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OFFICIAL NOTICE AND AGENDA 
Notice is hereby given that Business Park North Committee of the City of 
Stoughton, Wisconsin, will hold a regular or special meeting as indicated on the 
date and at the time and location given below. 

Meeting of: BUSINESS PARK NORTH COMMITTEE OF THE CITY OF STOUGHTON 
Date//Time: Monday, May 11, 2020 @ 5:45 – 6:00 p.m. 

 Please join my meeting from your computer, tablet or smartphone. 
Location:    https://global.gotomeeting.com/join/692006973  

You can also dial in using your phone.  
(For supported devices, tap a one-touch number below to join instantly.)  
United States: +1 (224) 501-3412  
- One-touch: tel:+12245013412,,692006973#  
Access Code: 692-006-973  

New to GoToMeeting? Get the app now and be ready when your first meeting starts: 
https://global.gotomeeting.com/install/692006973 

 
 

AGENDA 
1. Call to Order 
2. Elect Chair 
3. Elect Vice-Chair 
4. Consider approval on the BPN Committee Minutes of April 13, 2020. 
5. Request by Edward and Patricia Bierer of Stellar Services for approval of a building addition at 

301 Business Park Circle. 
• Recommendation to Plan Commission 

6. Future agenda items. 
7. Adjournment. 

 
COMMITTEE MEMBERS 
Matt Bartlett, Council member, Chair 
Brett Schumacher, Council member 
Sarah Ebert, Chamber of Commerce Director 
Laura Mays, Chamber Board President, Vice-Chair 
Rodney Scheel, Planning Director  
Jamin Friedl, Finance Director  
Vacant, Chamber member 
E-MAIL NOTICES: 
All Department Heads   Council members   Steve Kittelson 
City Attorney Matt Dregne  Stoughton Hub   Derek Westby           
Peter Sveum    Michael Stacey   BPN Committee 
Area Townships   smonette@stolib.org   Chamber of Commerce 
mackenzie.krumme@wcinet.com stoughtonreporter@wcinet.com     Edward and Patricia Bierer 
stoughtoneditor@wcinet.com  Tim Bongle     
 

Virtual 
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Any person wishing to attend the meeting, whom because of a disability, requires special accommodation, 
should contact the City Clerk’s Office at (608) 873-6692 at least 24 hours before the scheduled meeting 
time so appropriate arrangements can be made. In addition, any person wishing to speak or have their 
comments heard but does not have access to the internet should also contact the City Clerk’s Office at the 
number above at least 24 hours before the scheduled meeting so appropriate arrangements can be made.  
 



Business Park North Committee Minutes 
Monday, April 13, 2020 – 5:45 p.m. 
Virtual Meeting 
 
Business Park North Members Present:  Jamin Friedl; Matt Bartlett, Chair; Rodney Scheel; and 
Brett Schumacher 
Absent: Laura Mays; Sarah Ebert 
Staff Present: Zoning Administrator, Michael Stacey; Mayor Tim Swadley 
Press: None 
Guests: Scott Truehl; Kevin and Tara Whitford 
 
1. Call to order.  Bartlett called the meeting to order at 5:45 pm. 

 
2. Request by Scott Truehl for site plan approval to construct a building addition at The 

Printing House/Madison Powder Coating, 540 Business Park Circle. 
Scott Truehl gave an overview of the request.   
 
Kevin Whitford explained the reasons for the business expansion, to install an automated paint 
line. 
 
Scheel stated the Business Park Covenants require brick along the front of the building. 
 
The applicant plans to use a combination of gray and dark gray metal wall panels for the 
addition and to repaint the existing building.   
 
Motion by Bartlett, seconded by Schumacher to approve the building and site plans (per 
updated plans submitted 4-13-2020) for the addition at 540 Business Park Circle with the 
addition of a 3-foot brick wainscot on the south elevation of the addition except for where it 
transitions to the existing building.   Motion carried unanimously. 
 

3. Future agenda items.  None discussed. 
 

4. Adjournment.  Motion by Scheel to adjourn at 6:00 pm, 2nd by Bartlett.  Motion carried 4 – 0. 
 
Respectfully submitted, 

  
Michael P. Stacey 
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NARRATIVE FOR STELLAR SERVICES – BUILDING ADDITION 

 

CITY OF STOUGHTON, WISCONSIN 

 
Project/Site Description:  The building addition area contains approximately 0.30 acres.  Currently the existing 

property is a 3.70 acre commercial building with parking lot and existing stormwater management. 

 

The site development will include a 10,125 square foot building addition, with some additional pavement.  

 

Erosion Control:  We will use standard erosion control practices at the site.  These will consist of silt fence, tracking 

pads, and inlet protection.  The site will be seeded and mulched at the completion of grading (see attached Grading 

and Erosion Control Plan). 

 

Predominant Soil Types:  The soil survey map indicates the soils in the vicinity of the site primarily consist of 

Batavia silt loam (Bb) and Kegonsa silt loam (Ke).     
 

Storm Water Management:  Per discussions with the City and County, the original stormwater permit included the 

building addition so this project will only require an erosion control permit. 

 

Construction Methods:  We will use standard construction methods and equipment to develop the site.  

 

We would like to begin operations by April 13, 2020 and should complete construction by September 19, 2020.   

 

The construction sequence is as follow for all the phases: 

 

CONSTRUCTION SEQUENCE 

 

1. Install and maintain the temporary gravel construction entrance/exit’s as described in the Dane County 

Erosion Control and Stormwater Management Manual.  Additionally install construction equipment 

parking areas.  Stabilize bare areas immediately with gravel and temporary vegetation as construction takes 

place.  The temporary access point shall be placed in the location shown on the grading and erosion control 

plan.  The entrance/exits will be inspected daily.  If the aggregate within the temporary access pads 

becomes covered with soil or if significant quantities of soil are tracked onto surrounding roadways then 

additional aggregate will be installed to allow the entrance/exits to function properly. 

 

2. Install erosion and sediment control barriers (silt fence) immediately downslope of areas to be disturbed 

during construction as shown on the approved grading plan.  The barriers must be installed parallel to the 

site contours to the extent practicable with the ends extended upslope one to two feet to prevent flanking of 

the runoff.  At no time from the start of rough grading until site stabilization shall an unbroken slope exist 

between disturbed areas and the receiving waters.  The Dane County Erosion Control and Stormwater 

Management Manual will be referenced for the proper installation and maintenance of silt fence and all 

other erosion control measures on the site. 

 

3. Strip topsoil from the areas of the site that will be graded within 48 hours.  Any areas that will not be 

immediately graded must not be stripped of topsoil until the preceding areas are topsoiled, seeded and 

mulched.  Place soil stockpiles at least 25 feet away from any downslope street, driveway, or ditch.  All 

topsoil piles will have silt fence placed on their downslope sides.  Topsoil piles will be seeded with annual 

rye if they are in place for more than 7 days.  Any areas left inactive for more than 7 days will be stabilized 

immediately with seed and mulch. 

 

4. Grading will be phased to the extent practicable to limit the amount of the exposed soil at any one time and 

to provide a buffer between the graded areas and the receiving waters.  The intent of these grading 

restrictions is to provide an undisturbed buffer area allowing additional erosion and sedimentation 

protection during construction. 

 



5. Topsoil, seed and mulch all areas which are at final grade and which will not be disturbed during 

subsequent phases of construction.  Any areas left inactive for more than 7 days must be stabilized 

immediately. 

 

6. Complete final grading. 

 

7. Within 7 days of the completion of final grading, a minimum of 4 inches of topsoil shall be replaced on all 

disturbed surfaces that are to be revegetated.  Topsoil shall be uniformly placed, graded smooth and 

scarified for seeding. 

 

8. Fertilize all areas to be seeded or sodded with 500lbs. per acre of 16-8-8 (minimum).  Incorporate the 

fertilizer into the soil by scarifying as indicated above in Item 11.  Seed all disturbed areas with the 

following seeding mixture: 

30.50 lbs/acre of Kentucky Bluegrass 

17.50 lbs/acre of Red Fescue 

17.50 lbs/acre of Hard Fescue 

22.00 lbs/acre of perennial Rye Grass 

  

The Owner reserves the right to revise the seeding mixture subject to approval by the City of Stoughton.  

 

Sod may be substituted for seeding on all areas to be seeded and is recommended for all areas with slopes 

of 5:1 or steeper. 

 

Mulch all seeded areas with 1.5 tons per acre of clean straw.  Straw shall be anchored in place with suitable 

equipment or staking with twine. 

 

For areas on which grading is completed after October 15. 

Temporary seed (such as rye or sinter wheat) and mulch must be applied as soon as these areas reach their 

final grade.  Additional erosion control barriers may be needed downslope of these areas until final seeding 

or sodding is completed in spring (by June 1).  Any areas with slopes greater than 6:1 must be seeded and 

mulched but not topsoiled.  Areas with sloped less than 6:1 must be topsoiled, seeded and mulched.  All 

areas must be topsoiled, seeded and mulched as described above in the following spring. 

 

9. Whenever possible, preserve existing trees, shrubs, and other vegetation. To prevent root damage, do not 

grade, place soil piles, or park vehicles near trees marked for preservation. 

 

10. Silt fence maintenance:  Erosion control barriers (Silt fence) must be inspected within 24 hours after each 

rainfall of 0.5-inches or more, and daily during periods of prolonged rainfall.  Repairs or replacement shall 

be made immediately.  Sediment deposits on the upslope side on the silt fences shall be removed when the 

deposits reach half the height of the silt fence. 

 

11. Gravel tracking pad maintenance:  Additional stone is required if existing stone becomes buried or if 

sediment is not being removed effectively from tires.  Sediment that is tracked onto the roadway must be 

removed immediately.  Tracking pads may require periodic cleaning to maintain the effectiveness of the 

practice, which may include the removal and re-installation of the stone.    
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Landscaping Calculations

LANDSCAPING SCHEDULE

A

Foundation Plantings: 40 pts/100lf = 822 lf/100 x 40 = 329 Points

Total Existing Points:  878

B

Climax

2.0"

753 225BBQuercus bicolor
"Swamp White Oak"

C

Climax Min 2.0" 754 300BBAcer Saccharum
"Sugar Maple"

SHRUB

NOTE.  TREES PLANTED WITHIN THE PUBLIC RIGHT-OF-WAY AND EASEMENTS SHALL NOT BE PLANTED OVER THE TOP
OF THE PROPOSED PUBLIC UTILITIES.  TRESS SHOULD BE LOCATED NO CLOSER THAN 10 FEET TO THE SANITARY AND
WATER LATERALS.

TREES AND OTHER LANDSCAPING SHALL BE ALLOWED IN THE STREET MEDIAN, LOCATED ABOVE THE SEWER MAIN 
WITH THE UNDERSTANDING THAT IF ACCESS TO THE SEWER MAIN IS NECESSARY FOR MAINTENANCE OR REPAIR
AND TREES AND ANY OTHER LANDSCAPING NEEDS TO BE REMOVED TO OBTAIN SUCH ACCESS, THEN REPLACEMENT
OF SUCH LANDSCAPING IS NOT THE RESPONSIBILITY OF THE CITY BUT THAT OF THE ADJACENT PROPERTY OWNER.

Street Frontage: 40 pts/100lf frontage= 1,075 lf /100 x 40= 430 Points

Building Footprint: 10pts/1,000sf = 38,345 sf/1,000 x 10 = 384 Points

MARK DESCRIPTION TYPE SIZE /
CALIPER
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4.  REINFORCING STEEL SHALL CONFORM TO ASTM A615-GRADE 60, EXCEPT THAT #3 BARS SHALL BE GRADE 40.

7.  NOTIFY ARCHITECT OF ANY UNUSUAL SOIL CONDITIONS.  FOUNDATIONS ARE DESIGNED FOR A SOIL BEARING

6.  SLAB REINFORCING SHALL BE 100% POLYPROPYLENE SYNTHETIC FIBERS AS MANUFACTURED BY FIBERMESH CO.

5.  LAP ALL HORIZONTAL REINFORCING AT SPLICES AND AROUND ALL CORNERS 24 BAR DIAMETERS, MINIMUM,

PRESSURE OF 2,000 P.S.F.

MIX AT 1.5 LBS. PER CU. YD.

UNLESS NOTED OTHERWISE.

INCLUDED AMOUNT OF WATER ADDED AT JOBSITE, IF ANY.
REQUEST TO THE ARCHITECT.  TICKET INFORMATION SHALL CONTAIN ALL PERTINENT DESIGN INFORMATION,

3.  DELIVERY TICKETS FOR EACH LOAD OF CONCRETE DELIVERED TO THE JOB SITE SHALL BE FURNISHED UPON
FOUNDATION WALL) SHALL CONTAIN 4 TO 7 PERCENT AIR BY VOLUME
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8.1Exterior Elevations
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CITY OF STOUGHTON      RODNEY J. SCHEEL 
DEPARTMENT OF PLANNING & DEVELOPMENT  DIRECTOR 
207 S. Forrest Street, Stoughton, WI. 53589    (608) 873-6619 
www.cityofstoughton.com/planning     fax: (608) 873-5519 

       
           
 

April 22, 2020 
JW Remodeling 
Tim Bongle 
526 Commercial Avenue 
Sun Prairie, WI. 53590 
 
 
Dear Mr. Bongle: 
 
I have completed a final review of the proposed building addition/site plan for Stellar Services, LLC., 
301 Business Park Circle.  This item is planned to be on the Plan Commission and Business Park 
North agendas for May 11, 2020 of which you will receive notice.  This project is also subject to the 
Business Park North Covenants as outlined below.  As noted, additional information may be required 
to be provided or shown on the plan. 
 
Zoning Code Requirements: 
1. The property at 301 Business Park Circle is zoned PI – Planned Industrial.  Wholesale services are 

permitted outright.   
 

2. Wholesale uses are described as follows: 
Description: Indoor storage and wholesaling land uses are primarily oriented to the receiving, 
holding, and shipping of packaged materials for a single business or a single group of businesses. 
With the exception of loading and parking facilities, such land uses are contained entirely within an 
enclosed building. Examples of this land use include conventional warehouse facilities, long-term 
indoor storage facilities, and joint warehouse and storage facilities. 

 
3. The parking requirement for wholesale uses are one space per 2,000 square feet of gross floor area.  

20 parking spaces are required.  There is more than ample existing parking spaces.  
 

4. The Comprehensive Plan, Future Land Use Map designates this property as Planned Industrial 
which is consistent with the zoning and existing use. 

 
5. The following are the minimum building setback and maximum  height requirements of the 

Planned Industrial district:  Front yard setback – 20 feet; Side yard setback – 10 feet; Rear yard 
setback – 20 feet; Max building height – 40 feet.  The plan meets these requirements.  

 
6. Accessible parking spaces shall be provided at a size, number, location and with signage as 

specified by state and federal regulations.  Expected. 
 

7. All access drives shall have a maximum width of 30 feet as measured at the right-of-way line.  
Access drives may be flared between the right-of-way line and the roadway up to a maximum of 5 
additional feet unless explicitly approved by the Plan Commission.  The existing access drives are 
not changing.  

http://www.cityofstoughton.com/planning


 
8. The building shall employ only high quality, decorative construction materials on the visible 

exterior as required in section 78-716.  Architectural and design elements shall be compatible with 
the surrounding area and community standards.  The addition is proposed to match the existing 
building.   

 
9. Per section 78-704 (13)(a), bicycle parking is required equal to 10% of the automobile parking 

space requirement.  There are specific requirements related to bicycle parking in section 78-704 
(13)(c).  Two bike stalls are delineated on the plan. 

 
10. The maximum floor area ratio is 1.  This is calculated by dividing the total floor area of all 

buildings by the gross site area.  The plan meets this requirement. 
 

11. The minimum landscape surface ratio (LSR) is 25 percent.  The plan meets this requirement. 
 
12. A landscaping plan for the building addition is required as follows: 

• Building foundations: 40 points of landscaping are required per 100 feet of foundation 
perimeter.  435 feet of foundation requires 174 points of landscaping which is required to 
be planted within 10 feet of the building foundations.  Climax and tall trees cannot be used 
to meet this requirement. 

• Developed Lots: 10 points of landscaping are required per 1,000 square feet of building 
footprint.  10,125 square feet of building requires 102 landscaping points. 

The provided landscaping plan takes into account the entire building including the addition. 
 

13. There are no bufferyard requirements since the adjacent properties are zoned planned industrial.   
 
14. Article VII of the city zoning code provides the following requirements related to lighting: 

“Parking and traffic circulation areas serving 6 or more vehicles shall be lit so as to ensure the safe 
and efficient use of said areas during the hours of use.  The lighting element cannot be seen from 
any residentially zoned property.  The parking is not planned to change.  We’ll need a 
photometric plan for any proposed external lighting changes. 

 
15. A trash enclosure for the handling of waste is required to be screened and gated with 6-foot 

fencing.  The trash enclosure is existing. 
 

16. Outdoor storage is only allowed as an accessory conditional use.  This would also trigger other 
requirements including screening of storage and separation from required parking and circulation 
areas.  No outdoor storage is proposed. 

 
17. An erosion control plan, application and fees are required for this project.  Dane County Land & 

Water Resources, the City’s consultant, will review the plan and perform inspections.  The 
application has been submitted electronically to the Department of Planning & Development 
office.  The existing stormwater management is sufficient to accommodate the expansion.   

 
18. Contact Jill Weiss, Stoughton Utilities Director at 608-873-3379 for all electric, wastewater and 

water service questions.  A street opening permit will be necessary from the Public Works 
Department for any work in the street right-of-way. 

 



19. State of Wisconsin approved building plans may be necessary prior to issuance of a building permit 
but is not necessary to begin the City review process.  A post construction survey will need to be 
provided for our records and to verify setbacks.   
 

 
Business Park Covenants: 
The following items are contained in the Business Park Covenants and will need to be addressed as 
noted: 
 

1. Plan Submittal  
a. Name and mailing address of developer/owner.  Provided. 
b. Utilities and utility right of way easements.  Easements are shown.  Elevation 

alterations of 6-inches or more within any easement need to be approved by 
Stoughton Utilities.   

c.  Exterior signs.  No signage proposed. 
d. Exterior Lighting.  Need details if applicable.  
e. Clearing, grading, and drainage plan showing proposed clearing limits, existing and 

proposed contours at two foot intervals.  A grading plan is provided.   
f. Site statistics, including site square footage, percent of site coverage’s and percent of 

park or open space.  Provided. 
g. All exterior materials and colors, including manufacturer’s name and catalogue 

numbers or samples of the same.   Addition is proposed to match the existing 
building. 

h. Location and dimensions of all proposed outdoor storage areas, and the location and 
dimensions of all fencing and screening.  Outdoor Storage is not allowed unless by 
accessory conditional use permit. 

2. Development Standards 
a. The front facade and street-side facades shall include brick, stone, architectural concrete 

panels, architectural metal, architectural wood and/or glass. Unfaced concrete block, 
structural concrete, prefabricated metal siding, and the like are discouraged from such 
facade areas. The use of these materials shall only be in a manner approved by the 
Committee. Special consideration will be exercised for structures built on a corner lot. 
This is a corner lot so consideration should be given in requiring all frontages to be 
brick. 
 

b. All elevations of the building shall be designed in a consistent and coherent 
architectural manner. Changes in materials, color, and/or texture when permitted, shall 
occur at points relating to the massing, fenestration or overall design concept of the 
building.  Expected. 
 

c. “All electrical and air conditioning structures, including towers and air handling units, 
regardless of location and whether on the roof or otherwise, shall be concealed by 
landscaping or by decorative screening materials which form an integral part of the 
design.”  Expected.   

 



d. All areas intended to be utilized for parking space and driveways shall be surfaced with 
bituminous asphalt or concrete.”  Existing. 

 
e. “All parking stalls shall be marked with painted lines not less than 4” wide.”  Expected. 
 
f. “No parking areas will be permitted within the building set back lines with the 

following two exceptions:   
1. Office employee and visitor parking may be permitted within the front yard 
 setback lines subject to approval of the Committee.  Parking is existing.  
2. Lots bounded by more than one road may have parking areas within the building 

set back lines along roads other than the one on which the building fronts subject 
to approval by the Committee.”   N/A 

    
g. “A scale drawing of any sign, trademark or advertising device to be used on any lot or 

the exterior of any building or structure will be submitted to the Committee in triplicate 
or the written approval by the Committee.”   None proposed. 

 
h. “The front yard setback area shall be landscaped with an effective combination of trees, 

ground cover and shrubbery.  All unpaved areas not utilized for parking shall be 
landscaped in a similar manner.  The entire area between the curb and a point 10 feet in 
back of the front property line shall be landscaped, except for any access driveway in 
said area.  Notwithstanding the above, the entire area between the right-of-way and the 
building setback line shall be densely landscaped with a combination of effective visual 
screening on all use areas.”   Meeting the zoning code requirements will sufficiently 
meet this requirement which is consistent with previous approvals. 

 
i. “Areas used for parking shall be landscaped and/or fenced in such a manner as to 

interrupt or screen said areas from view of access streets, freeways, and adjacent 
properties.  Plant materials used for this purpose shall consist of lineal or grouped 
masses of shrubs and/or trees.”   Meeting the zoning code requirements will 
sufficiently meet this requirement which is consistent with previous approvals. 

 
j. “All outdoor storage shall be visually screened from access streets and adjacent 

property.”  Outdoor storage is only allowed as a conditional use and is not part of 
this approval process.    

 
k. “Outdoor storage shall be meant to include parking of all company owned and operated 

vehicles, with the exception of passenger vehicles.”  Only if applicable. 
 
l. “All outdoor refuse collection areas shall be visually screened from access streets and 

adjacent property by a complete opaque screen.”  Need details if necessary. 
 
m. “Architectural Review.  The Business Park North Committee will take into account 

the appearance of all buildings, parking areas and storage areas.” 
 
2. Any other information considered pertinent by the Committee.  

 
 
 
 



 
 
 
 
 

If you have any questions, please contact me at 608-646-0421 

 

    Sincerely, 
    City of Stoughton 
 
    Michael P. Stacey 
  
    Michael P. Stacey 

Zoning Administrator 
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