
OFFICIAL NOTICE AND AGENDA
Notice is hereby given that the Public Works Committee of the City of Stoughton, Wisconsin will

hold a regular Public Works Meeting as indicated on the date, time and location given below.

AMENDED NOTICE:

Note: Meeting Date Monday June 15
Meeting of the:
Date /Time:
Location:

Members:

Public Works Committee of the City of Stoughton

Monday June 15, 2015 @ 6:00 pm

Hall of Fame Room, City Hall 381 E. Main St, Stoughton, WI 53589

Sid Boersma, Paul Lawrence, Tom Majewski , Tom Selsor, Mayor Donna Olson

Item # CALL TO ORDER
1. Communications :
2. Reports: Activity, Street Opening, Yardwaste

Item # OLD BUSINESS
3 Discussion & Recommendation Building Use Policy
4

Item # NEW BUSINESS
5 Approve Minutes of April 20, 2015
6 Elect Chair and Vice Chair
7 Set Meeting Date and Time for Future Public Works Meetings
8 Maintenance Issues of Water Detention Pond – behind Eastwood Estates
9 Future Agenda Items

ADJOURNMENT

cc: Council Members, City Leadership Team, City Attorney Matthew P. Dregne,
Library Administrative Assistant Sarah Monette, City Clerk Lana Kropf, Tim Onsager
Stoughton School District, Deb Blaney, Bill Livick Oregon Observer, Stoughton Newspaper/WI
State Journal/Capital Times,

NOTE: AN EXPANDED MEETING MAY CONSTITUTE A QUORUM OF THE CITY COUNCIL

NOTE: For security reasons, the front doors of the City Hall Building (including the elevator door)
will be locked after 4:30 p.m. If you need to enter City Hall after that time, please use the Fifth
Street entrance or if you are physically challenged and are in need of assistance, please call 873-
6677 prior to 4:30 p.m.



OFFICIAL NOTICE AND AGENDA
Notice is hereby given that the Public Works Committee of the City of Stoughton, Wisconsin will

hold a regular Public Works Meeting as indicated on the date, time and location given below.

Note: Meeting Date Monday June 15
Meeting of the:
Date /Time:
Location:

Members:

Public Works Committee of the City of Stoughton

Monday June 15, 2015 @ 6:00 pm

Hall of Fame Room, City Hall 381 E. Main St, Stoughton, WI 53589

Sid Boersma, Paul Lawrence, Tom Majewski , Tom Selsor, Mayor Donna Olson

Item # CALL TO ORDER
1. Communications :
2. Reports: Activity, Street Opening, Yardwaste

Item # OLD BUSINESS
3 Discussion & Recommendation Building Use Policy
4

Item # NEW BUSINESS
5 Approve Minutes of April 20, 2015
6 Elect Chair and Vice Chair
7 Set Meeting Date and Time for Future Public Works Meetings
8 Future Agenda Items

ADJOURNMENT

cc: Council Members, City Leadership Team, City Attorney Matthew P. Dregne,
Library Administrative Assistant Sarah Monette, City Clerk Lana Kropf, Tim Onsager
Stoughton School District, Deb Blaney, Bill Livick Oregon Observer, Stoughton Newspaper/WI
State Journal/Capital Times,

NOTE: AN EXPANDED MEETING MAY CONSTITUTE A QUORUM OF THE CITY COUNCIL

NOTE: For security reasons, the front doors of the City Hall Building (including the elevator door)
will be locked after 4:30 p.m. If you need to enter City Hall after that time, please use the Fifth
Street entrance or if you are physically challenged and are in need of assistance, please call 873-
6677 prior to 4:30 p.m.





OFFICIAL NOTICE AND AGENDA
Notice is hereby given that the Public Works Committee of the City of Stoughton, Wisconsin will


hold a regular Public Works Meeting as indicated on the date, time and location given below.


AMENDED NOTICE: #9


Note: Meeting Date Monday June 15
Meeting of the:
Date /Time:
Location:


Members:


Public Works Committee of the City of Stoughton


Monday June 15, 2015 @ 6:00 pm


Hall of Fame Room, City Hall 381 E. Main St, Stoughton, WI 53589


Sid Boersma, Paul Lawrence, Tom Majewski , Tom Selsor, Mayor Donna Olson


Item # CALL TO ORDER
1. Communications :
2. Reports: Activity, Street Opening, Yardwaste


Item # OLD BUSINESS
3 Discussion & Recommendation Building Use Policy
4


Item # NEW BUSINESS
5 Approve Minutes of April 20, 2015
6 Elect Chair and Vice Chair
7 Set Meeting Date and Time for Future Public Works Meetings
8 Maintenance Issues of Water Detention Pond – behind Eastwood Estates
9 Library Exterior Maintenance
10 Future Agenda Items


ADJOURNMENT


cc: Council Members, City Leadership Team, City Attorney Matthew P. Dregne,
Library Administrative Assistant Sarah Monette, City Clerk Lana Kropf, Tim Onsager
Stoughton School District, Deb Blaney, Bill Livick Oregon Observer, Stoughton Newspaper/WI
State Journal/Capital Times,


NOTE: AN EXPANDED MEETING MAY CONSTITUTE A QUORUM OF THE CITY COUNCIL


NOTE: For security reasons, the front doors of the City Hall Building (including the elevator door)
will be locked after 4:30 p.m. If you need to enter City Hall after that time, please use the Fifth
Street entrance or if you are physically challenged and are in need of assistance, please call 873-
6677 prior to 4:30 p.m.







OFFICIAL NOTICE AND AGENDA
Notice is hereby given that the Public Works Committee of the City of Stoughton, Wisconsin will


hold a regular Public Works Meeting as indicated on the date, time and location given below.


AMENDED NOTICE:


Note: Meeting Date Monday June 15
Meeting of the:
Date /Time:
Location:


Members:


Public Works Committee of the City of Stoughton


Monday June 15, 2015 @ 6:00 pm


Hall of Fame Room, City Hall 381 E. Main St, Stoughton, WI 53589


Sid Boersma, Paul Lawrence, Tom Majewski , Tom Selsor, Mayor Donna Olson


Item # CALL TO ORDER
1. Communications :
2. Reports: Activity, Street Opening, Yardwaste


Item # OLD BUSINESS
3 Discussion & Recommendation Building Use Policy
4


Item # NEW BUSINESS
5 Approve Minutes of April 20, 2015
6 Elect Chair and Vice Chair
7 Set Meeting Date and Time for Future Public Works Meetings
8 Maintenance Issues of Water Detention Pond – behind Eastwood Estates
9 Future Agenda Items


ADJOURNMENT


cc: Council Members, City Leadership Team, City Attorney Matthew P. Dregne,
Library Administrative Assistant Sarah Monette, City Clerk Lana Kropf, Tim Onsager
Stoughton School District, Deb Blaney, Bill Livick Oregon Observer, Stoughton Newspaper/WI
State Journal/Capital Times,


NOTE: AN EXPANDED MEETING MAY CONSTITUTE A QUORUM OF THE CITY COUNCIL


NOTE: For security reasons, the front doors of the City Hall Building (including the elevator door)
will be locked after 4:30 p.m. If you need to enter City Hall after that time, please use the Fifth
Street entrance or if you are physically challenged and are in need of assistance, please call 873-
6677 prior to 4:30 p.m.







OFFICIAL NOTICE AND AGENDA
Notice is hereby given that the Public Works Committee of the City of Stoughton, Wisconsin will


hold a regular Public Works Meeting as indicated on the date, time and location given below.


Note: Meeting Date Monday June 15
Meeting of the:
Date /Time:
Location:


Members:


Public Works Committee of the City of Stoughton


Monday June 15, 2015 @ 6:00 pm


Hall of Fame Room, City Hall 381 E. Main St, Stoughton, WI 53589


Sid Boersma, Paul Lawrence, Tom Majewski , Tom Selsor, Mayor Donna Olson


Item # CALL TO ORDER
1. Communications :
2. Reports: Activity, Street Opening, Yardwaste


Item # OLD BUSINESS
3 Discussion & Recommendation Building Use Policy
4


Item # NEW BUSINESS
5 Approve Minutes of April 20, 2015
6 Elect Chair and Vice Chair
7 Set Meeting Date and Time for Future Public Works Meetings
8 Future Agenda Items


ADJOURNMENT


cc: Council Members, City Leadership Team, City Attorney Matthew P. Dregne,
Library Administrative Assistant Sarah Monette, City Clerk Lana Kropf, Tim Onsager
Stoughton School District, Deb Blaney, Bill Livick Oregon Observer, Stoughton Newspaper/WI
State Journal/Capital Times,


NOTE: AN EXPANDED MEETING MAY CONSTITUTE A QUORUM OF THE CITY COUNCIL


NOTE: For security reasons, the front doors of the City Hall Building (including the elevator door)
will be locked after 4:30 p.m. If you need to enter City Hall after that time, please use the Fifth
Street entrance or if you are physically challenged and are in need of assistance, please call 873-
6677 prior to 4:30 p.m.
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Activity Report
Street & Parks Department


April 2015


April was a very busy month for the Streets & Parks Department as we had many projects
to get ready for. Then again, every month is busy for us.


Street sweepers were out sweeping all city streets to complete first round of sweeping.
Street sweepers are dropped off at street department and then when time allows, they are
trucked up to Dane County Landfill.


First brush collection for season was week of April 6th. Crews hauled 40 large
truckloads of brush to yard waste site.


Yard waste site opened as scheduled on Thursday April 2nd and the site has been very
busy early this year with residents dropping off large amounts of leaves and grass
rakings. For the year, 346 permits have been sold to city residents and 56 permits issued
to Dunkirk Township resident.


In addition to the opening of the yard waste site, the spring leaf collection was completed
between April 13th and April 30th. One leaf vacuum was sent out to cover the city.


Crews removed 3 trees on Washington Street with Stoughton Utilities as we are
preparing for the constructions project. Crews also removed 2 trees from river, one just
downstream from Main Street Bridge that would’ve interfered with the canoe race. Crews
have also started removing the remaining trees to be removed for the Washington & Fifth
Street Reconstruction Project.


Crews unloaded and will place out 45 ball and bur lapped trees to be planted by
contractor throughout the city.
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Tree Commission members, Mayor Donna Olson and I went to the local elementary
schools to give an Arbor Day Presentation to Fourth Graders. After the presentation, all
the students received a tree to plant.


Crews continue to remain patching city streets with cold patch and will switch over to
spray patch unit once emulsion is available from vendor.


Yearly contracted “crack sealing” was completed in April. Crack sealing is one of the
best methods for preventive pavement maintenance and prolongs the useful life of the
pavement.


Staffs assisted with the set up and take down of election equipment and booths for the
April 7 election.


With the assistance from Stoughton Wastewater Department, crews jetted out 2 plugged
stormwater pipes.


City received favorable bids for the Washington Street & Fifth Street reconstruction
project and the South Alley reconstruction project. The project is scheduled to start on
May 18th and the work will be completed by Iverson Construction.


Staff has attended many Syttende Mai pre-planning meetings to review the activities and
responsibilities of Syttende Mai weekend. Street Department is very involved with
setting up barricades and cones for run and parades, sweeping streets all weekend, setting
out trash barrels and cleanup on Monday morning.


Water was turned on in cemeteries along with placing out the watering cans. Crews also
got the 2 water fountains ready and turned them on.


Fleet Maintenance Manager continues to maintain city wide fleet. All snow removal
equipment has been removed and all summer equipment is ready to go and has been
placed in service. New 16 foot Batwing mower has arrived and the new trim mower
should arrive shortly, parks mowing crew will be out soon mowing the parks as the grass
as started to grow.


The Parks Department has starting getting ready for the season. Crews have turned water
back on at shelter buildings along with placing picnic tables and trash barrels out. As
mentioned above, crew is awaiting arrival of new mowers to start mowing for season.


City staff meet with staff from UW-Madison Soil Science Department to finalize the
logistics of the turf management project that will be done conducted on four ball
diamonds at Racetrack Park.


As part of their community service projects, twenty volunteers from Cummins worked on
the Virgin Lake Trail for an Arbor Day Event to clean up trash along the trail, complete
trail maintenance, and trim brush.
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Other routine tasks completed during last month include; dumping trash barrels
downtown and cemeteries, cleaning fleet and garage, monitor water levels at Fourth
Street Dam, garage safety inspections (fire extinguishers, eye wash stations, exit lights,
fall protection).


Construction season is about to start, so please slow down and watch for workers. We all
want to have a safe and injury free summer.


Respectfully Submitted,


Karl D. Manthe


Karl D. Manthe
Street Superintendent
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Activity Report
Street & Parks Department


May 2015


May was very busy for the Streets & Parks Department as everything is in full swing.


Street sweepers were out sweeping city streets in the downtown area, Parade and Run
routes for Syttende Mai Festival to help spruce up the city. Crews also haul sweepings to
Dane County Landfill.


Other tasks performed by crews for Syttende Mai included; putting flags up, setting up
barricades and cones for run and parades, programming and setting out message boards,
painting finish line for run, sweeping streets downtown all weekend, setting out trash
barrels and cleanup on Monday morning.


Second brush collection for season was week of May 4th. Crews hauled 51 large
truckloads of brush to yard waste site. Next brush collection will be week of October 5th


Yard waste site has been very busy this spring with the grass growing quickly and spring
cleanup. For the year, 649 (303 new permits for May) permits have been sold to city
residents and 109 (53 new permits for May) permits issued to Dunkirk Township
resident.


Crews watered the 41 trees planted earlier in the month by the contractor.


Crews continue to patch streets throughout the city. Still using cold patch and will soon
change over to spray patching.


Construction projects for Washington Street & Fifth Street and the South Alley should
start in early June and be completed by mid September.
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First mowing of city greenways was completed. Street Department has 12 retention
ponds/greenways that get mowed monthly. There is also a few that get mowed weekly
by Parks Department crews.


Crews trimmed weeds and Japanese Knotweed from dead-ends and along
streams/greenways. Knotweed was sprayed to prevent grow back.


Street crews installed some “No Parking” signs in the area of Stoughton Hospital to assist
with Hospital construction project, “No Parking Here to Corner” in the downtown area
where motorists have been parking illegally.


Fleet Maintenance Manager continues to maintain city wide fleet. All summer
equipment is ready to go and has been placed in service. Fleet Manager has been working
on Street, Parks, Police, and Fire Fleet performing preventive maintenance.


The Parks Department has been busy getting all the parks ready for the season. Crews
have also started getting Troll Beach ready for the opening. The swimming facility is
drained and new sand is brought in. Crews will start filling the swimming facility the
first of June. Other tasks completed during the month include ball diamond
improvements, mowing parks, park cleanup, and weed assessments.


Other routine tasks completed during the month include; dumping trash barrels
downtown and cemeteries, cleaning fleet and garage, check traffic signals, check flags
downtown, monitor water levels at Fourth Street Dam, garage safety inspections (fire
extinguishers, eye wash stations, exit lights, fall protection).


Construction season is about to start, so please slow down and watch for workers. We all
want to have a safe and injury free summer.


Respectfully Submitted,


Karl D. Manthe


Karl D. Manthe
Street Superintendent







2015 May Yard Waste Report


May


Day of Week Users


Tues. 310


Thurs. 460


Sat. 640


Total: 1410


May


Day of Week # Bags


Tues. 1609


Thurs. 2226


Sat. 2108


Total: 5943







2015 April Yard Waste Report


April


Day of Week Users


Tues. 250


Thurs. 305


Sat. 466


Total: 1021


April


Day of Week # Bags


Tues. 1353


Thurs. 2071


Sat. 2191


Total: 5615







2015 Street Opening Permits


# Street Name Block
Date


Opened By Amt Paid Date Paid
Contact Phone


Reason For Opening Date Closed Status #


1 Hults Rd @ Hwy 51 Jackson 1/19/15 A T & T Chinmoy Ray 252-2448 test holing 1/19/15


2 Alley Project - Forrest & S Main 1/19/15 A T & T Chinmoy Ray 252-2448 test holing 1/19/15


3 Fifth St @ Washington St 1/19/15 A T & T Chinmoy Ray 252-2448 test holing 1/19/15


4 Forrest St @ Washington 1/19/15 A T & T Chinmoy Ray 252-2448 test holing 1/19/15


5 Page St N 2101 1/15/15 Alliant 50.00$ 1/15/15 Steve Schuett 877-1650 install gas 4/15/15


6 Page St N 2109 1/15/15 Alliant 50.00$ 1/15/15 Steve Schuett 877-1650 install gas 4/15/15


7 Page St N 2117 1/15/15 Alliant 50.00$ 1/15/15 Steve Schuett 877-1650 install gas 4/15/15


8 Page St N 2125 1/15/15 Alliant 50.00$ 1/15/15 Steve Schuett 877-1650 install gas 4/15/15


9 Main St E 508 1/6/15 Sto Util $50.00 repair leaking service 1/6/15


10 Page St N 2106 1/12/15 Fox & Sons 50.00$ 1/15/15 Fox & Sons 395-4392 water service 1/30/15


11 Page St N 2126 1/12/15 Fox & Sons 50.00$ 1/15/15 Fox & Sons 395-4392 water service 1/30/15


12 Main St W 301 1/27/15 Alliant 50.00$ 1/21/15 Steve Schuett 877-1650 retire gas service 4/15/15


13 McKinley St E 148 1/23/15 Sto Util 100.00$ water main break 1/23/15


14 Page St N 2025 2/24/15 Alliant 50.00$ 5/19/15 Steve Schuett 877-1650 install gas 4/30/15


15 Chicago St E, 116 2/19/15 Sto Util Scott Gunsolus 877-7430 water main break 2/20/15


16 Williams Dr 3/15/15 A T & T Brian Scholz 282-6899 underground a t & t lines 7/30/15


17 Jefferson St W to Taylor Ln 3/15/15 A T & T Brian Scholz 282-6899 underground a t & t lines 7/30/15


18 Giles St 1208 3/13/15 Sto Util Scott Gunsolus 873-3379 repair water main 3/13/15


19 Washington St E, 310 3/25/15 Charter 50.00$ 3/25/15 David Moldenhauer 206-0494 2" bore under 4th St 5/1/15


20 Johnson St 316 3/24/15 Sto Util Scott Gunsolus 873-3379 water service leak 3/24/15


21 Hilldale Ln 725 Alliant 50.00$ 4/16/15 Ivy Jacus 877-1642 install gas 5/25/15


22 Forrest St & Washington St, Einter 5/18/15 A T & T Chinmoy Ray 252-2385 relocate underground facilities 6/28/15


23 Hilldale Ln 609 4/13/15 Alliant 50.00$ 4/16/15 Ivy Jacus 877-1642 install gas service 6/13/15


24 Page St N 324 4/12/15 Tarrant Plumb 50.00$ 4/14/15 Tarrant Plumb 213-3993 water main break 4/12/15


25 Hilldale Ln 2225 4/17/15 Alliant Ivy Jacus 877-1642 install gas service 6/17/15


26 Academy St, S 301 4/27/15 Haugen Exc. 400.00$ 4/22/15 Ken Haugen 205-0238 replace sewer lateral & Main 5/1/15


27 US Hwy 51 & Jackson St 5/4/15 Alliant Steve Schuett 877-1650 gas main @ Kettle Park W 7/30/15


28 Nygaard St (northside) 720 5/1/15 T N Hughes Rick Wienger 328-4215 hwy to rd uitility ext. 5/31/15


29 US Hwy 51 & Jackson St 5/1/15 T N Hughes Rick Wienger 328-4215 hwy to rd uitility ext. 5/31/15


30 Hults Rd 6/1/15 T N Hughes Rick Wienger 328-4215 hwy to rd uitility ext. 6/30/15


31 Greig Trail 318-322 5/18/15 Sto Util MTE 873-3379 checking depth of water main 5/22/15


1=OK, 2=Sawcut, 3=Terrace, 4=Other, 5=Not Completed







2015 Street Opening Permits


# Street Name Block
Date


Opened By Amt Paid Date Paid
Contact Phone


Reason For Opening Date Closed Status #


32 Hwy 51 1300 5/22/15 A T & T Lisa Gunlach 252-2432 placing fiber to Walmart 6/22/15


33 Page St N 2133 6/8/15 Alliant 50.00$ 5/19/15 Steve Schuett 877-1650 install gas 10/30/15


34 Lincoln Ave 2208 5/26/15 R G Huston 400.00$ 5/20/15 Derrick Rice 255-9223 terminate existing water services 5/29/15


35 Hults Rd & Jackson St inter 5/27/15 A T & T Carol Anasou 252-2385 expose A T & T duct 6/5/15


36 Hwy 51 1411 6/9/15 A T & T Buffy Westrich 252-2444 placenew fiber cable 8/15/15


37 Prairie St S 131 5/27/15 Sto Util Scott Gunsolus 873-3379 Service Leak 5/27/15


38








CITY OF STOUGHTON MUNICIPAL BUILDING USE POLICY
Approved by Council 1/27/2009


Draft 5/5/2015


STATEMENT OF POLICY
Recognizing that City Buildings and their grounds belong to the community, the City of Stoughton offers the
use of certain City facilities by and for the benefit of residents, but not to interfere with any municipal
operation of the community. The primary use for all city buildings will be for city business and events, which
shall take precedence over and above any secondary uses. This policy does not cover the Opera House,
Library or Park Facilities such as shelters or athletic fields, which are covered under separate policies. The
Common Council Chambers also serves as the City’s Emergency Operations Center and therefore cannot be
reserved for non-governmental users. Reasonable cost recovery fees will be assessed to maintain City
facilities for future use.


Commercial enterprises and for-profit businesses will not be allowed to reserve city building spaces.


The City of Stoughton will consider all qualified users without regard to race, color, religion, creed, gender,
national origin, age, disability, marital or veteran status, sexual orientation, or other status covered by
applicable state or federal laws or regulations.


The fact that a group is permitted use of the room(s) does not in any way constitute endorsement of the group’s
policies or beliefs by the City, or staff.


All organizations/individuals using the Stoughton City Buildings will maintain compliance with Federal, State
and local laws and regulations regarding discrimination. This includes but is not limited to the Federal Americans
with Disabilities Act.


This policy may be subject to change based on need or circumstances as approved by the City.


APPLICATION PROCESS
Applications for use of available rooms will be given on a first request basis. All City of Stoughton
committees, commissions and boards, city departments, and any other groups under the control of the City
Council shall be given priority in scheduling. Building use will be determined by the Building Director
(BD). Groups will be allowed to use the facility on a first-come, first-served basis after governmental groups.
Room use will be limited to twelve times per calendar year. Advance reservations must be made 30 days in
advance, except in special circumstances as approved by BD. Regularly scheduled meetings may be made no
more than 6 months in advance, and are always subject to cancellation due to city needs.


The application shall specify the facilities requested, the date(s) needed, time and the name, telephone
number, and the address of at least one (1) person of the organization or group who shall be personally
responsible for all charges arising out of the intended use of such facility. Applications for use of a facility
shall be submitted to the appropriate facility contact listed in the section below.


APPEAL PROCESS
If there is a question as to approval or denial of a user group by the BD, an appeal may be submitted to the
Mayor.







FACILITY USER FEE SCHEDULE
Subject to availability, use of facilities during normal business hours shall not be subject to a rental fee.


All facilities rented for hours outside normal operation will be charged an hourly rental fee. The fee shall be
charged per hour and will start ½ hour before the scheduled start time of the event and continue ½ hour
following the completion of the event. The fee is intended to cover basic overhead including building
monitoring during the event. The fee shall be $15 per hour.


Existing fees may be waived at BD’s request or judgment for specific charitable or non-profit activities that
benefit the city.


USERS


Governmental Users
City of Stoughton governmental meetings and activities include, but are not limited to: meetings of city
committees, commissions, boards, events or meetings sponsored by a City department, committee or
commission and are under the control of that body. City governmental users shall be given priority in
scheduling. Other governmental units may be granted use of space if space is available.


Non-Governmental Users
Non-governmental users are all users not considered governmental users.
Non-governmental users may be allowed use of the facility per this policy when space is available, with the
understanding that if a governmental user requires the use of a facility they will be bumped from using the
facility. The City of Stoughton specifically excludes the following types of uses of its meeting rooms
(except at the Library where Library Board Policies shall govern):


 Programs involving the sale, advertising or promotion of products or services. City facility space is
not intended to compete with private locations for profit making events.


 Training events that are used to promote, market, or sell items or services.
 Business firms and other for-profit organizations soliciting or selling products or services, regardless


of purpose.
 Private social functions, such as showers, birthday parties, and the like (except at the Senior Center


and Youth Center.)
 Political campaigns and/or fundraising.
 Programs not in keeping with the City’s goals and objectives, or which would interfere with the


operation of the City


ROOMS AVAILABLE FOR USE
Rooms listed in this Section may be available to groups and organizations upon approval dependent on the
user requirements, availability of space and time of use. Requests for use of meeting rooms should be
submitted to the following for processing:


*Please see the attached fee schedule.


EMS – EMS Office, 873-6500


Hanson Room: Room size: 40 X 28


Code Capacity = 90 persons
Design Capacity = 70 persons
Furnishings: Flip top tables on coasters, chairs and podium.
Audiovisual Available: Ceiling mounted projector, projection screen, VCR/DVR, TVs (2)
and podium. Wireless Internet access available
No computer available for use







Halverson Room: Room size: 32 X 22


Code Capacity = 32
Design Capacity = 20 persons
Furnishings: Flip top tables on coasters, chairs and podium.
Audiovisual Available: Ceiling mounted projector, projection screen, VCR/DVR, White
Board, TV and podium. Wireless Internet access available
No computer available for use


Note: Halverson & Hanson Room can be combined to accommodate larger meeting space.


Fire Department – Fire Chief, 873-7218


Training Room: Approximately 1,500 square feet, 25 tables and 50 chairs available; Room
Capacity: 45 seated at tables, 80 without tables; Video Projector (no computer provided) and Audio
equipment available, wireless Internet access available. No computer available for use


Senior Center – Senior Center Receptionist, 873-8585


Main Floor – Seating for 100 people at tables; Video Projector (no computer provided) and Audio
equipment available, wireless Internet access available. Kitchen available for catered foods only –
no utensils or tableware available for use.


Lower Level – Capacity 30 to 50, wireless Internet access available.


Second Floor – 2 small meeting rooms with capacity 10 to 15, wireless Internet access available.


Youth Center – Parks & Recreation Director, 873-6746


Main Floor – Lounge Area with TV and Video Games – No food on carpet, kitchen available for
catered foods only – no utensils or tableware available for use.


Second Floor – Capacity to 200


GENERAL RULES AND REGULATIONS


Conditions of Use:


The applicant(s) must provide sufficient supervision so that the event will remain orderly and to prevent
damage to the facility.


 Decorations and other items may not be attached to walls or fixtures;
 Prior to departure the room will be put into the same condition and configuration;
 On departure all lights shall be turned off and the room\facility secured and locked.
 Violations to this policy shall be grounds to deny future requests.


The use of the room is subject to all ordinances and laws being complied with, specifically, but not limited to
the prohibition of tobacco use and/or possession of alcohol or illegal substances.


The City may place restrictions and/or additional requirements for the use of the facility. The applicant may
be required to pay for these associated costs.







Cleaning and/or Damage to City Property


The applicant shall be responsible for:
 Reasonable and necessary expenses incurred by the City for the purpose of cleaning the facility


beyond customary cleaning done by the city;
 For the cost of replacement or repair of damaged property.


Miscellaneous


The City is not responsible for any equipment or other property left at the facility at any time. Property left
for 30 days will be deemed abandoned and disposed of in a manner deemed appropriate by the City.


Unless specified otherwise by the BD, premises must be returned to its original condition, to include location
of tables and chairs and equipment (if any) used. All trash and refuse generated will be removed and hauled
to designated location by users.


Additional specific policies, rules, exceptions, and limitations as pertain to each specific building are
contained herein, and violations by users may lead to suspension of use privileges for any using party.
Failure to meet the above requirements may result in the denial of future use for the individual or group
associated with the facility’s use.


Approved by the Common Council on July 26, 2005
Revision approved by Council on August 22, 2006
Revision approved by Council on January 27, 2009
Revisions approved by Common Council on ?







CITY OF STOUGHTON
BUILDING USE APPLICATION


This form is to be completed by all groups requesting use of a City facility for an event that is not a primary City function.
The City reserves the right to cancel a scheduled use in the event of an anticipated violation of any rule, regulation or law or
if a governmental user requires the use of the facility. Any misrepresentation on the application may void any use of the
facility.


__________ EMS Facilities – contact EMS Office (873-6500)
__________ Fire Station Training Room contact Fire Chief (873-7218) or firedept@ci.stoughton.wi.us
__________ Senior Center Facilities – contact Senior Center Receptionist (873-8585)
__________ Youth Center – contact Parks & Recreation Director (873-6746)


ORGANIZATION:


ORGANIZATION CONTACT:


Name:


Phone: Days: Evenings:


Name:


Address:


DATE OF MEETING:


Beginning
at


AM/PM Ending at AM/PM


ATTENDANCE – EST. TOTAL
DESCRIBE PLANNED
ACTIVITY IN DETAIL:


FACILITIES USE AGREEMENT: The undersigned application agrees to abide by all rules and regulations of the City of
Stoughton regarding use of city facilities, to hold harmless and to indemnify the City of Stoughton from any and all claims,
losses, damages, actions, causes of action and liabilities of any kind or nature whatsoever which are directly or indirectly
related to the use of the facilities described herein by the undersigned and any guests, friends or invitees which result in
injury or loss of property to any person using the facilities herein described. My organization/group will be responsible for
the repair or replacement of any damages to the facility. My organization/group agrees to comply with the conditions set
forth in the City of Stoughton Building Use Policy. My organization/group agrees to meet ADAA (Americans with
Disabilities Act) requirements and to provide accommodations to access the meeting or program.


Additional Requirements:







Signature:


Approved: Date:


FEES AND DEPOSITS


_________________________No Fee for Governmental Defined Users


_________________________Flat Fee $10 per use


___hours at $15/hour _______ Hourly Rental Fee (starting ½ hour before
event and continuing ½ hour beyond event.)


_________________________ TOTAL








CITY OF STOUGHTON MUNICIPAL BUILDING USE POLICY
Approved by Council 1/27/2009


Draft 5/5/2015


STATEMENT OF POLICY
Recognizing that City Buildings and their grounds belong to the community, the City of Stoughton offers the
use of certain City facilities by and for the benefit of residents, but not to interfere with any municipal
operation of the community. The primary use for all city buildings will be for city business and events, which
shall take precedence over and above any secondary uses. Offices and other administrative areas of the
following buildings are not intended for use under this policy, unless special permission is granted by the
Mayor and/or City Council: City Hall, Public Safety Building, Library, Senior Center, Municipal Utilities
Building, EMS Facility, Fire Department, Youth Center and the Public Works Facility. This policy does not
cover the Opera House, Library or Park Facilities such as shelters or athletic fields, which are covered under
separate policies. The Common Council Chambers also serves as the City’s Emergency Operations Center
and therefore cannot be reserved for non-governmental users. Please see exhibit “B” for the Stoughton
Public Library Meeting Room Reasonable cost recovery fees will be assessed to maintain City facilities for
future use.


Commercial enterprises and for-profit businesses will not generally be allowed to usereserve city building
spacess. Building Director (BD) may request exceptions to _________________ when it appears in their
view to be in the best interests of the city[k1].


The City of Stoughton will consider all qualified users without regard to race, color, religion, creed, gender,
national origin, age, disability, marital or veteran status, sexual orientation, or other status covered by
applicable state or federal laws or regulations.


The fact that a group is permitted use of the room(s) does not in any way constitute endorsement of the group’s
policies or beliefs by the City, or staff.


All organizations/individuals using the Stoughton City Buildings will maintain compliance with Federal, State
and local laws and regulations regarding discrimination. This includes but is not limited to the Federal Americans
with Disabilities Act.


This policy may be subject to change based on need or circumstances as approved by the City.


APPLICATION PROCESS
Applications for use of available rooms will be given on a first request basis. All City of Stoughton
committees, commissions and boards, city departments, and any other groups under the control of the City
Council shall be given priority in scheduling. Building use will be determined by the Building Director
(BD). , who in non-standard situations may bring the issue to ________________ for determination. Groups
will be allowed to use the facility on a first-come, first-served basis after governmental groups. Room use
will be limited to twelve four times per calendar year[k2]. Advance reservations must be made 30 days in
advance, except in special circumstances as approved by BD. Regularly scheduled meetings may be made no
more than 6 months in advance, and are always subject to cancellation due to city needs.


The application shall specify the facilities requested, the date(s) needed, time and the name, telephone
number, and the address of at least one (1) person of the organization or group who shall be personally
responsible for all charges arising out of the intended use of such facility. Applications for use of a facility
shall be submitted to the appropriate facility contact listed in the section below.


APPEAL PROCESS
If there is a question as to approval or denial of a user group by the BD, an appeal the request may be
submitted to the Mayor. Denials by the Mayor may be appealed to the or appropriate board committee or
commission board for further review.review and subsequent action by the Library Board (for Library
facilities) or Common Council.







FACILITY USER FEE SCHEDULE
A non-refundable application fee shall apply to all rentals. The application fee is $10[k3].


Subject to availability, use of facilities during normal business hours shall not be subject to a rental fee.


All facilities rented for hours outside normal operation will be charged an hourly rental fee. The fee shall be
charged per hour and will start ½ hour before the scheduled start time of the event and continue ½ hour
following the completion of the event. The fee is intended to cover basic overhead including building
monitoring during the event. The fee shall be $15 per hour[k4].


Existing fees may be waived at BD’s request or judgment for specific charitable or non-profit activities that
benefit the city.


USERS


Governmental Users
City of Stoughton governmental meetings and activities include, but are not limited to: meetings of city
committees, commissions, boards, events or meetings sponsored by a City department, committee or
commission and are under the control of that body. City governmental users shall be given priority in
scheduling. Other governmental units may be granted use of space if space is available. Stoughton Chamber
of Commerce sponsored programs that do not involve the sale, advertising or promotion of products or
services and City employee work related groups facilitated or hosted by City staff are considered government
users.


Non-Governmental Users
Non-governmental users are all users not considered governmental users.
Non-governmental users will may be allowed use of the facility per this policy when space is available, with
the understanding that if a governmental user requires the use of a facility they willmay be bumped from
using the facility. In the event it is necessary to bump a scheduled user, the City will attempt to relocate
them to another City facility, if available. The City of Stoughton specifically excludes the following types of
uses of its meeting rooms (except at the Library where Library Board Policies shall govern):


 Programs involving the sale, advertising or promotion of products or services. City facility space is
not intended to compete with private locations for profit making events.


 Training events that are used to promote, market, or sell items or services. Discovery of such
activities shall be grounds to deny future requests.


 Business firms and other for-profit organizations soliciting or selling products or services, regardless
of purpose.


 Private social functions, such as showers, birthday parties, dances and the like (except at the Senior
Center facilities and Youth Center.)


 Political campaigns and/or fundraising.
 Programs not in keeping with the City’s goals and objectives, or which would interfere with the


operation of the City
, although political forums are permitted.


 by causing excessive noise, a safety hazard, security risk, etc.


 Please see exhibit “A” for a pre-approved city building users list.[k5]







ROOMS AVAILABLE FOR USE
Rooms listed in this Section are made may be available to groups and organizations upon approval
dependent on the user requirements, availability of space and time of use. The Council Chambers will only
be available for use if City staff will be present at the event. Requests for use of meeting rooms should be
submitted to the following for processing:


City Hall Receptionist Hall of Fame Room, Giles Dow Room,
873-6677 Ed Overland Room and Council Chambers


*Senior Center Receptionist Senior Center Annex and other public meeting
873-8585 rooms at the Senior Center


Library Clerical Assistant Library meeting room
873-6281


EMS Office EMS Training Room
873-6500


Parks & Recreation Director Youth Center
873-6746


Fire Chief Fire Station Training Room
873-7218


*Please see the attached fee schedule.


[k6]EMS – EMS Office, 873-6500[k7]


Hanson Room: Room size: 40 X 28


Code Capacity = 90 persons
Design Capacity = 70 persons
Furnishings: Flip top tables on coasters, chairs and podium.
Audiovisual Available: Ceiling mounted projector, projection screen, VCR/DVR, TVs (2)
and podium. Wireless Internet access available
No computer available for use


Kitchen facilities: Full kitchen available upon request.


Halverson Room: Room size: 32 X 22


Code Capacity = 32
Design Capacity = 20 persons
Furnishings: Flip top tables on coasters, chairs and podium.
Audiovisual Available: Ceiling mounted projector, projection screen, VCR/DVR, White
Board, TV and podium. Wireless Internet access available
No computer available for use
Kitchen facilities: (efficiency) Refrigerator, sink, running water, limited countertop.


Note: Halverson & Hanson Room can be combined to accommodate larger meeting space.


Leck (Conference) Room: Room size: 13 X 20


Code Capacity = 20 persons
Design Capacity = 8 persons
Furnishings: Conference table, chairs (8), White Board, TV


Audiovisual Available: Wall space used as screen projection, ceiling mounted projector, TV,
VCR/DVR. Wireless Internet access available







Fire Department – Fire Chief, 873-7218


Training Room: Approximately 1,500 square feet, 25 tables and 50 chairs available; Room
Capacity: 4525 seated at tables, 80 without tables; Video Projector (no computer provided) and
Audio equipment available, wireless Internet access available. No computer available for use
Kitchen available for catered foods only – no utensils or tableware available for use.


Library – Library Director, 873-6281


Carnegie Room : in the basement; a lar ge room nor mally equ ipped with f ive
fold ing tables and 25 chairs. Add it iona l tables and chairs are avai lable. Capacity of
room is 50 persons.


The fol lowing is also avai lable : wire less internet access, a screen, and LCD
projector (bring your own speakers); overhead projector, a whiteboard, lectern,
coffee maker, and kitchenet te (bring your own supplies). The L ibrary does not have
a televis ion or DVD player for pub lic use.


A restroom is located in the lobby just outs ide the Carnegie room.


Conference Room: on the second floor; a sma ll r oom equ ipped with one table and
six cha irs. Capacity of the room is 7 per sons. W ireless internet access is avai lable.
A drink ing f ountain is ava ilab le around the corner. Restrooms are located on the
main f loor.


Small Meeting Room : on the second f loor; a small room equ ipped with a counter
with seat ing for two. Capacity of the room is 3 per sons. W ireless internet access is
availab le. A dr ink ing fountain is avai lable around the corner. Restrooms are
located on the main f loor.


Senior Center – Senior Center Receptionist, 873-8585


Main Floor – Seating for 100 people at tables; Video Projector (no computer provided) and Audio
equipment available, wireless Internet access available. Kitchen available for catered foods only –
no utensils or tableware available for use.


Lower Level – Capacity 30 to 50, wireless Internet access available.


Second Floor – 23 small meeting rooms with capacity 10 to 15, wireless Internet access available.


Youth Center – Parks & Recreation Director, 873-6746


Main Floor – Lounge Area with TV and Video Games – No food on carpet, wireless Internet access
available.kitchen available for catered foods only – no utensils or tableware available for use.


Second Floor – Capacity to 200
stage and sound system available, wireless Internet access available.


GENERAL RULES AND REGULATIONS


Conditions of Use:







The applicant(s) must provide sufficient supervision so that the event will remain orderly and to prevent
damage to the facility.


 Decorations and other items may not be attached to walls or fixtures;
 Prior to departure the room will be put into the same condition and configuration;
 On departure all lights shall be turned off and the room\facility secured and locked.
 Discovery of such activitiesViolations to this policy shall be grounds to deny future requests.


The use of the room is subject to all ordinances and laws being complied with, specifically, but not limited to
the prohibition of tobacco use and/or possession of alcohol or illegal substancesdrugs.


The City may place restrictions and/or additional requirements for the use of the facility. The applicant may
be required to pay for these associated costs.


Cleaning and/or Damage to City Property


The applicant shall be responsible for:
 Reasonable and necessary expenses incurred by the City for the purpose of cleaning the facility


beyond customary cleaning done by the city;
 For the cost of replacement or repair of damaged property.


Miscellaneous


The City is not responsible for any equipment or other property left at the facility at any time. Property left
for 30 days will be deemed abandoned and disposed of in a manner deemed appropriate by the City.


Unless specified otherwise by the BD, premises must be returned to its original condition, to include location
of tables and chairs and equipment (if any) used. All trash and refuse generated will be removed and hauled
to designated locationfrom site by users.


Additional specific policies, rules, exceptions, and limitations as pertain to each specific building are
contained herein, and violations by users may lead to suspension of use privileges for any using party.


Failure to meet the above requirements may result in the denial of future use for the individual or group
associated with the facility’s use.


Approved by the Common Council on July 26, 2005
Revision approved by Council on August 22, 2006
Revision approved by Council on January 27, 2009
Revisions approved by Common Council on ?







CITY OF STOUGHTON
BUILDING USE APPLICATION


This forrom is to be completed used by all groups requesting use of a City facility entitled to use the facility listed below for
an event that is not a primary City function. Permission for use of the facilities shall be granted not more than 120 days prior
to the date requested unless special permission is grantedThe City reserves the right to cancel a scheduled use in the event of
an anticipated violation of any rule, regulation or law or if a governmental user requires the use of the facility. Any
misrepresentation on the application may void any use of the facility.


__________ __________ Council Chambers, Public Safety Building – contact City Hall Receptionist (873-
6677)
__________ City Hall - Hall of Fame, Giles Dow, Ed Overland Room – contact City Hall Receptionist (873-6677)
__________ EMS Facilities – contact EMS Office (873-6500)
__________ Fire Station Training Room contact Fire Chief (873-7218) or firedept@ci.stoughton.wi.us
__________ Library Facilities – Contact the Library Director (873-6281)
__________ Senior Center Facilities – contact Senior Center Receptionist (873-8585)
__________ Library Facilities – Contact the Library Clerical Assistant (873-6281)
__________ Youth Center – contact Parks & Recreation Director (873-6746)


ORGANIZATION:


ORGANIZATION CONTACT:


Name:


Phone: Days: Evenings:


Name:


Address:


DATE OF MEETING:


Beginning
at


AM/PM Ending at AM/PM


ATTENDANCE – EST. TOTAL
DESCRIBE PLANNED
ACTIVITY IN DETAIL:


FACILITIES USE AGREEMENT: The undersigned application agrees to abide by all rules and regulations of the City of
Stoughton regarding use of city facilities, to hold harmless and to indemnify the City of Stoughton from any and all claims,
losses, damages, actions, causes of action and liabilities of any kind or nature whatsoever which are directly or indirectly
related to the use of the facilities described herein by the undersigned and any guests, friends or invitees which result in
injury or loss of property to any person using the facilities herein described. My organization/group will be responsible for
the repair or replacement of any damages to the facility. My organization/group agrees to comply with the conditions set
forth in the City of Stoughton Building Use Policy. My organization/group agrees to meet ADAA (Americans with
Disabilities Act) requirements and to provide accommodations to access the meeting or program.







Additional Requirements:


Signature:


Approved: Date:


FEES AND DEPOSITS


_________________________No Fee for Governmental Defined Users


_________________________ApplicationFlat Fee $10 per use


___hours at $15/hour _______ Hourly Rental Fee (starting ½ hour before
event and continuing ½ hour beyond event.)


_________________________ TOTAL


STOUGHTON AREA SENIOR CENTER
BUILDING USE POLICY


Adopted 9-27-05


When considering or allowing groups or individuals to use the Center there are several conditions to
be met in order for the facility to be used in a functional and practical way:


 Only lower level, annex room and main floor (street level) are available.


 Catered foods only.


 Minimal kitchen facilities in lower level and main floor available for final preparation of food
only.


 A person contracted by the City will be on duty to provide security and lock up. This would be a
person other than Senior Center staff, unless otherwise directed by the City. The cost of this will
be included in the fee.


 The ground and lower rooms are available for groups up to 80 persons.


 The main level is available for groups up to 150 persons.


USER FEES AND DEPOSITS


_________________________ NO FEE REQUIRED


_________________________ $60 Main Floor User Fee


_________________________ $25 Lower Level User Fee







_________________________ $30 *Refundable Deposit


_________________________ $6 per hour Security Fee


_________________________ TOTAL


Please make check payable to Stoughton Area Senior Center.


*Please submit separate check for refundable deposit.


Facilities must be left in the same condition as when the group took responsibility for the premises. The user
will be responsible for all damages to the building, furniture and any extra cleaning.







EXHIBIT “A”


PRE-APPROVED
CITY BUILDING USERS LIST


(This list is not intended to be all-inclusive, but rather a guide)


1. Any city government-connected committee including Stoughton Chamber of Commerce sponsored
programs that do not involve the sale, advertising or promotion of products or services. City employee work
related groups facilitated or hosted by City staff are considered government uses.


2. The following Stoughton area organizations:
1. American Legion
2. American Legion Auxiliary
3. Black Hawk Council of Girl Scouts
4. Boys Scouts of America
5. 4-H Clubs
6. Lioness Club
7. Lions Club
8. Masons – Kegonsa Lodge #73
9. Optimists
10. Stoughton Area Jaycees
11. Rotarians
12. VFW – Badger Post #328
13. VFW – Auxiliary
14. Stoughton Conservation Club
15. Stoughton Newcomers Club
16. Stoughton Historical Society
17. Exchange Club
18. PEO
19. Stoughton Business & Professional Women
20. Rebekahs
21. New Century Study Club
22. The Order of the Eastern Star – Venus Chapter #61
23. Pythian Sisters
24. International Club
25. ‘R’ Olde House Society
26. Stoughton Hospital Auxiliary
27. Stoughton Sports Boosters Club
28. City Band
29. Day of Prayer Group
30. Stoughton Chamber of Commerce and sub- committees
31. Neighborhood Associations
32. Relay for Life
33. Stoughton Area Youth Soccer, Baseball and Softball Associations


3. Any school oriented or parent sponsored group (both public and private school group).


4. Political forums.







EXHIBIT “BConditions Specific to the Stoughton Public Library are as follows[k8]:”


STOUGHTON PUBLIC LIBRARY
MEETING ROOM POLICY


I. Purpose


The Library Board and staff encourage the use of its meeting room space by and for the benefit of the
community including educational, cultural, intellectual or charitable activities.


II. Definitions


A. Carnegie Room: a large room which can accommodate up to 50 persons.


B. Conference Room: a small room which can accommodate up to 7 people.


III. Guidelines


A. Scheduling


1. The meeting room(s) may be reserved on a first-come, first-serve basis. Requests for use should
be submitted on the City of Stoughton Building Use Form no more than 120 days in advance.


2. Library endorsed programming/use will be given first priority for the space’s use.


B. Individuals and groups of a non-profit nature may reserve the room(s) whenever space is available.


C. The meeting room(s) will be available for use during library hours only. Groups must be out of the
building by closing time per the daily schedule. Staff will inform groups 15 minutes before closing.


D. Users must check in at the Circulation Desk prior to using the room(s).


E. Users must provide adequate supervisors, chaperones, and crowd control personnel to satisfy the library
administration and staff that the event will be controlled. The same conditions for use apply to those
using the meeting room(s) areas as in the library proper. (See Appropriate Library Behavior Policy).


F. Simple refreshments provided by the users may be served. The library has available a small refrigerator
and a coffee maker which may be used. Any food, etc. must be cleaned up and removed from the facility
at the end of the meeting. The coffee maker must be cleaned by users before leaving.


G. Decorations, wall hangings, or any other items may not be taped, stapled, glued, or in any way fastened or
adhered to any walls, windows, ceilings, or fixtures without prior permission and direction from the
Library Director or staff.


H. The library is not responsible for any equipment or other items left in the meeting room(s). Items left for
30 days may be disposed of in a manner deemed appropriate by the Library Director/ staff.


I. Collections of money or goods shall not be permitted, nor shall any function be held herein for which
tickets of admission have been sold except upon special permission of the City and/or Library
Board/Director.


J. Any misrepresentation upon reserving the room(s) shall void any use of that space.


K. The library has the following equipment available for use in the Carnegie Room: a large pull-down
screen, an opaque, overhead, or slide projector, a large screen TV and VCR.







L. Any of the equipment listed above must be reserved along with the room(s). An adult, 18 or older, must
be responsible for equipment reservation and use.


IV. Review and Appeal


Any group or individual who is refused permission to use the meeting room(s), or who has other
objections may appeal to the Library Board by filing the appeal in writing with the Library Director
within 10 days of the refusal or the grounds of appeal. The Library Board will hear the appeal at its next
regularly scheduled meeting.


V. Disclaimers


A. The City of Stoughton Municipal Building Use Policy has been adopted by the Library Board and will
govern use of the meeting rooms. (Appendix A)


B. The fact that a group is permitted use of the room(s) does not in any way constitute endorsement of the
group’s policies or beliefs by the City, Library Board, or staff.


C. All organizations/individuals using the Stoughton Public Library meeting room(s) will maintain
compliance with Federal, State and local laws and regulations regarding discrimination. This includes but
is not limited to the Federal Americans with Disabilities Act.


D. The Library Board/Director reserve the right to refuse use of the room as deemed necessary according to
this policy.


E. This policy may be subject to change based on need or circumstances as approved by the library board at
any regularly scheduled meeting.


Adopted: August 9, 2001
Revised: July 11, 2003
Revised: April 14, 2005








Public Works Committee
Monday, April 20, 2015 @ 6:00 PM
Hall of Fame Room @ City Hall – 381 E Main St


Members Present: Alderpersons Tom Majewski, Tom Selsor, Ron Christianson, Tim Swadley
and Mayor Olson


Absent & Excused:


Staff: Planning & Development Director Rodney Scheel, Street Superintendent Karl Manthe, and
Street Department Secretary Vickie Erdahl


Guests: Robert Paydon and Sarah Nelson


Call to Order:


1) Communications: ). 1) Arbor Day is Friday, April 24th and the 4th grade classes at the
schools would be receiving tree seedlings. 2) Reconstruction bids for E Washington Street /
Fifth Street and the South Alley are in and the pricing was good and has already been sent to
Finance for approval. Scheel noted that special assessments will be done in May on these
projects.


2) Activity Reports: (Manthe reported)


 With the curb lines exposed, street sweepers are out sweeping up all the litter and sand
that accumulates over the winter. Crews will be out daily sweeping all city streets as spring
sweeping is one of the heaviest times of the year for street sweeping.


 Crews also continued to trim/remove trees throughout the city this month. Once the
weather warms up and the parkrow dry up, crews will start stump removal.


 Crews have been busy patching and will continue patching for quite a while. The spring
freeze-thaw cycle we experience in the spring is tough on streets and is a major contributor
to pothole creation. Crew is getting good use out of the new piece of equipment that heats
the cold patch to make it more durable and tacky (although we have a few minor heating
issues to resolve). Spray patch unit will be out once emulsion is available from vendor.


 Crews and staff are preparing for the opening of the yardwaste drop off site on Thursday
April 2nd. Residents have already been purchasing yard waste permits at the Street
Department office.


 Fleet Maintenance Manager continues to monitor winter equipment for repairs and has
completed a good share of getting the spring & summer equipment ready for season (street
sweepers, parks equipment, etc.). Also have some new equipment purchases that will need
to be reviewed for proper operating and maintenance schedules.


 The Parks Department has starting getting ready for the season. Crews will soon be
turning water back on at shelter buildings along with placing picnic tables and trash barrels
out. First baseball game at Norse Park is scheduled for April 6th, so crews will be
addressing ball field maintenance soon.


 Other routine tasks completed during last month include; dumping trash barrels downtown,
cleaning fleet and garage, monitor water levels at Fourth Street Dam, garage safety
inspections (fire extinguishers, eye wash stations, exit lights, fall protection).


Old Business:


3) Update – Request from Homeowners to Vacate Alley behind 700 Block of Clyde Street
{between Harrison Street & Johnson Street}: This request originally came to Public Works
in September of 2014; was reviewed and approved by the committee and sent to the Common
Council. When Council reviewed the issue was tabled for further review by the Public Works







Committee. Manthe commented to the committee that there is no infrastructure in this area
and that Stoughton Utilities had no objections to vacating the alley.


Residents within a 300 foot distance of the alley were invited to attend this meeting to discuss
or ask questions on how vacating the alley would apply to them. The five residents requesting
the City to vacate the alley, once approved by the Common Council, will incur all costs which
include surveying for new property stakes and legal descriptions.


Majewski stated that he is not in favor of the City vacating property in case it would be needed
in the future and that major road construction is planned for this street in 2016.


Motion by Selsor, seconded by Swadley to recommend to the Common Council to
approve vacating the alley behind the 700 Block of Clyde Street {between Harrison
Street & Johnson Street}. Motion carried 3-1 (with Majewski voting no).


If approved by the Common Council the plan to vacate would be contingent upon the
residents providing written legal descriptions of their properties.


4) Update – Building Use Policy: Scheel stated that modifications are still in progress and that
there are multiple conflicts that still need to be discussed. Scheel feels the first use should be
the city government not for profit business and that the meetings should not be disruptive to
city employees. This issue will be discussed further at the May meeting.


5) Update – Ordinance Amendment Ord. 10-2 (c), (d) – Construction Standards: Selsor
along with Scheel has been working on this ordinance.


Selsor stated that this ordinance is related to sidewalks and street trees with regards to
improvements that are not always being done. With the revisions to the ordinance the
developer or property owner will now be required to complete the installation of sidewalks /
trees before a final occupancy permit is issued. If the job is not completed, a fee will be held by
the city to complete the work at a later date or when deemed appropriate.


After discussion the word “city” under (c) sidewalk installation needs to be changed to a
specific designee.


Motion by Selsor, seconded by Swadley to recommend to the Common Council to
approve the amendments to Chapter 10 – Building and Building Regulation to Require
Street Tree Installation after changes are made in (c) to change “city” to a specific
designee. Motion carried 5-0 (with the Mayor voting yes)


New Business:


6) Approve March 17, 2015 Meeting Minutes: Motion by Swadley seconded by
Christianson to approve minutes. Motion carried 4-0.


7) Municipal Stormwater Permit Annual Report: Scheel presented the annual stormwater
report to the committee. This report needs to be done on an annual basis and submitted to
the Department of Natural Resources in order for Stoughton to obtain their stormwater permit.


Motion by Christianson, seconded by Selsor to recommend to the Common Council to
accept the Stormwater Report as written. Motion carried 5-0 (with the Mayor voting yes)


8) Snow Removal Procedures Downtown: Manthe discussed the current procedure used to
clean up the downtown area after a snowfall event. Crews start at midnight and the snow is
pulled away from the curb where the business owners have pushed the snow out. It is then
put into trucks and hauled away.







Manthe stated that he does make contact with business owners prior to winter asking that they
follow the guidelines of shoveling the snow into the curb.


9) Future Agenda Items: Elect Chair / Vice-Chair, Bldg. Use Policy, Snow stock pile area


Moved by Selsor seconded by Swadley to adjourn meeting at 7:05 pm. Motion carried
4-0. Respectfully submitted by Vickie Erdahl, Admin. Asst. 4/22/15








Date: May 13, 2015


To: Public Works Committee


From: Karl D. Manthe – Street Superintendent


Subject: Elect Chair & Vice Chair


This agenda item is under new business #6; the Public Works Committee may want to take
action on this after the meeting is called to order to run the rest of the meeting.


Please let me know if you have any questions


CITY OF STOUGHTON


STREET DEPARTMENT
515 South Fourth Street, Stoughton, WI 53589
(608) 877-6303 Ext. 622
(608) 877-8387 Fax
www.cityofstoughton.com


KARL D. MANTHE
Street Superintendent
kmanthe@ci.stoughton.wi.us








Date: May 13, 2015


To: Public Works Committee


From: Karl D. Manthe – Street Superintendent


Subject: Set Meeting Date and Time for Public Works Meetings


The Public Works Committee has normally met on the third Tuesday of the month at 6:00 pm
in the Hall of Fame Room. Staff recommends keeping meetings on third Tuesday of the month
and move the starting time to 5:00 pm starting time.


Please let me know if you have any questions.


CITY OF STOUGHTON


STREET DEPARTMENT
515 South Fourth Street, Stoughton, WI 53589
(608) 877-6303 Ext. 622
(608) 877-8387 Fax
www.cityofstoughton.com


KARL D. MANTHE
Street Superintendent
kmanthe@ci.stoughton.wi.us





