapons ban is not violated is to provide weapons screening in public buildings. While
there are no Wisconsin cases addressing this issue, it is our opinion ihat a decision to
provide weapons screening is most likely to be considered a discretionary decision
regarding the provision of police services, and therefore would carcy governmental
immunity under Wis. Stat. $ 893.80(4).


c) Recommended Language


Despite its conclusion that a municipality is not likely to face liability for prohibiting
weapons in public buildings or for failing to take affirmative steps to protect visitors or
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employees from violators of the ban, CVMIC recommends adding this language to any
signs posted to prohibit weapons:


Although weapons are banned from this municipal building, the municipalþ
cannot ensure the protection of visitors or its employees from individuals who
unlawfully enter with weapons, nor does it offer protection against the actions of
violators.


However, CVMIC does not explain how this improves the Cþ's legal position with
respect to the liabilþ issues. You are certainly free to use this language. However, we
do not believe it will affect the City's liability, and it may unnecessarily cause fear or
apprehension on the part of visitors or employees.
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PUBLIC SAFETY COMMITTEE MEETING MINUTES
Thursday, November 3, 2011
Mayor’s Office, City Hall


Discussion and possible action regarding the concealed carry gun law including
language to city employee work rules, and related Ordinance: Motion by Chenoweth to
recommend to council to approve the Ord. 50.(3)(h), 2nd by Christianson. No discussion.
Carried Unanimously.


Motion by Chenoweth, 2nd Tone to approve the recommended changes in works rules.
Carried unanimously.
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CITY OF STOUGHTON, 381 E. Main Street, Stoughton, WI 53589


ORDINANCE OF THE PUBLIC SAFETY COMMITTEE


To create Section 70-176 (72) of the Municipal Code of the City of Stoughton, related to no parking
on the east side of North Academy Street from Giles to Ridge Streets and on the south side of Ridge
Street from North Academy Street to Morris Street. (first reading)


Committee Action:   3­0
Fiscal Impact:


File Number: O-23-2011 Date Introduced: November 22, 2011 (1st reading)


December 13, 2011 (2nd reading)


The City Council of the City of Stoughton, Dane County, Wisconsin, do ordain that Section 70-
176 (72) be created as follows:


Sec. 70-176 (72)


No parking shall be allowed on the east side of North Academy Street from Giles Street to Ridge Street
and on the south side of Ridge Street from North Academy Street to Morris Street.


This Ordinance shall be in effect the date after publication.


Dates
Council Adopted:


Mayor Approved:
Donna Olson, Mayor


Published:


Attest:
Maria P. Hougan, Deputy City Clerk







PUBLIC SAFETY COMMITTEE MEETING MINUTES
Thursday, November 3, 2011
Mayor’s Office, City Hall


Present: Alderpersons Carl Chenoweth, Ron Christianson, and Steve Tone, Police Chief Greg
Leck, Fire Chief Marty Lamers, Library Director Richard McDonald, EMS Director Cathy Rigdon
Mayor Donna Olson


Guests: Joshua Huberd, Randy Matthews, Tom Veek, Dan Blomaren, Amy Ketterer, Mariah
Wooster-Lehman, Angie Dickens, Cathy Smith Wiedel, and Joshua Huberd.


Call to Order: Chair Christianson called the meeting to order at 5:19 p.m.


Communications: Next meeting changed to November 30, 2011 at 6:00pm.


Discussion and possible action regarding the concealed carry gun law including
language to city employee work rules, and related Ordinance: Motion by Chenoweth to
recommend to council to approve the Ord. 50.(3)(h), 2nd by Christianson. No discussion.
Carried Unanimously.


Motion by Chenoweth, 2nd Tone to approve the recommended changes in works rules.
Carried unanimously.


Discussion regarding speeding concerns on Vernon Street in the area from Academy
& Morris Street to Hwy N:


Report by Chief Leck provided a report of analysis to date. Observations of area indicated
about 25-45 pedestrian average per day with almost all walking on south-side sidewalk.
Chief Leck indicated that traffic counter had been installed and just removed. The data still
needs review. Report by neighbors with suggestions (see attached). Alder Tone also
expressed concern about drainage at Kristi Lane. Chief Leck requested to table to next
meeting. Motion by Tone, 2nd by Chenoweth, to table till next meeting.


Attached memo from Vernon Street neighbors.


Request to post the eastside of N Academy St from Giles to Ridge Streets and on the
south side of Ridge St from N Academy to Morris Streets as “No Parking This Side”
(to better facilitate truck traffic and snow plowing): Motion by Chenoweth, 2nd by Tone.
Carried unanimously


Item 9 Temporary Picnic license for American Cancer Society Motion by Chenoweth,
2nd by Tone. Carried unanimously


Request for painted crosswalks at the intersection of S. Fourth and E. Washington
Streets; and at the intersection of Forrest and North Street: Motion by Chenoweth,2nd


Tone, to table this agenda item to spring. Carried unanimously


Minutes of September 28, 2011: Moved by Chenoweth, seconded by Tone, to approve
the minutes of September 28, 2011 as presented. Carried Tone abstained.


Operator’s license application-Joshua H Huberd : Moved by Chenoweth, seconded by
Tone, to recommend Council deny an Operator’s license to Joshua H. Huberd based on the
City of Stoughton’s alcohol licensing policy and applicants past conviction record. Carried
unanimously.
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CITY OF STOUGHTON, 381 E. MAIN ST., STOUGHTON WI 53589


RESOLUTION OF THE FINANCE COMMITTEE


Authorizing and directing the proper city official(s) to pay the claim of Nicole K. Weissinger, 408 West
South Street, Stoughton, WI 53589.


Committee Action: Approved 5-0 with Mayor Olson voting


Fiscal Impact: $437.56 actual amount 


File Number: R - 150 - 2011 Date Introduced: December 13, 2011


WHEREAS, a claim has been filed against the City of Stoughton by Nicole Weissinger for damages in
the amount of $437.56 and


WHEREAS, the claim involved damage to her vehicle as a result of a pothole in the road, and


WHEREAS, your insurance carrier, CVMIC has reviewed all the circumstances of the claim and has
determined the City is not negligent, and


WHEREAS, your Finance Committee met on November 22, 2011 to consider the claim and
recommends the determination of CVMIC be sustained and the claim be denied, now therefore


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby authorized and directed to pay the claim for Nicole K. Weissinger in an amount of $437.56.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote







FINANCE COMMITTEE MEETING MINUTES
November 22, 2011 – 6:00 p.m.
City Hall, Hall of Fame Room


Present:
Alderpersons Paul Lawrence, Eric Hohol, Carl Chenoweth, Tim Swadley and Mayor
Donna Olson.


Others Present:
Finance Director Laurie Sullivan, Library Director Richard MacDonald and Library Board
President Tricia Suess.


Absent and Excused:


Call to order:
Finance Chair Lawrence called the meeting to order at 6:00pm.


Resolution Authorizing and Directing the Property City Officials to Pay the Claim
of Nicole K. Weissinger 408 W. South Street, Stoughton, WI 53589 in the Amount
of $437.56:
CVMIC recommends denial of the claim. Moved by Chenoweth, seconded by Hohol to
recommend Council deny the Resolution authorizing and directing the property City
officials to pay the claim of Nicole K. Weissinger 408 W. South Street, Stoughton, WI
53589 in the amount of $437.56. Motion carried unanimously with Mayor Olson voting.







October 12, 2011


Nicole K. Wiessinger
408 West South Street
Stoughton WI 53589


RE: RECEIPT OF NOTICE OF CLAIM AND CLAIM


Dear Nicole:


PLEASE BE ADVISED that this office, on the 12th day of October, 2011, received a
document submitted by you entitled, Notice of Claim pursuant to Wisconsin Statute
839.80, which will be investigated by an authorized representative of the City of
Stoughton. Depending upon the result of the City’s investigation, your claim may be
paid, disallowed, or compromised. Claims which are filed for a specific dollar amount,
which are not paid or compromised, will be submitted to the Common Council for
disallowance. When a claim is disallowed by the Common Council, a lawsuit must be
commenced within six (6) months of your receipt of the written notice of disallowance or
the claim will be forever barred under state law.


Sincerely,


Maria P. Hougan
Acting City Clerk


mph
cc: Tom Mann, CVMIC


Street Superintendant Karl Manthe
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Maria Hougan


From: Karl Manthe
Sent: Monday, November 07, 2011 11:20 AM
To: Maria Hougan; 'Tom Mann'
Subject: RE: Wiessinger v Stoughton; DOL:9-09-11


The street department does do routine pothole maintenance, and were out the day that Ms. Wiessinger claims to have
hit a pothole. I dispatched the crew over to the address on W. South St. The spray patching crew patched the only
pothole on the street. The pothole was about 6” round by about 1/8” deep, not deep enough to do the damage
mentioned in the claim.


Let me know if you have any questions


Thanks


Karl


From: Maria Hougan
Sent: Monday, November 07, 2011 9:40 AM
To: Karl Manthe
Subject: FW: Wiessinger v Stoughton; DOL:9-09-11


Hi Karl,
Can you see the email below from CIVMIC and reply to me and to Tom Mann? I have attached the related documents
regarding this claim.


Thanks.


From: Tom Mann [mailto:tem@cvmic.com]
Sent: Thursday, November 03, 2011 2:03 PM
To: Maria Hougan
Subject: Wiessinger v Stoughton; DOL:9-09-11


Pili


I am in receipt of the above claim that has been filed against the City of Stoughton in the amount of 437.56. The
claimant has alleged that she incurred damaged to her vehicle when she struck a pot hole in front of her home.


I would suggest that you check with the Street Department to determine whether or not they do periodic repairs to
roads in need of repair and whether or not the City had notice of a problem where this incident occurred.


If there was prior notice of this defect and the City failed to take corrective action within a reasonable amount of time,
consideration should be given to settling this matter.


However, if the City had no prior notice of this defect and does periodic repairs to the road, it would be my
recommendation that this matter be denied.


One could also argue that there is negligence on the part of the claimant as this area is right in front of her home so she
should have been aware of this area to watch where she was driving. In addition, if the problem was so bad, she could
have contacted the City to come out and make repairs.
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If you have further questions regarding this matter, please feel free to contact me.


Tom Mann


This communication along with any attachments is intended only for the use of the individual or entity to which it was
addressed. It may contain information that is privileged, confidential and exempt from disclosure under applicable law.
If the reader of this message is not the intended recipient or the employee or agent responsible for delivering the
message to the intended recipient, you are hereby notified that any dissemination, distribution, or copying of this
communication is strictly prohibited. If you received this communication in error, please notify the original sender
immediately by telephone or return e-mail and delete this message along with any attachments from your computer
and destroy any printed copies. Thank you.





		claim res.pdf

		claim minutes.pdf

		Claim docu.pdf

		R-150-2011 Nicole Weissinger Claim.pdf

		Nicole Wiessinger Claim-9-9-11 Tire damage.pdf

		Notice of claim-Nicole Wiessinger.pdf

		Nicole Wiessinger.pdf

		Nicole Wiessinger pics of damage.pdf



		Wiessinger claim-emails.pdf
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City of Stoughton, 381 E Main Street, Stoughton WI 53589


RESOLUTION OF THE PERSONNEL COMMITTEE


Appointing Election Inspectors in the City of Stoughton for the 2012-2013 term.


Committee Action: Approved __3___ - __0___


Fiscal Impact: None


File Number: R-152-2011 Date Introduced: December 13, 2011


Whereas, the Election Inspectors named on the attached list have served at elections in the City of
Stoughton and have completed the necessary training as mandated by state law, and


Whereas, Wisconsin Statutes provide that the City Council shall appoint Election Inspectors in
December of odd- numbered years to serve for two years.


Now, Therefore, Be it Resolved, by the Common Council of the City of Stoughton that the
Election Inspectors on the attached list be appointed to fill the 2012-2013 term.


Council Action:


Mayoral Action:


Adopted


Accept


Failed Vote


Veto


Donna Olson, Mayor Date


Council Action: Override Vote







MINUTES
MEETING OF THE PERSONNEL COMMITTEE
Date: Monday, November 28, 2011 @ 5:30 p.m., in the Hall of Fame Room at City Hall.


Election Inspectors
Moved by Lawrence, seconded by Peterson to approve as presented and move to
Council. Motion passed 3-0 with Mayor Olson voting. Abstentions by Jenson and
Swangstu







ELECTION INSPECTORS
2012-2013


Helga Cope, 625 Mellum Dr.
Lou Ann Ellingson, 601 Mellum Dr.
Ron Ellingson, 601 Mellum Dr.,
David Erdman, 436 Seamonson Cir.
Joan Grefsheim, 605 W. Wilson St.
Myra Andreason, 123 E. Washington
Carol Hawkinson, 125 W. Prospect
Nancy Kilen, 1518 Sawyer Rd.
Sara Klink, 1404 N. Van Buren St.
Mike McKenzie, 1710 N. Page St.
Kristin Ott, 409 Greig Tr.
Polly Schnese, 701 Christianson Way
Ted Schnese, 701 Christianson Way
Marilyn Slagsvold, 602 N. Harrison St.
Pete Slagsvold, 602 N. Harrison St.
Linda Swangstu, 701 Bickley Ct.
Carol Thompson, 428 Seamonson Cir.
Steve Tone, 105 W. Wilson St.
Mary Weiss, 1421 Lincoln Ave.
Jerry Wilson, 500 Harding St.
Helen Bakken, 1216 Ridge St.
Barb Braun, 1100 S. Fourth St.
Clyde Cross, 905 Skogdalen Dr.
Mary Jo Cross, 905 Skogdalen Dr.
Diane Echelbarger, 205 N. Lynn St.
Eileen Heinrichs, 1020 Skogdalen Dr.
Peggy Hendrickson, 325 W. Randolph St.
Charles Hess, 1512 Severson Dr.
Katharine Hess, 1512 Severson Dr.
Bill Jess, 1208 Giles St.
Elnora Johnson, 1016 Skogdalen Dr.
Evelyn Kahl, 1734 Severson
Christine Knowles, 1116 Giles St.
Kristin Kreiser, 217 Ashberry Ct.
Mariah Lehman, 224 S. Morris St.
Bob McGeever, 309 W. Randolph St.
Pat Miller, 1510 Vernon St.
Ron Miller, 1510 Vernon St.
Virginia Perz, 1032 Skogdalen Dr.
Ruth Rostowfske, 1101 Skogdalen Dr.
Janet Silbaugh, 924 Skogdalen Dr.
Rudy Silbaugh, 924 Skogdalen Dr.
Deb Simonson, 1401 Matthew Way
Sue Strandlie, 919 Summit Ave.
Aaron Teche, 1016 E. Main St.
Gerald Trieloff, 418 Amundson Pkwy.
Barbara Veum, 331 Amundson Pkwy.
Bob Wheeler, 932 Skogdalen Dr.







Sylvia Wheeler, 932 Skogdalen Dr.
Archie Christensen, 415 W. Jefferson St.
Pat Christensen, 415 W. Jefferson St.
Carol Deneen, 408 S. Monroe St.
Avis Favour, 300 Silverado Dr., #330
Mary Lou Fendrick, 517 W. South St.
Ruth Fortney, 501 W. South St.
Steve Fortney, 501 W. South St.
Frank Furillo, 301 W. Washington St.
David Gerber, 724 Harvest Ln.
Sarah Horton, 100 S. Monroe St.
Russ Horton, 100 S. Monroe St.
Bill Hye, 1005 W. South St.
Greg Jenson, 724 Berry St.
Wendy Jenson, 724 Berry St.
Joshua Kindkeppel, 1432 W. Main St.
Jacquelyn Kittelson, 532 Lowell St.
Kenneth Kluever, 501 Lowell St.
Janet Kroyer, 1209 Schefelker Ln.
John Kroyer, 1209 Schefelker Ln.
Maria Luchsinger, 242 King St.
Glenn McNaughton, 524 S. Page St.
Mary McNaughton, 524 S. Page St.
Diane Oles, 321 Dvorak Ct. #204
James Oles, 321 Dvorak Ct. #204
Randy Roberts, 603 S. Madison St.
Jeffrey Schlegel, 407 W. Jefferson St.
Dorothy Smith, 321 Dvorak Ct. #308
Ralph Smith, 713 Hamilton St.
Eileen Stacey, 2125 McComb Rd. #314
Kristy Thalacker, 416 S. Van Buren St.
Norman Thede, 809 Hamilton St.
Al Wollenzien, 809 Hoel Ave.
Gail Wollenzien, 809 Howel Ave.
Linda Halverson, 400 W. South St.
Robert Barnett, 1225 Lincoln Ave.
Deborah Bicksler, 1200 Overlook Dr.
Jill Billhorn, 1509 Sundt Ln.
Cornelia Buchanan, 721 Nygaard St.
William Buchanan, 721 Nygaard St.
Doris Burdick, 1525 Felland St.
Thomas Burdick, 1525 Felland St.
Geoff Burt, 933 Bristol Ct.
Jeanne Burt, 933 Bristol Ct.
Tim Carter, 1648 Roby Rd.
Diane Corrao, 1416 Roby Rd.
Cindy Curtiss, 917 Parkview Dr.
Donald Erickson, 1009 Parkview Dr.
Joyce Erickson, 1009 Parkview Dr.
Sue Fitzgibbon, 1800 Lincoln Ave.
Pam Griggs, 1729 N. Van Buren St.







Michael Griggs, 1729 N. Van Buren St.
Diane Halom, 1300 Kings Lynn Rd.
Shirley-Anne Hensch, 719 Kensington Sq.
Henry Jacky, 1200 Roby Rd.
Judy Jacky, 1200 Roby Rd.
Darlene Joosten, 741 Kensington Sq.
Nancy Keeney, 909 Hillcrest Rd.
Amy Ketterer, 619 Greig Tr.
Tony Ketterer, 619 Greig Tr.
Audra Kurowski, 616 Greig Tr.
Sandy Maerz, 1522 Buckingham
Ann McGee, 2210 Woodview Dr.
Shirley Nygaard, 707 Kensington Sq.
Pat O’Connor, 1612 Erin Hall
Roger Odalen, 1109 Sundt Ln.
Bonnie Ossmann, 1802 Lincoln Ave.
Vicki Raymond, 1126 Sundt Ln.
Sharon Silbaugh, 717 Eisenhower
Phyllis Spangler, 808 Devonshire Rd.
Yolanda Staats, 709 Paradise Dr.
Sean Stake, 732 Paradise Dr.
Mary Sundby, 1308 Furseth Rd.
DuWayne Teigen, 600 Greig Tr.
Marilyn Teigen, 600 Greig Tr.
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RESOLUTION OF THE PARKS AND RECREATION COMMITTEE AND THE
PUBLIC SAFETY COMMITEE


Authorizing and directing the proper city official(s) to approve snowmobile trails in the City of
Stoughton at locations listed as Viking Park, Stoughton Baptist Church, Linnerud Property and Ehle
Property.


Committee Action: Parks and Recreation Committee Approval 4­0, Public Safety 4­0
Fiscal Impact: None


File Number: R - 153 - 2011 Date Introduced: December 13, 2011


WHEREAS, the Parks and Recreation Committee and Public Safety Committee supports snowmobile trails
on City property where appropriate and


WHEREAS, the Parks and Recreation Committee met on November 2, 2011 and the Public Safety
Committee met on November 30, 2011, to consider the proposal and recommends approval, now therefore


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be here
by directed and authorized to approve snowmobile trails in the City of Stoughton at locations listed as
Viking Park, Stoughton Baptist Church, Linnerud Property and Ehle Property.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote







PUBLIC SAFETY COMMITTEE MEETING MINUTES
Wednesday, November 30, 2011
Hall of Fame room, City Hall


Request from the Viking Snow Drifters for use of trails located at Viking Park,
Stoughton Baptist Church, Linnerud Property, and Ehle Property:


This will be reviewed next year during the yearly renewal period. Add all the trails together
on one resolution next year, and do all of them at the same time.


Motion by Lawrence, second by Chenoweth, to recommend approval of the use of trails to
council. All in favor. Motion carried.







PARKS AND RECREATION COMMITTEE MEETING MINUTES
Wednesday November 2, 2011
Hall of Fame Room


Present: Alderpersons Greg Jenson, Dave McKichan, Eric Olstad, Sonny Swangstu, May
Donna Olson and Parks and Recreation Director Tom Lynch
Absent and Excused:
Guests: Jeff and Geraldine Selles, Rod and Luann Ellingson, John Waring, Beth Kohlhoff
Masten


Call to Order
By Olstad at 5:30 PM


1. Communications
None


Old Business


2. Dream Park Playground
Lynch gave a history of how the plan for a Dream Park came to the City and how Norse P
selected by Parks and Recreation and Dream Park organizers as a suitable site. Beth Ko
and Jennie Masten talked about how the park meets the needs of all types of people. Ne
in the Norse Park area that attended the meeting brought up points both for and against t
plan. Issues of traffic, speed, losing the small park feel, drug exchanges, parking and faci
improvement were discussed.


Motion by Jenson, seconded by Swangstu, to recommend to Council to approve the conc
dream park at Norse Park and allow the Stoughton Inclusive Dream Park Committee to ra
funds for this purpose. Motion passed 4-0.


3. Mandt Park Pool Upgrade
Lynch asked the Committee to allow the Recreation Department to begin the pool upgrad
project, using park development funds, in 2011, contingent on the approval of the 2012 b
and CIP. The reason for an early start would be to complete the basin grading, make mor
effective purchases, and start the concession stand improvements so as to increase the c
of being ready to open in the spring.


Motion by Swangstu, seconded by McKichan to recommend to Finance to move the requ
$41,000 from the Park Development Fund to 2011 instead of the proposed 2012 request,
contingent on approval of the 2012 budget and CIP. Motion passed 5-0


4.Youth Center Agreement
Lynch returned with the Youth Center Agreement after having it reviewed by Attorney Dre
The committee reviewed the changes and made some additional changes that included c
that the FSAYC supervises the program.


Motion by Swangstu, seconded by McKichan to recommend to Finance to approve the Y
Center Agreement as amended. Motion passed 5-0.


5. Snowmobile Trails
The committee wants to make sure that all existing snowmobile routes inside the city limi
listed and approved as designated trails. The sites include Viking Park, the Baptist Churc
Linnerud property, and the Ehle property.


Motion by McKichan, seconded by Swangstu, to recommend to the Public Safety Commi
add the four locations that include Viking Park, the Baptist Church, the Linnerud property
Ehle property to the approved trail list as designated in Sec 70-74 of the Municipal Code.
Motion passed 5-0.

or


, Jennie


ark was
hlhoff
ighbors
he park
lity


ept of a
ise


e
udget
e
hances


est for


gne.
larifying


outh


ts are
h, the


ttee to
, and the



tlynch

Highlight







MUNICIPAL CODE
Chapter 70 - TRAFFIC AND VEHICLES


ARTICLE III. - SNOWMOBILES


Stoughton, Wisconsin, Code of Ordinances
Page 1 of 3


ARTICLE III. - SNOWMOBILES


Sec. 70-71. - State snowmobile laws adopted.
Sec. 70-72. - Penalty.
Sec. 70-73. - Enforcement.
Sec. 70-74. - Snowmobile routes and trails designated.
Sec. 70-75. - Additional regulations.
Secs. 70-76—70-100. - Reserved.


Sec. 70-71. - State snowmobile laws adopted.


(a) Except as otherwise specifically provided in this section, the statutory provisions describing and
defining regulations with respect to snowmobiles in the following enumerated sections of the Wisconsin
Statutes are adopted by reference and made a part of this section as if fully set forth in this section.
Acts required to be performed or prohibited by such statutes are required or prohibited by this section.


.....


Wisconsin Statutes
Section Description
346.02(10) Applicability of rules of road to snowmobiles.
350.01 Definitions.
350.02 Operation of snowmobiles on or in the vicinity of a highway.
350.03 Right-of-way.
350.04 Snowmobile races, derbies and routes.
350.045 Public utility exemptions.
350.05 Operation by youthful operators restricted.
350.055 Safety certification program established.
350.07 Driving animals.
350.08 Owner permitting operating.
350.09 Headlamps, taillamps and brakes.
350.10 Miscellaneous provisions for snowmobile operation.
350.12 Registration of snowmobiles.
350.13 Uniform trail signs and standards.
350.15 Accidents and accident reports.
350.17 Enforcement.
350.19 Liability of landowners.
350.101 Intoxicated snowmobiling.
350.102 Preliminary breath screening test.
350.1025 Application of intoxicated snowmobiling law.
350.103 Implied consent.
350.104 Chemical tests.







MUNICIPAL CODE
Chapter 70 - TRAFFIC AND VEHICLES


ARTICLE III. - SNOWMOBILES


Stoughton, Wisconsin, Code of Ordinances
Page 2 of 3


350.106 Report arrest to department.
350.107 Officer's action after arrest for operating a snowmobile while under the influence of


intoxicant.


.....


(b) The adoption of Wis. Stats. § 346.02(10) by reference is intended to include the rules of the road
therein enumerated which are as follows: Wis. Stats. §§ 346.04, 346.06, 346.11, 346.14(1),
346.18—346.21, 346.26, 346.27, 346.33, 346.35, 346.37, 346.39, 346.40, 346.44, 346.46—346.48,
346.50(1)(b), 346.51—346.55, 346.87—346.91, 346.92(1), 346.94(1) and 346.94(9).


(Code 1986, § 7.02(1))


Sec. 70-72. - Penalty.


Any person who shall violate any provision of this article shall, upon conviction thereof, forfeit not more
than $200.00, together with the costs of prosecution, and in default of payment thereof, may be
imprisoned in the county jail for not exceeding 90 days, provided no person shall forfeit an amount in
excess of the maximum forfeiture allowed in statute for the same offense and further provided that the
penalty and forfeiture for parking violations on highways shall be the amount applicable to such
violations by owners or operators of motor vehicles under this chapter.


(Code 1986, § 7.02(4))


Sec. 70-73. - Enforcement.


(a) Uniform citation for highway violations. The uniform traffic citation promulgated under Wis. Stats. §
345.11 shall be used for violations of this article relating to highway use, except as provided in this
article.


(b) Other violations. All violations of this article not described in subsection (a) of this section shall be
enforced in accordance with Wis. Stats. §§ 66.0111, 66.0114 and Wis. Stats. ch. 300. Stipulations of
guilt or no contest may be made as provided in Wis. Stats. § 66.0114(1)(b), in substantially the form
provided in the uniform traffic citation within five days of the date of the citation for such violation. Bail
deposits may also be made under Wis. Stats. § 66.0114.


(c) Police department to receive stipulations, penalties and deposits. Stipulations, forfeited penalties
and deposits for obtaining release from arrest authorized under this article may be accepted at the city
police department offices by the chief of police or an officer designated by the chief.


(Code 1986, § 7.02(5))


Sec. 70-74. - Snowmobile routes and trails designated.


Except as provided in Wis. Stats. § 350.02, or for snowmobile events authorized in accordance with
Wis. Stats. § 350.04, no person shall operate a snowmobile upon any public right-of-way, in any public
park or on any other public municipal property in the city, except upon snowmobile routes and trails
designated by the chief of police and the parks and recreation committee. The chief of police is directed
and authorized to procure, erect and maintain appropriate snowmobile route, trail and limit signs and
markers as approved by the state department of natural resources under Wis. Stats. § 350.13. No
person shall fail to obey any route or trail sign, marker or limit erected in accordance with this section.
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MUNICIPAL CODE
Chapter 70 - TRAFFIC AND VEHICLES


ARTICLE III. - SNOWMOBILES


Stoughton, Wisconsin, Code of Ordinances
Page 3 of 3


No person shall drive a snowmobile on private property or on property owned by the Stoughton School
District without first having received written permission from the property owner. Consent shall be dated
and limited to the year in which the consent is given. If the property is owned by more than one owner,
the consent of all of the property owners shall be necessary.


(Code 1986, § 7.02(2))


Sec. 70-75. - Additional regulations.


(a) Speed. No person shall operate a snowmobile upon any public highway within the city at a speed
in excess of 15 miles per hour during the hours between 10:30 p.m. and 7:00 a.m. or in excess of 15
miles per hour at other times. No person shall operate a snowmobile on any trail designated in section
70-74 or in any public park or recreation area at a speed in excess of the posted limit or 15 miles per
hour, whichever is lower.


(b) Hours of operation. No person shall operate a snowmobile within the city between 10:30 p.m. and
7:00 a.m., except upon a public highway as authorized by statute and this section or for the purpose of
gaining access to or leaving such highway.


(c) Unattended snowmobiles. No person shall leave or allow a snowmobile to remain unattended on
any public highway or public property while the motor is running or with the starting key in the ignition.


(d) Operation on sidewalks and malls prohibited. No person shall operate a snowmobile on any
sidewalk, pedestrian way or mall within the city, except as authorized by section 70-74 or for the
purpose of crossing to obtain immediate access to an authorized area of operation.


(e) Operation on icebound waters. No person shall operate or ride upon a snowmobile on the Yahara
River at any time or place when such operation has been declared unsafe by the chief of police. The
chief of police is authorized and directed to procure, erect and maintain signs and markers giving notice
that such restrictions are in effect at all public access points on such river.


(Code 1986, § 7.02(3))


Secs. 70-76—70-100. - Reserved.
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Dane County supports continued snowmobile use at Viking County Park and continued access through
the City of Stoughton for State Corridor Trail #38.


From: tlynch@ci.stoughton.wi.us [mailto:tlynch@ci.stoughton.wi.us]
Sent: Wednesday, November 02, 2011 02:22 PM
To: Marsh, Darren
Subject: Snowmobile access


Darren,
Could you return an email that says that Dane County supports snowmobile use at Viking Park? My
committee tonight is working to list all snowmobile trails inside the City so that they are part of the
ordinance. One or two lines is sufficient.
Tom


Stoughton Parks and Recreation
381 E. Main St.
Stoughton, WI 53589
608-873-6746



mailto:tlynch@ci.stoughton.wi.us

mailto:[mailto:tlynch@ci.stoughton.wi.us]






City of Stoughton, 381 E Main Street, Stoughton WI 53589


RESOLUTION OF THE PERSONNEL COMMITTEE


Authorizing and directing the proper city official(s) to approve the position descriptions for the Finance
Director, Deputy Treasurer, Finance Accounting Specialist, Finance Administrative Clerk, Deputy City
Clerk / Confidential Secretary and Administrative Assistant / Clerks Office.


Committee Action: Approved 4-0


Fiscal Impact: -0-


File Number: R-155-2011 Date Introduced: December 13, 2011


WHEREAS, your Personnel Committee met on November 28, 2011 to consider the approval of the
Finance Director job description, and


WHEREAS, your Personnel Committee met on November 28, 2011 to consider the approval of the
Deputy Treasurer job description, and


WHEREAS, your Personnel Committee met on November 28, 2011 to consider the approval of the
Finance Accounting Specialist job description, and


WHEREAS, your Personnel Committee met on November 28, 2011 to consider the approval of the
Finance Administrative Clerk job description, and


WHEREAS, your Personnel Committee met on November 28, 2011 to consider the approval of the
Deputy Clerk / Confidential Secretary job description, and


WHEREAS, your Personnel Committee met on November 28, 2011 to consider the approval of the
Administrative Assistant / Clerk job description, and


BE IT RESOLVED by the Common Council of the City of Stoughton that the proper city official(s) be
hereby directed and authorized to approve the above listed job descriptions as revised and
recommended.


Council Action: Adopted Failed Vote


Mayoral Action: Accept Veto


Donna Olson, Mayor Date


Council Action: Override Vote







MINUTES
MEETING OF THE PERSONNEL COMMITTEE
Date: Monday, November 28, 2011 @ 5:30 p.m., in the Hall of Fame Room at City Hall.


Review Deputy Clerk Job Description
Add to job description, “Keeps informed of changing laws etc..”
On page 2 change the word “repelling” to “reporting” and remove the words “for Finance
Department.”
Moved by Lawrence and seconded by Peterson to approve as amended and presented
the job description for Deputy Clerk. Motion passed 4-0.


Review Receptionist Job Description
Remove Special Assessment from description, it is included in the Finance Department.
Discussion on changing the job title of the position to Administrative Assistant / Clerk .
Moved by Lawrence, seconded by Peterson to approve as amended. Motion passed 4-
0.


Review of Finance Director Jobs Description
Change in work usage on page 2 of job description. Moved by Lawrence, seconded by
Swangstu to approve as amended. Motion passed 4-0.


Review of Deputy Treasurer Job Description
No Amendments.
Moved by Lawrence, seconded by Peterson to approve Deputy Treasurer job
description as presented. Motion carried 4-0.


Review of Account Specialist Job Description
No amendments
Motion by Lawrence, second by Peterson to approve the Account Specialist position as
presented. Motion carried 4-0.


Review of Finance Administrative Clerk Job Description
Request to review and adjust the position as needed after 6 months at the discretion of
the Department Head and provide the Personnel Committee with a report.
Addition to job description to stress the importance of Excel experience and proficiency.
Mayor Olson stressed the importance of phone coverage and working at polling places.
She also indicated that the store room files need to be maintained and purged.
Moved by Lawrence, seconded by Peterson to approve the Finance Administrative
Clerk job description as amended. Motion carried 4-0.







City of Stoughton
Position Description


Name: Department: Finance


Position Title: Director of Finance and Economic Pay Grade: FLSA: E
Development


Date: August 2009 Reports To: Mayor


Purpose of Position


The purpose of this position is to supervise, direct, and coordinate the financial activities of the City, serving as
comptroller with duties as outlined in 62.09(10) Wis. Statutes and City ordinances and as City Treasurer, with duties
required by State Statutes 62.09(9) and City ordinances. Other key functions include supervising, directing and
coordinating the Economic Development activities in the City . This position provides support to the Mayor, City
Council, and City departments in their financial management, budgeting, and reporting responsibilities, presentation of
issues and recommendations to the Mayor and City Council for strategic direction of fiscal policy matters to maintain and
enhance the financial health of the City, and performance of a variety of administrative functions as delegated by the
Mayor and City Council.


Essential Duties and Responsibilities


The following duties are normal for this position. These are not to be construed as exclusive or all-
inclusive. Other duties may be required and assigned.


 Directs, coordinates, and supervises the financial activities of the City of Stoughton.


 Directs, coordinates, and supervises the Economic Development Activities of the City of Stoughton.


 Directs, coordinates, and supervises the Employee Benefit Administration, reconciling benefits to the general ledger
and periodic reporting. (From City Clerk)


 Directs, coordinates, and supervises Special Assessment procedures. (From Clerk’s Office)


 Oversees the preparation of the tax roll special charges, delinquencies and assessments. (From City Clerk)


 Prepares tax roll for submission to the County Treasurer. (From City Clerk)


 Prepares Statement of Taxes, Levy Limit worksheets and Expenditure Restraint reporting. (From City Clerk)


 Prepares salary and benefit data for the annual budget process. (From City Clerk)


 Performs Comptroller functions as required by State Statutes 62.09(10) and City ordinances.


 Performs City Treasurer functions as required by State Statutes 62.09(9) and City ordinances.


 Plans, installs, and maintains a central accounting system for the City government and its agencies in a manner
consistent with established and accepted municipal accounting principals and procedures, and in sufficient detail to
produce adequate cost, financial, and statistical data for City and department management purposes and to meet
statutory requirements.


 Directs, coordinates, and supervises processing of accounts payable and accounts receivable; auditing of purchase







City of Stoughton Finance Director/Treasurer
Position Description


orders, receipts, and disbursement; reconciling accounting records with various departments; and allocating payments
to various accounts.


 Directs, coordinates, and supervises processing of payroll; reviews salary and benefit data for inclusion in the
development of the annual budget.


 Functions as a resource and support to enhance department’s financial management capacity.


 Maintains a system of budgetary control to ensure that expenditures do not exceed appropriations, and that sufficient
revenues are available to meet anticipated needs.


 Directs the preparation of the annual City budget, including advising the Mayor, City Council, and City department
heads in the review of estimates and the preparation of individual departmental budget requests.


 Directs the development and update of a Five-Year Capital Improvement Plan, a Five-Year Financial/Operating
Budget Forecast, and accompanying financing plans.


 Provides the Mayor and City Council with timely and informative financial reports, statements, financial analysis and
fiscal projections on major issues requiring policy direction.


 Analyzes City debt structure and prepares recommendations for restructuring thereof; advises the Mayor and Finance
Committee regarding debt management.


 Coordinates a variety of special administrative projects as assigned, which include but are not limited to the
negotiation of contracts, leases, purchases, land acquisitions, and others of a similar nature.


 Initiates proactively, or participates collaboratively with department efforts to streamline operations, increase
operational efficiency and effectiveness, and address issues and opportunities of current concern.


 Proposes recommendations to streamline and consolidate budget and accounting functions in a continuous
improvement effort.


 Coordinates activities of City Assessor contract compliance.


 Provides or reviews necessary financial data for collective bargaining and assists Personnel Committee as necessary.


 Administers the CDBG program.


 Represents the City in all fiscal matters, including issues associated with economic development.


 Administers the investment of surplus City funds and documentation relating to the sale or renegotiation of notes and
bonds.


 Reviews, audits, and certifies all claims against the City for payroll, goods and services, and reports to the Finance
Committee.


 Administers Firefighters’ Pension Fund and serves on the Firefighters’ Pension Board.


 Attends all City Council meetings and committee meetings as necessary.


 Serves on the Board of Trustees – Riverside and Wheeler Prairie Cemeteries.







City of Stoughton Finance Director/Treasurer
Position Description


 Provides administrative oversight and reviews financial activities of duly authorized volunteer organizations.


 Insures volunteer organizations follow prescribed city financial policies.


 Keeps informed of new trends, developments, laws, and regulations impacting the activities of the finance and
treasury functions of the City.


Minimum Training and Experience Required to Perform Essential Job Functions


Graduation from an accredited four-year college or university with a degree in Business Administration,
Accounting, Financial Management, Public Administration or related field. Minimum of five to seven years of
progressively responsible supervisory or management position related experience in accounting and financial
management, preferably in a municipal environment serving as a finance director or assistant finance director.


Minimum Physical and Mental Abilities Required to Perform Essential Job Functions


Physical Requirements


 Ability to operate a variety of office equipment including personal computer, calculator, telephone, etc.


 Ability to develop manual and computerized financial systems.


Supervisory Skills


 Knowledge of principles of supervision and management, including participative management.


 Ability to supervise the work of departmental staff including; coordinating, assigning, monitoring, and evaluating
work; and hiring, training, counseling, and disciplining staff.


 Ability to positively motivate employees and create a team-work oriented, effective, and efficient work environment.


 Ability to establish and maintain effective working relationships with the Mayor, City Council members, department
heads, staff, and the public.


Mathematical Ability


 Ability to add, subtract, multiply, divide, calculate decimals and percents, and make use of the principles of
descriptive statistics.


 Ability to design and produce graphical representations of complex financial and performance data.


 Ability to prepare accounting and financial data projections.


 Knowledge of municipal accounting and auditing including enterprise funds; considerable knowledge of Generally
Accepted Auditing Standards (GAAS); considerable knowledge of Generally Acceptable Accounting Principles
(GAAP).


Language Ability and Interpersonal Communication


 Ability to act as a staff advisor to the Mayor, City Council, and department heads.







City of Stoughton Finance Director/Treasurer
Position Description


 Skill in effective, clear, and objective oral and written communications about the City’s finances to individuals and
groups.


 Ability to comprehend and interpret a variety of documents including municipal and business financial statements,
invoices, contracts, insurance policies and claims, tax rolls, budget requests and amendments, audits, bank
statements, budget documents, service contracts, State statutes, City ordinances and policies, etc.


 Ability to prepare a variety of documents with clear, comprehensive explanatory narrative to accompany budget
documents, financial statements, fiscal analysis relating to special projects, letters and other correspondence with the
Mayor, City Council, department heads, or parties external to the City, etc. using prescribed format and conforming
to all rules of punctuation, grammar, diction, and style.


 Ability to record and deliver information, explain procedures, and follow instructions.


 Ability to use and interpret legal and accounting terminology.


 Ability to communicate effectively with Mayor, City Council, Finance, Personnel, and Utility Committee members,
department heads, legal counsel, other City personnel, State and County personnel, insurance representatives, and
others verbally and in writing.


Environmental Adaptability


 Ability to work effectively in an office environment.


 Understanding of the City’s political environment and sensitivities; ability to function effectively within that
environment.


The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities
Act, the City will provide reasonable accommodations to qualified individuals with disabilities and encourages
both prospective and current employees to discuss potential accommodations with the employer.


____________________________ _______________________________
Employee’s Signature Supervisor’s Signature


____________________________ _______________________________
Date Date


Council Approved 5-24-2009







City of Stoughton
Position Description


Name: Department: Finance


Position Title: Director of Finance and Economic Pay Grade: FLSA: E
Development


Date: November 2011 Reports To: Mayor


Purpose of Position


The purpose of this position is to supervise, direct, and coordinate the financial activities of the City, serving as
comptroller with duties as outlined in 62.09(10) Wis. Statutes and City ordinances and as City Treasurer, with duties
required by State Statutes 62.09(9) and City ordinances. Other key functions include supervising, directing and
coordinating the Economic Development activities in the City . This position provides support to the Mayor, City
Council, and City departments in their financial management, budgeting, and reporting responsibilities, presentation of
issues and recommendations to the Mayor and City Council for strategic direction of fiscal policy matters to maintain and
enhance the financial health of the City, and performance of a variety of administrative functions as delegated by the
Mayor and City Council.


Essential Duties and Responsibilities


The following duties are normal for this position. These are not to be construed as exclusive or all-
inclusive. Other duties may be required and assigned.


 Directs, coordinates, and supervises the financial activities of the City of Stoughton.


 Directs, coordinates, and supervises the Economic Development Activities of the City of Stoughton.


 Directs, coordinates, and supervises the Employee Benefit Administration, reconciling benefits to the general ledger
and periodic reporting.


 Directs, coordinates, and supervises Special Assessment procedures.


 Oversees the preparation of the tax roll special charges, delinquencies and assessments.


 Prepares tax roll for submission to the County Treasurer.


 Prepares Statement of Taxes, Levy Limit worksheets and Expenditure Restraint reporting.


 Prepares salary and benefit data for the annual budget process.


 Performs Comptroller functions as required by State Statutes 62.09(10) and City ordinances.


 Performs City Treasurer functions as required by State Statutes 62.09(9) and City ordinances.


 Plans, installs, and maintains a central accounting system for the City government and its agencies in a manner
consistent with established and accepted municipal accounting principals and procedures, and in sufficient detail to
produce adequate cost, financial, and statistical data for City and department management purposes and to meet
statutory requirements.


 Directs, coordinates, and supervises processing of accounts payable and accounts receivable; auditing of purchase







City of Stoughton Finance Director/Treasurer
Position Description


orders, receipts, and disbursement; reconciling accounting records with various departments; and allocating payments
to various accounts.


 Directs, coordinates, and supervises processing of payroll; reviews salary and benefit data for inclusion in the City
payroll database.


 Functions as a resource and support to enhance department’s financial management capacity.


 Maintains a system of budgetary control to ensure that expenditures do not exceed appropriations, and that sufficient
revenues are available to meet anticipated needs.


 Directs the preparation of the annual City budget, including advising the Mayor, City Council, and City department
heads in the review of estimates and the preparation of individual departmental budget requests.


 Directs the development and update of a Five-Year Capital Improvement Plan, a Five-Year Financial/Operating
Budget Forecast, and accompanying financing plans.


 Provides the Mayor and City Council with timely and informative financial reports, statements, financial analysis and
fiscal projections on major issues requiring policy direction.


 Analyzes City debt structure and prepares recommendations for restructuring thereof; advises the Mayor and Finance
Committee regarding debt management.


 Coordinates a variety of special administrative projects as assigned, which include but are not limited to the
negotiation of contracts, leases, purchases, land acquisitions, and others of a similar nature.


 Initiates proactively, or participates collaboratively with department efforts to streamline operations, increase
operational efficiency and effectiveness, and address issues and opportunities of current concern.


 Proposes recommendations to streamline and consolidate budget and accounting functions in a continuous
improvement effort.


 Coordinates activities of City Assessor contract compliance.


 Provides or reviews necessary financial data for collective bargaining and assists Personnel Committee as necessary.


 Administers the CDBG program.


 Represents the City in all fiscal matters, including issues associated with economic development.


 Administers the investment of surplus City funds and documentation relating to the sale or renegotiation of notes and
bonds.


 Reviews, audits, and certifies all claims against the City for payroll, goods and services, and reports to the Finance
Committee.


 Administers Firefighters’ Pension Fund and serves on the Firefighters’ Pension Board.


 Attends all City Council meetings and committee meetings as necessary.


 Serves on the Board of Trustees – Riverside and Wheeler Prairie Cemeteries.







City of Stoughton Finance Director/Treasurer
Position Description


 Provides administrative oversight and reviews financial activities of duly authorized volunteer organizations.


 Insures volunteer organizations follow prescribed city financial policies.


 Keeps informed of new trends, developments, laws, and regulations impacting the activities of the finance and
treasury functions of the City.


Minimum Training and Experience Required to Perform Essential Job Functions


Graduation from an accredited four-year college or university with a degree in Business Administration,
Accounting, Financial Management, Public Administration or related field. Minimum of five to seven years of
progressively responsible supervisory or management position related experience in accounting and financial
management, preferably in a municipal environment serving as a finance director or assistant finance director.


Minimum Physical and Mental Abilities Required to Perform Essential Job Functions


Physical Requirements


 Ability to operate a variety of office equipment including personal computer, calculator, telephone, etc.


 Ability to develop manual and computerized financial systems.


Supervisory Skills


 Knowledge of principles of supervision and management, including participative management.


 Ability to supervise the work of departmental staff including; coordinating, assigning, monitoring, and evaluating
work; and hiring, training, counseling, and disciplining staff.


 Ability to positively motivate employees and create a team-work oriented, effective, and efficient work environment.


 Ability to establish and maintain effective working relationships with the Mayor, City Council members, department
heads, staff, and the public.


Mathematical Ability


 Ability to add, subtract, multiply, divide, calculate decimals and percents, and make use of the principles of
descriptive statistics.


 Ability to design and produce graphical representations of complex financial and performance data.


 Ability to prepare accounting and financial data projections.


 Knowledge of municipal accounting and auditing including enterprise funds; considerable knowledge of Generally
Accepted Auditing Standards (GAAS); considerable knowledge of Generally Acceptable Accounting Principles
(GAAP).







City of Stoughton Finance Director/Treasurer
Position Description


Language Ability and Interpersonal Communication


 Ability to act as a staff advisor to the Mayor, City Council, and department heads.


 Skill in effective, clear, and objective oral and written communications about the City’s finances to individuals and
groups.


 Ability to comprehend and interpret a variety of documents including municipal and business financial statements,
invoices, contracts, insurance policies and claims, tax rolls, budget requests and amendments, audits, bank
statements, budget documents, service contracts, State statutes, City ordinances and policies, etc.


 Ability to prepare a variety of documents with clear, comprehensive explanatory narrative to accompany budget
documents, financial statements, fiscal analysis relating to special projects, letters and other correspondence with the
Mayor, City Council, department heads, or parties external to the City, etc. using prescribed format and conforming
to all rules of punctuation, grammar, diction, and style.


 Ability to record and deliver information, explain procedures, and follow instructions.


 Ability to use and interpret legal and accounting terminology.


 Ability to communicate effectively with Mayor, City Council, Finance, Personnel, and Utility Committee members,
department heads, legal counsel, other City personnel, State and County personnel, insurance representatives, and
others verbally and in writing.


Environmental Adaptability


 Ability to work effectively in an office environment.


 Understanding of the City’s political environment and sensitivities; ability to function effectively within that
environment.


The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities
Act, the City will provide reasonable accommodations to qualified individuals with disabilities and encourages
both prospective and current employees to discuss potential accommodations with the employer.


____________________________ _______________________________
Employee’s Signature Supervisor’s Signature


____________________________ _______________________________
Date Date


Council Approved 5-24-2009







City of Stoughton DRAFT 11/28/11
Position Description


Name: Department: Finance


Position Title: Deputy Treasurer Pay Grade: FLSA: N


Date: March 2009 Reports To: Finance Director/Treasurer


Purpose of Position


The purpose of this position, appointed under State Statute 63.09(a)(F) and according to City hiring policies, is to assist
the Finance Director/Treasurer by performing accounting tasks and providing secretarial administrative support to the
Finance Director/Treasurer, performs Treasurer statutory duties in the absence of the Finance Director/Treasurer or as
directed by the Finance Director/Treasurer.


Essential Duties and Responsibilities


The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive. Other
duties may be required and assigned.


 Assists the Finance Director as support staff as directed. Attends City Council, committee and staff meetings in the
absence of the Finance Director.


 Organizes Finance Committee agendas and distributes packet. Attends meetings and types minutes. Forwards items
to appropriate committees for further action. Provides staff clerical services to the Finance Committee. Coordinates
meeting dates, times and locations. Updates committee information on the web-site. Gathers pertinent information;
prepares, posts and distributes agendas, attends meetings; generates, maintains and distributes meeting minutes;
assists with committee directives, prepares resolutions under the direction of the Finance Director, forwards
committee recommendations as appropriate for further action.


 Performs scheduling, typing, prepares memoranda, correspondence and other administrative support as directed.


 Prepares forms for bid openings. Attends bid openings and records all information. (From City Clerk)


 Receives all monies receipted to the City and verifies amounts. Prepares daily bank deposits, reconciles cash drawer
and receipts in-coming funds. Reviews and verifies and/or assigns account numbers to in-coming funds. Creates new
account numbers when appropriate.


 Reconciles monthly bank statements for the City and Opera House. Prepares and enters adjusting journal entries to
balance monthly bank statements including all ACH and wire transactions. Transfer monies between funds to insure
adequate monthly balances. Monitor general fund checking account for appropriate deposits and withdrawals.


 Maintains manual spreadsheets as requested by Finance Director.


 Processes city employee payroll. Compiles time cards. Reviews payroll register for accuracy. Calculates tax
withholding and other payroll deductions; prepares required and requested payroll reports including FICA, state and
federal income tax withholding, etc.; prepares payroll checks for distribution; maintains and updates payroll records.
Completes monthly reporting for US Department of Labor regarding current employment statistics. Creates and edits
direct deposit information for current and new employees.


 Verify direct deposit information. Initiate batch upload to bank.







City of Stoughton Deputy Treasurer
Position Description


 Provides backup to Finance Administrative Clerk by performing payroll duties in his/her absence.


 Calculates vacation accrual schedules and longevity payments for all eligible City employees. Calculates payouts for
employee terminations. (From Deputy Clerk)


 Prepares W2’s and year-end reporting including annual social security and state tax withholding reconciliation.


 Provides backup to the Finance Accounting Clerk Specialist by performing those responsibilities in his/her absence.


 Prepares monthly reports for Department Heads and others as requested. Prepares monthly financial and leave time
reports for Department Heads. Prepares monthly financial reports for multiple volunteer organizations. Prepares
other reports as requested.


 Assists in budget preparation, research and reporting to departments regarding accounting information. Creates
budget worksheets. Receives completed spreadsheets, enter budget information into computer system. Compiles
budget documents.


 Monitors debt service payments. Monitors long term debt service payment spreadsheets for principal and interest
amounts. Coordinates timely debt service wire payments.


 Prepares Room Tax correspondence Issues quarterly payment reminders for room tax and monitors collections.


 Answers inquiries from the public and others regarding property assessments, real estate and personal property tax
information and other City treasury information.


 Creates and maintains capital project spreadsheets including monthly balancing of all expenditures.


 Maintains fixed assets spreadsheets.


 Issues dog licenses. Prepares periodic reporting of dog licenses for County. Balances license sales and prepares
adjusting journal entries.


 Prepares tax bill mailing. Collects tax payments, refunds overpayments of taxes, balances tax collections, and
prepares tax collection reports.


 Prepares delinquent personal property tax reports. Maintains delinquency information until collection. Reviews
delinquency information and reports to Finance Director. Initiates and prepares Personal Property chargeback’s to
other taxing jurisdictions and collects payments for same.


 Compiles personal property deletion information. Assists assessor on reasons for with personal property deletion
and supporting documentation. Relays deletion information to Finance Director.


 Provides Taxi Service with grant application materials. Receives completed spreadsheet and compiles necessary
information for submission of the taxi grant application.


 Prepares memoranda, correspondence and other documents for the Finance Director. (Combined with another bullet
point)


 Prepares monthly Wisconsin Retirement Fund System reports and submits to WRS. Reconciles retirement fund
annually. Keeps up to date on changing regulations. (From Deputy Clerk)
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 Prepares monthly life and income continuation insurance reports and submits to ETF. Prepares annual imputed
income report.


 Collects, reviews and enters all new employee information into payroll system. (From Deputy Clerk)


 Maintains, reconciles and prepares reports for all employee benefit information in payroll database.(From Deputy
Clerk)


 Reviews and submits for payment monthly union dues billing. (From Deputy Clerk)


 Reviews and submits for payment quarterly United Way billing. (From Deputy Clerk)


 Prepares government payroll reports on a monthly and quarterly basis. (From Deputy Clerk)


 Reconcile all payroll accounts in the general ledger.


Additional Tasks and Responsibilities


While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of this
position and may also be performed by other unit members.


Minimum Training and Experience Required to Perform Essential Job Functions


High school diploma or equivalent, vocational/technical training in secretarial and accounting skills, three to five years
secretarial/accounting experience, experience with website management, Microsoft office, software applications or any
combination of education and experience that provides equivalent knowledge, skills, and abilities.


Physical and Mental Abilities Required to Perform Essential Job Functions


Language Ability and Interpersonal Communication


 Ability to analyze and categorize data and information in order to determine the relationship of the data with reference
to established criteria/standards. Ability to compare, count, differentiate, measure, assemble, copy and record and
transcribe data and information. Ability to classify, compute and tabulate data.


 Ability to persuade, convince, and/or train others, including the ability to act in a lead worker capacity. Ability to
advise and interpret how to apply policies, procedures and standards to specific situations.


 Ability to utilize a variety of advisory data and information such as financial statements, tax bills, bank statements, tax
payment records, annual budget, budget reports, job applications, daily receipts, balance sheets, journal entries,
computer software operating manuals, tax collection manual, State statutes, procedures, guidelines and non-routine
correspondence.


 Ability to communicate orally and in writing with Mayor, Finance Director/Treasurer, Assessors, tax payers, City
Council and City staff.


Mathematical Ability


 Ability to calculate percentages, fractions, decimals, volumes, ratios, present values and spatial relationships. Ability
to interpret basic descriptive statistical reports.
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Position Description


Judgment and Situational Reasoning Ability


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities.


 Ability to exercise the judgment, decisiveness and creativity required in situations involving the evaluation of
information against sensory and/or judgmental criteria, as opposed to criteria which are clearly measurable.


Physical Requirements


 Ability to operate a variety of office equipment including computer terminal, typewriter, telephone, fax machine,
calculator/adding machine and photocopier.


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as rapid keyboard use.


 Ability to exert light physical effort in sedentary to light work, but which may involve some lifting, carrying, pushing
and pulling. Ability to sustain prolonged visual concentration.


Environmental Adaptability


 Ability to work under generally safe and comfortable conditions where exposure to environmental factors such as
repetitive computer keyboard use, irate individuals and intimidation may cause discomfort and poses a limited risk of
injury.


The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, the
City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
and current employees to discuss potential accommodations with the employer.


____________________________ _______________________________
Employee’s Signature Supervisor’s Signature


____________________________ _______________________________
Date Date


Personnel approved 9-24-01 January 8, 2008 March 10, 2009







City of Stoughton
Position Description


Name: Department: Finance


Position Title: Deputy Treasurer Pay Grade: FLSA: N


Date: November 2011 Reports To: Finance Director/Treasurer


Purpose of Position


The purpose of this position, appointed under State Statute 63.09(a)(F) and according to City hiring policies, is to assist
the Finance Director/Treasurer by performing accounting tasks and providing administrative support to the Finance
Director/Treasurer, performs Treasurer statutory duties in the absence of the Finance Director/Treasurer or as directed by
the Finance Director/Treasurer.


Essential Duties and Responsibilities


The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive. Other
duties may be required and assigned.


 Assists the Finance Director as support staff as directed. Attends City Council, committee and staff meetings in the
absence of the Finance Director.


 Provides staff clerical services to the Finance Committee. Coordinates meeting dates, times and locations. Updates
committee information on the web-site. Gathers pertinent information; prepares, posts and distributes agendas,
attends meetings; generates, maintains and distributes meeting minutes; assists with committee directives, prepares
resolutions under the direction of the Finance Director, forwards committee recommendations as appropriate for
further action.


 Performs scheduling, typing, prepares memoranda, correspondence and other administrative support as directed.


 Receives all monies receipted to the City and verifies amounts. Prepares daily bank deposits, reconciles cash drawer
and receipts in-coming funds. Reviews and verifies and/or assigns account numbers to in-coming funds. Creates new
account numbers when appropriate.


 Maintains manual spreadsheets as requested by Finance Director.


 Reconciles monthly bank statements for the City and Opera House. Prepares and enters adjusting journal entries to
balance monthly bank statements including all ACH and wire transactions. Transfer monies between funds to insure
adequate monthly balances. Monitor general fund checking account for appropriate deposits and withdrawals.


 Assists in budget preparation, research and reporting to departments regarding accounting information. Creates
budget worksheets. Receives completed spreadsheets, enter budget information into computer system. Compiles
budget documents.


 Monitors long term debt service payment spreadsheets for principal and interest amounts. Coordinates timely debt
service wire payments.


 Issues quarterly payment reminders for room tax and monitors collections.
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 Creates and maintains capital project spreadsheets including monthly balancing of all expenditures.


 Maintains fixed assets spreadsheets.


 Prepares tax bill mailing. Collects tax payments, refunds overpayments of taxes, balances tax collections, and
prepares tax collection reports.


 Answers inquiries from the public and others regarding property assessments, real estate and personal property tax
information and other City treasury information.


 Prepares delinquent personal property tax reports. Maintains delinquency information until collection. Reviews
delinquency information and reports to Finance Director. Initiates and prepares Personal Property chargeback’s to
other taxing jurisdictions and collects payments for same.


 Compiles personal property deletion information. Assists assessor with personal property deletion and supporting
documentation. Relays deletion information to Finance Director.


 Reviews payroll register for accuracy. Calculates tax withholding and other payroll deductions; prepares required and
requested payroll reports including FICA, state and federal income tax withholding, etc.; maintains and updates
payroll records. Completes monthly reporting for US Department of Labor regarding current employment statistics.
Creates and edits direct deposit information for current and new employees.


 Verify direct deposit information. Initiate batch upload to bank. Maintain Direct Deposit files in database.


 Prepares W2’s and year-end reporting including annual social security and state tax withholding reconciliation.


 Prepares monthly Wisconsin Retirement Fund System reports and submits to WRS. Reconciles retirement fund
annually. Keeps up to date on changing regulations.


 Prepares monthly life and income continuation insurance reports and submits to ETF. Prepares annual imputed
income report.


 Collects, reviews and enters all new employee information into payroll system. Reviews withholding, retirement,
payroll deductions and benefits for accuracy.


 Maintains, reconciles and prepares reports for all employee benefit information in payroll database.


 Reviews and submits for payment monthly union dues billing.


 Reviews and submits for payment quarterly United Way billing.


 Prepares government payroll reports on a monthly and quarterly basis.


 Reconcile all payroll accounts in the general ledger.


 Calculates vacation accrual schedules and longevity payments for all eligible City employees. Calculates payouts for
employee terminations.


 Prepares monthly financial and leave time reports for Department Heads. Prepares monthly financial reports for
multiple volunteer organizations. Prepares other reports as requested.


 Prepares forms for bid openings. Attends bid openings and records all information.
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 Prepares periodic reporting of dog licenses for County. Balances license sales and prepares adjusting journal entries.


 Provides Taxi Service with grant application materials. Receives completed spreadsheet and compiles necessary
information for submission of the taxi grant application.


 Provides backup and assistance for payroll processing.


 Provides backup to the Finance Accounting Specialist by performing those responsibilities in his/her absence.


Minimum Training and Experience Required to Perform Essential Job Functions


High school diploma or equivalent, vocational/technical training in secretarial and accounting skills, three to five years
secretarial/accounting experience, experience with website management, Microsoft office, software applications or any
combination of education and experience that provides equivalent knowledge, skills, and abilities.


Physical and Mental Abilities Required to Perform Essential Job Functions


Language Ability and Interpersonal Communication


 Ability to analyze and categorize data and information in order to determine the relationship of the data with reference
to established criteria/standards. Ability to compare, count, differentiate, measure, assemble, copy and record and
transcribe data and information. Ability to classify, compute and tabulate data.


 Ability to persuade, convince, and/or train others, including the ability to act in a lead worker capacity. Ability to
advise and interpret how to apply policies, procedures and standards to specific situations.


 Ability to utilize a variety of advisory data and information such as financial statements, tax bills, bank statements, tax
payment records, annual budget, budget reports, job applications, daily receipts, balance sheets, journal entries,
computer software operating manuals, tax collection manual, State statutes, procedures, guidelines and non-routine
correspondence.


 Ability to communicate orally and in writing with Mayor, Finance Director/Treasurer, Assessors, tax payers, City
Council and City staff.


Mathematical Ability


 Ability to calculate percentages, fractions, decimals, volumes, ratios, present values and spatial relationships. Ability
to interpret basic descriptive statistical reports.


Judgment and Situational Reasoning Ability


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities.


 Ability to exercise the judgment, decisiveness and creativity required in situations involving the evaluation of
information against sensory and/or judgmental criteria, as opposed to criteria which are clearly measurable.


Physical Requirements


 Ability to operate a variety of office equipment including computer terminal, typewriter, telephone, fax machine,
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calculator/adding machine and photocopier.


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as rapid keyboard use.


 Ability to exert light physical effort in sedentary to light work, but which may involve some lifting, carrying, pushing
and pulling. Ability to sustain prolonged visual concentration.


Environmental Adaptability


 Ability to work under generally safe and comfortable conditions where exposure to environmental factors such as
repetitive computer keyboard use, irate individuals and intimidation may cause discomfort and poses a limited risk of
injury.


The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, the
City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
and current employees to discuss potential accommodations with the employer.


____________________________ _______________________________
Employee’s Signature Supervisor’s Signature


____________________________ _______________________________
Date Date


Personnel approved 9-24-01 January 8, 2008 March 10, 2009







City of Stoughton
Position Description


Name: Department: Finance


Position Title: Finance Accounting Clerk Specialist Pay Grade: FLSA: N


Date: March 2009 Reports To: Finance Director


Purpose of Position


The purpose of this position is to process accounts payable, accounts receivable, journal entries, special assessments for
public work projects and other accounting functions and to perform customer service and assigned clerical tasks for the
City of Stoughton Finance Department.


Essential Duties and Responsibilities


The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive.
Other duties may be required and assigned.


 Compiles accounts payable invoices, code for payment, and process and produce a check for payment.


 Audits invoices for accuracy and to ensure that tax-exempt status is correct; notifies vendors as necessary of tax-
exempt status and files Tax Exemption Certificates with vendors.


 Reviews expense reports for budget discrepancies. Prepares over-budget reports and distributes to Department
Heads.


 Process and reconcile weekly health, dental and prescription drug insurance claim billings, including Utilities.
Reconcile to general ledger. (From Deputy Clerk)


 Answers inquiries from other departments regarding invoices, statements and payments made or pending; consults
with vendors regarding problems and questions.


 Maintain accurate vendor information in the accounts payable system.


 Determines which vendors require IRS reporting through a 1099.


 Balance monthly billing statements from vendors.


 Prepares City 1099’s to vendors and related reports for Federal and State government. Sends out and tracks W-9
information.


 Administer the new purchase card program by setting up new cardholders in the system and provide training. Set up
new account numbers in the program. Troubleshoot problems for city purchase card users. Liaison between card
holders and bank. (New)


 Bi-weekly reconciliation of all purchase card charges by city departments by collecting receipts from all
departments, reviewing for account information and appropriate approvals. Review purchase card statement,
download charges, verifies account numbers and pay credit card bill by ACH. Upload all charges into accounting
system. Reconcile general ledger. Run reports and organize receipts for filing. (New)
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 Administer Fuel card program by setting up new fuel cards, monitoring fuel purchases, troubleshooting card usage
problems. Review monthly fuel bill and charge out departments for fuel expenses. Assist departments with issues
and run reports as requested. Liaison between city employee fuel card holder and company. (New)


 Process delinquent utilities for tax roll. (Came from City Clerk)


 Prepares correspondence and preliminary and final billing statements for special assessments. Maintains special
assessment program, i.e. new assessments, payments, etc. Reconcile general ledger to special assessment program.
(Came from Deputy Clerk)


 Prepares Special Assessment Worksheet for Tax Roll. (Came from City Clerk)


 Prepares delinquent Accounts Receivable charges for Tax Roll. (Came from City Clerk)


 Prepares Special charges worksheet for upload to County. Reconciles to general ledger. (Came from City Clerk)


 Provides staff clerical services to the RDA Committee. Coordinates meeting dates, times and locations for meetings.
Prepares, posts and distributes agendas, attends meetings; generates, maintains and distributes meeting minutes.
(New)


 Enter and post journal entries, related reports and account activity into computer database.


 Enters financial data as requested by Finance Director and auditors into computer including monthly entries and end-
of –year auditor’s adjusting journal entries.


 Assist Finance Director with monthly account reconciliation, processing of journal entries, and annual audit
preparation.


 Organize, sort and file accounts payable checks, accounts receivable invoices and journal entries.


 Process and review billings for accounts receivable.


 Prepare and send out new monthly invoices.


 Reconcile and identify late invoices and prepare and send out past due invoices and statements.


 Post accounts receivable to ledger, balance and run reports as necessary.


 Maintain accurate customer information in accounts receivable system.


 Coordinates CDBG home improvement loan program.


 Types reports, letters, forms and correspondence from written and oral instruction; prepares reports from account
data as requested; prepares and submits monthly Sales Tax reports. Performs other clerical tasks as directed by the
Finance Director.


 Reviews and verifies and/or assigns account numbers to in-coming funds.
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 Inputs cash receipts and runs balancing reports.


 Provides back-up for preparing daily bank deposits.


 Collects and process tax payments and runs balancing reports.


 Issues dog licenses and collects payment for dog licenses.


 Maintains accounts payable record storage by purging and organizing files.


 Performs customer service to visitors as required. Provides information to questions or refers to appropriate person
or agency. Directs visitors.


 Answers inquiries from the public and others regarding property assessments, tax information and other City treasury
information.


 Provides backup to Deputy Treasurer by performing payroll duties in his/her absence.


 Assists the Clerks Department by overseeing an election polling place, election workers and compiling election
results at the end of the Election Day.


 Maintains City Hall record storage rooms by purging and organizing files.


Additional Tasks and Responsibilities


While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of
this position and may also be performed by other unit members.


 Serves as a Notary Public.


 Performs related office tasks such as filing, faxing, photocopying and computer applications.


 Assists Clerks Department as required.


Minimum Training and Experience Required to Perform Essential Job Functions


 High school diploma or equivalent with vocational/technical training in accounting with two years of
accounting/bookkeeping experience or any combination of education and experience that provides equivalent
knowledge, skills, and abilities. Position requires a Wisconsin Notary Public.


Physical and Mental Abilities Required to Perform Essential Job Functions


Language Ability and Interpersonal Communication


 Requires the ability to perform basic level of data analysis including the ability to review, classify, categorize,
prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate and diagnose. Requires
discretion in determining and referencing such to established standards to recognize interactive effects and
relationships.


 Requires the ability to explain, demonstrate and clarify to others within well-established policies, procedures and
standards. Ability to follow specific instructions and respond to simple requests from others.
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 Requires the ability to utilize a variety of reference, descriptive and/or advisory data and information such as invoices
and purchase orders, financial statements and reports, budget comparison reports, technical operating manuals,
procedures, guidelines and routine correspondence.


 Ability to communicate effectively with supervisor, other departments, vendors, Mayor and Finance Director, co-
workers and the public.


Mathematical Ability


 Requires the ability to perform addition, subtraction, multiplication and division; and to calculate percentages and
decimals.


Judgment and Situational Reasoning Ability


 Requires the ability to apply principles of rational systems. Ability to interpret instructions furnished in written, oral,
diagrammatic or schedule form. Ability to exercise independent judgement to adopt or modify methods and
standards to meet variations in assigned objective. Requires the ability to exercise the judgement, decisiveness and
creativity required in situations involving the evaluation of information against measurable or verifiable criteria.


Physical Requirements


 Requires the ability to operate, maneuver and/or provide simple but continuous adjustment on equipment, machinery
and tools such as a computer and other office machines, and/or materials used in performing essential function.


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as rapid keyboard use.


 Tasks involve ability to exert light physical effort in sedentary to light work, but which may involve some lifting,
carrying, pushing and pulling of objects weighing five to ten pounds.


 Requires the ability to recognize and identify similarities or differences between characteristics of colors, shapes and
sounds associated with job-related objects, materials and tasks.


Environmental Adaptability


 Ability to work under generally safe and comfortable conditions where exposure to environmental factors may cause
discomfort and poses a limited risk of injury.


The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, the
City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
and current employees to discuss potential accommodations with the employer.


____________________________ _______________________________
Employee’s Signature Supervisor’s Signature


____________________________ _______________________________
Date Date
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Council Approved 4-13-04 12-13-05 March 10, 2009
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Name: Department: Finance


Position Title: Finance Accounting Specialist Pay Grade: FLSA: N


Date: November 2011 Reports To: Finance Director


Purpose of Position


The purpose of this position is to process accounts payable, accounts receivable, journal entries, special assessments for
public work projects and other accounting functions and to perform customer service and assigned clerical tasks for the
Finance Department.


Essential Duties and Responsibilities


The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive.
Other duties may be required and assigned.


 Compiles accounts payable invoices, code for payment, and process and produce a check for payment.


 Audits invoices for accuracy and to ensure that tax-exempt status is correct; notifies vendors as necessary of tax-
exempt status and files Tax Exemption Certificates with vendors.


 Reviews expense reports for budget discrepancies. Prepares over-budget reports and distributes to Department
Heads.


 Process and reconcile weekly health, dental and prescription drug insurance claim billings, including Utilities.
Reconcile to general ledger.


 Answers inquiries from other departments regarding invoices, statements and payments made or pending; consults
with vendors regarding problems and questions.


 Maintain accurate vendor information in the accounts payable system.


 Determines which vendors require IRS reporting through a 1099.


 Balance monthly billing statements from vendors.


 Prepares City 1099’s to vendors and related reports for Federal and State government. Sends out and tracks W-9
information.


 Administer the new purchase card program by setting up new cardholders in the system and provide training. Set up
new account numbers in the program. Troubleshoot problems for city purchase card users. Liaison between card
holders and bank.


 Bi-weekly reconciliation of all purchase card charges by city departments by collecting receipts from all
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departments, reviewing for account information and appropriate approvals. Review purchase card statement,
download charges, verifies account numbers and pay credit card bill by ACH. Upload all charges into accounting
system. Reconcile general ledger. Run reports and organize receipts for filing.


 Administer Fuel card program by setting up new fuel cards, monitoring fuel purchases, troubleshooting card usage
problems. Review monthly fuel bill and charge out departments for fuel expenses. Assist departments with issues
and run reports as requested. Liaison between city employee fuel card holder and company.


 Process delinquent utilities for tax roll.


 Prepares correspondence and preliminary and final billing statements for special assessments. Maintains special
assessment program, i.e. new assessments, payments, etc. Reconcile general ledger to special assessment program.


 Prepares Special Assessment Worksheet for Tax Roll.


 Prepares delinquent Accounts Receivable charges for Tax Roll.


 Prepares Special charges worksheet for upload to County. Reconciles to general ledger.


 Provides staff clerical services to the RDA Committee. Coordinates meeting dates, times and locations for meetings.
Prepares, posts and distributes agendas, attends meetings; generates, maintains and distributes meeting minutes.


 Enter and post journal entries, related reports and account activity into computer database.


 Enters financial data as requested by Finance Director and auditors into computer including monthly entries and end-
of –year auditor’s adjusting journal entries.


 Assist Finance Director with monthly account reconciliation, processing of journal entries, and annual audit
preparation.


 Process and review billings for accounts receivable.


 Prepare and send out new monthly invoices.


 Reconcile and identify late invoices and prepare and send out past due invoices and statements.


 Post accounts receivable to ledger, balance and run reports as necessary.


 Maintain accurate customer information in accounts receivable system.


 Coordinates CDBG home improvement loan program.


 Types reports, letters, forms and correspondence from written and oral instruction; prepares reports from account
data as requested; prepares and submits monthly Sales Tax reports. Performs other clerical tasks as directed by the
Finance Director.


 Reviews and verifies and/or assigns account numbers to in-coming funds.
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 Inputs cash receipts and runs balancing reports.


 Provides back-up for preparing daily bank deposits.


 Collects and process tax payments and runs balancing reports.


 Performs customer service to visitors as required. Provides information to questions or refers to appropriate person
or agency. Directs visitors.


 Answers inquiries from the public and others regarding property assessments, tax information and other City treasury
information.


 Provides backup to Deputy Treasurer by performing duties in his/her absence.


Additional Tasks and Responsibilities


While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of
this position and may also be performed by other unit members.


 Serves as a Notary Public.


 Performs related office tasks such as filing, faxing, photocopying and computer applications.


Minimum Training and Experience Required to Perform Essential Job Functions


 High school diploma or equivalent with vocational/technical training in accounting with two years of
accounting/bookkeeping experience or any combination of education and experience that provides equivalent
knowledge, skills, and abilities. Position requires a Wisconsin Notary Public.


Physical and Mental Abilities Required to Perform Essential Job Functions


Language Ability and Interpersonal Communication


 Requires the ability to perform basic level of data analysis including the ability to review, classify, categorize,
prioritize and/or reference data, statutes and/or guidelines and/or group, rank, investigate and diagnose. Requires
discretion in determining and referencing such to established standards to recognize interactive effects and
relationships.


 Requires the ability to explain, demonstrate and clarify to others within well-established policies, procedures and
standards. Ability to follow specific instructions and respond to simple requests from others.


 Requires the ability to utilize a variety of reference, descriptive and/or advisory data and information such as invoices
and purchase orders, financial statements and reports, budget comparison reports, technical operating manuals,
procedures, guidelines and routine correspondence.


 Ability to communicate effectively with supervisor, other departments, vendors, Mayor and Finance Director, co-
workers and the public.


Mathematical Ability
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 Requires the ability to perform addition, subtraction, multiplication and division; and to calculate percentages and
decimals.


Judgment and Situational Reasoning Ability


 Requires the ability to apply principles of rational systems. Ability to interpret instructions furnished in written, oral,
diagrammatic or schedule form. Ability to exercise independent judgement to adopt or modify methods and
standards to meet variations in assigned objective. Requires the ability to exercise the judgement, decisiveness and
creativity required in situations involving the evaluation of information against measurable or verifiable criteria.


Physical Requirements


 Requires the ability to operate, maneuver and/or provide simple but continuous adjustment on equipment, machinery
and tools such as a computer and other office machines, and/or materials used in performing essential function.


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as rapid keyboard use.


 Tasks involve ability to exert light physical effort in sedentary to light work, but which may involve some lifting,
carrying, pushing and pulling of objects weighing five to ten pounds.


 Requires the ability to recognize and identify similarities or differences between characteristics of colors, shapes and
sounds associated with job-related objects, materials and tasks.


Environmental Adaptability


 Ability to work under generally safe and comfortable conditions where exposure to environmental factors may cause
discomfort and poses a limited risk of injury.


The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, the
City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
and current employees to discuss potential accommodations with the employer.


____________________________ _______________________________
Employee’s Signature Supervisor’s Signature


____________________________ _______________________________
Date Date


Council Approved 4-13-04 12-13-05 March 10, 2009
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Name: NEW Department: Finance


Position Title: Finance Administrative Clerk Pay Grade: FLSA: N


Date: November 2011 Reports To: Finance Director


Purpose of Position


The purpose of this position is to perform a variety of secretarial/clerical tasks, maintain related records and provide
organizational support as requested by the Finance Director to assist in the day-to-day operations of the Finance
Department.


Essential Functions:


 Records and types a variety of reports, memos and other correspondence, interdepartmental reports, annual reports
and other financial data as assigned by the Finance Director.


 Assists the Finance Director with preparation of materials for monthly meetings, to include typing the agenda, filing
and distributing minutes of the Finance, Economic Development Committee, and RDA meetings and other special
meetings as directed by the Finance Director.


 Prepare mailings and correspondence for the Finance department as directed by the Finance Director.


 Reviews, organizes and verifies invoices, prepares purchase orders with account numbers for bills and submits to the
Finance Director for signature prior to submission to the Finance Accounting Specialist.


 Collects and reviews all employee timesheets. Review for accuracy and completeness. Review for appropriate use of
leave time.


 Input all timesheet information into the payroll system. Verify for accuracy.


 Process payroll and prepare payroll register, direct deposit register and payroll deduction transmittals.


 Assist Finance Director with monthly account reconciliation, processing of journal entries, and annual audit
preparation.


 Assist with accounts receivable processing.


 Organize, sort and file accounts payable checks, accounts receivable invoices and journal entries.


 Assist with accounts payable processing.


 Inputs cash receipts from various city departments and runs balancing reports.


 Prepares Special Assessment Certificate requests.


 Maintains and updates special assessment records and procedures/reports/print-outs as needed.
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 Assists in the collection of tax receipts and balancing of collection reports.


 Responds to tax inquires from citizens and banking institutions.


 Maintain/update Finance Department web site.


 Provides back-up to the Finance Accounting Specialist in his/her absence.


 Provides back-up for issuing dog licenses.


 Answers City Hall phones; greets and assists residents and customers; provides information regarding departmental
services; refers callers to appropriate personnel/department; takes and relays messages, etc., as directed by the
Finance Director.


 Assists in Election preparation and customer service as directed by the Finance Director.


 Performs other work as assigned the Finance Director.


Additional Tasks and Responsibilities


While the following tasks are necessary for the work of the unit, they are not an essential part of the
purpose of this position and may also be performed by other unit members.


 Performs other related functions as assigned or required.


Minimum Training and Experience Required to Perform Essential Job Functions


High school diploma, or equivalent and two years responsible clerical experience including public contact, basic
bookkeeping, or any combination of education and experience that provides equivalent knowledge, skills, and abilities.
Microsoft office suite experience preferred.


Physical and Mental Abilities Required to Perform Essential Job Functions


Language Ability and Interpersonal Communication


 Ability to classify, compute and tabulate data and information, following a prescribed plan requiring the exercise of
some judgment. Ability to compare, count, differentiate, measure and sort information. Ability to assemble, copy,
record and transcribe data and information.


 Ability to advise and provide interpretation to others how to apply policies, procedures and standards to specific
situations.


 Ability to utilize a variety of advisory data and information, such as excel reports and data, payment records and
accounts, graphs, annual and monthly financial reports, financial statements, computer software, procedure manuals,
statutes, procedures, guidelines and non-routine correspondence.


 Ability to communicate with City Hall personnel, Council members, Department Heads, and the general public.


Mathematical Ability
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 Ability to add and subtract, multiply and divide, and calculate percentages, fractions, and decimals.


Judgment and Situational Reasoning Ability


 Requires the ability to carry out instructions furnished in written, oral or diagram form. Involves semi-routine
standardized work, with some latitude for independent judgment regarding choices of action.


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities.


 Requires the ability to exercise the judgment, decisiveness and creativity required in situations involving the
evaluation of information against measurable or verifiable criteria.


Physical Requirements


 Ability to operate office equipment and machinery requiring simple but continuous adjustments, such as computer
keyboard/typewriter, calculator/adding machine, telephone, etc.


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as rapid keyboard use.


 Ability to exert light physical effort in sedentary to light work, typically associated with office work, occasionally
lifting, carrying, pushing and pulling up to 50 pounds to stock supplies.


 Ability to recognize and identify degrees of similarities or differences between characteristics of colors, forms,
sounds and odors associated with job-related objects, materials and tasks.


Environmental Adaptability


 Ability to work under safe and comfortable conditions where exposure to environmental factors is minimal and poses
little to no risk of injury.


The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, the
City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
and current employees to discuss potential accommodations with the employer.


____________________________ _______________________________
Employee’s Signature Supervisor’s Signature


____________________________ _______________________________
Date Date


Approved by the Common Council ________________
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Name: Department: Clerk


Position Title: DeputyCityClerk/ Pay Grade: FLSA: N
Confidential Secretary


Date: March2009 Reports To: City Clerk/Personnel Director


Purpose of Position


The purpose of this position is to perform various confidential secretarial tasks, administrative and record keeping tasks
related to employee benefits, City Council and related committee functions, elections, risk management and City license
regulation; and perform City Clerk/Personnel Director tasks in his/her absence.


Essential Duties and Responsibilities


The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive.
Other duties may be required and assigned.


The first 4 bullet points were taken from the previous job description and moved to the head of the list.


 Coordinates Voter Registration records, (i.e.Register new voters, input new voter information into computer
program, make address changes on cards and on computer, delete voter registration for those that have moved out of
the city or deceased, purge voter registration records every four years to delete inactive voters.) Submits "HAVA"
checks on all new voter registrations in SVRS. Sends "PING" letters to all voter registrations that don't match with
the DOT or SSA.


 Maintains all election information in the SVRS system. Enters voter information, election information
(including, but not limited to, voter registrations, absentee voters, voter history, polling places, reports,
redistricting).


 Coordinates in preparing for and overseeing elections. Prepares and mails absentee ballots to electors residing at
nursing homes, serving in the military, or other requests for ballots. Coordinates obtaining and training election poll
workers, scheduling of poll workers, holding public tests of the voting equipment, preparing election materials,


overseeing election workers, compiling election results at the end of the election day and submits election results to
Dane County. Inputs new registrants and address changes after the election. Inputs voter participation in the
election. Compiles and files city's records of the election.


 Generates and publishes all legal notices regarding elections. Coordinates cooperative notices with area township
clerks.


 Maintains campaign finance records. Sends notices to candidates. Audits campaign finance reports.


 Prepares monthly Wisconsin Retirement Fund System reports and submits to WRF. Reconciles retirement fund
annually. Keeps up to date on changing regulations. To Finance Dept.


 Prepares City licenses for liquor sales, operator's, electrical contractors and others. Prepares yearly license renewal
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letters. Prepares legal notices for publication. Coordinates the process for applications to be reviewed by the Public
Safety Committee and Council and Police Chief. Keeps up to date on changing regulations regarding alcohol
licensing. Maintains License Manager software program updates.


 Maintains cash receipting for licenses and balance repelling for Finance Department.


 Staff person to Public Safety Committee. Prepares monthly Public Safety committee meeting agendas. Gathers
pertinent information; attends meetings; generates, maintains and distributes meeting minutes; forwards committee
recommendations for Council; maintains meeting related files. Prepares resolutions for the committee.


 Staff person to Community Affairs/Council Policy Committee. Prepares monthly CA/CP committee meeting
agendas. Gathers pertinent information; attends meetings; generates, maintains and distributes meeting minutes;
forwards committee recommendations for Council; maintains meeting related files. Prepares resolutions for the
committee.


 Assists in the preparation of bi-monthly Council meeting packets and distributes to Council members and Department
Heads. Prepares Council action follow-up correspondence and memoranda in City Clerk/Personnel Director’s
absence.


 Assists in Preparesing legal notices, ordinances and resolutions for publication in City Clerk/Personnel
Director’s absence.


 Prepares correspondence and preliminary and final billing statements for special assessments. Maintains special
assessment program, i.e. new assessments, payments, etc. To Finance Dept.


 Prepares worker's compensation reports and submits to insurance carrier.


 Assists in processing claims against the City and forwards to Department Heads and City Council.


 Assists in new employee orientation regarding. payroll, withholding, benefits, retirement, etc. Provides forms for, and
collects new employee information regarding payroll, withholding, etc.


 Maintains employee benefit database in payroll To Finance Dept.


 Assists City Clerk/Personnel Director with risk management duties.


 Reviews weekly health, dental and prescription drug insurance claims billings, including Utilities.


 Reviews administrative fees for health and dental insurance.


 Updates work rules and handbook as needed or annually.


 Maintains vehicle titles & registrations and reports to CIVMIC and SLGPIF.


 Reports annexations to appropriate governmental agencies (i.e. local governments, county and state).


 Reviews, approves and submits for payment monthly union dues billing. To Finance Dept.


 Reviews, approves and submits for payment quarterly United Way billing. To Finance Dept.


 Updates policies and procedures manual as needed.
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 Prepares the employee newsletter, Up Close and Personnel, on a monthly basis. To receptionist.


 Maintains Common Council Minutes by inputting into LaserFische and placing into permanent Council Minute book.
To receptionist


 Maintains committee minutes by inputting into LaserFische, To receptionist.


 Prepares various journal entries.


 Assists Acts as liaison between employees and health insurance carrier in the absence of the City
Clerk/Personnel Director.


 Attends Common Council, committee and Department Head meetings and performs other City Clerk duties in his/her
absence.


 Assists with interpretation of work rules and union contracts.


 Confidential secretary to management. In the absence of the City Clerk/Personnel Director performs clerical,
administrative and information gathering tasks and deals with confidential information involving the City's
strategy or position in collective bargaining, contract administration, litigation or other similar matters relating to
labor relations and grievance handling between City and Union representatives.


 Prepares government reports on a monthly and quarterly basis.


 Provides backup to Receptionist by performing those responsibilities in his/her absence.


 Enters data into computer spreadsheet files. See below.


 Assists in.preparing for public hearings, publish legal notices regarding public hearings., sends notices to neighbors
within 300 feet of affected property.


 Assists in preparesing ordinances and resolutions for review by City Attorney.


 Compiles, updates and distributes the Local Government Handbook annually. To receptionist.


 Produces the city newsletter, The Tower Times, quarterly. Compiles information from committees, department heads
and staff, community groups, etc; and coordinates printing, prepares for mailing to all city routes.


 Updates ordinance books. (Compiles new ordinances, submits to be codified, and upon receipt, review for errors and
update all ordinance books.)


 Compile, update, distribute, collect and track Economic Interest Statements from all City employees and committee
members.


 Maintains regular and confidential personnel records.


 Develops Clerk's Office website and maintains the same. To receptionist.


 Responds to requests for Special Assessment Certificates.


To receptionist







City of Stoughton Deputy Clerk/Confidential Secretary
Position Description


 Additional Tasks and Responsibilities


While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of
this position and may also be performed by other unit members.


 Sorts and files documents including personnel records.


 Initiates new employee files.


 Maintains contract, personnel and regular files.


 Serves as a Notary Public and assists visitors in this capacity as required.


 Enters data into spreadsheet files (from above)


 Serves as Liaison as Volunteer of the Year, Business of the Year and Friend of Youth Organizations,.


 Administrative liaison to the Food Pantry.


Minimum Training and Experience Required to Perform Essential Job Functions


High school diploma or equivalent,yocationaliteehnical training in human resources or related field, three to four years
experience in human resources or related work in City government. Experience with website management, Microsoft


office, software applications, PageMaker, or any combination of education and experience that provides equivalent
knowledge, skills, and abilities. Possess knowledge of the Statewide Voter Registration System.


Physical and Mental Abilities Required to Perform Essential Job Functions


Language Ability and Interpersonal Communication


 Ability to provide excellent customer service internally and externally and to effectively lead a team and
participate as a team player.


 Ability to analyze and categorize data and information in order to determine the relationship of the data with
reference to established criteria/standards. Ability to compare, count, differentiate, measure and/or sort data, as well
as assemble, copy and record and transcribe data and information. Ability to classify, compute and tabulate data.


 Ability to advise and provide interpretation to others how to apply policies, procedures and standards to specific
situations.


 Ability to utilize a variety of advisory data and information such as financial statements and records, vouchers,
invoices, payroll records, and instructions, billing statements, purchase orders, schedules, retirement reports,
employee vacation/leave records, memos, state statutes, computer software operating manuals, dictionary, union
contracts, city employment policies, payroll administration guides, procedures, guidelines and non-routine
correspondence.


 Ability to communicate orally and in writing with City Clerk personnel, City employees, department heads and the
general public.


Mathematical Ability


 Ability to calculate percentages, fractions, decimals. Ability to interpret basic descriptive statistical reports. Ability
to balance and reconcile financial accounts.
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Judgment and Situational Reasoning Ability


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities.


 Ability to exercise the judgment, decisiveness and creativity required in situations involving the evaluation of
information against measurable criteria.


Physical Requirements


 Ability to operate office equipment and machinery requiring simple but continuous adjustments such as computer
keyboard/typewriter, telephone, calculator/adding machine, photocopier and fax machine.


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as rapid keyboard use.


 Ability to exert light physical effort in sedentary to light work.


 Ability to recognize and identify degrees of similarities or differences between characteristics of forms, sounds.


Environmental Adaptability


 Ability to work under safe and comfortable conditions where exposure to environmental factors poses little to no risk
of injury.
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The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, the
City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
and current employees to discuss potential accommodations with the employer.


__
Employee's Signature Supervisor's Signature


Date Date


Council Approved 4-13-04-January-8F2008 March 10, 2009
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1402
City of Stoughton


Position Description


Name: Department: Clerk


Position Title: DeputyCityClerk/ Pay Grade: FLSA: N
Confidential Secretary


Date: November,2011 Reports To: City Clerk/Personnel Director


Purpose of Position


The purpose of this position is to perform various confidential secretarial tasks, administrative and record keeping tasks
related to employee benefits, City Council and related committee functions, elections, risk management and City license
regulation; and perform City Clerk/Personnel Director tasks in his/her absence.


Essential Duties and Responsibilities


The following duties are normal for this position. These are not to be construed as exclusive or all-inclusive.
Other duties may be required and assigned.


 Coordinates Voter Registration records, (i.e.Register new voters, input new voter information into computer
program, make address changes on cards and on computer, delete voter registration for those that have moved out of
the city or deceased, purge voter registration records every four years to delete inactive voters.) Submits "HAVA"
checks on all new voter registrations in SVRS. Sends "PING" letters to all voter registrations that don't match with
the DOT or SSA.


 Keeps informed of changing election laws.


 Maintains all election information in the SVRS system. Enters voter information, election information
(including, but not limited to, voter registrations, absentee voters, voter history, polling places, reports,
redistricting).


 Coordinates in preparing for and overseeing elections. Prepares and mails absentee ballots to electors residing at
nursing homes, serving in the military, or other requests for ballots. Coordinates obtaining and training election poll
workers, scheduling of poll workers, holding public tests of the voting equipment, preparing election materials,
overseeing election workers, compiling election results at the end of the election day and submits election results to
Dane County. Inputs new registrants and address changes after the election. Inputs voter participation in the
election. Compiles and files city's records of the election.


 Generates and publishes all legal notices regarding elections. Coordinates cooperative notices with area township
clerks.


 Maintains campaign finance records. Sends notices to candidates. Audits campaign finance reports.


 Prepares City licenses for liquor sales, operator's, electrical contractors and others. Prepares yearly license renewal
letters. Prepares legal notices for publication. Coordinates the process for applications to be reviewed by the Public
Safety Committee and Council and Police Chief. Keeps up to date on changing regulations regarding alcohol
licensing. Maintains License Manager software program updates.
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 Maintains cash receipting for licenses and balances the receipts.


 Staff person to Public Safety Committee. Prepares monthly Public Safety committee meeting agendas. Gathers
pertinent information; attends meetings; generates, maintains and distributes meeting minutes; forwards committee
recommendations for Council; maintains meeting related files. Prepares resolutions for the committee.


 Staff person to Community Affairs/Council Policy Committee. Prepares monthly CA/CP committee meeting
agendas. Gathers pertinent information; attends meetings; generates, maintains and distributes meeting minutes;
forwards committee recommendations for Council; maintains meeting related files. Prepares resolutions for the
committee.


 Assists in the preparation of bi-monthly Council meeting packets and distributes to Council members and Department
Heads. Prepares Council action follow-up correspondence and memoranda in City Clerk/Personnel Director’s
absence.


 Assists in processing legal notices, ordinances and resolutions for publication in City Clerk/Personnel
Director’s absence.


 Prepares worker's compensation reports and submits to insurance carrier.


 Assists in processing claims against the City and forwards to Department Heads and City Council.


 Assists in new employee orientation.


 Assists City Clerk/Personnel Director with risk management duties.


 Reviews weekly health, dental and prescription drug insurance claims billings, including Utilities.


 Reviews administrative fees for health and dental insurance.


 Updates work rules and handbook as needed or annually.


 Maintains vehicle titles & registrations and reports to CIVMIC and SLGPIF.


 Reports annexations to appropriate governmental agencies (i.e. local governments, county and state).


 Updates policies and procedures manual as needed.


 Assists as liaison between employees and health insurance carrier in the absence of the City Clerk/Personnel
Director.


 Attends Common Council, committee and Department Head meetings and performs other City Clerk duties in his/her
absence.


 Assists with interpretation of work rules and union contracts.


 Confidential secretary to management. In the absence of the City Clerk/Personnel Director performs clerical,
administrative and information gathering tasks and deals with confidential information involving the City's
strategy or position in collective bargaining, contract administration, litigation or other similar matters relating to
labor relations and grievance handling between City and Union representatives.
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 Provides backup to Receptionist by performing those responsibilities in his/her absence.


 Assists in.preparing for public hearings, publish legal notices regarding public hearings.


 Assists in preparing ordinances and resolutions for review by City Attorney.


 Produces the city newsletter, The Tower Times. Compiles information from committees, department heads and
staff, community groups, etc; and coordinates printing.


 Updates ordinance books. (Compiles new ordinances, submits to be codified, and upon receipt, review for errors and
update all ordinance books.)


 Compile, update, distribute, collect and track Economic Interest Statements from all City employees and committee
members.


 Maintains regular and confidential personnel records.


 Additional Tasks and Responsibilities


While the following tasks are necessary for the work of the unit, they are not an essential part of the purpose of
this position and may also be performed by other unit members.


 Sorts and files documents including personnel records.


 Initiates new employee files.


 Maintains contract, personnel and regular files.


 Serves as a Notary Public and assists visitors in this capacity as required.


 Enters data into spreadsheet files


 Serves as Liaison as Volunteer of the Year, Business of the Year and Friend of Youth Organizations,.


 Administrative liaison to the Food Pantry.


Minimum Training and Experience Required to Perform Essential Job Functions


High school diploma or equivalent,yocational/technical training, three to four years experience in City government.
Experience with website management, Microsoft


office, software applications, or any combination of education and experience that provides equivalent knowledge,
skills, and abilities. Possess knowledge of the Statewide Voter Registration System.


Physical and Mental Abilities Required to Perform Essential Job Functions


Language Ability and Interpersonal Communication


 Ability to provide excellent customer service internally and externally and to effectively lead a team and
participate as a team player.


 Ability to analyze and categorize data and information in order to determine the relationship of the data with
reference to established criteria/standards. Ability to compare, count, differentiate, measure and/or sort data, as well
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as assemble, copy and record and transcribe data and information. Ability to classify, compute and tabulate data.


 Ability to advise and provide interpretation to others how to apply policies, procedures and standards to specific
situations.


 Ability to utilize a variety of advisory data and information such as vouchers, invoices and instructions, billing
statements, purchase orders, schedules, retirement reports, employee vacation/leave records, memos, state statutes,
computer software operating manuals, dictionary, union contracts, city employment policies, payroll
administration guides, procedures, guidelines and non-routine correspondence.


 Ability to communicate orally and in writing with City Clerk personnel, City employees, department heads and the
general public.


Mathematical Ability


 Ability to calculate percentages, fractions, decimals. Ability to interpret basic descriptive statistical reports.


 Judgment and Situational Reasoning Ability


 Ability to use functional reasoning and apply rational judgment in performing diversified work activities.


 Ability to exercise the judgment, decisiveness and creativity required in situations involving the evaluation of
information against measurable criteria.


Physical Requirements


 Ability to operate office equipment and machinery requiring simple but continuous adjustments such as computer
keyboard/typewriter, telephone, calculator/adding machine, photocopier and fax machine.


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as rapid keyboard use.


 Ability to exert light physical effort in sedentary to light work.


 Ability to recognize and identify degrees of similarities or differences between characteristics of forms, sounds.


Environmental Adaptability


 Ability to work under safe and comfortable conditions where exposure to environmental factors poses little to no risk
of injury.
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The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with Disabilities Act, the
City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective
and current employees to discuss potential accommodations with the employer.


__
Employee's Signature Supervisor's Signature


Date Date


Council Approved 4-13-04-January-8F2008 March 10, 2009
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Position Description


Name: Department: Clerk’s


Position Title: Receptionist-City Hall Pay Grade: FLSA: N
(30 hours)


Date: November, 2011 Reports To: City Clerk/Personnel Director


Purpose of Position


The purpose of this position is to perform receptionist duties in City Hall, perform related clerical tasks as
time permits, and back-up to the other part-time receptionist.


Essential Duties and Responsibilities


The following duties are normal for this position. These are not to be construed as exclusive or all-
inclusive. Other duties may be required and assigned.


 Answers in-coming telephone calls and routes to appropriate persons or department. Takes and relays
messages. Determines when interruption of staff is required.


 Greets, directs and provides customer service to the public.


 Provides a variety of information to visitors and caller’s questions.


 Performs clerical tasks as directed by City Clerk, Mayor, Department Heads, City Staff, and
committee members, Food Pantry and Holiday Fund. Tasks include: typing correspondence, memos,
meeting minutes and agendas, lists, forms, and special projects as directed.


 Maintains miscellaneous city hall files, council packets, ordinances and resolutions, Policy and
Procedures Manual, and Municipal Code Books. Maintains Material Safety Sheets.


 Prepares annual update of Local Government Handbook.


 Tracks the coming and going of City staff (including lunch time, vacations, sick time).


 Manages postage meter, insuring adequate availability of postage. Processes incoming and outgoing
mail for City offices, Food Pantry and Holiday Fund Committee. Tabulates monthly postage & copier
usage and journal costs to appropriate department.


 Receives UPS and other deliveries for various departments in the City.


 Prepares meeting notices and minutes for several city committees, maintains city meeting room
calendar and website calendar.


 Assists in maintaining Document Storage on the Internet.


 Prepares Proclamations and assists with resolutions and ordinances.


 Assists in posting job openings on the City website and providing clerical support in the hiring
process.
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 Processes incoming and outgoing mail for City offices, Food Pantry and Holiday Fund Committee.
See above


 Distributes recycling bins and literature regarding recycling and garbage pickup.


 Enters data into spreadsheet. See below


 Receives complaints/concerns or requests for service and determines the proper course of action to be
taken. Maintains an ongoing spreadsheet of formal complaints.


 Requisitions office supplies, monitors inventory, and journals costs to appropriate departments.


 Acts as a liaison between city residents and garbage disposal company. Tracks changes to resident
information needed to be added to the tax roll.


 Maintains and updates recycling and rubbish information brochure.


 Prepares annual City directory and maintains and updates directory as needed.


 Maintain Material Safety Data Sheets. Combined on previous page


 Assist with updateing and Prepare ingCouncil Orientation Manuals


 Tabulates monthly postage & copier usage and journal costs to appropriate department. See above


 Maintains City Hall Notice Board and information for the public displayed on the front door of City
Hall.


 Issue and process Dog Licenses


 Receipts in payments for Building Permits, Seniors In Need Donations, Food Pantry Donations,
Holiday Fund Donations, Special Assessment Certificates, Dog Licenses, Bartender’s Licenses,
Electrical Licenses, and all other licenses issued through the Clerk’s Office.


 Prepares the employee newsletter “Up Close and Personnel” on a monthly basis.


 Maintains Common Council and committee minutes by putting into LaserFische.


 Maintains Clerk’s office website.


 Track donations for the Food Pantry on a spreadsheet.


Additional Tasks and Responsibilities


While the following tasks are necessary for the work of the unit, they are not an essential part of the
purpose of this position and may also be performed by other unit members.


 In the absence of Opera House Staff, provides information related to the Opera House.
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 In the absence of the Recreation Department, provides information related to the Recreation
Department programs, receives registrations and fees, sells water park tickets.


 Performs Notary Public duties.


 Assists with the preparing of correspondence for Prepares Special Assessment Certificates requests.


 Assists with the preparing of absentee ballots, registers voters and works at the polls on Election Day.


 Assists with entering Voter Registrations and Absentee Ballots on SVRS system.


 Assist in preparations needed before and after elections, such as scheduling poll workers, preparing
election day supplies and turning in work hours for the poll workers and printing out pay vouchers.


 Assists with updating policies and procedures manual.


 Assists with the preparing of Public Hearings notices and sending letters to residents within 300 feet.


 In the absence of the Deputy Clerk, assists with Operator’s, electrical and miscellaneous License
applicants.


 Assists in the bi-monthly distribution of Council meeting packets to Council Members and
Department Heads.


 Manages the sale of the Syttende Mai coins & buttons. Reconciles money collected to be turned into
the Chamber Office.


 Enters data into spreadsheet. From above.





In the absence of Finance Department staff, provides backup in the following areas:


 Answers inquiries from the public and others regarding property assessments, tax information and
other City Treasury information.


 Assists with the preparation of tax bill mailing.


Minimum Training and Experience Required to Perform Essential Job Functions


High School diploma or equivalent and two years responsible clerical experience including public
contact, or any combination of education and experience that provides equivalent knowledge, skills, and
abilities. Receptionist and word processing experience preferred.


Physical and Mental Abilities Required to Perform Essential Job Functions


Language Ability and Interpersonal Communication
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 Ability to classify, compute and tabulate data and information, following a prescribed plan requiring
the exercise of some judgment. Ability to compare, count, differentiate measure and sort information.
Ability to assemble, copy, record and transcribe data and information.


 Ability to explain, demonstrate and clarify to others within well established policies, procedures and
standards, as well as the ability to follow specific instructions and respond to simple requests from
others.


 Ability to utilize a wide variety of descriptive data and information, such as meeting minutes and
agendas, messages, computer software operating manuals, drafts of correspondence, memos, lists,
forms.


 Ability to communicate effectively with city employees, city hall visitors, Alderpersons, and the
general public.


 Ability to prepare a variety of documents including letters and other correspondence, meeting minutes
and notices, etc. using prescribed format and conforming to all rules of punctuation, grammar,
diction, and style.


Physical Requirements


 Ability to operate a variety of office equipment including personal computer, typewriter, Dictaphone,
photocopier, fax machine, multi-line telephone, postage meter, etc. requiring simple but continuous
adjustments.


 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as rapid
keyboard use.


 Ability to exert light physical effort in sedentary to light work.


Mathematical Ability


 Ability to add, subtract, multiply, divide and calculate decimals and percents.


Judgment and Situational Reasoning Ability


 Ability to use functional reasoning in performing semi-routine functions involving standardized work
with some choice of action.


 Ability to exercise the judgment, decisiveness and creativity required in situations involving the
evaluation of information against measurable criteria.


Environmental Adaptability


 Ability to work under generally safe and comfortable conditions where exposure to environmental
factors poses little to no risk of injury.


The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with
Disabilities Action, the City will provide reasonable accommodations to qualified individuals with
disabilities and encourages both prospective and current employees to discuss potential accommodations
with the employer.
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___________________________ __________________________
Employee’s Signature Supervisor’s Signature


___________________________ __________________________
Date Date


Council approved: 4-13-04 March 10, 2009
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Name: Department: Clerk’s


Position Title: Administrative Assistant/ Pay Grade: FLSA: N
Clerk’s Office
(30 hours)


Date: November, 2011 Reports To: City Clerk/Personnel
Director


Purpose of Position


The purpose of this position is to perform receptionist duties in City Hall, perform related clerical tasks as
time permits, and back-up to the other part-time receptionist.


Essential Duties and Responsibilities


The following duties are normal for this position. These are not to be construed as exclusive or all-
inclusive. Other duties may be required and assigned.


 Answers in-coming telephone calls and routes to appropriate persons or department.


 Greets, directs and provides customer service to the public.


 Provides a variety of information to visitors and caller’s questions.


 Performs clerical tasks as directed by City Clerk, Mayor, Department Heads, City Staff, committee
members, Food Pantry and Holiday Fund. Tasks include: typing correspondence, memos, meeting
minutes and agendas, lists, forms, and special projects as directed.


 Maintains miscellaneous city hall files, council packets, ordinances and resolutions, Policy and
Procedures Manual, and Municipal Code Books. Maintains Material Safety Sheets.


 Prepares annual update of Local Government Handbook.


 Tracks the coming and going of City staff (including lunch time, vacations, sick time).


 Manages postage meter, insuring adequate availability of postage. Processes incoming and outgoing
mail. Tabulates monthly postage & copier usage and journal costs to appropriate department.


 Receives UPS and other deliveries for various departments in the City.


 Prepares meeting notices and minutes for several city committees, maintains city meeting room
calendar and website calendar.


 Assists in maintaining Document Storage on the Internet.


 Prepares Proclamations and assists with resolutions and ordinances.
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 Assists in posting job openings on the City website and providing clerical support in the hiring
process.


 Receives complaints/concerns or requests for service and determines the proper course of action to be
taken.


 Requisitions office supplies, monitors inventory, and journals costs to appropriate departments.


 Acts as a liaison between city residents and garbage disposal company. Tracks changes to resident
information needed to be added to the tax roll.


 Maintains and updates recycling and rubbish information brochure.


 Prepares annual City directory and maintains and updates directory as needed.


 Assist with updating and Preparing Orientation Manuals


 Maintains City Hall Notice Board and information for the public displayed on the front door of City
Hall.


 Issue and process Dog Licenses.


 Receipts in payments for Building Permits, Seniors In Need Donations, Food Pantry Donations,
Holiday Fund Donations, Special Assessment Certificates, Dog Licenses, Bartender’s Licenses,
Electrical Licenses, and all other licenses issued through the Clerk’s Office.


 Prepares the employee newsletter “Up Close and Personnel” on a monthly basis.


 Maintains Common Council and committee minutes by putting into LaserFische.


 Maintains Clerk’s office website.


Additional Tasks and Responsibilities


While the following tasks are necessary for the work of the unit, they are not an essential part of the
purpose of this position and may also be performed by other unit members.


 In the absence of Opera House Staff, provides information related to the Opera House.


 In the absence of the Recreation Department, provides information related to the Recreation
Department programs, receives registrations and fees, sells water park tickets.


 Performs Notary Public duties.


 Assists with the preparing of absentee ballots, registers voters and works at the polls on Election Day.


 Assists with entering Voter Registrations and Absentee Ballots on SVRS system.


 Assist in preparations needed before and after elections, such as scheduling poll workers, preparing
election day supplies and turning in work hours for the poll workers and printing out pay vouchers.
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 Assists with the preparing of Public Hearings notices and sending letters to residents within 300 feet.


 Assists with Operator’s, electrical and miscellaneous License applicants.


 Assists in the bi-monthly distribution of Council meeting packets to Council Members and
Department Heads.


 Manages the sale of the Syttende Mai coins & buttons. Reconciles money collected to be turned into
the Chamber Office.


 Enters data into spreadsheet.


Minimum Training and Experience Required to Perform Essential Job Functions


High School diploma or equivalent and two years responsible clerical experience including public
contact, or any combination of education and experience that provides equivalent knowledge, skills, and
abilities. Receptionist and word processing experience preferred.


Physical and Mental Abilities Required to Perform Essential Job Functions


Language Ability and Interpersonal Communication


 Ability to classify, compute and tabulate data and information, following a prescribed plan requiring
the exercise of some judgment. Ability to compare, count, differentiate measure and sort information.
Ability to assemble, copy, record and transcribe data and information.


 Ability to explain, demonstrate and clarify to others within well established policies, procedures and
standards, as well as the ability to follow specific instructions and respond to simple requests from
others.


 Ability to utilize a wide variety of descriptive data and information, such as meeting minutes and
agendas, messages, computer software operating manuals, drafts of correspondence, memos, lists,
forms.


 Ability to communicate effectively with city employees, city hall visitors, Alderpersons, and the
general public.


 Ability to prepare a variety of documents including letters and other correspondence, meeting minutes
and notices, etc. using prescribed format and conforming to all rules of punctuation, grammar,
diction, and style.


Physical Requirements


 Ability to operate a variety of office equipment including personal computer, typewriter, Dictaphone,
photocopier, fax machine, multi-line telephone, postage meter, etc. requiring simple but continuous
adjustments.
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 Ability to coordinate eyes, hands, feet and limbs in performing skilled movements such as rapid
keyboard use.


 Ability to exert light physical effort in sedentary to light work.


Mathematical Ability


 Ability to add, subtract, multiply, divide and calculate decimals and percents.


Judgment and Situational Reasoning Ability


 Ability to use functional reasoning in performing semi-routine functions involving standardized work
with some choice of action.


 Ability to exercise the judgment, decisiveness and creativity required in situations involving the
evaluation of information against measurable criteria.


Environmental Adaptability


 Ability to work under generally safe and comfortable conditions where exposure to environmental
factors poses little to no risk of injury.


The City of Stoughton is an Equal Opportunity Employer. In compliance with the American with
Disabilities Action, the City will provide reasonable accommodations to qualified individuals with
disabilities and encourages both prospective and current employees to discuss potential accommodations
with the employer.


___________________________ __________________________
Employee’s Signature Supervisor’s Signature


___________________________ __________________________
Date Date


Council approved: 4-13-04 March 10, 2009





