OFFICIAL NOTICE AND AGENDA

Notice is hereby given that the Personnel Committee of the City of Stoughton, Wisconsin will hold a
regular or special meeting as indicated on the date, time and location given below.

Meeting of: PERSONNEL COMMITTEE

Date /Time: Monday, July 7, 2014 @ 5:30 p.m.
Location: Mayor’s Office
381 E. Main St., Stoughton, WI
Members: Tricia Suess (Chair), Paul Lawrence (Vice-chair), David Kneebone, Eric
Hohol and Mayor Donna Olson (ex-officio member)
AGENDA
1. Callto Order
2. Communications:

N oo g~ w

a. Human Resources Department

b. EMS Administrative Position Update

c. City Clerk Position Update
Approval of Personnel Committee Minutes of June 2, 2014
Prioritize Policy Review
Discussion and Action regarding Alderpersons Compensation
Future Agenda Items: Begin Personnel policies review.

Adjournment

IF YOU ARE DISABLED AND IN NEED OF ASSISTANCE TO ATTEND THIS MEETING,
PLEASE CALL 873-6677 PRIOR TO THIS MEETING.

ATTN COMMITTEE MEMBERS: THREE (3) MEMBERS NEEDED FOR A QUORUM. The committee may only
conduct business when a quorum is present. If you are unable to attend the meeting, please notify City Hall by calling
(608)873-6677 or via email ajgillingham@ci.stoughton.wi.us

By: Personnel Committee Chair Tricia Suess, Mayor Donna Olson
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PERSONNEL COMMITTEE MEETING MINUTES

Monday, June 2, 2014 @ 5:30 p.m.

Mayor’s Office

Present: Alders Tricia Suess, Paul Lawrence, David Kneebone

Absent & Excused: Eric Hohol and Mayor Donna Olson (ex-officio)

Others in attendance: Utilities Director Bob Kardasz, Finance Director Laurie Sullivan

CALL TO ORDER
Suess called the meeting to order at 5:00 p.m.

Communications:

Clerk Position- Director Sullivan reported that there were no internal applicants for the
Clerk’s position. The ad will be posted externally this week.

Opera House Position- Director Sullivan announced that Julia Blaikie is the new
Assistant Event Coordinator at the Opera House.

Minutes of May 5, 2014 and May 21, 2014: Motion by Lawrence, second by Suess to
approve the minutes of May 5 2014, and May 21, 2014. Motion carried unanimously.

Discussion and Action regarding Utilities job description updates and changes.-
Utilities Director Kardasz led the committee through the changes to the Ultilities Director and
the Utilities Technical Operations Supervisor job descriptions. Motion by Lawrence, second by
Kneebone to approve the job descriptions with the addition of a glossary for the acronyms
included as an attachment. Motion carried unanimously.

Future agenda items: Begin Personnel policies review. 1. Next meeting to prioritize
policies. 2. Develop standardized evaluation process.

ADJOURNMENT
Motion to adjourn by Lawrence, second by Kneebone at 6:00 pm. Motion carried
unanimously.

Respectfully submitted,
Laurie Sullivan, Finance Director






COMMITTEE POLICY DATE ADOPTED STAFF
PERSONNEL HIRING POLICY CITY OF STOUGHTON DEPARTMENT HEADS 2/8/2005 HR
PERSONNEL POLICY ON OFFERING ADDITIONAL BENEFITSTO EMPLOYEES 10/14/2008 HR
PERSONNEL CDL LICENSE REIMBURSEMENT POLICY POR PART-TIME EMPLOY EES 8/12/1997 HR
PERSONNEL SPONSORED CELL PHONE PLAN POLICY 7/26/2005 HR
PERSONNEL USAGE POLICY FOR CITY- PROVIDED CELLULAR PHONES 6/13/2006 HR
POLICY REGARDING FULL TIME CITY EMPLOY EES WORRKING PART TIME IN OTHER CITY

PERSONNEL DEPARTMENTS 6/24/1997 HR
PERSONNEL CITY OF STOUGHTON POLICY REGARDING OUT OF STATE CONFERENCE ATTENDANCE 7/26/2005 HR
PERSONNEL CITY OF STOUGHTON FAMILY MEDICAL LEAVE ACT POLICY 9/8/2009 HR
PERSONNEL CITY OF STOUGHTON 2010 FURLOUGH DAY POLICY 12/22/2009 HR
PERSONNEL CITY OF STOUGHTON POLICY AGAINST HARASSMENT IN THE WORKPLACE 10/14/2008 HR
PERSONNEL CITY OF STOUGHTON HIRING POLICY (OTHER THAN DEPARTMENT HEADS 5/9/2006 HR
PERSONNEL CITY OF STOUGHTON GENERAL UNIFORM CONTRACT INSURANCE REQUIREMENTS HR
PERSONNEL EXCHANGE OF KEY FOBS BETWEEN STOUGHTON FIRE DEPT AND STOUGHTON AREA EMS 2/7/2011 HR
PERSONNEL POLICY ON REVIEWING POSITION DESCRIPTIONS AND/OR WAGE SCALES 5/12/2009 HR
PERSONNEL CITY OF STOUGHTON POLICY REGARDING PRIVACY IN LOCKER ROOMS 10/25/2008 HR & POLICE
PERSONNEL CITY OF STOUGHTON REFERENCE & BACKROUND CHECKS POLICY 5/10/2005 HR
PERSONNEL POLICY REGARDING EMPLOYMENT OF RELATIVES 5/10/2005 HR
PERSONNEL POLICY REGARDING SAFETY GLASSES 9/12/1995 HR
PERSONNEL SAFETY SHOE REQUIREMENT PART TIME EMPLOYEES 11/14/1995 HR
PERSONNEL UNIFORM ALLOWANCE-FIRE DEPARTMENT 6/10/1997 HR
PERSONNEL UNIFORM ALLOWANCE-STREET DEPARTMENT 6/10/1997 HR
PERSONNEL STOUGHTON AREA EMS UNIFORM CLOTHING POLICY 6/14/2005 HR
PERSONNEL HEARING CONSERVATION POLICY 6/13/1995 HR
PERSONNEL HIRING POLICY LIMITED PART TIME OR SEASONAL 6/14/2005 HR
PERSONNEL OUT OF STATE CONFERENCE ATTENDANCE 6/26/2005 MAYOR
PERSONNEL STANDBY POLICY 4/30/1997 HR







MUNINCIPALITY POPULATION ALDERPERSONS ON COUNCIL WAGES TERM

DEFOREST 9,073 6 Trustees/1 President $5000/$8000 2 year
MCFARLAND 7,862 7 Trustees $30 Per Meeting 2 year
MIDDLETON 18,146 8 Trustees $5,800 2 year
MONONA 7,533 6 Trustees $3,000 2 vyear
OREGON

SUN PRAIRIE 30,395 8 Trustees $6,500 2 year
VERONA 11,000 $4500/$7200 2 year
WAUNAKEE 12,277 6 Trustees/1 President $4250/$8500 2 year

STOUGHTON 12,635 12 Alderpersons $300/month-$3,600 3 years






Columnl MONTHLY PAYROLL MEETINGS HELD TERM ADDTL INCOME ANNUAL POPULATION
ALBION, TOWN OF $900 Board Members/$$1300 Chairman  1/MONTH 2 YRS

ALGOMA, CITY OF $200 BOARD/S400 PRESIDENT 1/MONTH 2 YRS 3,148
BARON, CITY OF $250 MEMBERS 4/MONTH 2 YRS 3,430
BROOKFIELD, CITY OF $826 ALDERPERSON 2/MONTH 4 YRS 37,920
CEDARBURG, CITY OF $200 ALDERPERSON 1/MONTH 2 YRS

CHIPPEWA FALLS, CITY OF $250 ALDERPERSONS/$292 PRESIDENT 2/MONTH 2 YRS 13,635
CITY OF CHETEK, CITY OF $360 ALDERPERSON 1/MONTH 2 YRS 2,221
CITY OF CHILTON, CITY OF $90 ALDERPERSON 2/MONTH 2 YRS

CITY OF CUDAHY, CITY OF $650 ALDERPERSON/$700 PRESIDENT 2/MONTH 3 YRS $1200 EXPENSES 18,267
CUMBERLAND, CITY OF $200 ALDERPERSON 1/MONTH 2 YRS $600 EXPENSES 2,170
DEFOREST, VILLAGE OF $417 TRUSTEES/$667 PRESIDENT 2/MONTH 2 YRS 9,073
DODGEVILLE, CITY OF S400 ALDERPERSON 2/MONTH 2 YRS

EAU CLAIRE, CITY OF $250 MEMBERS/$300 PRESIDENT 4/MONTH 3 YRS $120 EXPENSES/$444 MILEAGE 66,000
FITCHBURG, CITY OF $417 COUNCIL/S833 PRESIDENT 2/MONTH 2 YRS 25,465
GALESVILLE, CITY OF $183 ALDERPERSON 1/MONTH 2 YRS 1,500
GRAND RAPIDS, CITY OF $140 SPERVISOR/S300 CHAIRMAN 1/MONTH 2 YRS $55 EXPENSES/$60 EXPENSES 7,677
GREENFIELD, CITY OF $525 ALDERPERSON 2/MONTH 3 YRS $1800 EXPENSES/$2100 MILEALGE

HARTFORD, CITY OF $333 ALDERPERSON 2/MONTH 3 YRS

HARTLAND, VILLAGE OF $348 TRUSTEES/$425 PRESIDENT 2/MONTH 2 YRS 9,123
KIMBERLY, VILLAGE OF $325 TRUSTEES/S500 PRESIDENT 2-4/MONTH 2 YRS 6,586
LANCASTER, CITY OF $133 ALDERPERSON/$217 MAYOR 1/MONTH 2 YRS 3,868
LAVALLE, TOWN OF $83 BOARD/$100 SUPERVISOR 1/MONTH 2 YRS

LODI, TOWN OF $250 BOARD/$967 CHAIRMAN 1/MONTH 2 YRS 3,286
MARINETTE, CITY OF S50 ALDERPERSON 1/MONTH 3 YRS

MARSHFIELD, CITY OF $333 ALDERPERSON 2/MONTH 2 YRS $100 EXPENSES 19,118
MENASHA, CITY OF $433 ALDERPERSON 2/MONTH 2 YRS 17,454
MENOMONIE, CITY OF $229 ALDERPERSON 2/MONTH 2 YRS 16,111
MERTON, TOWN OF $542 SUPERVISORS/$958 CHAIRMAN 2/MONTH 2 YRS 8,368
MONONA, CITY OF $250 ALDERPERSON 2/MONTH 2 YRS

NEILLSVILLE, CITY OF $166.67 COUNCIL 2/MONTH 2 YRS $420 EXPENSES

NEW HOLSTEIN, TOWN OF $300 Charimen/$250 Supervisors 1/MONTH 2 YRS

ONALASKA, CITY OF $200 ALDERPERSON 1/MONTH 2 YRS $200 EXPENSES 18,066
PITTSVILLE, CITY OF $80 ALDERPERSON 1/MONTH 2 YRS 874
PLEASANT PRAIRIE, VILLAGE $417 TRUSTEES/S1000 PRESIDENT 2/MONTH 2 YRS $1200 MILEAGE/S1600 MILEAGE 20,004






PORTAGE, CITY OF $300 ALDERPERSON 2/MONTH 3 YRS 10,298
RICE LAKE, CITY OF $250 ALDERPERSON 2/MONTH 2 YRS 8,438
RIPON, CITY OF $300 COUNCIL 2/MONTH 4 YRS 7,664
SALEM, TOWN OF $625 SUPERVISORS/$1250 CHAIRMAN 2/MONTH 2 YRS 12,036
SHOREWOOD, VILLAGE OF $83 TRUSTEES 2/MONTH 3 YRS

SHULLSBURG, CITY OF $292 ALDERPERSON 2/MONTH 2 YRS 1,227
SOUTH MILWAUKEE, CITY OF $525 ALDERPERSON/$575 PRESIDENT 2/MONTH $1200 EXPENSES 21,000
STETSONVILLE, VILLAGE OF $117 TRUSTEES/$188 PRESIDENT 1/MONTH 2 YRS

SUPERIOR, CITY OF S400 ALDERPERSON 2/MONTH 2 YRS $1583 UNITEMIZED EXPENSES

TOMAH, CITY OF $250 ALDERPERSONS 1/MONTH 2 YRS

TWO RIVERS, CITY OF $100 COUNCIL 2/MONTH 3 YRS

VERONA, CITY OF $375 ALDERPERSONS/$600 MAYOR 2/MONTH 2 YRS 11,000
WAUPACA, CITY OF $314 ALDERPERSON 2/MONTH 2 YRS 6,023
WAUWATOSA, CITY OF $350 ALDERPERSON 2/MONTH 4 YRS 46,705
WISCONSIN RAPIDS, CITY OF $490 ALDERPERSON 1/MONTH 2 YRS






