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BALANCE SHEET FOR STOUGHTON CITY 1/1Page:06/07/2023 08:10 AM
User: TAMMY
DB: Stoughton


Period Ending 05/31/2023


                                     Fund 234 FOOD PANTRY


BalanceDescriptionGL Number


*** Assets ***


15,815.57 PRIMARY CHECKING234-00000-11100
393,587.32 WISC INVESTMENT FUND234-00000-11302


5,000.00 IMPREST ACCOUNT234-00000-11400


414,402.89 Total Assets


*** Liabilities ***


2,241.78 ACCOUNTS PAYABLE234-00000-21100


2,241.78 Total Liabilities


*** Fund Balance ***


389,138.66 FUND BALANCE RESTRICTED234-00000-39600
13,447.55 FUND BALANCE RESTRICTED234-55100-39600


402,586.21 Total Fund Balance


402,586.21 Beginning Fund Balance


9,574.90 Net of Revenues VS Expenditures
412,161.11 Ending Fund Balance
414,402.89 Total Liabilities And Fund Balance







REVENUE AND EXPENDITURE REPORT FOR STOUGHTON CITY 1/5Page:06/05/2023 11:52 AM
User: TAMMY
DB: Stoughton


Balances as of 05/31/2023


Fund 234 - FOOD PANTRY


% 
Used 


Available 
Balance 


YEAR-TO-DATE
THRU 05/31/23


2023 
Amended BudgetDescriptionAccount


Revenues
Department 00000: REVENUE


100.00 0.00 0.00 0.00 INTEREST INCOME48110


100.00 0.00 0.00 0.00 DONATIONS48550


100.00 0.00 0.00 0.00 Total - Dept 00000
Department 54420: GENERAL RELIEF


INTEREST INCOME48110


JE# 893572.34 183649WISC DIVIDENDGJ01/31/2023
JE# 904856.03 185612WISC DIVIDENDGJ02/28/2023
JE# 914347.49 187501WISC DIVIDENDGJ03/31/2023
JE# 92229.85 189741WISC DIVIDENDGJ04/30/2023


9.29 1,814.29 185.71 2,000.00 INTEREST INCOME48110


DONATIONS48550


Receipt #: 10006578250.00 181040FOOD PANTRYCR01/03/2023
Receipt #: 100065783150.00 181041FOOD PANTRYCR01/03/2023
Receipt #: 10006578425.00 181042FOOD PANTRYCR01/03/2023
Receipt #: 10006578550.00 181043FOOD PANTRYCR01/03/2023
Receipt #: 100065786200.00 181044FOOD PANTRYCR01/03/2023
Receipt #: 1000657872,053.00 181045FOOD PANTRYCR01/03/2023
Receipt #: 1000657885.00 181046FOOD PANTRYCR01/03/2023
Receipt #: 10006578940.00 181047FOOD PANTRYCR01/03/2023
Receipt #: 10006579050.00 181048FOOD PANTRYCR01/03/2023
Receipt #: 100065791100.00 181049FOOD PANTRYCR01/03/2023
Receipt #: 1000657922,453.00 181050FOOD PANTRYCR01/03/2023
Receipt #: 1000658061,000.00 181088FOOD PANTRYCR01/04/2023
Receipt #: 1000658071,000.00 181089FOOD PANTRYCR01/04/2023
Receipt #: 10006580870.54 181090FOOD PANTRYCR01/04/2023
Receipt #: 100065809250.00 181091FOOD PANTRYCR01/04/2023
Receipt #: 10006584225.00 181126FOOD PANTRYCR01/04/2023
Receipt #: 100065896500.00 181363FOOD PANTRYCR01/06/2023
Receipt #: 10006589744.75 181364FOOD PANTRYCR01/06/2023
Receipt #: 100065898400.00 181365FOOD PANTRYCR01/06/2023
Receipt #: 10006589950.00 181366FOOD PANTRYCR01/06/2023
Receipt #: 100065900100.00 181367FOOD PANTRYCR01/06/2023
Receipt #: 100066025400.00 182049FOOD PANTRYCR01/12/2023
Receipt #: 100066038700.00 182071FOOD PANTRYCR01/13/2023
Receipt #: 10006604050.00 182072FOOD PANTRYCR01/13/2023
Receipt #: 100066041100.00 182073FOOD PANTRYCR01/13/2023
Receipt #: 100066112100.00 182158FOOD PANTRYCR01/18/2023
Receipt #: 1000661135,830.00 182159FOOD PANTRYCR01/18/2023
Receipt #: 100066117120.00 182163FOOD PANTRYCR01/18/2023
Receipt #: 100066216200.00 182465FOOD PANTRYCR01/23/2023
Receipt #: 100066227350.00 182612FOOD PANTRYCR01/24/2023
Receipt #: 10006622850.00 182613FOOD PANTRYCR01/24/2023
Receipt #: 10006642350.00 183072FOOD PANTRYCR01/30/2023
Receipt #: 100066425125.00 183074FOOD PANTRYCR01/30/2023
Receipt #: 100066426200.00 183075FOOD PANTRYCR01/30/2023
Receipt #: 100066508500.00 183567FOOD PANTRYCR02/02/2023
Receipt #: 10006659925.00 183868FOOD PANTRYCR02/07/2023
Receipt #: 10006661450.00 183891FOOD PANTRYCR02/09/2023
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User: TAMMY
DB: Stoughton


Balances as of 05/31/2023


Fund 234 - FOOD PANTRY


% 
Used 


Available 
Balance 


YEAR-TO-DATE
THRU 05/31/23


2023 
Amended BudgetDescriptionAccount


Revenues
Department 54420: GENERAL RELIEF


Receipt #: 100066615100.00 183892FOOD PANTRYCR02/09/2023
Receipt #: 100066757400.00 184218FOOD PANTRYCR02/14/2023
Receipt #: 10006675850.00 184219FOOD PANTRYCR02/14/2023
Receipt #: 100066759242.00 184220FOOD PANTRYCR02/14/2023
Receipt #: 10006698250.00 184952FOOD PANTRYCR02/24/2023
Receipt #: 100066983100.00 184953FOOD PANTRYCR02/24/2023
Receipt #: 10006698450.00 184954FOOD PANTRYCR02/24/2023
Receipt #: 10006698650.00 184956FOOD PANTRYCR02/24/2023
Receipt #: 100067196100.00 185888FOOD PANTRYCR03/06/2023
Receipt #: 10006719725.00 185889FOOD PANTRYCR03/06/2023
Receipt #: 10006719850.00 185890FOOD PANTRYCR03/06/2023
Receipt #: 10006719925.00 185891FOOD PANTRYCR03/06/2023
Receipt #: 10006720050.00 185892FOOD PANTRYCR03/06/2023
Receipt #: 100067201100.00 185893FOOD PANTRYCR03/06/2023
Receipt #: 10006720250.00 185894FOOD PANTRYCR03/06/2023
Receipt #: 1000672032,560.00 185895FOOD PANTRYCR03/06/2023
Receipt #: 100067204100.00 185896FOOD PANTRYCR03/06/2023
Receipt #: 10006720525.00 185897FOOD PANTRYCR03/06/2023
Receipt #: 100067206100.00 185898FOOD PANTRYCR03/06/2023
Receipt #: 100067286500.00 186021FOOD PANTRYCR03/09/2023
Receipt #: 10006728725.00 186022FOOD PANTRYCR03/09/2023
Receipt #: 100067288100.00 186023FOOD PANTRYCR03/09/2023
Receipt #: 100067289485.00 186024FOOD PANTRYCR03/09/2023
Receipt #: 10006729060.00 186025FOOD PANTRYCR03/09/2023
Receipt #: 10006729130.00 186026FOOD PANTRYCR03/09/2023
Receipt #: 10006729225.00 186027FOOD PANTRYCR03/09/2023
Receipt #: 10006729450.00 186029FOOD PANTRYCR03/09/2023
Receipt #: 100067295400.00 186030FOOD PANTRYCR03/09/2023
Receipt #: 10006729750.00 186032FOOD PANTRYCR03/09/2023
Receipt #: 100067298100.00 186033FOOD PANTRYCR03/10/2023
Receipt #: 10006741450.00 186384FOOD PANTRYCR03/15/2023
Receipt #: 10006741525.00 186385FOOD PANTRYCR03/15/2023
Receipt #: 10006741675.00 186386FOOD PANTRYCR03/15/2023
Receipt #: 10006750320.00 186502FOOD PANTRYCR03/17/2023
Receipt #: 100067588100.00 186624FOOD PANTRYCR03/20/2023
Receipt #: 100067589150.00 186625FOOD PANTRYCR03/20/2023
Receipt #: 10006770950.00 187257FOOD PANTRYCR03/28/2023
Receipt #: 10006794850.00 187828FOOD PANTRYCR04/06/2023
Receipt #: 100067949100.00 187829FOOD PANTRYCR04/06/2023
Receipt #: 10006795050.00 187830FOOD PANTRYCR04/06/2023
Receipt #: 100067951300.00 187831FOOD PANTRYCR04/06/2023
Receipt #: 10006795225.00 187832FOOD PANTRYCR04/06/2023
Receipt #: 100068003100.00 188248FOOD PANTRYCR04/10/2023
Receipt #: 100068057400.00 188327FOOD PANTRYCR04/12/2023
Receipt #: 10006826750.00 189502FOOD PANTRYCR04/24/2023
Receipt #: 100068268214.00 189503FOOD PANTRYCR04/24/2023
Receipt #: 10006838850.00 189668FOOD PANTRYCR04/27/2023
Receipt #: 100068390590.00 189673FOOD PANTRYCR04/27/2023
Receipt #: 100068409500.00 189691FOOD PANTRYCR04/28/2023
Receipt #: 100068433200.00 189921FOOD PANTRYCR05/01/2023
Receipt #: 100068473100.00 189963FOOD PANTRYCR05/03/2023
Receipt #: 100068487200.00 189997FOOD PANTRY DONATIONCR05/05/2023
Receipt #: 10006849950.00 190009FOOD PANTRYCR05/05/2023
Receipt #: 100068500400.00 190010FOOD PANTRYCR05/05/2023
Receipt #: 10006852250.00 190326FOOD PANTRYCR05/08/2023
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User: TAMMY
DB: Stoughton


Balances as of 05/31/2023


Fund 234 - FOOD PANTRY


% 
Used 


Available 
Balance 


YEAR-TO-DATE
THRU 05/31/23


2023 
Amended BudgetDescriptionAccount


Revenues
Department 54420: GENERAL RELIEF


Receipt #: 10006857525.00 190456FOOD PANTRYCR05/11/2023
Receipt #: 100068576100.00 190457FOOD PANTRYCR05/11/2023
Receipt #: 10006868325.00 190609FOOD PANTRY DONATIONCR05/15/2023
Receipt #: 10006868410.00 190610FOOD PANTRY DONATIONCR05/15/2023
Receipt #: 1000687152,520.00 190649FOOD PANTRY DONATIONCR05/16/2023
Receipt #: 100068772100.00 190890FOOD PANTRY DONATIONCR05/18/2023
Receipt #: 100068827271.50 191448FOOD PANTRYCR05/23/2023
Receipt #: 100068828100.00 191449FOOD PANTRYCR05/23/2023
Receipt #: 100068855684.69 191495FOOD PANTRYCR05/25/2023
Receipt #: 10006885650.00 191496FOOD PANTRYCR05/25/2023


32.95 63,696.52 31,303.48 95,000.00 DONATIONS48550


0.00 (21,350.00)0.00 (21,350.00)FUND BAL APPLIED - TAX LEVY49910


41.62 44,160.81 31,489.19 75,650.00 Total - Dept 54420


41.62 44,160.81 31,489.19 75,650.00 Total Revenues


Expenditures
Department 54420: GENERAL RELIEF


POSTAGE50211


Inv #: '01/13/2023' Vendor '004692'83.00 183511PO BoxAP01/13/2023
JE: '0' Ref Num1: '895260.42 184197POSTAGE - JANUARY 2023JE01/31/2023
JE: '0' Ref Num1: '9073(60.42)186096POSTAGE - JANUARY 2023JE01/31/2023
JE: '0' Ref Num1: '907460.42 186097RECORD MONTHLY POSTAGEJE01/31/2023
JE: '0' Ref Num1: '907238.04 186095RECORD MONTHLY POSTAGEJE02/28/2023
JE: '0' Ref Num1: '918311.40 188460RECORD MONTHLY POSTAGEJE03/31/2023
JE: '0' Ref Num1: '924723.40 190048RECORD MONTHLY POSTAGEJE04/30/2023


86.50 33.74 216.26 250.00 POSTAGE50211


OFFICE SUPPLIES50310


Inv #: '26' Vendor '000942'115.00 182885AP01/26/2023
Inv #: '53' Vendor '000942'22.24 182884FOOD PANTRY CHARGEAP01/26/2023
Inv #: '02/24/2023' Vendor '004692'15.16 187113dry erase board cleaning spray quick dryAP02/24/2023
Inv #: '02/24/2023' Vendor '000970'40.99 187143office suppliesAP02/24/2023
Inv #: '32253' Vendor '000472'32.60 185667CITY ENVELOPES WITH RETURN ADDRESSAP03/09/2023
Inv #: '32' Vendor '000942'49.25 188204AP03/23/2023
Inv #: '548' Vendor '000942'500.00 191623AP05/25/2023


775.24 (675.24)775.24 100.00 OFFICE SUPPLIES50310


100.00 0.00 0.00 0.00 FILING FEES50423


0.00 250.00 0.00 250.00 SMALL ITEMS OF EQUIPMENT50428


GROCERIES PURCHASED50438


Inv #: '01/13/2023' Vendor '000970'28.80 183537jiffy corn muffing mixAP01/13/2023
Inv #: '01/13/2023' Vendor '003172'29.70 183356hot dogsAP01/13/2023
Inv #: '01/13/2023' Vendor '003172'43.52 183359milkAP01/13/2023
Inv #: '01/13/2023' Vendor '003172'44.48 183360instant potatoesAP01/13/2023
Inv #: '01/13/2023' Vendor '003172'45.36 183357yogurtAP01/13/2023
Inv #: '01/13/2023' Vendor '003172'49.24 183358milkAP01/13/2023
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User: TAMMY
DB: Stoughton


Balances as of 05/31/2023


Fund 234 - FOOD PANTRY


% 
Used 


Available 
Balance 


YEAR-TO-DATE
THRU 05/31/23


2023 
Amended BudgetDescriptionAccount


Expenditures
Department 54420: GENERAL RELIEF


Inv #: '01/13/2023' Vendor '000706'49.75 183431apple juiceAP01/13/2023
Inv #: '01/13/2023' Vendor '003172'83.46 183362imperial margarine toilet paperAP01/13/2023
Inv #: '01/13/2023' Vendor '003172'85.20 183361corn flakes, pudding, toilet paperAP01/13/2023
Inv #: '01/13/2023' Vendor '000706'238.80 183432apple juiceAP01/13/2023
Inv #: '01/27/2023' Vendor '004692'50.01 184874AP01/27/2023
Inv #: '01/27/2023' Vendor '004692'75.06 184833AP01/27/2023
Inv #: '01/27/2023' Vendor '004692'3,724.52 184873AP01/27/2023
Inv #: '02/10/2023' Vendor '003172'32.64 185030milkAP02/10/2023
Inv #: '02/10/2023' Vendor '003172'37.92 185031imperial spreadAP02/10/2023
Inv #: '02/10/2023' Vendor '003172'40.80 185029milkAP02/10/2023
Inv #: '02/10/2023' Vendor '003172'75.06 185028hot dogs, yogurtAP02/10/2023
Inv #: '2025' Vendor '005720'983.69 184079AP02/16/2023
Inv #: '02/24/2023' Vendor '000970'28.80 187144jiffy cornAP02/24/2023
Inv #: '02/24/2023' Vendor '003172'37.92 186976hot dogs mixed fruitAP02/24/2023
Inv #: '02/24/2023' Vendor '004692'45.36 187085AP02/24/2023
Inv #: '02/24/2023' Vendor '003172'46.80 186975yogurtAP02/24/2023
Inv #: '02/24/2023' Vendor '003172'77.20 186977eggsAP02/24/2023
Inv #: '2030_23291572' Vendor '005720'2,285.97 185678FOOD PANTRY VOUCHERSAP03/09/2023
Inv #: '2034_23209284' Vendor '005720'1,170.50 185679AP03/09/2023
Inv #: '03/10/2023' Vendor '005118'28.36 187959zest bar soapAP03/10/2023
Inv #: '03/10/2023' Vendor '003172'43.52 187897milkAP03/10/2023
Inv #: '03/10/2023' Vendor '003172'43.52 187898milkAP03/10/2023
Inv #: '03/10/2023' Vendor '003172'51.00 187896hot dogs and yogurtAP03/10/2023
Inv #: '03/10/2023' Vendor '003172'79.90 187899toilet paperAP03/10/2023
Inv #: '03/10/2023' Vendor '003172'123.42 187900yogurt and eggsAP03/10/2023
Inv #: '03/10/2023' Vendor '001947'143.52 187955hamburgerAP03/10/2023
Inv #: '2039_23321968' Vendor '005720'1,151.53 186790AP03/23/2023
Inv #: '03/24/2023' Vendor '004692'34.32 188728AP03/24/2023
Inv #: '03/24/2023' Vendor '004692'47.94 188726AP03/24/2023
Inv #: '03/24/2023' Vendor '004692'95.88 188727AP03/24/2023
Inv #: '2045' Vendor '005720'2,001.99 187532AP03/30/2023
Inv #: '2049' Vendor '005720'632.64 187531AP03/30/2023
Inv #: '04/07/2023' Vendor '003172'12.72 190056eggsAP04/07/2023
Inv #: '04/07/2023' Vendor '005118'25.29 190113bar soapAP04/07/2023
Inv #: '04/07/2023' Vendor '000970'39.15 190244jiffy corn muffin mix, bar soatAP04/07/2023
Inv #: '04/07/2023' Vendor '003172'42.56 190053milkAP04/07/2023
Inv #: '04/07/2023' Vendor '003172'60.90 190052hot dogs yogurtAP04/07/2023
Inv #: '04/07/2023' Vendor '003172'86.56 190055yogurt and bath tissueAP04/07/2023
Inv #: '04/07/2023' Vendor '003172'119.66 190054yogurt, bath tissue, imperial spreadAP04/07/2023
Inv #: '2052' Vendor '005720'1,319.06 188144AP04/13/2023
Inv #: '2057' Vendor '005720'1,477.60 188146AP04/13/2023
Inv #: '2063' Vendor '005720'1,481.59 188145AP04/13/2023
Inv #: '2068' Vendor '005720'1,507.32 188804AP04/20/2023
Inv #: '04/21/2023' Vendor '005118'34.98 191024bar soapAP04/21/2023
Inv #: '04/21/2023' Vendor '003172'38.61 190922hot dogsAP04/21/2023
Inv #: '04/21/2023' Vendor '003172'39.95 190929toilet paperAP04/21/2023
Inv #: '04/21/2023' Vendor '003172'53.70 190927apple juiceAP04/21/2023
Inv #: '04/21/2023' Vendor '003172'76.50 190923yogurt and hot dogsAP04/21/2023
Inv #: '04/21/2023' Vendor '003172'77.28 190924canned pastaAP04/21/2023
Inv #: '04/21/2023' Vendor '003172'91.60 190925skillet dinnerAP04/21/2023
Inv #: '04/21/2023' Vendor '003172'93.51 190928jiffy corn mix and long grain riceAP04/21/2023
Inv #: '04/21/2023' Vendor '003172'95.88 190926toilet paperAP04/21/2023
Inv #: '04/21/2023' Vendor '000706'124.15 191027hamburger helperAP04/21/2023
Inv #: '2072' Vendor '005720'1,753.00 190279AP05/04/2023
Inv #: '2076' Vendor '005720'1,084.16 191283AP05/18/2023
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User: TAMMY
DB: Stoughton


Balances as of 05/31/2023


Fund 234 - FOOD PANTRY


% 
Used 


Available 
Balance 


YEAR-TO-DATE
THRU 05/31/23


2023 
Amended BudgetDescriptionAccount


Expenditures
Department 54420: GENERAL RELIEF


Inv #: '2081' Vendor '005720'1,434.37 191284AP05/18/2023
Inv #: '2083' Vendor '005720'1,741.78 191601AP05/25/2023


35.73 48,200.02 26,799.98 75,000.00 GROCERIES PURCHASED50438


0.00 50.00 0.00 50.00 SHARED RIDE SERVICES53520


36.74 47,858.52 27,791.48 75,650.00 Total - Dept 54420


36.74 47,858.52 27,791.48 75,650.00 Total Expenditures


(3,697.71)3,697.71 0.00 NET OF REVENUES AND EXPENDITURES
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User: TAMMY
DB: Stoughton PERIOD ENDING 05/31/2023


% BDGT
USED


AVAILABLE
BALANCE


NORMAL (ABNORMAL)


ACTIVITY FOR
MONTH 05/31/2023


INCREASE (DECREASE)


YTD BALANCE
05/31/2023


NORMAL (ABNORMAL)
2023


AMENDED BUDGETDESCRIPTIONGL NUMBER


Fund 234 - FOOD PANTRY
Revenues
Dept 00000 - REVENUE


0.00 0.00 0.00 0.00 0.00 INTEREST INCOME234-00000-48110
0.00 0.00 0.00 0.00 0.00 DONATIONS234-00000-48550


0.00 0.00 0.00 0.00 0.00 Total Dept 00000 - REVENUE


Dept 54420 - GENERAL RELIEF
9.29 1,814.29 0.00 185.71 2,000.00 INTEREST INCOME234-54420-48110


32.95 63,696.52 4,886.19 31,303.48 95,000.00 DONATIONS234-54420-48550
0.00 (21,350.00)0.00 0.00 (21,350.00)FUND BAL APPLIED - TAX LEVY234-54420-49910


41.62 44,160.81 4,886.19 31,489.19 75,650.00 Total Dept 54420 - GENERAL RELIEF


41.62 44,160.81 4,886.19 31,489.19 75,650.00 TOTAL REVENUES


Expenditures
Dept 54420 - GENERAL RELIEF


86.50 33.74 0.00 216.26 250.00 POSTAGE234-54420-50211
775.24 (675.24)500.00 775.24 100.00 OFFICE SUPPLIES234-54420-50310


0.00 0.00 0.00 0.00 0.00 FILING FEES234-54420-50423
0.00 250.00 0.00 0.00 250.00 SMALL ITEMS OF EQUIPMENT234-54420-50428


35.73 48,200.02 6,013.31 26,799.98 75,000.00 GROCERIES PURCHASED234-54420-50438
0.00 50.00 0.00 0.00 50.00 SHARED RIDE SERVICES234-54420-53520


36.74 47,858.52 6,513.31 27,791.48 75,650.00 Total Dept 54420 - GENERAL RELIEF


36.74 47,858.52 6,513.31 27,791.48 75,650.00 TOTAL EXPENDITURES


100.00 (3,697.71)(1,627.12)3,697.71 0.00 NET OF REVENUES & EXPENDITURES


36.74 47,858.52 6,513.31 27,791.48 75,650.00 TOTAL EXPENDITURES
41.62 44,160.81 4,886.19 31,489.19 75,650.00 TOTAL REVENUES


Fund 234 - FOOD PANTRY:





		Balance Sheet Report FP

		Rev & Expenditures 05312023 activity

		Revenue & Expenditure FP 05312023






OFFICIAL NOTICE AND AGENDA 
Notice is hereby given that the City of Stoughton Food Pantry Committee of the City of 
Stoughton, Wisconsin will hold a regular or special meeting as indicated on the date, time and 
location given below. 


Meeting of the: 
Date /Time:  


Item Location: 


CITY OF STOUGHTON FOOD PANTRY-Amended 
June 14th, 2023 – 2:30 pm - 400 pm 


 The meeting of the Food Pantry will be conducted In Person, 
  EMS Conference Room, 516 S Fourth St., Stoughton, WI, 


1. Call to order
2. Approval of minutes from April 12th, 2023


a. Financial Reports
3.  Discussion of pantry web site – guests Jeremiah Cook and another guest will 


attend
4. Review of the CAC review of the Food Pantry
5. Approval of the Pantry Manual
6.  Discussion of cab fare - should it be continued
7.  Purchase of additional food choices
8.  Plans for flooring and painting
9. Discussion on increasing the number of hours the pantry is open.
10. Adjournment


 Members: Mike Heger (Chair), Sandy Fleming, Linda Lane, Val Macho, Diane Williams 
Staff: Tammy Nimmo, Deputy City Clerk 


Note-An expanded meeting may constitute a quorum of the Council. 
Sent to: (via e-mail) Food Pantry Committee 
Cc: (via e-mail) Mayor Swadley Department Heads 


Council Members  City Attorney Matthew Dregne 
Stoughton Newspapers Sara Monette 


 Any person wishing to attend the meeting, whom because of a disability, requires special accommodation, should contact 
the City Clerk’s Office at (608) 873-6692 at least 24 hours before the scheduled meeting time so appropriate arrangements 
can be made. In addition, any person wishing to speak or have their comments heard but does not have access to the 
internet should also contact the City Clerk’s Office at the number above at least 24 hours before the scheduled meeting so 
appropriate arrangements can be made. 








Minutes of City of Stoughton Food Pantry Meeting – April 12, 2023 


1.  The meeting was called to order at 2:35pm 


2. Attendance – Linda Lane, Val Macho, Diane Williams, Mike Heger – note board member Sandy 


Fleming arrived at 3:00 


3. Approval of the minutes from the Feb 1, 2023 meeting – Linda moved to approve, Val seconded.  


All in favor 4-0.  Minutes were approved 


4. Requirements for patron renewal.  – deferred until discussion of the pantry handbook  


5. Discussion on the need for a new floor and painting of the pantry.  The floor is old, cracking and 


difficult to maintain.   Mike will contact the city to verify there is no asbestos present.  Mike will 


get bids on vinyl flooring and installation.  Mike will review that info with the other board 


members and then decide how much of this will be done by volunteers.  Also, discussion on how 


long the project will take and whether the pantry could remain open during remodeling 


6. Friends group update.    We have been approved by the state of Wisconsin so the Friends of the 


Stoughton Food Pantry is a corporation.  We have acquired an EIN number.  We will now apply 


for 501c3 status.   Mike suggested we meet with Jeffery Bartzen, a new volunteer with legal 


experience applying for 501c3, and get his advice prior to applying.  Linda will work to arrange a 


meeting. 


7. Pantry Cleaning Log – Please whenever you clean a cooler, refrigerator, shelving etc., YOU MUST 


DOCUMENT THAT ON THE PANTRY CLEANING LOG AS REQUIRED BY TEFAP 


8. Donations – Monetary donations only require you to complete the donation form for cash 


donations.  As usual monetary donation must be taken to city hall after your shift.   Food 


donations should only be recorded for donations over 20 pounds and the donor wishes to 


receive an acknowledgement and thank you.    


9. TEFAP regulations require that you ask the client at renewal if he/she is receiving FoodShare and 


note that info on the computer. 


10. Pantry deliveries – after discussion with the Mike and Patte who do most of the deliveries, we 


would like to expand those eligible to include not just those with medical issues but also with 


any transportation issues.  The board agreed to expand transportation service.  At the same 


time, we will be eliminating the cab fare provided to seniors for the return trip and encourage 


those to use the delivery service. 


11. CAC will do the annual inspection of the pantry at 3pm on Friday April 14.  Mike will meet with 


the representative at the pantry. 


12. We are looking for a person to assist with spreading the word about the pantry and its services.  


This could include designing and distributing brochures and/or working on updating and revising 


our websites.  Let a board member know if you are interested.   


13. The handbook review subcommittee is working on many changes.  On relates to point 4 above.  


It was decided that for a patron renewing only the person picking up the food need to show the 


ID and POA.   Other family members are renewed by the person picking up the food verifying the 


name and date of birth of others in the family.   Previously all persons over 18 in the family need 


to show the id at renewal time.  This brings our policy into line with TEFAP requirements.  This 


motion was moved by Linda and Seconded by Diane.  All members voted to make this change.  


By our next meeting the revised handbook should be available. 


14. Website review- our 2 websites, one maintained on the city pages and our own need some 


significant updates.  Mike will look into updating these 







15. Providing extra “Pick 3” item to patrons who bring their own bags.  Discussion occurred and it 


was decided that we will encourage, via a newsletter, patrons to bring their own bags, but no 


incentive will be offered. 


16. Due to increased demand for evening hours, the pantry will have hours from 4-6pm on Tuesday 


as well as the existing Thursday 4-6 hours.  This will begin on May 2nd 


17. E bags – the handbook committee is working on changes to ebags but we will continue to offer 


them 


18. Volunteer Appreciation month is this April.  The board is extremely grateful for all of our 


volunteers who work shifts, order and pick up food, do maintenance work etc.  We are therefore 


planning a social on Monday April 24 from 5-6 pm at the pantry.   More details will follow, 


19. Adjournment – the meeting was adjourned at 4:15 The motion to adjourn was made by Linda 


and seconded by Diane.  All in favor. 





