
 

OFFICIAL NOTICE AND AGENDA (Amended) 
Notice is hereby given that the Parks and Recreation Committee of the City of 

Stoughton, Wisconsin will hold a regular or special meeting as indicated on the date, 

time and location given below. 

 

Meeting of the: 
Date /Time: 
Location: 

Members: 

 

CC: 

PARKS AND RECREATION COMMITTEE OF THE CITY OF STOUGHTON 

Wednesday, July 22,  2015 @ 4:30 PM  
Ed Overland Room (381 E. Main St., Stoughton WI 53589)  
Regina Hirsch, Sonny Swangstu, Tom Selsor, Paul Lawrence, Donna Olson 
 
Attorney Matt Dregne, Department Heads, Stoughton Newspapers,  
Debbie Blaney, John Halverson, Sarah Monette, John Lewis, 
oregonobserver@wcinet.com, Council Members 
 

* Note-For security reasons, the front doors of the City Hall building (including the elevator 

door) will be locked after 4:30 p.m.  If you need to enter City Hall after that time, please use the 

entrance on the east side of City Hall (the planning department door).  If you are physically 

challenged and are in need of the elevator or other assistance, please call 873-6677 prior to 4:30 

p.m. 

Item #   CALL TO ORDER 

1   Call to Order    

2   Approval of Minutes from June 24, 2015 

3   Communications 

 

Item #   OLD BUSINESS 

4   Projects Update 

    Division St. Park Riverbank Stabilization 

    Amundson Trail 

Troll Beach  

5   Large Park 

6   Policies 

      

Item #   NEW BUSINESS  

7   Sport Group Field Use  

 

8   Trail Segment Naming 

 

9   Future Agenda Items 

 

Item #   ADJOURNMENT  

 

 

mailto:oregonobserver@wcinet.com
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PARKS AND RECREATION COMMITTEE MEETING MINUTES
Wewdnesday June 24, 2015
4:30 PM
Ed Overland Room


Present: Alderpersons: Tom Selsor, Sonny Swangstu, Regina Hirsch, and Parks and Recreation
Director Tom Lynch
Guests: John Halverson, Donna Olson, John Lewis


1. Call to Order
By Lynch at 4:30 PM


2. Election of Chair
Swangstu elected Chair by 4-0 vote


3. Election of Vice Chair
Selsor elected Vice Chair by 4-0 vote


4. Approval of April 21, 2015 Minutes
The approval of the April 21 minutes will take place at the next meeting.


5. Communications
Lynch talked about the successful “Ladies Night Out” fundraiser conducted by the Youth Center
and Christ Lutheran Church (raised over $5000).


Old Business


6. Projects Update
Division St. Park Riverbank Restoration- After failing to secure a grant for the restoration, we will
move forward with options to complete the restoration with the $51,000 in hand.


Sponsorship Program- We are pleased with the first year program designed to increase
recreation revenue and involve the community in our activities. We still want to generate more
revenue to meet our goal.


Amundson Trail- We will be applying for a Dane County Grant and seeking help for the remaining
estimated $50,000 trail work.


Troll Beach- The new supervisor, accounting system and slides are working great. We need
better weather to exceed last years’ record attendance and revenues.


New Business


7. Future Projects and Policies Conversation
Lynch gave an overview of future projects and provided copies of the three policies governing
park rentals. This conversation was cut short due to time and will be continued in future meetings.


8. Future Agenda Items
Project Updates
Policies Discussion


9. Adjournment
Motion made by Swangstu, seconded by Hirsch to adjourn at 6:00. Motion passed 2-0.








 


 


 


 


The PARC & Ride Bicycle Grant Program is a new 
grant program—built on the success of the Partners 
for Conservation and Recreation (PARC) grant 
program—that provides matching funds for 
expanding bike trail connectivity throughout Dane 
County. The 2015 Dane County Budget includes up 
to $750,000 for eligible projects. 
 
Who may apply? 
The applicant must be a Dane County municipality 
with the capacity to plan, implement, and maintain 
the project.   
The municipality must be authorized to submit a 
grant application and approve the project by resolution that allows Dane County to exercise its 
municipal park powers. 
  
What projects are eligible? 
Grants will be awarded for capital projects that expand bike trail interconnectivity, create destination-
oriented regional bike trails, and improve bike safety.  Proposed bike trail projects must be identified 
in either of the plans below: 


• Dane County Parks and Open Space Plan 
https://www.countyofdane.com/lwrd/parks/planning.aspx#open_space_plans 


 
• Bike Dane Initiative 


http://pdf.countyofdane.com/lwrd/parks/BikeDane_ExecutiveSummary.pdf 
 
Eligible projects include the development of off-road bicycle/pedestrian trails with associated 
amenities and support facilities, such as trailheads/parking areas, signage, and safety facilities.  
Bicycle trail amenities or support facilities as stand alone projects without a trail component are not 
eligible.  Trail projects must adhere to the Dane County Parks regional multi-use trail standards for 
limestone and paved trails.  Projects must also incorporate way-finding signage that follows the 
guidelines in the Dane County Bicycle Way-Finding Plan that is expected to be completed later this 
year. 
 
Bike trail projects must be on public lands, easements, or leased property that guarantee public 
access.  All land holdings necessary for public trail purposes must be secured prior to applying for 
grant funding.  Trail easements, if necessary, must be a minimum of 20 feet wide to accommodate 
future trail upgrades or increased recreational use and to minimize conflicts with adjacent non-
recreational land uses.  A trail corridor width of 50 feet or greater is desirable. 
  
What projects are not eligible? 
Grants will not be awarded for the following projects: 


• Brochures or printed materials* 
• Projects on private lands (unless an easement or lease exists that guarantees public 


access) 
• Purchase of equipment or hand tools* 
• Single plans or studies  


Dane County PARC & Ride Bike Trail Grant Program 


 







• Are for private use or benefit 
• Acquisition of land or easements** 
• Maintain, repair or minimally upgrade an existing bike trail facility* 


Please note that other projects may be deemed ineligible. 
 
How much funding is available? 
The 2015 Dane County Budget includes up to $750,000 for eligible projects.  The standard grant 
amount will be up to 50% of the project costs, not to exceed $250,000.  Grants may be awarded for 
less than the amount requested by the applicant.  All grants must be matched with cash contributions.   
 
Eligible Expenses and Match  
Eligible expenses for projects include design, engineering, and construction costs.  Grants may not 
be used for project staff salaries and labor.   
Acceptable match includes sponsor financial contributions, state or federal grants, private donations, 
or other cash contributions.  In-kind services will not be accepted as match, such as donated labor 
(i.e. salary and fringe benefits), materials or supplies.  
 
Application Deadline 
A brief preliminary grant proposal is due by Friday, July 31st, 2015.   The proposal should be a 
maximum of two pages long describing the project scope, location, timeline and estimated budget.  A 
concept site plan for the project should be submitted with the proposal.  Applicants with qualifying 
projects will be invited to submit full grant applications by September 30th, 2015.  It’s anticipated that 
grant awards will be approved by the end of the year.   
 
Evaluation Criteria 


Applications will be evaluated with special consideration given to the factors below: 


• Anticipated bicycle use 


• Provides a new linkage to a Dane County Parks property, other bikeway routes or paths, or 


to a neighborhood or community 


• Identified in multiple plans—in addition to the Dane County POSP or Bike Dane Initiative— 


such as a local comprehensive plan and the Madison Metropolitan Area and Dane County 


Bicycle Transportation Plan 


• Located along a river or lakeshore 


• Complements area development activities 


• Budget and secured financial resources 


• Clarity of project  


• Completeness of application request 
 
Grant Payments and Requirements 
Grants will be paid on a reimbursement basis. Grant payments for design and engineering expenses 


may be dispersed for up to 80% of the County’s share with the remaining 20% dispersed after the 


project is fully constructed and completed as proposed.   


 


Grants will expire in 4 years and may not be extended or adjusted if the project timeline or budget 


changes.  Grant recipients must submit project plans and specifications to Dane County for review 


and approval prior to project commencement.  Grant recipients must give recognition to Dane 


County’s contribution to the project on any signage, press coverage or by other means as 


appropriate.  At a minimum, a sign must be posted at the project site that includes the Dane County 


Parks logo and the following text: “Funded in part by the Dane County PARC & Ride Bicycle Grant 







Program.”  These requirements and others as appropriate will be outlined in a grant contract between 


the grant recipient and the County.   


 
Project Delivery 
Grant applicants must provide a project delivery plan that outlines who will be performing project 
management activities such as construction management and oversight duties.  Grant applicants who 
do not have a project manager or in-house design/engineering staff must retain a professional 
consultant with a minimum of 5 years applicable experience to perform project management services.  
Dane County Parks staff will not provide these services. 
 
Project Maintenance  
Projects funded through the program must be open to and maintained for public use.  Grant 
applicants must provide a maintenance plan that outlines how the project will be maintained, who will 
maintain it, and what financial resources are available for maintaining the project.  Grant recipients 
will be responsible for operating and maintaining the trail, unless a separate agreement such as a 
Memorandum of Understanding assigns those responsibilities to another party. 
 
Application Instructions 
Email a cover letter, preliminary grant proposal and concept site plan to Sara Kwitek at 
Kwitek@countyofdane.com.  Following preliminary submissions, grant applicants will likely be invited 
to meet with Dane County Parks staff to discuss their projects. 
 
Questions? 
Contact Sara Kwitek, Acquisition and Planning Specialist, at 224-3611 or Kwitek@countyofdane.com. 
Dane County Land & Water Resources Department 
5201 Fen Oak Drive, Rm. 208 
Madison, WI 53718 
Fax: 608-224-3774 
 








Back to Summary


Project Name: Department: Parks and Recreation
Proposed By: Project Year: ??


Project Cost: $480,000
Photo/Map Attachment: Project Description:


Project Justification / Impact if Project is Delayed or Cancelled


Project Funding and Total Cost: Itemized Costs


Parks $480,000.00


$480,000.00
Source of Estimate
(i.e, quote, staff estimate, etc)


Total Cost $480,000.00 Total Cost


Notes


Current land price from a recent City purchase


Other - Specify: Buildings/Remodel
Equipment


Equipment/Vehicle Replacement Engineering
Grants Other


Special Assessments Sidewalk
Building Maintenance Stormwater


Debt $480,000.00 Streets
Levy/Outlay Curb & Gutter


Large Park Purchase
Tom Lynch


Strategic Goal Objective # IVB1 Improve our Parks and Open Space Ammenities


This is a placeholder for purchasing 12 acres of flat open space parkland for a
sports complex at an estimated $40,000 an acre.


Through conversations at Council and in Park and Recreation, and based on the
needs expressed by the sport groups, the City should pursue a large park to
expand our ability to provide for our users as well as attract people to Stoughton
with tournaments. As we actively pursue options to meet this need, we are
requesting funding to help make this possible should the opportunity present
itself.
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SPECIAL EVENT IN MANDT PARK
City of Stoughton Parks and Recreation


Event Information


Name of Event ___________________________________________________________________


Charitable Event? �No�Yes, Proceeds donated to__________________________________


Event Category�Run/Walk �Athletic Tournament �Concert �Festival �Other ___________
Date of Event ____________________
Rain Date _______________________


Have you held an event at Mandt Park before? �No �Yes
Expected Attendance ________________


Alcohol Sales �No�Yes


Food/Beverage Sales �No �Yes


Amplification �No �Yes


Dumpster Needed �No �Yes


Electric/Water Usage �No �Yes


Shelter Needed �No �Yes


Mandt Center Needed �No �Yes


Mandt Center Restrooms �No �Yes


Grandstand �No �Yes


Digging Needed (fence stakes, tents etc.) �No�Yes


Time of Event
Set-up ____________________
Event Starts ________________
Event Ends ________________
Take-down _________________


Does this require time in the park the day before your event? �No�Yes


Event Organizer Information


Name of Group ___________________________________________________


Group Contact Name ___________________________________________________________


Address _____________________________________________________________________


City/State/Zip _________________________________________________________________


Work Phone ___________________ Home Phone ________________ Cell Phone ______________


Fax _________________________________ E-mail _____________________________________


Version
10-17-06
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Is Host Organization a 501(c)-3? �No �Yes, #ES - ________________________________


Special Event Fees


Special Event Fees Non Profit Fees Non Profit For Profit
Resident Non-resident


Programmed Event Scheduling Fee: $100 $150 $200
Nonresident Surcharge None $40 $40
Dumpster Fee (Event organizer fills dumpster) $200 $200 $200
Cleanup Dep. - (Refundable) (>250 attendees) $250 $250 $250
Cleanup Dep. - (Refundable) (250-499) $500 $500 $500
Cleanup Dep. - (Refundable) (500-999) $750 $750 $750
Cleanup Dep. - (Refundable) (1000+) $1,000 $1000 $1000
Labor Charge/per hour $50 per hour same same
Damage or loss of property Fees to be calculated same same


Permit Fees
Food Regulation (p. 10) $15 $15 $15
Soda, Water, Beverage (p. 10) $10 $10 $10
Temporary Class “B” Picnic Beer/Wine License $10 $10 $10
Beer Selling Charge (up to 1000) No Charge $50 $100
Beer Selling Charge (1001 and more) No Charge $100 $200


Facility Fees
Grandstand or Grounds (Jr. Fair Exempt) No Charge $400+10%gate $550+10%gate
Ball Field Lights $25/hour same same
Electric Charges Use + $50 Meter Fee same same
Water Charges Use + $50 Meter Fee same same
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GENERAL INFORMATION


All Special Events held in Stoughton Parks require the approval of the Stoughton Parks and
Recreation Department. Special Events are defined as events that include selling alcohol, vending,
a run/walk component, fireworks, and/or the attendance is expected to exceed 200 people. Please
include a one page description of the event with this application. The packet and description will be
reviewed by the Stoughton Parks and Recreation Director and any applicable city committees. We
recommend submitting your application a minimum of 45-60 days in advance to assure time for
review and approval of your event. Also, keep in mind that you must have approval to use the park
before you can begin marketing your event.


As the Event Organizer, it is your responsibility to research appropriate dates for your event. The
Stoughton Recreation Department encourages you to check the event schedules of the large
annual events to check for scheduling conflicts. See www.stoughtonwi.com/ (Community Calendar)
for scheduled community events. We also recommend checking the Packer and Badger schedules
and Stoughton School events calendar.


Special Event Fees
Attached on page 2 of this document are the current fees associated with special events in the
Stoughton Parks. These fees include park rental, equipment rental, deposits, and late fees. (Other
permit fees may apply.) All special events, for-profit and non-profit alike, are required to pay the
fees associated with putting on a special event.


o No individual, group, or organization shall be granted permission to hold an event in a park if
there is any unpaid balance from a previous event.


o Cancellation of any event, for any reason, shall result in charges for actual services, labor
and materials provided as well as 20% of the scheduling fee.


o The fees are included in the packet to assist with your budget planning. City Staff will
determine the fees for your particular event.


Park Hours
All Stoughton Parks close at 10 p.m. The park hours are established and regulated in accordance
with the City of Stoughton Code of Ordinances. What this means for your special event is that all of
the clean up of the event must be completed by 10 p.m.


Requests for extended hours will require administrative review and must be submitted no later than
30 days prior to the reservation date.


Parking, Security, Medical Needs, and Accessibility
As an Event Organizer, you are required to provide a safe and secure environment for your event.
This is accomplished through sound planning. We require all special events to have a plan, which
covers parking, security, medical needs and handicapped accessibility. The plan description should
include, but is not limited to the hiring of private security companies and licensed professional
emergency medical services, crowd control, venue safety, communication plan in case of an
emergency, site and route descriptions, etc. The plan may be subject to review by City of Stoughton
Police and Fire Departments who may make additional recommendations.
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As the event organizer, you are responsible for informing all participants, volunteers, attendees, and
vendors of the parking and other regulations. Parking at events will not impede access to facilities
for emergencies.


Remember to structure activities to ensure that they are barrier-free and offer equal opportunities
for accessibility by persons who are disabled. When using the grandstand or other facilities,
remember to keep aisles and exits open and observe capacity limits.


Event Set-up and Takedown
As the Event Organizer it is your responsibility to make proper arrangements for set-up and clean
up of your event. This includes making proper reservations of the park and park shelter, and
sufficient event staff and volunteers to set up, clean up and safeguard the park and the park
property during your event. The Event Organizer is responsible for trash removal. Dumpster rental
information appears on page 8 of this packet. Some events will be required to pay a damage
deposit. It is also your responsibility as the Event Organizer to reserve the appropriate park shelter.
Submission of this Special Events packet or holding the event during the previous year does not
guarantee your event the use of the park.


Permits
The Event Organizer is responsible for obtaining all permits that the City of Stoughton requires for
special events. You must include all pertinent information before staff will review this application.
Permits, applications and regulations are attached to this packet.


Other City/County/State Requirements
As the Event Organizer, it is your responsibility to contact the following departments or sections
concerning specific requirements of your event. Not all of these will be pertinent to your event.


o Diggers Hotline (800-242-8511) must be contacted, whenever erecting a tent or structure on
parkland involves any excavation.


o Dane County Public Health for temporary restaurant guidelines and inspection requirements
if serving food. (242-6511)
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Conditions and Operations for a Beer
Garden/Sales in a City Park


The Event Organizer must obtain:
1. Temporary Class “B” (picnic) Beer/Wine License (application available in the City Clerk’s Office)


2. Abide by all of the following regulations.


Each sponsoring organization shall have its beer garden area specifically delineated by a fence for selling,
serving and consumption of beer. The fence shall completely enclose the area except for space for ingress
and egress. A paid security staff person will check the identification of all persons entering the beer garden
area.


The enclosing fence shall be two four-foot-high fences placed at least seventy-two (72) inches apart. The
fence shall be snow fencing or an equally impenetrable material.


One or more paid security guards shall be on duty at all times during the operation of the area to prevent
entry of minors or intoxicated people into the area and to prevent beer from being carried out or passed out of
the area. The Police Department is authorized to require additional security based on past experience or
special concerns about the event.


Limit the sale of beer and wine coolers to two per customer, at one time. Beer vendors must stop serving
one half hour before the end of the event. Vendors must stop sale of “beer tickets”, one hour before the end of
the event.


Toilet Facilities: At least one portable toilet for men, one for women, and one handicapped-accessible unit
shall be provided at each location.


No Glass Containers allowed in the park


Have only one exit/entrance to the serving area.


Each organization shall provide a reasonable number of signs indicating that drinking alcoholic beverages
is prohibited on city streets and public ways, and that City Ordinances prohibit carrying out open containers
containing alcohol from designated areas.


No person under the age of twenty-one shall be in the area where alcohol is served.


At least one City of Stoughton licensed bartender shall be present at each outdoor area during all times of
operation. Temporary operator’s (bartender) application’s are available from the City Clerk’s office.
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INFORMATION FOR THOSE SEEKING A
TEMPORARY CLASS “B” FERMENTED MALT BEVERAGE OR


TEMPORARY “CLASS B” WINE LICENSE


Eligibility:
A temporary Class “B” (picnic) beer license and a temporary “Class B” (picnic) wine license may be issued
only to “bona fide” clubs, fair associations or agricultural societies, churches, lodges or societies that have
been in existence for at least six months and to veterans’ organizations. ss125.26(6) and 125.51(10)


The dictionary defines “bona fide” as authentic, genuine, done or made in good faith, without deception or
fraud. “Club” is defined as a group of people organized for a common purpose, especially a group that meets
regularly.


If a municipal official has a question about whether an application qualifies as bona fide and has been in
existence for at least six months, the official should request the following written documentation:
 Confirmation that the organization has been in existence for at least six months prior to the date of


application.
 A list of the officers.
 A copy of the bylaws or purpose for organization.
 Information about the holding of regular meetings.


An individual, partnership, or business corporation is not eligible for a picnic license.


Allowable sales or service:
The temporary Class “B” beer license authorizes the sale or service of fermented malt beverages (e.g. beer
and wine coolers with a fermented malt base). The temporary “Class B” wine license authorizes the sale or
service of wine. A licensee must hold both licenses to sell beer and wine at the same event.


Limitation on the number of picnic licenses which may be issued to the same organization:
There is no limit on the number of temporary Class “B” beer licenses that may be issued to an eligible
organization in a calendar year. However, not more than two temporary “Class B” wine licenses may be
issued to an eligible organization in any 12-month period. ss125.51(10)


Fee:
The fee for a temporary Class “B” beer license and/or “Class B” wine license is $10.


Additional requirements:
The premise and all those serving alcohol must be under the immediate supervision of at least one person
who has an operator’s license. Temporary Operator’s licenses are available from the Clerk’s Office. These
are available only to those employed by or donating their services to nonprofit corporations. A person is
limited to only one such license in a year and the license is valid for any period from one to 14 days. The fee
is $10.


Review Process:
After the completed application is filed with the City Clerk’s office, the Chief of Police will review, run record
checks and make a recommendation to approve or deny. The application will then be reviewed by the Public
Safety Committee at their next meeting and be forwarded to Council for a final decision to approve or deny.
The Public Safety Committee meets only once per month and Council meets 2 weeks after that meeting, so
the approval process can take 6 or 7 weeks. Please keep this in mind when planning your event.
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Certificate of Insurance
Please note that the City of Stoughton requires a “Certificate of Insurance” from you or your parent
organization’s insurance company. The Event Organizer shall submit a general liability insurance policy
certificate in the amount of $1,000,000 naming the City of Stoughton as an additional insured party. The City
of Stoughton Recreation Department must receive this certificate 30 days prior to the event date. This official
certificate may be mailed or faxed.


�Yes, Event Organizer will be submitting Certificate of Insurance


Parking Plan
As an event organizer, it is important that you plan for safe arrival, departure and parking of the event
attendees, participants and vendors. The Parks staff does monitor and ticket illegally parked vehicles at the
events. As the event organizer, you are responsible for informing all participants, volunteers, attendees, and
vendors of the parking regulations. If your parking plan includes using neighborhood streets or neighboring
businesses, churches, etc, you will need to include the approval of such agreements in this parking plan. See
the Parks and Recreation Department for Mandt Park parking plan.
__________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Security and Medical Plan
As an event organizer, you are required to provide a safe and secure environment for your event. This is
accomplished through sound planning. If your event will have over 200 attendees, you must submit a security
and medical plan for your event. This description should include, but is not limited to the hiring of private
security companies and licensed professional emergency medical services, crowd control, venue safety,
communication plan in case of an emergency, etc.


__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________


Site & Route Plan
To ensure proper review of your event, please attach a site and route plan (if applicable).


Site and route plans should include, but are not limited to, the following information: location of tents, stages,
fencing, vendors, portable toilets, beer gardens, dumpsters, placement of vehicles, exit location for outdoor
events that are fenced, clear signage, accessible paths for wheelchairs as well as ample disabled parking and
any other related event components not listed above.


Your site plan will also include the areas within the requested park you will need for the event: including the
parking lot, shelter, band shell, grandstand and any other specific park features.


If your event includes a run/walk component you will need to contact the Stoughton Police Department for
route approval.


Electrical Usage
Any event needing electrical will meet with the Parks Maintenance Supervisor (873-6746) to go over the
needs and capabilities of the park. This should be done before signing this agreement.
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Calendar of Events
The Stoughton Chamber of Commerce maintains a calendar of upcoming special events in the City of
Stoughton at www.stoughtonwi.com. Check for competing activities before choosing your date. If approved,
your event will be added to the internet calendar if all of the permits and applications are approved. If this
section is not filled out, we will assume you do not want to be included on the calendars.


Official Name of Event ______________________________________________________________
Park Location ______________________________________________________________________
Public contact phone ______________________ Website ____________________________________
Admission Cost ___________________________________________________________________
Date of event ___________________________ Beginning/End time of event __________________
Two sentence description of event (for internet calendar)
________________________________________________________________________________
________________________________________________________________________________


Mandt Community Center Usage
The Mandt Community Center is a privately owned arena that sits within the borders of Mandt Park. The
facility is available for rental or restroom usage by contacting the Mandt Community Manager at 873-7528.


Equipment Rental
To assist with your special event, the Stoughton Recreation Department rents some equipment for use by the
Event Organization. The location of this equipment must be noted on the site and route plan you have
attached to this application. The Event Organizer must have the ability to pick up and return all equipment.


Rented from Stoughton Junior Fair Board, but picked up by Event Organizer


�Trash Barrels = $5 per barrel per day


�Snow Fencing & Stakes = $10 per roll/w 4 fence stakes per day


�Stage = $500 per day


�Public address system = $500 plus deposit for microphone


Rented from Stoughton Parks


�Electrical pods = $50 fee for each ($1000 deposit)


Rented from Private Vendors


�Portable toilets (Possible Vendors: Stoughton Lumber 873-4141, Bucky’s Portable Restrooms 271-1291


Vendor Name ____________________________ How many? _____________
Date of drop off ___________________ Date of removal ________________
(Please note dates must be pre-approved by Parks Maintenance Supervisor.)


�Dumpster from Waste Management 273-2500 (approximately $200)
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Application Signature
The person/group named in this application will be responsible for the conduct of the group and for
the condition of the reserved park area. This permit is subject to all Municipal Ordinances as
defined by the City of Stoughton. The applicant agrees that during the use of the park facility, the
sponsoring organization will not exclude anyone from participation in, deny anyone the benefits of,
or otherwise subject anyone to discrimination because of the person’s race, color, creed, national
origin or handicap.


The applicant for her/himself, and for other persons, organizations, firms and corporation, if any
listed in this application, does hereby contract to agree that he/she (and they) will jointly and
severally indemnify and hold the City of Stoughton harmless against liability for any and all claims
for damages to property, injury to or death of person or persons arising out of or resulting from the
negligence of the applicant.


Permit holders shall submit a general liability insurance policy certificate in the amount of
$1,000,000 naming the City of Stoughton as an additional insured party.


The applicant has read the Special Events Explanation packet. The applicant has completed all of
the appropriate permit applications for this event.


The organization may be required to submit a budgetary statement planned for the implementation
of this event. This requirement is necessary before a special event permit will be considered or
issued to the sponsors.


________________________________________________ _________________
Applicant Signature Date







CITY OF STOUGHTON
PARK RESERVATION POLICY/PROCEDURE MANUAL


Adopted by Council: April 8, 2014


RESERVATIONS
Anyone desiring use of a specific park area for their particular group or anyone who wants to bring beer and/or wine
coolers under 6% alcohol by volume (no hard liquor allowed) into a public park must apply for and obtain a Park
Reservation Permit. Applications are accepted starting on the first work day of the year following New Year’s Day.
Park facilities are reserved on a first-requested, first-reserved basis. A request must become a reserve within 7 days. A
reserve consists of a signed contract and paid fees. The adult signing the reservation form is the duly authorized
representative for any and all damages, missing items and clean up. The user is required to clean up the shelter or picnic
area after use.


Parks available for reservation are Norse Park, East Park, Bjoin Park, Virgin Lake Park, Stoughton Rotary Park,
Westview Ridge Park and Mandt Park.


FEES AND RESIDENCY
In addition to the rental fee, a $25 deposit is required for each rental (to be paid with a separate check). This check will
be held in the Parks and Recreation Department office and returned by mail within a week of the rental if no damage
was done and the park area was cleaned up. Fees are based on residency. A resident is defined as any person residing
or organization located within the corporate limits of the City of Stoughton as well as property owners within.
Individuals and/or organizations within the Stoughton School District, but not within the corporate city limits, are
considered non-residents and pay non-resident rates.


Exemption(s) from park rental fees are provided for the Syttende Mai Festival, Coffee Break Festival, Stoughton
Schools, Stoughton Rotary Club at the Rotary Gazebo, and the Stoughton Junior Fair. No other exemptions will be
allowed.


PARK HOURS
Except for authorized events, all City parks shall be closed from 10:00 p.m. to 5:00 a.m.


MOTORIZED VEHICLES
Motor vehicles are restricted to the roads, drives and parking areas. Vehicles are allowed to drop off people and picnic
supplies at park shelters, when conditions are appropriate; however, all vehicles must be parked on the street or in
designated parking areas. No person shall operate any off-the-road vehicle, motorcycle, snowmobile, trail bike, all-
terrain vehicle, truck or other motorized vehicle in any park, playground, or public area.


ALCOHOL USE
Glass beverage bottles are prohibited in parks. This park permit will allow consumption of beer and/or wine coolers
under 6% alcohol by volume (no hard liquor allowed). Usage of beer/wine coolers shall be kept to within 30 feet of a
reserved shelter (within reserved shelter time), within the marked usage areas at Racetrack Park and Mandt Park
(Attachment “C”), and inside the sidewalk where applicable.


If beer, or wine coolers under 6% alcohol by volume are to be sold (Mandt Park, Norse Park, and Racetrack Park only),
a Temporary Class “B” Picnic license must be obtained from the City Clerk’s Office, per guidelines set forth in Chapter
125 of the Wis. Statutes, and city code 14.461 (1)O, as well as fees paid for the license and to the Recreation Dept.
Temporary Class “B” licenses can take from 45-60 days to be processed. These licenses will only be granted to bona
fide clubs, lodges, societies and churches which have been in existence for at least six months, or be veteran’s
organizations or fair associations.


FIRES
No person shall start, tend or maintain a fire except in personal grills or designated fireplaces. Personal grills shall be
used only in designated picnic areas. The use of personal grills is permitted provided lawns and vegetation are not
endangered.







PHONE NUMBERS: For emergency – Police, Fire and Ambulance call 911
Non-emergency – Police call (608) 873-3373
Reservation questions -- Parks and Recreation 873-6746


PROCEDURES
1. Applicant for a park permit requests a particular date and park area. The schedule is checked to verify availability. If
available, an application form (attachment “A”, back page) is filled out in its entirety, particularly noting the person in
charge and his/her telephone number and address, and where the deposit should be returned.


2. The applicant is advised of the appropriate fee as shown on Attachment "B". The fee must be paid at the time of
application. A $25 deposit, to be paid with a separate check, will be required for each rental. The deposit will be
returned to the renter within one week after the rental if it has been determined by the staff that the premises have been
cleaned and restored to its original condition.


3. The use of loudspeakers or amplifying devices in the parks of the City of Stoughton is prohibited unless the party
desiring to use such loudspeaker or amplifying device first obtains a permit from the Recreation Department.


4. Upon payment of fee and deposit, three (3) copies of the completed application form are made. The original copy of
the reservation is given to the applicant, along with a map (Attachment "C") showing the park area reserved. The
applicant is advised to have the reservation slip, as well as the Temporary Class "B" license, if selling beer and/or wine
coolers under 6% alcohol by volume, with them at the park on the day of picnic.


One copy of the reservation is given to the Police Department; one is kept in the Parks and Recreation Department file,
and one to the Parks Maintenance Supervisor.


5. A refund can be made to applicants requesting such a refund, when the event was cancelled due to rain-out, or if the
park reservation is cancelled by the applicant giving such notice to the Recreation Dept. at least 2 days prior to the date
reserved. The fee paid for a Temporary Class "B" license is not refundable. All refunds are subject to an administrative
processing fee of five dollars.


6. Deposits will be returned in their entirety if the grounds near the shelter are clean, the tables are wiped off, rest rooms
are as they were found, doors locked, lights out, and keys returned. The parks maintenance staff will check the shelter
for these items on the following day. If the City’s costs of cleanup or repair of damages exceeds the deposit amount,
the applicant shall be responsible for reimbursement to the City for those costs.







Attachment B
CITY OF STOUGHTON


POLICY/PROCEDURE MANUAL


SUBJECT: FEE POLICY
______________________________________________________________________________


PARK SHELTER CITY RESIDENT NON-RESIDENT*


Park Shelter $30 $50


Beer/Wine Cooler Endorsement $10 $10


Deposit $25 $25


Extra Tables (each) $10 $10


BALLFIELDS (per hour)


Ball Field $10 $15


Ball Field-lights $15 $20


OTHER (per hour)


Racetrack Building $10 $15


Mandt Grandstand $50 $75


Tennis Court $10 $15


Basketball Court $10 $15


Equipment-Picnic Table $10 $10


Includes Sales Tax
*Non-resident includes anyone not living or owning property in the City of Stoughton
Non profit organizations will be charged a flat fee per the Park Rental agreement.







Attachment C


Approved alcohol use and sales in Mandt Park are allowed in the following areas and times:


1. Within 30 feet of the large shelter during reservations.
2. Within the defined area at the band shell
3. Within 30 feet of, as well as within the grandstand, and the area between the grandstand and the


Mandt Community Center.
4. No later than 10 PM.
5. Unless additional approvals are granted by the City Council.


Approved alcohol use and sales in Racetrack Park are allowed in following areas and times:


1. Within 50 feet of fencing currently used for eligible game.
2. Within 20 feet of Racetrack Building.
3. After 15 minutes of completion of Little League.
4. Within 15 minutes of, or 15 minutes after game start and finish times.
5. No later than 10 PM
6. Unless additional approvals are granted by the City Council.


Approved alcohol use and sales in Norse Park are allowed in the following area and times:


1. Within 50 feet of the baseball diamond fencing.
2. Only during Merchant Home Talent baseball games on Thursdays and Sundays from April through


October.
3. Unless additional approvals are granted by the City Council.


Approved alcohol use in Rotary Park are allowed in the following areas and times:


1. Within the area in the included map below.
2. Only during scheduled Gazebo Musikk events (5:45-7:45 PM)







TOUGHTON PARKS AND RECREATION DEPARTMENT
PARKS AND FACILITY RESERVATION AGREEMENT


321 S. Fourth St.
Stoughton WI 53589
Phone (608) 873-6746


tlynch@ci.stoughton.wi.us


Applicant:________________________________________________________________________________________


Address: _________________________________________________________________________________________


City: _______________________________________ State: ______________ Zip Code: _______________________


Phone: Home: ___________________ Work: ________________ Cell: ________________Email:________________


Organization: _____________________________________________________________________________________


Address: _________________________________________________________________________________________


City: ______________________________________________ State: ______________ Zip Code: _________________


Type of Event: ____________________________________ # of participants anticipated: _______________________


PARK _____________________ DATE (S) __________________ TIME (0:00-0:00) _______________________


___________________________________________________________________________________________________________


 Beer Use? No_____ Yes_____ If yes, refer to “Attachment B”.
 Amplification? No_____ Yes_____ Allowed at Mandt Park and the Pool
 Tents? No_____ Yes_____ If yes, Size _____________ Number ____________
 Special Event? No_____ Yes_____ Excess of 250 people, contact Parks and Recreation


Director for additional information.


The undersigned accepts full responsibility for the conduct of the above group while on park property and agrees to indemnify
and save harmless the City of Stoughton from any and all liability which might be occasioned to said City by virtue of granting
permission in this agreement. I further agree to exercise due care in the preservation of the premises. I further agree that I will
ensure compliance with all rules, regulations or ordinances applicable to the use of City of Stoughton parks and facilities.


Signature_______________________________________________________Date ______________________
(Applicant must be 21 years of age or older)


IMPORTANT: A KEY SHOULD BE PICKED UP AT THE RECREATION DEPARTMENT A FEW DAYS
PRECEEDING THE RESERVATION, TO GAIN ACCESS TO BJOIN, VIRGIN LAKE, AND NORSE
PARKS.


FOR OFFICE USE ONLY


Fee: ___________ Deposit: ___________


Insurance Required: No_________ Yes ___________ Amount: $__________________________


Department Approval_____________________________________________ Date_____________________


Attachment “A”







PARK RENTAL AGREEMENT 
 
  
 
THIS AGREEMENT, made on _______________, 201__, by and between  the City of 
Stoughton, a municipal corporation of Dane County,   Wisconsin, hereinafter referred to as the 
City, and _________________________________________________ (an individual whose 
address is ____________________________________, a corporation organized and existing 
under the laws of the state of Wisconsin whose address is ____________________________), 
hereinafter referred to as Applicant, as follows: 
 
 WHEREAS, the City owns, operates and maintains certain facilities for athletic contests, 
entertainments, exhibitions, theatrical productions, concerts and other public performances, 
including the facility which is generally known as ___________________ Park, and hereinafter 
referred to as the Park; and  
 
 WHEREAS, section 19.02(10) of the Stoughton Municipal Code, prohibits use of a public 
park or other public property for financial gain without prior consent to the City; and  
 
 WHEREAS, the Applicant desires to use a portion of the Park for an event which may 
result in financial gain and the City desires to provide approval for said event;  
 
 NOW, THEREFORE, in consideration of the covenants and agreements herein 
contained, the parties mutually agree as follows: 
 
1. The City does grant permission to the Applicant to use a portion of the Park as described 
on the attached exhibit on the following dates and times and for the following purpose: 
                                                       
                                                     
                                                       
                                                       
 
2. The Applicant may charge admission to the portion of the Park (Racetrack Park 
excluded) described on the attached exhibit for the specified times and purpose, but may not 
otherwise restrict access of the public to the Park.   
 
3. Upon the completion of the events described, the Applicant shall leave the Park grounds 
in the same condition as they were found, excepting normal wear and tear.  The Applicant shall 
be responsible for collecting and removing any equipment and trash attributable to the event or 
any spectators.  The Applicant shall not construct any permanent staging on the Park premises.  
The Applicant shall also abide by any rules or regulations for use of the Park in general and any 
specific conditions imposed for the event by the Parks and Recreation Director, and said 
conditions may require payment of a security deposit to ensure compliance with this agreement.   
 
4. The Applicant agrees to pay to the Stoughton Parks and Recreation Department      % of 
the gross receipts of all ticket sales for the events described above.  The City reserves the right 
to audit receipts of the Applicant to verify compliance with this paragraph.  Immediately upon the 
Applicant's receipt of monies from admissions or ticket sales, the percentage of monies 
belonging to the City as provided in this section shall immediately become invested in and 
become property of the City and the Applicant shall be responsible for such monies until the 
same is delivered to the City.   
 
 OR 
The Applicant agrees to pay to the City the following amount which shall be paid to the 
Stoughton Parks and Recreation Department within ten days of the execution of this agreement 
or the Applicant shall forfeit all rights granted under this agreement: 
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  $ __________         Nonprofit Organization 
 
  $ __________         Individual 
 
  $ __________         Other For-profit Entity or Organization 
 
 
5. The Applicant shall be responsible for obtaining all city, county, state or federal permits 
and/or licenses required for the activities in which Applicant is engaged, and shall pay all license 
fees and taxes that may be imposed by any city, state, or federal authority.  The fees and taxes 
shall not be deductible from any fees due the City under this agreement.    
 
6. The Applicant agrees to indemnify and hold harmless the City from all suits, claims, 
damages and actions of any kind or nature arising directly or indirectly on the part of the 
Applicant, its agents, servants, employees, contractors, and suppliers, out of its operations 
under this agreement.   
 
7. Liability Insurance:  The Applicant shall at its own expense provide such public liability 
insurance as will protect the Applicant and the City from all claims for damages to property and 
persons, including death, and particularly the use of products, giving cause for claims or 
damages, which may arise from the operation of the business conducted under this agreement 
or anyone directly or indirectly employed by the Applicant.  All policies shall be subject to the 
approval of the City's risk manager for adequacy, form of protection, and company, and shall 
conform to the City's insurance requirements, a copy of which is attached.   
 
8. The Applicant shall not assign or transfer its rights and privileges granted under this 
agreement, either in whole or in part, without first obtaining the written consent of the City.   
 
9. Additional provisions:                                  
                                                        
                                                        
                                                        
                                                        
 
 IN WITNESSETH WHEREAS, the parties have hereunto set their hands and seals the 
day and year first above written.   
 
       CITY OF STOUGHTON 
 
Date:  ____________   By                    ____________________________        
 
Date:  ____________   By                     ____________________________       
 
       APPLICANT 
 
Date:  ____________   By                     ____________________________        
 
Date:  ____________   By                     ____________________________ 
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River and Trails Task Force Committee Minutes
Monday, May 6, 2015
5:30 pm
Hall of Fame Room


Present: Jon Lewis, Sandra Black, Bob Diebel, Joni Dean, Larry Liebmann, Phil
Caravello, David Sharpe, Regina Hirsch, Tom Lynch.


Call to Order
1. Election of Chair. Motion by Sharpe, seconded by Deibel to nominate Lewis


as Chair. Carried.
2. Election of Vice Chair. Motion by Lewis, seconded by Dean to nominate


Diebel as Vice Chair. Carried.
3. Call to order. The meeting was called to order at 5:38 pm.
4. March 2, 2015 Minutes. Motion by Diebel with a second by Caravello to


approve. Carried.
5. Communications. Liebmann mentioned that the painted stripe for bikes


along Page Street toward Milwaukee Street is not completed yet. Tom will
check this.


Old Business
6. Division Street Park Riverbank Update. Did not get the grant for the project.


The next step is using the $51,000 that was available for the match. There
was discussion of making a natural bank for a fishing habitat, with root balls
into the bank. Hirsch mentioned Trout Unlimited or Agrico as possible
options for bids.


7. Amundson to Hospital Trail Link Update: Permission has been granted for
access behind Skaalen. Working on an estimate for paving. Dane County will
provide a grant opportunity for funding. Discussed extending the trail behind
Ridge Street properties to the Pedestrian Bridge.


8. Clean-Up Project Update. Clean-up was successful with Boy and Girl Scouts.
A thank you letter will be written. Discussed open areas for viewing.


New Business.
9. Trail Naming Recommendation. Discussed naming a trail after former Mayor


Helen Johnson. Lynch explained that there is a procedure for naming parks
along with a Park Naming Policy. The River & Trails Task Force can make
recommendations. Motion by Diebel with a second by Black to the Parks and
Recreation Committee to name the trail section from the pedestrian bridge to
the industrial park, “The Helen Johnson Trail”.


10. Discussion of Styrofoam. There was brief discussion about a city ban for
Styrofoam in Stoughton but the group realized this would be a difficult
undertaking.


11. Meeting Time. The meeting time was discussed and decided to leave the time
at 5:30 pm on the first Monday of every other month but the next meeting
will be at 6:30 pm on July 6.







Adjournment. The meeting was adjourned at 6:37 pm by Sharpe, with a second by
Liebmann.


Respectfully submitted,
Joni Dean








 
Park Naming Policy 


 
 
Purpose 
 
The purpose of the policy is to establish standard procedures and guidelines for the 
naming of public parklands and facilities owned and/or operated by the City of 
Stoughton.   
 
Authorization 


 
The naming of sites shall be the function of the Parks and Recreation Committee, or 
study group named by the Committee.  Through this group, diversity, balance and 
creativity will be sought during adoption of names.  These names will be recommended 
to the Stoughton City Council for final approval. 
 
 
Objectives 
 


A. Provide name identification for individual parks, park area or park facility. 
B. Provide criteria for citizen input into the process of naming parks, park areas or 


facilities. 
C. Insure that the naming of parks, park areas, or park facilities is controlled by the 


Stoughton City Council through recommendations from the Parks and Recreation 
Committee with advice from staff. 


 
 
Qualifying Names 


 
Names submitted for consideration should provide some form of individual identity in 
relation to the following: 
 


A. The geographic location of the facility.  This includes descriptive names. 
B. An outstanding feature of the facility. 
C. An adjoining subdivision, street, school or natural feature. 
D. A commonly recognized historical event, group, organization or individual (living 


or deceased). 
E. An individual or organization that contributed significantly to the acquisition or 


development of the facility to be named.  This can include either a deed or 
substantial monetary contribution, or contribution toward acquisition and/or 
development of the park or facility (typically not less than 50 percent of the value 
of the property or improvements). 


F. Outstanding accomplishments by an individual for the good of the community. 
Quality of the contribution should be considered along with the length of service 
by the individual - this to be fully substantiated by person making 
recommendation. 


G. An individual who provided an exceptional service in the interest of the park 
system as a whole.  Typically, while serving in a public office, public officials 
should not be considered as a candidate for naming. 







 
 
Other Naming Alternatives 
 


A. Parks and facilities that are donated to the City can be named by deed restriction 
by the donor.  The naming and acceptance of land is subject to approval by the 
City Council.  Naming rights are not guaranteed if the donation of parkland is a 
dedication as required by the subdivision ordinance (parkland dedication). 


B. Facilities within a park can be named separately from the park and/or facility in 
which they are located, subject to the general guidelines outlined in this policy. 


 
 
Naming Process – Existing Un-named Facilities 
 


A. Individuals, groups and/or organizations interested in proposing a name for an 
existing un-named park area or facility must do so in writing, presented to the 
Parks and Recreation Director, for consideration by the Parks and Recreation 
Committee. 


B. The Parks and Recreation Committee will conduct a public meeting on the 
request and allow 30 days following the public meeting for public comment. 


C. The Committee will recommend to the City Council action on the request 
following appropriate publication (press release, cable, Tower Times). 


 
 
Naming Process – New Facilities 
 


A. A temporary name will be designated by City staff for identification during 
acquisition and/or development of the park area or facility. 


B. Individuals, group and/or organization may suggest names for the park or facility 
in writing, presented to the Parks and Recreation Director, for consideration by 
the Parks and Recreation Committee. 


C. The Parks and Recreation Committee will appoint a study group to make a name 
recommendation.  This group may choose from a variety of means to select a 
name (citizen contests, recommendations from previous owners, historical review 
of the site, etc.) but in all cases, citizen involvement is encouraged. 


D. The Parks and Recreation Committee will conduct a public meeting on the 
suggested name and allow 30 days following the public meeting for public 
comment. 


E. The Committee will recommend to the City Council action on the request 
following the 30 days for public comment. 


 


 
Park Renaming 
 
Critical examination will be conducted to insure that renaming the park will not diminish 
the original justification for the name or the prior contributors.  Renaming will follow the 
same procedures as naming the park.  
 


A. Only parks and facilities named for geographic location, outstanding feature or 
subdivision should be considered for renaming.  Parks that have been named by 
deed restriction shall not be considered for renaming. 







B. Parks and facilities named after individuals shall not be changed unless it is 
found that because of the individual’s character the continued use of their name 
would not be in the best interest of the community. 


 
 
Plaques, Markers and Memorials 
 
The Parks and Recreation Committee, or its designee must approve any plaques, 
markers or memorials.  All parties involved must agree upon a written maintenance 
agreement for each plaque/marker/memorial before they are installed.  
 
All memorials must be designed to blend with and compliment the existing Parks and 
Recreation Department signs, plaques, markers, and memorials. 
  
 
 
 
 
 
 
 





