
NOTICE

The City of Stoughton will hold a Meeting of the Housing Authority on Wednesday, May
22, 2019 at 2:30 p.m., Stoughton City Hall, Public Meeting Room, 207 S. Forrest
Street, Stoughton, WI 53589.

AGENDA:
1. Call to Order
2. Elect Chair
3. Elect Vice Chair
4. Elect Treasurer
5. Communications
6. Approval of the January 16, 2019 Housing Authority Minutes.
7. Update and discussion on the Greenspire Capital Needs Assessment – Will be

provided
8. Management Report and Financials – Will be provided
9. Update on MPR Program – Will be provided
10.Discussion and possible action on Housing Authority Bylaws.
11.Next meeting – TBD
12.Future Agenda Items.
13.Adjourn

FUTURE AGENDA ITEMS:
1. Discussion and possible action regarding scheduling Joint meeting with RDA and

Common Council
2. Discussion and possible action regarding Purpose of the Housing Authority
3. Discussion and possible action regarding Outlining Clear Rules and Vision
4. Discussion and possible action regarding research on Housing Authorities

SENT TO:
Jamin Friedl - Treasurer
Fred Hundt - Vice Chair
Cindy McGlynn - Chair
Sid Boersma
Dennis Pince

cc: Mayor (e-mail)
Leadership Team (via e-mail)
Council Members (via e-mail)
Sue Broihahn (BMC) (via e-mail)
Kathy Olson (BMC) (via e-mail)
City Attorney (via e-mail)



Judi Krebs (via e-mail)
Greenspire Apts. c/o Jim & Wendy Skoien, 924 Jackson St. (via e-mail)
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22, 2019 at 2:30 p.m., Stoughton City Hall, Public Meeting Room, 207 S. Forrest 
Street, Stoughton, WI 53589.  
 
 
AGENDA: 


1. Call to Order 
2. Elect Chair 
3. Elect Vice Chair 
4. Elect Treasurer 
5. Communications 
6. Approval of the January 16, 2019 Housing Authority Minutes. 
7. Update and discussion on the Greenspire Capital Needs Assessment – Will be 


provided 
8. Management Report and Financials – Will be provided 
9. Update on MPR Program – Will be provided  
10. Discussion and possible action on Housing Authority Bylaws.  
11. Next meeting – TBD 
12. Future Agenda Items. 
13. Adjourn 


 
FUTURE AGENDA ITEMS: 


1. Discussion and possible action regarding scheduling Joint meeting with RDA and 
Common Council 


2. Discussion and possible action regarding Purpose of the Housing Authority 
3. Discussion and possible action regarding Outlining Clear Rules and Vision 
4. Discussion and possible action regarding research on Housing Authorities 


 
 
SENT TO: 
Jamin Friedl - Treasurer 
Fred Hundt - Vice Chair 
Cindy McGlynn - Chair 
Sid Boersma 
Dennis Pince 
  
 
cc: Mayor (e-mail) 
Leadership Team (via e-mail) 
Council Members (via e-mail) 
Sue Broihahn (BMC) (via e-mail) 
Kathy Olson (BMC) (via e-mail) 
City Attorney (via e-mail) 







Judi Krebs (via e-mail) 
Greenspire Apts. c/o Jim & Wendy Skoien, 924 Jackson St. (via e-mail) 


 








NOTICE 
 


 
City of Stoughton Housing Authority Minutes 
January 16, 2019 at 3:00 p.m., City Hall 381 E. Main Street, Stoughton, WI  
 
 
Present: Fred Hundt, Senior Center Director McGlynn, Sid Boersma, Mayor Swadley, Finance 
Director Friedl 
 
Present: Cory Neeley, Kristina Dux 
 
Call to Order: The meeting was called to order at 3:00 p.m. by Fred Hundt 
 
Communications: 


Boersma briefly touched on the work being done by HATS on Pine Street and noted the 
progress made to date and the plan going forward. 
 
Mayor Swadley introduced Cory Neeley from WPPI. Neeley gave a brief background on 
his work with WPPI and how it can possibly apply to the Housing Authority and the 
HATS project. 
 
Mayor Swadley noted he is still looking for an additional member to join the Housing 
Authority. 
 


Approval of the January 16, 2019 Housing Authority Minutes 
Motion by Boersma to approve the January 16, 2019, second by Friedl. Motion passed 5 
to 0.  


 
Discussion and possible action with WPPI Representative Cory Neeley on energy 
projects, grants, programs, etc.  


See communications – No action taken 
 


Update and discussion on construction project(s) 
Dux provided an update related to the outstanding contract between the Housing 
Authority and the Architect for the 2019 improvements. 
 
Motion by Boersma to authorize work with the Architect on the design phase prior to the 
contract being finalized, second by Hundt. Motion passed 5 to 0. 
 


Discussion regarding final budget submitted to Rural Development  
Greenspire 3 budget passed with no issues. HUD proposed raising rent to $600 which is 
how Greenspire 1 & 2 were budgeted; however, HUD did not approve it due to the fact 
that Greenspire 1 & 2 has too much cash on hand in HUD’s opinion. The 2019 budget 
was approved with all proposed expenses; however, Greenspire 1 & 2 were not allowed 
to increase rental revenue. Overall impact on tenants is minimal. No action taken. 
 


Management Report and Financials and update on MPR Program 
Dux gave a brief summary of the management report and financials. No action taken.  







  
Discussion and possible action on Housing Authority Bylaws.  
Discussion and possible action regarding Purpose of the Housing Authority 
Discussion and possible action regarding Outlining Clear Rules and Vision 
Discussion and possible action regarding research on Housing Authorities 


These items will continue to be discussed during future meetings in the hopes a revised 
draft of bylaws will be available for review during the second quarter of 2019. 
 


Discussion and possible action regarding Creation of Community Development Authority 
Tabled until further notice. 
 


Next meeting: 
May 22, 2019 
 


Future Agenda Items 
 Housing Authority Bylaws 
 Management Report and MPR Program update 
 Discussion and possible action regarding scheduling Joint meeting with RDA and 


Common Council  
 


Motion by Boersma and second by Hundt to adjourn at 4:05 p.m. 
 
 








PROPOSED RESOLUTION NO, 2 


BE IT RESOLVED BY THE HOUSING AUTHORITY OF THE CITY OF 


STOUGHTON, WISCONSIN: 


That the following by.laws be and they are hereby adopted 


and approted as and for.the bylaws of the Housing Athority 


of the City of Stoughton, Wisoonsin: 


4()  BY-LAWS OF T HOUSING AUTHORITY 
0? TEE 


CITY OF STOUVT041  WISCONSIN 


ARTICIE I - THE AUTHORITY 


Seotion 1. Name of Authority. The name of the Authority 


shall be "Housing Authority of the City of Stoughton, Wisconsin". 


Section 2. Office of Authority. The offices of the 


Authority shall be at the City Hall in the City of Stoughton, State of 


Wisconsin, but the Authority may hold its meetings at such other 


place as it may designate by resolution. 


ARTICLE II . OFFICERS  


Section 1. Officers. The officers of the Authority shall be 


a Chairman, a Vice-Chairman and a Secretary (who shall be Execu- 


tive Director). 


Section 2. Chairman, The Chairman shall preside at all 


meetings of the Authority. Except as otherwise authorized by 


resolution of the Authority, the Chairman shall sign all con- 
' 


tracts, deeds and other instruments made by the Authority. At, 


each meeting the Chairman shall submit such recommendations and 







information as he may consider proper conct,fning the business, 


affairs and policies of the Authority. 


Section 3. Vice-Chairman.  The Vice-Chairman shall perform the 


duties of the Chairman in the absence or incapacity of the Chair-


man; and in case of the resignation or dcath of the Chairman, 


the Vice-Chairman shall perform such duties ar are imposed upon 


the Chairman until such time as the Luthority shall select a 


new Chairman. 


Section 4. Secretary.  The Secretary shall be the Executive 


Director of the Authority and, aa such, shall have general super. 


vision over the administration of its business and affairs, slob-


ject to the direction of the Authority. He shall be charged with 


the management of the housing projects of the Authority. 


The Secretary shall keep the records of the Authority, shall 


sot as Secretary of the meetings of the Authority and record all 


votes, and shall keep a record of the proceedings of the Authority 


in a journal of proceedings to be kept for such purpose, and shall 


perform all duties incident to his office. He shall keep in safe 


custody the seal of the Authority and shall have power to affix 


such seal to all contracts and instruments authorized to be exe-


cuted by the Authority. 


The Secretary shall act as Treasurer of the Authority. He 


shall have the care and custody of all funds of the Authority and 


shall deposit the same in the.name of the Authority in such bank 


or banks as the Authority may select. He shall sign all orders 


and checks for the payment of money and shall pay out and dis-


butes such moheys under the direction of the Authority. Except 


as otherwise authorized by resolution of the Authority, all emoh 







orders and ()heal_ 'shall be countersigned by he Chairman. He 


shall keep regular books of accounts showing receipts and ex-


penditures and shall render to the Authority, at each regular 


meeting (or oftener when requested), an account of hIs trans-


actions and also of the financial condition of the Authority. 


He shall give such bond for the faithful performance of his duties 


as the Authority may determine. 


The compensation of the Secretary shall be determined by 


the Authority, provided that a temporary appointee seleotad from 


among the commissioners of the Authority shall serve without 


compensation (other than the payment of necessary expenses). 


Section 6. Additional Duties. The officers of the Authority 


shall perform such other duties and functions as may from time to 


time be required by the Authority or the by-laws or rules and 


regulationm of the Authority. 


Section 24 6. Election or Appointment. The first Chairman 


as initially appointed and confirmed shall hold office for the 


period he is initially appointed and confirmed or until his succes-


sor is elected or qualified. Thereafter the Chairman shall be 


elected at the Annual meeting of the Authority from among the 


Commissioners of the Authority and shall hold office for one 


year or until his successor is elected and qualified. The Vine_ 


Chairman shall be eleoted at the annual meeting of the Authority 


from among the Commissioners of the Authority, and shall hold 


office for one year or until his successor is elected and quali-


fied. 


The Seoretary shall be appointed by the Authority, Any 


person appointed to fill the office of Secretary or any vacancy 


therein, shall have such term as the Authority fixne, bat no 







Commissioner of the Authority shall be eliu .ble to this office 


except as a temporary appointee. 


Section 7. Vacancies, ShOuld the offices of Chairman or 


Vice-Chairman beoome vacant, the Authority shall elect a successor 


from its membership at the next regular meeting, and such election 


shall be for the unexpired term of said office. When the office 


of Secretary becomes vacant, the Authority shall appoint a 


successor as aforesaid. 


Section 8. Additional Personnel. The Authority may from 


time to time employ such personnel as it deems necessy to exer-


cise its powers, duties and functions as prescribed by the Hous-


ing Authorities Lai of Wisconsin and all other laws of the State 


of Wisconsin applicable thereto. The selectio and compensation of 


such personnel (including the Secretary) shall be determined by 


the Authority subject to the laws of the State of Wisconsin. 


ARTICLE III - MEETINGS  


Section 1. Annual Meeting. The annual meeting of the 
,1(‘  


Authority shall be held on the 	 of 4----JA.Aity  of  Psek  


at 	 o'oloOk 	.M. at the regular meeting place of the 


Authority. In the event such date shall fall on api Sunday or 


a legal holiday, the annual meeting shall be held on the next 


succeeding secular day. 


Section 2. Reeler Meeting. Monthly meetings nhell be 


held without notice at the place, time and date fixed by resolu-


tion, or on the next succeeding secular day in the event of a 


legal holftlay. 


Section 3. Special Meetings. The Chairman of the Authority 


may, when he deems It expedient, and shall, upon written request 


of two members of. the Authority, call a special meeting of the 







Authority for ts, purpose of transacting a business designated 


in the call. The call for a special meeting may be delivered to 


each member of the Authority or may be mailed to the business or 


home address of each member of the Authority at least two days 


prior to the date of such ppeoial meeting. At such special meet-


ing no business shall be considered other than as designated in 


the call, but if all of the members of the Authority are present 


at a special meeting, any and all business may be transacted at 


such special meeting. 


Section 4. Quorum.  The powers of the Authority shall be 


vested in the Commissioners thereof in office from time to time. 


Three Commissioners shall constitute a quorum for the purpose 


of conducting its business and exercising its powers and for 


all other purposes, but a smaller number may adjourn from time 


to time until a quorum is obtained. When a quorum is in attend-


ance, action may be taken by the Authority upon a vote of a 


majority of the Commissioners present. 


Section 6. Order of Business. At the regular meetings of 


the Authority the following shall be the order of business: 
4 


1. Roll Call. 


2. Reading and approval of the minutes of the previous 
meeting. 


3. Bills and communications. 


4. Report of the Secretary. 


6. Reports of Committees. 


6. Unfinished business. 


7. New business. 


8. Adjournment. 


All resolutions shall be in writing and shall be copied in a 


-----PUX434-1-0-t-th•-pr-004-64-1-43g e—o-f—the—A-th-orit y.-- 







journal of the proceedings of the AnthoriN,.. 


Section 6. Manner of Voting.  The voting on all questions 


coming before the Authority shall be by roll call, and the yeas 


and nays shall be entered upon the rattntea of such meeting. 


ARTICLE IV - AMENDMENTS  


Amendments to_By-lawn.  The by-ls170 of the Authority shall 


be amended only with the approval of at least three of the mem-


bers of the Authority at a regular or special meeting. 







5 O 	 A RESOLUTION CONFIRMING APPOINTMENT OF 
COMMISSIONERS.OF THE HOUSING AUTHORITY 
OF THE CITY OF STOUGHTON 


BE IT RESOLVED, by the City Council of the City of Stoughton, Dane 


County, Wisconsin, that the action of the Mayor in appointing Messrs. Haskell 


Friedman, Nordeen Offerdahl, Adolph Olson, Rolfe fl. Hanson and Donald R. 


Keebaugh as Commissioners of the Housing Authority of said City is hereby 


approved and the appointment of each and every one of said Commissioners is 


hereby confirmed by this Council for the number of years respectively designated 


in the Certificate of Appointment of commissioners now on file in the office 


of the City Clerk of said City. 


Adopted on roll call at a special  meeting held December 22nd  


1970. 


Approved: 


ATTEST: 







A RESOLUTION DECLARING THE NEED 
FOR A HOUSING AUTHORITY TO FUNCTION 
IN THE CITY OF STOUGHTON, WISCONSIN 


BE IT RESOLVED, by the City Council of the City of Stoughton, 


Wisconsin: 


That the City Council of the City of Stoughton, Wisconsin, hereby 


determines, finds and declares, in pursuance of the "Housing Authorities Law" 


of the State of Wisconsin, that: 


1. There is a shortage of safe and sanitary dwelling accommo-
' dations in the City of Stoughton, Wisconsin, available to persons of low 


income at rentals they can afford; and 


2. There is a need for a Housing Authority to function in the 
City of Stoughton., cawcSt. 


3. The President of the Common Council and Mayor of the City of 
Stoughton, lAsconsin, be promptly notified by the City Clerk of the adoption 
of the resolution, by furnishing him with a certified copy thereof; and 


h. 	The Mayor be and he hereby is directed to file in the office 
of. City Clerk of the City of Stoughton, Wisconsin, the necessary certificate 
evidencing the appointment of the Commissioners and designation of the first 
Chairman of the Housing Authority, pursuant to Section 5 of the "Housing 
Authorities Law" of the State of Wisconsin. 


5. This resolution shall take effect and be in force immediately 
upon its adoption. 


Adopted on roll call at a regular meeting held December 8, 1970. 







Step I  


EXTRACTS OF THE MINUTE° OF A REGULAR MEETING OF PIE CITY COUNCIL OF THE CITY OF 
STCUGHTON, WISCONSIN, nil) , T THE CITY HALL IN SAID CITY OH THE 8th DAY OF DECEMSER, 
1970, AT 7:30 O'CLOCK, P. M. 


On the 8th day of December, 1970, the City Council of the City of Stoughton, 
Wisconsin, met in the Municipal Chambers in said City Hall in regular session. 


The meeting was called to order at 7:30 o'clock P. M. by Liniel H. Cooper 
the oresiding officer, and on the roll call the following members of the City Council 
were found to be present: 	Messrs. Helmstetter,"Zorton, Friedman, Ihried, Jacobson 


Hattinsly, Nelson, Offerdahl, ..chefelker, Thompson,;x•ic.,ht, Spangler. 


Absent: 


The following resolution was then introduced by Mr.  Haried  


who moved its adoption: 


RESOLUTION NO. 57-70R 


A RESOLUTION DECLARING THE NEED FOR A HOUSING AUTHORITY TO FUNCTION IN THE CITY 


OF STOUGHTON, WISCONSIN. 


BE IT RESCLVED, by the City Council of the City of Stoughton, Wisconsin: 


That the City Council of the City of Stoughton, Wisconsin, hereby deter-
mines, finds and declares, in pursuance of the "Housing Authorities Law" of the 
State of Wisconsin, that: 


1. There is a shortage of safe and sanitary dwelling accommodations 
in the City of Stoughton, :3isconsin, availpble to persons of low income at 
rentals they can afford; and 


2. There is need for a liousin Authority to function in the City of 
Stoughton. 


3. The President of the Conwon Council and Mayor of the City of 
Stoughton, lqisconsin, be promptly notified by the City Clerk of the adoption of 
the resolution, by furnishing him with a certified copy thereof; and 







4. The Mayor be and lie hereby is directed to file in the office 
of City Clerk of the City of Stoughton, Wisconsin, the necessary certificate 
evidencing the appointment of the Commissioners and designation of the first 
Chairman of the Housing Authority, pursuant to Section 5 oC the "Housinv; 
Authorities Law" of the State of Wisconsin. 


5. This resolution shall take effect and be in force immediately upon 
its adoption. 


The motion to adopt said resolution was seconded by Mr.  Friedman 
and upon roll call the following voted yes: 


Helmstetter, Forton, 1..riedman, 	 J:,cobson, Mattinly, Nelson, 


Offerdahl, Schefelker, Span;;ler, Thompson, WriL,ht. 


Thereupon the Mayor declared such resolution duly adopted and passed. 


The meeting was adjourned at 10:45 o'clock, P. M. 


/  
Mayor 


(Seal) 


ATTEST: 


City Clerk 


•C•r4. .- 







STEP II 


CEaTIFICATE 072' a1'0 ilIPX.HT OF 3:-.1F,ISSIONERS 
OF 


THE 11: 'USING ANTI ir.);;;J: 	01' T11);', 	T 	.;)1" F,T011(131T1 N, 
and DESI''H: TTC:1: 01' TiT 	r;HATMAN 


UHEREAS, the council of the City of Stourhton, Wisconsin, held a duly 


authorized special meeting on the  22nd  dav of December, 1970, and 


WHEREAS, at, said martin: the followin r resolution was passed and adopted: 


BE IT MSOLVED, by the City Council of the.  City of Stoughton, Dane 
County, 'asconsin, that the action of the Nayer in appointing Nessrs. 
Haskell Friedman, Nordeen C)frierdahl, Adolph ason, Rolfe H. HanSon and 
Donald R. Keebaugh as Commissioners of the Noosing Authority of said City 
is hereby approved and the apnointvent of each and every one of said 
Commissioners is hereby confirmed by this Council for the number of years 
respectively designated 	the Certificate of Appointment of commissioners 
now on file in the oUice of the City Clerk of said City. 


The motion to adopt said resolution was seconded by Aldermen Haried 
and upon roll call the following* voted Aye: 	Helmstetter 	 ) 


Forton 	 Friedman  	Haried 	  , 	 ) 	 ) 
Jacobson , MA 	


$ tingly 	Nelson 	   1 


Offerdahl 7 	Schefelker 	,  :Spangler 	 7 


Thompson 	, 	Wrijht 	• 
Hay: 	none 	) 	 


Thereupon the City Council declared said resolution duly adopted an passed. 


NOW, THII7ORE, pursuant to the provisions of Section 5 of the "llouadng 


Authorities Law" of the Stae of Ulsconsin, Statutes of 'Asconsill, Section 66.h0, 


and by virtue of my office as Mayor, I hereby appoint five (5) persons hereinafL.Ix 


named to serve as Commissioners of the flousity. Alahoriby of the ;1.1i of it,n1. -11:, 


Asconsin, am: to serve for the nunher of years appeaLinr aftor th it rulne7, 


	


respectively, from the  22nd  	day of December, 1970: 







Haskell Friedman, 


Nordcen Offcrdahl, 


Adolph Olson, 


Rolfe H. Hanson, 


Donald R. Keebaugh, 


One year. 


Two yea rs.  


Three Years. 


our years. 


Five years. 


I hereby designate Donald R. Keebaugh as the first Chairman of the 


Housing Authority of the City of Stoughton, Wisconsin, to serve in such capacity 


for the length of his initial term as Commissioner. 


IN WITNESS WHIMEOP, I have hereunto signed my name as :.inyor of the City 


of Stoughton, Wisconsin, and caused the official corporate seal of said City 3f 


Stoughton, to be attached hereto this 2and 	day of December, 1970. 


(sHAL) 


  


Atte3ii: 


( 	


-; 


TA 
-------rity  Clerk 


 







Stop III 


CITY COUNCIL RESOLUTION APPROVING APPOIMMENTS 


On the 22nd 	day of December, 1970, the City Council of the City 


of Stoughton, Wisconsin, met in the Council Chambers of the City Hall in said city 


in  special 	session. The meetinc ITaS called to order at 5:30 	o'clock P. N. 


by Mayor Liniel H. Cooper, and on 	 i.hc r:::11 call the following members 


of the City Council were found to he present: 


Helmstetter Forton 	 Fried:non 	 Haried 


  


Jacobson 	 Hattitv,ly 	 Nelson 	 Offerdahl  


Schefelker 7 	Spar;; 	 , ler 	 Thompson 	 Wright 


Absent: none 


 


 


The following resolution was introduced by Mr. 	Schefelker 	who 


moved its adoption: 


RMOLUTION NO. 58-70R 


A RESOLUTION CONFIRMING THE APPOINTMENTS 


OF THE MITMERS OF THE HOUSING AUTHORITY 


OF THE CITY OF STOUGHTON, WIS. 


BE IT RESOL7ED by the City Council of the City of Stoughton, Wisconsin: 


That the action of the Mayor of .the City of Stoughton, Wisconsin in 
appointing Messrs. Haskell Friect!an, Nordeen Offerdahl, Adolph Olson, Rolfe 
Al. Hanson and Donald R. Keebaugh as commissioners of the HPusing Authority 
of said city is hereby approved and the appOintment of each and every Dne of 
said commissioners is hereby c._)nfirmed by this Council for the number of 
years respectively designated in the Certificate of Appointment of Commissioners 
now on file in the office of the City Clc:rk of said city. 


The motion to adopt.said resolution was seconded by Mr. Haried 


and upon roll call the following voted Aye: 


 


Helmstetter 	 Forton 	 Friedman 	)  


Jacobson 	 ;:attingly 	 Nelson 	Offerdahl 	)  	)   	  


	


Schefelker .;pongler, 	 Thompson 	Wril;ht 	 ) 	 , 	 ,  


Flay: 	none 7 







Thereupon the City Council declared said resolution duly adopted and passed. 


ADJCU9111■1111T: Neetinif adjourned :it 	5:1t5 	o clock 	P. N. 


(SEAL) 


Attest: 








PROPOSED RESOLUTION NO. 2 


BE IT RESOLVED BY THE HOUSING AUTHORITY OF THE CITY OF STOUGHTON, WISCONSIN: 


That the following bylaws be and they are hereby adopted and approved as and for 


the bylaws of the Housing Authority of the City of Stoughton, Wisconsin: 


 


PROPSED 


BYLAWS OF THE HOUSING AUTHORITY 


OF THE 


CITY OF STOUGHTON, WISCONSIN 


ARTICIE I - THE AUTHORITY 


Section 1. Name of Authority. The name of the Authority shall be "Housing 
Authority of the City of Stoughton, Wisconsin". 


Section 2. Office of Authority. The offices of the Authority shall be at the City Hall 
in the City of Stoughton, State of Wisconsin, but the Authority may hold its meetings at such 
other place as it may designate by resolution. 


ARTICLE II - OFFICERS 


Section 1. Officers. The officers of the Authority shall be a Chairman, a Vice-
Chairman and a Treasurer (who shall be Executive Director). 


Section 2. Chairman, The Chairman shall preside at all meetings of the Authority. 
Except as otherwise authorized by resolution of the Authority, the Chairman shall sign all 
contracts, deeds and other instruments made by the Authority. At each meeting the Chairman 
shall submit such recommendations and information as he may consider proper 
concerning the business, affairs and policies of the Authority. 


Section 3. Vice-Chairman. The Vice-Chairman shall perform the duties of the Chairman in 
the absence or incapacity of the Chairman; and in case of the resignation or death of the Chairman, 
the Vice-Chairman shall perform such duties as are imposed upon the Chairman until such time as 
the Authority shall select a new Chairman. 


Section 4. Treasurer. The Treasurer shall be the Executive Director of the Authority and, as 
such, shall have general supervision over the administration of its business and affairs, subject to 
the direction of the Authority. He/she shall be charged with the management of the housing projects 
of the Authority. 


The Treasurer shall keep the records of the Authority, shall sot as Treasurer of the meetings of the 
Authority and record all votes, and shall keep a record of the proceedings of the Authority in a 
journal of proceedings to be kept for such purpose, and shall perform all duties incident to his/her 
office. He/she shall keep in safe custody the seal of the Authority and shall have power to affix such 
seal to all contracts and instruments authorized to be executed by the Authority. 


He/she shall have the care and custody of all funds of the Authority and shall deposit the same in 
the name of the Authority in such bank or banks as the Authority may select. He/she shall sign all 
orders and checks for the payment of money and shall pay out and disburse such moneys under 
the direction of the Authority. Except as otherwise authorized by resolution of the Authority, all 
such orders and checks shall be countersigned by the Chairman. He/she shall keep regular books 
of accounts showing receipts and expenditures and shall render to the Authority, at each regular  


Deleted: Secretary 


Deleted: Secretary


Deleted: Secretary 


Deleted: Secretary 


Deleted: Secretary 


Deleted: The Secretary shall act as Treasurer of 
the Authority. 







 


 


meeting (or more often when requested), an account of his/her transactions and also of the 
financial condition of the Authority. He/she shall give such bond for the faithful performance of his 
duties as the Authority may determine. 


The compensation of the Secretary shall be determined by the Authority, provided that a temporary 
appointee selected from among the commissioners of the Authority shall serve without 
compensation (other than the payment of necessary expenses). 


All record keeping, reporting, management, and other duties assigned to the Treasurer may be 
assigned to a third-party management company or its equivalent. In this instance, a City Staff 
member shall retain the title “Treasurer” for order and check signing purposes. 


Section 5. Additional Duties. The officers of the Authority shall perform such other duties and 
functions as may from time to time be required by the Authority or the bylaws or rules and regulation of 
the Authority. 


Section 6. Election or Appointment. The first Chairman as initially appointed and confirmed shall 
hold office for the period he/she is initially appointed and confirmed or until his/her successor is elected 
or qualified. Thereafter the Chairman shall be elected at the Annual meeting of the Authority from among 
the Commissioners of the Authority and shall hold office for one year or until his/her successor is elected 
and qualified. The Vice-Chairman shall be elected at the annual meeting of the Authority from among the 
Commissioners of the Authority, and shall hold office for one year or until his/her successor is elected 
and qualified. 


The Treasurer shall be appointed by the Authority. Any person appointed to fill the office of Treasurer or 
any vacancy therein, shall have such term as the Authority fixes, but no Commissioner of the Authority 
shall eligible to this office except as a temporary appointee. 


Section 7. Vacancies, Should the offices of Chairman or Vice-Chairman become vacant, the 
Authority shall elect a successor from its membership at the next regular meeting, and such election 
shall be for the unexpired term of said office. When the office of Treasurer becomes vacant, the 
Authority shall appoint a successor as aforesaid. 


Section 8. Additional Personnel. The Authority may from time to time employ such personnel as 
it deems necessary to exercise its powers, duties and functions as prescribed by the Housing 
Authorities Law of Wisconsin and all other laws of the State of Wisconsin applicable thereto. The 
selection and compensation of such personnel (including the Treasurer) shall be determined by the 
Authority subject to the laws of the State of Wisconsin. 


ARTICLE III - MEETINGS 


Section 1. Annual Meeting. The annual meeting of the Authority shall be held on the 
3rd Wednesday of March at 7:30 p.m. at the regular meeting place of the Authority. In the event 
such date shall fall on a Sunday or a legal holiday, the annual meeting shall be held on the 
next succeeding secular day.  


Section 2. Regular Meeting. Monthly meetings shall be held without notice at the 
place, time and date fixed by resolution, or on the next succeeding secular day in the event 
of a legal holiday. 


Section 3. Special Meetings. The Chairman of the Authority may, when he/she deems 
it expedient, and shall, upon written request of two members of the Authority, call a special 
meeting of the Authority for the purpose of transacting any business designated in the call. 
The call for a special meeting may be delivered to each member of the Authority or may be 
mailed to the business or home address of each member of the Authority at least two days 
prior to the date of such special meeting. At such special meeting no business shall be 
considered other than as designated in the call, but if all of the members of the Authority are 
present at a special meeting, any and all business may be transacted at such special meeting.  


 Section 4. Quorum. The powers of the Authority shall be vested in the Commissioners thereof 
in office from time to time. Three Commissioners shall constitute a quorum for the purpose of 
conducting its business and exercising its powers and for all other purposes, but a smaller number  
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may adjourn from time to time until a quorum is obtained. When a quorum is in attendance, action 
may be taken by the Authority upon a vote of a majority of the Commissioners present 


 Section 5. Order of Business. At the regular meetings of the Authority the following shall be the 
order of business: 


 


1. Roll Call. 


2. Reading and approval of the minutes of the previous meeting. 


3. Bills and communications. 


4. Report of the Treasurer.  


5. Reports of Committees. 


6. Unfinished business. 


7. New business. 


8. Adjournment. 


All resolutions shall be in writing and shall be copied in a journal of the proceedings of the Authority. 


 Section 6. Manner of Voting. The voting on all questions coming before the Authority shall be by 
roll call, and the yeas and nays shall be entered upon the minutes of such meeting.  


ARTICLE IV - AMENDMENTS 


Amendments to Bylaws. The bylaws of the Authority shall be amended only with the approval of 
at least three of the members of the Authority at a regular or special meeting.
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BYLAWS OF THE  


ANYTOWN HOUSING AUTHORITY 


REVISED FEBRUARY 18, 2002 


RESOLUTION #02-0218 


 


ARTICLE 1 – THE AUTHORITY 


 


Section 1.  Name of Authority.  The name of the Authority shall be the “City of Anytown 


Housing Authority”. 


Section 2.  Seal of Authority.  The Seal of the Authority shall be in the form of circle and 


shall bear the name of the Authority and the year of its organization. 


Section 3.  Office of Authority.  The offices of the Authority shall be at 800 Elm Drive in 


the City of Anytown, State of Wisconsin, but the Authority may hold its meetings at such 


other place or places as it may designate by resolution. 


 


ARTICLE II – OFFICERS 


Section 1.  Officers.  The officers of the Authority shall be a Chairperson, a Vice-


Chairperson, and a Secretary. 


Section 2.  Chairperson.  The Chairperson shall preside at all meetings of the 


Authority.  Except as otherwise authorized by resolution of the Authority or as otherwise 


provided in these Bylaws, the Chairperson shall sign all contracts, deeds, and other 


instruments made by the Authority.  At each meeting, the Chairperson shall submit such 


recommendations and information as he/she may consider proper concerning the 


business, affairs, and policies of the Authority. 


Section 3.  Vice-Chairperson.  The Vice-Chairperson shall perform the duties of 


the Chairperson in the absence or incapacity of the Chairperson; and in case of the 


resignation or death of the Chairperson, the Vice-Chairperson shall perform such duties 


as are imposed on the Chairperson, until such time as the Authority shall select a new 


Chairperson. 


Section 4.  Secretary/Treasurer.  The Secretary/Treasurer shall perform the duties 


of a Secretary/Treasurer for the Authority as provided for in these Bylaws. 


Section 5.  Executive Director.  The Authority may employ an Executive Director 


who shall have general supervision over the administration of its business and affairs, 


subject to the discretion of the Authority.  He/she shall be charge with the management of 


the housing projects of the Authority. 
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As Assistant to the Secretary/Treasurer, the Executive Director in his/her own 


name and title shall keep the records of the Authority, shall act as Secretary of the 


meetings of the Authority and record all votes, and shall keep a record of the proceedings 


of the Authority in a journal of proceedings to be kept for such purpose, and shall 


perform all duties incident to his/her office.  He/she shall keep in safe custody the seal of 


the Authority and shall have power to affix such seal to all contracts and instruments 


authorized to be executed by the Authority. 


 He/she shall have the care and custody of all funds of the Authority and 


shall deposit the same in the name of the Authority in such bank or banks as the 


Authority may select.  The transfer or withdrawal of funds by the Authority in and from 


its bank accounts, whether by check or otherwise, shall be signed by the Executive 


Director, and countersigned by the Secretary/Treasurer, or, in either party’s absence or 


incapacity, by the Chairperson.  He/she shall keep regular books of accounts showing 


receipts and expenditures and shall render to the Authority, at each regular meeting (or 


more often if requested), an account of his/her transactions and also of the financial 


condition of the Authority.  He/she shall give such bond for the faithful performance of 


his/her duties as the Authority may determine.  Further, all check signers shall be covered 


by bond.  If the Anytown Housing Authority Chairperson and Vice-Chairperson or 


Secretary/Treasurer are not available, then the Executive Director is authorized to sign all 


EHA contracts and other official documents requiring immediate action. 


 The Board of Commissioners shall determine the compensation of the 


Executive Director.  


Section 6.  Additional Duties. The officers of the Authority shall perform such 


other duties and functions as may from time to time be required by the Authority or the 


bylaws or rules and regulations of the Authority. 


Section 7.  Election or Appointment.  The Chairperson, Vice-Chairperson, and 


Secretary/Treasurer shall be elected at the annual meeting of the Authority from among 


the Commissioners of the Authority, and shall hold office for one year or until their 


successors are elected and qualified. 


 The Board of Commissioners shall appoint the Executive Director.  Any 


person appointed to fill the office of Executive Director, or any vacancy therein, shall 


have such term as the Authority fixes, but no Commissioner of the Authority shall be 


eligible to this office. 


Section 8.  Vacancies.  Should the office of Chairperson, Vice-Chairperson or 


Secretary/Treasurer become vacant, the Mayor of the City of Anytown shall appoint a 


successor and such appointee shall serve for the remainder of the term of said office.  


When the office of Executive Director becomes vacant, the Board of Commissioners of 


the Authority shall appoint a successor, as aforesaid. 


Section 9.  Additional Personnel.  The Authority may from time to time employ 


such personnel, as it deems necessary to exercise its powers, duties and functions as 


prescribed by Laws of Wisconsin (Statutes ~66.40 to 66.404).  The selection (other than 


the Executive Director) and compensation (other than the Executive Director) of such 


personnel shall be determined by the Executive Director and/or the Board of 


Commissioners subject to the laws of the State of Wisconsin. 
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ARTICLE III – MEETINGS 


Section 1.  Annual Meeting.  The annual meeting of the Authority shall be held at 


9:00 AM on the same day as the regular meeting for May at the regular meeting place of 


the Authority.  In the event that such date shall fall on a legal holiday whereby the 


meeting is not held, the annual meeting shall be held on the next succeeding Monday. 


Section 2.  Regular Meeting.  Monthly meetings shall be held with notice under 


the “Open Meeting Laws” of the State of Wisconsin Statutes~19.81 to 19.85), at the 


regular meeting place of the Authority, currently at 800 Elm Drive, Anytown, Wisconsin 


in the Rec Room of Building #1 on the Third Monday of each month, at 9:00 o’clock 


A.M. unless same shall be a legal holiday whereby the meeting is not held or the meeting 


is rescheduled with proper notice, in which event said meeting shall be held on the 


following Monday succeeding the regularly scheduled meeting. 


Section 3.  Special Meeting.  The Chairperson, the Executive Director or two 


members of the Authority for the purpose of transacting any business designated in the 


call may call special meetings of the Authority.  The call for a special meeting may be 


delivered at any time prior to the time of the proposed meeting to each member of the 


Authority or may be mailed to the business or home address of each member of the 


Authority at least two (2) days prior to the date of such special meeting.  Such two (2) 


day notice minimum shall not apply, however, when the call for such a special meeting 


pertains to EHA litigation matters.  At such special meeting, no business shall be 


considered other than as designated in the call, but if all of the members of the Authority 


are present at a special meeting, any and all business may be transacted at such special 


meeting. 


Section 4.  Quorum.  The powers of the Authority shall be vested in the 


Commissioners thereof in office from time to time.  Three Commissioners shall 


constitute a quorum for the purpose of conducting its business and exercising its powers 


and for all other purposes, but a small number may adjourn from time to time until a 


quorum is obtained.  When a quorum is in attendance, action may be taken by the 


Authority upon a vote of a majority of the Commissioners present. 


Section 5.  Order of Business.  At the regular meetings of the Authority the 


following shall be the order of business: 


 


1. Roll Call 


2. Consent Agenda 


3. Discussion Items  


4. Old Business  


5. New Business 


6. Information Items 


7. Adjournment 


All resolutions shall be in writing and shall be copied in the journal of the 


proceedings of the Authority. 


Section 6.  Manner of Voting.  The voting on all questions coming before 


the Authority shall be by roll call, and the ayes and nays shall be entered 


upon the minutes of such meeting. 
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Section 7.  Commissioners Compensation.  There is no compensation for 


the position of Commissioner (unless directed by the Common Council of 


the City of Anytown). Each Commissioner shall be entitled to receive 


necessary expenses, including traveling expenses, incurred in performance 


of duties. 


 


ARTICLE IV – AMENDMENTS 


Amendments to Bylaws.   The bylaws of the Authority shall be amended 


only with the approval of at least three of the members of the Authority at 


a regular or a special meeting. 
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