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MEETING NOTICE

The City of Stoughton will hold a joint meeting of the Planning Commission and Business
Park North Committee on Monday, June 13, 2011 at 5:30 pm, in the Council Chambers,
Second Floor, Public Safety Building, 321 S. Fourth Street, Stoughton WI.

AGENDA:

1. Call to Order
2. Elect Chair and Vice-Chair.
3. Discuss meeting times and dates.
4. Consider approval of the Business Park North Committee meeting minutes of February 14,

2011.
5. Request by TJK Design Build, representing Heckman & Associates, Inc. to approve

construction of a new building at Park Place, 160 Business Park Circle.
6. Any other business as deemed necessary.
7. Adjournment.

Donna Olson, Mayor – Chair, Planning Commission
Randy McLaury – Chair, Business Park North Committee

6/7/11mps

Packets sent to:
Planning Commission Business Park North Committee
Mayor Donna Olson, Chair Randy McLaury, Chamber Rep., Chair
Eric Hohol, Council member & Vice-Chair Keith Comstock, Vice-Chair
Ron Christianson, Council member Dave Phillips, Chamber Executive Director
Carl Chenoweth, Council member Mike Sasse, Chamber Rep.
Troy Wieser Planning Director Rodney Scheel
Todd Krcma Finance Director Laurie Sullivan
Rollie Odland Ross Scovotti, Council member

Carl Chenoweth, Council member

cc: Zoning Administrator Michael Stacey (3 Packets)
Utilities Director Bob Kardasz (Packet)
Stoughton Newspapers/Wisconsin State Journal (fax)
City Attorney Matt Dregne (e-mail)
Department Heads & Council Members (e-mail)
Pili Hougan (e-mail)
Area Towns (e-mail)
Derek Westby (email)
TJK Design Build, John Bieno, 634 West Main Street, Madison, WI., 53703

“IF YOU ARE DISABLED AND IN NEED OF ASSISTANCE, PLEASE CALL 608-873-6677 PRIOR TO THIS MEETING.”

AN EXPANDED MEETING MAY CONSTITUTE A QUORUM OF THE COUNCIL.
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Business Park North Committee Meeting Minutes
Monday, February 14, 2011 - 9:00 a.m.
Public Safety Building, Council Chambers, Second Floor, 321 S. Fourth Street,
Stoughton, WI.

Members Present: Randy McLaury, Chair; Keith Comstock, Vice-Chair; Dave Phillips;
and Rodney Scheel.
Absent and Excused: Dick Entwistle; Laurie Sullivan; Dave McKichan; and Eric Olstad.
Staff: Street Superintendent, Karl Manthe; Zoning Administrator, Michael Stacey; Utilities
Director, Bob Kardasz; Police Chief, Greg Leck and Mayor, Donna Olson.
Guests: Mike Sasse, Ted DeGroff and Mark Halverson.

1. Call to order. McLaury called the meeting to order at 9:00 a.m.

2. Safety and security with the street lights. Kardasz provided information regarding
the policy for installation of street lighting. The group discussed pedestrian safety and
possible modification of the street lighting at the southwest curve of the Business
Park. Kardasz noted if the group decides they want to modify any of the street
lighting, a request should be made to him and the request would go to the Utilities
Committee and Council. Kardasz checked with his staff and found the lighting in the
southwest curve of the Business Park is not the box type rather the lighting currently
installed does illuminate farther out.

3. Snow plowing. McLaury stated he has heard the snowplowing has improved.
Manthe explained how streets are categorized for snow removal and noted the
business park typically gets plowed sooner than where they are on the list. Comstock
suggested the snow be plowed back farther toward the curb. Manthe stated he would
talk to his plow driver about the timing of plowing the park and plowing closer to the
curb.

4. Update on the City’s overall marketing of the remaining lot and proposed
business park expansion. Mayor Olson stated there are ongoing discussions with
the Moe family to expand the Park. The City has the remaining lot for sale and there
are currently no offers. The group discussed the marketing history of the Business
Park. Phillips stated he will seek including the vacant lot on the Chamber website.

5. Update on the Storage Shop property relating to the minimum asset value
versus the actual assessment. What are the plans for this site going forward?
Scheel explained that due to the timing of the transition of the Finance Director
position and new City Attorney, he believes the condition to require a minimum asset
value for this property was missed on the purchase agreement.

6. Update on Stellar Services (fill dirt). Scheel explained they have until May 30, 2011
to remove the pile of dirt as per the Dane County Land Conservation review.

7. Signage improvement for the Park. The group discussed the need to spruce up the
area around the sign for the Business Park. Manthe stated his staff can trim back the
shrubbery and trees this spring.
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8. Parking on the streets. Scheel explained the final plat for the business park includes
a path on both sides of the street which prohibits parking. Scheel stated the final plat
would have to be amended to allow parking and an ordinance would also have to be
approved for parking. Scheel also found the business park covenants may also need
to be amended. Leck stated if a business has a special need for temporary parking,
the business should contact him directly and work out arrangements. A lengthy
discussion took place regarding parking in the street. After the meeting, Scheel found
a bike lane is delineated on the southern portion of business park circle. Motion by
McLaury to allow Comstock to contact the business park owners regarding allowing
parking in the street within the park, 2nd by Sasse. Motion carried unanimously.

Planning Department Staff findings after the meeting.

Ordinance 70-176(47) prohibits parking at all times on both sides of Business
Park Circle, Commerce Road and Progress Lane.

The Business Park North Plat identifies a bike lane on the south side of
Business Park Circle (except the north leg that runs east and west), the east
side of Progress Lane and the east side of Commerce Road.

The Covenants for Business Park North don’t specifically state parking is not
allowed on the streets contained within, however, it states the following: “All
present and future vehicular parking, including trucks, trailers, employee and
visitor parking shall be provided on the premises and shall comply with all the
provisions of the applicable Stoughton City Zoning regulations.”

9. Mike Sasse joining the committee in place of Dick Entwistle. A discussion took
place regarding the process to replace Entwistle with Sasse. Mayor Olson stated a
letter of resignation is expected from Entwistle. Motion by Phillips to have Sasse join
the business park north committee, 2nd by Comstock. Motion carried unanimously.

10. Any other business as deemed necessary. None

11. Adjournment. Motion by Phillips to adjourn, 2nd by Comstock.
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SECTION A-A
1000 SF BIORETENTION 

BIORETENTION NOTES

A)  The basin shall be constructed per the Wisconsin DNR Technical Standard 1004.
B)  The basin shall be installed after the parking lots and drives are paved and 
     concurrent with final landscaping and resotration
C)  The basin shall be excavated to within 1 foot of final grade at the time the
     site is rough graded to allow sediment to be captured during site work.
     Once the site is paved and being restored, the basin shall be excavated to
     finished grade and the engineered soil placed at that time.
D)  During construction, basin area shall be kept free of compaction by heavy 
     equipment and materials.
E)  The engineered fill shall be a 50/50 mixture of coarse sand and compost meeting the 
     following requirements:
           Sand - USDA coarse sand 0.02 to 0.04 inch diameter pre-washed and well
                      drained or dry prior to mixing
           Compost - shall meet the requirements of Wisconsin DNR S100         
F)  The engineered soil mix shall be free of rock, roots, and debris over 1" in diameter.
G)  Contractor shall place engineered fill in a manner that minimizes compaction of fill 
      and subgrade and allows for natural settlement of the fill.

             SITE GRADING AND EROSION CONTROL NOTES

1)  All site grading and erosion control shall conform with the City of Stoughton Erosion Control Ordinance, 
     and any addendums issued prior to the contract bid date.
2)  Silt fence and the stone tracking pad shall be installed at the start of site grading and maintained until the
     site has been stabilized.
3)  Area disturbed within any street right-of-way shall be restored with 4" topsoil, fertilizer, seed, and mulch.
4)  Disturbed areas outside the street right-of-way shall be restored with seed, fertilizer and mulch or 
     in accordance with an approved landscape plan.
5)  Public streets shall be cleaned daily as necessary. Hydraulic flushing will not be allowed.
6)  Erosion control shall be the responsibility of the Earthwork Contractor until the site has been stabilized.  
     Erosion measures as listed shall be the minimum measures that will be acceptable.
7) The Contractor shall install additional erosion measures as requested in writing by the project 
    superintendent or the City of Stoughton within 24 hours of notification.
8) Once the site has undergone final restoration and vegetation has established, the silt fence shall be 
    removed and if necessary, restored with fertilizer, seed and mulch. Alternatively, if vegetation
    has not established, erosion matting must be placed on all disturbed areas that may drain toward 
    the silt fence.
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SITE UTILITY NOTES

1) All site utility work shall comply with the City of Stoughton Code of Ordinances.

    All materials shall be in compliance with the City’s Material Standards. It is

    the responsibility of the contractor to verify the proper materials prior to bidding

    and construction.

2) Contractor shall proper traffic control during construction in Business Park Circle. Through

    traffic shall be maintained at all times.

3) Contractor shall provide a 72 hour notice to the City Water Utility prior to making connections 

     to the City’s water main.

4) The 2" water service shall have a minimum of 6.5 feet of cover.

5) Sanitary sewer shall be SDR 35 PVC.

6) Storm sewer and draintile shall be ADS N-12 material.

7) Sanitary sewer and water main shall be installed to a point 5 feet outside the building foundation 

     wall and marked using a 4"x4" hardwood post.

8) Site utility contractor shall coordinate work efforts involving any other utilities with their respective 

     companies: MG&E, Charter, TDS, etc.
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CITY OF STOUGHTON RODNEY J. SCHEEL
DEPARTMENT OF PLANNING & DEVELOPMENT DIRECTOR
381 East Main Street, Stoughton, WI. 53589 (608) 873-6619
www.cityofstoughton.com/planning fax: (608) 873-5519

June 7, 2011
TJK Design Build
John Bieno
634 West Main Street
Madison, WI. 53703

Dear Mr. Bieno:

I have completed a review of the proposed new building at Park Place, 160 Business Park Circle - Plan
submitted 6/7/11. As noted, additional information may be required to be provided or shown on the
plan.

Zoning Code Requirements:

1. The property at 160 Business Park Circle is zoned PI – Planned Industrial. Office land uses
include all exclusively indoor land uses whose primary function are the handling of information or
administrative services. Such land uses do not typically provide services to customers on a walk-in
or on-appointment basis. Additionally, the indoor storage is incidental to the office use.
Pharmacy audit assistance services and pharmacy consulting services are permitted office
land uses within the Planned Industrial district.

2. The Comprehensive Plan, planned land use map designates this property as General
Industrial. The Planned Land Use map will need to be modified in the future to match the
Planning Industrial use.

3. The parking requirement for an office land use is one space per 300 square feet of gross floor area.
There are 62 parking spaces proposed to accommodate both buildings. Code requires 54 parking
stalls total. No site plan may be approved which contains more than 120 percent of the required
minimum number of parking spaces. The proposed parking complies with these requirements.

4. The proposed building meets the setback and height requirements of the Planned Industrial
district.

5. The minimum building separation of 20 feet has been met.
6. Per section 78-704 (13)(a), bicycle parking is required equal to 10% of the automobile parking

space requirement. There are specific requirements related to bicycle parking in section 78-
704 (13)(c). This requirement pertains to any new parking. Four bicycle parking spaces are
require and are provided on the plan.

7. One off-street loading stall requirements per section 78-705. If deliveries or shipments are
anticipated an off-street loading stall will need to be provided. Trucks may not back into the
street.

8. A landscaping plan which meets the requirements of section 78-604 must be provided. This
section requires 164 landscaping points for the building foundation; 123 landscaping points are
required for the new paved area; 100 landscaping points are required for developed lots. See
section 78-604 for additional landscaping requirements. The provided landscaping plan
meets these requirements.

9. There are no bufferyard requirements when there are adjacent properties with the same
zoning classification.



10. Article VII of the city zoning code provides the following requirements related to lighting:
“Parking and traffic circulation areas serving 6 or more vehicles shall be lit so as to ensure the safe
and efficient use of said areas during the hours of use. An illumination level of between 0.4 and
1.0 footcandles is recommended for said areas, and said illumination shall not exceed 0.5
footcandles measured at the property lines.” This requirement is not necessary if the parking,
loading and circulation areas are not used after sunset. A photometric plan has been
submitted to meet this requirement.

11. Section 78-707, Exterior lighting standards, requires a maximum average on-site lighting of 2.4
footcandles. The maximum lighting as measured at the property line is 0.5 footcandles. The
proposed lighting complies with this requirement.

12. There is an existing trash enclosure for the handling of waste.
13. A stormwater management and erosion control plan, application and fee are required. Dane

County Land Conservation, the City’s consultant, will review the plan and perform inspections.
The plan, application and fee shall be submitted to the Department of Planning &
Development office at City Hall. This has been submitted.

14. Proposed utilities-including electrical transformers and HVAC locations shall be shown on the
plan. The utilities are delineated on the plan. HVAC locations for the new building shall be
delineated on the plan. A street opening permit will be necessary for work in the street right-
of-way.

15. State of Wisconsin approved building plans will be necessary prior to issuance of a
building permit but are not necessary to begin the City review process.

Business Park Covenants:

The following items are contained in the Business Park Covenants and will need to be addressed as
noted:

1. Plan Submittal
a. Name and mailing address of developer/owner. Provided.

b. Utilities and utility right of way easements. Easements are shown. All utilities are
shown. Elevation alterations of 6-inches or more within any easement need to be
approved by Stoughton Utilities.

c. Exterior signs. There is an existing sign. No additional signage proposed.

d. Exterior Lighting. The provided photometric plan meets the zoning code
requirements.

e. Clearing, grading, and drainage plan showing proposed clearing limits, existing and
proposed contours at two foot intervals. The provided grading plan with one foot
contours is sufficient to meet this requirement.

f. Site statistics, including site square footage, percent of site coverage’s and percent of
park or open space. This is provided on site plan.

g. All exterior materials and colors, including manufacturer’s name and catalogue
numbers or samples of the same. A color rendering or samples will need to be
provided for the meeting

h. Location and dimensions of all proposed outdoor storage areas, and the location and
dimensions of all fencing and screening. No outdoor storage or fencing is proposed.

2. Development Standards



a. “All electrical and air conditioning structures, including towers and air handling units,
regardless of location and whether on the roof or otherwise, shall be concealed by
landscaping or by decorative screening materials which form an integral part of the
design.” This will need to be delineated on the plan.

b. All areas intended to be utilized for parking space and driveways shall be surfaced with
bituminous asphalt or concrete.” Expected to be paved as proposed.

c. “All parking stalls shall be marked with painted lines not less than 4” wide.” Expected.
d. “No parking areas will be permitted within the building set back lines with the

following two exceptions:
1. Office employee and visitor parking may be permitted within the front yard

setback lines subject to approval of the Committee. N/A

2. Lots bounded by more than one road may have parking areas within the building
set back lines along roads other than the one on which the building fronts subject
to approval by the Committee.” N/A

e. “A scale drawing of any sign, trademark or advertising device to be used on any lot or
the exterior of any building or structure will be submitted to the Committee in triplicate
or the written approval by the Committee.” None proposed.

f. “The front yard setback area shall be landscaped with an effective combination of trees,
ground cover and shrubbery. All unpaved areas not utilized for parking shall be
landscaped in a similar manner. The entire area between the curb and a point 10 feet in
back of the front property line shall be landscaped, except for any access driveway in
said area. Notwithstanding the above, the entire area between the right-of-way and the
building setback line shall be densely landscaped with a combination of effective visual
screening on all use areas.” Meeting the zoning code requirements will sufficiently
meet this requirement which is consistent with previous approvals.

g. “Areas used for parking shall be landscaped and/or fenced in such a manner as to
interrupt or screen said areas from view of access streets, freeways, and adjacent
properties. Plant materials used for this purpose shall consist of lineal or grouped
masses of shrubs and/or trees.” Meeting the zoning code requirements will
sufficiently meet this requirement which is consistent with previous approvals.

h. “All outdoor storage shall be visually screened from access streets and adjacent
property.” Outdoor storage is not allowed unless reviewed and approved as part of
this process.

i. “Outdoor storage shall be meant to include parking of all company owned and operated
vehicles, with the exception of passenger vehicles.” Outdoor storage may need to be
considered, if applicable.

j. “All outdoor refuse collection areas shall be visually screened from access streets and
adjacent property by a complete opaque screen.” The existing trash enclosure is
sufficient.

k. “Architectural Review. The Business Park North Committee will take into account
the appearance of all buildings, parking areas and storage areas.”

3. Any other information considered pertinent by the Committee.



If you have any questions, please contact me at 608-646-0421

Sincerely,
City of Stoughton

Michael P. Stacey
Zoning Administrator/Assistant Planner

cc. Planning Commissioners
Business Park North Committee
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