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OFFICIAL NOTICE AND AGENDA

Notice is hereby given that the City of Stoughton Food Pantry Committee of the City of
Stoughton, Wisconsin will hold a regular or special meeting as indicated on the date, time and
location given below.

Meetingof the:  CITY OF STOUGHTON FOOD PANTRY

Date /Time: Thursday, December 21, 2023 — 2:45 pm

Item Location:  The meeting of the Food Pantry will be conducted In Person,
EMS Conference Room, 516 S Fourth St., Stoughton, WI

Call to order

Attendance

Approval of minutes from the Oct 20, 2023 meeting
Review of voucher Thanksgiving program

a. Amount of voucher

b. Window to provide Thanksgiving vouchers
c. Distribution of review

N =

5. Review of regular voucher program
a. Costs

b. Are the amounts still correct

Consideration of laser printer for pantry — to print all forms

Adjustment of pantry days and times to cope with larger usage (possible another Sat. each month
Other Business

Adjournment

©ooNo

Members: Mike Heger (Chair), Sandy Fleming, Linda Lane, Val Macho, Diane Williams
Staff: Candee Christen, City Clerk

Note-An expanded meeting may constitute a quorum of the Council.
Sent to: (via e-mail) Food Pantry Committee
Cc: (via e-mail) Mayor Swadley Department Heads
Council Members City Attorney Matthew Dregne
Stoughton Newspapers Sara Monette

Any person wishing to attend the meeting, whom because of a disability, requires special accommodation, should contact
the City Clerk’s Office at (608) 873-6692 at least 24 hours before the scheduled meeting time so appropriate arrangements
can be made. In addition, any person wishing to speak or have their comments heard but does not have access to the
internet should also contact the City Clerk’s Office at the number above at least 24 hours before the scheduled meeting so
appropriate arrangements can be made.






Minutes of the Stoughton Pantry Board Meeting — Oct. 20, 2023

1.
2.

10.

The meeting was called to order at 1:07pm

Attendance: Mike Heger, Linda Lane, Val Macho, Diane Williams were present. Sandy Fleming

was present via telephone. — All 5 board members were present

Approval of the minutes from the August 16, 2023 meeting. L Lane moved to approve the

minutes. S Fleming seconded the motion. All in favor.

Financial reports. L Lane suggested that future annual budgets for the pantry be increased as

the increased usage and higher costs of food have us already over the current year’s budget and

there are 3 months remaining. Also, L Lane pointed out 2 questionable charges of over $1000

for small items of equipment and office supplies. M Heger will seek clarification on those as the

reports are difficult to understand.

Discussion of possible Thanksgiving and Christmas vouchers occurred. S Fleming made a motion

to provide $60 Thanksgiving and $60 Holiday vouchers to households of 4 or more and $30

Thanksgiving and $30 Holiday vouchers to households of 1 to 3. D Williams seconded the

motion. All in favor 5-0. L Lane will prepare the vouchers and M Heger will share information

with volunteers on how that is entered on the computer. Estimated costs could be about $14-

15,000 for both sets of vouchers.

Out of district patrons have been coming to the pantry. By TEFAP rules they must be served 1

time. The issue was discussed. S Fleming moved to provide an emergency bag without any

vouchers to all out of district patrons coming to the pantry. V Macho seconded the motion. All

voted in favor 5-0

Discussion of the 2 web sites of the pantry — one part of the City’s site and

www.stoughtonfoodpantry.org which is maintained by the pantry. Discussion centered on

making sure that both sites were up to date. M Heger had reviewed both sites and found them

showing the current hours etc. for the pantry.

The new telephone system does not provide a cordless handset. Discussion on the need for a

cordless handset showed it would be helpful taking orders over the phone for deliveries and

other issues where a cordless handset could assist volunteers. M Heger had contacted the

deputy clerk who contacted IT and was told no cordless handsets were possible. M Heger will

discuss options with the IT department and report back to the board.

Other business

a. itwas discussed to add canned pork to the choice currently offering canned chicken,
and beef stew. Canned pork will be an additional option. Beef stew is often difficult to
order.
b. volunteers are reminded to make sure that every client being served has had their

income verified and the “TEFAP ELIGIBLE” box on the computer is changed to “YES”

A motion to adjourn the meeting was made by V Macho. Seconded by L Lane. All in favor. The

meeting adjourned at 1:42pm




http://www.stoughtonfoodpantry.org/




12/19/2023 09:24 AM BALANCE SHEET FOR STOUGHTON CITY Page: 1/1
User: DAVE Period Ending 11/30/2023
DB: Stoughton

Fund 234 FOOD PANTRY
Current Year
GL Number Description Beg. Balance Balance

*** Assets *x*

234-00000-11100 PRIMARY CHECKING 30,121.32 20,090.42
234-00000-11302 WISC INVESTMENT FUND 387,705.36 370,329.92
234-00000-11400 IMPREST ACCOUNT 5,000.00 0.00

Total Assets 422,826.68 390,420.34

*** Tiabilities ***

234-00000-21100 ACCOUNTS PAYABLE 20,240.47 4,895.96

Total Liabilities 20,240.47 4,895.96

*** Fund Balance ***

234-00000-39600 FUND BALANCE RESTRICTED 389,138.66 402,586.21
234-55100-39600 FUND BALANCE RESTRICTED 13,447.55 0.00
Total Fund Balance 402,586.21 402,586.21
Beginning Fund Balance 402,586.21
Net of Revenues VS Expenditures (17,061.83)
Ending Fund Balance 385,524.38

Total Liabilities And Fund Balance 390,420.34






12/19/2023 09:31 AM REVENUE AND EXPENDITURE REPORT FOR STOUGHTON CITY Page: 1/3

User: DAVE Balances as of 11/30/2023
DB: Stoughton

Fund 234 - FOOD PANTRY

ACTIVITY FOR

2023 YEAR-TO-DATE MONTH ENDED Available %
Account Description Amended Budget THRU 11/30/23 11/30/2023 Balance Used
Revenues
Department 54420: GENERAL RELIEF
48110 INTEREST INCOME
11/30/2023 GJ WISC DIVIDEND 203345 13.22 JE# 9920
11/30/2023 JE TO RECORD MONTHLY WISC INTEREST EARNED 203341 1,624.24 JE: '0' Ref Numl: '9922
48110 INTEREST INCOME 2,000.00 17,864.93 1,637.46 (15,864.93) 893.25
48550 DONATIONS
11/01/2023 CR FOOD PANTRY 201077 50.00 Receipt #: 100071543
11/01/2023 CR FOOD PANTRY 201078 75.00 Receipt #: 100071544
11/01/2023 CR FOOD PANTRY 201079 25.00 Receipt #: 100071545
11/03/2023 CR FOOD PANTRY 201096 100.00 Receipt #: 100071564
11/03/2023 CR FOOD PANTRY 201097 25.00 Receipt #: 100071565
11/06/2023 CR FOOD PANTRY 201281 400.00 Receipt #: 100071574
11/06/2023 CR FOOD PANTRY 201282 50.00 Receipt #: 100071575
11/06/2023 CR FOOD PANTRY 201283 50.00 Receipt #: 100071576
11/08/2023 CR FOOD PANTRY 201316 50.00 Receipt #: 100071627
11/08/2023 CR FOOD PANTRY 201318 150.00 Receipt #: 100071629
11/09/2023 CR FOOD PANTRY 201493 150.00 Receipt #: 100071677
11/13/2023 CR FOOD PANTRY 201547 400.00 Receipt #: 100071724
11/13/2023 JE ALDI GIFT CARDS RECEIVED 11-13-2023 201467 70.00 JE: '0O' Ref Numl: '9873
11/14/2023 CR FOOD PANTRY 202285 1,000.00 Receipt #: 100071743
11/15/2023 CR FOOD PANTRY 202310 50.00 Receipt #: 100071767
11/15/2023 CR FOOD PANTRY 202311 20.00 Receipt #: 100071768
11/17/2023 CR FOOD PANTRY 202326 30.00 Receipt #: 100071782
11/17/2023 CR FOOD PANTRY 202327 12.00 Receipt #: 100071783
11/17/2023 CR FOOD PANTRY 202328 50.00 Receipt #: 100071784
11/17/2023 CR FOOD PANTRY 202329 125.00 Receipt #: 100071785
11/20/2023 CR FOOD PANTRY 202347 200.00 Receipt #: 100071805
11/20/2023 CR FOOD PANTRY 202348 100.00 Receipt #: 100071806
11/20/2023 CR FOOD PANTRY 202349 100.00 Receipt #: 100071807
11/21/2023 CR FOOD PANTRY 202358 100.00 Receipt #: 100071815
11/21/2023 CR FOOD PANTRY 202359 25.00 Receipt #: 100071816
11/22/2023 CR FOOD PANTRY 202361 200.00 Receipt #: 100071818
11/22/2023 CR FOOD PANTRY 202363 100.00 Receipt #: 100071820
11/22/2023 CR FOOD PANTRY 202364 100.00 Receipt #: 100071821
11/22/2023 CR FOOD PANTRY 202365 500.00 Receipt #: 100071822
11/22/2023 CR FOOD PANTRY 202366 500.00 Receipt #: 100071823
11/22/2023 CR FOOD PANTRY 202367 100.00 Receipt #: 100071824
11/22/2023 CR FOOD PANTRY 202368 150.00 Receipt #: 100071825
11/27/2023 CR FOOD PANTRY 202833 1,000.00 Receipt #: 100071855
11/27/2023 CR FOOD PANTRY 202835 25.00 Receipt #: 100071857
11/27/2023 CR FOOD PANTRY 202836 10,000.00 Receipt #: 100071858
11/27/2023 CR FOOD PANTRY 202837 50.00 Receipt #: 100071859
11/28/2023 CR FOOD PANTRY 202918 400.00 Receipt #: 100071882
11/28/2023 CR FOOD PANTRY 202919 100.00 Receipt #: 100071883
11/28/2023 CR FOOD PANTRY 202992 100.00 Receipt #: 100071933
11/29/2023 CR FOOD PANTRY 203008 500.00 Receipt #: 100071950
11/29/2023 CR FOOD PANTRY 203009 200.00 Receipt #: 100071951
11/29/2023 CR FOOD PANTRY 203010 500.00 Receipt #: 100071952
11/30/2023 CR FOOD PANTRY 203020 200.00 Receipt #: 100071961
48550 DONATIONS 95,000.00 77,775.46 18,132.00 17,224.54 81.87

49910 FUND BAL APPLIED - TAX LEVY (21,350.00) 0.00 0.00 (21,350.00) 0.00





12/19/2023 09:31 AM REVENUE AND EXPENDITURE REPORT FOR STOUGHTON CITY Page: 2/3
User: DAVE Balances as of 11/30/2023
DB: Stoughton
Fund 234 - FOOD PANTRY
ACTIVITY FOR

2023 YEAR-TO-DATE MONTH ENDED Available %
Account Description Amended Budget THRU 11/30/23 11/30/2023 Balance Used
Revenues
Department 54420: GENERAL RELIEF
Total - Dept 54420 75,650.00 95,640.39 19,769.46 (19,990.39) 126.42
Department 55100: COMMUNITY COMMITMENT
48110 INTEREST INCOME 0.00 0.00 0.00 0.00 100.00
Total - Dept 55100 0.00 0.00 0.00 0.00 100.00
Total Revenues 75,650.00 95,640.39 19,769.46 (19,990.39) 126.42
Expenditures
Department 54420: GENERAL RELIEF
50211 POSTAGE 250.00 424.17 0.00 (174.17) 169.67
50310 OFFICE SUPPLIES
11/09/2023 AP VOUCHERS FOR FOOD 202677 24.30 Inv #: '0021' Vendor '000942'
50310 OFFICE SUPPLIES 100.00 1,252.87 24.30 (1,152.87) 252.87
50423 FILING FEES 0.00 275.00 0.00 (275.00) 100.00
50428 SMALL ITEMS OF EQUIPMENT 250.00 1,055.56 0.00 (805.56) 422.22
50438 GROCERIES PURCHASED
11/03/2023 AP Hot dogs 203403 29.70 Inv #: '11/03/2023' Vendor '003172'
11/03/2023 AP Hot dogs 203404 29.70 Inv #: '11/03/2023' Vendor '003172'
11/03/2023 AP Pudding 203405 66.00 Inv #: '11/03/2023' Vendor '003172'
11/03/2023 AP Butter & Ramen soup 203406 162.72 Inv #: '11/03/2023' Vendor '003172'
11/03/2023 AP Canned fruit, crackers 203407 75.08 Inv #: '11/03/2023' Vendor '003172'
11/03/2023 AP Cereal 203408 81.78 Inv #: '11/03/2023' Vendor '003172'
11/03/2023 AP Hot dogs 203471 29.70 Inv #: '11/03/2023' Vendor '000706'
11/03/2023 AP Boxed pasta meals 203472 286.08 Inv #: '11/03/2023' Vendor '000706'
11/03/2023 AP Soap 203586 8.72 Inv #: '11/03/2023' Vendor '000970°'
11/13/2023 JE ALDI GIFT CARDS RECEIVED 11-13-2023 201467 70.00 JE: 'O' Ref Numl: '9873
11/17/2023 AP Hot dogs 203785 29.70 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP $ milk 203862 30.72 Inv #: '11/17/2023"' Vendor '004692'
11/17/2023 AP Butter & crackers 203863 155.28 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP T.P. 203864 82.90 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP soap 203865 42.01 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP hot dogs 203866 59.40 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP vegetables 203867 102.00 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP canned vegetables, 203868 60.00 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP 5 lbs butter 203869 14.95 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP 5 lbs butter 203870 14.95 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP 5 lbs butter 203871 14.95 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP 5 lbs butter 203872 14.95 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP 5 lbs butter 203873 14.95 Inv #: '11/17/2023"' Vendor '004692'
11/17/2023 AP Pudding, peaches, crackers 203874 135.12 Inv #: '11/17/2023' Vendor '004692'
11/17/2023 AP chicken breast & t.p. 203875 172.52 Inv #: '11/17/2023' Vendor '004692'
11/30/2023 AP FOD PNATRY VOUCHERS 203199 1,513.93 1Inv #: '2158' Vendor '005720'
11/30/2023 AP FOOD PANTRY VOUCHERS 203201 1,809.60 Inv #: '2162 23B62414"' Vendor '005720"
11/30/2023 AP FOOD PANTRY VOUCHERS 203200 1,572.43 1Inv #: '2164' Vendor '005720'
50438 GROCERIES PURCHASED 75,000.00 99,644.62 6,679.84 (24,644.62) 132.86





12/19/2023 09:31 AM
User: DAVE
DB: Stoughton

REVENUE AND EXPENDITURE REPORT FOR STOUGHTON CITY
Balances as of 11/30/2023

Fund 234 - FOOD PANTRY

ACTIVITY FOR

Page: 3/3

2023 YEAR-TO-DATE MONTH ENDED Available %
Account Description Amended Budget THRU 11/30/23 11/30/2023 Balance Used
Expenditures
Department 54420: GENERAL RELIEF
50475 IMPREST DEPOSITS 0.00 10,000.00 0.00 (10,000.00) 100.00
53520 SHARED RIDE SERVICES
11/26/2023 CR CAB MONEY FOR FP 202436 50.00 Receipt #: 100071847
53520 SHARED RIDE SERVICES 50.00 50.00 50.00 0.00 100.00
Total - Dept 54420 75,650.00 112,702.22 6,754.14 (37,052.22) 148.98
Department 55100: COMMUNITY COMMITMENT
50724 FOOD PANTRY EXPENSES 0.00 0.00 0.00 0.00 100.00
Total - Dept 55100 0.00 0.00 0.00 0.00 100.00
Total Expenditures 75,650.00 112,702.22 6,754.14 (37,052.22) 148.98
NET OF REVENUES AND EXPENDITURES 0.00 (17,061.83) 13,015.32 17,061.83






12/19/2023 09:26 AM REVENUE AND EXPENDITURE REPORT FOR STOUGHTON CITY Page: 1/1
User: DAVE PERIOD ENDING 11/30/2023
DB: Stoughton % Fiscal Year Completed: 91.51
2023 YTD BALANCE ACTIVITY FOR AVAILABLE

ORIGINAL 2023 11/30/2023 MONTH 11/30/23 BALANCE % BDGT
GL NUMBER DESCRIPTION BUDGET AMENDED BUDGET NORM (ABNORM) INCR (DECR) NORM (ABNORM) USED
Fund 234 - FOOD PANTRY
Dept 54420 - GENERAL RELIEF
Account Type: Revenue
234-54420-48110 INTEREST INCOME 2,000.00 2,000.00 17,864.93 1,637.46 (15,864.93) 893.25
234-54420-48550 DONATIONS 95,000.00 95,000.00 77,775.46 18,132.00 17,224.54 81.87
234-54420-49910 FUND BAL APPLIED - TAX LEVY (21,350.00) (21,350.00) 0.00 0.00 (21,350.00) 0.00
Total Revenue: 75,650.00 75,650.00 95,640.39 19,769.46 (19,990.39) 126.42
Account Type: Expenditure
234-54420-50211 POSTAGE 250.00 250.00 424.17 0.00 (174.17) 169.67
234-54420-50310 OFFICE SUPPLIES 100.00 100.00 1,252.87 24.30 (1,152.87) 1,252.87
234-54420-50423 FILING FEES 0.00 0.00 275.00 0.00 (275.00)  100.00
234-54420-50428 SMALL ITEMS OF EQUIPMENT 250.00 250.00 1,055.56 0.00 (805.56)  422.22
234-54420-50438 GROCERIES PURCHASED 75,000.00 75,000.00 99,644.62 6,679.84 (24,644.62) 132.86
234-54420-50475 IMPREST DEPOSITS 0.00 0.00 10,000.00 0.00 (10,000.00) 100.00
234-54420-53520 SHARED RIDE SERVICES 50.00 50.00 50.00 50.00 0.00 100.00
Total Expenditure: 75,650.00 75,650.00 112,702.22 6,754.14 (37,052.22) 148.98
Net - Dept 54420 - GENERAL RELIEF 0.00 0.00 (17,061.83) 13,015.32 17,061.83
Fund 234 - FOOD PANTRY:
TOTAL REVENUES 75,650.00 75,650.00 95,640.39 19,769.46 (19,990.39) 126.42
TOTAL EXPENDITURES 75,650.00 75,650.00 112,702.22 6,754.14 (37,052.22) 148.98
NET OF REVENUES & EXPENDITURES 0.00 0.00 (17,061.83) 13,015.32 17,061.83 100.00





